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Presidential Documents 

Title 3—THE PRESIDENT 

Proclamation 3522 
NATIONAL SAFE BOATING WEEK, 1963 
By the President of* the United States of America 
A Proclamation 

WHEREAS recreational boating is playing an increasingly im¬ 
portant part in the lives of millions of Americans who look to it as 
a means of maintaining physical vigor and mental alertness; and 

WHEREAS the resulting increased use of our waterways has 
caused a corresponding increase in safety problems; and 

WHEREAS this healthful outdoor activity can be enhanced and 
loss of life and property reduced by adherence to safe boating prin¬ 
ciples ; and 

WHEREAS the Congress of the United States, in recognition of 
the importance of such safe boating practices, by a joint resolution, 
approved June 4, 1958 (72 Stat. 179), has requested the President 
to proclaim annually the week that includes the Fourth of July as 
National Safe Boating Week: 

NOW, THEREFORE, I, JOHN F. KENNEDY, PRESIDENT 
OF THE UNITED STATES OF AMERICA, do hereby designate 
the week beginning June 30,1963, as National Safe Boating Week. 

In pursuance of the objectives of this Proclamation, I urge all per¬ 
sons, organizations, and Governmental agencies interested in recrea¬ 
tional boating and safety afloat to publicize and observe National 
Safe Boating Week. 

I also invite the Governors of the States, the Commonwealth of 
Puerto Rico, and other areas subject to the jurisdiction of the United 
States to join in this observance. 

IN WITNESS WHEREOF, I have hereunto set my hand and 
caused the Seal of the United States of America to be affixed. 

DONE at the City of Washington this 26th day of February in the 
year of our Lord nineteen hundred and sixty-three, and of 
[seal] the Independence of the United States of America the one 
hundred and eighty-seventh. 

John F. Kennedy 

By the President: 

Dean Rusk, 

Secretary of State. 

[F.R. Doc. 63-2210; Filed, Feb. 27,1963; 10:11 a.m.] 
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Executive Order 11086 

AMENDMENT OF EXECUTIVE ORDER 10587 1 RELATING TO THE 

ADMINISTRATION OF SECTION 32(h) OF THE TRADING WITH THE 

ENEMY ACT 

By virtue of the authority vested in me by the Trading with the 
Enemy Act, as amended (50 U.S.C. App. 1 et seq .), and by section 301 
of title 3 of the United States Code (65 Stat. 713), and as President 
of the United States, it is ordered that sections 1, 2 and 3 of Executive 
Order No. 10587 of January 13, 1955 (20 F.R. 361) are amended to 
read as follows: 

“Section 1 . The Jewish Restitution Successor Organization, a char¬ 
itable membership organization incorporated under the laws of the 
State of New York, is hereby designated as successor in interest to 
deceased persons in accordance with and for the purposes of subsec¬ 
tion (h) of section 32 of the Trading with the Enemy Act, as added 
by the Act of August 23,1954 (68 Stat. 767), and amended by section 
204(a) of Public Law 87-846, approved October 22, 1962 (76 Stat. 
1114). 

“Sec. 2. Exclusive of the designation of the Jewish Restitution 
Successor Organization under section 1 of this Order and the exercise 
of jurisdiction over the claims referred to in section 3, the Foreign 
Claims Settlement Commission is hereby delegated and shall carry out 
the functions provided for in subsection (h) of section 32 of the 
Trading with the Enemy Act, as amended, including the designation 
or refusal of designation of other organizations under the first sen¬ 
tence of that subsection, the payment of $500,000 out of the War 
Claims Fund to the designated organization or organizations and all. 
other powers, duties, authority and discretion vested in or conferred 
upon the President. 

“Sec. 3. Jurisdiction over the claims filed by the Jewish Restitution 
Successor Organization with the Attorney General under subsection 
(h) of section 32 of the Trading with the Enemy Act prior to the 
amendment thereof by section 204(a) of Public Law 87-846 shall 
remain with the Attorney General pending the discharge of such 
claims by that organization’s acceptance of payment pursuant to sub- 
section (h), as amended, or other discharge of such claims pursuant 
to law.” 

John F. Kennedy 

The White House, 

February 26, 1963 . 

[F.R. Doc. 68-2191; Filed, Feb. 26, 1963 ; 4:48 p.m.] 


*3 CFR, 1954-1958 Comp., p. 235 ; 20 F.R. 361. 
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Executive Order 11087 

ASSIGNING EMERGENCY PREPAREDNESS FUNCTIONS TO THE 
SECRETARY OF STATE 

By virtue of the authority vested in me as President of the United 
States, including authority vested in me by Reorganization Plan No. 
1 of 1958 (72 Stat. 1799), it is hereby ordered as follows: 

Section 1 . Scope . The Secretary of State (hereinafter referred 
to as the Secretary) shall prepare national emergency plans and 
develop preparedness programs designed to permit modification or ex¬ 
pansion of the activities of the Department of State and of agencies, 
boards, and commissions under his jurisdiction in order to meet all 
conditions of national emergency, including attack upon the United 
States. 

Sec. 2. Functions . The Secretary shall develop policies, plans, 
and procedures for carrying out his responsibilities in the conduct of 
the foreign relations of the United States under conditions of national 
emergency, including, but not limited to (1) formulation, negotiation, 
and implementation of contingency and post-emergency plans with 
our allies and of the intergovernmental agreements and arrangements 
required by such plans; (2) formulation, negotiation, and execution 
of measures affecting the relationships of the United States with 
neutral States; (3) formulation and execution of political strategy 
toward hostile or enemy States, including the definition of war ob¬ 
jectives and the political means for achieving those objectives; (4) 
maintenance of diplomatic representation abroad; (5) reporting and 
advising on conditions overseas which bear upon the national 
emergency; (6) carrying out or proposing economic measures with 
respect to other nations, including coordination with the export control 
functions of the Secretary of Commerce; (7) mutual assistance ac¬ 
tivities such as ascertaining requirements of the civilian economies of 
other nations, making recommendations to domestic resource agencies 
for meeting such requirements, and determining the availability of 
and making arrangements for obtaining foreign resources required by 
the United States; (8) providing foreign assistance, including con¬ 
tinuous supervision and general direction of authorized economic and 
military assistance programs for friendly nations and determination 
of the value thereof; (9) protection or evacuation of American citizens 
and nationals abroad and safeguarding their property; (10) pro¬ 
tection and/or control of international organization and foreign 
diplomatic, counsular, and other official personnel and property, or 
other assets, in the United States; and (11) documentary control of 
persons seeking to enter or leave the United States. 

Sec. 3. Research . The Secretary and the Office of Emergency 
Planning shall cooperate in research in areas involving the Depart¬ 
ment’s responsibilities under this order. 

Sec. 4. Resources Evaluation . The Secretary shall provide for ap¬ 
propriate participation in the national resources evaluation program 
administered by the Office of Emergency Planning. 

Sec. 5. Functional Guidance . The Secretary, in carrying out the 
functions assigned in this order, shall be guided by the following: 

(a) Interagency cooperation . The Secretary shall provide to all 
other departments and agencies foreign policy guidance, leadership, 
and coordination in the formulation and execution of those emergency 
preparedness activities which may have foreign policy implications, 
affect foreign relations, or depend, directly or indirectly, on the pol¬ 
icies and capabilities of the Department of State. 

(b) Presidential coordination . The Director of.the Office of Emer¬ 
gency Planning shall advise and assist the President in determining 
policy for the performance of functions under this order and in co¬ 
ordinating the performance of such functions with the total national 
preparedness program. 
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THE PRESIDENT 


(c) Emergency 'planning . Emergency plans and programs, and 
emergency organization structure required thereby, shall be developed 
as an integral part of the continuing activities of the Department of 
State on the basis that it will have the responsibility for carrying out 
such programs during an emergency. The Secretary shall be pre¬ 
pared to implement all appropriate plans developed under this order. 
Modifications and temporary organizational changes, based on 
emergency conditions, will be in accordance with policy determina¬ 
tions by the President. 

Sec. 6. Emergency Actions . Nothing in this order shall be con¬ 
strued as conferring authority under Title III of the Federal Civil 
Defense Act of 1950, as amended, or otherwise, to put into effect any 
emergency plan, procedure, policy, program, or course of action pre¬ 
pared or developed pursuant to this order. Such authority is reserved 
to the President. 

Sec. 7. Redelegation. The Secretary is hereby authorized to re¬ 
delegate within the Department of State the functions hereinabove 
assigned to him. 

Sec. 8. Prior Actions . To the extent of any inconsistency between 
the provisions of any prior order and the provisions of this order, 
the latter shall control. 

John F. Kennedy 

The White House, 

February 26,1963 . 

[F.R. Doc. 63-2211; Filed, Feb. 27,1963; 10:12 a.m.] 
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Executive Order 11088 

ASSIGNING EMERGENCY PREPAREDNESS FUNCTIONS TO THE 
SECRETARY OF THE TREASURY 

By virtue of the authority vested in me as President of the United 
States, including authority vested in me by Reorganization Plan No. 
1 of 1958 (72 Stat. 1799), it is hereby ordered as follows: 

Section 1. Scope . The Secretary of the Treasury (hereinafter 
referred to as the Secretary) shall prepare national emergency plans 
and develop preparedness programs covering the functions assigned 
to him in this order. These plans and programs shall be designed to 
develop a state of readiness by the Department of the Treasury with 
respect to all conditions of national emergency, including attack upon 
the United States. 

Sec. 2. Functions. The Secretary shall develop policies, plans, and 
procedures for the performance of emergency functions with respect 
to (1) stabilization aspects of the monetary, credit, and financial sys¬ 
tem; (2) collection of revenue; (3) regulation of financial institu¬ 
tions; (4) supervision of the Federal depository system; (5) direction 
of transactions in government securities; (6) tax and debt policies; 
(7) participation in bilateral and multilateral financial arrangements 
with foreign governments; (8) regulation of foreign assets in the 
United States and of foreign financial dealings; (9) development of 
procedures for the manufacture, and/or issuance and redemption of 
securities, stamps, coins, and currency; (10) development of systems 
for the issuance and payment of Treasury checks; (11) maintenance 
of the central government accounting and financial reporting system; 
(12) administration of customs laws, tax laws, laws governing im¬ 
port, manufacture, and distribution of narcotics, and laws on control 
of alcohol, alcoholic beverages, and tobacco; (13) suppression of 
counterfeiting and forgery of government securities, stamps, coins, and 
currency; (14) protection of the President and the Vice President; 
(15) granting of loans (including participation in or guarantees of 
loans) for the expansion of capacity, the development of technological 
processes, or the production of essential material; and (16) provisions 
for port security, search and rescue on the high seas, aids to maritime 
navigation, and enforcement of marine inspection laws and navigation 
laws. 

Sec. 3. Resources Evaluation. The Secretary shall provide for 
appropriate participation in the national resources evaluation program 
administered by the Office of Emergency Planning. 

Sec. 4. Research. The Secretary and the Office of Emergency 
Planning shall cooperate in research in areas involving the Depart¬ 
ment’s responsibilities under this order. 

Sec. 5. Functional Guidance . The Secretary,, in carrying out the 
functions assigned in this order, shall be guided by the following: 

(a) Interagency cooperation. The Secretary shall assume the initi¬ 
ative in developing joint plans for the coordination of emergency 
monetary and credit programs of those departments and agencies 
which have responsibilities dependent on the policies or capabilities 
of the Department. The Secretary shall also participate in the co¬ 
ordination of emergency monetary and credit policies with emergency 
price, wage, and rent control policies. He shall utilize to the maxi¬ 
mum those capabilities of other agencies qualified to perform or assist 
in the performance of assigned functions by contractual or other 
agreements. 

(b) Presidential coordination. The Director of the Office of Emer¬ 
gency Planning shall advise and assist the President in determining 
policy for the performance of functions under this order and in coor¬ 
dinating the performance of such functions with the total national pre¬ 
paredness program. 
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(c) Emergency planning. Emergency plans and programs, and 
emergency organization structure required thereby, shall be developed 
as an integral part of the continuing activities of the Department of 
the Treasury on the basis that it will have the responsibility for carry¬ 
ing out such programs during an emergency. The Secretary shall be 
prepared to implement all appropriate plans developed under this 
order. Modifications and temporary organizational changes, based on 
emergency conditions, will be in accordance with policy determinations 
by the President. 

Sec. 6 . Emergency Actions. Nothing in this order shall be con¬ 
strued as conferring authority under Title III of the Federal Civil 
Defense Act of 1950, as amended, or otherwise, to put into effect any 
emergency plan, procedure, policy, program, or course of action pre¬ 
pared or developed pursuant to this order. Such authority is reserved 
to the President. 

Sec. 7. Prior Actions. To the extent of any inconsistency between 
the provisions of any prior order and the provisions of this order, the 
latter shall control. 

John F. Kennedy 

The White House, 

February 26 , 1963. 

[P.R. Doc. 63-2212; Filed, Feb. 27,1963; 10:12 a.m.] 


v 


\ 


\ 









Thursday, February 28, 1963 


FEDERAL REGISTER 


1839 


Executive Order 11089 

ASSIGNING EMERGENCY PREPAREDNESS FUNCTIONS TO THE 
ATOMIC ENERGY COMMISSION 

By virtue of the authority vested in me as President of the United 
States, including authority vested in me by Reorganization Plan No. 1 
of 1958 (72 Stat. 1799), it is hereby ordered as follows: 

Section 1 . Scope. The Atomic Energy Commission (hereinafter 
referred to as the Commission) shall prepare national emergency plans 
and develop preparedness programs for the continuing conduct of 
atomic energy activities of the Federal Government. These plans and 
programs shall be designed to develop a state of readiness in these areas 
with respect to all conditions of national emergency, including attack 
upon the United States and, consistent with applicable provisions of 
the Atomic Energy Act of 1954, as amended, will be closely coordinated 
with the Department of Defense and the Office of Emergency 
Planning. 

Sec. 2. Functions. The Commission shall develop plans to: 

(a) Production. Continue or resume in an emergency essential (1) 
manufacture, development, and control of nuclear weapons and equip¬ 
ment, except to the extent that the control over such weapons and 
equipment has been transferred to the Department of Defense; (2) 
development and technology related to reactors; (3) process develop¬ 
ment and production of feed material, special nuclear materials, and 
other special products; (4) related raw materials procurement, proc¬ 
essing, and development; and (5) repair, maintenance, and construc¬ 
tion related to the above. 

(b) Regulation. Continue or resume in an emergency (1) con¬ 
trolling the possession, use, transfer, import, and export of atomic 
materials ana facilities, and (2) ordering the operation or suspension 
of licensed facilities, and recapturing from licensees, where necessary, 
special nuclear materials whether related to military support or 
civilian activities. 

(c) Public health and safety. Shut down in anticipation of an 
imminent enemy attack on the United States, and maintain under 
surveillance, all Commission-owned facilities which could otherwise 
constitute a significant hazard to public health and safety; and insure 
the development of appropriate emergency plans for nuclear reactors 
and other nuclear activities licensed by the Commission whether 
privately-owned or Government-owned. 

(d) Research and development. Adapt and utilize the Commis¬ 
sion’s scientific and technological capability to meet pre-attack and 
post-attack priority needs of the Federal Government within the 
framework of Federal research objectives. 

(e) Scientific , technical , and public atomic energy information. 
Organize, reproduce, and disseminate appropriate public atomic energy 
information and scientific and technical reports and data relating to 
nuclear science research, development, engineering, applications, and 
effects to interested Government agencies, the scientific and technical 
communities, and approved, friendly, and cooperating foreign 
nations. 

(f) International atomic energy affairs. Maintain essential liaison 
with foreign nations with respect to activities of mutual interest 
involving atomic energy. 

(g) Health services. Assist the Department of Health, Education, 
and Welfare, consistent with the above requirements, in integrating 
into civilian health programs in an emergency the Commission’s 
remaining health manpower and facilities not required for the per¬ 
formance of the Commission’s essential emergency functions. 

(h) Damage assessment. Maintain a capability to assess the effects 
of attack on the Commission’s resources, Doth at national and field 
levels, and provide data to the Department of Defense. 
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(i) Claimancy . Prepare plans to claim material, manpower, equip¬ 
ment, supplies, and services needed to carry out assigned responsi¬ 
bilities and other essential functions of the Commission from the 
appropriate agencies and work with such agencies in developing 
programs to insure availability of such resources in an emergency. 

Sec. 3. Resources Evaluation. The Commission shall provide for 
appropriate participation in the national resource evaluation program 
administered by the Office of Emergency Planning. 

Sec. 4. Functional Guidance. The Commission, in carrying out 
the functions assigned in this order, shall be guided by the following: 

(a) Interagency cooperation. The Commission shall assume the 
initiative in developing joint plans for the coordination of emergency 
atomic energy programs of those departments and agencies which have 
responsibilities for any segment of such activities. It shall utilize 
to the maximum those capabilities of other agencies qualified to per¬ 
form or assis^in the performance of assigned functions by contractual 
or other agreements. 

(b) Presidential coordination. The Director of the Office of Emer¬ 
gency Planning shall advise and assist the President in determining 
policy for the performance of functions under this order and in 
coordinating the performance of such functions with the total national 
preparedness program. 

(c) Emergency planning. Emergency plans and programs, and 
emergency organization structure required thereby, shall be developed 
as an integral part of the continuing activities of the Commission on 
the basis that it will have the responsibility for carrying out such 
programs during an emergency. The Commission shall be prepared 
to implement all appropriate plans developed under this order. 
Modifications and temporary organizational changes, based on emer¬ 
gency conditions, will be in accordance with policy determinations by 
the President. 

Sec. 5. Emergency Action. Nothing in this order shall be construed 
as conferring authority under Title III of the Federal Civil Defense 
Act of 1950, as amended, or otherwise, to put into effect any emergency 

S ian, procedure, policy, program, or course of action prepared or 
eveloped pursuant to this order. Such authority is reserved to the 
President. 

Sec. 6. Redelegation. The Commission is hereby authorized to 
redelegate within the Commission the functions hereinabove assigned 
to it. 

Sec. 7. Prior Actions . To the extent of any inconsistency between 
the provisions of any prior order and the provisions of this order, the 
latter shall control. 

John F. Kennedy 

The White House, 

February 26,1963. 

[F.R. Doc. 63-2213; Filed, Feb. 27, 1963; 10:13 a.m.l 
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Executive Order 11090 

ASSIGNING EMERGENCY PREPAREDNESS FUNCTIONS TO THE 
CIVIL AERONAUTICS BOARD 

By virtue of the authority vested in me as President of the United 
States, including authority vested in me by Reorganization Plan No. 
1 of 1958 (72 Stat. 1799), it is hereby ordered as follows: 

Section 1. Scope . The Civil Aeronautics Board (hereinafter 
referred to as the Board) shall prepare national'emergency plans and 
develop preparedness programs covering establishment, administra¬ 
tion, and control of the War Air Service Program described in Section 
2(a) of this order; economic regulation of the domestic and inter¬ 
national aspects of United States air carrier operations; and accident 
investigation of civil air operations. These plans and programs shall 
be designed to develop a state of readiness in these areas with respect 
to all conditions of national emergency, including attack upon the 
United States. ^ 

Sec. 2. Definitions . As used in this order: 

(a) “War Air Service Program 55 (hereinafter referred to as WASP) 
means the program designed to provide for the maintenance of 
essential civil air routes and services, and to provide for the distribu¬ 
tion and redistribution of air carrier aircraft among civil air transport 
carriers after withdrawal of aircraft allocated to the Civil Reserve 
Air Fleet. 

(b) “Civil Reserve Air Fleet” (hereinafter referred to as CRAF) 
means those air carrier aircraft allocated by the Secretary of Com¬ 
merce to the Department of Defense to meet essential military needs 
in the event of an emergency. 

Sec. 3. Functions . The Board shall: 

(a) Distribution of aircraft . Develop plans and be prepared to 
carry out such distribution and redistribution of all air carrier civil 
aircraft allocated by the Secretary of Commerce among the civil air 
transport carriers as may be necessary to assure the maintenance of 
essential civil routes and services under WASP operations after the 
requirements of the Department of Defense for CRAF have been met. 

(b) Economic regulation . Develop plans covering route authori¬ 
zations and operations, tariffs, rates, and fares charged the public, 
mail rates, government compensation and subsidy, and accounting and 
contracting procedures essential to WASP operations. 

(c) Priorities . Develop plans and procedures, in consonance with 
the general transportation planning and coordination function of the 
Secretary of Commerce, for the administration of controls and priori¬ 
ties of passenger and cargo movements in connection with the utiliza¬ 
tion of air carrier aircraft for WASP purposes in an emergency. 

(d) Investigation. Maintain the capability to investigate major 
accidents involving civil air carrier aircraft, and violations of emer¬ 
gency economic regulations affecting air carrier operations. 

(e) Claimancy. Assist the Federal Aviation Agency (hereinafter 
referred to as FAA) in preparing plans to evaluate requests for, and 
to claim from the appropriate agencies, the materials, manpower, 
equipment, supplies, and services that would be needed by air carriers 
in carrying out WASP and other civilian emergency functions that 
may be assigned to the Board. Assist FAA to work with such agen¬ 
cies in developing programs to insure the availability of such supplies 
and services in an emergency. 

(f) Resources . Periodically assess the availability of air carrier 
aircraft in order to plan for their utilization under any emergency 
situation. Analyze resource estimates in relation to estimated re¬ 
quirements in order to identify probable deficiencies, recommend cor¬ 
rective action to the appropriate authorities, and provide data and 
assistance before and after attack for national resource evaluation 
purposes to the Office of Emergency Planning and to the Department 
of Commerce. 
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(g) Requirements. Develop on a continuing basis, in coordination 
with FAA, requirements for manpower, fuel, equipment, supplies, and 
other resources essential to the maintenance of WASP operations. 

(h) Salvage and rehabilitation. Assist FAA in development of 
standby plans for the salvage of supplies and equipment and the reha¬ 
bilitation, restoration, or replacement of essential civil aircraft and 
services after attack. 

(i) Damage assessment . Provide assistance, as appropriate, to 
FAA and to the Department of Defense in assessing the effects of 
attack on air carrier aircraft. 

(j) Professional liaison . Maintain relations with the air transpor¬ 
tation industry to foster mutual understanding and support of WASP 
and the utilization of executive reservists. 

> 

(k) Financial aid . Develop plans and procedures for financial 
and credit assistance to the air transportation industry in the event 
these are needed under emergency conditions. 

(l) Contracting. Prepare to perform as a contracting agency, if 
such agency is necessary, in connection with distribution and redistri¬ 
bution of aircraft for WASP. 

Sec. 4. Research . Within the framework of Federal research ob¬ 
jectives, the Board shall supervise or conduct research in areas directly 
concerned with carrying out its emergency preparedness responsi¬ 
bilities, designate representatives for necessary ad hoc or task force 
groups, and provide advice and assistance to other agencies in planning 
for research in areas involving the Board’s interest. 

Sec. 5. Functional Guidance. The Board, in carrying out the func¬ 
tions assigned in this order, shall be guided by the following: 

(a) Interagency cooperation. The Board shall work with the 
Secretary of Commerce, the Administrator of FAA, and the heads 
of other agencies concerned with the development of emergency 
transportation programs. The Board shall utilize to the maximum 
those capabilities of other agencies qualified to perform or assist 
in the performance of assigned functions by contractual or other agree¬ 
ments. Plans and programs developed by the Board shall be in con¬ 
sonance with emergency transportation plans and policies developed 
by the Secretary of Commerce. 

(b) Presidential coordination. The Director of the Office of Emer¬ 
gency Planning shall advise and assist the President in determining 
policy for the performance of functions under this order and in co¬ 
ordinating the performance of such functions with the total national 
preparedness program. 

(c) Emergency planning. Emergency plans and programs, and 
emergency organization structure required thereby, shall be developed 
as an integral part of the continuing activities of the Board on the 
basis that it will have the responsibility for carrying out such pro¬ 
grams during an emergency. The Board shall be prepared to imple¬ 
ment all appropriate plans developed under this order. Modifications 
and temporary organizational changes, based on emergency conditions, 
will be in accordance with policy determinations by the ^President. 

Sec. 6. Emergency Actions. Nothing in this order shall be con¬ 
strued as conferring authority under Title III of the Federal Civil 
Defense Act of 1950, as amended, or otherwise, to put into effect any 
emergency plan, procedure, policy, program, or course of action 
prepared or developed pursuant to this order. Such authority is 
reserved to the President. 

Sec. 7. Redelegation. The Board is hereby authorized to redelegate 
within the Board the functions hereinabove assigned to it. 

Sec. 8. Prior Actions. To the extent of any inconsistency between 
the provisions of any prior order and the provisions of this order, 
the latter shall control. 

John F. Kennedy 

The White House, 

February 26 , 1963. 

[F.R. Doc. 63-2214; Filed, Feb. 27,1963; 10:13 a.m.] 
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Executive Order 11091 

ASSIGNING EMERGENCY PREPAREDNESS FUNCTIONS TO THE 
CIVIL SERVICE COMMISSION 

By virtue of the authority vested in me as President of the United 
States, including authority vested in me by Reorganization Plan No. 
1 of 1958 (72 Stat. 1799), it is hereby ordered as follows: 

Section. 1. Scope . The Civil Service Commission (hereinafter 
referred to as the Commission) shall prepare national emergency plans 
and develop preparedness programs, concerning Federal civilian em¬ 
ployees, covering: the personnel system; personnel utilization; man¬ 
power administration; wage and salary stabilization; emergency 
personnel management and staffing assistance to Federal agencies; 
recruiting activities; reassignment or transfer; a national postattack 
registration system; deferment of employees from military service; 
investigative requirements and procedures; the Employee Retirement 
System; the employees group life insurance and health benefit pro¬ 
grams ; participation in the formulation of national and regional man¬ 
power policies as the representative of the Federal Government as 
an employer; the establishment of implementing polices and proce¬ 
dures for Federal personnel as necessary; and related activities. These 
plans and programs shall be designed to develop a state of readiness 
in these areas with respect to all conditions of national emergency, 
including attack upon the United States. 

Sect. 2. Functions. The Commission shall : 

(a) Personnel system . Prepare plans for adjusting the Federal 
civilian personnel system to simplify administration and to meet emer¬ 
gency demands. 

(b) Utilization , Develop policies and implementing procedures 
designed to assist Federal agencies in achieving the most effective 
utilization of the Federal Government’s civilian manpower in an 
emergency. 

(c) Manpower policies . As the representative of the Federal Gov¬ 
ernment as an employer, participate, as appropriate, in the formula¬ 
tion of national and regional manpower policies as they affect Federal 
civilian personnel and establish implementing policies as necessary. 

(d) Manpower administration. Prepare plans, in consonance with 
national manpower policies and programs, for the administration of 
emergency civilian manpower and employment policies within the ex¬ 
ecutive branch of the Government, including the issuance and enforce¬ 
ment of regulations to implement such policies. 

(e) Wage and salary stabilization. Participate, as appropriate, 
with the Office of Emergency Planning and the Department of Labor 
in the formulation of national and regional wage and salary stabiliza¬ 
tion policies as they affect Federal civilian personnel. Within the 
framework of such policies, prepare plans for the implementation of 
such policies and controls established for employees within the execu¬ 
tive branch of the Government, including the issuance and enforcement 
of necessary regulations. 

(f) Assistance. Develop plans for rendering personnel manage¬ 
ment and staffing assistance to new and expanding Federal agencies. 

(g) Recruiting. Develop plans for the coordination and control 
of civilian recruiting policies and practices by all Federal agencies in 
order to increase the effectiveness of the total recruitment efforts dur¬ 
ing an emergency and to prevent undesirable recruitment practices. 

(h) Reassignment. Develop plans to facilitate the reassignment or 
transfer of Federal civilian employees, including the movement of 
employees from one agency or location to another agency or location, 
in order to meet the most urgent needs of the executive branch during 
an emergency. 
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(i) Registration. Develop plans and procedures for a nationwide 
system of post-attack registration of Federal employees to provide a 
means for locating and returning to duty those employees who become 
physically separated from their agencies after an enemy attack^ and 
to provide for the maximum utilization of the skills of surviving 
employees. 

(j) Deferment. Develop plans and procedures for a system to con¬ 
trol government requests for the selective service deferment of em¬ 
ployees in the executive branch of the Federal Government and in the 
municipal government of the District of Columbia. 

(k) Investigations. Prepare plans, in coordination with agencies 
having responsibilities in the personnel security field, for the conduct 
of national agency checks and inquiries, limited suitability investiga¬ 
tions, and full field investigations under emergency conditions. 

(l) Salaries , wages , and benefits. Develop plans for operating 
under emergency conditions the essential aspects of salary and wage 
systems and such benefit systems as the Federal Employees Retire¬ 
ment System, the Federal Employees Group Life Insurance Program, 
the Federal Employees and Retired Federal Employees Health 
Benefits Programs, and the Federal Employees Compensation 
Program. 

(m) Federal manpower mobilization. Assist Federal agencies in 
establishing manpower plans to meet their own emergency manpower 
requirements; identify major or special manpower problems of indi¬ 
vidual Federal agencies and the Federal Government as a whole in 
mobilizing a civilian work force to meet essential emergency require¬ 
ments ; identify sources of emergency manpower supply for all agen¬ 
cies where manpower problems are indicated; and develop 
Government-wide plans for the use of surplus Federal civilian 
manpower. 

(n) Executive reserve. Maintain a central register of executive 
reserve members for the purpose of assisting all departments and 
agencies to avoid the issuance of invitations to persons already in the 
executive reserve, and to avoid excessive governmental demands on a 
single employer, and to assist the Federal agencies in the preparation 
of executive reserve training programs. 

(o) Training. Develop, organize, and conduct, as appropriate, 
interagency training programs in emergency personnel management 
for Federal employees. 

(p) Resources. Periodically assess Federal civilian manpower re¬ 
sources available from all sources in order to estimate availability 
under an emergency situation, analyze resource estimates in relation to 
estimated requirements in order to identify problem areas and develop 
appropriate recommendations and programs. Provide data and as¬ 
sistance before and after attack for national resource evaluation 
purposes of the Office of Emergency Planning. 

Sec. 3. Research. Within the framework of Federal research ob¬ 
jectives, supervise, conduct, or recommend research directly concerned 
with carrying out emergency preparedness responsibilities, designate 
representatives for necessary ad hoc or task force groups, and provide 
advice and assistance to other agencies in planning for research m 
areas involving the Commission’s interest. 

Sec. 4. Functional Guidance. The Commission, in carrying out the 
functions assigned in this order, shall be guided by the following: 

(a) Interagency cooperation. The Commission shall assume the 
initiative in developing joint plans for the coordination of Govern¬ 
ment-wide civilian manpower mobilization and emergency personnel 
administration programs with those agencies which have responsibility 
for any segment of the Federal personnel program. The Commission 
shall utilize to the maximum those capabilities of other agencies quali¬ 
fied to perform or assist in the performance of assigned functions by 
contractual or other agreements. Plans developed by the Commission 
shall be in consonance with national manpower policies and plans 
developed pursuant to Executive Order No. 11000. 
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(b) Presidential coordination . The Director of the Office of Emer¬ 
gency Planning shall advise and assist the President in determining 
policy for the performance of functions under this order and in co¬ 
ordinating the performance of such functions with the total national 
preparedness program. 

(c) Emergency planning. Emergency plans and programs, and 
emergency organization structure required thereby, shall be developed 
as an integral part of the continuing activities of the Commission on 
the basis that it will have the responsibility for carrying out such pro¬ 
grams during an emergency. The Commission shall be prepared to 
implement all appropriate plans developed under this order. Modifi¬ 
cations and temporary organizational changes, based on emergency 
conditions, will be in accordance with policy determinations by the 
President. 


Sec. 5. Emergency Actions. Nothing in this order shall be construed 
as conferring authority under Title III of the Federal Civil Defense 
Act of 1950, as amended, or otherwise, to put into effect any emergency 
plan, procedure, policy, program, or course of action prepared or 
developed pursuant to this order. Such authority is reserved to the 
President. 


Sec. 6 . Redelegation. The Commission is hereby authorized to re¬ 
delegate within the Commission the functions hereinabove assigned 
to it. 


Sec. 7. Prior Actions. To the extent of anjr inconsistency between 
the provisions of any prior order and the provisions of this order, the 
latter shall control. Emergency Preparedness Order No. 12 (hereto¬ 
fore issued by the Director, Office of Civil and Defense Mobilization) 
(26 F.R. 836-837), is hereby revoked. 

John F. Kennedy 


The White House, 

February 26,1963. 


[F.R. Doc. 63-2215; Filed, Feb. 27,1963; 10:13 a.m.] 
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Executive Order 11092 

ASSIGNING EMERGENCY PREPAREDNESS FUNCTIONS TO THE 
FEDERAL COMMUNICATIONS COMMISSION 

By virtue of the authority vested in me as President of the United 
States, including authority vested in me by Reorganization Plan No. 
1 of 1958 (72 Stat. 1799), and by section 606 of the Communications 
Act of 1934, as amended (47 U.S.C. 606), it is hereby ordered as 
follows: 

Section 1. Scope. The Federal Communications Commission 
(hereinafter referred to as the Commission) shall, subject to the policy 
guidance of the Director of the Office of Emergency Planning, pre¬ 
pare national emergency plans and develop preparedness programs 
covering provisions of service by common carriers, broadcasting facili¬ 
ties, and the safety and special radio services; assignment of radio 
frequencies to Commission licensees; and the protection, reduction of 
vulnerability, maintenance, and restoration of facilities operated by 
its licensees in an emergency. These plans and programs shall be 
designed to develop a state of readiness in these areas with respect 
to all conditions of national emergency, including attack upon the 
United States, and will take into account the possibility of Govern¬ 
ment preference or priority with common carriers or of exclusive Gov¬ 
ernment use or control of communications services or facilities, when 
authorized by law. 

Sec. 2. Definitions. As used in this order: 

(a) “Common carrier” means any person subject to Commission 
regulation engaged in providing, for use by the public, for hire, inter¬ 
state or foreign communication facilities or services by wire or radio; 
but a person engaged in radio broadcasting shall not, insofar as such 
person is so engaged, be deemed a common carrier. 

(b) “Broadcasting facilities” means those stations licensed by the 
Commission for the dissemination of radio communications intended 
to be received by the public, directly or by the intermediary of relay 
stations. 

(c) “Safety and special radio services” includes those non-broad¬ 
cast and non-common carrier services which are licensed by the 
Commission under the generic designation “safety and special radio 
services” pursuant to the Commission’s Rules and Regulations. 

Sec. 3. Functions. The Commission shall develop plans and pro¬ 
cedures, in consonance w r ith national telecommunications plans and 
policies, covering: 

(a) Common carrier service. (1) Extension, discontinuance, or re¬ 
duction of common carrier facilities or services, and issuance of ap¬ 
propriate authorizations for such facilities, services and personnel m 
an emergency; and control of all rates, charges, practices, classifica¬ 
tions, and regulations for service to Government and non-Government 
users during an emergency, in consonance with national economic 
stabilization policies. 

(2) Development and administration of priority systems for public 
correspondence and for the use and resumption of leased inter-city 
private line service in an emergency. 

(3) Use of common carrier facilities and services to overseas points 
to meet vital needs in an emergency. 

(b) Broadcasting service. Construction activation, or deactivation 
of broadcasting facilities and services, the continuation or suspension 
of broadcasting services and facilities, and issuance of appropriate 
authorizations for such facilities, services, and personnel in an 
emergency. 

(c) Safety and special radio services. Authorization, operation 
and use of safety and special radio services, facilities and personnel in 
the national interest in an emergency. 

(d) Radio frequency assignment. Assignment of radio frequencies 
to, and their use by, Commission licensees in an emergency. 
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(e) Resource data. Provision of assistance and data with respect 
to facilities operated by Commission licensees for national resource 
evaluation purposes of the Office of Emergency Planning. 

(f) Electromagnetic radiation. Control of radio stations in emer¬ 
gency, except for those belonging to, or operated by, any department 
or agency of the United States Government. 

(g) Investigation and enforcement. Investigation of violations of 
pertinent law and regulations in an emergency and development of 
procedures designated to initiate, recommend, or otherwise bring about 
appropriate enforcement actions required in the interest of national 
security. 

(h) Financial aid. Provision of financial, credit, or other assist¬ 
ance to common carriers and Commission licensees who might need 
such assistance in various conditions of mobilization, particularly 
those resulting from attack. 

(i) Conservation, salvage and rehabilitation. Stimulation of the 
development, by common carriers and by licensees, of standby plans 
for the conservation and salvage of supplies and equipment and the 
rehabilitation, restoration, or replacement of essential communication 
facilities after an attack. 

(j) Claimancy. Preparation to claim materials, manpower, equip¬ 
ment, supplies, and services needed in support of the common carriers 
and Commission licensees from the appropriate resource agencies, and 
work with such agencies in developing programs to insure availability 
of such resources in an emergency. 

Sec. 4. Cooperation with Department of Defense. In consonance 
with national civil defense plans, programs, and operations of the 
Department of Defense under Executive Order No. 10952, the Com¬ 
mission shall: 

(a) Facilities protection. Provide advice and guidance to achieve 
such industry protection as is necessary to maintain the integrity of 
the facilities and services provided by common carriers and radio sta¬ 
tion licensees, and promote a national program to stimulate disaster 
preparedness and damage control. The guidance developed by the 
Commission shall include, but not be limited to, organizing and train¬ 
ing facility employees, personnel shelter, evacuation and relocation 
plans, records protection, continuity of management, security, emer¬ 
gency repair and recovery of facilities, deconcentration and dispersal 
of facilities, and mutual aid associations for emergency. 

(b) Damage assessment. Maintain a capability to assess the effects 
of attack on communication facilities and services subject to Commis¬ 
sion regulation which are essential in a national emergency and to pro¬ 
vide data to the Department of Defense. 

Sec. 5. Research. Foster or conduct research in areas directly con¬ 
cerned with the Commission’s emergency preparedness responsibilities. 

Sec. 6. Functional Guidance. The Commission, in carrying out the 
functions assigned in this order, shall be guided by the following: 

(a) Interagency cooperation. The Commission shall assume the 
initiative in developing plans for the performance of the emergency 
functions outlined above, consulting with other departments and agen¬ 
cies as appropriate. Such plans shall be in consonance with plans for 
the mobilization of the nation’s telecommunications resources devel¬ 
oped pursuant to Executive Order No. 10705, Executive Order No. 
10995 and Executive Order No. 11051. 

(b) Presidential coordination. The Director of the Office of Emer¬ 
gency Planning shall advise and assist the President in determining 
policy for the performance of functions under this order and in coordi¬ 
nating the performance of such functions with the total national 
preparedness program. 

(c) Emergency planning. Emergency plans and programs, and 
emergency organization structure required thereby, shall be developed 
as an integral part of the continuing activities of the Commission on 
the basis that it will have the responsibility for carrying out such 
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a rams during an emergency. The Commission shall be prepared to 
ement all appropriate plans developed under this order. Modi¬ 
fications and temporary organizational changes, based on emergency 
conditions, will be in accordance with policy determinations by the 
President. 

Sec. 7. Emergency Actions. Nothing in this order shall be construed 
as conferring authority under Title III of the Federal Civil Defense 
Act of 1950, as amended, or otherwise, to put into effect any emergency 
plan, procedure, policy, program, or course of action prepared or 
developed pursuant to this order. 

Sec. 8. Redelegation. The Commission is hereby authorized to 
reassign, within the Commission and its staff, the functions herein¬ 
above assigned to it. 

Sec. 9. Prior Actions. Nothing in this order shall derogate from 
the provisions of Executive Order No. 10705, Executive Order No. 

10995 or Executive Order No. 11051. Any order with respect to tele¬ 
communications, issued pursuant to authority conferred by those 
orders or orders which they revised or superseded, shall, except as it 
is inconsistent herewith, continue in full force and effect until 
amended, modified, or terminated by appropriate authority. To the 
extent that there may be any inconsistency between the provisions of 
any other prior Executive order and the provisions of this order, this 
order shall control. 

John F. Kennedy 

The White House, 

February 26,1963. 

[F.R. Doc. 63-2216; Filed, Feb. 27,1963; 10:13 a.m.] 
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Executive Order 11093 

ASSIGNING EMERGENCY PREPAREDNESS FUNCTIONS TO THE 
ADMINISTRATOR OF GENERAL SERVICES 

By virtue of the authority vested in me as President of the United 
States, including authority vested in me by Reorganization Plan No, 
1 of 1958 (72 Stat. 1799), it is hereby ordered as follows: 

Section 1. Scope. The Administrator of General Services (here¬ 
inafter referred to as the Administrator) shall prepare national emer¬ 
gency plans and develop preparedness programs designed to permit 
modification or expansion of the activities of the General Services Ad¬ 
ministration under the Federal Property and Administrative Services 
Act of 1949, as amended, and other statutes prescribing the duties and 
responsibilities of the Administrator. These plans and programs shall 
include, but not be limited to: (1) operation, maintenance, and pro¬ 
tection of Federal buildings and their sites; construction, alteration, 
and repair of public buildings; and acquisition, utilization, and dis¬ 
posal of real and personal properties; (2) public utilities service 
management for Federal agencies; (3) telecommunications to meet 
the essential administrative requirements of civilian activities of 
executive departments and agencies; (4) transportation management 
to meet the traffic service requirements of civilian activities of Federal 
agencies; (5) records management; (6) emergency Federal Register; 
(7) government-wide supply support; (8) service to survival item 
stockpiles ; (9) national industrial reserve; (10) guidance and consul¬ 
tation to government agencies regarding facilities protection measures; 
(11) administration of assigned functions under the Defense Produc¬ 
tion Act; and (12) administration and operation of the stockpile of 
strategic and critical materials. These plans and programs shall be 
designed to develop a state of readiness in these areas with respect to 
all conditions of national emergency, including attack upon the United 
States. 

Sec 2. Functions. The Administrator shall: 

(a) Public buildings. Develop emergency plans and procedures 
for the operation, maintenance, and protection of both existing and 
new Federally-owned and Federally-occupied buildings, and construc¬ 
tion, alteration, and repair of public buildings. Develop emergency 
operating procedures tor the control, acquisition, assignment, and 
priority of occupancy of real property by the Federal Government 
and by State and local governments to the extent they may be per¬ 
forming functions as agents of the Federal Government. 

(b) Public utility service management. Develop emergency opera¬ 
tional plans and procedures for the claimancy, procurement, ana use 
of public utility services for emergency activities of executive agencies 
of the government. 

(c) Comrrmrdcations. Plan for and provide, operate, and maintain 
appropriate telecommunications facilities designed to meet the essen¬ 
tial administrative requirements of Federal civilian departments and 
agencies during an emergency. Plans and programs of the Adminis¬ 
trator shall be in consonance with national telecommunication policies, 
plans, and programs developed pursuant to Executive Order No. 
10705, Executive Order No. 10995, Executive Order No. 11051, or other 
appropriate authority. 

(d) Transportation. Develop plans and procedures for providing : 
(1) general transportation and traffic management services to civilian 
activities of Federal agencies in connection with movement of property 
and supplies, including the claimancy, contracting, routing, and ac¬ 
counting for government shipments by commercial transportation in 
time of emergency; and (2) motor vehicle service to meet the adminis¬ 
trative needs of Federal agencies, including dispatch and scheduled 
government motor service at and between headquarters, field offices, 
relocation sites, and other installations of the Federal and State 
Governments. 
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(e) Records. Provide instructions and advice on appraisal, selec¬ 
tion, preservation, arrangement, references, reproduction, storage, and 
salvage of essential records needed for the operation of the Federal 
Government after attack, on an emergency basis including a decen¬ 
tralized system. 

(f) Federal Register. Develop emergency procedures for provid¬ 
ing and making available, on a decentralized basis, a Federal Register 
of Presidential Proclamations and Executive Orders, Federal admin¬ 
istrative regulations, Federal emergency notices and actions, and 
appropriate Acts of Congress during a civil defense emergency. 

(g) Government-wide 'procurement and supply. Prepare plans 
and procedures for the coordination and/or operation of government¬ 
wide supply programs to meet the requirements of Federal agencies 
under emergency conditions, including the development of policies, 
methods, and procedures for emergency procurement and for emer¬ 
gency requisitioning of private property when authorized by law and 
competent authority; identification of essential civil agency supply 
items under the Federal catalog system; development of emergency 
Federal specifications and standards; determination of sources of 
supply; procurement of personal property and non-personal services; 
furnishing appropriate inspection and contract administration serv¬ 
ices; and establishment, coordination and/or operation of emergency 
storage and distribution facilities. 

(h) Claimancy. Prepare plans to claim materials, manpower, 
equipment, supplies, and services needed in support of assigned re¬ 
sponsibilities and other essential functions of the General Services 
Administration before the appropriate agencies, and work with such 
agencies in developing programs to insure availability of such re¬ 
sources in an emergency. 

(i) Survival item stockpiles. Assist the Department of Health, 
Education, and Welfare, insofar as civil defense medical stockpile 
items under its jurisdiction are concerned, and the Department of 
Defense, insofar as survival items under its jurisdiction are concerned, 
in formulating plans and programs for service activity support re¬ 
lating to stockpiling of such supplies and equipment. .The Admin¬ 
istrator shall arrange for the procurement, storage, maintenance, in¬ 
spection, survey, withdrawal, and disposal of supplies and equipment 
in accordance with the provisions of interagency agreements with the 
departments concerned. 

(j) National industrial reserve and machine tool program. De¬ 
velop plans for the custody of the industrial plants and production 
equipment in the national industrial reserve and assist the Depart¬ 
ment of Defense, in collaboration with the Department of Commerce, 
in the development of plans and procedures for the disposition, 
emergency reactivation, and utilization of the plants and equipment 
of this reserve in the custody of the Administrator. Assist the De¬ 
partment of Commerce in developing plans and programs for pro¬ 
viding for emergency requirements and production of machine tools 
and other industrial equipment. 

(k) Excess and surplus real and personal property. Develop plans 
and emergency operating procedures for the utilization of excess and 
surplus real and personal property by Federal Government agencies 
with emergency assignments or by State and local governmental units 
as directed, including review of the property holdings of Federal 
agencies which do not possess emergency functions to determine the 
availability of property for emergency use, and including the disposal 
of real and personal property and the rehabilitation of personal 
property. 

Sec. 3 . Cooperation with Department of Defense. In consonance 
with national civil defense plans, programs, and operations of the 
Department of Defense under Executive Order No. 10952, the Admin¬ 
istrator shall: 
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(a) Facilities protection and building and warden service , In ac¬ 
cordance with guidance from the Department of Defense, promote, 
with respect to Federal buildings and installations, a government¬ 
wide program (1) to stimulate protection, preparedness, and control 
in emergencies in order to minimize the effects of overt or covert 
attack, including dispersal of facilities; and (2) to establish warden 
organizations, including safety and service personnel, warden service, 
first aid, police, and evacuation service. 

(b) Damage assessment. Maintain a capability to assess the effects 
of attack on Federal buildings, facilities, and resources, both at the 
national and field levels, and to provide data to the Department of 
Defense. 

Sec. 4. Defense Production . The Administrator shall assist the 
Office of Emergency Planning in the formulation of plans and pro¬ 
grams relating to the certification of procurement programs, subsidy 
payments, and plant improvement programs provided for by the 
Defense Production Act of 1950, as amended. 

Sec. 5. Strategic and Critical Materials Stockpiles . The Adminis¬ 
trator shall assist the Office of Emergency Planning in formulating 
plans, programs, and reports relating to the stockpiling of strategic 
and critical materials. Within these plans and programs, the Admin¬ 
istrator shall provide for the procurement (for this purpose, pro¬ 
curement includes upgrading, rotation, and beneficiation), storage, 
security, maintenance, inspection, withdrawal, and disposal of mate¬ 
rials, supplies, and equipment. 

Sec. 6 . Research. Within the framework of Federal research objec¬ 
tives, the Administrator shall conduct or supervise research in areas 
directly concerned with carrying out emergency preparedness re¬ 
sponsibilities, designate representatives for necessary ad hoc or task 
force groups, and provide advice and assistance to other agencies in 
planning for research in areas involving the* Administrator’s interest. 

Sec. 7. Functional Guidance. The Administrator, in carrying out 
the functions assigned in this order, shall be guided by the following: 

(a) Interagency cooperation. The Administrator shall assume the 
initiative in developing joint plans for the coordination of emergency 
preparedness functions outlined above in consultation with those de¬ 
partments and agencies which have responsibilities for any segment of 
such activities. He shall utilize to the maximum those capabilities 
of other agencies qualified to perform or assist in the performance of 
assigned functions by contractual or other agreements. 

(b) Presidential coordination. The Director of the Office of Emer¬ 
gency Planning shall advise and assist the President in determining 
policy for the performance of functions under this order and in coordi¬ 
nating the performance of such functions with the total national pre¬ 
paredness program. 

(c) Emergency planning. Emergency plans ajid programs, and 
emergency organization structure required thereby, shall be developed 
as an integral part of the continuing activities of the Administrator 
on the basis that he will have the responsibility for carrying out such 
programs during an emergency. The Administrator shall b &prepared 
to implement all appropriate plans developed under this order. Modi¬ 
fications and temporary organizational changes, based on emergency 
conditions, will be in accordance with policy determinations by the 
President. 

Sec. 8. Resources Evaluation. The Administrator shall provide 
appropriate participation in the national resources evaluation program 
administered by the Office of Emergency Planning. 

Sec. 9. Emergency Actions. Nothing in this order shall be con¬ 
strued as conferring authority under Title III of the Federal Civil 
Defense Act of 1950, as amended, or otherwise, to put into effect any 
emergency plan, procedure, policy, program, or course of action 
prepared or developed pursuant to this order. Such authority is 
reserved to the President. 
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Sec. 10. Redelegation. The Administrator is hereby authorized to 
redelegate within the General Services Administration the functions 
hereinabove assigned to him. 

Sec. 11. Prior Actions. To the extent of any inconsistency between 
the provisions of any prior order and the provisions of this order, the 
latter shall control. 

John F. Kennedy 

The White House, 

February 26,1963. 

[F.R. Doc. 63-2217; Filed, Feb. 27, 1963; 10:13 a.m.] 
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Executive Order 11094 

ASSIGNING EMERGENCY PREPAREDNESS FUNCTIONS TO THE BOARD 
OF GOVERNORS OF THE FEDERAL RESERVE SYSTEM, THE FEDERAL 
HOME LOAN BANK BOARD, THE FARM CREDIT ADMINISTRATION, 
THE EXPORT-IMPORT BANK OF WASHINGTON, THE BOARD OF DI¬ 
RECTORS OF THE FEDERAL DEPOSIT INSURANCE CORPORATION, THE 
SECURITIES AND EXCHANGE COMMISSION, THE ADMINISTRATOR OF 
THE SMALL BUSINESS ADMINISTRATION, THE ADMINISTRATOR OF 
VETERANS AFFAIRS 

By virtue of the authority vested in me as President of the United 
States, including authority vested in me by Reorganization Plan No. 
1 of 1958 (72 Stat. 1799), it is hereby ordered as follows: 

Section 1 . Scope . The Board of Governors of the Federal Reserve 
System, the Federal Home Loan Bank Board, the Farm Credit Ad¬ 
ministration, the Export-Import Bank of Washington, the Board of 
Directors of the Federal Deposit Insurance Corporation, the Securities 
and Exchange Commission, the Administrator of the Small Business 
Administration and the Administrator of Veterans Affairs (herein¬ 
after referred to collectively as Heads of agencies) shall prepare 
national emergency plans and develop preparedness programs cover¬ 
ing functions assigned to them in this order. These plans and pro¬ 
grams shall be designed to develop a state of readiness with respect 
to all conditions of national emergency, including attack upon the 
United States. 

Sec. 2. Financial Plans and Programs . The Board of Governors 
of the Federal Reserve System, the Federal Home Loan Bank Board, 
the Farm Credit Administration, and the Board of Governors of the 
Federal Deposit Insurance Corporation, shall participate with the 
Office of Emergency Planning, the Department of the Treasury, and 
other agencies in the formulation of emergency financial and stabili¬ 
zation policies. The Heads of such agencies shall, as appropriate, 
develop emergency plans, programs, and regulations, in consonance 
with national emergency financial and stabilization plans and policies, 
to cope with potential economic effects of mobilization or an attack, 
including, but not limited to, the following: 

(a) Money and credit . Provision, restriction, or regulation of 
money and credit in accordance with the needs of the economy, includ¬ 
ing the acquisition, decentralization, and distribution of emergency 
supplies of currency; the collection of cash items and non-cash items; 
and the conduct of fiscal agency and foreign operations. 

(b) Financial institutions . Provision for the continued or resumed 
operation of banking, savings and loan, and other financial institu¬ 
tions, including measures for the re-creation of evidence of assets or 
liabilities destroyed or inaccessible. 

(c) Liquidity . Provision of necessary liquidity to financial institu¬ 
tions including those destroyed or damaged. 

(d) Cash withdrawals and credit transfers . Regulation of the dis¬ 
tribution and withdrawal of currency and the transfer of credits in¬ 
cluding deposit and share account balances. 

(e) Insurance . Provision for the assumption and discharge of 
liability pertaining to insured deposits and insured savings accounts 
or withdrawable shares in financial institutions destroyed or made 
insolvent. 

Sec. 3. Sharing of War Losses. Heads of agencies shall, as appro- 

E riate, participate with the Office of Emergency Planning and the 
department of the Treasury in the development of policies, plans, 
and procedures for sharing war losses. 

Sec. 4. Securities and Exchange Commission. In addition to its 
concern with other programs outlined herein, the Commission shall 
collaborate with the Secretary of the Treasury in the development of 
emergency financial control plans, programs, procedures, and regula¬ 
tions for: 








1856 


THE PRESIDENT 


(a) Stock trading . Temporary closure of security exchanges, sus¬ 
pension of redemption rights and freezing of stock and bond prices, if 
required in the interest of maintaining economic controls. 

(b) Modified trading. Development of plans designed to re¬ 
establish and maintain a stable and orderly market for securities when 
the situation permits under emergency conditions. 

(c) Protection of securities. Provision of a national records system 
which will make it possible to establish current ownership of securities 
in the event major trading centers and depositories are destroyed. 

(d) Flow of capital. The control of the formation and flow of 
private capital as it relates to new securities offerings or expansion of 
prior offerings for the purpose of establishing or re-establishing indus¬ 
tries in relation to the nation’s needs in or following a national 
emergency. 

(e) Flight of capital. The prevention of the flight of capital out¬ 
side this country and the impounding of securities in the hands of 
enemy aliens. 

Sec. 5. Export-Import Bank of Washington. Under foreign policy 
guidance of the Secretary of State, the Export-Import Bank shall 
develop plans for the utilization of the resources of the Bank in expan¬ 
sion of productive capacity abroad for essential materials, foreign 
barter arrangements, acquisition of emergency imports, or in any other 
manner designed to strengthen the relative position of the Nation and 
its allies, or to assist neutral nations, and, under guidance of the Secre¬ 
tary of the Treasury, develop plans for the utilization of the Bank’s 
resources in support of the domestic economy and survival of the 
nation. 

Sec. 6. Small Business Administration. The Administrator of the 
Small Business Administration shall: 

(a) Prime contract authority. Develop plans to administer a pro¬ 
gram for the acquisition of prime contracts by the Administration 
and, in turn, for negotiating or otherwise letting of subcontracts to 
capable small business concerns in an emergency. 

(b) Resource information. Provide data on facilities inventories 
and potential production capacity of small business concerns to all 
interested agencies. 

(c) Procurement. Develop plans to determine jointly with Fed¬ 
eral procurement agencies, as appropriate, which defense contracts are 
to go to small business concerns and to certify to the productive and 
financial ability of small concerns to perform specific contracts, as 
required. 

(d) Loans for plant modernization. Develop plans for providing 
emergency assistance to essential individual industrial establishments 
through direct loans or participation loans for the financing of pro¬ 
duction facilities and equipment. 

(e) Resource pools. Develop plans for encouraging and approving 
small business defense production and research and development pools. 

(f) Financial assistance. Develop plans to make loans, directly or 
in participation with private lending institutions, to small business 
concerns and to groups or pools of such concerns, to small business 
investment companies, and to state and local development companies 
to provide them with funds for lending to small business concerns, for 
defense and essential civilian purposes. 

Sec. 7. The Veterans Administration. The Administrator of Vet¬ 
erans Affairs shall: 

(a) Health functions. Assist the Department of Health, Educa¬ 
tion, and Welfare in the fulfillment of that Department’s responsibili¬ 
ties and participate with it in the development of plans and guidance 
to utilize to the maximum extent the existing health resources of the 
Veterans Administration. 
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(b) Veterans benefits. (1) Develop plans for the continuation or 
restoration of benefits to veterans of previous wars as soon as possible 
after a direct attack upon the United States and prepare operating 
plans and programs designed to recognize and care for new veterans. 

(2) Develop emergency measures for the conduct of compensation, 
pension, rehabilitation, and insurance payments consistent with over¬ 
all Federal plans for the continuation of Federal benefit payments 
after an enemy attack. 

(3) Develop plans and procedures for the emergency conduct of 
insurance and loan guaranty functions in accordance with indirect 
stabilization policies and controls designed to deal with various condi¬ 
tions of attack. 

Sec. 8. Research. Within the framework of Federal research 
objectives, Heads of agencies shall supervise, conduct, or recommend 
research directly concerned with carrying out emergency preparedness 
responsibilities, designate representatives for necessary ad hoc or task 
force groups, and provide advice and assistance to other agencies in 
planning for research in areas involving their agency’s interest. 

Sec. 9. Cooperation with Department of Defense . In consonance 
with national civil defense plans, programs, and operations of the 
Department of Defense under Executive Order No. 10952, Heads of 
agencies shall, as appropriate: 

(a) Facilities protection. Provide facilities protection guidance 
material adapted to the needs of the facilities and services concerned 
and promote a national program to stimulate disaster preparedness 
and control in order to minimize the effects of overt or covert attack 
on facilities under their jurisdiction or influence. Guidance shall 
include, but not be limited to, organization and training of facility 
employees, personnel shelter, evacuation records protection, continuity 
of management, emergency repair, deconcentration or dispersal of 
facilities, and mutual aid associations for an emergency. 

(b) Damage assessment. Maintain a capability to assess the effects 
of attack on facilities under their jurisdiction and to provide data 
and assistance to the Department of Defense. 

Sec. 10. Functional Guidance. Heads of agencies, in carrying out 
the functions assigned in this order, shall be guided by the following: 

(a) Interagency cooperation. Heads of agencies shall enlist the 
cooperation of appropriate State authorities and shall coordinate 
the performance of their emergency preparedness functions with 
departments and agencies having primary or supporting functions 
related thereto. 

(b) Presidential coordination. The Director of the Office of 
Emergency Planning shall advise and assist the President in determin¬ 
ing policy for the performance of functions under this order and in 
coordinating the performance of such functions with the total national 
preparedness program. 

(c) Emergency planning. Emergency plans and programs, and 
emergency organization structure required thereby, shall be developed 
as an integral part of the continuing activities of each agency on the 
basis that it will have the responsibility for carrying out such pro¬ 
grams during an emergency. Heads of agencies shafr be prepared 
to implement all appropriate plans developed under this order. Modi¬ 
fications and temporary organizational changes, based on emergency 
conditions, will be in accordance with policy determinations by the 
President. 

Sec. 11. Emergency Actions. Nothing in this order shall be con¬ 
strued as conferring authority under Title III of the Federal Civil 
Defense Act of 1950, as amended, or otherwise, to put into effect 
any emergency plan, procedure, policy, program, or course of action 
prepared or developed pursuant to this order. Such authority is 
reserved to the President. 
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Sec. 12. Resources Evaluation. Heads of agencies shall provide 
for appropriate participation in the national resources evaluation 
program administered by the Office of Emergency Planning. 

Sec. 13. Redelegation. Heads of agencies are hereby authorized 
to redelegate within their agencies the functions hereinabove assigned 
to them. 

Sec. 14. Prior Actions. To the extent of any inconsistency be¬ 
tween the provisions of any prior order and the provisions or this 
order, the latter shall control. Emergency Preparedness Order No. 
10 (heretofore issued by the Director of the Office of Civil and Defense 
Mobilization) (26 F.R. 835), and Defense Mobilization Orders No. 
1-20 dated January 15,1956 (21 F.R. 1127), No. 1-22 dated March 28, 
1956 (21 F.R. 2043), and 1-24 dated July 3, 1956 (21 F.R. 5057) 
(heretofore issued by the Director of the Office of Dexense Mobiliza¬ 
tion) are hereby superseded and revoked. 

John F. Kennedy 

The White House, 

February 26,1963. 

[F.R. Doc. 63-2219; Filed, Feb. 27, 1963; 10:13 a.ra.] 








Thursday, February 28, 1963 


FEDERAL REGISTER 


1859 


Executive Order 11095 

ASSIGNING EMERGENCY PREPAREDNESS FUNCTIONS TO THE BOARD 

OF DIRECTORS OF THE TENNESSEE VALLEY AUTHORITY, THE RAIL- 

ROAD RETIREMENT BOARD, THE ADMINISTRATOR OF THE NATIONAL 

AERONAUTICS AND SPACE ADMINISTRATION, THE FEDERAL POWER 

COMMISSION, THE DIRECTOR OF THE NATIONAL SCIENCE FOUNDA¬ 
TION 

By virtue of the authority vested in me as President of the United 
States, including authority vested in me by Reorganization Plan No. 
1 of 1958 (72 Stat. 1799), it is hereby ordered as follows: 

Section 1. Scope. The Board of Directors of the Tennessee Valley 
Authority, the Railroad Retirement Board, the Administrator of the 
National Aeronautics and Space Administration, the Federal Power 
Commission, and the Director of the National Science Foundation 
(hereinafter referred to collectively as Heads of agencies) shall pre¬ 
pare national emergency plans and develop preparedness programs 
covering functions assigned to them in this order. These plans and 
programs shall be designed to develop a state of readiness with respect 
to all conditions of national emergency, including attack upon the 
United States. 

Sec. 2. Tennessee Valley Authority. The Board of Directors of the 
Tennessee Valley Authority (hereinafter referred to as TVA) shall: 

(a) Electric power. Assist the Department of the Interior in the 
development of plans for the integration of the TVA power system 
into national emergency programs and prepare plans tor the emer¬ 
gency management, operation, and maintenance of the system and 
for its essential expansion. 

(b) 'Waterways. Assist the Interstate Commerce Commission in 
the development of plans for integration and control of inland water¬ 
way transportation systems and, in cooperation with the Department 
of Defense, prepare plans for the management, operation, and main¬ 
tenance of the river control system in the Tennessee River and certain 
of its tributaries for navigation during an emergency. 

(c) Flood control. Develop plans and maintain its river control 
operations for the prevention or control of floods caused by natural 
phenomena or overt and covert attack affecting the Tennessee River 
System and, in so doing, collaborate with the Department of Defense 
with respect to the control of water in the low T er Ohio and Mississippi 
Rivers. 

(d) Health and sanitary water supplies. Assist the Department 
of Health, Education, and Welfare in the development of plans and 
programs covering health service, civilian health manpower, and 
health resources in the TVA area and prepare plans for the manage¬ 
ment, operation, and maintenance of the Tennessee River system con¬ 
sistent with the needs for sanitary public water supplies, waste 
disposal, and vector control. 

(e) Coordination of waler use. Develop plans for determining 
or proposing priorities for the use of water by TVA in the event of 
conflicting claims arising from the functions listed above. 

(f) Fertilizer. Assist the Department of Agriculture in the de¬ 
velopment of plans for the distribution and claimancy of fertilizer; 
work with the Departments of Commerce and Defense in the develop¬ 
ment of TVA production quotas and any essential expansion of pro¬ 
duction facilities, and prepare plans for the management, operation, 
and maintenance of its facilities for the manufacture of nitrogen and 
phosphorous fertilizers. 

(g) Munitions production. Perform chemical research in munitions 
as requested by the Department of Defense, maintain standby muni¬ 
tions production facilities, and develop plans for converting and utiliz¬ 
ing fertilizer facilities as required in support of the Department of 
Defense’s munitions program. 
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(h) Land management. Develop plans for the maintenance, man¬ 
agement, and utilization of TVA-controlled lands in the interests of 
an emergency economy. 

(i) Radiological monitoring. Develop and maintain a capability to 
perform radiological fallout monitoring for the purpose of protecting 
TVA personnel and exchanging such information with appropriate 
national, regional, state, and local civil defense organizations. 

(j) Food and forestry. Assist the Department of Agriculture in the 
development of plans for the harvesting and processing of fish and 
game, and the Department of Commerce in the development of plans 
for the production and processing of forest products. 

(k) Coordination with Valley States. Prepare plans and agree¬ 
ments with Tennessee Valley States, consistent with Federal programs, 
for appropriate integration of TVA and State plans for the use of 
available TVA resources. 

Sec. 3. Railroad Retirement Board. The Railroad Retirement 
Board shall: 

(a) Manpower functions. Within the framework of the overall 
manpower plans and programs of the Department of Labor, assist in 
the mobilization of civilian manpower in an emergency by developing 
plans for the recruitment and referral of that segment of the Nation’s 
manpower resources subject to the Railroad Retirement and Railroad 
Unemployment Insurance Acts. 

(b) Benefit payments. Assist the Department of Health, Educa¬ 
tion, and Welfare and the Department of Labor, as appropriate, by 
developing plans for administering, under emergency conditions, the 
essential aspects of the provision of benefits under the Railroad Re¬ 
tirement Act and the Railroad Unemployment Insurance Act. 

Sec. 4. National Aeronautics and Space Administration. The Ad¬ 
ministrator of the National Aeronautics and Space Administration 
shall: 

(a) Research and development. Adapt and utilize the scientific 
and technological capability of the National Aeronautics and Space 
Administration, consistent with over-all requirements, to meet priority 
needs of the programs of the Federal Government in an emergency. 
This will include the direction and conduct of essential research and 
development activities relating to (1) aircraft, spacecraft, and launch 
vehicles, (2) associated instrumentation, guidance, control and pay- 
load, propulsion and communications systems, (3) scientific phe¬ 
nomena affecting both manned and unmanned space flights, (4) the 
life sciences (biology, medicine, and psychology) as they apply to 
aeronautics and space, and (5) atmospheric and geophysical sciences. 

(b) Military support. Provide direct assistance as requested by 
the Department of Defense and other agencies in support of the 
military effort. This may include (1) undertaking ; urgent projects 
to develop superior aircraft, spacecraft, launch vehicles, and weapons 
systems, (2) developing methods to counter novel or revolutionary 
enemy weapons systems, (3) providing technical advice and assistance 
on matters involving air and space activities, and (4) furnishing 
personnel and facilities to assist in emergency repairs of equipment 
deficiencies and for other essential purposes. 

Sec. 5. Federal Power Commission. The Federal Power Commis¬ 
sion shall assist the Department of the Interior in connection with 
emergency preparedness functions with respect to electric power and 
natural gas as specified in an agreement between the Secretary of the 
Interior and the Chairman of the Federal Power Commission. 

Sec. 6. National Science Foundation. The Director of the National 
Science Foundation shall: 

(a) Manpower functions. Assist the Department of Labor in sus¬ 
taining readiness for the mobilization of civilian manpower by: (1) 
maintaining the Foundation’s register of scientific and technical 
personnel in such form and at such locations as will assure maximum 
usefulness in an emergency; (2) being prepared for rapid expansion 
of the Foundation’s current operation as a central clearing house 
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for information covering all scientific and technical personnel in the 
United States and its possessions; and (3) developing, in consultation 
with the Department of Labor, the Selective Service System, the 
Department of Defense, and the Office of Science and Technology, 
plans and procedures to assure the most effective distribution and 
utilization of the Nation’s scientific and engineering manpower in an 
emergency. 

(b) Special functions. (1) Provide leadership in developing, with 
the assistance of Federal and State agencies and appropriate non¬ 
governmental organizations, the ability to mobilize scientists, in 
consonance with over-all civilian manpower mobilization programs, to 
perform or assist in performance of special tasks, including the identi¬ 
fication of and defense against unconventional warfare; ^2) advance 
the national radiological defense capability by including, in consulta¬ 
tion with appropriate agencies, pertinent scientific information and 
radiological defense techniques in the Foundation’s scientific institute 
program for science, mathematics, and engineering teachers; (3) 
assemble data on the location and character of major scientific 
research facilities, including non-governmental as well as government 
facilities, and their normal inventories of types of equipment and in¬ 
struments which would be useful in identification and analysis of 
hazards to human life in the aftermath of enemy attack; and (4) 
prepare to carry on necessary programs for basic research and for 
training of scientific manpower. 

Sec. 7. Cooperation with Department of Defense . In consonance 
with national civil defense plans, programs, and operations of the 
Department of Defense under Executive Order No. 10952, Heads of 
agencies shall, as appropriate: 

(a) Facilities protection. Provide facilities protection guidance 
material adapted to the needs of the facilities and services concerned 
and promote a national program to stimulate disaster preparedness 
and control in order to minimize the effects of overt or covert attack 
on facilities under their jurisdiction. Guidance shall include, but not 
be limited to, organization and training of facility employees^ per¬ 
sonnel shelter, evacuation, records protection, continuity of manage¬ 
ment, emergency repair, deconcentration or dispersal of facilities, and 
mutual aid associations for an emergency. 

(b) Damage assessment. Maintain a capability to assess the effects 
of an attack on facilities under their jurisdiction and to provide data 
and assistance to the Department of Defense and other agencies, as 
appropriate. 

Sec. 8. Research. Within the framework of Federal research ob¬ 
jectives, Heads of agencies shall supervise or conduct research in areas 
. directly concerned with carrying out emergency preparedness respon¬ 
sibilities, designate representatives for necessary ad hoc or task force 
groups, and provide advice and assistance to other agencies in 
planning for research in areas involving each agency’s interest. 

Sec. 9. Resources Evaluation. Each agency shall provide for appro¬ 
priate participation in the national resources evaluation program 
administered by the Office of Emergency Planning. 

Sec. 10. Claimancy. Heads of agencies shall prepare plans to claim 
materials, manpower, equipment, supplies, and services needed in 
support of assigned responsibilities and other essential functions of 
the agencies, before or through appropriate agencies, and shall work 
with such agencies in developing programs to insure availability of 
such resources in an emergency. 

Sec. 11. Functional Guidance. Heads of agencies, in carrying out 
the functions assigned in this order, shall be guided by the following: 

(a) Interagency cooperation . Heads of agencies shall coordinate 
the performance of their emergency preparedness functions with de¬ 
partments and agencies having primary or supporting functions 
related thereto. 
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(b) Presidential coordination . The Director of the Office of Emer¬ 
gency Planning shall advise and assist the President in determining 
policy for the performance of functions under this order and ini coor¬ 
dinating the performance of such functions with the total national 
preparedness program. 

(c) Emergency planning . Emergency plans and programs and 
emergency organization structure required thereby, shall be developed 
as an integral part of the continuing activities of each agency on the 
basis that it will have the responsibility for carrying out such pro¬ 
grams during an emergency. Heads of agencies shall be prepared 
to implement all appropriate plans developed under this order. Mod¬ 
ifications and temporary organizational changes, based on emergency 
conditions, will be in accordance with policy determinations by the 
President. 

Sec. 12. Emergency Actions . Nothing in this order shall be con¬ 
strued as conferring authority under Title III of the Federal Civil 
Defense Act of 1950, as amended, or otherwise, to put into effect any 
emergency plan, procedure, policy, program, or course of action pre¬ 
pared or developed pursuant to this order. Such authority is reserved 
to the President. 

Sec. 13. Redelegation . Heads of agencies are hereby authorized to 
redelegate within their agencies the functions hereinabove assigned 
to them. 

Sec. 14. Prior Actions . To the extent of any inconsistency between 
the provisions of any prior order and the provisions of this order, 
the latter shall control. Emergency Preparedness Orders No. 11, 13, 
and 14 (heretofore issued by the Director, Office of Civil and Defense 
Mobilization) (26 F.R: 835-838), are hereby revoked. 

John F. Kennedy 

The White House, 

February 26,1963 . 

[F.R. Doc. 63-2218; Filed, Feb. 27, 1963; 10:13 a.m.] 









Rules and Regulations 


Title 7—AGRICULTURE 

Chapter IV—Federal Crop Insurance 

Corporation, Department of Agri¬ 
culture 

[Arndt. 55] 

PART 401—FEDERAL CROP 
INSURANCE - 

Subpart—Regulations for the 1961 
and Succeeding Crop Years 

Barley and Wheat Crop Insurance 

Pursuant to the authority contained in 
the Federal Crop Insurance Act, as 
amended, the above-identified regula¬ 
tions are amended effective beginning 
with the 1964 crop year in the following 
respects: 

1. That portion of tjie second sentence 
of paragraph (a) of § 401.3 of this chap¬ 
ter, beginning with “(2)” and ending 
with a colon, is amended, effective be¬ 
ginning with the 1964 crop year to read 
as follows: 

§ 401.3 Application for insurance. 

(a) * * * 

(2) In counties where wheat is an in¬ 
surable crop an application for insurance 
on wheat may be filed until the March 31 
following the closing date in all counties 
in Montana, in any county in North 
Dakota and South Dakota in which in¬ 
surance is not limited to spring wheat 
only on the county actuarial table, in 
Klamath and Linn Counties, Oregon, in 
Modoc and Siskiyou Comities, California, 
in Bannock, Bonneville, Caribou, Cassia, 
Franklin, Fremont, and Madison Coun¬ 
ties, Idaho, and in Grant County, Wash¬ 
ington, but in any such case for the first 
wheat crop year of the contract, winter 
wheat in all of such counties and spring 
wheat planted on land which is nonir- 
rigated in Bannock, Bonneville, Caribou, 
Cassia, Franklin, Fremont, and Madison 
Counties, Idaho, and in Grant County, 
Washington, will not be insured: 

2. The portion of the table following 
paragraph (a) of § 401.3 of this chapter 
under the heading “Wheat” and pertain¬ 
ing to Oregon and Washington is 
amended effective beginning with the 
1964 crop year to read as follows: 

(Closing dates) 


Wheat 

Oregon: 

Malheur County_Mar. 31 

All other Oregon counties_Oct. 31 

Washington_Oct. 31 


3. In section 8 of the wheat endorse¬ 
ment shown in § 401.32 of this chapter, 
the table at the end thereof is amended 
effective beginning with the 1964 crop 
year by amending the portion of the 
table pertaining to Oregon and Wash¬ 
ington to read as follows: 


State and -county 

Cancel¬ 

lation 

date 

Termi¬ 
nation 
date for 
indebt¬ 
edness 

Oregon: 

Malheur County_ 

Dec. 31 
Mar. 15 
Mar. 15 

Mar. 31 
Oct. 31 
Oct. 31 

All other Oregon counties_ 

Washington_ 



4. The portion of the table following 
paragraph (a) of § 401.3 of this chapter 
under the heading “Barley” and pertain¬ 
ing to Oregon is amended effective be¬ 
ginning with the 1964 crop year to read 
as follows: 

(Closing dates) 

Barley 

Oregon: 

Klamath and Malheur Counties— Mar. 31 

All other Oregon counties-Oct. 31 

5. In section 7 of the barley endorse¬ 
ment shown in § 401.17 of this chapter, 
the table at the end thereof is amended 
effective beginning with the 1964 crop 
year by amending the portion of the 
table pertaining to Oregon to read as 
follows: 




Termi¬ 


Cancel¬ 

nation 

State and county 

lation 

date for 

date 

indebt¬ 

edness 


Oregon: 



Klamath and Malheur Counties.. 

Dec. 31 

Mar. 31 

All other Oregon counties.. 

Mar. 15 

Oct. 31 


(Secs. 506, 516, 52 Stat. 73, as amended, 77, 
as amended; 7 U.S.C. 1506, 1516) 


Adopted by the Board of Directors on 
February 20, 1963. 

[SEAL] EARLL H. NlKKEL, 

Secretary, 

Federal Crop Insurance Corporation . 
Approved: February 21, 1963. 

John P. Duncan, Jr., 

Assistant Secretary . 

[FJEt. Doc. 63-2124; Filed, Feb. 27, 1963; 
8:49 a.m.] 


Chapter IX—Agricultural Marketing 
Service (Marketing Agreements and 
Orders; Fruits, Vegetables, Tree 
Nuts), Department of Agriculture 

PART 984—WALNUTS GROWN IN 
CALIFORNIA, OREGON, AND 
WASHINGTON 

Revision of Administrative Rules and 
Regulations 

Notice was published in the Federal 
Register on January 26, 1963 (28 F.R. 
724), that there was under consideration 
a proposal to revise the administrative 
rules and regulations pertaining to op¬ 
erations under the amended marketing 


agreement and order (7 CFR Part 984), 
regulating the handling of walnuts 
grown in California, Oregon, and Wash¬ 
ington, effective under Jthe Agricultural 
Marketing Agreement Act of 1937, as 
amended (secs. 1-19, 48 Stat. 31, as 
amended, 7 U.S.C. 601-674). 

The notice afforded interested persons 
20 days for filing written data, views, or 
arguments pertaining to the proposal. 
The prescribed time has elapsed and no 
such communication has been received. 
After consideration of all relevant 
matters presented, including those in the 
notice, it is hereby found that revising 
the administrative rules and regulations 
as herein set forth will tend to effectuate 
the declared policy of the act. 

Therefore, Subpart — Administrative 
Rules and Regulations (§§ 984.443-984.- 
488), is revised to read as follows: 

§ 984.450 Minimum kernel content re¬ 
quirements for surplus. 

(a) For inshell walnuts . Any lot of 
inshell walnuts withheld to meet any 
part or all of the handler’s surplus obli¬ 
gation, shall have a certified kernel- 
weight of not less than 10 percent of the 
inshell weight of the lot: Provided , That 
no such lot may be exported unless it 
meets the minimum requirements for 
merchantable inshell walnuts effective 
pursuant to § 984.50(a). 

(b) For shelled walnuts. Any lot of 
shelled walnuts withheld to meet any 
part or all of a handler’s surplus obliga¬ 
tion, shall have a certified kemelweight 
of kernels % 4 inch or larger, of not less 
than 10 percent of the total weight of 
the lot: Provided , That no such lot may 
be exported unless it meets the minimum 
requirements for merchantable shelled 
walnuts effective pursuant to § 984.50(b). 

§ 984.451 Inspection. 

(a) Accessibility for sampling and 
sealing or stamping. Each handler shall 
make each container of each lot of wal¬ 
nuts accessible for sampling and sealing 
or stamping in connection with the in¬ 
spection and certification of any lot of 
shelled or inshell walnuts. 

(b) Inspection of shelled walnuts. In¬ 
spection of all shelled walnuts shall be 
made on the premises of the sheller prior 
to moving them to any other location. 

§ 984.452 Certification of shelled wal¬ 
nuts for processing. 

Each certificate issued for shelled wal¬ 
nuts for processing pursuant to § 984.52 
(b) shall bear the notation “Certified for 
Processing Only.” Shelled walnuts so 
certified for processing may not be proc¬ 
essed by anyone other than the handler 
obtaining such certificate. 

§ 984.454 Withholding. 

(a) Walnuts withheld for shelling. 
Any lot of walnuts withheld for shelling 
may be certified for shelling only (1) if 
not over 3 percent, by count, pass 
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through a round opening 6 %* inch in 
diameter; (2) without regard to external 
appearance and condition, if it is de¬ 
termined on the basis of a representative 
sample drawn by the inspector and 
bleached by the handler by the method 
ordinarily used by him, that such lot 
would meet the external appearance and 
condition requirements; and (3) if such 
walnuts are otherwise merchantable. 

(b) Withholding credit. Each han¬ 
dler shall be given credit for walnuts 
withheld upon receipt by the Board of 
an appropriate inspection certificate. 

(c) Reinspection of modified lots of 
surplus. If any lot of surplus walnuts 
previously inspected is modified because 
of an exchange of surplus walnuts or 
because of an adjustment due to a re¬ 
duction in the surplus percentage or for 
any other reason, the certificate cover¬ 
ing such lot shall be cancelled and the 
entire lot as modified shall be re¬ 
inspected at the handler’s expense. 

§ 984.456 Bonds acceptable to the 
Board. 

Cash, cashier’s or certified checks, or 
surety bonds submitted on an appro¬ 
priate Walnut Control Board form, shall 
be acceptable to the Board for the pur¬ 
pose of § 984.56(b). The surety on a 
bond shall guarantee the bond on the 
basis of assets that are entirely separate 
and apart from those of the principal 
named in the bond. If a bond is secured 
by a personal surety, the Board shall 
have the right to require an acceptable 
financial statement of the surety’s assets. 

§ 984.460 Authorized sheller applica¬ 
tions. 

Application for permission to become 
an authorized sheller pursuant to § 984.60 
shall be submitted to the Board on WCB 
Form No. 3. 

§ 984.461 Export. 

(a) Designation of agents for export 
of controlled walnuts . Any handler may 
be designated an agent of the Board to 
export merchantable restricted or sur¬ 
plus walnuts upon execution of an “Ex¬ 
port Agreement for Controlled Walnuts” 
furnished by the Board setting forth the 
terms and conditions for export sales. 

(b) Transfer of export credits. Any 
handler who desires to transfer export 
credits to another handler shall submit 
a request to the Board for such transfer 
on WCB Form No. 17. The request shall 
show (1) the name of the handler re¬ 
questing the transfer, (2) the name of 
the handler to whom the transfer is to 
be made, and (3) the amount of credit 
to be transferred. Prior to submission 
of such form to the Board it shall be 
endorsed by the handlers involved. 

§ 984.462 Surplus pool procedures. 

(a) Determination of weight of surplus 
walnuts for pooling. Each lot of surplus 
walnuts delivered to the Board for pool¬ 
ing and disposition shall be separately 
weighed by a public weighmaster either 
upon removal from the handler’s prem¬ 
ises or in transit to Board storage facili¬ 
ties or diversion point. A tare weight 
of 1 pound shall be used for bags and 
tare weights for other containers shall 
be actual weights. Such tare weights 
shall be used in determining net weight. 
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A copy of each such weighmaster certif¬ 
icate shall be forwarded to the Board 
by the handler. Any deficiency in 
meeting a withholding obligation re¬ 
sulting from a variation between the 
weight shown on the inspection certif¬ 
icate at time of withholding and the 
weight shown on the public weighmaster 
certificate shall be met by the handler 
within 10 days after receipt of notice 
from the Board of such deficiency. 

(b) Transfer of surplus pool credits 
and surplus pool equity. Any handler 
who desires to transfer surplus pool 
credits and surplus pool equity to an¬ 
other handler shall submit a request to 
the Board on WCB Form No. 18 endorsed 
by the handlers involved. The request 
shall show (1) the name of the handler 
requesting the transfer, (2) the name of 
the handler to whom the transfer is to 
be made, and (3) the kernelweight of 
surplus pool credit to be transferred. 

§ 984.464 Disposition of substandard 
walnuts. 

(a) Outlets. (1) The Board shall 
maintain a list of approved crushers, live¬ 
stock feed manufacturers and livestock 
feeders, and of the locations of the facili¬ 
ties within the area of production to 
which substandard walnuts may be 
shipped. The Board may deny approval 
to any applicant or remove any approved 
crusher, feed manufacturer, or feeder 
from the list when such denial or re¬ 
moval is deemed necessary to insure con¬ 
trol of substandard walnut disposition 
or the Board determines that substand¬ 
ard walnuts are not shipped to such 
facilities. 

(2) Substandard walnuts disposed of 
to an approved crusher, livestock feed 
manufacturer, or livestock feeder, may 
only be shipped directly to an approved 
location where the crushing, feed manu¬ 
facture, or feeding is to take place. 

(3) Applications for approval to crush, 
manufacture livestock feed, or feed sub¬ 
standard walnuts shall be submitted to 
the Board on a form prescribed by the 
Board and which includes the location 
and a description of the disposal facili¬ 
ties to be used and a certification to the 
Board and the Secretary of Agriculture 
that the applicant will: 

(i) Crush, manufacture feed, or feed 
such walnuts at the location; 

(ii) Use such walnuts for no other 
purpose than for crushing into oil, man¬ 
ufacturing into livestock feed, or live¬ 
stock feeding; 

(iii) Permit such inspection of his 
premises and of walnuts received and 
held by him, and such examination of 
his books and records covering walnut 
transactions as the Board may require; 

(iv) Keep a record of his receipts, 
holdings, and use of substandard walnuts 
available for examination by authorized 
representatives of the Board and the 
U.S. Department of Agriculture for a 
period of two years after the end of the 
marketing year in which the recorded 
transactions are completed; and 

(v) Make such reports, certified to the 
Board and the Secretary as to their 
correctness, as the Board may require. 

(b) Handler reports. Each handler 
wh^ uses substandard walnuts for oil 
production or livestock feeding or other¬ 
wise renders them unfit for use as wal¬ 


nuts shall report the quantity and use 
of such substandard walnuts on WCB 
Form No. 20a not later than the 10th 
day of each month with respect to the 
substandard walnuts so disposed of dur¬ 
ing the preceding month. Each handler 
who disposes of substandard walnuts to 
an approved crusher, livestock feed man¬ 
ufacturer or livestock feeder shall upon 
shipment report to the Board on WCB 
Form No. 20, the quantities shipped. 

Reports 

§ 984.471 Reports of handler carryover. 

The reports of merchantable walnut 
carryover as of August 1 and January 1 
of each marketing year shall be sub¬ 
mitted to the Board on WCB Form No. 
4 for inshell walnuts and on WCB Form 
No. 5 for shelled walnuts, on or before 
August 15 and January 15, respectively, 
of such marketing year. 

§ 984.472 Reports of merchantable wal¬ 
nuts handled. 

(a) Inshell. Reports of merchantable 
inshell walnuts handled shall be sub¬ 
mitted to the Board on WCB Form No. 
6 not later than the 5th day of each 
month with respect to the inshell wal¬ 
nuts shipped during the preceding 
month. Such reports shall include all 
shipments to points outside the area of 
production and to buyers within the area 
of production, and shall show (1) the 
quantity shipped, by grade and size, (2) 
whether they were shipped into domestic 
or export channels, and (3) for exports, 
the quantity by grade and size and coun¬ 
try of destination. If a handler makes 
no shipments during the month he shall 
submit a report marked “None”. If a 
handler has completed his shipments for 
the season he shall mark the report 
“Completed” and no further report shall 
be required of him during such market¬ 
ing year unless he handles additional 
walnuts. 

(b) Shelled. Reports of merchantable 
shelled walnuts handled shall be sub¬ 
mitted to the Board on WCB Form No. 9 
not later than the 5th day of each month 
with respect to merchantable shelled 
walnuts shipped during the preceding 
month. Such reports shall include all 
shipments to points outside the area of 
production and shipments to buyers 
within the area of production, and shall 
show with respect to the merchantable 
shelled walnuts covered thereby (1) the 
total net weight and (2) whether they 
were shipped into domestic or export 
channels. If a handler makes no ship¬ 
ments during a reporting period he shall 
submit a report marked “None”. If a 
handler has completed his shipments for 
the season he shall mark the report 
“Completed” and no further report shall 
be required of him during such market¬ 
ing year unless he handles additional 
walnuts. 

(c) Reports of walnuts purchased from 
growers for manufacturing or for retail 
sale. Reports of walnuts purchased di¬ 
rectly from growers by handlers who are 
manufacturers or retailers shall be sub¬ 
mitted to the Board on WCB Form No. 6 
for inshell walnuts and on WCB Form 
No. 9 for shelled walnuts, not later than 
the 5th day of each month with respect 
to walnuts so purchased during the pre¬ 
ceding month. Such reports shall show 
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the net weight of all walnuts purchased 
and of those inspected and certified as 
merchantable. 

§ 984.473 Reports of disposition of con¬ 
trolled walnuts. 

Reports of the disposition of mer¬ 
chantable restricted walnuts pursuant to 
the provisions of § 984.60. shall be sub¬ 
mitted to the Board on WCB Form No. 
13 as soon as practicable after disposition 
has been accomplished. 

§ 984.474 Reports of interdistrict ship¬ 
ments of walnuts. 

The reports of interdistrict shipments 
of walnuts for sale or delivery to a han¬ 
dler shall be made to the Board on WCB 
Form No. 15. 

§ 984.476 Report of intention to handle 
certified merchantable walnuts. 

Declarations pursuant to § 984.54(e) 
to handle walnuts shall be made on WCB 
Form No. 10 and shall show with respect 
to such walnuts the storage location and 
net weight, and, if inshell, the kernel- 
weight. 

§ 984.480 Required records. 

Each handler shall maintain true and 
complete records of all shelled and in¬ 
shell walnuts and walnut material, by 
categories, received, held, or disposed of 
by him. Such records shall include the 
following: 

(a) The names and addresses of the 
persons from whom received, and the 
quantities received from each such 
person; 

(b) The names and addresses of the 
persons to whom disposal is made, and 
the quantities disposed of to each such 
person ; 

(c) The quantities used by the han¬ 
dler for such purposes as manufacturing, 
production of oil, and livestock feeding; 
and 

(d) The quantities held on August 1, 
and January 1, of each marketing year. 

The records shall be maintained in 
such form as to permit verification of all 
transactions involved and shall be made 
available during normal business hours 
to authorized representatives of the 
Board or the Secretary of Agriculture. 

Dated: February 21, 1963, to be effec¬ 
tive 30 days after publication in the 
Federal Register. 

(Sec. 1-19, 48 Stat. 31, as amended; 7 U.S.C. 
601-674) 

Floyd F. Hedlund, 
Director, Fruit and Vegetable 
Division, Agricultural Mar¬ 
keting Service. 

[F.R. Doc. 63-2123; Filed, Feb. 27, 1963; 

8:49 a.m.J 


Chapter X—Agricultural Marketing 
Service (Marketing Agreements and 
Orders; Milk), Department of Agri¬ 
culture 

[Milk Order 2] 

PART 1002—MILK IN THE NEW 
YORK-NEW JERSEY MARKETING 
AREA 

Order Suspending Certain Provisions 

Pursuant to the provisions of the 
Agricultural Marketing Agreement Act 


of 1937, as amended (7 U.S.C. 601 et 
seq.), and of the order regulating the 
handling of milk in the New York-New 
Jersey marketing area (7 CFR Part 900), 
it is hereby found and determined that: 

(a) The following provisions of the 
order will not tend to effectuate the de¬ 
clared policy of the Act for the periods 
specified: 

(1) For the months of February and 
March 1963 all the table contained in 
§ 1002.71(b) (3) except the first column 
captioned “Mileage zone of the farm 
pursuant to subparagraph (1) of this 
paragraph”; the words “dollars per hun¬ 
dredweight” and the column of figures 
beginning with “.48”. 

(2) For the months of April and May, 
1963 all of the table contained in 
§ 1002.71(b) (3) except the first column 
captioned “Mileage zone of the farm 
pursuant to subparagraph (1) of this 
paragraph”; the words “dollars per hun¬ 
dredweight” and the column of figures 
beginning with “.40”. 

(3) For the months of February 
through May 1963 all of § 1002.71(b) (6). 

(b) Notice of proposed rule making, 
public procedure thereon, and 30 days’ 
notice of effective date hereof are im¬ 
practical, unnecessary, and contrary to 
the public interest in that: 

(1) A decision of the Supreme Court 
on June 4, 1962 invalidated § 1002.83(b) 

(2), (3), and (4) of the New York-New 
Jersey order. This necessitated the sus¬ 
pension of these and certain other provi¬ 
sions effective July 1,1962 (27 F.R. 6117) 
including the provision which previously 
had permitted certain plants to elect 
nonpool status at the option of the 
handler. This resulted in the pooling 
of at least one additional nearby plant. 

(2) Section 1002.71(b)(6) provides 
that “the nearby differential rates shall 
be reduced 10 percent for each full per¬ 
centage point by which the quantity of 
milk subject to the differential in the 
preceding 12 months exceeds 35 percent 
of the total quantity of Class I-A milk 
(both pool and nonpool) in such 12 
months”. This provision is designed to 
reflect automatically the relationship be¬ 
tween the production of milk of the pro¬ 
ducers eligible for such differential and 
the use of fluid milk in the marketing 
area. 

(3) The inclusion in the above compu¬ 
tation of the receipts of a plant which 
is a pool plant because of the suspension 
of the pooling option resulted in a 10 
percent decrease in the rates of nearby 
differentials for October and November 
1962, because of the increase in the num¬ 
ber of producers eligible for such differ¬ 
ential. This is a situation which the 
provision for reduction in the rate of 
differential was not designed to reflect. 
A suspension order, therefore, was issued 
effective December 1, 1962 (27 F.R. 
11342), to increase the nearby differ¬ 
entials for December 1962 and January 
1963 to a level which approximately 
offset the 10 percent decrease in such 
differentials in the two immediately pre¬ 
ceding months. 

(4) This suspension order will result in 
average nearby differentials for the 
months of February through May 1963 
at approximately the level which would 
have resulted had the option of nonpool 


status been available to, and exercised 
by, plants that exercised such option 
prior to the July 1, 1962, suspension 
order. 

(5) This suspension order does not re¬ 
quire of persons affected substantial or 
extensive preparation prior to the effec- 

/ tive date. 

(6) This suspension order is necessary 
to reflect current marketing conditions 
and to maintain orderly marketing con¬ 
ditions in the marketing area. 

Therefore, good cause exists for mak¬ 
ing this order effective February 1, 1963. 

It is therefore ordered, That the afore¬ 
said provisions of the order are hereby 
suspended for the periods indicated in 
paragraph (a) above. 

(Secs. 1-19, 48 Stat. 31, as amended; 7 US.C, 
601-674) 

Effective date: February 1, 1963. 

Signed at Washington, D.C., on Febru¬ 
ary 21,1963. 

John P. Duncan, Jr., 
Assistant Secretary. 

[F.R. Doc. 63-2121; Filed, Feb. 27, 1963; 

8:48 a.m.] 


Title 12—BANKS AND BANKING 

Chapter V—Federal Home Loan Bank 
Board 

SUBCHAPTER C—FEDERAL SAVINGS AND LOAN 
SYSTEM 

[No. 16776] 

PART 545—OPERATIONS 
Distribution of Earnings 

February 25,1963. 

Resolved that the Federal Home Loan 
Bank Board, upon the basis of consider¬ 
ation by it of the advisability of amend¬ 
ing § 545.1-1 of the rules and regula¬ 
tions for the Federal Savings and Loan 
System (12 CFR 545.1-1) by an amend¬ 
ment as hereinafter set forth, and for 
the purpose of effecting such amend¬ 
ment, hereby amends said section as 
follows, effective February 28,1963: 

Section 545.1-1 aforesaid is hereby 
amended by striking out the language 
“June 30, 1963” at each of the following 
places and inserting in lieu thereof at 
each such place the language “June 30, 
1964”: (1) In the proviso of paragraph 

(b) ; (2) in the last proviso of paragraph 

(c) ; and (3) in the proviso of the first 
sentence of paragraph (d). 

(Sec. 5, 48 Stat. 132, as amended; 12 U.S.C. 
1464 Reorg. Plan No. 3 of 1947, 12 F.R. 
4981,3 CFR, 1947 Supp) 

Resolved further that, as the fore¬ 
going amendment does not necessitate 
any change in operations of Federal 
savings and loan associations which are 
now being carried on in accordance with 
the provisions of said § 545.1-1 but 
merely extends for an additional time of 
one year the temporary period during 
which, under the provisions of said sec¬ 
tion, certain distributions of earnings 
by such associations are subject to cer¬ 
tain prohibitions already contained in 
said section and now in effect, the 
Board hereby finds that notice and 
public procedure on said amendment 
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are unnecessary under § 508.12 of the 
general regulations of the Federal Home 
Loan Bank Board (12 CFR 508.12) or 
section 4(a) of the Administrative Pro¬ 
cedure Act, and the Board hereby finds 
that, for the same reason, publication of 
said amendment for the period specified 
in section 4(c) of said act prior to the 
effective date of said amendment is 
unnecessary. 

By the Federal Home Loan Bank 
Board. 

[seal] Harry W. Caulsen, 

v Secretary . 

[F.R. Doc. 63-2151; Filed, Feb. 27, 1963; 

8:52 a.m.] 

Title 14-AERONAUTICS AND 
SPACE 

Chapter I—Federal Aviation Agency 

[Reg. Docket No. 582; Amdt. 41-3] 

PART 41—certification and op¬ 
eration RULES FOR CERTIFICATED 
ROUTE AIR CARRIERS ENGAGING 
IN OVERSEAS AND FOREIGN AIR 
TRANSPORTATION AND AIR 
TRANSPORTATION WITHIN HA¬ 
WAII AND ALASKA 

Miscellaneous Amendments 

This amendment affects §§ 41.265(a), 
41.303(a), 41.304, 41.310(b), 41.405, and 
41.406 of revised Part 41 (27 F.R. 1977), 
published March 1, 1962, effective 

March 1,1963. 

Section 41.265 of revised Part 41 pre¬ 
scribes minimum requirements for the 
assignment of flight attendants on air¬ 
planes based upon the seating capacity 
of the airplane. Although representa¬ 
tives of the air carriers have objected to 
this rule, the Agency has determined that 
it should become effective on March 1, 
1963. However, the Agency is aware of 
the differences between Parts 40, 41, and 
42 in this respect and will continue its 
study of the entire subject of the assign¬ 
ment of flight attendants on airplanes 
operated by air carriers and large com¬ 
mercial operators. The purpose of this 
study is to inaugurate further rule mak¬ 
ing looking to a uniform standard which 
can be applied to all air carriers and 
large commercial operators when en¬ 
gaging in domestic as well as interna¬ 
tional operations. The Agency study 
will be completed, and appropriate rule- 
making action taken, at an early date. 

Section 41.303(a) prescribes pilot air¬ 
port qualification requirements which 
differ from those presently contained in 
currently effective §§ 41.50 and 41.51 of 
Part 41. 

The air carriers have objected to cer¬ 
tain provisions of §§ 41.303 and 41.304 on 
the grounds that they will be unduly 
burdensome and stringent. In light of 
the views expressed by the air carriers, 
the Agency has concluded that the effec¬ 
tive date of §§ 41.303 and 41.304 should 
be deferred until September 1, 1963, in 
order that the Agency may give further 
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study to the subject of airport qualifica¬ 
tion requirements. Should the study re¬ 
veal the need for different rules than 
those prescribed in §§ 41.303 and 41.304, 
the Agency will take appropriate rule- 
making action prior to September 1, 
1963. Before September 1, 1963, air car¬ 
riers subject to revised Part 41 will con¬ 
tinue to comply with the pilot route and 
airport requirements of currently effec¬ 
tive §§ 41.50 and 41.51 of Part 41. 

Section 41.310(b) of revised Part 41 
contains a prohibition against a dis¬ 
patcher dispatching airplanes in the 
area over which he is authorized to 
exercise dispatch authority unless he has 
made a one-way qualification trip over 
the particular area on the flight deck of 
an airplane within the preceding 12 
months. 

The Agency intended that the pro¬ 
visions of § 41.310(b) would become ef¬ 
fective on March 1, 1963, with respect to 
all dispatchers used by an air carrier, 
and that the air carriers would qualify 
their dispatchers in accordance with 
§ 41.310(b) during the interval between 
March 1, 1962, when revised Part 41 was 
published,' and March 1, 1963, the ef¬ 
fective date. 

However, it now appears that there was 
a genuine misunderstanding among the 
air carriers. They thought that inas¬ 
much as their dispatchers presently meet 
the qualification. requirements in cur¬ 
rently effective Part 41, they would not 
have to comply with § 41.310(b) of re¬ 
vised Part 41 until after it had been ef¬ 
fective for a year. 

In view of this misunderstanding, and 
since the air carriers have instituted 
actions to insure compliance as soon as 
is reasonably possible, the Agency has 
concluded that the effective date for 
compliance with § 41.310(b) should be 
deferred until June 1, 1963. The Agency 
will consider a petition from an air 
carrier for an exemption from the 
June 1, 1963, compliance date only if 
it is filed with the Agency at least 60 
days prior to June 1, 1963, and complies 
in other respects with the exemption pro¬ 
cedures set forth in Subpart B of Part 
11 of the Federal Aviation Regulations. 

Section 41.405 of revised Part 41 pre¬ 
scribes VFR minimums for takeoff and 
landing, including provision for reducing 
the VFR visibility minimum to 1 mile 
under certain local conditions in the 
vicinity of an airport. 

Representatives of the air carriers 
contend that the provisions of § 41.405 
are unnecessary and have requested 
their deletion from revised Part 41. 

The Agency has concluded that §41.- 
405 may be deleted from revised Part 41 
without adversely affecting safety, since 
within the United States a Part 41 air 
carrier operation is subject to the VFR 
minimums prescribed in §§ 60.30 and 
60.31 of Part 60 of the Civil Air Regula¬ 
tions. Whereas, when operating within 
a foreign country, a Part 41 air carrier 
operation is subject to the air traffic 
rules of that country and its local airport 
rules. 

Upon further consideration of com¬ 
ments received from representatives of 
the air carriers, the Agency has con¬ 
cluded that the effective date of § 41.406 


should be deferred until September 1, 
1963, to permit the Agency to give 
further study to the revised ‘look-see” 
procedures adopted. If the study re¬ 
veals the need for different rules than 
those prescribed in § 41.406, the Agency 
will take appropriate rulemaking action 
prior to September 1, 1963. Before 
September 1,1963, air carriers subject to 
revised Part 41 will continue to comply 
with the approach and landing limita¬ 
tions in currently effective § 41.119 of 
Part 41. 

Since this amendment grants relief 
and imposes no additional burden on 
any person, I find that notice and public 
procedure thereon are unnecessary, and 
that it may be made effective on less 
than 30 days’ notice. 

In consideration of the foregoing, 
revised Part 41 of the Civil Air Regula¬ 
tions (27 FR. 1977) is hereby amended 
as follows, effective March 1,1963: 

1. By amending § 41.303(a) to read as 
follows: 

§ 41.303 Pilot route and airport qualifi¬ 
cation requirements. 

(a) The provisions of § 41.50 of Part 
41 in effect on February 28, 1963, shall 
continue in effect until the end of 
August 31, 1963. After August 31, 1963, 
an air carrier shall not utilize a pilot 
as pilot in command until he has been 
qualified for the route on which he is 
to serve in accordance with the provi¬ 
sions of this section and the appropriate 
instructor or check pilot has so certified. 

2. By amending § 41.304 by adding an 
introductory paragraph to read as 
follows: 

§ 41.304 Maintenance and reestablish¬ 
ment of pilot route and airport qual¬ 
ifications for particular trips. 

The provisions of § 41.51 of Part 41 in 
effect on February 28, 1963, shall con¬ 
tinue in effect until the end of August 
31, 1963. After August 31, 1963, the 
provisions of paragraphs (a) and (b) of 
this section shall apply. 

§ 41.310 [Amendment] 

3. By amending § 41.310(b) by adding 
at the beginning of the first sentence 
the words “After June 1, 1963,”. 

§ 41.405 [Deletion] 

4. By deleting the provisions of 
§ 41.405. 

5. By amending § 41.406 by adding an 
introductory paragraph to read as 
follows: 

§ 41.406 Takeoff and landing weather 
minimums: IFR. 

The provisions of § 41.119 of Part 41 in 
effect on February 28, 1963, shall con¬ 
tinue in effect until the end of August 
31^1963. After August 31,1963, the pro¬ 
visions of this section shall apply. 

(Secs. 313(a), 601, 604; 72 Stat. 752, 775, 778; 
49 U.S.C. 1354, 1421, 1424) 

Issued in Washington, D.C., on Febru¬ 
ary 21, 1963. 

N. E. Halaby, 
Administrator. 

[F.R. Doc. 63-2135; Filed, Feb. 27, 1963; 

8:50 a.m.] 
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SUBCHAPTER E—AIRSPACE [NEW] 
{Airspace Docket No. 62-SO-70] 

PART 71—designation of federal 

AIRWAYS, CONTROLLED AIRSPACE, 
AND REPORTING POINTS [NEW! 

Revocation of Control Zone 

The purpose of this amendment to 
Part 71 [New] of the Federal Aviation 
Regulations is to revoke the LaGrange, 
Ga., control zone. 

Communications and weather service 
are no longer available at the Callaway 
Airport, LaGrange, Ga. Therefore, 
action is taken herein to revoke the 
LaGrange control zone. Controlled 
airspace requirements for this area will 
be reviewed at a later date under the 
CAR Amendments 60-21/60-29 imple¬ 
mentation program. 

Since the change effected by this 
amendment is less restrictive in nature 
than present requirements, and imposes 
no additional burden on any person, 
notice and public procedure hereon are 
unnecessary and it may be made effec¬ 
tive immediately. 

In consideration of the foregoing and 
pursuant to the authority delegated to 
me by the Administrator (25 F.R. 12582), 
the following action is taken: 

In § 71.171 (27 F.R. 220-91, November 
10,1962) the LaGrange, Ga. control zone 
is revoked. 

This amendment shall become effec¬ 
tive upon the date of publication in the 
Federal Register. 

(Sec. 307(a), 72 Stat. 749; 49 U.S.C. 1348) 

Issued in Washington, D.C., on Febru¬ 
ary 20,1963. 

W. Thomas Deason, 
Assistant Chief, 
Airspace Utilization Division. 

[F.R. Doc. 63-2100; Filed, Feb. 27, 1963; 

8:46 a.m.] 


[Airspace Docket No. 62-SW-58] 

PART 71—designation of federal 

AIRWAYS, CONTROLLED AIRSPACE, 
AND REPORTING POINTS [NEW! 

Revocation of a Segment of Federal 
Airways 

On November 14, 1962, a Notice of 
Proposed Rule Making was published in 
the Federal Register (27 F.R. 11239) 
stating that the Federal Aviation Agency 
was considering the revocation of a 
segment of Intermediate altitude airway 
V-1642 from Alamosa, Colo., VOR via 
the Tobe, Colo., VOR to the Liberal, 
Kans., VOR. 

No adverse comments were received 
regarding the proposed revocation. 

The airspace action taken herein re¬ 
flects the recodification of Parts 600, 
601 and 602 of the Regulations of the 
Administrator into new Part 71 of the 
Federal Aviation Regulations effective 
December 12,1962 (27 F.R. 10352, 220-2). 

Interested persons have been afforded 
an opportunity to participate in the 
making of the rule herein adopted, and 


due consideration has been given to all 
relevant matter presented. 

The substance of the proposed amend¬ 
ment having been published, therefore, 
pursuant to the authority delegated to 
me by the Administrator (25 F.R. 12582) 
and for the reasons stated in the notice, 
the following action is taken: 

Section 71.143 (27 F.R. 220-38, No¬ 
vember 10, 1962) is amended as follows: 

In V-1642 “Alamosa; Tobe, Colo.; 
Liberal, Kans.” is deleted and “Alamosa.” 
is substituted therefor. 

This amendment shall become effec¬ 
tive 0001 e.s.t., May 2,1963. 

(Sec. 307(a), 72 Stat. 749; 49 U.S.C. 1348) 

Issued in Washington, D.C., on Feb¬ 
ruary 20, 1963. 

W. Thomas Deason, 
Assistant Chief , 
Airspace Utilization Division. 

[F.R. Doc. 63-2101; Filed, Feb. 27, 1963; 

8:46 a.m.{ 


[Airspace Docket No. 63-EA-4] 

PART 73—SPECIAL USE AIRSPACE 
[NEW] 

Alteration of Restricted Area 

The purpose of this amendment to 
§ 73.52 of the Federal Aviation Regu¬ 
lations is to reduce the time of desig¬ 
nation of the Oswego, N.Y., Restricted 
Area R-5203. 

On September 1, 1961, in response to 
an urgent request from the Department 
of the Air Force, 4;he time of designation 
of the Oswego, N.Y., Restricted Area 
R-5203 was extended from “Sunrise to 
sunset, March 30 through November 30” 
to “Sunrise to sunset.” 

The Department of the Air Force has 
advised that their requirements for 
R-5203 are now from sunrise to sunset, 
April 1 through December 31, and that 
the time of designation of this restricted 
area can be amended accordingly. Such 
action is taken herein. 

Since this amendment reduces the 
burden on the public, notice and public 
procedure hereon are unnecesary, and it 
may be made effective immediately. 

In consideration of the foregoing, and 
pursuant to the authority delegated to 
me by the Administrator (25 F.R. 12582), 
the following action is taken: 

In § 73.52 New York (28 F.R. 19-34, 
January 26, 1963), Oswego, N.Y., Re¬ 
stricted Area R^5203, “Sunrise to sun¬ 
set.” is deleted and “Sunrise to sunset, 
April 1 through December 31.” is sub¬ 
stituted therefor. 

This amendment shall become effec¬ 
tive upon date of publication in the 
Federal Register. 

(Sec. 307(a), 72 Stat. 749; U.S.C. 1348) 

Issued in Washington, D.C., on Feb¬ 
ruary 20, 1963. 

D. D. Thomas, 
Director, Air Traffic Service . 

[F.R. Doc. 63-2102; Filed, Feb. 27, 1963; 

8:46 a.m.] 


[Airspace Docket No. 63-WA-5] 

PART 73—SPECIAL USE AIRSPACE 
[NEW] 

Modification of Restricted Area 

The purpose of this amendment to 
§ 73.43 of the Federal Aviation Regula¬ 
tions is to alter the Camp Ripley, Minn., 
Restricted Area R-4301. 

The Department of the Army has ad¬ 
vised the Federal Aviation Agency that 
the correct address for the using agency 
for R-4301 should be, “Adjutant Gen¬ 
eral, State of Minnesota, St. Paul Min¬ 
nesota.” Therefore, action is being 
taken herein to reflect this change. 

Since this amendment imposes no ad¬ 
ditional burden on the public, notice and 
public procedure hereon are unnecessary 
and it may be made effective immedi¬ 
ately. 

In consideration for the foregoing, 
and pursuant to the authority delegated 
to me by the Administrator (25 F.R. 
12582), the following action is taken: 

In the text of § 73.43 Minnesota, R- 
4301 Camp Ripley, Minnesota (28 F.R. 
19-27, January 26, 1963) “Using agency. 
Adjutant General, State of Minnesota, 
Minneapolis, Minn.” is deleted and “Us¬ 
ing agency. Adjutant General, State of 
Minnesota, St. Paul, Minn.” is substi¬ 
tuted therefor. 

This amendment shall become effec¬ 
tive upon publication in the Federal 
Register. 

(Sec. 307(a), 72 Stat. 749; 49 U.S.C. 1348) 

Issued in Washington, D.C., on Febru¬ 
ary 20, 1963. 

D. D. Thomas, 

Director, Air Traffic Service. 

[F.R. Doc. 63-2103; Filed, Feb. 27, 1963; 
8:46 a.m.] 

Title 16—COMMERCIAL 
PRACTICES 

Chapter I—Federal Trade Commission 

[Docket C-811] 

" PART 13—PROHIBITED TRADE 
PRACTICES 

Harry Kreitman Inc. et al. 

Subpart—Invoicing products falsely: 
§ 13.1108 Invoicing products falsely: 
§ 13.1108-45 Fur Products Labeling Act. 
Subpart—Misbranding or mislabeling: 
§ 13.1212 Formal regulatory and statu¬ 
tory requirements: § 13.1212-30 Fur 

Products Labeling Act. Subpart—Ne¬ 
glecting, unfairly or deceptively, to make 
material disclosure: § 13.1845 Composi¬ 
tion: § 13.1845-30 Fur Products Labeling 
Act ; § 13.1852 Formal regulatory and 
statutory requirements: § 13.1852-35 
Fur Products Labeling Act; § 13.1865 
Manufacture or preparation: § 13.1865- 
40 Fur Products Labeling Act; § 13.1880 
Old, used, or reclaimed as unused or 
new: § 13.1880-40 Fur Products Labeling 
Act: § 13.1900 Source or origin: § 13.- 
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1900-40 Fur Products Labeling Act: 
§ 13.1900-40 (b) Place. 

(Sec. 6, 38 Stat. 721; 15 U.S.O. 46. Interpret 
or apply sec. 5, 38 Stat. 719, as amended; 
sec. 8, 65 Stat. 179; 15 U.S.C. 45, 69f) [Cease 
and desist order, Harry Kreltman Inc., et al., 
New York, N.Y., Docket C-311, Feb. 7, 1963] 

In the Matter of Harry Kreitman Inc., a 

Corporation, Samuel Kreitman, Abra - 
\ ham Kreitman, Individually and as 

Officers of Said Corporation 

> Consent order requiring New York 
City dealers in fur products both second¬ 
hand and new to cease violating the Fur 
Products Labeling Act by failing to label 
fur products; failing to show on in¬ 
voices the true animal name of furs, 
the country of origin of imported furs, 
and when the fur in fur products was 
used, artificially colored, or natural; 
naming an animal other than that 
which produced a fur and failing to set 
forth the terms “Dyed Broadtail-proc¬ 
essed Lamb” and “Persian Lamb” on 
invoices as required; and failing in other 
respects to comply with labeling and 
invoicing requirements. 

The order to cease and desist, includ¬ 
ing further order requiring report of 
compliance therewith, is as follows: 

It is ordered. That respondents, Harry 
Kreitman Inc., a corporation, and its 
officers, and Samuel Kreitman and Abra¬ 
ham Kreitman, individually and as 
officers of said corporation, and respond¬ 
ents’ representatives, agents and em¬ 
ployees, directly or through any corpo¬ 
rate or other device, in connection with 
the introduction into commerce, or the 
sale, advertising, or offering for sale in 
commerce or the transportation or dis¬ 
tribution in commerce of any fur prod¬ 
uct; or in connection with the sale, 
advertising, offering for sale, transporta¬ 
tion, or distribution of any fur product 
which is made in whole or in part of fur 
which has been shipped and received 
in commerce, as “commerce,” “fur” 
and “fur product” are defined in the 
Fur Products Labeling Act, do forthwith 
cease and desist from: 

A. Misbranding fur products by: 

1. Failing to affix labels to fur prod¬ 
ucts showing in words and figures 
plainly legible all the information re¬ 
quired to be disclosed by each of the 
subsections of section 4(2) of the Fur 
Products Labeling Act. 

2. Failing to set forth on labels the 
item number or mark assigned to a fur 
product. 

B. Falsely or deceptively invoicing fur 
products by: 

1. Failing to furnish invoices to pur¬ 
chasers of fur products showing in words 
and figures plainly legible all the infor¬ 
mation required to be disclosed by e^ch 
of the subsections of section 5(b) (1) of 
the Fur Products Labeling Act. 

' 2. Setting forth on invoices pertain¬ 
ing to fur products the name or names 
of any animal or animals other than 
the name of the animal or animals pro¬ 
ducing the fur contained in the fur prod¬ 
uct as specified in the Fur Products 
Name Guide and as prescribed under the 
rules and regulations. 

3. Setting forth information required 
under section 5(b) (1) of the Fur Prod¬ 
ucts Labeling Act and rules and regula¬ 


tions promulgated thereunder in ab¬ 
breviated form. 

4. Failing to set forth the term 
“Persian Lamb” in the manner required 
where an election is made to use that 
term instead of the term lamb. 

5. Failing to disclose in the manner 
required that fur products contain or 
are composed of “secondhand used fur”. 

6. Failing to set forth on invoices the 
item number or mark assigned to a fur 
product. 

7. Failing to set forth the term “Dyed 
Broadtail-processed Lamb” in the man¬ 
ner required where an election is made 
to use that term instead of the term 
“Dyed Lamb”. 

8. Failing to describe fur products as 
natural when such fur products are not 
pointed, bleached, dyed, tip-dyed, or 
otherwise artificially colored. 

It is further ordered. That the respond¬ 
ents herein shall, within sixty (60) days 
after service upon them of this order, 
file with the Commission a report in 
writing setting forth in detail the man¬ 
ner and form in which they have com¬ 
plied with this order. 

Issued: February 7,1963. 

By the Commission. 

[seal] Joseph W. Shea, 

Secretary. 

[F.R. Doc. 63-2087; Filed, Feb. 27, 1963; 

8:45 a.m.] 


Title 20—EMPLOYEES’BENEFITS 

Chapter II—Railroad Retirement 
Board 

PART 262—MISCELLANEOUS 

Records and Other Papers; Disclosure; 
Service of Process 

Pursuant to the general authority con¬ 
tained in section 10 of the act of June 
24, 1937 (50 Stat. 314, 45 U.S.C. 228j), 
§ 262.16(g) of Part 262 (20 CFR 262.16) 
of the regulations under such act is 
. amended by Board Order 63-17, dated 
February 14, 1963, by the addition of 
subparagraph (8) which reads as 
follows: 

§ 262.16 Records and other papers of 
the Board; disclosure; service of 
process. 

♦ * * * * 

(g) Subject to the limitation ex¬ 
pressed in paragraph (j) of this section, 
disclosure of documents and information 
is hereby authorized, in such manner as 
the Board may by instructions prescribe, 
in the following cases: 

***** 

(8) To any employer, as to the 
monthly amount of any retirement an¬ 
nuity under the Railroad Retirement 
Acts to which a former employee is 
entitled. 

(Sec. 10, 50 Stat. 314, 45 U.S.C. 228j) 

Dated: February 20, 1963. 

By authority of the Board. 

Lawrence Garland, 
Secretary of the Board. 

[F.R. Doc. 63-2117; Filed, Feb. 27, 1963; 
8:48 a.m.] 


Title 32—NATIONAL DEFENSE 

Chapter VI—Department of the Navy 
SUBCHAPTER C—PERSONNEL 

PART 726—PAYMENT OF AMOUNTS 
DUE MENTALLY INCOMPETENT 
MEMBERS OF THE NAVAL SERVICE 

Revision 

Scope and purpose. Part 726 is up¬ 
dated to correspond to the replacement 
of the Act of June 21, 1950 (64 Stat. 249) 
as amended (37 U.S.C., 1958 ed., 351- 
354) with sections 601-604 of the Act of 
September 7,1962 (76 Stat. 483, 37 U.S.C. 
601-604); to include technical improve¬ 
ments such as new section 726.5(b); and 
to conform with the text of correspond¬ 
ing naval regulations (Manual of the 
Judge Advocate General, Chapter XV as 
approved by the Under Secretary of the 
Navy on January 8, 1963, which chapter 
will be distributed to naval activities in 
due course). 

Sec. 

726.1 Purpose. 

726.2 Scope. 

726.3 Authority of the Judge Advocate Gen¬ 

eral to designate trustees to receive 
Federal moneys to which incompe¬ 
tents are or may become entitled. 

726.4 Procedure for medical examinations 

of alleged incompetents. 

726.5 Action by the disbursing officer. 

726.6 Procedure designation of a trustee. 

726.7 Reports and supervision of trustees. 

726.8 Requirement that a trustee shall file 

a final accounting report at termi¬ 
nation of trusteeship. 

726.9 Authority of the Judge Advocate Gen¬ 

eral to issue implementing instruc¬ 
tions. 

Authority: §§ 726.1 to 726.9 issued under 
R.S. 161, sec. 5031, 70A Stat. 278, as amended, 
secs. 601-604, 76 Stat. 483; 5 U.S.C. 22, 10 
U.S.C. 5031, 37 U.S.C. 601-604. 

§ 726.1 Purpose. 

This part prescribes the regulations 
necessary to carry out Title 37, U.S. Code, 
Chapter II, “Payments to Mentally In¬ 
competent Persons”. 

§ 726.2 Scope. 

37 U.S.C. Chapter n grants authority 
for the designation of a trustee (without 
appointment in judicial proceedings of a 
committee, guardian, or other legal rep¬ 
resentative by a court of competent juris¬ 
diction) to receive the active duty pay 
and allowances, amounts due for accrued 
or accumulated leave, or retired or re¬ 
tainer pay, otherwise payable to— 

(a) Members of the Navy or Marine 
Corps who are on active duty (other than 
for training) or who are on a retired list, 
and 

(b) Members of the Fleet Reserve or 
Fleet Marine Corps Reserve 

(in this part referred to as members of 
the naval service) who are found men¬ 
tally incapable of managing their affairs 
by competent medical authority. 

§ 726.3 Authority of the Judge Advocate 
General to designate trustees to re¬ 
ceive Federal moneys to which in¬ 
competents are or may become en¬ 
titled. 

(a) Delegation of authority . Each of 
the following, to wit, the Judge Advocate 
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General; the Deputy and Assistant Judge 
Advocate General; any Assistant Judge 
Advocate General of the Navy; and the 
Director, Office of the Judge Advocate 
General, West Coast has been delegated 
authority by the Secretary of the Navy 
to designate, at his discretion, the per¬ 
son or persons who may receive active 
duty pay and allowances, amounts due 
for accrued or accumulated leave, or re¬ 
tired or retainer pay, otherwise payable 
to a member of the naval service who in 
the opinion of competent medical au¬ 
thority is mentally incapable of manag¬ 
ing his affairs, and for whom no com¬ 
mittee, guardian, or other legal represen¬ 
tative has been appointed by a court of 
competent jurisdiction. 

(b) Administration. The Judge Ad¬ 
vocate General has granted to the Direc¬ 
tor, Office, of the Judge Advocate Gen¬ 
eral, West Coast, in this part referred to 
as the Director, authority to fully ad¬ 
minister the Fiduciary Affairs Branch of 
the Office providing for the designation, 
supervision, and discharge of trustees 
for members of the naval service found 
to be incapable of managing their affairs, 
and provided that all matters pertaining 
to trustees for incompetents shall be for¬ 
warded to the Director. 

§ 726.4 Procedure for medical examina¬ 
tions of alleged incompetents. 

(a) Convening of medical board upon 
notification by Director. When a re¬ 
quest for trustee designation has been 
received by the Director, the Director, 
after examining the sufficiency of the 
request or recommendation for designa¬ 
tion of a trustee, will request: 

(1) The commanding officer of the 
naval hospital to which the alleged 
mental incompetent may most con¬ 
veniently be referred for examination or 

(2) In cases of members receiving 
medical treatment by a hospital or other 
activity of the Department of the Army, 
the Department of the Air Force, the 
Department of Health, Education and 
Welfare, or the Veterans’ Administra¬ 
tion, the commanding officer or head of 
the hospital or activity or the appro¬ 
priate commandant of the naval district 
or river command or 

(3) In cases of members receiving 
medical treatment by a non-Federal 
hospital or other institution, the appro¬ 
priate commandant of the naval district 
or river command 

to convene a board of medical officers or 
physicians as required by 37 U.S.C. 602 
to examine the member in order to deter¬ 
mine whether he is capable of handling 
his affairs. 

"(b) Members in naval hospitals or 
ordered before medical boards —(1) 
Members in naval hospitals presenting 
mental disorders who are not immedi¬ 
ately due for disposition under 10 USC 
1201-1221. Whenever it appears to the 
commanding officer of a naval hospital 
that a member undergoing treatment 
therein may be mentally incapable of 
managing his affairs, such commanding 
officer shall, unless the member is to be 
immediately presented to a medical 
board preliminary to his appearance be¬ 
fore a physical evaluation board (see 
Part 725 of this chapter), convene a 
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medical board of not less than three 
medical officers or physicians under the 
jurisdiction of the Secretary of the Navy, 
one of whom shall be specially qualified 
in the treatment of mental disorders, to 
inquire into the mental competency of 
such member. 

(2) Members presenting mental dis¬ 
orders who are ordered before medical 
boards , preliminary to their appearance 
before a physical evaluation board. 
Whenever the case of any member pre¬ 
senting or alleged to present a mental 
disorder is referred to a medical board, 
preliminary to appearance before a 
physical evaluation board, the convening 
authority will insure that the board is 
constituted as set forth in 37 U.S.C. 602 
and, in the event a medical board not 
constituted as provided therein should 
determine that any member whose case 
is being considered presents a mental dis¬ 
order, it shall suspend its proceedings 
and advise the convening authority in 
order that a properly constituted medi¬ 
cal board may be convened to consider 
such case. 

(3) Members on the temporary disa¬ 
bility retired list who present mental 
disorders. Whenever a member on the 
temporary disability retired list who 
presents, or is alleged to present, a men¬ 
tal disorder is referred to a command for 
a periodic physical examination by orders 
of the Chief of Naval Personnel or the 
Commandant of the Marine Corps pur¬ 
suant to § 725.901 of this chapter, such 
command shall convene a board as re¬ 
quired in 37 U.S.C. 602. 

(c) Action by the convening authority. 

(1) Upon receipt of information that a 
member of the naval service is alleged 
to be mentally incapable of handling his 
affairs, the convening authority will con¬ 
vene a board of not less than three medi¬ 
cal officers or physicians as required by 
37 U.S.C. 602 to determine if the alleged 
mental incompetent is capable of man¬ 
aging his affairs. At least one of the 
members of the board, preferably a psy¬ 
chiatrist, shall personally observe the 
alleged mental incompetent and satisfy 
himself that the medical record correctly 
reflects the individual’s state of mental 
health. Such a board shall also be con¬ 
vened upon request by proper authority 
or upon receipt of information that a 
member of another uniformed service in 
a naval hospital is alleged to be mentally 
incapable of handling his affairs. The 
composition of the board shall be in 
accordance with 37 U.S.C. 602; medical 
officers of the uniformed services as 
members may include those of the Re¬ 
serve components on active or inactive 
duty. 

(2) The convening authority will in¬ 
sure that the board specially reports, or 
attaches to its record a signed certifica¬ 
tion, that the member is mentally capa¬ 
ble or incapable of managing his affairs. 

(3) The convening authority will for¬ 
ward one copy of the record and com¬ 
petency certification, in the case of mem¬ 
bers of the naval service, to the Director; 

Army, to the Commanding General, Fi¬ 
nance Center, U.S. Army, Indianapolis 49, 
Indiana (Attention: Settlements Operations 
in the case of active-duty personnel, or Re¬ 
tired Pay Division in the case of retired 
personnel); 


Air Force, to the Air Force Accounting and 
Finance Center, 3800 York Street, Denver 5, 
Colorado (Attention: Retired Pay Division in 
the case of retired personnel); 

Coast Guard, to the Commandant U.S. 
Coast Guard (Code PS), 1300 E Street NW., 
Washington 25, D.C.: ** 

Coast and Geodetic Survey, to the Director, 
Coast and Geodetic Survey, Washington 25, 
D.C.; 

Public Health Service, to the Chief, Divi¬ 
sion of Personnel, Public Health Service, 
Department of Health, Education, and Wel¬ 
fare, Washington 25, D.C., 

to be used as the medical basis for a 
trustee designation in the case of a find¬ 
ing that a member is incapable of man¬ 
aging his affairs, or, if found capable of 
handling his affairs, the medical basis 
for termination of a trusteeship where 
previously established on a finding of 
incompetency. 

(4) In addition, the convening author¬ 
ity will, in the case of a finding of incom¬ 
petency, set forth in his forwarding 
endorsement the name, relationship, and 
address of the member’s next of kin, and 
such other pertinent data as shall be 
available to designate a trustee to receive 
amounts which are or may become pay¬ 
able to the member except where a 
trustee or legal representative has been 
designated or appointed as the result of 
a prior determination of mental inca¬ 
pacity, for instance, when the member 
was originally placed on the temporary 
disability retired list or upon a previous 
periodic physical examination. 

(5) In addition, where a member of 
the naval service is found to be mentally 
incapable of managing his affairs and a 
trustee or legal representative to receive 
the pay of the individual has not been 
designated or appointed, the convening 
authority shall immediately notify the 
Navy or Marine Corps disbursing officer 
holding the member’s active duty pay 
account or the Commanding Officer, U.S. 
Navy Finance Center (Retired Pay De¬ 
partment), Cleveland 14, Ohio, or the 
Commandant of the Marine Corps 
(CDH), Washington 25, D.C., in the case 
of retired members and personnel of the 
Fleet Reserve of the Navy and Naval 
Reserve, or retired members and per¬ 
sonnel of the Fleet Marine Corps Reserve 
of the Marine Corps and Marine Corps 
Reserve, respectively, and request that 
the member’s pay account be placed in 
a suspended status pending the designa¬ 
tion of a trustee by the Director or the 
appointment of a committee, guardian, 
or other legal representative by a court of 
competent jurisdiction. The convening 
authority will at the same time advise 
the Director when this has been done. 

§ 726.5 Action by the disbursing officer. 

(a) Pay account. After notification 
by the convening authority, the disburs¬ 
ing officer shall place the active duty pay 
account of the incompetent member in 
a suspended status, or, in the case of re¬ 
tired members or personnel of the Fleet 
Reserve or Fleet Marine Corps Reserve, 
the Navy Finance Center (Retired Pay 
Department) or Commandant of the 
Marine Corps (CDH) shall place the pay 
account of the member in a suspended 
status pending the designation of a 
trustee by the Director, or the appoint¬ 
ment of a committee, guardian, or other 
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legal representative by a court of com¬ 
petent jurisdiction, or until notified by 
the Director that a board of medical 
examiners thereafter has found the 
member to be mentally capable of man¬ 
aging his affairs. 

(b) Pay data. The disbursing officer 
or paying office will notify the Director 
immediately of the date of suspension of 
pay of the member, the gross monthly 
rate of pay, nature and amount of all 
deductions and allotments, amounts cur¬ 
rently due, and net monthly amount 
which will be paid the trustee when ap¬ 
pointed. In the case of retired pay, 
Fleet Reserve pay or Fleet Marine Corps 
Reserve pay, the name and address of 
payees of allotments should also be fur¬ 
nished the Director by MARCORPS 
(CDH), or the Navy Finance Center (Re¬ 
tired Pay Department) as soon as the 
pay is suspended. 

(c) Transfer. Should the member’s 
pay account be transferred to another 
activity due to transfer of the member 
to another Navy or Marine Corps activ¬ 
ity or a Veterans’ Administration hospi¬ 
tal, separation, death, or retirement of 
the member, the Director will be notified 
by the disbursing officer of the change of 
status or transfer of the pay account of 
the member. 

§ 726.6 Procedure for designation of a 
trustee. 

(a) Requests —(1) Who should submit 
requests for designation. Requests for 
the designation of a person or persons 
to receive moneys due Navy or Marine 
Corps personnel believed to be mentally 
incapable of managing their affairs 
should be submitted to the Director by 
any person or persons who believe, be¬ 
cause of their relationship, they should 
receive payments on behalf of the alleged 
incompetent; by the commanding officer 
of the alleged incompetent if the latter 
is on active duty; by the commanding 
officer of any Armed Forces or Public 
Health Service hospital in which the 
alleged incompetent is undergoing treat¬ 
ment; by the head of any Veterans’ 
Administration hospital or other public 
or private institution in which the 
alleged incompetent is undergoing treat¬ 
ment; or by any other person or orga¬ 
nization acting for and in the best inter¬ 
ests of the alleged mental incompetent. 

(2) Request of director of Veterans ’ 
Administration hospital as fiduciary 
other than as trustee. Where a trustee 
has not been designated pursuant to par¬ 
agraph (a) (1) of this section and the di¬ 
rector of a Veterans’ Administration hos¬ 
pital deems it desirable in order to 
provide for the patient’s anticipated 
needs, the hospital director may request 
the Director to provide the hospital 
director with funds, not to exceed $250, 
due in the accounts of an incompetent 
person until a permanent trustee is 
is appointed. 

(b) Interview of prospective trustee . 
Upon receipt of a request for the desig¬ 
nation of a trustee, and after a medical 
report has been received showing that 
the member is incapable of handling his 
affairs, the Director may request the 
commandant of the naval district in 
which the prospective trustee resides to 
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designate an officer to interview the 
prospective trustee and to make a rec¬ 
ommendation as to whether the prospec¬ 
tive trustee is suitable to be designated as 
trustee to receive the Navy or Marine 
Corps pay of the incompetent and to 
use such pay in the best interest of said 
incompetent. The commandant will for¬ 
ward the report of such interview to¬ 
gether with his recommendations to the 
Director. 

(c) Requirement that an applicant for 
trusteeship furnish a surety bond as a 
condition precedent to designation. The 
trustee designated to receive moneys in 
behalf of the incompetent shall furnish 
a suitable bond in all cases when the 
amounts to be received may be expected 
to exceed $1000, and in other cases when 
deemed appropriate by the Director. 
The bond so required and furnished shall 
have as a surety a company approved by 
the Federal Government and shall be in 
such amount as required by the Director. 
Expenses in connection with the fur¬ 
nishing of such bond may be paid out of 
sums due the incompetent after the des¬ 
ignation of a trustee. The officer desig¬ 
nated to interview the prospective trus¬ 
tee will advise and assist the prospective 
trustee regarding securing the required 
bond. 

(d) Requirement that an applicant 
for trusteeship furnish an affidavit as a 
condition precedent to designation. The 
interviewing officer will have the pro¬ 
spective trustee execute an affidavit for 
filing with the Director, deposing that 
any moneys henceforth received by vir¬ 
tue of the designation as trustee shall be 
applied solely to the use and benefit of 
the incompetent and his legal depend¬ 
ents, if any, and that no fee, commission, 
or charge shall be demanded or in any 
manner accepted for any service or serv¬ 
ices rendered in connection with such 
designation as trustee. 

(e) Designation of trustee by the Di¬ 
rector. After receipt of a medical report 
that an individual is incompetent, and 
the required affidavit and bond have been 
furnished, the Director may designate a 
suitable person not under legal disability 
to act as trustee to receive and expend, 
under instructions of the Director, all 
amounts due from the Navy or Marine 
Corps whether active duty pay and al¬ 
lowances, amounts due for accrued or 
accumulated leave, or retired or retainer 
pay. 

(f) Notification to the disbursing of¬ 
ficer of the designation of a trustee. 
Upon the designation of a trustee to re¬ 
ceive moneys due an incompetent, the 
Director shall in the case of those incom¬ 
petents on active duty notify the com¬ 
manding officer of the incompetent and 
such commanding officer shall notify the 
disbursing officer having custody of the 
incompetent’s pay record. The Director, 
in the case of retired personnel of the 
Navy and Naval Reserve, and personnel 
of the Fleet Reserve, shall notify the 
Commanding Officer, U.S. Navy Fi¬ 
nance Center (Retired Pay Department), 
Cleveland 14, Ohio, and the Chief of 
Naval Personnel of the designation. In 
cases of retired personnel of the Marine 
Corps and Marine Corps Reserve, and 
personnel of the Fleet Marine Corps 


Reserve, the Director «hall notify the 
Commandant of the Marine Corps 
(CDH) of the designation of a trustee. 
After such notification, payments of all 
moneys due to the incompetent shall be 
made by the appropriate officer to the 
designated trustee. 

(g) Notification to the disbursing of¬ 
ficer of designation of a director of a Vet¬ 
erans* Administration hospital as tem¬ 
porary fiduciary. Upon the designation 
of the director of a Veterans’ Adminis¬ 
tration hospital as a temporary fiduciary, 
in accordance with paragraph (a) (1) of 
this section to receive sums not to exceed 
$250 due an incompetent, the Director 
shall in the case of those incompetents 
on active duty notify the commanding 
officer of the incompetent, and such com¬ 
manding officer shall notify the disburs¬ 
ing officer having custody of the incom¬ 
petent’s pay record to pay to the hospital 
director a designated amount or amounts 
as they become due not to exceed $250. 
However, further sums as they become 
due in the accounts of the member will 
be held in a suspended status pending the 
formal designation or appointment of a 
trustee or guardian, or a supplemental 
instruction by the Director for the release 
of funds. The Director, in the case of 
retired personnel of the Navy and Naval 
Reserve and personnel of the Fleet Re¬ 
serve, shall notify the Commanding Of¬ 
ficer, U.S. Navy Finance Center (Retired 
Pay Department), Cleveland 14, Ohio, 
of the designation. In cases of retired 
personnel of the Marine Corps, Marine 
Corps Reserve, and personnel of the Fleet 
Marine Corps Reserve, the Director shall 
notify the Commandant of the Marine 
Corps (CDH) of the designation. After 
such notification, amounts as they be¬ 
come due (other than the $250) will be 
held in a suspended status pending the 
formal designation or appointment of a 
trustee or guardian, or a supplemental 
instruction by the Director for release of 
funds. 

§ 726.7 Reports and supervision of 
trustees. 

(a) Requirement that trustee file 
annual accounting report showing the 
status of the trust account. The trustee 
designated under this part shall submit 
accounting reports annually or at such 
time as the Director may desire. The 
reports shall show all funds received from 
the Navy or Marine Corps in behalf of 
the incompetent; all expenditures made 
in behalf of the incompetent, accom¬ 
panied by receipts or vouchers covering 
such expenditures, when requested; and 
a statement of the condition of the 
trustee account at the time of submission 
of the report. If the trustee fails to 
report promptly at the end of any annual 
reporting period or such other time as 
the Director desires, the Director may 
in his discretion cause further payments 
to such trustee to cease and may, if 
deemed advisable, designate a successor 
trustee not under legal disability to 
receive the future payments of moneys 
due the incompetent. 

(b) Conditions under which payments 
shall cease to be paid to the trustee. 
Payments of amounts due an incompe¬ 
tent member shall cease to be paid to 
the trustee upon receipt of notification 
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by the disbursing officer; Commanding 
Officer, U.S. Navy Finance Center (Re¬ 
tired Pay Department); or Commandant 
of the Marine Corps (CDH), of the 
occurrence of any of the following: 

(1) Death of the incompetent. 

(2) Death or disability of the trustee 
appointed. 

(3) Receipt of notice that a commit¬ 
tee, guardian, or other legal representa¬ 
tive has been appointed for the incompe¬ 
tent by a court of competent jurisdiction. 

(4) Receipt of notification by the Di¬ 
rector of the failure of a trustee to render 
the reports required. 

(5) Receipt of notification by the Di¬ 
rector that there is probable cause to 
believe that there is improper use of 
moneys received on behalf of the 
incompetent. 

(6) Receipt of notification by the Di¬ 
rector that a board of medical officers 
has found the former incompetent men¬ 
tally capable of managing his affairs. 
The Director may, at his discretion, 
accept the findings of a Veterans’ Ad¬ 
ministration or Public Health Service 
hospital, or other public or private insti¬ 
tution, that a person formerly found 
incompetent is competent. 

(7) That the Director deems it to be 
in the best interest of the incompetent. 

In the event of termination of payments 
under subparagraph (2), (4), (5), or (7) 
of this paragraph, the Director may, if 
deemed appropriate, appoint a successor 
trustee, under tlie terms of this part. 

(c) Notification by the disbursing of¬ 
ficer to the Director of all payments 
made to trustee. The disbursing officer 
carrying the active duty pay account of 
an incompetent will report to the Direc¬ 
tor all payments made to a trustee and 
will notify the Director when the ac¬ 
counts of the incompetent have been 
transferred to another activity. 

(d) Notification by the Commanding 
Officer, U.S. Navy Finance Center, and 
the Commandant of the Marine Corps 
{CDH) to the Director of change in 
status in the pay account of the incom¬ 
petent. The Commanding Officer, U.S. 
Navy Finance Center (Retired Pay De¬ 
partment) , and the Commandant of the 
Marine Corps (CDH) will notify the Di¬ 
rector if the retired pay is waived in 
favor of Veterans’ Administration com¬ 
pensation and, if so waived, the name 
and address of the individual signing the 
waiver and the address of the Veterans’ 
Administration Regional Office making 
payment of the Veterans’ Administra¬ 
tion compensation. In addition, the 
said officers will notify the Director of 
any other change in the status of the 
retired pay account of the incompetent, 
such as caused by death; or appointment 
of a legal guardian, committee, or other 
legal representative by a court of com¬ 
petent jurisdiction. Said officers will 
furnish the Director with a report as to 
amounts of pay paid trustees annually 
or as requested or at the time of change 
of status of the trusteeship. 

§ 726.8 Requirement that a trustee shall 
file a final accounting report at termi¬ 
nation of trusteeship. 

When payments under this part are 
terminated, the trustee shall file a final 


accounting report with the Director. 
When the final accounting report has 
been approved, the trustee shall be dis¬ 
charged by the Director and the surety 
released on its bond. In the event of 
death or disability of a trustee, the final 
accounting report will be filed by his 
legal representative. 

§ 726.9 Authority of the Judge Advocate 
General to issue implementing in¬ 
structions. 

All powers given the Director'in this 
part are also vested in the Judge Advo¬ 
cate General. The Judge Advocate Gen¬ 
eral has been authorized to issue such 
further instructions, not in conflict with 
this part as may be necessary from time 
to time to give full force and effect to 
this part. 

By direction of the Secretary of the 
Navy. 

[seal] Robert D. Powers, Jr., 
Rear Admiral, U.S. Navy, Acting 
Judge Advocate General of 
the Navy. 

February 18, 1963. 

[F.R. Doc. 63-2082; Filed, Feb. 27, 1963; 

8:45 a.m.] 


Title 21—FOOD AND DRUGS 

Chapter I—Food and Drug Admin¬ 
istration, Department of Health, 
Education, and Welfare 

SUBCHAPTER E—REGULATIONS UNDER SPECIFIC 
ACTS OF CONGRESS OTHER THAN THE FED¬ 
ERAL FOOD, DRUG, AND COSMETIC ACT 

PART 281—ENFORCEMENT OF THE 
TEA IMPORTATION ACT 

Tea Standards 1963-1964 

Pursuant to the authority vested in 
the Secretary of Health, Education, and 
Welfare by the Tea Importation Act 
(secs. 2, 10, 29 Stat. 607, 41 Stat. 712, 57 
Stat. 500; 21 U.S.C. 42, 50), and dele¬ 
gated to the Commissioner of Food and 
Drugs by the Secretary (25 F.R. 8625), 
the regulations for the enforcement of 
this act (21 CFR 281.19) are amended by 
changing § 281.19(a) to read as follows: 

§ 281.19 Tea standards. 

(а) Samples for standards of the fol¬ 
lowing teas, prepared, identified, and 
submitted by the Board of Tea Experts 
on February 6,1963, are hereby fixed and 
established as the standards of purity, 
quality, and fitness for consumption un¬ 
der the Tea Importation Act for the year 
beginning May 1, 1963 and ending April 
30, 1964: 

(1) Formosa Oolong. 

(2) Black tea (all black tea except 
Formosa and Japan black and Congou 
type). 

(3) Formosa black (Formosa black 
and Congou type). 

(4) Japan black. 

(5) Japan green. 

(б) Canton type (all Canton type teas 
including scented Canton and Canton 
Oolong types). 

These standards apply to tea shipped 
from abroad on or after May 1, 1963. 


Tea shipped prior to May 1, 1963, will be 
governed by the standards which became 
effective May 1,1962 (27 F.R. 3199). 

Notice and public procedure are not 
necessary prerequisites to the promulga¬ 
tion of this order, and I so find, since the 
amendment is based upon the recom¬ 
mendation of the Board of Tea Experts, 
which'is comprised of experts in teas 
drawn from the Food and Drug Adminis¬ 
tration and the tea trade, so as to be 
representative of the trade as a whole. 

Effective date. This order shall be¬ 
come effective May 1, 1963. 

(Secs. 2, 10, 29 Stat. 607, 41 Stat. 712, 57 Stat. 
500; 21 U.S.C. 42, 50) 

Dated: February 20, 1963. 

Geo. P. Larrick, 
Commissioner of Food and Drugs. 

[F.R. Doc. 63-2126; Filed, Feb. 27, 1963; 
8:49 a.m.] 


Title 32A—NATIONAL DEFENSE, 
APPENDIX 

Chapter I—Office of Emergency 
Planning 

REVOCATION OF CERTAIN DEFENSE 
MOBILIZATION ORDERS AND 
EMERGENCY PREPAREDNESS OR¬ 
DERS 

Cross Reference: For revocation of 
Defense Mobilization Orders 1 through 
20 see Executive Order 11094; for Emer¬ 
gency Preparedness Order 10 see Exec¬ 
utive Order 11094; for Emergency Pre¬ 
paredness Order 12 see Executive Order 
11091; and for Emergency Prepared¬ 
ness Orders 11, 13, and 14 see Executive 
Order 11095, Title 3, supra. 

Title 43—PUBLIC LANDS: 
INTERIOR 

Chapter I—Bureau of Land Manage¬ 
ment, Department of the Interior 
APPENDIX—PUBLIC LAND ORDERS 

[Public Land Order 2951] 

[1548311] 

MONTANA 

Fort Peck Game Range; Change of 
Name to Charles M. Russell Na¬ 
tional Wildlife Range 

By virtue of the authority vested in 
the President and pursuant to Executive 
Order No. 10355 of May 26, 1952, it is 
ordered as follows: 

The name of the Fort Peck Game 
Range, heretofore established by Execu¬ 
tive Order No. 7509 of December 11, 1936, 
is hereby changed to Charles M. Russell 
National Wildlife Range. 

John A. Craver, Jr., 
Acting Secretary of the Interior . 

February 25,1963. 

[F.R. Doc. 63-2164; Filed, Feb. 27, 1963; 
8:51 ajn.] 
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Title 47—TELECOMMUNICATION 

Chapter I—Federal Communications 
Commission 

[Docket No. 14661, RM-227; FCC 63-184] 

PART 3—RADIO BROADCAST 
SERVICES 

Use of Automatic Logging Devices 

1. On June 6, 1962, the Commission 
adopted a notice of proposed rule mak¬ 
ing, FCC 62-609, in the above entitled 
matter which was published in the Fed¬ 
eral Register on June 13, 1962 (27 F.R. 
5614). 

2. Commission rules require that each 
standard, FM and TV broadcast station 
maintain, in addition to other records, 
program and operating logs. By action 
taken on October 3, 1962, the Commis¬ 
sion amended §§ S.lil, 3.281, 3.581, and 
3.663 of its rules to permit the mainte¬ 
nance of program logs by automatic 
means. The subject proceeding involves 
the next successive step; i.e., the mainte¬ 
nance of the operating log by automatic 
means. 

3. On January 13, 1961, the National 
Association of Broadcasters (NAB) filed 
a petition for the institution of rule 
making in this matter. In adopting the 
notice of proposed rule making we noted 
that the information to be entered in 
the operating log was contained in vari¬ 
ous sections of the rules. As an aid to 
the proper maintenance of the technical 
logs we also proposed to amend the rules 
to require both an operating log and a 
maintenance log and to repeat in these 
requirements all of the information to be 
logged. We indicated, in addition, our 
concern with the laxity in compliance 
with operating requirements and equip¬ 
ment performance standards and pro¬ 
posed that a supervising radio operator 
make entries concerning the mainte¬ 
nance and operation °L the station 
equipment in the maintenance log on a 
daily basis. 

4. Only a few of the comments re¬ 
ceived were opposed to the use of auto¬ 
matic logging devices. Many comments 
of a helpful nature were received from 
broadcast licensees and equipment man¬ 
ufacturers. In general, the majority of 
comments were addressed to our pro¬ 
posal that the supervisory radio opera¬ 
tor conduct an inspection of all trans¬ 
mitting equipment once each day and 
were opposed to such a requirement for 
more than five days per week. 1 Some 


1 The parties filing comments and data 
were as follows: Radio Brazosport, Inc., 
KBRZ, Freeport, Texas; Bauer Electronics 
Corp., San Carlos, Calif.; Bell Broadcasting 
Co., KTEM, Temple, Texas; Mitchell Broad¬ 
casting Ass’n., Inc., KORN, Mitchell, S. Dak.; 
Meredith Broadcasting Co., KCMO, Kansas 
City, Mo.; General Electronics Laboratories, 
Inc., Cambridge, Mass.; Fisher’s Blend Sta¬ 
tion, Inc., KOMO, Seattle, Wash.; Mesabi 
Western Corp., KIDO, Boise, Idaho; Capitol 
Broadcasting Corp., WCAW, Charleston, 
W. Va.; American Broadcasting Company; 
National Association of Broadcasting; 
Springfield Broadcasting Company, KGBX, 
Springfield, Mass.; A. Earl Cullum, Jr., Dallas, 
Texas; Texas Association of Broadcasters; 
International Good Music, Inc., KGMI, Bell¬ 
ingham, Wash.; WKAN Radio, Kankakee, Ill.; 


RULES AND REGULATIONS 

of the comments and suggestions were 
on matters beyond the scope of this pro¬ 
ceeding and were therefore not consid¬ 
ered herein. 

5. We have proposed a requirement 
(§§ 3.111(b) (2), 3.281(b) (2), 3.581(b) (2) 
and 3.663(b)(2)) of an entry for each 
interruption of the carrier wave, its 
cause and duration, followed by the sig¬ 
nature of the person restoring operation. 
The University of Missouri, among 
others, points out that the operator on 
duty, who normally restores operation, 
is required to sign the log at the begin¬ 
ning and end of his tour of duty and that 
a signature should be required only if 
some other person restores operation. 
It is also suggested that for momentary 
overloads where restoration is automatic, 
no entry be required. We believe these 
suggestions have merit and modify the 
pertinent sections accordingly. 

6. The National Broadcasting Com¬ 
pany, Inc. (NBC) notes that the require¬ 
ment to log certain values “each half- 
hour” could be construed as requiring 
that these readings be made precisely 
on the hour and half hour during busy 
periods. They suggest that the section 
be so worded to provide for the taking 
of readings at the commencement of op¬ 
eration and thereafter at intervals not 
to exceed a half-hour. We believe that 
this suggestion will provide greater clar¬ 
ity to the rule and the language is so 
modified. 

7. It has been suggested that pro¬ 
posed § 3.111(b) (3), etc. require the log¬ 
ging of readings after adjustment of pri¬ 
mary line voltage and after all readings 
are taken. With this we cannot agree. 
If line voltage fluctuations are of such 
magnitude as to indicate improper op¬ 
eration, correction of this condition be¬ 
fore the taking of readings will destroy 
one desirable feature of log keeping, i.e., 
the indication of improper operation. 

8. In § 3.111, it is proposed to continue 
the requirement of logging final stage 
plate voltage and plate current and also 
antenna or common point current. 
While the rules do not specifically so 
state, it has always been intended and 
presumably understood that antenna 
current readings are to be taken during 


Golden Gate Broadcasting Corp., KSAN, San 
Francisco, Calif.; Curators of the University 
of Missouri, KOMU-TV, Columbia, Mo.; 
WHAS, Inc., Louisville, Ky.; Columbia Pic¬ 
tures Electronics Co., Inc., KCPX, Salt Lake 
City, Utah; WAPA-TV Broadcasting Corp., 
WAPA-TV, San Juan, P.R.; The Washington 
Post Company, WTOP, Washington, D.C.; 
Newhouse Broadcasting Corp., WSYR, Syra¬ 
cuse, N.Y.; General Electric Company; Radio 
Station KNOW, Austin, Texas; Por Favor, 
Inc., KUKA, San Antonio, Texas; National 
Association of Broadcast Employees and 
Technicians, Chicago, Ill.; Taft Broadcasting 
Co., WKRC, Cincinnati, Ohio; Columbia 
Broadcasting Company; The Evening News 
Ass’n., WWJ, Detroit, Michigan; WWDC, Inc., 
Washington, D.C.; Time-Life Broadcast, Inc.; 
WKY Television System, Inc., WKY, Okla¬ 
homa City, Oklahoma; Radio Station WHBL, 
Sheboygan, Wis.; WBC, Inc.; Chem-Air, Inc., 
KPAM, Portland, Oregon. Letters were also 
received from the following parties: Ester¬ 
line Angus Instrument Co., Inc., Indianap¬ 
olis, Ind.; Melvin L. Aldridge, Detroit, Mich.; 
WVMC Radio, Mt. Carmel, in.; WCER, Char¬ 
lotte, Mich.; Daystrom, Inc., Archbald, Pa.; 
'The Forman Company, Monmouth, Ill. 


the absence of modulation. This is so 
because standard broadcast stations are 
allocated on the basis of carrier power. 
While we recognize that the continuance 
of this requirement may make automatic 
logging of these particular parameters a 
bit more difficult, we are convinced that 
the problem is not without solution and 
therefore will amend this section to pro¬ 
vide that these readings be made without 
modulation. 

9. As noted in the notice of proposed 
rule making, we have rejected the pro¬ 
posal that the logging of frequency 
monitor readings for AM and FM 
stations be relaxed. However, many 
comments relating to frequency monitor 
requirements for TV stations were re¬ 
ceived, the majority opposing proposed 
§ 3.663(c) (1) and (4) on this subject. 
In view of the outstanding proceeding 
(Docket No. 13854) relating to the sub¬ 
ject TV frequency monitors, we are de¬ 
leting these proposed sections. 

10. As previously mentioned the 
majority of comments received were 
directed toward the proposal that an 
operator holding a radio-telephone first- 
class operator’s license (or second-class 
for certain non-commercial educational 
FM stations) at each standard-broadcast 
and FM station be required to make a 
daily inspection of all transmitting 
equipment. Many viewed this proposal 
as expensive and unnecessary. Many 
more, however, objected to the daily in¬ 
spection'when, under present practice, 
the “chief engineer” of a station is 
normally on duty five (or at most six) 
days a week and, hence, stations would 
be forced to hire an additional employee 
to satisfy this one requirement. By our 
proposal, we did not intend to increase 
the number of technical operators em¬ 
ployed at a station, but simply to insist, 
that more time and attention be paid to 
the technical details of station operation. 
As a first step in this direction, we will 
require a radio-telephone first-class 
operator, in effect, to certify that the 
operation is in accordance with the Com¬ 
mission rules and the station authoriza¬ 
tions or the extent to which compliance 
is not attained. We will, however, 
modify our proposal to provide that the 
inspection be made in no event less than 
five days each week. In this regard 
some parties point out that there ap¬ 
pears to be a discrepency between the 
intent of the notice (paragraph 9) and 
the rules as proposed. They state that 
the intention was to require a daily in¬ 
spection only for those stations presently 
exempted from the requirement of a 
first-class operator on duty at all times 
but that the rules appear to require this 
daily inspection at all stations. Others 
urge that in any event stations which 
have a first-class operator on duty or 
are authorized remote control operation 
be excluded from this requirement. Our 
intention in this matter was to require 
the daily inspection at all stations and 
we are rewording the rule to clarify this. 

11. We come now to the subject of 
automatic devices for recording entries 
in the operating log. Technically, such 
devices are quite feasible and the only 
consideration from our viewpoint is the 
necessary assurance that the equipment 
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is capable of proper accuracy. This 
problem we believe is adequately handled 
by the wording of the rule we are adopt¬ 
ing. Two comments have been sub¬ 
mitted in this area which should be con¬ 
sidered. First, it has been suggested 
that the present length of scale, require¬ 
ment of 2%o inches 2 be modified for auto¬ 
matic logging devices to permit the use 
of widely available charts which have a 
scale of only 2 inches. We do not believe 
that a reduction in scale length of %o of 
an inch will greatly affect the accuracy 
of readings so long as the remaining re¬ 
quirements of the sections pertaining to 
indicating instruments are met and, ac¬ 
cordingly, we are modifying the require¬ 
ments for automatic logging devices to 
permit the use of charts having scale 
length of 2 inches. Secondly, it has been 
suggested that we permit the use of 
arbitrary scales or readings which are 
calibrated as “percentage of normal”. 
To this we cannot agree. The use of 
arbitrary scales in some present remote 
control equipment may be partially justi¬ 
fied when it is considered that, in the 
usual installation, the person required 
to log readings at the remote control 
point is also engaged in programming as 
well as other duties. With the use of 
automatic logging devices, more time 
should be available for proper interpre¬ 
tation of readings. 

12. As we have proposed in the para¬ 
graphs dealing with automatic logging 
devices, these devices are to be located 
in the near vicinity of the operator on 
duty and are to be inspected periodically 
during the broadcast day. Hence, we 
are not requiring in this instance that 
the indicating instruments be directly 
in the operator’s view as is presently 
required. We have therefore required 
that automatic logging devices be 
equipped with alarm circuits which will 
indicate readings which exceed allow¬ 
able tolerances. In addition, since 
logging devices will only be checked 
periodically during the broadcast day we 
will require that, in those instances 
where the device does not record each 
parameter continuously, and so cannot 
activate the alarm circuit continuously, 
the automatic logging instrument shall 
read the entries required not less than 
once each ten minute period. It is rec¬ 
ommended that manufacturers of this 
equipment submit information and data 
prior to use at broadcast stations so that 
it can be determined whether the equip¬ 
ment will conform to the adopted rules. 

13. Comments were received from some 
parties which indicate some confusion 
with respect to the use of automatic 
logging devices as a means of replacing 
transmitter operators. It should be 
stressed that we are not in this proceed¬ 
ing making any change in operator re¬ 
quirements presently contained in our 
rules. The National Association of 
Broadcast Employees and Technicians 
has requested that we schedule public 
hearings “before taking any further 
actions towards relaxing the rules in the 
area of replacing qualified licensed oper¬ 
ators with remote control or automatic 
devices.” Since we are not making 


2 See, for example, § 3.39(a) (1). 


changes in the operator requirements 
and since public hearings in this matter 
would serve no useful purpose this re¬ 
quest is hereby denied. 

14. We mention, to avoid confusion, 
that we have reexamined our proposal 
and find that the logging rules may be 
further clarified by rearranging and 
changing the numbering of certain para¬ 
graphs. No fundamental changes have 
been made by this action but study of 
the rearrangement will clearly indicate 
its desirability. In this connection we 
have rewritten paragraph (a) (1) of 
§ 3.114 in order to remove any misunder¬ 
standings as to its meaning. 

15. The program logging requirements 
of the Commission are under study and 
new §§ 3.112, 3.282, 3.582 and 3.670 set 
forth below merely repeat the present 
program log requirements. 

16. Authority for the adoption of the 
amendments herein is contained in sec¬ 
tions 4(i) and 303(j) of the Communica¬ 
tions Act of 1934 as amended. 

17. In view of the foregoing: It is 
ordered, That effective April 8,1963, Part 
3 of the Commission’s rules and regula¬ 
tions is amended as set forth below. 

(Sec. 4, 48 Stat. 1066, as amended; 47 U.S.C. 
154. Interprets or applies sec. 303, 48 Stat. 
1082, as amended; 47 U.S.C. 303) 

Adopted: February 20,1963. 

Released: February 25,1963. 

Federal Communications 
Commission, 

[seal] Ben F. Waple, 

Acting Secretary. 

Part 3 of the Commission’s rules is 
amended as follows: 

1. Section 3.39 is amended by deleting 
the text of paragraph (h) and insert¬ 
ing “[Reserved]” as follows: 

§ 3.39 Indicating instruments—specifi¬ 
cations. 

* * ♦ * * 

(h) [Reserved] 

2. Section 3.56(b)(1) is amended to 
read: 

§ 3.56 Modulation monitors. 

* * * * * 

(b) * ♦ * 

(1) Appropriate entries shall be made 
in the maintenance log of the station 
showing the date and time the monitor 
was removed from and restored to 
service. 

3. Section 3.58(b)(1) is amended to 
read: 

§ 3.58 Indicating instruments. 

***** 

(b) • * * 

(1) Appropriate entries shall be made 
in the maintenance log of the station 
showing the date and time the meter was 
removed from and restored to service. 

4. Section 3.60(b)(1) is amended to 
read: 

§ 3.60 Frequency monitor. 

***** 

(b) * * * 

(1) Appropriate entries shall be made 
in the maintenance log of the station 


showing the date and time the monitor 
was removed from and restored to 
service. 

5. Sections 3.111 through 3.116 are re¬ 
vised and rearranged to read as follows: 

§ 3.111 General requirements relating 
to logs. 

(a) The licensee or permittee of each 
standard broadcast station shall main¬ 
tain program, operating, and mainte¬ 
nance logs as set forth in §§ 3.112, 3.113 
and 3.114. Each log shall be kept by 
the person or persons competent to do 
so, having actual knowledge of the facts 
required, who shall sign the appropriate 
log when starting duty and again when 
going off duty. 

(b) The logs shall be kept in an or¬ 
derly and legible manner, in suitable 
form, and in such detail that the data 
required for the particular class of sta¬ 
tion concerned is readily available. Key 
letters or abbreviations may be used if 
proper meaning or explanation is con¬ 
tained elsewhere in the log. Each sheet 
shall be numbered and dated. Time en¬ 
tries shall be either in local standard 
or daylight saving time and shall be 
indicated accordingly. 

(c) No log or portion thereof shall 
be erased, obliterated, or willfully de¬ 
stroyed within the period of retention 
provided by the provisions of this part. 
Any necessary correction may be made 
only by the person originating the entry 
who shall strike out the erroneous por¬ 
tion, initial the correction made, and 
indicate the date of correction. 

(d) Original data may be recorded in 
rough form and later transcribed into 
the log, but in such case all portions of 
the original memoranda shall be pre¬ 
served as a part of the complete log. 

§3.112 Program log. 

(a) The following entries shall be 
made in the program log: 

(1) An entry of the time each sta¬ 
tion identification announcement (call 
letters and location) is made. 

(2) An entry briefly describing each 
program broadcast, such as “music,” 
“drama,” “speech,” etc., together with 
the name or title thereof, and the spon¬ 
sor’s name, with the time of the begin¬ 
ning and ending of the complete pro¬ 
gram. If a mechanical record is used, 
the entry shall show the exact nature 
thereof, such as “record,” “transcrip¬ 
tion,” etc., and the time it is announced 
as a mechanical record. If a speech is 
made by a political candidate, the name 
and political affiliations of such speaker 
shall be entered. 

(3) An entry showing that each spon¬ 
sored program broadcast has been an¬ 
nounced as sponsored, paid for, or 
furnished by the sponsor. 

(4) An entry showing for each pro¬ 
gram of network origin, the name of the 
network originating the program. 

(b) No provision of this section shall be 
construed as prohibiting the recording or 
other automatic maintenance of data 
required for program logs. However, 
where such automatic logging is used, the 
licensee must comply with the following 
requirements: 
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(1) The licensee, whether employing 
manual or automatic logging or a com¬ 
bination thereof, must be able accurately 
to furnish the Commission with all in¬ 
formation required to be logged; 

(2) Each recording, tape, or other 
means employed shall be accompanied by 
a certificate of the operator or other 
responsible person on duty at the time or 
other duly authorized agent of the li¬ 
censee, to the effect that it accurately 
reflects what was actually broadcast. 
Any information required to be logged 
which cannot be incorporated in the 
automatic process shall be maintained 
in a separate record which shall be simi¬ 
larly authenticated; 

(3) The licensee shall extract any re¬ 
quired information from the recording 
for the days specified by the Commission 
or its duly authorized representative and 
submit it in written log form, together 
with the underlying recording, tape or 
other means employed. 

§ 3.113 Operating log. 

(a) The following entries shall be 
made in the operating log: 

(1) An entry of the time the station 
begins to supply power to the antenna 
and the time it stops. 

(2) An entry of each interruption of 
the carrier wave, where restoration is not 
automatic, its cause and duration fol¬ 
lowed by the signature of the person 
restoring operation (if licensed operator 
other than the licensed operator on 
duty). 

(3) Ap entry, at the beginning of oper¬ 
ation and at intervals not exceeding one- 
half hour, of the following (actual 
readings observed prior to making any 
adjustments to the equipment) and, 
when appropriate, an indication of cor¬ 
rections made to restore parameters to 
normal operating values: 

(i) Operating constants of last radio 
stage (total plate voltage and plate 
current). 

(ii) Antenna current or common point 
current (if directional) without modula¬ 
tion. 

(iii) Frequency monitor reading. 

(4) An entry each day of the following 
where applicable: 

(i) Antenna base current(s) without 
modulation for each mode of operation: 

(a) Where remote antenna meters or 
a remote common point meter are nor¬ 
mally employed but are defective. 

(b) Where required by the station 
license for directional antenna operation. 

(ii) Where there is remote control 
operation of a directional antenna sta¬ 
tion, readings for each pattern taken at 
the transmitter (within two hours of 
commencement of operation with each 
pattern) of: 

(a) Common point current without 
modulation. 

(b) Base current (s) without modula¬ 
tion. 

(c) Phase monitor sample loop cur¬ 
rent (s) without modulation. 

(d) Phase indications. 

(5) Any other entries required by the 
instrument of authorization or the pro¬ 
visions of this part. 

(b) Automatic devices accurately cali¬ 
brated and with appropriate time, date 
and circuit functions may be utilized to 
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record the entries in the operating log: 
Provided, That: 

(1) They do not affect the operation of 
circuits or accuracy of indicating instru¬ 
ments of the equipment being recorded; 

(2) The recording devices have an 
accuracy equivalent to the accuracy of 
the indicating instruments; 

(3) The calibration is checked against 
the original indicators at least once a 
week and the results noted in the main¬ 
tenance log; 

(4) Provision is made to actuate auto¬ 
matically an aural alarm circuit located 
near the operator on duty if any of the 
automatic log readings are not within 
the tolerances or other requirements 
specified in the rules or instrument of 
authorization; 

(5) Devices which record each param¬ 
eter in sequence must read each param¬ 
eter at least once during each 10-minute 
period and clearly indicate the parameter 
being recorded; 

(6) The automatic logging equipment 
is located at the remote control point 
if the transmitter is remotely controlled, 
or at the transmitter location if the 
transmitter is manually controlled; 

(7) The automatic logging equipment 
is located in the near vicinity of the 
operator on duty and is inspected by him 
periodically during the broadcast day; 
and 

(8) The indicating equipment con¬ 
forms with the requirements of § 3.39 
except that the scales need not exceed 
2 inches in length and arbitrary scales 
may not be used. 

§3.114 Maintenance log. 

- The following entries shall be made 
in the maintenance log: 

(a) An entry, each week, of the fol¬ 
lowing where applicable: 

(1) A notation indicating the read¬ 
ings of the tower base current am¬ 
meter (s) and the associated remote 
antenna ammeter(s) (actual readings 
observed prior to remote antenna am¬ 
meter recalibration) and indicating cali¬ 
bration of the remote ammeter (s) 
against the tower base ammeter (s). 

(2) Time and result of test of auxil¬ 
iary transmitter. 

(3) A notation of all frequency checks 
and measurements made independently 
of the frequency monitor and of the 
correlation of these measurements with 
frequency monitor indications. 

(4) A notation of the calibration 
check of automatic recording devices 
as required by § 3.113(b) (3). 

(b) An entry of the date and time of 
removal from and restoration to service 
of any of the following equipment in 
the event it becomes defective: 

(1) Modulation monitor. 

(2) Frequency monitor. 

(3) Final stage plate voltmeter. 

(4) Final stage plate ammeter. 

(5) Base current ammeter (s). 

(6) Common point ammeter. 

(c) Record of tower light inspections 
where required by § 17.38 of this chapter 
(Part 17—Construction, Marking, and 
Lighting of Antenna Structures). 

(d) Entries made so as to describe 
fully any experimental operation during 
the experimental period. 


(e) An inspection of all transmitting 
equipment in use shall be made at least 
5 days each week and at intervals of at 
least 12 hours by an operator holding a 
valid radiotelephone first-class operator 
license, upon completion of which the 
operator shall enter a signed statement 
that the required inspection has been 
made and noting in detail the repairs 
and maintenance work which were ac¬ 
complished in order to ensure operation 
in accordance with the provisions of this 
part and the current instrument of au¬ 
thorization of that station. If complete 
repair could not be effected, the state¬ 
ment shall set forth in detail the items of 
equipment concerned, the manner and 
degree in which they are defective, and 
the reasons for failure to make satis¬ 
factory repairs. 

(f) Any other entries required by the 
instrument of authorization or the pro¬ 
visions of this part. 

§3.115 Logs; retention of. 

Logs of standard broadcast stations 
shall be retained by the licensee or per¬ 
mittee for a period of 2 years: Provided, 
however. That logs involving communi¬ 
cations incident to a disaster or which 
include communications incident to or 
involved in an investigation by the Com¬ 
mission and concerning which the li¬ 
censee or permittee has been notified, 
shall be retained by the licensee or per¬ 
mittee until he is specifically authorized 
in writing by the Commission to destroy 
them: Provided, further. That logs in¬ 
cident to or involved in any claim or 
complaint of which the licensee or per¬ 
mittee has notice shall be retained by the 
licensee or permittee until such claim 
or complaint has been fully satisfied or 
until the same has been barred by statute 
limiting the time for the filing of suits 
upon such claims. 

Note: Application forms for licenses and 
other authorizations require that certain 
operating and program data be supplied. It 
is suggested that these application forms be 
kept in mind in connection with mainte¬ 
nance of station program and operating 
records. 

§ 3.116 Availability of logs and records. 

The following shall be made available 
upon request by an authorized repre¬ 
sentative of the Commission: 

(a) Program, operating and mainte¬ 
nance logs. 

(b) Equipment performance measure¬ 
ments required by § 3.47. 

(c) Copy of most recent antenna re¬ 
sistance or common-point impedance 
measurements submitted to the Com¬ 
mission. 

(d) Copy of most recent field intensity 
measurements to establish performance 
of directional antennas required by 
§3.151. 

6. Section 3.252(b)(1) is amended to 
read: 

§ 3.252 Frequency monitor. 

***** 

(b) * * * 

(1) Appropriate entries shall be made 
in the maintenance log of the station 
showing the date and time the monitor 
was removed from and restored to 
service. 
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7. Section 3.253(b)(1) is amended to 
read: 

§ 3.253 Modulation monitor. 

***** 

(b) * * * 

(1) Appropriate entries shall be made 
in the maintenance log of the station 
showing the date and time the monitor 
was removed frpm and restored to 
service. 

8. Section 3.258(b)(1) is amended to 
read: 

§ 3.258 Indicating instruments. 

***** 

(b) * * * 

(1) Appropriate entries shall be made 
in the maintenance log of the station 
showing the date and time the meter 
was removed from and restored to 
service. 

9. Sections 3.281 through 3.286 are re¬ 
vised and rearranged to read as follows: 

§ 3.281 General requirements relating 
to logs. 

(a) The licensee or permittee of each 
FM broadcast station shall maintain 
program, operating, and maintenance 
logs as set forth in §§ 3.282, 3.283, and 
3.284. Each log shall be kept by the per¬ 
son or persons competent to do so, hav¬ 
ing actual knowledge of the facts re¬ 
quired, who shall sign the appropriate 
log when starting duty and again when 
going off duty. 

(b) The logs shall be kept in an or¬ 
derly and legible manner, in suitable 
form, and in such detail that the data 
required for the particular class of sta¬ 
tion concerned is readily available. Key 
letters or abbreviations may be used if 
proper meaning or explanation is con¬ 
tained elsewhere in the log. Each sheet 
shall be numbered and dated. Time en¬ 
tries shall be either in local standard 
or daylight saving time and shall be 
indicated accordingly. 

(c) No log or portion thereof shall be 
erased, obliterated, or willfully destroyed 
within the priod of retention provided 
by the provisions of this part. Any 
necessary correction may be made only 
by the person originating the entry who 
shall strike out the erroneous portion, 
initial the correction made, and indicate 
the date of correction. 

(d) Original data may be recorded in 
rough form and later transcribed into 
the log, but in such case all portions of 
the original memoranda shall be pre¬ 
served as a part of the complete log. 

§ 3.282 Program log. 

(a) The following entries shall be 
made in the program log: 

(1) An entry of the time each station 
identification announcement (call letters 
and location) is made. 

(2) An entry briefly describing each 
program broadcast, such as “music/* 
“drama/* “speech,** etc., together with 
the name or title thereof and the spon¬ 
sor’s name, with the time of the begin¬ 
ning and ending of the complete pro¬ 
gram. If a mechanical record is used, 
the entry shall show the exact nature 
thereof, such as “record/* “transcrip¬ 
tion/* etc., and the time it is announced 


as a mechanical reproduction. If a 
speech is made by a political candidate, 
the name and political affiliations of such 
speaker shall be entered. 

(3) An entry showing that each spon¬ 
sored program broadcast has been an¬ 
nounced as sponsored, paid for, or fur¬ 
nished by the sponsor. 

(4) An entry showing, for each pro¬ 
gram of network origin, the name of the 
network originating the program. 

(b) No provision of this section shall 
be construed as prohibiting the record¬ 
ing or other automatic maintenance of 
data required for program logs^ How¬ 
ever, where such automatic logging is 
used, the licensee must comply with the 
following requirements: 

(1) The licensee, whether employing 
manual or automatic logging or a com¬ 
bination thereof, must be able accurately 
to furnish the Commission with all in¬ 
formation required to be logged; 

(2) Each recording, tape, or other 
means employed shall be accompanied by 
a certificate of the operator or other re¬ 
sponsible person on duty at the time or 
other duly authorized agent of the li¬ 
censee, to the effect that it accurately re¬ 
flects what was actually broadcast. Any 
information required to be logged which 
cannot be incorporated in the automatic 
process shall be maintained in a separate 
record which shall be similarly authenti¬ 
cated; 

(3) The licensee shall extract any re¬ 
quired information from the recording 
for the days specified by the Commis¬ 
sion or its duly authorized representa¬ 
tive and submit it in written log form to¬ 
gether with the underlying recording, 
tape or other means employed. 

§ 3.283 Operating log. 

(a) The following entries shall be 
made in the operating log: 

(1) An entry of the time the station 
begins to supply power to the antenna 
and the time it stops. * 

(2) An entry of each interruption of 
the carrier wave, where restoration is 
not automatic, its cause and duration 
followed by the signature of the person 
restoring operation (if licensed operator 
other than the licensed operator on 
duty). 

(3) An entry, at the beginning of 
operation and at intervals not exceed¬ 
ing one-half hour, of the following 
(actual readings observed prior to mak¬ 
ing any adjustments to the equipment) 
and, when appropriate, an indication of 
corrections made to restore parameters 
to normal operating values: 

(i) Operating constants of last radio 
stage (total plate voltage and plate 
current). 

(ii) RF transmission line meter read¬ 
ing. 

(iii) Frequency monitor reading. 

(4) Any other entries required by the 
instrument of authorization or the pro¬ 
visions of this part. 

(b) Automatic devices accurately cali¬ 
brated and with appropriate time, date 
and circuit functions may be utilized to 
record the entries in the operating log: 
Provided , That: 

(1) They do not effect the operation 
of circuits or accuracy of indicating in¬ 


struments of the equipment being 
recorded; 

(2) The recording devices have an 
accuracy equivalent to the accuracy of 
the indicating instruments; 

(3) The calibration is checked against 
the original indicators at least once a 
week and the results noted in the mainte¬ 
nance log; 

(4) Provision is made to actuate auto¬ 
matically an aural alarm circuit located 
near the operator on duty if any of the 
automatic log readings are not within 
the tolerances or other requirements 
specified in the rules or instrument of 
authorization; 

(5) Devices which record each param¬ 
eter in sequence must read each param¬ 
eter at least once during each 10- 
minute period and clearly indicate the 
parameter being recorded; 

(6) The automatic logging equipment 
is located at the remote control point if 
the transmitter is remotely controlled 
or at the transmitter location if the 
transmitter is manually controlled ; 

(7) The automatic logging equipment 
is located in the near vicinity of the 
operator on duty and inspected by him 
periodically during the broadcast day, 
and 

(8) The indicating equipment con¬ 
forms to the requirements of § 3.320 ex¬ 
cept that the scales need not exceed 2 
inches in length. 

§ 3.284 Maintenance Log. 

The following entries shall be made 
in the maintenance log: 

(a) An entry each week of the time 
and result of test of auxiliary 
transmitter. 

(b) A notation of all frequency checks 
and measurements made independently 
of the frequency monitor and of the cor¬ 
relation of these measurements with fre¬ 
quency monitor indications. 

(c) A notation each week of the cali¬ 
bration check of automatic recording 
devices as required by § 3.283 (b) (3). 

(d) An entry of the date and time of 
removal from and restoration to service 
of any of the following equipment in the 
event it becomes defective; 

(1) Modulation monitor. 

(2) Frequency monitor. 

(3) Final stage plate voltmeter. 

(4) Final stage plate ammeter. 

(5) Transmission line radio frequency 
voltage current or power meter. 

(e) Record of tower light inspections 
where required by § 17.38 of this chapter 
(Part 17—Construction, Marking, and 
Lighting of Antenna Structures). 

(f) Entries shall be made so as to 
describe fully any experimental opera¬ 
tion during the experimental period. 

(g) An inspection of all transmitting 
equipment in use shall be made at least 
5 days each week and at intervals of at 
least 12 hours by an operator holding a 
valid radiotelephone first-class operator 
license upon completion of which the 
operator shall enter a signed statement 
that the required inspection has been 
made and noting in detail the repairs 
and maintenance work which were ac¬ 
complished in order to ensure operation 
in accordance with the provisions of this 
part and the current instrument of au- 
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thorization for that station. If complete 
repair could not be effected, the state¬ 
ment shall set forth in detail the items 
of equipment concerned, the manner and 
degree in which they are defective, and 
the reasons for failure to make satis¬ 
factory repairs. 

(h) Any other entries required by the 
instrument of authorization or the pro¬ 
visions of this part. 

§ 3.285 Logs; retention of. 

Logs of FM broadcast stations shall 
be retained by the licensee or permittee 
for a period of 2 years: Provided, how¬ 
ever, That logs involving communica¬ 
tions incident to a disaster or which 
include communications incident to or 
involved in an investigation by the Com¬ 
mission and concerning which the licens¬ 
ee or permittee has been notified, shall 
be retained by the licensee or permittee 
until he is specifically authorized in 
writing by the Commission to destroy 
them: Provided, further. That logs in¬ 
cident to or involved in any claim or 
complaint of which the licensee or per¬ 
mittee has notice shall be retained by 
the licensee or permittee until such 
claim or complaint has been fully satis¬ 
fied or until the same has been barred 
by statute limiting the time for the filing 
of suits upon such claims. 

§ 3.286 Availability of logs and records. 

The following shall be made available 
upon request by an authorized represent¬ 
ative of the Commission: 

(a) Program, operating and mainte¬ 
nance logs. 

(b) Equipment performance measure¬ 
ments required by § 3.254. 

10. Section 3.320 is amended by delet¬ 
ing the text of paragraph (e) and insert¬ 
ing “[Reserved]” as follows: 

§ 3.320 Indicating instruments—speci¬ 
fications. 

***** 

(e) [Reserved] 

11. Section 3.552(b) (1) is amended to 
read: 

§ 3.552 Frequency monitor. 

***** 

(b) * * * 

(1) Appropriate entries shall be made 
in the maintenance log of the station 
showing the date and time the monitor 
was removed from and restored to serv¬ 
ice. 

12. Section 3.553(b) (1) is amended to 
read: 

§ 3.553 Modulation monitor. 

***** 

(b) * * • 

(1) Appropriate entries shall be made 
in the maintenance log of the station 
showing the date and time the monitor 
was removed from and restored to serv¬ 
ice. 

13. Section 3.558(b)(1) is amended to 
read: 

§3.558 Indicating instruments. 

***** 

(b) * * * 

(1) Appropriate entries shall be made 
in the maintenance log of the station 
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showing the date and time the meter was 
removed from and restored to service. 

14. Sections 3.581 through 3.586 are 
revised and rearranged to read as fol¬ 
lows: 

§ 3.581 General requirements relating 
to logs. 

(a) The licensee or permittee of each 
non-commercial FM broadcast station 
shall maintain program, operating, and 
maintenance logs as set forth in §§ 3.582, 
3.583 and 3.584. Each log shall be kept 
by the person or persons competent to do 
so, hanging actual knowledge of the facts 
required, who shall sign the appropriate 
log when starting duty and again when 
going off duty. 

(b) The logs shall be kept in an or¬ 
derly and legible manner, in suitable 
form, and in such detail that the data 
required for the particular class of sta¬ 
tion concerned is readily available. Key 
letters or abbreviations may be used if 
proper meaning or explanation is con¬ 
tained elsewhere in the log. Each sheet 
shall be numbered and dated. Time en¬ 
tries shall be either in local standard or 
daylight saving time and shall be in¬ 
dicated accordingly. 

(c) No log or portion thereof shall be 
erased, obliterated, or willfully destroyed 
within the period of retention provided 
by the provisions of this part. Any neces¬ 
sary correction may be made only by the 
person originating the entry who shall 
strike out the erroneous portion, initial 
the correction made, and indicate the 
date of correction. 

(d) Original data may be recorded in 
rough form and later transcribed into the 
log, but in such case all portions of the 
original memoranda shall be preserved 
as a part of the complete log. 

§ 3.582 Program log. 

(a) The following entries shall be 
made in the program log: 

(1) An entry of the time each station 
identification announcement (call let¬ 
ters and location) is made. 

(2) An entry briefly describing each 
program broadcast, such as “music,” 
“drama,” “speech,” etc., together with 
the name or title thereof and the spon¬ 
sor’s name, with the time of the begin¬ 
ning and ending of the complete pro¬ 
gram. If a mechanical record is used, 
the entry shall show the exact nature 
thereof, such as “record,” “transcrip¬ 
tion,” etc., and the time it is announced 
as a mechanical reproduction. If a 
speech is made by a political candidate, 
the name and political affiliations of such 
speaker shall be entered. 

(3) An entry showing that each spon¬ 
sored program broadcast has been an¬ 
nounced as sponsored, paid for, or fur¬ 
nished by the sponsor. 

(4) An entry showing, for each pro¬ 
gram of network origin, the name of the 
network originating the program. 

(b) No provision of this section shall 
be construed as prohibiting the record¬ 
ing or other automatic maintenance of 
data required for program logs. How¬ 
ever, where such automatic logging is 
used, the licensee must comply with the 
following requirements: 


(1) The licensee, whether employing 
manual or automatic logging or a com¬ 
bination thereof, must be able accurately 
to furnish the Commission with all in¬ 
formation required to be logged; 

(2) Each recording, tape, or other 
means employed shall be accompanied 
by a certificate of the operator or other 
responsible person on duty at the time or 
other duly authorized agent of the li¬ 
censee, to the effect that it accurately 
reflects what was actually broadcast. 
Any information required to be logged 
which cannot be incorporated in the 
automatic process shall be maintained in 
a separate record which shall be similarly 
authenticated. 

(3) The licensee shall extract any re¬ 
quired information from the recording 
for the days specified by the Commission 
or its duly authorized representative and 
submit it in written log form, together 
with the underlying recording, tape or 
other means employed. 

§ 3.583 Operating log. 

(a) The following entries shall be 
made in the operating log: 

(1) An entry of the time the station 
begins to supply power to the antenna 
and the time it stops. 

(2) An entry of each interruption of 
the carrier wave, where restoration is 
not automatic, its cause and duration 
followed by the signature of the person 
restoring operation (if licensed operator 
other than the licensed operator on 
duty). 

(3) An entry, at the beginning of op¬ 
eration and at intervals not exceeding 
one-half hour, of the following (actual 
readings observed prior to making any 
adjustments to the equipment) and, 
when appropriate, an indication of cor¬ 
rections made to restore parameters to 
normal operating values: 

(i) Operating constants of last radio 
stage (total plate voltage and plate cur¬ 
rent) . 

(ii) RF transmission line meter read¬ 
ing. 

(iii) Frequency monitor reading. 

(4) Any other entries required by the 
instrument of authorization or the pro¬ 
visions of this part. 

(b) Automatic devices accurately cali¬ 
brated and with appropriate time, date 
and circuit functions may be utilized to 
record the entries in the operating log: 
Provided, That: 

(1) They do not affect the operation 
of circuits or accuracy of indicating in¬ 
struments of the equipment being re¬ 
corded; 

(2) The recording devices have an ac¬ 
curacy equivalent to the accuracy of the 
indicating instruments; 

(3) The calibration is checked against 
the original indicators at least once a 
week and the results noted in the main¬ 
tenance log; 

(4) Provision is made to actuate auto¬ 
matically an aural alarm circuit located 
near the operator on duty if any of the 
automatic log readings are not within 
the tolerances or other requirements 
specified in the rules or instrument of 
authorization; 

(5) Devices which record each param¬ 
eter in sequence must read each param- 
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eter at least once during each 10- 
minute period and clearly indicate the 
parameter being recorded; 

(6) The automatic logging equipment 
is located at the remote control point if 
the transmitter is remotely controlled, 
or at the transmitter location if the 
transmitter is manually controlled; 

(7) The automatic logging equipment 
is located in the near vicinity of the op¬ 
erator on duty and is inspected by him 
periodically during the broadcast day; 
and 

(8) The indicating equipment con¬ 
forms to the requirements of § 3.320 ex¬ 
cept that the scales need not exceed 2 
inches in length. 

§ 3.584 Maintenance log. 

The following entries shall be made in 
the maintenance log: 

(a) An entry each week of the time 
and result of test of auxiliary trans¬ 
mitter. 

(b) A notation of all frequency checks 
and measurements made independently 
of the frequency monitor and of the cor¬ 
relation of these measurements with fre¬ 
quency monitor indications. 

Cc) A notation each week of the cali¬ 
bration check of automatic recording de¬ 
vices as required by § 3.583(b) (3). 

(d) An entry of the date and time of 
removal from and restoration to service 
of any of the following equipment in the 
event it becomes defective: 

(1) Modulation monitor. 

(2) Frequency monitor. 

(3) Final stage plate voltmeter. 

(4) Final stage plate ammeter. 

(5) Transmission line radio frequency 
voltage current or power meter. 

(e) Record of tower light inspections 
where required by § 17.38 of this chapter 
(Part 17—Construction, Marking, and 
Lighting of Antenna Structures). 

(f) Entries shall be made so as to de¬ 
scribe fully any experimental operation 
during the experimental period. 

(g) An inspection of all transmitting 
equipment in use shall be made at least 
5 days each week and at intervals of at 
least 12 hours by an operator holding a 
valid radiotelephone first-class operator 
license, or a second-class operator license 
in the event the station operates with a 
transmitter power output of 1 kw or less, 
upon completion of which the operator 
shall enter a signed statement that the 
required inspection has been made and 
noting in detail the repairs and main¬ 
tenance work which were accomplished 
in order to ensure operation in accord¬ 
ance with the provisions of this part and 
the current instrument of authorization 
for that station. If complete repair 
could not be effected, the statement shall 
set forth in detail the items of equipment 
concerned, the manner and degree in 
which they are defective, and the reasons 
for failure to make satisfactory repairs. 

(h) Any other entries required by the 
instrument of authorization or the pro¬ 
visions of this part. 

§ 3.585 Logs; retention of. 

Logs of noncommercial, educational 
FM broadcast stations shall be retained 
by the licensee or permittee for a period 
of 2 years: Provided, however. That logs 
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involving communications incident to a 
disaster or which include communica¬ 
tions incident to or involved in an inves¬ 
tigation by the Commission and concern¬ 
ing which the licensee or permittee has 
been notified, shall be retained by the 
licensee or permittee until he is spe¬ 
cifically authorized in writing by the 
Commission to destroy them: Provided, 
further, That logs incident to or involved 
in any claim or complaint of which the 
licensee or permittee has notice shall be 
retained by the licensee or permittee 
until such claim or complaint has been 
fully satisfied or until the same has been 
barred by statute limiting the time for 
the filing of suits upon such claims. 

§ 3.586 Availability of logs and records. 

The following shall be made available 
upon request by an authorized repre¬ 
sentative of the Commission: 

(a) Program, operating and mainte¬ 
nance logs. 

(b) Equipment performance measure¬ 
ments required by § 3.554. 

15. Sections 3.663 and 3.664 are 
amended by deleting the text and insert¬ 
ing “[Reserved]” as follows: 

§ 3.663 [Reserved] 

§ 3.664 [Reserved] 

16. Sections 3.669 through 3.674 are 
added to read as follows: 

§ 3.669 General requirements relating 
to logs. 

(a) The licensee or permittee of each 
television broadcast station shall main¬ 
tain program, operating, and mainte¬ 
nance logs as set forth in §§ 3.670, 3.671 
and 3.672. Each log shall be kept by 
the person or persons competent to do 
so, having actual knowledge of the facts 
required, who shall sign the appropriate 
log when starting duty, and again when 
going off duty. 

(b) The logs shall be cept in an orderly 
and legible manner, in suitable form, 
and in such detail that the data required 
for the particular class of station con¬ 
cerned is readily available. Key letters 
or abbreviations may be used if proper 
meaning or explanation is contained 
elsewhere in the log. Each sheet shall 
be numbered and dated. Time entries 
shall be either in local standard or day¬ 
light saving time and shall be indicated 
accordingly. 

(c) No log or portion thereof shall be 
erased, obliterated, or willfully destroyed 
within the period of retention provided 
by the rules. Any necessary correction 
may be made only by the person origi¬ 
nating the entry who shall strike out the 
erroneous portion, initial the correction 
made, and indicate the date of 
correction. 

(d) Original data may be recorded in 
rough form and later transcribed into the 
log, but in such case all portions of the 
original memoranda shall be preserved 
as a part of the complete log. 

§ 3.670 Program log. 

(a) The following entries shall be 
made in the program log: 

(1) An entry of the time each station 
identification announcement (call letters 
and location) is made. 


(2) An entry briefly describing each 
program broadcast, such as “music,” 
“drama,” “speech,” etc., together with 
the name or title thereof and the spon¬ 
sor’s name, with the time of the begin¬ 
ning and ending of the complete pro¬ 
gram. If a mechanical reproduction, 
either visual or aural, is used, the entry 
shall show the exact nature thereof and 
the time it is announced as a mechanical 
reproduction. If a speech is made by a 
political candidate, the name and polit¬ 
ical affiliations of such speaker shall be 
entered. 

• (3) An entry showing that each 
sponsored program broadcast has been 
announced as sponsored, paid for, or 
furnished by the sponsor; or that the 
broadcast is under the auspices of a 
nonprofit educational organization other 
than the licensee or permittee. 

(4) An entry showing, for each pro¬ 
gram of network origin, the name of the 
network originating the program. 

(b) No provision of this section shall 
be construed as prohibiting the re¬ 
cording or other automatic maintenance 
of data required for program logs. 
However, where such automatic logging 
is used, the licensee must comply with 
the following requirements: 

(1) The licensee, whether employing 
manual or automatic logging or a com¬ 
bination thereof, must be able accu¬ 
rately to furnish the Commission with 
all information required to be logged; 

(2) Each recording, tape, or other 
means employed shall be accompanied 
by a certificate of the operator or other 
responsible person on duty at the time 
or other duly authorized agent of the 
licensee, to the effect that it accurately 
reflects what was actually broadcast. 
Any information required to be logged 
which cannot be incorporated in the 
automatic process shall be maintained 
in a separate record which shall be simi¬ 
larly authenticated; and 

(3) The licensee shall extract any re¬ 
quired information from the recording 
for the days specified by the Commission 
or its duly authorized representative and 
submit it in written log form, together 
with the underlying recording, tape or 
other means employed. 

§ 3.671 Operating log. 

(a) The following entries shall be 
made in the operating log: 

(1) An entry of the time the station 
begins to supply power to the antenna 
and the time it stops. 

(2) An entry of each interruption of 
the carrier wave, where restoration is 
not automatic, its cause and duration 
followed by the signature of the person 
restoring operation (if licensed operator 
other than the licensed operator on 
duty). 

(3) An entry, at the beginning of 
operation and at intervals not exceeding 
one-half hour, of the following (actual 
readings observed prior to making any 
adjustments to the equipment) and, 
when appropriate, an indication of cor¬ 
rections made to restore parameters to 
normal operating values: 

(i) Operating constants of last radio 
stage of aural transmitter (total plate 
voltage and plate current). 
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(ii) Transmission line meter readings 
for both transmitters. 

(4) Any other entries required by the 
instrument of authorization or the pro¬ 
visions of this part. 

(b) Automatic devices accurately cal¬ 
ibrated and with appropriate time, date 
and circuit functions may be utilized to 
record the entries in the operating 
log: Provided, That: 

(1) They do not affect the operation 
of circuits or accuracy of indicating 
instruments of the equipment being 
recorded; 

(2) The recording devices have aji 
accuracy equivalent to the accuracy of 
the indicating instruments; 

(3) The calibration is checked against 
the original indicators at least once a 
week and the results noted in the main¬ 
tenance log; 

(4) Provision is made to actuate 
automatically an aural alarm circuit 
located near the operator on duty if any 
of the automatic log readings are not 
within the tolerances or other require¬ 
ments specified in the rules or instru¬ 
ment of authorization; 

(5) Devices which record each param¬ 
eter in sequence must read each 
parameter at least once during each 10- 
minute period and clearly indicate the 
parameter being recorded; 

(6) The automatic logging equipment 
is located in the near vicinity of the 
operator on duty and is inspected by him 
periodically during the broadcast day; 
and 

(7) The indicating equipment con¬ 
forms to the requirements of § 3.681 
except that the scales need not exceed 
2 inches in length. 

§ 3.672 Maintenance log. 

The following entries shall be made in 
the maintenance log: 

(a) An entry each week of the time 
and result of test of auxiliary trans¬ 
mitters. 


(b) A notation each week of the cal¬ 
ibration check of automatic recording 
devices as required by § 3.671(b) (3). 

(c) An entry of the method used and 
results of comparing the frequency 
deviation of the station with an external 
frequency source whenever the local 
visual or aural frequency reference 
source becomes defective. 

(d) An entry of the date and time of 
removal from and restoration to service 
of any of the following equipment in the 
event it becomes defective: 

(1) Visual modulation monitoring 
equipment or aural modulation monitor. 

(2) Visual or aural frequency monitor. 

(3) Final stage plate voltmeters of 
aural and visual transmitters. 

(4) Final stage plate ammeters of 
aural and visual transmitters. 

(5) Visual and aural transmitter 
transmission line radio frequency volt¬ 
age, current or power meter. 

(e) Record of tower light inspections 
where required by § 17.38 of this chapter 
(Part 17—Construction, Marking and 
Lighting of Antenna Structures). 

(f) Entries shall be made so as to de¬ 
scribe fully any experimental operation. 

(g) Any other entries required by the 
instrument of authorization or the pro¬ 
visions of this part. 

§ 3.673 Logs; retention of. 

Logs of television broadcast stations 
shall be retained by the licensee or 
permittee for a period of 2 years: Pro¬ 
vided, however, That logs involving com¬ 
munications incident to a disaster or 
which include communications incident 
to or involved in an investigation by the 
Commission and concerning which the 
licensee or permittee has been notified, 
shall be retained by the licensee or per¬ 
mittee until he is specifically authorized 
in writing by the Commission to destroy 
them: Provided, further. That logs inci¬ 
dent to or involved in any claim or com¬ 
plaint of which the licensee or permittee 
has notice shall be retained by the 


licensee or permittee until such claim or 
complaint has been fully satisfied or 
until the same has been barred by 
statute limiting the time for the filing 
of suits upon such claims. 

§ 3.674 Availability of logs and records. 

The program, operating, and mainte¬ 
nance logs shall be made available upon 
request by an authorized representative 
of the Commission. 

17. Section 3.688 is amended by delet¬ 
ing paragraph (d) and amending para¬ 
graph (f) (1) as follows: 

§ 3.688 Indicating instruments. 

* * * * * 

(d) [Reserved] 

* * * * * 

(f) • • * 

(1) Appropriate entries shall be made 
in the maintenance log of the station 
showing the date and time the meter 
was removed from and restored to 
service. 

18. Section 3.690(b) (1) is amended to 
read: 

§ 3.690 Frequency monitors. 

***** 

(b) * * * 

(1) Appropriate entries shall be made 
in the maintenance log of the station 
to show the date and time the equip¬ 
ment was removed from and restored to 
service. 

19. Section 3.691(b)(1) is amended to 
read: 

§ 3.691 Modulation monitors. 

***** 

(b) * * • 

(1) Appropriate entries shall be made 
in the maintenance log of the station to 
show the date and time the equipment 
was removed from and restored to 
service. 

[FR. Doc. 63-2148; Filed, Feb. 27, 1963; 
8:61 a.m.] 
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DEPARTMENT OF AGRICULTURE 

Agricultural Marketing Service 
[ 7 CFR Part 1047 1 

[Docket No. AO-33-A-28 ] 

MILK IN FORT WAYNE, INDIANA, 
MARKETING AREA 

Notice of Hearing on Proposed 
Amendments to Tentative Market¬ 
ing Agreement and Order 

Pursuant to the provisions of the Agri¬ 
cultural Marketing Agreement Act of 
1937, as amended (7 U.S.C. 601 et seq.), 
and the applicable rules of practice and 
procedure governing the formulation of 
marketin g ag reements and marketing 
orders (7 CFR Part 900), notice is hereby 
given of a public hearing to be held in 
the Alsonette Room, Hotel Indiana, Fort 
Wayne, Indiana, beginning at 10:00 
a.m., local time, on March 5, 1963, with 
respect to proposed amendments to the 
tentative marketing agreement and to 
the order, regulating the handling of 
milk in the Fort Wayne, Indiana, mar¬ 
keting area. 

The public hearing is for the purpose 
of receiving evidence with respect to the 
economic and marketing conditions 
which relate to the proposed amend¬ 
ments, hereinafter set forth, and any 
appropriate modifications thereof, to the 
tentative marketing agreement and to 
the order. 

The proposed amendments, set forth 
below, have not received the approval of 
the Secretary of Agriculture. 

Proposed by Wayne Cooperative Milk 
Producers, Inc.: 

Proposal No. 1. Delete the following 
phase in § 1047.51(a): “Through March 
31,1963.” 

Proposed by the Milk Marketing Orders 
Division, Agricultural Marketing Service: 

Proposal No. 2. Make such changes as 
may be necessary to make the entire 
marketing agreement and the order con¬ 
form with any amendments thereto that 
may result from this hearing. 

Copies of this notice of hearing and the 
order may be procured from the Market 
Administrator, Richard J. Connolly, 1122 
South Harrison Street, Fort Wayne 2, 
Indiana, or from the Hearing Clerk, 
Room 112, Administration Building, 
United States Department of Agriculture, 
Washington 25, D.C., or may be there 
inspected. 

Signed at Washington, D.C., on Feb¬ 
ruary 21,1963. 

Clarence H. Girard, 

Deputy Administrator, 
Agricultural Marketing Service. 

[F.R. Doc. 63-2122; Filed, Feb. 27, 1963; 

8:49 a.m.] 


DEPARTMENT OF HEALTH, EDU¬ 
CATION, AND WELFARE 

Food and Drug Administration 
[ 21 CFR Part 120 1 

TOLERANCES AND EXEMPTIONS 
FROM TOLERANCES FOR PESTICIDE 
CHEMICALS IN OR ON RAW AGRI¬ 
CULTURAL COMMODITIES 

Notice of Filing of Petition 

Pursuant to the provisions of the Fed¬ 
eral Food, Drug, and Cosmetic Act (sec. 
408(d)(1), 68 Stat. 512; 21 U.S.C. 346a 
(d)(1)), notice is given that a petition 
has been filed by E. I. du Pont de 
Nemours and Company, Wilmington 98, 
Delaware, proposing the establishment 
of a tolerance of 7 parts per million for 
residues of the fungicide ferbam (ferric 
dimethyldithiocarbamate), calculated as 
zinc ethylenebisdithiocarbamate, in or on 
grapefruit and oranges. 

The analytical method proposed in the 
petition for determining residues of 
ferbam is that of H.L. Pease, published 
in the Journal of the Association of 
Official Agricultural Chemists, Volume 
40, page 1113 (1957). 

Dated: February 20, 1963. 

Robert S. Roe, 
Director, Bureau of 
Biological and Physical Sciences. 

[F.R. Doc. 63-2125; Filed, Feb. 27, 1963; 

8:49 a.m.] 


FEDERAL AVIATION AGENCY 

E 14 CFR Parts 3, 4b, 6, 7, 40, 41, 42, 
43,46 1 

[Reg. Docket No. 1617; Draft Release No. 

63-7] 

AIRCRAFT AIRWORTHINESS AND 
OPERATION 

Proposed Exterior Lighting 

Notice is hereby given that there is 
under consideration a proposal to amend 
the exterior lighting provisions in Parts 
3, 4b, 6, 7, 40, 41, 42, 43, and 46 of the 
Civil Air Regulations and those in Part 
47 (recodified FAR 125 [New] (14 CFR 
Part 125 [New])) at such time as this 
part becomes effective. The proposed 
amendments prescribe: (1) An anti¬ 
collision light system which differs from 
that currently prescribed in both con¬ 
figuration and performance; and (2) 
certain provisions dealing with supple¬ 
mentary lights. Aircraft manufac¬ 
turers, aircraft lighting fixture manu¬ 
facturers, and all persons who operate 
aircraft may be affected by these pro¬ 
posed amendments. 


Interested persons may participate in 
the making of the proposed rules by 
submitting such written data, views, or 
arguments as they may desire. Com¬ 
munications should be submitted in 
duplicate to the Docket Section of the 
Federal Aviation Agency, Room A-103, 
1711 New York Avenue NW., Washing¬ 
ton 25, D.C. All communications re¬ 
ceived on or before May 29, 1963, will 
be considered by the Administrator be¬ 
fore taking action upon the proposed 
rules. The proposals contained in this 
notice may be changed in the light of 
comments received. All comments will 
be available in the Docket Section for 
examination by interested persons at 
any time. 

The currently effective exterior light¬ 
ing provisions in Parts 3, 4b, 6 and 7 
prescribe the following: (1) A position 
light system consisting of three steady 
colored lights (red, green, and white) 
which form the familiar three-sector 
color code that has been used for many 
years in aviation; and (2) an anticol¬ 
lision light system consisting of one or 
more red high-intensity flashing lights 
displayed in all three position light 
sectors. 

These provisions were adopted by the 
Civil Aeronautics Board on February 25, 
1957, after the lighting system had been 
voluntarily installed on numerous air¬ 
craft under the terms of then effective 
SR-392A and predecessor Special Civil 
Air Regulations. Recognizing that 
further lighting experimentation might 
result in the development of still more 
effective systems, the CAB concurrently 
adopted SR-392B (superseding SR- 
392A) which permitted operators to con¬ 
tinue experiments with nonstandard ex¬ 
terior lighting configurations on aircraft 
with standard airworthiness certificates. 
SR-392B has since been superseded by 
SR-392C (effective February 3, 1962), 
which in turn has been superseded by 
SR-392D (effective June 25,1962). 

Private persons have conducted vari¬ 
ous exterior lighting experiments over 
the years, designed primarily to improve 
anticollision light system performance. 
These experiments led to the develop¬ 
ment of several anticollision light sys¬ 
tems which differ in important respects 
from that currently prescribed. Of sig¬ 
nificance from the rule making stand¬ 
point were the following: 

Anticollision Light System No. 1. A 
longitudinal array of white high-inten- 
sity lights, flashing in a forward-moving 
sequence. 

Anticollision Light System No. 2. A 
flash-frequency-coded array of white 
high-intensity flashing lights which dis¬ 
tinguishes between forward, sideward, 
and rearward sectors disposed symmet¬ 
rically about the longitudinal axis of the 
aircraft. 

Anticollision Light System No. 3. A 
color-coded array of high-intensity 
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flashing lights, utilizing the same colors, 
and illuminating the same sectors, as the 
currently prescribed position lights. 

Anticollision Light System No. 4. A 
system identical to the currently pre¬ 
scribed anticollision light system, except 
that the color is white rather than red. 

Urged by proponents of these anticol¬ 
lision light systems to adopt one of them 
as a new standard, the CAB undertook 
a further evaluation of the exterior 
lighting requirements during 1958. The 
CAB’s evaluation culminated in a notice 
of proposed rule making contained in 
Draft Release No. 58-15 and published 
in the Federal Register, July 30, 1958 
(23 F.R. 5996). Among other things, the 
notice of proposed rule making proposed 
that Parts 3, 4b, 6, and 7 be amended 
to permit the installation of a new anti¬ 
collision light system (system No. 3, out¬ 
lined previously) as an alternative to the 
currently prescribed system. 

The comments received in response to 
Draft Release 58-15 reflected sharply 
divided views among numerous inter¬ 
ested persons; and the CAB therefore 
convened a government-industry meet¬ 
ing, on November 3 and 4, 1958, to assist 
in resolving the issues. With respect 
to the anticollision light issue, discus¬ 
sions at the meeting made it clear that, 
although many held the view that the 
currently effective anticollision light re¬ 
quirements should be upgraded, there 
was insufficient evidence to support the 
designation of any one system as a new 
standard. A representative of the newly 
formed Federal Aviation Agency attend¬ 
ing the meeting announced that the 
Agency planned a program of intensive 
research in the exterior lighting field 
in order to: (1) Develop a yardstick 
with which to properly evaluate new 
lighting systems; (2) determine which 
of the previously described anticollision 
light systems warrants adoption as an 
“interim” standard; and (3) evolve an 
“optimum” exterior lighting system 
which would become the final standard. 
Pending completion of the forthcoming 
FAA research, the CAB withheld the 
action proposed in Draft Release 58-15; 
and late in 1958, authority to promul¬ 
gate Civil Air Regulations passed from 
the CAB to this Agency in accordance 
with the provisions of the Federal Avi¬ 
ation Act of 1958. 

The Agency’s exterior lighting research 
program begun in mid-1959, included a 
searching investigation of the “interim’* 
anticollision light system question. No 
conclusive evidence was found to support 
the contention that the collision-avoid¬ 
ance capability inherent in any of the 
previously described systems was supe¬ 
rior to that of the currently prescribed 
anticollision light system at comparable 
intensity levels. Navy Department tests 
designed to resolve the same question 
arrived at a similar conclusion. The 
Agency also reviewed reports submitted 
to date by private experimenters describ¬ 
ing their experimental findings; but 
for the most part these reports con¬ 
tained subjective evaluations of the pro¬ 
posed anticollision light systems with¬ 
out the use of experimental controls to 
insure a valid basis for comparison. The 
evidence again was not conclusive. 


Research directed toward the develop¬ 
ment of an “optimum” exterior lighting 
system is still under way. Many ap¬ 
proaches are possible, but the most 
promising appears to be a configuration 
which signals altitude information in 
addition to the information now pro¬ 
vided. Several complex technical and 
human engineering problems remain to 
be solved, however, such that there ip- 
pears to be little prospect for early com¬ 
pletion of this program. Additional 
research is being applied to determine 
whether a four-sector position light 
system would be significantly superior 
to the currently prescribed system; and 
whether it is feasible to define four colors 
which can be easily distinguished from 
each other in aircraft service. Neither 
of these research efforts has matured 
sufficiently to be considered a factor in 
the present regulatory situation. 

In the course of the Agency’s study of 
the present need for regulatory action 
concerning exterior lighting require¬ 
ments several important factors 
emerged: 

(a) Dating from the promulgation of 
the currently effective exterior lighting 
regulations in 1957, hundreds of turbine- 
powered airplanes, operating at consid¬ 
erably higher speeds than previous air¬ 
plane types, have been placed in service; 
and the number of aircraft miles flown 
by civil aircraft has increased steadily, 
indicating a corresponding increase in 
air traffic density. This trend to higher 
speeds and greater traffic density is ex¬ 
pected to continue into the future, lead¬ 
ing to an increased probability of in¬ 
flight collision during night operations 
unless compensating measures are taken 
to improve exterior lighting standards. 

(b) Although it could not be estab¬ 
lished conclusively that any of the pro¬ 
posed “interim” anticollision light sys¬ 
tems was superior to the currently 
prescribed system at equivalent intensity 
levels, there appears to be general agree¬ 
ment that an increase in the range at 
which directional information is sig¬ 
nalled would correspondingly improve 
collision avoidance capability. Of the 
previously described anticollision light 
systems, systems No. 1, No. 2, and No. 3 
were designed to provide directional in¬ 
formation at ranges far beyond the 
range of the currently prescribed position 
light system. 

(c) The currently prescribed exterior 
lighting system has been diluted, and in 
many cases overwhelmed, by supple¬ 
mentary lights (i.e., lights in addition 
to those prescribed) which have been 
voluntarily installed on numerous air¬ 
craft. Certain of the previously de¬ 
scribed anticollision light systems have 
been approved in the past as supple¬ 
mentary lights on the basis that the 
currently effective exterior lighting reg¬ 
ulations did not specifically prohibit the 
installation of nonprescribed lights. In 
particular, one major airline has fitted 
its fleet with anticollision light system 
No. 3 in addition to the prescribed ex¬ 
terior lighting system. Since these 
supplementary lights are generally more 
intense than those prescribed, they often 
constitute the major elements in the 
display and raise the question whether 


the prescribed elements might not be 
removed as superfluous. The net effect 
has been a drift away from the prescribed 
standard and a reduction of its use¬ 
fulness as a collision-avoidance signal. 

(d) The currently effective standards, 
prescribing steady position lights and 
red anticollision lights, effectively (al¬ 
though unintentionally) prevent the use 
of condenser-discharge lights in the 
prescribed system. The condenser- 
discharge light is inherently a flashing 
light, impossible to apply as a steady 
light; and most of its output energy 
is concentrated in the blue portion of 
the spectrum, such that the required red 
filter reduces its light output consider¬ 
ably. Adoption of a standard lighting 
system which can make effective use 
of condenser discharge lights will elimi¬ 
nate this unwarranted discrimination 
with respect to types of light sources. 

In view of these considerations the 
Agency believes that there is good and 
sufficient reason to undertake rule 
making action now rather than to wait 
until the present research effort reaches 
fruition, perhaps in several years. 

In particular, the Agency considers it 
necessary to prescribe an increase in 
exterior lighting system performance 
such that directional information is 
provided at intensity levels comparable 
to that currently prescribed for anti¬ 
collision lights. This increase in ex¬ 
terior lighting performance can best be 
attained, the Agency believes, by pre¬ 
scribing the anticollision light system 
designated previously as system No. 3 
in lieu of the currently prescribed anti¬ 
collision light system, while retaining 
the currently prescribed position light 
system. This action is proposed, in 
preference to other alternatives, on the 
following grounds: (1) The lighting dis¬ 
play is simplest, combining the position 
light and anticollision light functions 
in a logical, easy-to-understand way; 
(2) the lighting display departs least 
from that currently prescribed and from 
those previously prescribed; (3) there 
would be minimum confusion during the 
transition period, since pilots are al¬ 
ready familiar with the red, green, and 
white color code; (4) the required per¬ 
formance is attainable by locating 
lighting fixtures at the wing-tips and 
tail, thereby providing full coverage 
without obstruction and with minimal 
backscatter effect on crew vision; (5) 
fixtures capable of the specified perform¬ 
ance are available at reasonable cost for 
use on small aircraft, with an electrical 
current drain comparable to that re¬ 
quired to comply with the present stand¬ 
ards; and (6) condenser-discharge lights 
may be applied in the system. 

Further, the Agency considers that 
supplementary lights, by adding extra¬ 
neous signals to the standard display, 
promote confusion during night op¬ 
erations; and that the exterior lighting 
regulations should be amended to pro¬ 
hibit the installation of lights (for use 
at night) other than those specifically 
prescribed in currently effective or pre¬ 
viously effective regulations. 

The Agency does not believe, however, 
that the safety record covering night 
operations in recent years justified ret- 
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roactive regulatory action with respect 
to exterior lighting provisions. Instead, 
it is proposed to achieve an orderly tran¬ 
sition to a higher level of safety, without 
imposing a burden on present operators 
of aircraft, by taking the following 
regulatory action: 

(1) With respect to Parts 3, 4b, 6, and 
7, by amending the currently effective 
regulations to: 

(a) Permit, until January 1, 1965, the 
type certification of aircraft fitted with 
either: 

(1) The currently prescribed anticol¬ 
lision light system; or 

(ii) An anticollision light system con¬ 
sisting of a high-intensity flashing light 
in each position light sector, having the 
same color as the corresponding position 
light, and complying with the currently 
prescribed flashing rate, intensity level, 
and intensity distribution standards for 
anticollision lights; 

(b) Limit the currently prescribed po¬ 
sition light system, and both anticolli¬ 
sion light systems set forth in paragraph 
(l)(a), to exclude lights that are not 
specifically prescribed; and 

(c) Require that all aircraft type cer¬ 
tificated or manufactured after January 
1, 1965, irrespective of the date of appli¬ 
cation for type certificate, comply with 
the anticollision light system require¬ 
ments set forth in paragraph (1) (a) (ii) 
and with the limiting requirements of 
paragraph (1) (b). 

(2) With respect to Parts 40, 41, 42, 
43, and 46 (and to Part 47 (recodified 
FAR 125 [New] (14 CFR Part 125 
[New])) at such time as this part be¬ 
comes effective) by amending the cur¬ 
rently effective regulations to: 

(a) Require that all new anticollision 
light systems installed after January 1, 
1965 (on aircraft operated under the 
provisions of these parts), be in accord¬ 
ance with the requirements of paragraph 
(1) (a) (ii); and 

(b) Prohibit, upon adoption of this 
rule, the further installation (on aircraft 
operated under the provisions of these 
parts) of exterior lights that are not 
specifically prescribed in the airworthi¬ 
ness regulations under which the 
aircraft was type certificated, or in sub¬ 
sequent amendments of these airworthi¬ 
ness regulations; except that further 
installation of such exterior lights, if 
approved under the terms of type cer¬ 
tificates or supplemental type certifi¬ 
cates issued prior to the date of adoption 
of this rule, will be permitted until 
January 1, 1965. 

Concerning the use of lights during 
daylight hours, the Agency understands 
that extremely high intensities, relative 
to those now prescribed for anticollision 
lights, are necessary for any significant 
improvement in aircraft conspicuity over 
all daylight conditions. Lights capable 
of such performance appear impractica¬ 
ble, in view of their excessive weight, 
bulk, power consumption, and heat dis¬ 
sipation. However, lights of practical 
rating may have occasional value during 
the daytime, particularly near dawn and 
dusk. Although the evidence supporting 
the usefulness of such daytime lights for 
collision avoidance is not sufficient to 
warrant a mandatory requirement, the 


Agency wishes to encourage their use on 
a voluntary basis. To make it clear that 
lights (whether or not prescribed) may 
be displayed during the day, it is pro¬ 
posed to add a note to that effect in 
Parts 3,4b, 6, and 7. 

The Agency’s research program on 
visual collision avoidance also included 
an evaluation of the effectiveness of 
high-visibility (fluorescent) paints for 
making aircraft more conspicuous dur¬ 
ing daylight hours. It was found that 
some exterior paint, in standardized pat¬ 
terns, is better than no paint; and that 
fluorescent paints are preferable to other 
paints. On the other hand, it is well 
known that fluorescent paint is expensive, 
difficult to apply, and requires frequent 
maintenance relative to conventional 
paints. After an evaluation of the incre¬ 
ment of safety that might be attained by 
using standardized paint patterns and 
fluorescent paints on civil aircraft, the 
Agency concludes that a mandatory ex¬ 
terior paint requirement is not justified. 
Nevertheless, the Agency wishes to en¬ 
courage the voluntary use of fluorescent 
paint and of optimum paint configura¬ 
tions. 

Issued in Washington, D.C., on Febru¬ 
ary 20,1963. 

George C. Prill, 

Director, 

Flight Standards Service. 

[P.R. Doc. 63-2099; Filed, Feb. 27, 1963; 

8:46 a.m.] 


[14 CFR Part 61 [New] 1 

[Reg. Docket No. 1615; Draft Release No. 

63-6] 

INSTRUMENT RATING 

Proposed Minimum Aeronautical 
Experience Requirements 

The Federal Aviation Agency has un¬ 
der consideration a proposal to amend 
Part 61 [New] of the Federal Aviation 
Regulations by revising the instrument 
experience and minimum flight time re¬ 
quired for the issuance of an instrument 
rating. 

Interested persons are invited to par¬ 
ticipate in the making of the proposed 
rule by submitting such written data, 
views or arguments as they may desire. 
Communications should identify the reg¬ 
ulatory docket and draft release numbers 
and be submitted in duplicate to the 
Federal Aviation Agency, Office of the 
General Counsel: Attention Rules Dock¬ 
et, Room A-103, 1711 New York Avenue 
NW., Washington 25, D.C. All communi¬ 
cations received on or before April 29, 
1963, will be considered by the Adminis¬ 
trator before taking action upon the pro¬ 
posed rule. The proposals contained in 
this notice may be changed in the light 
of comments received. All comments 
submitted will be available, both before 
and after the closing date for comments, 
in the Rules Docket for examination by 
interested persons. 

Section 61.35 [New] states the experi¬ 
ence requirements that an applicant for 
an instrument rating must meet. It pro¬ 
vides among other things that an appli¬ 
cant for an instrument rating who holds 


a private pilot certificate must meet the 
flight time reqiurements specified for a 
commercial pilot in § 61.115(a) (1) and 
(2) [New]. Moreover, §61.29 [New] 
requires a private pilot who has gradu¬ 
ated from a flying school certificated 
under Part 141 [New] to meet, upon ap¬ 
plying for an instrument rating, the 
flight time requirements specified for a 
commercial pilot in § 61.115 [New] 
(except paragraph (a) (3)). 

The minimum flight time required for 
private pilots who apply for instrument 
ratings was established at a time when, 
because of the operational limitations 
of most aircraft used in general aviation, 
many private pilots were restricted in 
their flying activity to local pleasure and 
sightseeing flights, or cross-country 
flights of a relatively short duration. 
Today, however, general aviation pilots 
have available a variety of aircraft, 
many of which offer speed and perform¬ 
ance capabilities that equal or exceed 
those of some of the old transport typo 
aircraft still being used in commercial 
operations. In fact, many of the new 
aircraft currently being employed in 
general aviation compare favorably with 
several of the modern transport type 
aircraft, particularly with regard to the 
controls, accessories, instruments, and 
radio installations. In utilizing these 
aircraft, the modern day private pilot 
acquires a depth of experience that for¬ 
merly was not available to private pilots. 
Moreover, due to the broad scope of gen¬ 
eral aviation activities and the up¬ 
grading of the private pilot eligibility 
requirements, the private pilot of today 
is better able to qualify for an instru¬ 
ment rating than in the past. In view 
of this, it is considered that it is no 
longer necessary to require private pilots 
to meet the flight time requirements for 
a commercial pilot certificate in order 
to qualify for an instrument rating. 
Therefore, it is proposed to revise § 61.29 
[New] and § 61.35 [New] to delete the 
requirement that the holder of a private 
pilot certificate must meet the flight 
time requirements of § 61.115 [New] in 
order to qualify for an instrument rat¬ 
ing. Since applicants for an instrument 
rating will still be required to pass a 
practical test, the Agency will be able 
to adequately insure that they meet the 
minimum level of skill required for safe 
operations. 

In addition to the changes discussed 
above, it is proposed to revise the instru¬ 
ment experience requirements for an 
instrument rating. 

Developments in aircraft, their instru¬ 
ments, radios, and electronic naviga¬ 
tional devices, have provided the pilot 
with more efficient tools with which to 
conduct instrument flight. Also, there 
has been an increase in the number of 
ground facilities available for use in air 
navigation and in the complexity of IFR 
and air traffic control procedures. 
Moreover, the number of aircraft oper¬ 
ating under instrument conditions has 
also increased. Due to these factors, a 
higher degree of proficiency on the part 
of each pilot is necessary than was for¬ 
merly required. 

Therefore, in order to insure that each 
pilot authorized to operate under instru¬ 
ment conditions is qualified to perform 
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safely, it is proposed to revise paragraph 
(c) of § 61.35 [New] by increasing the 
number of hours of instrument flight 
instruction required for an instrument 
rating from 10 hours to 15 hours; and 
by requiring the performance of certain 
additional flight maneuvers, including 
a cross-country flight of at least 200 
nautical miles while operating in ac¬ 
cordance with an approved IFR flight 
plan and the performance of various in¬ 
strument approach procedures. Under 
the proposed rule, use of VHP naviga¬ 
tion facilities for at least one leg of the 
cross-country flight would be required. 
Since the amendment proposed here 
would make better use of the trainee’s 
time, it is not considered necessary to 
increase the total number of hours of 
instrument time required for an instru¬ 
ment rating beyond the 40 hours now 
required. 

The proposal to revise the instrument 
experience requirements was an agenda 
item of the Air-Share meetings. The 
response of the industry was generally 
in agreement with the suggested need 
to upgrade the minimum requirements 
for an instrument rating. However, this 
notice is being published in order that 
all interested persons will have an op¬ 
portunity to comment on the proposal. 

In consideration of the foregoing, it is 
proposed to amend Part 61 [New] of the 
Federal Aviation Regulations (14 CFR 
Part 61 [New]) as follows. 

These amendments are proposed 
under the authority of sections 313(a), 
601, and 602 of the Federal Aviation Act 
of 1058 (49 U.S.C. 1354, 1421, and 1422). 

1. By revising the last sentence of 
paragraph (a) of § 61.29 to read as fol¬ 
lows: “However, if he applies for a 
flight instructor certificate, he must 
hold a commerical pilot certificate, or a 
private pilot certificate and meet the 
requirements of § 61.115 (except para¬ 
graph (a) (3) thereof).” 

2. By revising § 61.35 to read as 
follows: 

§ 61.35 Instrument rating; experience 
requirements. 

(a) An applicant for an instrument 
rating must hold a private or commercial 
pilot certificate issued to him under this 
part and meet the requirements of para¬ 
graphs (b) and (c) of this section. 

(b) An applicant for an instrument 
rating must pass a written test on— 

(1) This subchapter as it applies to 
flight under IFR conditions; 

(2) Radio navigation systems and pro¬ 
cedures, instrument landing systems and 
procedures, and radio communication 
procedures; and 

(3) Meteorology, including the charac¬ 
teristics of air masses and fronts and 
the weather associated with them, ele¬ 
mentary principles of forecasting, and 
the availability, evaluation, and utiliza¬ 
tion of meteorological reports. 

(c) An applicant for an instrument 
rating must have at least 40 hours of 
instrument time under actual or simu¬ 
lated conditions (including time ac¬ 
quired in a synthetic trainer). This 
must have included at least 20 hours in 
flight, of which at least 15 hours were 


instrument flight instruction given by a 
person holding a flight instructor cer¬ 
tificate with an instrument rating. The 
required instrument flight instruction 
shall include at least— 

(1) An instrument approach down to 
the published minimums at two different 
locations, at least one of which must 
have a VOR or ILS facility that is used 
for the approach; 

(2) Two instrument approaches made 
in accordance with a clearance from air 
traffic control and including transition 
from en route airways instrument flight 
to the approach fix, or facility from 
which the approach will commence; and 

(3) One flight of at least 200 nautical 
miles on Federal airways while operating 
in accordance with the provisions of an 
approved IFR flight plan. 

The flight required by paragraph (c) (3) 
of this section shall include at least two 
compulsory reporting points and utilize 
VHF navigation facilities for at least one 
leg of the course. During the flight at 
least one instrument approach shall be 
made down to the published minimums, 
at a location where the trainee has 
not previously made an instrument 
approach. 

Issued in Washington, D.C., on Feb¬ 
ruary 19,1963. 

George C. Prill, 

Director, 

Flight Standards Service . 

[FR. Doc. 63-2098; Filed, Feb. 27, 1963; 

8:45 a.m.] 


FEDERAL NOME LOAN DANK 
BOARD 

[12 CFR Parts 521, 525 1 

[No. 16,763] 

FEDERAL HOME LOAN BANKS 
Proposed Definitions and Advances 

February 14, 1963. 

Resolved that, pursuant to Part 508 of 
the general regulations of the Federal 
Home Loan Bank Board (12 CFR Part 
508), it is hereby proposed that Parts 521 
and 525 of the regulations for the Federal 
Home Loan Bank System (12 CFR Parts 
521 and 525) be amended by amend¬ 
ments, the substance of which is as fol¬ 
lows: 

1. Amend said Part 521 by amending 
present § 521.6 to read as follows: 

§ 521.6 Home mortgage. 

The term “home mortgage” means a 
mortgage upon real estate, in fee simple, 
or on a leasehold (a) under a lease for 
not less than 99 years which is renewable 
or (b) under a lease for not less than 50 
years to run from the date the mortgage 
was executed, upon which is located, or 
which comprises or includes, one or more 
homes or other dwelling units, and in¬ 
cludes, in addition to first mortgages, 
real estate sales contracts and such other 
classes of first liens as are commonly 
given to secure advances on real estate by 
institutions authorized under the act to 


become members under the laws of the 
State in which the real estate is located, 
together with the credit instruments, if 
any, secured thereby. 

2. Amend said Part 521 by adding a new 
§ 521.6-1 as follows: 

§ 521.6-1 Home. 

The term “home” means a structure 
designed for residential use for one 
family. 

3. Amend said Part 521 by adding a 
new § 521.6-2 as follows: 

§ 521.6-2 Other dwelling unit. 

The term “other dwelling unit” means 
a single combination of rooms suitable 
for a family, in a structure designed 
primarily for residential use that is not 
a home as defined in § 521.6-1. 

4. Amend said Part 525 by amending 
present § 525.12 to read as follows: 

§ 525.12 Joint home and business prop¬ 
erty; joint dwelling units and busi¬ 
ness property. 

A first mortgage on real estate upon 
which is located, or which comprises or 
includes, one or more homes or other 
dwelling units, if otherwise eligible, does 
not become ineligible because the real 
estate also has other improvements 
thereon. 

5. Amend said Part 525 by amending 
present § 525.13 to read as follows: 

§ 525.13 Home mortgages exceeding 
$35,000. 

A home mortgage which was originally 
written for more than a sum equal to 
$35,000 for each home or other dwelling 
unit covered by such mortgage, but 
which has been reduced to not more 
than said sum, may be accepted as col¬ 
lateral, if otherwise eligible. 

(Secs. 10, 17, 47 Stat. 731, 736, as amended; 
12 U.S.C. 1430,1437. Reorg. Plan No. 3 of 1947, 
12 F.R. 4981, 3 CFR, 1947 Supp. Interprets 
or applies Sec. 2, 47 Stat. 725, as amended; 
12 U.S.C. 1422) 

Resolved further that all interested 
persons are hereby given the opportunity 
to submit written data, views, or argu¬ 
ments on the following subjects and is¬ 
sues: (1) Whether said proposed amend¬ 
ments should be adopted as proposed; 
(2) whether said proposed amendments 
should be modified and adopted as modi¬ 
fied; (3) whether said proposed amend¬ 
ments should be rejected. All such 
written data, views, or arguments must 
be received through the mail or other¬ 
wise at the office of the Secretary, Fed¬ 
eral Home Loan Bank Board, Federal 
Home Loan Bank Board Building, 101 
Indiana Avenue NW., Washington 25, 
D.C., not later than April 1, 1963, to be 
entitled to be considered, but any re¬ 
ceived later may be considered in the 
discretion of the Federal Home Loan 
Bank Board. 

By the Federal Home Loan Bank 
Board. 

[seal] Harry, W. Caulsen, 

Secretary. 

[F.R. Doc. 63-2149; Filed, Feb. 27, 1963; 
8:51 am.] 









Thursday, February 28, 1963 


FEDERAL REGISTER 


1883 


[12 CFR Parts 541, 545 1 

[No. 16,762] 

FEDERAL SAVINGS AND LOAN 
ASSOCIATIONS 

Proposed Loans 

February 14,1963. 

Resolved that, pursuant to Part 508 
of the general regulations of the Federal 
Home Loan Bank Board (12 CFR Part 
508) and § 542.1 of the rules and regula¬ 
tions for the Federal Savings and Loan 
System (12 CFR 542.1) and in order to 
provide implementation of and to effect 
conformity with the provisions of sec¬ 
tion 5 of the Home Owners' Loan Act of 
1933, as amended by Public Law 87-779, 
approved October 9, 1962, relating to 
loans upon homes, combinations of 
homes and business property, other 
dwelling units, or combinations of 
dwelling units, including homes, and 
business property involving only minor 
or incidental business use, and providing 
for the issuance of regulations with 
respect to the amount per room for any 
dwelling unit other than a single-family 
dwelling, within the limits allowable in 
section 207(c)(3) of the National 
Housing Act, it is hereby proposed that 
Parts 541 and 545 of the rules and regula¬ 
tions for the Federal Savings and Loan 
System (12 CFR Parts 541 and 545) be 
amended by amendments, the substance 
of which is as follows: 

1. Amend Part 541 by striking there¬ 
from present §§ 541.10, 541.11, 541.12, 
and 541.13 and inserting in lieu thereof 
eight sections as follows: 

§ 541.10 Single-family dwelling. 

The term “single-family dwelling" 
means either: (a) a structure designed 
for residential use by one family, or (b) 
an individually owned unit designed for 
residential use by one family in a mul¬ 
tiple-unit structure, the owner of which 
unit owns an undivided interest in the 
underlying real estate and the common 
elements of such structure. As used 
herein, the term “common elements” in¬ 
cludes supporting walls, hallways, stair¬ 
ways, elevators and such other facilities 
as are necessary to the use and enjoy¬ 
ment of an individual unit. 

§ 541.10—1 Dwelling unit. 

The term “dwelling unit” means a 
single unified combination of rooms that 
is designed for residential use by one 
family, and that is not a single-family 
dwelling as defined in § 541.10. 

§ 541.10-2 Home. 

The term “home” means real estate 
upon which there is located one or more 
single-family dwellings, or dwelling units, 
for not more than 4 families in the 
aggregate. 

§ 541.10—3 Other dwelling units. 

The term “other dwelling units” 
means real estate upon which is located 
a structure or structures designed pri¬ 
marily for residential use and con¬ 
taining 5 or more dwelling units. 


§ 541.11 Combination of home and 
business property. 

The term “combination of home and 
business property” means real property 
which is used in part for business pur¬ 
poses and in part for residence purposes 
for not more than 4 families. 

§ 541.11—1 Combination of dwelling 
units, including homes, and business 
property involving only minor or in¬ 
cidental business use. 

The term “combination of dwelling 
units, including homes, and business 
property involving only minor or inci¬ 
dental business use” means real estate 
upon which there are located other 
dwelling units (and upon which there 
may or way not be located homes) and 
business property involving only minor 
or incidental business use: Provided , 
That, the business use of such property 
shall not be deemed minor or incidental 
when the value of that part of the prop¬ 
erty which is attributable to the business 
use of such property exceeds 20 percent 
of the total value of such property. 

§ 541.12 Other improved real estate. 

The term “other improved real estate” 
means either: 

(a) Real estate other than the type 
and kind of real estate, real property, 
or structures defined in §§ 541.10, 541.10- 
1, 541.10-2, 541.10-3, 541.11 and 541.11-1 
of this part which, because of its state 
of improvement, produces sufficient in¬ 
come to maintain the property and re¬ 
tire the loan in accordance with the 
terms thereof, or 

(b) Building lots or sites which, by 
reason of installations and improve¬ 
ments that have been completed in keep¬ 
ing with applicable governmental re¬ 
quirements and with general practice in 
the community, are building lots or sites 
ready for the construction on each such 
building lot or site of a structure de¬ 
signed for residential use for one family. 

§ 541.13 Improved real estate. 

The term “improved real estate” 
means real estate which is, or which 
from the proceeds of the loan will be¬ 
come, a home; combination of home and 
business property; other dwelling units; 
combination of dwelling units, including 
homes, and business property involving 
only minor or incidental business use; 
or other improved real estate. 

2. Amend § 545.6-l(a) (1) of said Part 
545 by inserting the following language 
at the beginning of the first sentence 
thereof: “Subject to the limitations of 
§ 545.6-7,” and as thus amended said 
§ 545.6-1 (a) (1) would read as follows: 

(1) Monthly installment loans . Sub¬ 
ject to the limitations of § 545.6-7, in¬ 
stallment loans may be made on homes 
or combination of homes and business 
property for an amount not in excess 
of 75 percent of the value thereof, re¬ 
payable monthly within 30 years or, if 
an insured or guaranteed loan, within 
the period acceptable to the insuring or 
guaranteeing agency: Provided , That, 
when the members of such an associa¬ 
tion have authorized loans to be made 
for an amount exceeding 75 percent of 


the value, such loans may be made up 
to the percentage of value authorized 
by the members but not in excess of: 

(1) 80 percent of the value, if the 
loan is not an insured or guaranteed 
loan; 

(ii) The maximum precentage of the 
value acceptable to the insuring agency, 
if an insured loan; 

(iii) 80 percent of the value, plus the 
amount guaranteed if a guaranteed loan. 

3. Amend § 545.6-1 (a) (2) of said Part 
545 to read as follows: 

(2) Other installment loans. Loans 
that such an association may make on 
a monthly installment basis may also 
be made with interest payable at least 
semi-annually and with regular periodic 
principal installments payable at least 
annually in an amount sufficient to retire 
the debt, interest and principal, within 
15 years: Provided , That insured or 
guaranteed loans may be repayable upon 
such terms as are acceptable to the in¬ 
suring or guaranteeing agency. 

4. Amend § 545.6-1 (a) (3) by striking 
from the proviso in subdivision (iii) of 
such subparagraph the following lan¬ 
guage: “such loans shall not be deemed 
to be noninstallment loans within the 
meaning of paragraph (d) of § 545.6-7;” 
and as thus amended said § 545.6-1 (a) 

(3) would read as follows: 

(3) Loans without full amortization. 
Any loan of a type that such an associa¬ 
tion may make on a monthly installment 
basis may also be made without full 
amortization of principal, but with in¬ 
terest payable at least semi-annually, 
for an amount not in excess of 50 percent 
of the value of the security and for a 
term of not more than 5 years: Provided, 
That except as to loans made pursuant 
to subdivision (iii) of this subparagraph 
(3) the requirements of this subapara- 
graph with respect to semi-annual pay¬ 
ment of interest and the limitations of 
this subparagraph with respect to maxi¬ 
mum percentage or other amounts and 
maximum terms of loans shall not be 
applicable to insured or guaranteed 
loans: Provided further. That, when the 
members of such association have au¬ 
thorized loans to be made without full 
amortization for an amount exceeding 
50 percent of the value, such loans may 
be made up to the percentage of value 
authorized by the members but not in 
excess of: 

(i) 60 percent of the value and for a 
term of not more than 3 years; 

(ii) 80 percent of the value and for a 
term of not more than 18 months, if such 
loan is made for the purpose of con¬ 
struction; and 

(iii) 80 percent of the value and for 
a term of not more than 18 months, if 
such loan is made for the purpose of 
facilitating the trade-in or exchange of 
home or combination of home and busi¬ 
ness properties: Provided, That, with re¬ 
gard to loans made pursuant to this sub¬ 
division (iii), the aggregate amount 
which such an association may invest in 
such loans shall not at any time exceed 
5 percent of such association’s assets; 
and the term “first liens” includes the 
assignment of the whole of the beneficial 
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interest in a trust having a corporate 
trustee whereunder real estate held in 
the trust can be subjected to the satis¬ 
faction of the obligation or obligation 
secured with the same priority as a first 
mortgage, a first deed of trust, or a first 
trust deed in the jurisdiction where the 
real estate is located. 

5. Redesignate existing § 545.6-1 (b) 
of said Part 545 to § 545.6-1 (c) and add 
a new § 545.6-1 (b) to said Part 545 to 
read as follows: 

(b) Other dwelling units; combination 
of dwelling units, including homes, and 
business property involving only minor 
or incidental business use —(1) Monthly 
installment loans. Subject to the limi¬ 
tations of § 545.6-7, installment loans 
may be made on other dwelling units or 
combinations of dwelling units, includ¬ 
ing homes, business property involv¬ 
ing only minor or incidental business use 
for an amount not in excess of 50 per¬ 
cent (or if authorized by the members 
of such an association, not in excess of 
75 percent) of the value thereof, repay¬ 
able monthly within 25 years, or if an 
insured or guaranteed loan, not in excess 
of the maximum percentage of value ac¬ 
ceptable to the insuring or guaranteeing 
agency and repayable within the period 
acceptable to such agency: Provided, 
That, any such association whose ag¬ 
gregate general reserves, surplus, and 
undivided profits equal or exceed 5 per¬ 
cent of its assets may, without regard to 
the limitations of § 545.6-7, make any 
such loan on such security, subject to the 
following requirements: 

(i) The security property shall be 
located within the association’s regular 
lending area; 

(ii) The amount of the loan shall not 
exceed the lesser of (a) 75 percent of the 
value of the security and (b) $2,500 per 
room in each dwelling unit, or $9,000 per 
dwelling unit if the number of rooms 
per dwelling unit is less than 4, for such 
part of the security property as is not 
used for business purposes, plus an 
amount that is not in excess of 75 per¬ 
cent of the value of such part of the 
security property as is used for business 
purposes (except that with respect to 
elevator-type structures, the aforesaid 
dollar amount limitations shall be $3,000 
per room and $9,400 per dwelling unit 
and, if the security for any such loan 
is located in a geographical area with 
respect to which there is outstanding a 
finding by the Board, consistent with the 
provisions of section 207(c)(3) of the 
National Housing Act, that cost levels so 
require, the foregoing dollar amount 
limitations shall be increased by such 
amount as the Board may determine, not 
exceeding $1,250 per room without re¬ 
gard to the number of rooms being less 
than 4, or 4 or more in any dwelling 
unit); and 

(iii) The amount of such loan, plus 
the unpaid balances of outstanding loans 
made pursuant to this proviso, plus the 
amount of outstanding investments 
made pursuant to paragraph (a) of 
§ 545.6-4 in participation interests in 
such loans, shall not aggregate a total 
in excess of 10 percent of the associa¬ 
tion’s assets. 


(2) Other installment loans. Loans 
that such an association may make on a 
monthly installment basis may also be 
made with interest payable at least semi¬ 
annually and with regular periodic prin¬ 
cipal installments payable at least an¬ 
nually in an amount sufficient to retire 
the debt, interest and principal within 
15 years: Provided, That insured or 
guaranteed loans may be repayable upon 
such terms as are acceptable to the in¬ 
suring or guaranteeing agency. 

(3) Loans without full amortization. 
Any loan of a type that such an associa¬ 
tion may make on a monthly installment 
basis may also be made without full 
amortization of principal, but with in¬ 
terest payable at least semiannually, for 
an amount not in excess of 50 percent 
of the value of the security and for a 
term of not more than 5 years: Provided, 
That the requirements of this subpara¬ 
graph with respect to semi-annual pay¬ 
ment of interest and the limitations of 
this subparagraph with respect to maxi¬ 
mum percentage or other amounts and 
maximum terms of loans shall not be ap¬ 
plicable to insured or guaranteed loans: 
Provided further. That, when the mem¬ 
bers of such association have authorized 
loans to be made without full amortiza¬ 
tion for an amount exceeding 50 percent 
of the value, such loans may be made 
up to the percentage of value authorized 
by the members but not in excess of: 

(1) 60 percent-of the value and for a 
term of not more than 3 years; and 

(ii) 75 percent of the value and for a 
term of not more than 18 months, if such 
loan is made for the purpose of construc¬ 
tion. 

6. Amend redesignated § 545.6-1 (c) of 
said Part 545 to read as follows: 

(c) Other improved real estate —(1) 
Monthly installment loans. Subject to 
the limitations of § 545.6-7, a Federal as¬ 
sociation may make installment loans 
repayable monthly within a period of 20 
years in an amount not in excess of 50 
percent (or if authorized by the members 
of such an association, not in excess of 
60 percent) of the value of other im¬ 
proved real estate as defined in para¬ 
graph (a) of §541.12: Provided, That, 
any such loan may be made up to the 
percentage of value that such an associa¬ 
tion may otherwise lend under this para¬ 
graph plus the amount guaranteed, if a 
guaranteed loan: Provided further. That 
any percentage of value may be loaned 
if at least 20 percent of the loan is 
guaranteed. 

(2) Other loans. Loans that such an 
association may make on a monthly in¬ 
stallment basis on other improved real 
estate as defined in paragraph (a) of 
§ 541.12, may also be made upon any 
other plan of repayment: Provided, 
That, except for insured or guaranteed 
loans, interest shall be payable at least 
semi-annually and any such loan may be 
made for an amount not in excess of 50 
percent of the value and for a term of not 
more than 5 years. 

7. Amend § 545.6-1 of said Part 545 by 
adding a new paragraph (d) to read as 
follows: 

(d) Compliance with room count 
schedule; certifications . For the pur¬ 


poses of this Part 545, the number of 
rooms in any dwelling unit shall be de¬ 
termined in accordance with the Sched¬ 
ule of Allowable Room Count promul¬ 
gated from time to time by the Board, 
and the record of each loan the security 
for which includes one or more dwelling 
units shall contain documentation show¬ 
ing the number of rooms in each dwell¬ 
ing unit and the number of dwelling 
units covered by the loan, and whether 
such dwelling units are in an elevator- 
type structure. 

8. Amend § 545.6-4(a) of said Part 
545 by adding at the end thereof the fol¬ 
lowing two sentences: “Any Federal as¬ 
sociation may, to the extent that it has 
under statute and its charter legal au¬ 
thority to do so, sell to any institution 
the accounts of which are insured by the 
Federal Savings and Loan Insurance 
Corporation, without regard to the pro¬ 
visions of § 545.11, a participating in¬ 
terest in any loan, and such sale shall 
not be regarded as a sale of a loan within 
the meaning of § 545.11. Any sale by a 
Federal association of a participating in¬ 
terest in any loan shall be without re¬ 
course.” and as thus amended said 
§ 545.6-4(a) would read as follows: 

(a) General . Any Federal association 
may participate with other lenders in 
making loans of any type that such an 
association may otherwise make: Pro¬ 
vided, That: 

(1) The real estate security is located 
within such association’s regular lend¬ 
ing area; 

(2) Each of the lenders is either an 
instrumentality of the United States 
Government or is insured by the Fed¬ 
eral Savings and Loan Insurance Corpo¬ 
ration or by the Federal Deposit In¬ 
surance Corporation. 

Any Federal association may, to the ex¬ 
tent that is has under statute and its 
charter legal authority to do so, sell to 
any institution the accounts of which are 
insured by the Federal Savings and Loan 
Insurance Corporation, without regard 
to the provisions of § 545.11, a partici¬ 
pating interest in any loan, and such sale 
shall not be regarded as a sale of a loan 
within the meaning of § 545.11. Any 
sale by a Federal association of a par¬ 
ticipating interest in any loan shall be 
without recourse. 

9. Amend § 545.6-4(b) of said Part 545 
to read as follows: 

(b) Participation loans on real estate 
beyond regular lending area. In addi¬ 
tion to its authority under paragraph (a) 
of this section, any Federal association 
may, to the extent that it has legal au¬ 
thority to do so, participate with another 
institution the accounts of which are in¬ 
sured by the Federal Savings and Loan 
Insurance Corporation in making a loan, 
or may purchase from any such an in¬ 
stitution a participation interest in a 
loan, of any type that it may make under 
this Part 545, secured by first lien upon 
a home, a combination of home and busi¬ 
ness property, other dwelling units, or a 
combination of dwelling units, includ¬ 
ing homes, and business property involv¬ 
ing only minor or incidental business use, 
located beyond the association’s regular 
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lending area: Provided, That no such 
association may make any investment in 
a participation interest in any such loan, 
other than an insured or guaranteed 
loan, if the amount of such investment 
plus the amount of such association’s 
outstanding investments in participation 
interests in loans (except participation 
interests in insured and guaranteed 
loans, and except participation interests 
in ether loans on homes located within 
its regular lending area that are not 
subject to the 20-percent-of-assets limi¬ 
tation provided by § 545.6-7) aggregate 
a total greater than the amount by 
which 30 percent of such association’s 
assets exceeds the amount of its invest¬ 
ments subject to the 20-percent-of-assets 
limitation provided by § 545.6-7. 

10. Amend § 545.6-5 of said Part 545 to 
read as follows: 

§ 545.6—5 Purchase of loans. 

Any Federal association may purchase 
any loan that it may make: Provided, 
That it may also purchase any insured 
loan secured by a home or combination 
of home and business property located 
outside of its regular lending area at an 
investment not exceeding the sum of (a) 
$35,000 for each single-family dwelling, 

(b) $2,500 per room (or $9,000 per dwell¬ 
ing unit if the number of rooms per 
dwelling unit is less than 4) for each 
dwelling unit, except that with respect to 
elevator-type structures, the aforesaid 
dollar amount limitations per room and 
per dwelling unit shall be $3,000 per 
room and $9,400 per dwelling unit and, 
if the security for any such loan is lo¬ 
cated in a geographical area with respect 
to which there is outstanding a finding 
by the Board consistent with the provi¬ 
sions of section 207 (c) (3) of the National 
Housing Act, that cost levels so require, 
the foregoing dollar amount limitations 
shall be increased by such amount as the 
Board may determine, not exceeding 
$1,250 per room without regard to the 
number of rooms being less than 4, or 4 or 
more, and (c) the percentage of value 
acceptable to the insuring agency of such 
part of the property as is not attributable 
to dwelling use: Provided further, That 
no loan may be purchased from an affili¬ 
ated institution without the prior ap¬ 
proval of the Board, or from a director, 
officer or employee of such association, 
or from any person or firm regularly 
serving such association in the capacity 
of attorney-at-law: And provided fur¬ 
ther, That, if such an association in¬ 
creases its savings accounts as a part of 
any such purchase, it shall obtain such 
approval as is required by the rules and 
regulations for insurance of accounts. 

11. Amend § 545.6-7 of said Part 545 to 
read as follows: 

§ 545.6—7 Real estate loans and invest¬ 
ments subject to 20-percent-of-assets 
limitation. 

No Federal association may make or 
invest its funds in any loan of any of 
the types enumerated in paragraphs (a) 
through (d) of this section if the re¬ 
sulting aggregate amount of such loan 
and of the following investments would 


exceed 20 percent of the association’s 
assets: 

(a) Loans on single-family dwellings, 
homes, or combinations of home and 
business property in excess of the sum of 

(1) $35,000 for each single-family dwell¬ 
ing, and (2) $2,500 per room (or $9,000 
per dwelling unit if the number of rooms 
per dwelling unit is less than 4) for each 
dwelling unit (except that with respect 
to elevator-type structures, the afore¬ 
said dollar amount limitations shall be 
$3,000 per room and $9,400 per dwelling 
unit, and, if the security for any such 
loan is located in a geographical area 
with respect to which there is outstand¬ 
ing a finding by the Board, consistent 
with the provisions of section 207(c) (3) 
of the National Housing Act, that cost 
levels so require, the foregoing dollar 
limitations shall be increased by such 
amount as the Board may determine, not 
exceeding $1,250 per room without re¬ 
gard to the number of rooms being less 
than 4, or 4 or more in any dwelling 
unit): Provided, That, if any such loan 
is secured by a blanket mortgage on two 
or more properties, only such parts of 
such loan as are apportionable to the re¬ 
spective security properties and as are in 
excess of the Toregoing limitations shall 
be subject to the provisions of this para¬ 
graph (a); 

(b) Loans on other dwelling units and 
loans on combinations of other dwelling 
units, including homes, and business 
property involving only minor or in¬ 
cidental business use except loans made 
pursuant to the proviso of § 545.6-1 (b) ; 

(c) Loans on other improved real es¬ 
tate; 

(d) Loans on improved real estate 
located beyond the association’s regular 
lending area; 

(e) Real estate owned, except 

(1) Property owned and occupied by 
the association as an office; 

(2) A home, or combination of home 
and business property which, immedi¬ 
ately prior to its acquisition by the as¬ 
sociation, was security for a loan which 
was held by the association and which 
was not subject to the limitations of this 
§ 545.6-7: Provided, That, any guar¬ 
anteed loan, at least 20 percent of which 
is guaranteed, made by any Federal as¬ 
sociation pursuant to the provisions of 
this part, and any insured loan pur¬ 
chased by any such Federal association 
pursuant to the first proviso of § 545.6-5, 
is exempt from the limitations of this 
section. 

(Sec. 5, 48 Stat. 132, as amended; 12 U.S.C. 
1464. Reorg. Plan No. 3 of 1947, 12 F.R. 4981, 
3 CFR, 1947 Supp.) 

Resolved further that all interested 
persons are hereby given the opportunity 
to submit written data, views, or argu¬ 
ments on the following subjects and is¬ 
sues: (1) Whether said proposed amend¬ 
ments should be adopted as proposed; 

(2) whether said proposed amendments 
should be modified and adopted as modi¬ 
fied; (3) whether said proposed amend¬ 
ments should be rejected. All such writ¬ 
ten data, views, or arguments must be 
received through the mail or otherwise 
at the office of the Secretary, Federal 
Home Loan Bank Board, Federal Home 
Loan Bank Board Building, 101 Indiana 


Avenue NW., Washington 25, D.C., not 
later than April 1, 1963, to be entitled 
to be considered, but any received later 
may be considered in the discretion of 
the Federal Home Loan Bank Board. 

By the Federal Home Loan Bank 
Board. 

[seal] Harry W. Caulsen, 

Secretary. 

[F.R. Doc. 63-2152; Filed, Feb. 27, 1963; 
8:52 a.m.] 


[12 CFR Part 563 ] 

FEDERAL SAVINGS AND LOAN 
INSURANCE CORPORATION 

[No. FSLIC-l,53b] 

Proposed Loans Relating to Insured 
Institutions 

February 14, 1963. 

Resolved that, pursuant to Part 508 
of the general regulations of the Federal 
Home Loan Bank Board (12 CFR Part 
508) and § 567.1 of the rules and regula¬ 
tions for Insurance of Accounts (12 CFR 
567.1), it is hereby proposed that Part 
563 of the rules and regulations for In¬ 
surance of Accounts (12 CFR Part 563) 
be amended by amendments the sub¬ 
stance of which is as follows: 

1. Amend § 563.9(a) (3) of said Part 
563 to read as follows: 

(3) Any insured institution may, to 
the extent it has legal power to do so, 
without regard to said 20-percent-of- 
assets limitation and without further 
approval of the Corporation, purchase 
any loan secured by a first lien on a 
home or a combination home and busi¬ 
ness property which is used in part for 
business purposes and in part for resi¬ 
dence purposes for not more than 4 fam¬ 
ilies, located in other territory more 
than 50 miles from its principal office: 
Provided, That as to each loan, such in¬ 
sured institution will be protected by 
insurance as provided in the National 
Housing Act or the Servicemen’s Read¬ 
justment Act of 1944 or Chapter 37 of 
Title 38, United States Code, as now or 
hereafter amended. 

2. Amend § 563.9-1 (a) of said Part 563 
to read as follows: 

(a) General provisions. The ap¬ 
proval of the Corporation to the making 
of loans beyond 50 miles from the prin¬ 
cipal office of an insured institution as 
set* forth in Title IV of the National 
Housing Act is hereby granted to each 
insured institution to the extent set 
forth in this section. Subject to the 
provisions of this section, any insured 
institution may, to the extent it has legal 
power to do so, participate with another 
lender or lenders in making a loan se¬ 
cured by first lien upon a home or other 
dwelling units located more than 50 
miles from the principal office and out¬ 
side the territory aforesaid, provided 
each of the lenders is an insured insti¬ 
tution, or purchase from any insured 
institution a participation in such a 
loan. * 

3. Amend § 563.9-1 (c) of said Part 563 
to read as follows: 
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(c) Percentage of assets. No insured 
institution shall participate in the mak¬ 
ing of a loan pursuant to the approval 
granted by this section or purchase a 
participation in a loan pursuant to such 
approval if the sum of (1) the resulting 
aggregate amount of such institution’s 
investments made pursuant to such ap¬ 
proval and (2) the aggregate amount 
of investments made pursuant to the 
approval granted by § 563.9(a) (1) would 
exceed thirty percent of such institu¬ 
tion’s assets: Provided, That as used in 
the foregoing provisions of this para¬ 
graph the terms “loan” and “invest¬ 
ments” shall not include or apply to 
any loan, as to which such institution 
has, with respect to such loan or its 
participation therein the benefit of any 
insurance or guaranty, or commitment 
for insurance or guaranty, under any 
provision of the National Housing Act, 
the Servicemen’s Readjustment Act of 
1944, or chapter 37 of title 38, United 
States Code, as heretofore or hereafter 
in force. 

4. Amend § 563.9-1 (e) of said Part 563 
to read as follows: 


(e) Definitions. As used in this sec¬ 
tion, the term “home” means real estate 
which is, or which from the proceeds of 
the loan will become either: (1) Real 
estate upon which there is located a 
structure or structures designed pri¬ 
marily for residential use for not more 
than 4 families in the aggregate, or (2) 
an individually-owned unit designed for 
residential use for one family in a 
multiple-unit structure, the owner of 
which unit owns an undivided interest 
in the underlying real estate and the 
common elements of such structure (the 
term “common elements” includes sup¬ 
porting walls, hallways, stairways, eleva¬ 
tors and such other facilities as are nec¬ 
essary to the use and enjoyment of an 
individual unit) ; and the term “other 
dwelling units” means real estate which 
is, or which from the proceeds of the 
loan will become, real estate upon which 
there is located a structure or structures 
designed primarily for residential use 
for 5 or more families. 

(Secs. 402, 403, 48 Stat. 1256, 1257, as 
amended; 12 U.S.C. 1725, 1726. Reorg. Plan 
No. 3 of 1947, 12 F.R. 4981, 3 CFR, 1947 Supp.) 


Resolved further that all interested 
persons are hereby given the opportunity 
to submit written data, views, or argu¬ 
ments on the following subjects and is¬ 
sues: (1) Whether said proposed amend¬ 
ments should btf adopted as proposed; 
(2) whether said proposed amendments 
should be modified and adopted as modi¬ 
fied; (3) whether said proposed amend¬ 
ments should be rejected. All such 
written data, views, or arguments must 
be received through the mail or other¬ 
wise at the office of the Secretary, Fed¬ 
eral Home Loan Bank Board, Federal 
Home Loan Bank Board Building, 101 
Indiana Avenue NW., Washington 25, 
D.C., not later than April 1, 1963, to be 
entitled to be considered, but any re¬ 
ceived later may be considered in the 
discretion of the Federal Home Loan 
Bank Board. 

By the Federal Home Loan Bank 
Board. 

[seal] Harry W. Caulsen, 

Secretary. 

[F.R. Doc. 63-2150, Filed, Feb. 27, 1963; 

8:52 a.m.] 
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DEPARTMENT OF THE INTERIOR 

Bureau of Land Management 
NEVADA 

Notice of Proposed Withdrawal and 
Reservation of Lands 

February 18, 1963. 

The Federal Aviation Agency has filed 
an application, Serial Number Nevada 
051782 for the withdrawal of the lands 
described below, from all forms of ap¬ 
propriation under the public land laws, 
the mining and mineral leasing laws, 
and disposals of material under the Act 
of July 31, 1947 (61 Stat. 681; 30 U.S.C. 
601-604), as amended, subject to valid 
existing rights. 

The applicant desires the land for the 
continued proper operation, construc¬ 
tion and maintenance of an existing 
VHF/UHF, Air/Ground Communication 
Facility. 

For a period of 30 days from the date 
of publication of this notice, all persons 
who wish to submit comments, sugges¬ 
tions, or objections in connection with 
the proposed withdrawal may present 
their views in writing to the undersigned 
officer of the Bureau of Land Manage¬ 
ment, Department of the Interior, Post 
Office Box Number 1551, Reno, Nevada. 

If circumstances warrant it, a public 
hearing will be held at a convenient time 
and place, which will be announced. 

The designation of the Secretary on 
the application will be published in the 
Federal Register. A separate notice will 
be sent to each interested party of 
record. 

The lands involved in the application 
are: 

Mount Diablo Meridian, Nevada 
T 38 N R 62 E 

Sec. 28, NWy 4 SWy 4 , NE^SW^, SW&SWV4. 

EVaSE^SW^, SW&SE1/4SE14. 

The area described above contains 150 
acres. 

Lewis G. Chichester, Jr., 

Acting Chief, Division of 
Lands and Minerals Management. 

[F.R. Doc. 63-2114; Filed, Feb. 27, 1963; 
8:47 a.m.] 


NEVADA 

Notice of Proposed Withdrawal and 
Reservation of Lands 

February 18,1963. 

The Federal Aviation Agency has filed 
an application, Serial Number Nevada 
059923 for the withdrawal of the lands 
described below from mineral leasing and 
the disposals of material under the Act 
of July 31, 1947 (61 Stat. 681; 30 U.S.C. 
601-604), as amended. The lands are 
presently withdrawn from all forms of 
appropriation under the public land laws, 
including the mining laws, by the Bureau 
of Reclamation. 


The applicant desires the land for con¬ 
tinued proper operation, construction 
and maintenance of an Air/Ground 
voice-frequency controlled, remote fa¬ 
cility. 

For a period of 30 days from the date 
of publication of this notice, all persons 
who wish to submit comments, sugges¬ 
tions, or objections in connection with 
the proposed withdrawal may present 
their views in writing to the undersigned 
officer of the Bureau of Land Manage¬ 
ment, Department of the Interior, Post 
Office Box Number 1551, Reno, Nevada. 

If circumstances warrant it, a public 
hearing will be held at a convenient 
time and place, which will be announced. 

The determination of the Secretary on 
the application will be published in the 
Federal Register. A separate notice 
will be sent to each interested party of 
record. 

The lands involved in the application 
are: 

Mount Diablo Meridian, Nevada 

T. 19 N., R. 29 E., 

Sec. 13,Ei/ 2 SEi4; 

Sec. 24, NE y 4 NE y 4 • 

T. 19 N., R. 30 E., 

Sec. 18, lots 3 and 4. 

The area described above contains 
195.18 acres. 

Lewis G. Chichester, Jr., 

Acting Chief, Division of 
Lands and Minerals Management. 

[F.R. Doc. 63-2115; Filed, Feb. 27, 1963; 

8:47 a.m.] 


ALASKA 

Notice of Opening; Unclassified Land 
to Small Tract Application 

February 25,1963. 

1. Pursuant to authority delegated to 
me by Bureau Order No. 684, dated 
August 28, 1961 (26 F.R. 8216), I hereby 
open the following described lands to 
the filing of applications on Form 4-776 
in accordance with the provisions of the 
Act of June 1, 1938 (43 U.S.C. 682a-e), 
as amended, and the regulations in 43 
CFR Part 257. 

2. The lands have not been classified 
for disposition as small tracts. Appli¬ 
cations for the lands will be considered 
on their merits in accordance with the 
criteria set forth in 43 CFR 257.2. 

3. Copies of the small tract regula¬ 
tions and application forms may be 
secured from the Anchorage Land 
Office, 555 Cordova Street, Anchorage, 
Alaska or the Fairbanks Land Office, 
Post Office Box 1150, Fairbanks, Alaska. 

State of Alaska 

All vacant unreserved unappropriated 
public domain lands within the State of 
Alaska. 

Roger R. Robinson, 
State Director. 

[F.R. Doc. 63-2131; Filed, Feb. 27, 1963; 

8:50 a.m.] 


OREGON 

Notice of Proposed Withdrawal and 
Reservation of Lands 

February 18,1963. 

The Department of Agriculture has 
filed an application, serial number Ore¬ 
gon 013143, for the withdrawal of the 
lands described below from location and 
entry under the general mining laws, 
subject to valid existing rights. 

The applicant desires the land with¬ 
drawn for public outdoor recreational 
areas and to safeguard improvements 
placed on the Pearl Creek Administra¬ 
tive Site. 

For a period of 30 days from the date 
of publication of this notice, all persons 
who wish to submit comments, sugges¬ 
tions, or objections in connection with 
the proposed withdrawal may present 
their views in writing to the under¬ 
signed officer of the Bureau of Land 
Management, Department of the In¬ 
terior. 

If circumstances warrant it, a public 
hearing will be held at a convenient 
time and place which will be announced. 

The determination of the Secretary 
on the application will be published in 
the Federal Register. A separate notice 
will be sent to each interested party of 
record. 

The lands involved in the application 
are: 

Willamette Meridan, Oregon 

UMATILLA NATIONAL FOREST 

Bear Wallow Creek Campground 

T.4S., R.33 E., 

Sec. 29: SE V4 SE y 4 S W y 4 ; 

Sec. 32: NW % NE V4 NW *4. 

Lane Creek Campground 
T. 4S., R. 33 E., 

Sec. 30: W y 2 E y 2 NW y 4 SE 14 , Ey 2 Wi/ 2 NWi/ 4 
SE*4. 

Four Comers Campground 

T. 4 S., R. 34 E., 

Sec. 31: N*/ 2 Lot 2. 

Matlock Waterhole Campground 

T.5S..R. 29 E., 

Sec. 26: SW&SE&NE^. 

Divide Well Campground 

T. 5 S., R. 30 E., 

Sec. 30: SE*4 Lot 3. 

Frazier Campground 

T. 5 S., R. 33i/ 2 E., 

Sec. 2: E^NB%SW^4. 

WILLAMETTE NATIONAL FOREST 

Pearl Creek Administrative Site 

T. 8 S.,R. 4E., 

Sec. 34: NW%NEft. 

The total area aggregates 140.89 acres. 

Stanley D. Lester, 
Land Office Manager. 

[F.R. Doc. 63-2137; Filed, Feb. 27, 1963; 
8:50 a.m.] 
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OREGON 

Notice of Proposed Withdrawal and 
Reservation of Lands 

February 18, 1963. 

The Department of Agriculture has 
filed an application, serial number Ore¬ 
gon 013144, for the withdrawal of the 
lands described below from location and 
entry under the general mining laws, 
subject to valid existing rights. 

The applicant desires the land with¬ 
drawn for public outdoor recreational 
facilities and development of a seedling 
transplant bed for trees. 

For a period of 30 days from the date 
of publication of this notice, all persons 
who wish to submit comments, sugges¬ 
tions, or objections in connection with 
the proposed withdrawal may present 
their views in writing to the undersigned 
officer of the Bureau of Land Manage¬ 
ment, Department of the Interior. 

If circumstances warrant it, a public 
hearing will be held at a convenient time 
and place which will be announced. 

The determination of the Secretary on 
the application will be published in the 
Federal Register. A separate notice 
will be sent to each interested party of 
record. 

The lands involved in the application 
are: 

Willamette Meridian, Oregon 

ROGUE RIVER NATIONAL FOREST 

Maple Flat Campground—Sturgis Transplarit 
Bed 

T. 40 S..R.4W., 

Sec. 19: E%NW%NE%. 

Carberry Campground 
T. 40S., R.4 W 

Sec. 27: NW */ 4 NW , N i / 2 S W 14 NW 14 . 

The total area aggregates 80 acres. 

Stanley D. Lester, 
Land Office Manager. 

[F.R. Doc. 63-2138; Filed, Feb. 27, 1963; 

8:50 a.m.] 


Office of the Secretary 
DINOSAUR NATIONAL MONUMENT 

Notice of Selection of Headquarters 
Site 

Notice is hereby given that the loca¬ 
tion of an administrative headquarters 
site for Dinosaur National Monument 
has been selected, as authorized in Sec¬ 
tion 2 of the Act of September 8, 1960 
(74 Stat. 857, 861). The site, containing 
not more than 400 acres, is described as 
follows: 

Sixth Principal Meridian, Colorado 
T. 3 N., R. 103 W., 

Sec. 5: sy 2 SWy 4 SE^, S^SE^SW^; 

Sec. 8 : E%NWy 4 ; NE%; Ny 2 SE&; 

sec. 9: wy 2 swy 4 Nwy 4 ; wy 2 Nwy 4 swy 4 . 

As provided in the said Act, the site 
constitutes a part of the Dinosaur Na¬ 
tional Monument, and is, therefore, sub¬ 
ject to all the laws and regulations ap¬ 
plicable thereto. The Act also provides 
that the site be administered pursuant 


to such special regulations as the Sec¬ 
retary of the Interior may issue. 

In furtherance of the purposes of that 
Act, public lands within the above site, 
subject to valid existing rights, are re¬ 
served from all forms of appropriation 
under the public land laws, including 
the mining and mineral leasing laws. 

Stewart L. Udall, 
Secretary of the Interior. 

February 21, 1963. 

[F.R. Doc. 63-2113; Filed, Feb. 27; 1963; 

8:47 a.m.] 


DEPARTMENT OF AGRICULTURE 

Agricultural Marketing Service 
NECTARINES GROWN IN CALIFORNIA 

Findings and Determinations With 

Respect to Continuation in Effect of 

Marketing Agreement and Order 

Pursuant to the applicable provisions 
of Marketing Agreement No. 124 and 
Order No. 916 (7 CFR Part 916), and the 
applicable provisions of the Agricultural 
Marketing Agreement Act of 1937, as 
amended (7 U.S.C. 601-674), notice was 
given in the Federal Register on De¬ 
cember 29, 1962 (27 F.R. 12984), that a 
referendum would be conducted among 
the growers who, during the current 
marketing season beginning on May 1, 
1962 (which period was determined to 
be a representative period for the pur¬ 
pose of such referendum), had been en¬ 
gaged, in California, in the production of 
nectarines for market to determine 
whether a majority of such growers fa¬ 
vor the termination of the marketing 
agreement and order. 

Upon the basis of the results of the 
aforesaid referendum, which was con¬ 
ducted during the period January 19 to 
January 31, 1963, both dates inclusive, 
it is hereby found and determined that 
the termination of the marketing agree¬ 
ment and order, regulating the handling 
of nectarines grown in California, is not 
favored by the requisite majority of such 
growers. 

Dated: February 21,1963. 

John P. Duncan, Jr., 
Assistant Secretary. 

[F.R. Doc. 63-2119; Filed, Feb. 27, 1963; 

8:48 a.m.] 


FRESH BARTLETT PEARS, PLUMS, AND 
ELBERTA PEACHES GROWN IN 
CALIFORNIA 

Findings and Determinations With 
Respect to Continuafion in Effect of 
Amended Marketing Agreement 
and Order 

Pursuant to the applicable provisions 
of Marketing Agreement No. 85, as 
amended, and Order No. 917, as amended 
(7 CFR Part 917), and the applicable 
provisions of the Agricultural Marketing 


Agreement Act of 1937, as amended (7 
U.S.C. 601-674), notice was given in the 
Federal Register on December 29, 1962 
(27 F.R. 12985), that a referendum would 
be conducted among the growers who, 
during the marketing season beginning 
on March 1, 1962 (which period was de¬ 
termined to be a representative period 
for the purpose of such referendum), 
had been engaged, in the State of Cali¬ 
fornia, in the production of fruit cov¬ 
ered by said amended marketing agree¬ 
ment and order (as the term “Fruit” 
is therein defined) for shipment in 
fresh form to determine whether the 
producers of a particular fruit favor the 
termination of the amended marketing 
agreement and order as to such fruit. 

Upon the basis of the results of the 
aforesaid referendum, which was con¬ 
ducted during the period January 19 to 
31, 1963, both dates inclusive, it is hereby 
found and determined that the termina¬ 
tion of the said marketing agreement and 
order, with respect to any of the fruits 
covered thereby, is not favored by the 
requisite majority of such growers. 

Dated: February 21,1963. 

John P. Duncan, Jr., 
Assistant Secretary. 

[F.R. Doc. 63-2120; Filed, Feb. 27, 1963; 

8:48 a.m.] 


CIVIL SERVICE COMMISSION 

PROFESSOR OF FOREIGN AFFAIRS, 
NATIONAL WAR COLLEGE, FORT 
LESLEY J. McNAIR, WASHINGTON, 
D.C. 

Notice of Increase in Minimum Rates 
of Pay 

1. Under authority of section 504 Qf 
the Federal Salary Reform Act of 1962 
and Executive Order 11073, the Civil 
Service Commission has authorized an 
increased minimum salary rate for Pro¬ 
fessor of Foreign Affairs, GS-130-15, 
National War College, Fort Lesley J. Mc¬ 
Nair, Washington, D.C. The increased 
minimum rate is the seventh rate of 
compensation Schedule I of the Classi¬ 
fication Act of 1949, as amended, 
$17,445. 

Geographic coverage: National War 
College, Fort Lesley J. McNair, Wash¬ 
ington, D.C. 

2. The effective date will be the first 
day of the first pay period which begins 
after July 1,1963. 

3. On and after the effective date, ap¬ 
pointments will be made at the new min¬ 
imum rate, $17,445. Any employee on 
the rolls on the effective date in the spe¬ 
cific occupation affected will be increased 
to the new minimum rate. 

United States Civil Serv¬ 
ice Commission, 

[seal] Mary V. Wenzel, 

Executive Assistant to ' 
the Commissioners. 

[F.R. Doc. 63-2136; Filed, Feb. 27, 1963; 

8:50 a.m.] 
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FEDERAL COMMUNICATIONS 
COMMISSION 

[■Docket Nos. 14973-14975; FCC 63-170] 

CALHIO BROADCASTERS ET AL. 

Order Designating Applications for 
Consolidated Hearing on Stated 
Issues 

In re applications of Thomas B. Fried¬ 
man tr/as Calhio Broadcasters, Seven 
Hills, Ohio, Docket No. 14973, File No. 
BP-13946, requests: 600 kc, 500 w, DA, 
Day, Class III; Salem Broadcasting 
Company, Salem, Ohio, Docket No. 
14974, File No. BP-13950, requests 600 
kc, 500 w, DA, Day, Class III; Tele- 
Sonics, Inc., Parma, Ohio, Docket No. 
14975, File No. BP-14992, requests 600 
kc, 50(hw, DA, Day, Class III; for con¬ 
struction permits. 

At a session of the Federal Communi¬ 
cations Commission held at its offices in 
Washington, D.C., on the 20th day of 
February 1963; 

The Commission having under con¬ 
sideration the above-captioned and de¬ 
scribed applications; 

It appearing, that, except as indicated 
by the issues specified below, each of the 
instant applicants is legally, technically, 
financially, and otherwise qualified to 
construct and operate the instant pro¬ 
posals; and 

It further appearing that the follow¬ 
ing matters are to be considered in con¬ 
nection with the aforementioned issues 
specified below : 

1. The subject proposals involve 
mutual interference to the extent that 
they appear mutually exclusive. In 
addition, each of the proposals appears 
to cause interference to the existing 
standard broadcast stations indicated in 
issue number “2” below. 

2. Computations made by a computer 
indicate that the directional antenna 
parameters proposed in the application 
by Tele-Sonics, Inc., may not accurately 
produce the proposed theoretical an¬ 
tenna radiation pattern. 

3. By letter dated February 27, 1962, 
The Federal Aviation Agency advised the 
previous attorney for Tele-Sonics, Inc., 
that a preliminary determination indi¬ 
cated that the antenna structure pro¬ 
posed would exceed the criteria of 
hazards to air navigation. Further¬ 
more, by letter dated November 23, 1962, 
the FAA advised the Commission that 
the previous preliminary determination 
became final. Therefore, in view of the 
outstanding objection, the Federal Avia¬ 
tion Agency will be made a party herein 
with respect to the proposal by Tele- 
Sonics, Inc. 

It further appearing, that, by letters 
received July 14, 1961, and August 22, 
1961, respectively, the licensees of Sta¬ 
tions WSJS, Winston-Salem, North 
Carolina, and WICC, Bridgeport, Con¬ 
necticut, request that any grant of the 
application of Calhio Broadcasters be 
conditioned to prohibit presunrise oper¬ 
ation pursuant to § 3.87 of the Commis¬ 
sion’s rules; that, in each case, 
accompanying engineering affidavits 
state that 'presunrise operation of the 


Calhio proposals would increase inter¬ 
ference to the authorized nighttime 
operations of Stations WSJS and WICC;. 
that, accordingly, pursuant to the de¬ 
cision in WBEN, Inc., v. Federal Com¬ 
munications Commission, 209 F. 2d 743, 
21 Pike and Fisher RR 2036 (1961), any 
grant of the application of Calhio 
Broadcasters will be appropriately con¬ 
ditioned ; that examination of the appli¬ 
cations of the Salem Broadcasting Com¬ 
pany and Tele-Sonics, Inc., indicates 
that an identical condition should be 
imposed in the event of a grant of either 
and, that, upon the Commission’s own 
motion, such a condition will be in¬ 
cluded in any construction permit which 
may be issued; and 

It further appearing, that, by plead¬ 
ing filed November 13, 1962, the Storer 
Broadcasting Company, licensee of Sta¬ 
tion WJW, Cleveland, Ohio, has re¬ 
quested that the application of Calhio 
Broadcasters be designated for hearing 
or, in the alternative, that any grant of 
the application be subject to the con¬ 
dition that the permittee shall be re¬ 
sponsible for taking such measures as 
may be necessary to prevent distortion 
to the authorized day and nighttime 
directional antenna patterns of WJW on 
the ground that, due to the proximity of 
the proposed antenna site to WJW’s site, 
the operation of Calhio Broadcasters’ 
proposal may result in harmful reradia¬ 
tion; and that by letter dated February 
4, 1963, the Storer Broadcasting Com¬ 
pany requested that any grant of the 
application of Tele-Sonics, Inc., be 
similarly conditioned; and 

It further appearing, that, by letter 
dated February 14, 1963, Tele-Sonics, 
Inc., objected to any such condition in 
the absence of a conclusive showing that 
signal reradiation will occur, but that 
upon consideration of the proposals of 
Calhio Broadcasters and Tele-Sonics, 
Inc., and the proximity of the proposed 
sites to Station WJW as well as the 
sites of Stations WERE and WGAR, the 
Commission is of the opinion that any 
construction permit granted to either 
applicant should include a condition 
that the permittee shall be responsible 
for the prevention of any adverse effects 
that may result in the event of a grant 
of either application; and 

It further appearing, that, in view of 
the foregoing, the Commission is unable 
to make the statutory finding that a 
grant of the subject applications would 
serve the public interest, convenience 
and necessity, and is of the opinion that 
the applications must be designated for 
hearing in a consolidated proceeding 
upon the issues set forth below: 

It is ordered, That, pursuant to sec¬ 
tion 309(e) of the Communications Act 
of 1934, as amended, the instant appli¬ 
cations are designated for hearing in a 
consolidated proceeding, at a time and 
place to be specified in a subsequent Or¬ 
der, upon the following issues: 

1. To determine the areas and popu¬ 
lations which would receive primary 
service from each of the instant pro¬ 
posals and the availability of other pri¬ 
mary service to such areas and popula¬ 
tions. 


2. To determine whether the following 
proposals would cause objectionable in¬ 
terference to the existing standard 
broadcast stations indicated below, or 
any other existing standard broadcast 
stations, and, if so, the nature and ex¬ 
tent thereof, the areas and populations 
affected thereby, and the availability of 
other primary service to such areas and 
populations. 

Proposal Existing station 

BP-13946 WMBS, Uniontown, Pa. 

WTAC, Flint, Mich. 

WTVN, Columbus, Ohio. 

BP-13950 WFRM, Coudersport, Pa. 

WMBS. 

WTVN. 

BP-14992 WFRM. 

WTVN. 

WTAC. 

3. To determine whether the proposed 
directional antenna parameters accu¬ 
rately depict the radiation pattern pro¬ 
posed by Tele-Sonics, Inc. 

4. To determine whether there is a 
reasonable possibility that the tower 
height and location proposed by Tele- 
Sonics, Inc., would constitute a menace 
to air navigation. 

5. To determine, in the light of sec¬ 
tion 307(b) of the Communications Act 
of 1934, as amended, which of the in¬ 
stant proposals would better provide a 
fair, efficient and equitable distribution 
of radio service. 

6. To determine, in the event it is con¬ 
cluded that a choice between the appli¬ 
cations should not be based solely on 
considerations relating to section 307(b), 
which of the operations proposed in the 
above-captioned applications would bet¬ 
ter serve the public interest, in light of 
the evidence adduced pursuant to the 
foregoing issues and the record made 
with respect to the significant differ¬ 
ences between the applicants as to: 

(a) The background and experience 
of each having a bearing on the appli¬ 
cant’s ability to own and operate the 
proposed standard broadcast station. 

(b) The proposals of each of the ap¬ 
plicants with respect to the management 
and operation of the proposed stations. 

(c) The programming services pro¬ 
posed in each of the applications. 

7. To determine, in the light of the 
evidence adduced pursuant to the fore¬ 
going issues, which, if any, of the instant 
applications should be granted. 

It is further ordered, That Farm and 
Home Broadcasting Company, Fayette 
Broadcasting Corporation, Whitehall 
Stations, Inc., and Taft Broadcasting 
Company, licensees of Stations WFRM, 
WMBS, WTAC, and WTVN, respectively, 
are made parties to the proceeding. 

It is further ordered. That the Fed¬ 
eral Aviation Agency is made a party to 
the proceeding with respect to the ap¬ 
plication of Tele-Sonics, Inc. 

It is further ordered. That, in the 
event of a grant of any of the subject ap¬ 
plications, the construction permit shall 
contain the following condition: 

To the extent it permits operation with 
daytime facilities prior to local sunrise, 
47 CFR 3.87(a) is not applicable to this 
authorization, and such operation is 
prohibited. 
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It is further ordered. That the re¬ 
quests of the Storer Broadcasting Com¬ 
pany, insofar as it is requested that any 
construction permit issued to Calhio 
Broadcasters or Tele-Sonics, Inc., be con¬ 
ditioned as hereinafter specified, is 
hereby granted, and the request of the 
Storer Broadcasting Company for a 
hearing on the application of Calhio 
Broadcasters is hereby denied. 

It is further ordered , That, in the event 
of a grant of either of the applications 
of Calhio Broadcasters or Tele-Sonics, 
Inc., the construction permit shall con¬ 
tain the following condition: 

Permittee shall be responsible for the 
installation and adjustment of suitable 
filter circuits or other equipment, if nec¬ 
essary, to prevent cross modulation or 
other objectionable problems of interac¬ 
tion with Stations WERE, WGAR, WJW 
and any other stations. 

It is further ordered. That in the event 
of a grant of the application of Tele- 
Sonics, Inc., the construction permit is¬ 
sued shall contain the following condi¬ 
tions: 

This authorization is subject to com¬ 
pliance by permittee with any applicable 
procedures of the FAA. 

Directional antenna RMS radiation 
shall be restricted by means of suitable 
resistance networks to 175 millivolts per 
meter unattenuated at one mile per one 
kilowatt, as proposed. 

It is further ordered. That to avail 
themselves of the opportunity to be 
heard, the applicants and parties re¬ 
spondent herein, pursuant to § 1.140 of 
the Commission rules, in person or by 
attorney, shall, within 20 days of the 
mailing of this Order, file with the Com¬ 
mission in triplicate a written appear¬ 
ance stating an intention to appear on 
the date fixed for the hearing and pre¬ 
sent evidence on the issues specified in 
this Order. 

It is further ordered. That the appli¬ 
cants shall, pursuant to section 311(a) (2) 
of the Communications Act of 1934, as 
amended, and § 1.362(b) of the Com¬ 
mission’s rules, give notice of the hearing, 
either individually, or if feasible, jointly, 
within the time and in the manner pre¬ 
scribed in such rule, and shall advise the 
Commission of the publication of such 
notice as required by § 1.362(h) of the 
rules. 

It is further ordered. That, the issues 
in the above-captioned proceeding may 
be enlarged by the Examiner on his own 
motion or on petition properly filed by 
a party to the proceeding, and upon suffi¬ 
cient allegations of fact in support there¬ 
of, by the addition of the following issue: 

To determine whether the funds avail¬ 
able to the applicant will give reasonable 
assurance that the proposals set forth in 
the application will be effectuated. 

Released: February 25, 1963. 

Federal Communications 
Commission, 

[seal] Ben F. Waple, 

Acting Secretary. 

[F.R. Doc. 63-2141; Filed, Feb. 27, 1963; 

8:50 a.m.] 


[Docket Nos. 14933, 14934; FCC 63M-239] 

CENTRAL WISCONSIN TELEVISION, 
INC., AND MIDCONTINENT BROAD¬ 
CASTING CO. 

Order Continuing Hearing 

In re application of Central Wisconsin 
Television, Inc., Docket No. 14933, File 
No. BMPCT-5739, for additional time to 
construct Television Broadcast Station 
WCWT, Channel 9, Wausau, Wisconsin; 
Central Wisconsin Television, Inc., As¬ 
signor, Docket No. 14934, File No. 
BAPCT-317, and Midcontinent Broad¬ 
casting Co., Assignee, for assignment of 
construction permit for Television Sta¬ 
tion WCWT, Channel 9, Wausau, Wis¬ 
consin. 

As a result of agreements reached on 
the record of a prehearing conference 
held this date in the above-entitled mat¬ 
ter: It is ordered. This 20th day of Feb¬ 
ruary 1963 that the hearing now sched¬ 
uled for March 4, 1963 is rescheduled to 
commence at 10:00 a.m., March 11, 1963, 
in the Commission’s offices in Washing¬ 
ton, D.C. 

Released: February 21, 1963. 

Federal Communications 
Commission, 

[seal] Ben F. Waple, 

Acting Secretary. 

[F.R. Doc. 63-2142; Filed, Feb. 27, 1963; 

8:50 a.m.] 


[Docket No. 14166 etc.; FCC 63M-237] 

EASTERN BROADCASTING SYSTEM, 
INC., ET AL. 

Order Scheduling Hearing 

In re applications of Eastern Broad¬ 
casting System, Inc., Brookfield, Con¬ 
necticut, et al., Docket No. 14166, File No. 
BP-13017, etc., for construction permits. 

The Hearing Examiner having under 
consideration the transcript of the hear¬ 
ing conference held in the above-en¬ 
titled proceeding on February 20, 1963, 
and it appearing therein that the Broad¬ 
cast Bureau requested formalization by 
order of the oral ruling of the Hearing 
Examiner that the Memorandum Opin¬ 
ion and Order of the Review Board re¬ 
leased herein on February 12, 1963, did 
not constitute a direction to the Hearing 
Examiner that the “partial initial de¬ 
cision” ordered be based on the record 
as now constituted and accordingly 
Fairfield Broadcasting Company could 
adduce further evidence under issues 11 
through 14 ; x 

It is ordered, This 20th day of Febru¬ 
ary 1963 that hearing shall be resumed 
herein on the date of April 5, 1963, com¬ 
mencing at 10:00 a.m. in the offices of 
the Commission at Washington, D.C., 
the evidence to be adduced to be limited 


1 The Memorandum Opinion and Order 
of the Review Board (paragraph 6) as noted 
on the record by the Broadcast Bureau, 
specifically recognizes that the rebuttal case 
of Fairfield Broadcasting Company had not 
then been placed in evidence. 


to those matters encompassed by issues 
11 through 15. 

Released: February 21,1963. 

Federal Communications 
Commission, 

[seal] Ben F. Waple, 

Acting Secretary. 

[F.R. Doc. 63-2143; Filed, Feb. 27, 1963; 

8:50 a.m.] 

[Docket No. 14971; FCC 63-166] 

RHINELANDER TELEVISION CABLE 
CORP. 

Memorandum Opinion and Order 

Designating Application for Hear¬ 
ing on Stated Issues 

In re application of Rhinelander Tele¬ 
vision Cable Corporation, Rhinelander, 
Wisconsin, Docket No. 14971, File No. 
BP-14648, requests 1300 kc, 5 kw. Day, 
Class HI, for construction permit. 

1. The Commission has before it: (a) 
The above-captioned application and 
amendments thereto; (b) a petition to 
deny filed by Oneida Broadcasting Com¬ 
pany (hereinafter Oneida) licensee of 
WOBT, Rhinelander, Wisconsin; (c) an 
opposition thereto filed by the applicant; 
and (d) motion to strike opposition filed 
by Oneida and various pleadings relat¬ 
ing thereto. 

2. Oneida, as licensee of WOBT, the 
existing station in the community of 
Rhinelander, Wisconsin, which the»ap- 
plicant herein seeks to serve, has stand¬ 
ing to file the subject petition to deny, 
FCC v. Sanders Bros. Radio Station 309 
U.S. 470, 9 R.R. 2008 (1940). 

3. We will first deal with the “Motion 
to Strike Opposition etc.” filed by Oneida, 
since our conclusion with respect to that 
pleading will determine the extent to 
which we will consider substantive mat¬ 
ters raised by the parties in the plead¬ 
ings before us. Section 309(d)(1) of 
the Communications Act of 1934, as 
amended, after first setting forth the 
criteria for filing petitions to deny, pro¬ 
vides in pertinent part as follows; 1 

The applicant shall be given the oppor¬ 
tunity to file a reply in which allegations 
of fact or denials thereof shall similarly be 
supported by affidavit. 

The opposition filed by Rhinelander is 
not suported by the required affidavit. 
In William J. Green, 20 R.R. 17 (1960), 
we considered this question with respect 
to a “Protest” which was not accom¬ 
panied by the required affidavit and there 
dimissed the protest as being fatally de¬ 
fective. Since section 309(d) makes no 
distinction between the moving petition 
or the reply thereto with respect to the 
necessity for an accompanying affidavit, 
it follows, that Oneida’s motion to strike 
must be granted and the opposition of 
Rhinelander disregarded. Nor will we, 
on our own motion, consider the allega¬ 
tions made in Rhinelander’s opposition, 
since absent the supporting affidavit, 
they are nothing more than conjecture. 


1 This identical provision is found in 
§ 1.359(J) of the rules as well. 
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4. Thus, the only pleading remaining 
before us for consideration is Oneida’s 
petition to deny. Oneida alleges: (1) 
That the community of Rhinelander, 
Wisconsin and surrounding area cannot 
support more than one station and thus 
a grant of the Rhinelander proposal 
would result in injury to the public in¬ 
terest through deterioration of program 
service as well as grave economic injury 
to Oneida; (2) that Rhinelander lacks 
sufficient funds to construct its proposal 
and operate it for a reasonable period of 
time and therefore it is not financially 
qualified; (3) that the program proposal 
submitted by Rhinelander is not suffi¬ 
ciently detailed, and has such small 
amounts of time devoted to agricultural, 
religious, educational and discussion type 
programs that a question is raised as to 
whether Rhinelander determined the 
programming needs of the community it 
proposes to serve and whether its pro¬ 
posed programming would meet those 
needs; and (4) that Rhinelander did not 
specify its staff so that it cannot be de¬ 
termined whether it can effectuate its 
program proposal. 

5. Oneida contends that Rhinelander 
and the surrounding area cannot support 
more than one station. Without detail¬ 
ing all of the factual allegations made by 
Oneida, it is sufficient to note that the 
city of Rhinelander is a small commu¬ 
nity (population 8,790) in an area of 
Wisconsin which has had but slight pop¬ 
ulation increase over the past 20 years. 
Moreover, this area has been designated 
as one in need of assistance under the 
United States Area Redevelopment Act. 2 
In addition, Oneida has alleged that ap¬ 
plicant’s estimate of annual operating 
expenses ($40,000) added to Oneida’s 
five year expense average ($76,423) 
would substantially exceed both Oneida’s 
five year average of operating revenues 
($87,316) or its appraisal of maximum 
revenue potential in this market ($100,- 
000). From these allegations, Oneida 
concludes that “the economic injury 
which will result is a distinct injury to 
the public interest” through degradation 
of existing program service. 

6. The Commission has fully consid¬ 
ered the contention of Oneida and is of 
the opinion that it has made prima facie 
showing that a substantial question of 
fact exists as to whether Rhinelander, 
Wisconsin, and surrounding areas can 
support more than one standard broad¬ 
cast station. Accordingly, the instant 
application will be designated for hear¬ 
ing, to determine whether the licensing 
of a second Rhinelander station would 
serve the public interest. Carroll Broad¬ 
casting Co. v. F.C.C., 258 F. 2d 440, 17 
R.R. 2066 (1958). However, the burden 
of going forward with the evidence and 
the burden of proof under this issue will 
be on the petitioner, Oneida Broadcast¬ 
ing Company. 

7. With respect to Rhinelander’s fi¬ 
nancial qualifications, Oneida contended 
that the letter from the First National 
Bank of Rhinelander, Wisconsin accom¬ 
panying the application was not a letter 
of credit for $25,000, and therefore the 
applicant had but $5,000 plus an equip- 


2 Public Law 87-27, May, 1961. 


ment credit to effectuate its proposal. 
After the petition to deny was filed, 
Rhinelander, on January 25, 1962, 

amended its application in part with a 
letter from the Merchants State Bank 
of Rhinelander dated November 30,1961, 
stating that the said bank had that day 
loaned the applicant $30,000. Thus in 
considering whether, at this time Rhine¬ 
lander is financially qualified, the above 
discussed amendment must be taken into 
account. 

8. In order to construct its proposal 
and operate it for a reasonable period of 
time, Rhinelander will require cash in 
the amount of $21,453. To meet this 
requirement, the subject applicant has 
available, a $30,000 bank loan, and $5,000 
in cash and would therefore, appear to 
be financially qualified. We note, how¬ 
ever, that the applicant did not submit 
a current financial statement with its 
aforementioned amendment, nor does 
the bank letter indicate the extent to 
which the $30,000 loan has been or will 
be utilized to liquidate other outstanding 
obligations of Rhinelander. 3 Moreover, 
the bank letter stating that the $30,000 
loan had been made, fails to indicate 
when repayment is to commence and the 
security posted for the loan. Therefore, 
based upon the information submitted 
by the applicant, it cannot be determined 
at this time that Rhinelander is finan¬ 
cially able to construct and operate its 
proposal for a reasonable period of time. 
Accordingly, Oneida’s request for a fi¬ 
nancial issue against the applicant will 
be granted. Such issue will include in¬ 
quiry into the reasonableness of the ap¬ 
plicant’s estimated operating expenses. 

9. With respect to the programming 
issue, Oneida contends that analysis of 
the applicant's program proposal shows 
that little time will be devoted to reg¬ 
ularly scheduled programs in categories 
other than entertainment and news, and 
concludes from this that there is a sub¬ 
stantial question as to whether Rhine¬ 
lander has determined the needs of the 
community it proposes to serve and 
whether its program proposal will meet 
those needs. Oneida has failed to make 
the prima facie showing required by sec¬ 
tion 309(d) (1) of the Act, and therefore, 
its request for a programming issue must 
be denied. However, in view of the fail¬ 
ure of Rhinelander to indicate that it 
made any serious effort to determine the 
needs and interests of the community it 
seeks to serve, the Commission will, on 
its own motion, specify a programming 
issue. 

10. Oneida’s contentions concerning 
the failure of Rhinelander to set forth 
specific staff plans has been rendered 
moot by an amendment filed January 25, 
1962, wherein its staff plans were set 
forth. 

11. In view of the foregoing, the Com¬ 
mission is unable to make the statutory 
finding that a grant of the subject appli¬ 
cation would serve the public interest, 
convenience, and necessity, and is of the 
opinion that the application must be des- 


*The liability listed in Rhinelander's fi¬ 
nancial statement accompanying the subject 
application, is a loan from the First Na¬ 
tional Bank of Rhinelander in the amount 
of $13,428.75. 


ignated for hearing on the issues speci¬ 
fied below. 

Accordingly, it is ordered. That, pur¬ 
suant to section 309(e) of the Communi¬ 
cations Act of 1934, as amended, the in¬ 
stant application is designated for hear¬ 
ing, at a time and place to be specified 
in a subsequent Order, upon the follow¬ 
ing issues: 

1. To determine whether there are ad¬ 
equate revenues to support more than 
one standard broadcast station in Rhine¬ 
lander, Wisconsin, without loss or deg¬ 
radation of standard broadcast service 
to Rhinelander and surrounding areas. 

2. To determine whether the applicant 
is financially qualified to construct and 
operate its proposed station, and whether 
its estimate of operating expenses is 
reasonable. 

3. To determine the efforts made by 
the applicant to ascertain the program¬ 
ing needs and interests of the area to be 
served and the manner in which the ap¬ 
plicant proposes to meet such needs and 
interests. 

4. To determine, in the light of the 
evidence adduced pursuant to the fore¬ 
going issues whether a grant of the in¬ 
stant application would serve the public 
interest, convenience, and necessity. 

It is further ordered, That Oneida 
Broadcasting Company, licensee of Radio 
Station WOBT, Rhinelander, Wisconsin, 
is made a party to the proceeding. 

It is further ordered, That, the burden 
of proceeding with the introduction of 
evidence and the burden of proof with 
respect to Issue 1 are hereby placed upon 
Oneida Broadcasting Company, and the 
burden of proceeding with the introduc¬ 
tion of evidence and the burden of proof 
with respect to Issues 2 and 3 are hereby 
placed on the applicant. 

It is further ordered, That, the peti¬ 
tion filed January 2, 1962, by Oneida 
Broadcasting Company, is granted to the 
extent indicated above, and is denied in 
all other respects; and that the “Motion 
to Strike Opposition etc.” filed on Janu¬ 
ary 22, 1962, by Oneida Broadcasting 
Company is granted. 

It is further ordered. That, in the event 
of a grant of the application of Rhine¬ 
lander Television Cable Corporation, the 
construction permit shall contain a con¬ 
dition that the permittee shall submit 
complete proof of performance to estab¬ 
lish that the presence of other structures 
would not adversely affect the proposed 
non-directional radiation pattern. 

It is further ordered, That in the event 
of a grant of the above-captioned appli¬ 
cation, the construction permit shall be 
conditioned as follows: 

Pending a final decision in Docket No. 
14419 with respect to pre-sunrise opera¬ 
tion with daytime facilities, the present 
provisions of § 3.87 of the Commission’s 
rules are not extended to this authoriza¬ 
tion and such operation is precluded. 

It is further ordered, That, to avail 
itself of the opportunity to be heard, the 
applicant and party respondent herein, 
pursuant to § 1.140 of the Commission’s 
rules, in person or by attorney, shall 
within 20 days of the mailing of this 
order, file with the Commission in trip¬ 
licate, a written appearance stating an 
intention to appear on the date fixed for 
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the hearing and present evidence on the 
issues specified in this Order. 

It is further ordered, That the appli¬ 
cant herein shall, pursuant to section 
311(a)(2) of the Communications Act 
of 1934, as amended, and § 1.362(b) of 
the Commission’s rules, given notice of 
the time and in the manner prescribed in 
such rule, and shall advise the Commis¬ 
sion of the publication of such notice as 
required by § 1.362(h) of the rules. 

Adopted: February 20, 1963. 

Released: February 25, 1963. 

Federal Communications 
Commission, 

[seal] Ben F. Waple, 

Acting Secretary. 

[F.R. Doc. 63-2144; Filed, Feb. 27, 1963; 
8:50 a.m.] 


[Docket No. 14972; FCC 63-167] 

JOHN SELF 

Memorandum Opinion and Order 

Designating Application for Hear¬ 
ing on Stated Issues 

In re application of John Self, Win¬ 
field, Alabama, Docket No. 14972, File 
No. BP-14617, requests 1300 kc, 500 w, 
Day, Class III, for construction permit. 

1. The Commission has before it for 
consideration (a) the “Petition for Re¬ 
consideration” filed November 23, 1962, 
by Kate F. Fite, licensee of Station 
WERH, Hamilton, Alabama, directed 
against the Commission’s action of Octo¬ 
ber 24, 1962, granting without hearing 
the above-captioned application; (b) the 
“Opposition to Petition for Reconsidera¬ 
tion,” filed on December 5, 1962, by the 
applicant, and (c) the reply filed on 
December 12,1962. 

2. Prior to the grant of the applica¬ 
tion the petitioner sent two letters to 
the Commission alleging that a grant of 
the above-captioned application would 
deprive Station WERH of substantial ad¬ 
vertising revenues. The statements in 
the letters were not verified or supported 
by affidavits. The Commission disposed 
of the letters on the grounds that the 
claim of economic injury had not been 
substantiated with specific averments of 
fact sufficient to warrant a formal hear¬ 
ing on the merits. In this petition for 
reconsideration, the allegations of the 
letters were supplemented to allege facts 
showing the adverse effect of the grant 
on the public interest. 

3. Petitioner bases her claim of stand¬ 
ing on the ground that she is the licensee 
of Station WERH, Hamilton, Alabama, 
and that the above-captioned proposal 
would compete with her for advertising 
revenues. We find that WERH is a 
“party in interest” under section 309(d) 
(1) of the Communications Act of 1934, 
as amended. F.C.C. v. Sanders Broth¬ 
ers, 309 U.S. 470, 9 R.R. 2008 (1940). 

4. The petitioner requests that the 
grant of the above-captioned application 
be set aside and that the application be 
designated for hearing to determine 
whether there are adequate revenues in 
Marion County, Alabama, and its en¬ 
virons to support both the petitioner’s 
station and the above-captioned pro¬ 


posal without loss or degradation of 
standard broadcast service in the area. 

5. In support of the allegations that 
Marion County, Alabama cannot sup¬ 
port two standard broadcast stations 
without a loss or degradation of service, 
WERH claims that Hamilton, Alabama 
(the location of petitioner’s station), 
has a population of 1,934 and that it, 
therefore, must secure its listening 
audience and revenues from Marion 
County (population 21,837) and certain 
other adjacent counties. Petitioner 
also alleges facts showing there has 
been a population loss in Marion County 
and the counties adjacent thereto to 
such an extent that economic hardship 
exists. Petitioner also claims that 
Marion County has been designated as 
a “Redevelopment Area” by the Depart¬ 
ment of Commerce. Petitioner also 
claims that revenues declined from 
$93,946 in 1960 to $89,356 in 1961, and 
also that more than $30,000 of its 1961 
revenues were derived from eight com¬ 
munities outside of Hamilton. Peti¬ 
tioner, therefore concludes that a grant 
of the above-captioned application 
would force her to reduce the quality of 
her public service programming, and 
offers to prove under the doctrine of the 
Carroll case 1 that a grant of the above- 
captioned application would be detri¬ 
mental to the public interest. Petitioner 
also claims that the Commission’s de¬ 
cision in the Bigbee Broadcasting Com.- 
pany case (F.C.C. 62-1124), 24 Pike and 
Fischer R.R. 497 (1962) is applicable 
tc this case. 

6. In the opposition, applicant claims 
that the petition for reconsideration 
must be denied because the petitioner 
did not file a petition to deny as required 
by § 1.359 of the Commission’s rules, and 
that the two letters placed on file by the 
Commissioner prior to grant were not 
verified and therefore of no legal signifi¬ 
cance. Applicant also claims that no 
new arguments are brought forth in the 
petition for reconsideration other than 
those raised in the two unverified letters 
filed with the Commission prior to the 
grant. It is contended that the peti¬ 
tioner does not have standing to file the 
petition for reconsideration, because of 
the failure to file a petition to deny, 
citing Lester Broadcasting Corp., 22 R.R. 
818 (1962). Applicant also claims that 
petitioner has not shown good cause 
which would permit consideration of her 
petition on its merits. It is claimed that 
the allegations in the petition for recon¬ 
sideration are not verified or supported 
by an accompanying affidavit, in viola¬ 
tion of § 1.55 of the Commission’s rules, 
and therefore, the matter is not properly 
before the Commission either by the 
presentation of verified facts or judicial 
notice. Finally, as a procedural allega¬ 
tion, applicant claims that no new 
events have occurred such as to take the 
case out of the operation of § 1.84(c) of 
the Commission’s rules. 

7. In addition to the procedural mat¬ 
ters raised by the applicant, it is con¬ 
tended that the petition should be 
denied on its merits, because the peti¬ 
tioner has not properly pleaded allega¬ 


1 Carroll Broadcasting Company v. F.C.C. 
258 F. 2d 440, 17 R.R. 2066 (1958). 


tions that would bring it within the rule 
of the case of Carroll Broadcasting Com¬ 
pany v. F.C.C., supra, because she has 
not alleged the adverse effect upon the 
public interest, but rather has shown 
only that its profit would be reduced by 
the competition emanating from this 
grant. 

8. The applicant attempts to distin¬ 
guish the Bigbee Broadcasting Company 
case, supra on the grounds that the 
allegations in that case did not include 
an attack on the procedural aspects of 
the filing of the petition for reconsidera¬ 
tion. Applicant also claims that there 
are no facts alleged by the petitioner to 
demonstrate that profits would be de¬ 
creased, but just a general conclusion to 
that effect. Applicant claims that the 
rule in the Carroll case, as applied in the 
Bigbee case, is not applicable to the sub¬ 
ject case because of the great difference, 
dollarwise, in the net profit figures of the 
two existing stations. 

9. In conclusion, the applicant re¬ 
quests that, if this grant is set aside and 
sent down for hearing on the Carroll 
issue, the Commission should require 
petitioner to file her application for re¬ 
newal under the doctrine of the case of 
In re Application of Herbert P. Michels, 
17 R.R. 557 (1958). 

10. In the reply, petitioner contradicts 
applicant’s claim that the effect on the 
public interest was not clearly deline¬ 
ated. Petitioner also claims that ap¬ 
plicant’s reliance on §§ 1.55 and 1.84 of 
the Commission’s rules and the Michels 
case, supra is misplaced. 

11. The applicant’s contention that it 
is necessary to file a petition to deny in 
order to have standing to file a petition 
for reconsideration is not well taken. 
While it is the Commission’s general po¬ 
sition that pre-grant objections should 
be filed in a petition to deny, it is not 
exclusive. In the present matter, the 
objections were brought to the attention 
of the Commission, albeit, not in a 
formal manner. Since no new material 
facts were alleged in the petition for 
reconsideration, the provisions of § 1.84 
(c) of the Commission’s rules are not 
applicable. § 1.55 of the rules is also not 
applicable to this petition, because pe¬ 
titions for reconsideration need not be 
signed by the party in interest. We are 
of the opinion that the petitioner has 
met the burden of pleading to the extent 
that the Carroll issue has been raised 
and, therefore, it will be specified. The 
burden of proof and proceeding with the 
introduction of evidence will be placed 
on the petitioner. 

12. The applicant’s request that the 
petitioner’s renewal application should 
be called up early for comparative con¬ 
sideration with the applicant’s proposal 
will be denied. The Commission, as a 
matter of policy, will not advance the 
filing date of the renewal application of 
an existing station, in order to consider 
it comparatively with an application for 
a construction permit for a new station, 
against which the Carroll issue has been 
specified, even though the issue was in¬ 
cluded at the existing station’s request. 
Should the Carroll issue be resolved 
against the applicant for the new sta¬ 
tion, he may file an application against 
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the existing station’s renewal applica¬ 
tion, and such application for construc¬ 
tion permit will be considered compara¬ 
tively with this renewal application. 

In view of the foregoing, the Commis¬ 
sion is of the opinion that grant of the 
above-captioned application should be 
set aside and that the application must 
be designated for hearing on the issues 
set forth below: 

It is ordered , That, the grant of the 
above-captioned application is set 
aside. 

It is further ordered , That, pursuant 
to section 309(e) of the Communications 
Act of 1934, as amended, the instant ap¬ 
plication is designated for hearing, at 
a time and place to be specified in sub¬ 
sequent Order, upon the following 
issues: 

1. To determine whether there are 
adequate revenues to support more than 
one standard broadcast station in the 
area proposed to be served by the appli¬ 
cant herein without loss or degradation 
of standard broadcast service to such 
area. 

2. To determine, in the light of the 
evidence adduced pursuant to the fore¬ 
going issues, whether a grant of the ap¬ 
plication would serve the public interest, 
convenience and necessity. 

It is further ordered , That the Peti¬ 
tion for Reconsideration filed by Kate 
P. Fite on November 23, 1962, is granted. 

It is further ordered, That the request 
for certain relief contained in the oppo¬ 
sition to Petition for Reconsideration 
filed by John Self on December 5, 1962, 
is hereby denied. 

It is further ordered, That Kate F. 
Fite, licensee of Station WERH, Hamil¬ 
ton, Alabama, is made a party to the 
proceeding. 

It is further ordered, That the burden 
of proceeding with the introduction of 
evidence and the burden of proof with 
respect to Issues 1 are hereby placed on 
Kate F. Fite. 

It is further ordered. That, in the 
event of a grant of the application of 
John Self, the construction permit shall 
contain the following conditions: 

Pending a final decision in Docket No. 
14419 with respect to presunrise opera¬ 
tion with daytime facilities, the present 
provisions of § 3.87 of the Commission’s 
rules are not extended to this authoriza¬ 
tion, and such operation is precluded. 

This authorization is subject to com¬ 
pliance by permittee with any applicable 
procedure of the FAA. 

It is further ordered, That to avail 
themselves of the opportunity to be 
heard, the applicant and party respond¬ 
ent herein, pursuant to § 1.140 of the 
Commission’s rules, in person or by at¬ 
torney, shall within 20 days of the mail¬ 
ing of this Order file with the Commis¬ 
sion in triplicate, a written appearance 
stating an intention to appear on the 
date fixed for the hearing and present 
evidence on the issues specified in this 
Order. 

It is further ordered, That the appli¬ 
cant herein shall, pursuant to section 
311(a)(2) of the Communications Act 
of 1934, as amended, and § 1.362(b) of 
the Commission’s rules, give notice of the 


hearing, within the time and in the man¬ 
ner prescribed in such rule, and shall 
advise the Commission of the publica¬ 
tion of such notice as required by § 1.362 
(h) of the rules. 

Adopted: February 20,1963. 

Released: February 25, 1963. 

Federal Communications 
Commission, 

[seal] Ben F. Waple, 

Acting Secretary. 

[F.R. Doc. 63-2145; Filed, Feb. 27, 1963; 
8:51 a.m.] 


[Docket No. 14773, 14774; FCC 63M-236] 

SEMO BROADCASTING CORP. AND 
BROWNSVILLE BROADCASTING CO. 

Order Continuing Hearing 

In re applications of Semo Broadcast¬ 
ing Corporation, Sikeston, Missouri, 
Docket No. 14773, File No. BP-14129; Roy 
Davis, tr/as Brownsville Broadcasting 
Co., Brownsville, Tennessee, Docket No. 
14774, File No. BP-14145; for construc¬ 
tion permits. 

Upon the Hearing Examiner’s own mo¬ 
tion : It is ordered, This 20th day of Feb¬ 
ruary 1963, that the hearing now sched¬ 
uled for March 11, 1963, in the 

above-entitled matter is rescheduled for 
10:00 a.m., March 25, 1963, in the Com¬ 
mission’s offices in Washington, D.C. 

Released: February 21, 1963. 

Federal Communications 
Commission, 

[seal] Ben F. Waple, 

Acting Secretary. 

[F.R. Doc. 63-2146; Filed, Feb. 27, 1963; 
8:51 a.m.] 


[Docket No. 14976; FCC 63-171] 

SOUTHWESTERN BROADCASTING 
COMPANY OF MISSISSIPPI 

Order Designating Application for 
Hearing on Stated Issues 

In re application of Louis Alford, 
Phillip D. Brady and Albert Mack Smith 
d/b as Southwestern Broadcasting Com¬ 
pany of Mississippi, Port Gibson, Mis¬ 
sissippi, Docket No. 14976, File No. 
BP-15149, requests 1320 kc, 500 w, Day, 
Class III, for construction permit. 

At a session of the Federal Commu¬ 
nications Commission held at its offices 
in Washington, D.C., on the 20th day of 
February 1963; 

The Commission having under consid¬ 
eration the above-captidned and de¬ 
scribed application; 

It appearing, that, except as indicated 
by the issues specified below, the appli¬ 
cant is legally, technically, financially, 
and otherwise qualified to construct and 
operate as proposed; and 

It further appearing that the follow¬ 
ing matters are to be considered in con¬ 
nection with the aforementioned issues 
specified below: 

1. The proposal may cause objection¬ 
able interference to the existing opera¬ 
tions of Stations WRBC, Jackson, Mis¬ 


sissippi, and WRJW, Picayune, Missis¬ 
sippi. 

2. The proposal may receive interfer¬ 
ence from existing operations which 
would result in a contravention of § 3.28 
(d) (3) of the Commission’s rules. 

3. The applicant is the licensee of Sta¬ 
tions WAPF and WMDC, McComb and 
Hazlehurst, Mississippi, respectively. 
Port Gibson is located approximately 60 
miles from McComb and 30 miles from 
Hazlehurst. There would be extensive 
overlap of the proposed service area (0.5 
mv/m contour) by the service areas of 
the latter two stations. This overlap 
appears to be substantial within the 
meaning of § 3.35(a) of the Commission 
rules. On November 7, 1962, a power in¬ 
crease proposal for WAPF was desig¬ 
nated for hearing (Docket No. 14839). 
In the event of a grant of the latter pro¬ 
posal the existing overlap will be in¬ 
creased. Furthermore, since a grant of 
this application would result in the ap¬ 
plicant owning three standard broadcast 
stations within a relatively small area in 
Mississippi, a determination concerning 
compliance with § 3.35(b) of the rules 
must also be made. Accordingly, it ap¬ 
pears appropriate to consider the size, 
extent and location of the areas served; 
the extent of the overlap involved; the 
number of persons residing within the 
overlap area; the classes of stations in¬ 
volved; the extent of other competitive 
service to the areas in question; the ex¬ 
tent to which the stations will rely on 
the same revenue and program sources; 
the nature of the programming that the 
stations will present with particular ref¬ 
erence to the needs of the communities 
they are designed to serve; the advertis¬ 
ing practices of the stations; and such 
other factors as will tend to demonstrate 
that the overlap and/or concentration of 
control involved will or will not be in 
contravention of § 3.35 of the Commis¬ 
sion’s rules. 

It further appearing, that, in view of 
the foregoing, the Commission is unable 
to make the statutory finding that a 
grant of the subject application would 
serve the public interest, convenience, 
and necessity, and is of the opinion that 
the application must be designated for 
hearing on the issues set forth below: 

It is ordered, That, pursuant to sec¬ 
tion 309(e) of the Communications Act 
of 1934, as amended, the application is 
designated for hearing, at a time and 
place to be specified in a subsequent 
Order, upon the following issues: 

1. To determine the areas and popu¬ 
lations which would receive primary 
service from the instant proposal of 
Southwestern Broadcasting Company of 
Mississippi and the availability of other 
primary service to such areas and pop¬ 
ulations. 

2. To determine whether the proposal 
of Southwestern Broadcasting Company 
of Mississippi would cause objectionable 
interference to Stations WRBC and 
WRJW, Jackson and Picayune, Missis¬ 
sippi, respectively, or any other existing 
standard broadcast stations, and, if so, 
the nature and extent thereof, the areas 
and populations affected thereby, and 
the availability of other primary service 
to such areas and populations. 
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3. To determine whether interference 
received from all sources would affect 
more than ten percent of the popula¬ 
tion within the normally protected pri¬ 
mary service area of the proposed oper¬ 
ation of Southwestern Broadcasting 
Company of Mississippi, in contraven¬ 
tion of § 3.28(d) (3) of the Commission 
rules, and, if so, whether circumstances 
exist which would warrant a waiver of 
said section. 

4. To determine whether a grant of 
the proposal of Southwestern Broad¬ 
casting Company of Mississippi would be 
in contravention of the provisions of 
§ 3.35(a) of the Commission rules with 
respect to multiple ownership of stand¬ 
ard broadcast stations. 

5. To determine whether a grant of 
the proposal of Southwestern Broad¬ 
casting Company of Mississippi would 
be in contravention of the provisions of 
§ 3.35(b) of the Commission rules with 
respect to concentration of control of 
standard broadcast stations. 

6. To determine, in the light of the 
evidence adduced pursuant to the fore¬ 
going issues, whether a grant of the 
application would serve the public in¬ 
terest, convenience and necessity. 

It is further ordered, That, Rebel 
Broadcasting Company of Mississippi 
and Tung Broadcasting Company, li¬ 
censees of Stations WRBC and WRJW, 
respectively, are made parties to the 
proceeding. 

It is further ordered, That, in the event 
of a grant of the instant application, the 
construction permit shall contain the 
following conditions: 

Pending a final decision in Docket No. 
14419 with respect to presunrise opera¬ 
tion with daytime facilities, the present 
provisions of § 3.87 of the Commission 
rules are not extended to this authoriza¬ 
tion, and such operation is precluded. 

This authorization is subject to com¬ 
pliance by permittee with any applicable 
procedures of the FAA. 

It is further ordered. That, to avail 
themselves of the opportunity to be 
heard, the applicant and parties re¬ 
spondent herein, pursuant to § 1.140 of 
the Commission rules, in person or by at¬ 
torney, shall, within 20 days of the mail¬ 
ing of this Order, file with the Commis¬ 
sion in triplicate, a written appearance 
stating an intention to appear on the 
date fixed for the hearing and present 
evidence on the issues specified in this 
Order. 

It is further ordered, That the appli¬ 
cant herein shall, pursuant to section 311 
(a) (2) of the Communications Act of 
1934, as amended, and § 1.362(b) of the 
Commission’s rules, give notice of the 
hearing, within the time and in the man¬ 
ner prescribed in such rule, and shall 
advise the Commission of the publication 
of such notice as required by § 1.362(h) 
of the rules. 

Released: February 25, 1963. 

Federal Communications 
Commission, 

[seal] Ben F. Waple, 

Acting Secretary. 

[F.R. Doc. 63-2147; Filed, Feb. 27, 1963; 
8:51 a.m.] 


FEDERAL POWER COMMISSION 

[Project No. 2335] 

CENTRAL MAINE POWER CO. 

Notice of Application for License 

February 20,1963. 

Public notice is hereby given that ap¬ 
plication has been filed under the Fed¬ 
eral Power Act (16 U.S.C. 791a-825r) by 
Central Maine Power Company (cor¬ 
respondence to: W. H. Kimball, Vice 
President and Comptroller, Central 
Maine Power Company, 9 Green Street, 
Augusta, Maine) for license for con¬ 
structed Project No. 2335 located on the 
Kennebec River, Somerset County, 
Maine, in the Towns of Embden, Bing¬ 
ham and Solon and the Township of 
Concord. 

The project, known as the Williams 
Project, consists of a dam, reservoir, in¬ 
take and powerhouse. Extending from 
the eastern shore of the Kennebec River, 
the dam is described as comprising: a 
section of concrete core earth dike con¬ 
structed to elevation 325 feet (USGS 
Datum); a concrete gate section approx¬ 
imately 15 feet high composed of a split 
vertical lift carwheel gate and 5 tainter 
gates, a stanchion section located along 
the westerly section of the falls, an in¬ 
take section serving as the powerhouse 
substructure and containing 4 gate open¬ 
ings for the power units, a steel line con¬ 
crete lug sluice operated through use of 
a tainter gate, and a concrete cutoff wall 
extending into the westerly river bank. 
The project also includes a reservoir with 
a total area of 426 acres at elevation 320 
feet extending 7.5 miles up-river to the 
Wyman Project; a powerhouse contain¬ 
ing 2 hydraulic turbines rated at 10,950 
horsepower and 8,800 horsepower, re- # 
spectively, connected to generators rated* 
at 7,080 kilowatts and 6,000 kilowatts, 
respectively; and appurtenant electrical 
and mechanical equipment. 

Protests or petitions to intervene may 
be filed with the Federal Power Commis¬ 
sion, Washington 25, D.C., in accordance 
with the rules of practice and procedure 
of the Commission (18 C.F.R. 1.8 or 1.10). 
The last day upon which protests or peti¬ 
tions may be filed is April 5, 1963. The 
application is on file with the Commis¬ 
sion for public inspection. 

Joseph H. Gutride, 

Secretary. 

[F.R. Doc. 63-2104; Filed, Feb. 27, 1963; 

8:46 a.m.] 


[Docket No. CP63-61] 

CARNEGIE NATURAL GAS CO. 

Notice of Application and Date of 
Hearing 

February 20,1963. 

Take notice that on September 10, 
1962, as supplemented on November 5, 

1962, and as amended on February 1, 

1963, Carnegie Natural Gas Company 
(Applicant) with a principal place of 
business at 3904 Main Street, Munhall, 
Pennsylvania, filed in Docket No. CP63- 
61 an application pursuant to section 7 


of the Natural Gas Act for a certificate 
of public convenience and necessity au¬ 
thorizing the relocation of a meter sta¬ 
tion and related appurtenances from a 
point in Liberty District, Marshall 
County, West Virginia, to a point in 
Springhill Township, Greene County, 
Pennsylvania. The meter station will be 
used in rendering transportation service 
for United States Steel Corporation, all 
as more fully set forth in the application 
which is on file with the Commission and 
open to public inspection. 

Applicant states that it has arranged 
its facilities so that natural gas for¬ 
merly furnished at the West Virginia 
location by Manufacturers Light and 
Heat Company, for the account of United 
States Steel Corporation, will now be de¬ 
livered at a point in Springhill Town¬ 
ship, Greene County, Pennsylvania and 
transported from there to points of use 
in Allegheny County, Pennsylvania. 

This matter is one that should be dis¬ 
posed of as promptly as possible under 
the applicable rules and regulations and 
to that end: 

Take further notice that, pursuant to 
the authority contained in and subject 
to the jurisdiction conferred upon the 
Federal Power Commission by sections 7 
and 15 of the Natural Gas Act, and the 
Commission’s rules of practice and pro¬ 
cedure, a hearing will be held on April 2, 
1963, at 9:30 a.m. (e.s.t.), in a Hearing 
Room of the Federal Power Commission, 
441 G Street NW., Washington, D.C., 
concerning the matters involved in and 
the issues presented by such application: 
Provided, however, That the Commission 
may, after a non-contested hearing, dis¬ 
pose of the proceedings pursuant to the 
provisions of § 1.30(c) (1) or (2) of the 
Commission’s rules of practice and pro¬ 
cedure. Under the procedure herein 
provided for, unless otherwise advised, 
it will be unnecessary for Applicant to 
appear or be represented at the hearing. 

Protests or petitions to intervene may 
be filed with the Federal Power Com¬ 
mission, Washington 25, D.C., in accord¬ 
ance with the rules of practice and pro¬ 
cedure (18 CFR 1.8 or 1.10) on or before 
March 21, 1963. Failure of any party to 
appear at and participate in the hearing 
shall be construed as waiver of and con¬ 
currence in omission herein of the inter¬ 
mediate decision procedure in cases 
where a request therefor is made. 

Joseph H. Gutride, 
Secretary . 

[F.R. Doc. 63-2105; Filed, Feb. 27, 1963; 

8:46 ajn.] 

[Docket No. CP63-207] 

EL PASO NATURAL GAS CO. 

Notice of Application and Date of 
Hearing 

February 20,1963. 

Take notice that on January 15, 1963, 
El Paso Natural Gas Company (Appli¬ 
cant) whose address is Post Office Box 
1492, El Paso, Texas, filed in Docket No. 
CP63-207 an application pursuant to 
section 7(c) of the Natural Gas Act for 
a certificate of public convenience and 
necessity authorizing construction and 
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operation of transportation facilities to¬ 
gether with the sale and delivery of 
natural gas to existing customers in the 
States of Texas, New Mexico and 
Arizona. 

El Paso states that the transport 
capacity of its existing Southern Di¬ 
vision System facilities serving the above 
three (3) States is at present inadequate 
to meet the peak day demands for 
natural gas service of its customers 
other than in California and in the fore¬ 
seeable future will be inadequate to meet 
the average day requirements of such 
customers. 

El Paso proposes to construct and 
operate additional facilities which will 
increase the capacity of its Southern Di¬ 
vision system by a maximum of 60.69 
MMcf (at 14.73 psia) per day and seeks 
certificate authorization for the addition 
of one (1) 2,500 horsepower compressor 
unit at the Blanco Field Compressor 
Station, the installation of turbocharg¬ 
ing kits and cylinder modifications on 
two (2) existing compressor units at the 
Bluewater Compressor Station, the in¬ 
stallation and operation of a new pack¬ 
aged gas turbine driven centrifugal com¬ 
pressor station consisting of one (1) 
10,500 horsepower compressor unit to be 
known as the Dilkon Compressor Sta¬ 
tion, piping modifications at the existing 
Leupp Compressor Station and related 
communications facilities. The total 
estimated cost of the foregoing facilities, 
including overhead and contingency 
provisions, is $3,187,000. El Paso will 
finance the cost of the proposed facilities 
out of its current working funds sup¬ 
plemented as necessary by short-term 
bank loans. Upon receipt of the au¬ 
thorization requested, the application 
states that El Paso proposes to com¬ 
mence the construction of the facilities 
and to place same in operation as soon 
thereafter as possible. 

This matter is one that should be dis¬ 
posed of as promptly as possible under 
the applicable rules and regulations and 
to that end: 

Take further notice that, pursuant to 
the authority contained in and subject 
to the jurisdiction conferred upon the 
Federal Power Commission by sections 7 
and 15 of the Natural Gas Act, and the 
Commission’s rules of practice and pro¬ 
cedure, a hearing will be held on March 
28, 1963, at 9:30 ajn., e.s.t., in a Hear¬ 
ing Room of the Federal Power Commis¬ 
sion, 441 G Street NW., Washington, 
D.C., concerning the matters involved in 
and the issues presented by such appli¬ 
cation; Provided , however , That the 
Commission may, after a noncontested 
hearing, dispose of the proceedings 
pursuant to the provisions of § 1.30(c) 
(1) or (2) of the Commission’s rules of 
practice and procedure. Under the pro¬ 
cedure herein provided for, unless other¬ 
wise advised, it will be unnecessary for 
Applicant to appear or be represented at 
the hearing. 

Protests or petitions to intervene may 
be filed with the Federal Power Commis¬ 
sion, Washington 25, D.C., in accordance 
with the rules of practice and procedure 
(18 CFR 1.8 or 1.10) on or before March 
16, 1963. Failure of any party to ap¬ 
pear at and participate in the hearing 


shall be construed as waiver of and con¬ 
currence in omission herein of the :mter- 
mediate decision procedure in cases 
where a request therefor is made. 

Joseph H. Gutride, 

Secretary. 

[FR. Doc. 63-2106; Filed, Feb. 27, 1963; 
8:46 a.m.] 


[Docket No. E-7081] 

IOWA POWER AND LIGHT CO. 

Notice of Application 

February 20, 1963. 

Take notice that on February 8, 1963, 
an application was filed with the Federal 
Power Commission pursuant to section 
204 of the Federal Power Act by Iowa 
Power and Light Company (Applicant), 
a corporation organized under the laws 
of the State of Iowa and doing business 
in the State of Iowa with its principal 
business office at Des Moines, Iowa, seek¬ 
ing an order authorizing the issuance of 
50,000 shares of Common Stock, par 
value $10 per share. Applicant proposes 
to sell such stock to its employees 
through a payroll deduction plan at a 
price equal to 90 percent of the market 
price of the stock at the time of transfer. 
Employees may purchase shares under 
this plan in amounts equalling up to 10 
percent of their salary. Other terms 
and conditions of the Applicant’s Em¬ 
ployee Stock Purchase Plan are incor¬ 
porated in the application. Applicant 
states that the proceeds from the sale 
of the Common Stock will be added to 
the Company’s treasury and ultimately 
used for new construction. According 
to the application, on the basis of cur¬ 
rent market prices and assuming all of 
the 50,000 shares of the Common Stock 
are sold pursuant to the Plan, the pro¬ 
ceeds to the Company from such sale 
will exceed $1,000,000. 

Any person desiring to be heard or to 
make any protests with reference to said 
application should on or before the 15th 
day of March 1963 file a petition or pro¬ 
test with the Federal Power Commission, 
Washington 25, D.C., in accordance with 
the requirements of the Commission’s 
rules of practice and procedure (18 CFR 
1.8 or 1.10). The application is on file 
and available for public inspection. 

Joseph H. Gutride, 

Secretary. 

[F.R. Doc. 63-2107; Filed, Feb. 27, 1963; 

8:47 a.m.] 

[Docket No. G—13262] 

LAKE SHORE PIPE LINE CO. 

Notice of Application To Amend 

February 20, 1963. 

Take notice that on December 21,1962, 
Lake Shore Pipe Line Co. (Applicant), 
1717 E. Ninth Street, Cleveland 14, Ohio, 
filed in Docket No. G-13262 an applica¬ 
tion to amend the Commission’s order, 
issued June 29, 1959, in Docket No. G- 
13262 to reflect a transfer and re¬ 
arrangement of certain allocations of 
natural gas authorized by said order, all 
as more fully set forth in the application 


on file with the Commission and open to 
public inspection. 

Said order, among other things, au¬ 
thorized an allocation of 4,000 Mcf per 
day of natural gas to Diamond Alkali 
Company (Diamond), a direct industrial 
customer of Applicant. Applicant pro¬ 
poses herein to transfer Diamond’s al¬ 
location to The East Ohio Gas Company 
(East Ohio); thus making East Ohio’s 
total allocation from Applicant 38,080 
Mcf daily. 

Applicant states that the discontinu¬ 
ance of direct deliveries to Diamond will 
not result in interruption of service to 
Diamond since, after the proposed trans¬ 
fer, East Ohio will provide the service to 
Diamond which is now being provided by 
Applicant. It is proposed that Applicant 
will continue deliveries to the Diamond 
plant, but such deliveries will be for 
the account of East Ohio. 

The application shows that after the 
subject rearrangement, East Ohio will 
be Applicant’s only customer being 
served from its Ashtabula-Fairport, Ohio, 
line, and that such rearrangement and 
transfer is the first step in a contem¬ 
plated re-alignment of Applicant’s oper¬ 
ations and properties within the Con¬ 
solidated Natural Gas Company’s sys¬ 
tem. Applicant states that it expects in 
the near future to sell the Ashtabula- 
Fairport line to East Ohio, subject to the 
Commission’s approval. 

The application indicates that both 
East Ohio and Diamond have agreed to 
the subject proposal. 

Protests, petitions to intervene or re¬ 
quests for hearing in this proceeding 
may be filed with the Federal Power 
Commission, Washington 25, D.C., in ac¬ 
cordance with the rules of practice and 
procedure (18 CFR 1.8 or 1.10) on or 
before March 21,1963. 

Joseph H. Gutride, 
Secretary. 

[F.R. Doc. 63-2108; Filed, Feb. 27, 1963; 

8:47 a.m.] 


[Docket No. CP63-170] 

NORTHERN INDIANA PUBLIC 
SERVICE CO. 

Notice of Application 

February 20,1963. 

Take notice that on December 17,1962, 
Northern Indiana Public Service Com¬ 
pany (Applicant), 5265 Hohman Avenue, 
Hammond, Indiana, filed in Docket No. 
CP63-170 an application pursuant to sec¬ 
tion 7(a) of the Natural Gas Act for an 
order of the Commission directing Amer¬ 
ican Louisiana Pipe Line Company 
(American Louisiana) to sell additional 
volumes of natural gas for resale and 
distribution by Applicant in the Town of 
LaGrange and environs, Indiana, all as 
more fully set forth in the application on 
file with the Commission and open to 
public inspection. 

Applicant is presently supplied up to 
729 Mcf of natural gas per day by Amer¬ 
ican Louisiana pursuant to an order of 
the Commission, issued December 29, 
1959, in Docket No. G-18733. Applicant 
states that the additional requested vol¬ 
umes are necessary to meet the growing 
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requirements of LaGrange and to initiate 
natural gas service in the rural areas of 
Bloomfield and Clay Townships, adja¬ 
cent to LaGrange. The application 
shows total estimated peak day and an¬ 
nual requirements of Applicant by the 
1965-1966 heating season to be 1495 Mcf 
and 168,300 Mcf, respectively. Appli¬ 
cant requests, therefore, that American 
Louisiana be directed to sell up to 1495 
Mcf of natural gas per day to Applicant 
in lieu of the 729 Mcf per day presently 
authorized. 

Applicant proposes to construct and 
operate additional distribution facilities 
in order to render the additional pro¬ 
posed service. Such facilities are esti¬ 
mated to cost $49,700. 

The application indicates that Appli¬ 
cant has received appropriate authoriza¬ 
tion to render the additional service 
from the Public Service Commission of 
Indiana. 

On January 14, 1963, American 

Louisiana filed an answer to the subject 
application stating that it has no objec¬ 
tion to the issuance of the requested 
order. 

Protests, petitions to intervene or re¬ 
quests for hearing in this proceeding 
may be filed with the Federal Power 
Commission, Washington 25, D.C., in 
accordance with the rules of practice and 
procedure (18 CFR 1.8 or 1.10) on or 
before March 20, 1963. 

Joseph H. Gutride, 
Secretary. 

[F.R. Doc. 63-2109; Piled, Feb. 27, 1963; 

8:47 a.m.] 

[Docket No. RI63-353] 

PAN AMERICAN PETROLEUM CORP. 
ET AL. 

Order Providing for Hearing on and 

Suspension of Proposed Change in 

Rate 

February 20,1963. 

On January 21, 1963, Pan American 
Petroleum Corporation (Operator), et al. 
(Pan American) 1 * tendered for filing a 
proposed change in its presently effective 
rate schedule for sales of natural gas 
subject to the jurisdiction of the Commis¬ 
sion. The proposed change, which con¬ 
stitutes an increased rate and charge, is 
contained in the following designated 
filing: 

Description: Notice of Change, dated Jan¬ 
uary 17, 1963. 

Purchaser and producing area: Cities Serv¬ 
ice Gas Company (Hugoton Field, Kearny 
County, Kansas). 

Rate schedule designation: Supplement No. 
18 to Pan American’s FPC Gas Rate Sched¬ 
ule No. 338. a 

Effective date: February 21,1963. 3 

Amount of annual increase: $3,670. 4 


1 Address is: P.O. Box 591, Tulsa 2, Okla¬ 
homa. 

1 Formerly E. S. Villines’ FPC Gas Rate 
Schedule No. 1. Pan American has made 
the necessary filings to reflect the acquisition 
of properties formerly held by E. S. Villines. 
Pan American also filed for a temporary cer¬ 
tificate to assure continuity of the service. 

3 The stated effective date is the effective 
date proposed by Respondent. 

4 Revenues taken directly from filing. 


Effective rate: 7.504 cents per Mcf 66 

Proposed rate: 14.5 cents per Mcf. 37 

Pressure base: 14.65 psia. 

Pan American’s proposed redetermined 
rate increase from 7.604 cents to 14.5 
cents per Mcf is based on a determina¬ 
tion made on May 2,1962, by the District 
Court of Shawnee County, Kansas, that 
a fair and reasonable price under Pan 
American’s contract is 14.5 cents per Mcf 
at 14.65 psia for the five-year period 
commencing on June 23, 1961, with cor¬ 
rection for supercompressibility. The 
buyer, Cities Service Gas Company, has 
appealed from the decision of the Dis¬ 
trict Court of Shawnee County, Kansas, 
to the Kansas Supreme Court and has 
protested all other similar rate increase 
filings. Accordingly, we shall provide 
that the hearing concern itself with the 
legality as well as the lawfulness of Pan 
American’s filing. 

Pan American’s proposed increased 
rate exceeds the applicable area price 
level as set forth in the Commission’s 
Statement of General Policy No. 61-1, 
as amended (18 CFR Ch. I, Part 2, 
§ 2.56). 

The proposed changed rate and charge 
may be unjust, unreasonable, unduly dis¬ 
criminatory, or preferential, or other¬ 
wise unlawful. 

The Commission finds: It is necessary 
and proper in the public interest and to 
aid in the enforcement of the provisions 
of the Natural Gas Act that the Com¬ 
mission enter upon a hearing concerning 
the legality of the filing made by Pan 
American, and the lawfulness of Pan 
American’s proposed change, and that 
Supplement No. 18 to Pan American’s 
FPC Gas Rate Schedule No. 338 be sus¬ 
pended and the use thereof deferred as 
hereinafter ordered. 

The Commission orders: 

(A) Pursuant to the authority of the 
Natural Gas Act, particularly Sections 
4 and 15 thereof, the Commission’s rules 
of practice and procedure, and the reg¬ 
ulations under the Natural Gas Act (18 
CFR Ch. I), a public hearing shall be 
held upon a date to be fixed by notice 
from the Secretary concerning the 
legality of the filing made by Pan Amer¬ 
ican, and the lawfulness of the proposed 
increased rate and charge contained in 
Supplement No. 18 to Pan American’s 
FPC Gas Rate Schedule No. 338. 

(B) Pending such hearing and deci¬ 
sion thereon, Supplement No. 18 to Pan 
American’s FPC Gas Rate Schedule No. 
338 is hereby suspended and the use 
thereof deferred until July 21, 1963, and 
thereafter until such further time as it 
is made effective in the manner pre¬ 
scribed by the Natural Gas Act. 

(C) Neither the supplement hereby 
suspended, nor the rate schedule sought 
to be altered thereby, shall be changed 
until this proceeding has been disposed 
of or until the period of suspension has 
expired, unless otherwise ordered by the 
Commission. 


B Contractual rate uncorrected for super¬ 
compressibility. 

•Subject to a downward Btu adjustment 
for gas containing less than 950 Btu’s per 
cu. ft. 

7 Corrected for supercompressibility. 


(D) Notices of intervention or peti¬ 
tions to intervene may be filed with the 
Federal Power Commission, Washington 
25, D.C., in accordance with the rules 
of practice and procedure (18 CFR 1.8 
and 1.37(f)) on or before April 8, 1963. 

By the Commission. 

Joseph H. Gutride, 

Secretary. 

[F.R. Doc. 63-2110; Filed, Feb. 27, 1963; 
8:47 a.m.] 

[Docket No. CP63-39] 

SOUTH GEORGIA NATURAL GAS CO. 

Notice of Application and Date of 
Hearing 

February 20, 1963. 

Take notice that on August 10,1962, as 
supplemented on November 23, 1962, 
South Georgia Natural Gas Company, of 
Post Office Box 791, Thomasville, Georgia, 
filed in Docket No. CP63-39 an applica¬ 
tion pursuant to section 7(c) of the Nat¬ 
ural Gas Act for a certificate of public 
convenience and necessity authorizing 
the sale of natural gas and the construc¬ 
tion and operation of a 1,100 horsepower 
gas turbine drive centrifugal compressor 
to be located on its 12-inch main trans¬ 
mission pipeline near Crawford, Ala¬ 
bama, also approximately 13 miles of 
pipeline connected with Applicant’s pres¬ 
ent system near Ocilla, Georgia, and ex¬ 
tending in an easterly direction to con¬ 
nect with proposed facilities of the City 
of Douglas, Georgia, at a point at the 
Irwin-Coffee Counties boundary line. 
The purpose of the facilities is for selling 
natural-gas for resale and distribution to 
the consumers by City of Douglas in that 
city. Metering, regulating and related 
facilities are also to be installed at the 
place of interconnection with the City’s 
facilities, all as more fully set forth in 
the application first above stated. 

The estimated gas requirements (Mcf 
at 14.73 psia and 1056 Btu per cubic foot) 
of the City of Douglas to be served under 
the subject application are as follows: 



First 

year 

Second 

year 

Third 

year 

Peak day_ 

1,740 

1,988 

2,238 

Annual___ 

139,715 

159,571 

179,663 



Applicant proposes to construct the 
subject facilities at an estimated cost of 
$378,600 to be paid for out of cash on 
hand. The total estimated cost of the 
transmission and distribution facilities to 
be constructed by the City of Douglas is 
$1,250,000. 

The proposed sale will be made under 
Rate Schedule G-l of Applicant’s FPC 
Gas Tariff, Original Volume No. 1. 

This matter is one that should be dis¬ 
posed of as promptly as possible under 
the applicable rules and regulations and 
to that end: 

Take further notice that, pursuant to 
the authority contained in and subject to 
the jurisdiction conferred upon the Fed¬ 
eral Power Commission by sections 7 and 
15 of the Natural Gas Act, and the Com¬ 
mission’s rules of practice and procedure, 
a hearing will be held on April 1, 1963, at 




















Thursday , February 28, 1963 

9:30 a.m. e.s.t., in a Hearing Room of 
the Federal Power Commission, 441 G 
Street NW M Washington, D.C., con¬ 
cerning the matters involved and the 
issues presented by such application: 
Provided, however, That the Commission 
may, after a non-contested hearing, dis¬ 
pose of the proceedings pursuant to the 
provisions of § 1.30(c) (1) or (2) of the 
Commission’s rules of practice and pro¬ 
cedure. Under the procedure herein 
provided for, unless otherwise advised, 
it will be unnecessary for Applicant to 
appear or be represented at the hearing. 

Protests or petitions to intervene may 
be filed with the Federal Power Commis¬ 
sion, Washington 25, D.C., in accordance 
with the rules of practice and procedure 
(18 CFR 1.8 or 1.10) on or before March 
18, 1963. Failure of any party to ap¬ 
pear at and participate in the hearing 
shall be construed as waiver of and con¬ 
currence in omission herein of the inter¬ 
mediate decision procedure in cases 
where a request therefor is made. 

Joseph H. Gutride, 

Secretary 

[F.R. Doc. 63-2111; Filed, Feb. 27, 1963; 

8:47 a.m.] 

OFFICE OF EMERGENCY 
PLANNING 

IDAHO 

Notice of Major Disaster 

Pursuant to the authority vested in me 
by the President under Executive Order 
10427 of January 16, 1953, Executive 
Order 10737 of October 29, 1957, and Ex¬ 
ecutive Order 11051 of September 27, 
1962 (18 F.R. 407, 22 F.R. 8799, 27 F.R. 
9683); Reorganization Plan No. 1 of 1958, 
Public Law 85-763, and Public Law 87- 
296; by virtue of the Act of September 30, 
1950, entitled “An Act to authorize Fed¬ 
eral assistance to States and local gov¬ 
ernments in major disasters, and for 
other purposes” (42 U.S.C. 1855-1855g), 
as amended; notice is hereby given of a 
declaration of “major disaster” by the 
President in his letter to me dated Feb¬ 
ruary 14,1963, reading in part as follows: 

I hereby determine the damage in the vari¬ 
ous areas of the State of Idaho, adversely 
affected by floods beginning on or about Jan¬ 
uary 31, 1963, to be of sufficient severity and 
magnitude to warrant disaster assistance by 
the Federal Government to supplement State 
and local efforts. 

I do hereby determine the following 
areas in the State of Idaho to have been 
adversely affected by the catastrophe 
declared a major disaster by the Presi¬ 
dent in his declaration of February 14, 
1963: 

The counties of: 

Bannock. Nez Perce. 

Camas. Power. 

Caribou. 

Dated: February 15, 1963. 

Edward A. McDermott, 

Director , 

Office of Emergency Planning . 

[F.R. Doc. 63-2096; Filed. Feb. 27, 1963; 

8:45 ajn.] 


FEDERAL REGISTER 
NEVADA 

Notice of Major Disaster 

Pursuant to the authority vested in 
me by the President under Executive 
Order 10427 of January 16, 1953, 

Executive Order 10737 of October 29, 
1957, and Executive Order 11051 
of September 27, 1962 (18 F.R. 

407, 22 F.R. 8799, 27 F.R. 9683); Reor¬ 
ganization Plan No. 1 of 1958, Public Law 
85-763, and Public Law 87-296; by virtue 
of the Act of September 30, 1950, entitled 
“An Act to authorize Federal assistance 
to States and local governments in major 
disasters, and for other purposes” (42 
U.S.C. 1855-1855g), as amended; notice 
is hereby given of a declaration of 
“major disaster” by the President in his 
letter to me dated February 14, 1963, 
reading in part as follows: 

I hereby determine the damage in the 
various areas of the State of Nevada, ad¬ 
versely affected by floods beginning on or 
about January 29, 1963, to be of sufficient 
severity and magnitude to warrant disaster 
assistance by the Federal Government to 
supplement State and local efforts. 

I do hereby determine the following 
areas in the State of Nevada to have been 
adversely affected by the catastrophe 
declared a major disaster by the Presi¬ 
dent in his declaration of February 14, 
1963: 

The counties of: 

Churchill. Ormsby. 

Douglas. Storey. 

Lyon. Washoe. 

Mineral. 

Dated: February 15, 1963. 

Edward A. McDermott, 

Director, 

Office of Emergency Planning. 

[F.R. Doc. 63-2097; Filed, Feb. 27, 1963; 

8:45 a.m.] 

SECURITIES AND EXCHANGE 
COMMISSION 

[File No. 70-4110] 

CUMBERLAND AND ALLEGHENY GAS 
CO. AND COLUMBIA GAS SYSTEM, 
INC. 

Notice of Proposed Intrasystem Ex¬ 
change of Installment Notes for 

Common Stock 

February 21,1963. 

Notice is hereby given that The 
Columbia Gas System, Inc. (“Colum¬ 
bia”), 120 East 41st Street, New York 
17, New York, a registered holding com¬ 
pany, and its wholly-owned gas utility 
subsidiary company, Cumberland and 
Allegheny Gas Company (“Cumber¬ 
land”), have filed a joint application- 
declaration with this Commission pur¬ 
suant to the Public Utility Holding 
Company Act of 1935 (“Act”), designat¬ 
ing sections 6(b), 9, 10, and 12(f) of the 
Act and Rule 43 promulgated thereunder 
as applicable to the proposed transac¬ 
tions. All interested persons are referred 
to the joint application-declaration, on 
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file at the office of the Commission, for a 
statement of the transactions therein 
proposed which are summarized below. 

Cumberland proposes to issue to 
Columbia, and Columbia proposes to 
acquire, $3,400,000 principal amount of 
Cumberland’s 4.4 percent installment 
promissory notes. In consideration for 
the new installment notes, Columbia 
proposes to return to Cumberland for 
cancellation 136,000 shares of Cumber¬ 
land’s common stock, $25 par value, the 
aggregate par value of which ($3,400,- 
000) is equal to the principal amount of 
the new installment notes. The install¬ 
ment notes are to be unsecured and non- 
registered and will be dated the date of 
their issue. The principal amounts will 
be due in 25 equal annual installments 
on January 15 of each of the years 1964 
to 1988, inclusive. Interest is to be 
paid semiannually on January 15 and 
July 15 on the unpaid principal thereof. 
The interest rate will be 4.4 percent per 
annum, such rate being approximately 
equal to the cost of money to Columbia 
with respect to its last sale of debentures. 

The capitalization and surplus of 
Cumberland as of November 30, 1962, 
consisted of $3,460,744 principal amount 
of long-term debt securities (excluding 
current maturities) and $9,133,244 of 
common stock and surplus, representing 
capitalization ratios of 27.5 percent long¬ 
term debt and 72.5 percent common stock 
equity. The capitalization ratios of the 
Columbia system, consolidated, as of No¬ 
vember 30, 1962, were approximately 55 
percent long-term debt and 45 percent 
common stock equity. In the financing 
of construction programs of system sub¬ 
sidiaries, securities are issued and sold to 
Columbia in such amounts as will provide 
such subsidiaries with capitalization 
ratios conforming as nearly as possible to 
the consolidated capitalization ratios 
of the system. Cumberland’s dis¬ 
proportionate debt-equity ratio came 
about through the sale by Cumberland 
to Atlantic Seaboard Corporation in 1960 
of certain gas production properties. 
Cumberland used proceeds from said sale 
in the amount of $3,477,950 to prepay a 
like amount of its installment debt. 

With Cumberland’s present capital 
structure, the portion of the system’s 
Federal income tax allocated to Cum¬ 
berland is not proportional to the al¬ 
locations made to the other system com¬ 
panies. As a result of the proposed 
recapitalization, Cumberland will have 
allocated to it and will pay less Federal 
income tax, although the total tax pay¬ 
ment by the system on a consolidated 
basis will remain the same. Upon con¬ 
summation of the proposed transactions, 
Cumberland’s capitalization ratios will 
be approximately 54.5 percent long-term 
debt and 45.5 percent common stock 
equity. 

The joint application-declaration 
states that Cumberland is required to 
obtain authorization from the Public 
Service Commission of West Virginia for 
the transactions proposed. A copy of 
the order of such commission will be 
filed as an amendment hereto. Expenses 
to be incurred by Columbia and Cum¬ 
berland in connection with the proposed 
transactions are estimated at $100 and 
$150, respectively. 
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Notice is further given that any in¬ 
terested person may, not later than 
March 18, 1963, request in writing that a 
hearing be held on such matter, stating 
the nature of his interest, the reasons for 
such request, and the issues of fact or 
law raised by said joint application- 
declaration which he desires to contro¬ 
vert ; or he may request that he be noti¬ 
fied if the Commission should order a 
hearing thereon. Any such request 
should be addressed: Secretary, Securi¬ 
ties and Exchange Commission, Wash¬ 
ington 25, D.C. A copy of such request 
should be served personally or by mail 
(air mail if the person being served is 
located more than 500 miles from the 
point of mailing) upon the applicants- 
declarants at the above-stated address, 
and proof of service (by affidavit or, in 
case of an attorney at law, by certifi¬ 
cate) should be filed contemporaneously 
with the request. At any time after said 
date, the joint application-declaration, 
as filed or as it may be amended, may be 
granted and permitted to become effec¬ 
tive as provided in Rule 23 of the gen¬ 
eral rules and regulations promulgated 
under the Act, or the Commission may 
grant exemption from such rules as pro¬ 
vided in Rules 20(a) and 100 thereof or 
take such other action as it may deem 
appropriate. 

By the Commission. 

Orval L. DuBois, 

Secretary. 

[P.R. Doc. 63-2118; Piled, Peb. 27, 1963; 

8:48 a.m.] 


DEPARTMENT OF LABOR 

Wage and Hour Division 

CERTIFICATES AUTHORIZING EM¬ 
PLOYMENT OF LEARNERS AT SPE¬ 
CIAL MINIMUM RATES 

Notice is hereby given that pursuant 
to section 14 of the Pair Labor Standards 
Act of 1938 (52 Stat. 1060, as amended, 
29 U.S.C. 201 et seq.), and Administra¬ 
tive Order No. 561 (27 P.R. 4001) the 
firms listed in this notice have been 
issued special certificates authorizing the 
employment of learners at hourly wage 
rates lower than the minimum wage 
rates otherwise applicable under section 
6 of the Act. The effective and expira¬ 
tion dates, occupations, wage rates, num¬ 
ber or proportion of learners, learning 
periods, and the principal product man¬ 
ufactured by the employer for certifi¬ 
cates issued under general learner regu¬ 
lations (29 CFR 522.1 to 522.9) are as 
indicated below. Conditions provided 
in certificates issued under the supple¬ 
mental industry regulations cited in the 
captions below are as established in those 
regulations. 

Apparel Industry Learner Regulations 
(29 CFR 522.1 to 522.9, as amended, and 
29 CFR 522.20 to 522.25, as amended). 

The following learner certificates were 
issued authorizing the employment of 
10 percent of the total number of fac¬ 
tory production workers for normal 
labor turnover purposes. The effective 
and expiration dates are indicated. 


Ackerman Manufacturing Co., Ackerman, 
Miss.; effective 3-1-63 to 2-28-64 (men’s cot¬ 
ton work skirts). 

Albain Shirt Co., Inc., 501 North East 
Street, Kinston, N.C.; effective 2-12-63 to 
2-11-64 (men’s dress and sport shirts). 

Glenn Berry Manufacturers, Inc., 126 North 
River, Commerce, Okla.; effective 2-13-63 to 
2-12-64 (Navy dungarees for men and men’s 
trousers). 

Big Yank Corp., Dixie Factory, 100 Fergu¬ 
son Street, Hattiesburg, Miss.; effective 2-14- 
63 to 2-13-64 (men’s and boys’ pants and 
work shirts). 

Blue Bell, Inc., Tippah County, Ripley, 
Miss.; effective 2-22-63 to 2-21-64 (ladies’ 
and girls’ sportswear—shorts, Jamaica shorts, 
and slacks). 

Blue Ridge Manufacturers, Inc., Second 
and Poplar Streets, Murray, Ky.; effective 
2-7-63 to 2-6-64 (men’s cotton trousers). 

Carwood Manufacturing Co., Baldwin, Ga.; 
effective 2-19-63 to 2-18-64 (men’s woven 
cotton pants). 

Carwood Manufacturing Co., Plant No. 1, 
Cornelia, Ga.; effective 2-19-63 to 2-18-64 
(men’s work and sport shirts). 

Carwood Manufacturing Co., Lavonia, Ga.; 
effective 2-19-63 to 2-18-64 (men’s and boys’ 
ivy-league pants). 

Carwood Manufacturing Co., Plant No. 1, 
Monroe, Ga.; effective 2-19-63 to 2-18-64. 
(men’s and boys’ dungarees, pants, and lined 
work coats). 

Carwood Manufacturing Co., Plant No. 2, 
Monroe, Ga.; effective 2-19-63 to 2-18-64 
(men's and boys’ work pants). 

Charldon Manufacturing Co., Charleston, 
Miss.; effective 2-26-63 to 2-25-64 (boys’ 
shirts). 

Chase City Manufacturing Co., Inc., Walker 
Street, Chase City, Va.; effective 2-7-63 to 
2-6-64 (boys’ and men’s denim dungarees). 

Dublin Garment Co., Inc., Dublin, Ga.; 
effective 2-13-63 to 2-12-64 (men’s sport 
shirts). 

Fairfield Manufacturing Co., Winnsboro, 
S.C.; effective 2-20-63 to 2-19-64 (ladies’ 
cotton dresses). 

Fawn Grove Manufacturing Co., Inc., 
Fawn Grove, Pa.; effective 2-23-63 to 2-22-64 
(cotton work clothing and semidress 
trousers). 

Forest City Corp., Pinckneyville, Ill.; ef¬ 
fective 2—4—63 to 2-3-64 (junior and misses’ 
dresses). 

J. Freezer & Son, Inc., Radford, Va.; ef¬ 
fective 2—4-63 to 2-3-64 (Junior and misses’ 
ladies’ shirts). 

J. Freezer & Son, Inc., Rural Retreat, Va.; 
effective 2-12-63 to 2-11-64 (men’s shirts 
and ladies’ shirts). 

Glenn Slacks, Inc., Bruce, Miss.; effective 
2-25-63 to 2-24-64 (men’s and boys’ pants). 

H. W. Gossard Co., Sullivan, Ind.; effec¬ 
tive 2-9-63 to 2-8-64 (foundation garments). 

Hanover Shirt Co., Inc., Ashland, Va.; ef¬ 
fective 2-21-63 to 2-20-64 (men’s cotton 
sport shirts). 

J. A. Lamy Manufacturing Co., 108 West 
Pacific Street, Sedalia, Mo.; effective 2-24-63 
to 2-23-64 (men’s, boys’, and women’s 
dungarees). 

Luzerne Outerwear, 87-93 North Canal 
Street, Shickshinny, Pa.; effective 2-27-63 
to 2-26-64 (men’s and boys’ outerwear 
jackets). 

M & G Sportswear, Inc., 18 Martine Street, 
Fall River, Mass.; effective 2-12-63 to 2-11-64 
(children’s outerwear). 

Monleigh Garment Co., Yadkinville Road, 
Mocksville, N.C.; effective 2-6-63 to 2-5-64 
(ladies’ blouses and men’s shirts). 

Morgan Sportswear Co., Madison, Ga.; ef¬ 
fective 2-13-63 to 2-12-64 (men’s and boys’ 
sport shirts). 

Mount Pleasant Garment Corp., First 
Avenue, Mount Pleasant, Tenn.; effective 
2-24-63 to 2-23-64 (boys’ sport shirts). 

Nettleton Garment Co., Nettleton, Miss.; 
effective 2-14-63 to 2-13-64 (men’s and boys* 
dress pants and boys’ sport pants). 


Phillips-Van Heusen Corp., Augusta, Ark.; 
effective 2-15-63 to 2-14-64 (men’s dress 
shirts). 

Salisbury Co., 110 East Second Street, Salis¬ 
bury, Mo.; effective 2-12-63 to 2-11-64 (men’s 
and young men’s trousers and slacks). 

Samsons Manufacturing Corp., Wilson, 
N.C.; effective 2-9-63 to 2-8-64 (men's dress 
shirts). 

Summerville Dress Co., Inc., Summerville, 
S.C.; effective 2-7-63 to 2-6-64 (children’s 
dresses). 

Twin City Manufacturing Co., Twin City, 
Ga.; effective 2-14-63 to 2-13-64 (men’s dress 
and sport shirts). 

The Van Wert Manufacturing Co., North¬ 
east comer Main and Market Streets, Van 
Wert, Ohio; effective 2-4-63 to 2-3-64 (work 
clothing and dress pants). 

Ware Place Manufacturing Co., Inc., Ware 
Place, S.C., Route No. 2, Pelzer, S.C.; effec¬ 
tive 2-21-63 to 2-20-64 (boys’ shirts and 
ladies’ dresses). 

Jack Winter Manufacturing Corp., Mari¬ 
anna, Ark.; effective 2-23-63 to 2-22-64 
(men’s and ladies’ slacks). 

Wright Garment Co., Bowman, Ga.; effec¬ 
tive 2-8-63 to 2-5-64 (boys’ and men’s cot¬ 
ton trousers). 

The following learner certificates were 
Issued for normal labor turnover pur¬ 
poses. The effective and expiration 
dates and the number of learners au¬ 
thorized are indicated. 

Aalfs Manufacturing Co., Le Mars, Iowa; 
effective 2-13-63 to 2-12-64; 10 learners 

(men’s denim dungarees). 

Belle Manufacturing Co., Inc., 425 Pleas¬ 
ant Street, Fall River, Mass.; effective 2-13-63 
to 2-12-64; 10 learners (cotton dresses). 

Covco Garment Co., Comer Iris Drive and 
Covco Street, Sparta, Tenn.; effective 2-22-63 
to 2-21-64; 10 learners (cotton coverall 

garments). 

Fawn Grove Manufacturing Co., Inc., Ris¬ 
ing Sun, Md.; effective 2-23-63 to 2-22-64; 
10 learners (cotton work clothing—dunga¬ 
rees, overalls, and shorts) 

Hillsdale Manufacturing Corp., Kosciusko, 
Miss.; effective 2-12-63 to 2-11-64; 10 learn¬ 
ers (men’s woven sport shirts). 

F. Jacobson & Sons, Inc., 219 Vine Street, 
Salisbury, Md.; effective 2-12-63 to 2-11-64; 
10 learners (women’s blouses and men’s dress 
shirts). 

Martha Manning Co., Mascoutah, Ill.; ef¬ 
fective 2-4-63 to 2-3-64; 10 learners 

(women’s and misses’ dresses). 

Maxwell Manufacturing Co., Millville, Pa.; 
effective 2-5-63 to 2-4-64; three learners 
(ladies’ pedal pushers and slacks). 

Selro Manufacturing Co., Hurlock, Md.; 
effective 2-12-63 to 2-11-64; 10 learners 

(ladies’ blouses). 

The Strouse-Baer Co., 110 South Paca 
Street, Baltimore 1, Md.; effective 2-14-63 
to 2-13-64; 10 learners (children’s slacks and 
shirts). 

Woolrich Woolen Mills, Avis, Pa.; effective 
2-14-63 to 2-13-64; five learners (men’s wool 
hunting and work shirts, wool casual coats, 
jackets, and pullovers). 

Woolrich Woolen Mills, Woolrich, Pa.; ef¬ 
fective 2-14-63 to 2-13-64; 10 learners (men’s 
wool hunting and work pants, work coats, 
etc.). 

The following learner certificates were 
issued for plant expansion purposes. 
The effective and expiration dates and 
the number of learners authorized are 
indicated. 

Atlanta Lingerie, Inc., Planters Warehouse 
Building, Tabor City, N.C.; effective 2-13-63 
to 8-12-63; 25 learners (negligees). 

Barbizon of Utah, Inc., 150 West 12th 
North, Provo, Utah; effective 2-9-63 to 
8-8-63; 20 learners (ladies’ lingerie—slips, 
gowns, and pajamas). 
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H. C. Beaver Manufacturing Co., Inc., 
Shamokin Dam, Pa.; effective 2-15-63 to 
8-14-63; 45 learners (men’s jackets). 

Fairchild Trousers, Inc., Tifton, Ga.; effec¬ 
tive 2-15-63 to 8-14-63; 80 learners (men’s 
slacks and walk shorts). 

H. L. Friedlen & Co., Inc., Allegan, Mich.; 
effective 2-27-63 to 8-26-63; 20 learners 
(men’s and boys’ outerwear jackets of plas¬ 
tics, cottons, and laminates). 

Hillsdale Manufacturing Corp., Kosciusko, 
Miss.; effective 2-12-63 to 8-11-63; 60 

learners (men’s woven sport shirts). 

The Jay Garment Co., Brookville, Ind.; ef¬ 
fective 2-11-63 to 8-10-63; 25 learners (chil¬ 
dren’s overalls and boys’ pants). 

Phillips-Van Heusen Corp., Augusta, Ark.; 
effective 2-15-63 to 8-14-63; 75 learners 
(men’s dress shirts). 

Salisbury Co., 110 East Second Street, Sal¬ 
isbury, Mo.; effective 2-12-63 to 8-11-63; 
10 learners (men’s dress trousers and slacks). 

Sunstate Sportswear of Vienna, Inc., Vi¬ 
enna, Ga.; effective 2-13-63 to 8-12-63; 50 
learners (men’s walking shorts). 

Knitted Wear Industry Learner Regu¬ 
lations (29 CFR 522.1 to 522.9, as 
amended, and 29 CFR 522.30 to 522.35, 
as amended). 

Hazlehurst Manufacturing Co., Inc., 202 
Gill Street, Hazlehurst, Ga.; effective 2-14-63 
to 2-13-64; 5 percent of the total number of 
factory production workers for normal labor 
turnover purposes (slips, nightgowns, and 
panties). 

Lady Jane Manufacturing Co., Inc., 125 
South Spruce Street, Mount Carmel, Pa.; ef¬ 
fective 2-7-63 to 2-6-64; 5 percent of the 
total number of factory production workers 
for normal labor turnover purposes (ladies’ 
underwear). 

Lambert Mills, Inc., Lambert, Miss.; effec¬ 
tive 2-13-63 to 8-12-63; 5 learners for plant 
expansion purposes (ban-Ion knit shirts). 

Merrimaid Manufacturing Co., Inc., Sara¬ 
nac Street, Littleton, N.H.; effective 2-5-63 
to 8-4-63; 20 learners for plant expansion 
purposes (ladies' and men’s knit pajamas 
and travel sets). 

Terre Hill Manufacturing Co., Inc., Plant 
No. 1, Blue Ball, Pa.; effective 2-8-63 to 2- 
7-64; 5 percent of the total number of factory 
production workers for normal labor turn¬ 
over purposes (ladies’ and children’s slips 
and ladies’ nightgowns). 

Terre Hill Manufacturing Co., Inc., Plant 
No. 2, Terre Hill, Pa.; effective 2-8-63 to 
2-7-64; 5 learners for normal labor turnover 
purposes (ladies’ slips and children’s sleep- 
wear). 

Each learner certificate has been is¬ 
sued upon the representations of the em¬ 
ployer which, among other things, were 
that employment of learners at special 
minimum rates is necessary in order to 
prevent curtailment of opportunities for 
employment, and that experienced work¬ 
ers for the learner occupations are not 
available. Any person aggrieved by the 
issuance of any of these certificates may 
seek a review or reconsideration thereof 
within fifteen days after publication of 
this notice in the Federal Register pur¬ 
suant to the provisions of 29 CFR 522.9. 
The certificates may be annulled or with¬ 
drawn, as indicated therein, in the man¬ 
ner provided in 29 CFR Part 528. 

Signed at Washington, D.C., this 13th 
day of February 1963. 

Robert G. Gronewald, 
Authorized Representative 
of the Administrator. 

[F.R. Doc. 63-2116; Filed, Feb. 27, 1963; 

8:48 a.m.l 


INTERSTATE COMMERCE 
COMMISSION 

FOURTH SECTION APPLICATIONS FOR 
RELIEF 

February 25, 1963. 

Protests to the granting of an applica¬ 
tion must be prepared in accordance with 
Rule 1.40 of the general rules of practice 
(49 CFR 1.40) and filed within 15 days 
from the date of publication of this no¬ 
tice in the Federal Register. 

Long-and-Short Haul 

FSA No. 38176: Returned shipments 
of sugar from southern territory. Filed 
by Traffic Executive Association-Eastern 
Railroads, Agent (E.R. No. 2654), for in¬ 
terested rail carriers. Rates on sugar, 
as described in the application, in car¬ 
loads and tank-car loads, returned from 
original destination to original point of 
shipment, from points in southern ter¬ 
ritory, to points in Massachusetts, New 
Jersey, New York, Rhode Island, also 
Baltimore, Md., and Philadelphia, Pa. 

Grounds for relief: Carrier competi¬ 
tion. 

Tariff: Supplement 36 to Traffic Ex¬ 
ecutive Association-Eastern Railroads 
tariff I.C.C. C-2 (Hinsch series). 

FSA No. 38177: Roasted coffee from 
Galveston, Tex. Filed by Southwestern 
Freight Bureau, Agent (No. B-8349), for 
interested rail carriers. Rates on 
roasted coffee, in carloads, from Gal¬ 
veston, Tex., to specified points in Illi¬ 
nois, Iowa and Tennessee. 

Grounds for relief: Market competi¬ 
tion. 

Tariff: Supplement 14 to Southwest¬ 
ern Freight Bureau tariff I.C.C. 4487. 

FSA No. 38178: Iron and steel articles 
to points in Louisiana and Texas . Filed 
by Southwestern Freight Bureau, Agent 
(No. B-8352), for interested rail carriers. 
Rates on iron and steel articles, as de¬ 
scribed in the application, in carloads, 
from Pinckneyville, Ill., and Lansing, 
Mich., to points in Louisiana and Texas; 
also from points in official (including 
Illinois), southern and western trunk¬ 
line territories, to Busco, Tex. 

Grounds for relief: Market competi¬ 
tion. 

Tariff: Supplement 7 to Southwestern 
Freight Bureau tariff I.C.C. 4503. 

FSA No. 38179: T.O.F.C. service—Class 
rates from and to southwestern territory. 
Filed by Southwestern Freight Bureau, 
Agent (No. B-8350), for interested rail 
carriers. Rates on various commodities 
moving on class rates loaded in or on 
trailers, as described in the application, 
and transported on railroad flatcars, be¬ 
tween points in southwestern territory, 
including Mississippi River crossings, on 
the one hand, and points in western 
trunk-line and Illinois territories, on the 
other. 

Grounds for relief: Motor-truck com¬ 
petition. 


Tariff: Supplement 36 to South¬ 
western Freight Bureau tariff I.C.C. 
4480. 

By the Commission. 

[seal] Harold D. McCoy, 

Secretary. 

[FJR. Doc. 63-2132; Filed, Feb. 27, 1963; 
8:50 a.m.] 


[Notice 760] 

MOTOR CARRIER TRANSFER 
PROCEEDINGS 

February 25, 1963. 

Synopses of orders entered pursuant 
to section 212(b) of the Interstate Com¬ 
merce Act, and rules and regulations 
prescribed thereunder (49 CFR Part 
179), appear below: 

As provided in the Commission’s spe¬ 
cial rules of practice any interested per¬ 
son may file a petition seeking recon¬ 
sideration of the following numbered 
proceedings within 20 days from the date 
of publication of this notice. Pursuant 
to section 17(8) of the Interstate Com¬ 
merce Act, the filing of such a petition 
will postpone the effective date of the 
order in that proceeding pending its dis¬ 
position. The matters relied upon by 
petitioners must be specified in their 
petitions with particularity. 

No. MC-FC 65490. By order of Febru¬ 
ary 19, 1963, the Transfer Board ap¬ 
proved the transfer to Arlington J. 
Williams, Inc., New Castle, Del., of the 
operating rights in Permits Nos. MC 
113024 Sub-3, MC 113024 Sub-6, MC 
113024 Sub-7, MC 113024 Sub-11, and 
MC 113024 Sub-16, and MC 119448 Sub-1, 
issued by the Commission May 12, 1959, 
January 29, 1960, September 8, 1961, 
March 29, 1962, October 3, 1962, and 
August 25, 1961, respectively, to Arling¬ 
ton John Williams, doing business as A. J. 
Williams, New Castle, Del., authorizing 
the transportation, over irregular routes, 
as a contract carrier, of clothing, dry 
goods, drugs, medicines, toilet prepara¬ 
tions, diaper liners, display stands, and 
materials and supplies (except liquid 
commodities, in tank vehicles) used in 
the manufacture of sewn and latex prod¬ 
ucts, including packing and packaging 
materials therefor, between Dover, Del., 
and points within 5 miles thereof, on the 
one hand, and, on the other, La Grange, 
Manchester, and Newman, Ga., Lafay¬ 
ette, Ala., and Los Angeles, Calif., be¬ 
tween La Grange, Manchester, Newman, 
Ga., and Lafayette, Ala., and between 
Dover, Del., and points within 5 miles 
thereof, on the one hand, and, on the 
other Cleveland, Ohio, Chicago, Ill., 
Baltimore, Md., the port of entry on the 
United States-Canada Boundary line 
near Alexandria Bay, N.Y., and points in 
New Jersey and New York within 50 miles 
of City Hall, New York, N.Y., liquid latex, 
in bulk, in shipper-owned tank vehicles, 
from Dover, Del., and points within 5 
miles thereof, to Quakertown, Pa., cloth¬ 
ing, dry goods, diaper liners, display 
stands, and liquid latex, in drums or con¬ 
tainers, between Dover, Del., and points 
within 5 miles thereof, and Philadelphia, 
Pa., liquid latex, between Dover, Del., and 
points within 5 miles thereof, and 
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Quakertown, Pa., fibre, fibre products, 
plastic products, and insulating materi¬ 
als, from points in New Castle County, 
Del., and Kennett Square, Pa., to Chicago, 
Ill., brassieres, corsets, girdles, diaper 
liners, baby pants, and display stands 
and materials and supplies, used in the 
manufacture, distribution, and exhibi¬ 
tion of clothing, including packing and 
packaging materials (except liquid com¬ 
modities in tank vehicles), clothing, dry 
goods, and materials and supplies used 
in the manufacture of sewn articles, be¬ 
tween Manchester, La Grange, and New¬ 
man, Ga., and Lafayette, Ala., on the one 
hand, and, on the other, The Atlanta 
Airport, College Park, Ga., and passen¬ 
gers, in nonscheduled door-to-door serv¬ 
ice, limited to the transportation of not 
more than six passengers in any one 
vehicle, not including the driver thereof, 
between Lafayette, Ala., on the one hand, 
and, on the other, Manchester, La 
Grange, and Newman, Ga., and between 


Atlanta, Ga., on the one hand, and, on 
the other, Manchester, La Grange, and 
Newman, Ga., and Lafayette, Ala. Sam¬ 
uel W. Eamshaw, 983 National Press 
Building, Washington 4, D.C., attorney 
for applicants. 

No. MC-FC 65580. By order of Febru¬ 
ary 19, 1963, the Transfer Board ap¬ 
proved the transfer to Roberts Transfer, 
Inc., Audubon, Iowa, of Certificate No. 
MC 1879, issued May 19, 1954, to A. W. 
Liston, doing business as Roberts Trans¬ 
fer, Audubon, Iowa, authorizing ' the 
transportation of: General commodities, 
except those of unusual value, and ex¬ 
cept commodities in bulk, between 
Omaha, Nebr., and Audubon, Iowa, serv¬ 
ing the intermediate points of Council 
Bluffs, Underwood, Neola, Minden, 
Avoca, Harlan, Jacksonville, Kimball- 
ton, Hamlin, and Exira, Iowa, and the 
off-route points of Brayton and Elk 
Horn, Iowa; and general commodities, 
excluding household goods, commodities 


in bulk, and other specified commodities 
between Des Moines, Iowa, and Audu¬ 
bon, Iowa, serving all intermediate 
points; and between Audubon, Iowa, and 
Gray, Iowa, serving no intermediate 
points. Homer E. Bradshaw, 510 Central 
National Building, Des Moines, Iowa, at¬ 
torney for applicants. 

No. MC-FC 65665. By order of Febru¬ 
ary 19, 1963, the Transfer Board ap¬ 
proved the transfer to Norvel Nally, 
Parnell, Mo., of a portion of the oper¬ 
ating rights in Certificate No. MC 115460, 
issued September 9, 1959, to Ralph Noe, 
Maryville, Mo. The portion transferred 
covers the transportation of: Crushed 
rock, from points in Worth County, Mo., 
to points in Ringgold, Page and Taylor 
Counties, Iowa. 

[seal] Harold D. McCoy, 

Secretary. 

[F.R. Doc. 63-2133: Filed, Feb. 27, 1963; 

8:50 a.m.] 
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RULES AND REGULATIONS 


Title 1—GENERAL PROVISIONS 

Appendix A—Guide to Record 
Retention Requirements 

REVISION AS OF JANUARY 1, 1963 

Introduction. The following list was 
compiled as a guide to generally applica¬ 
ble provisions of Federal laws and regu¬ 
lations relating to the retention of rec¬ 
ords by the public. The list is derived 
from the laws contained in the United 
States Code as amended by the laws 
enacted in 1962, and from the regulations 
contained in the Code of Federal Regu¬ 
lations as amended in the daily issues of 
the Federal Register through December 
31, 1962. It represents an effort to show 
(1) what published requirements there 
are on the keeping of non-Federal rec¬ 
ords, (2) what records must be kept and 
who must keep them, and (3) how long 
they must be kept. 

Coverage. The list is confined to gen¬ 
erally applicable published requirements 
on record retention. Not included are 
requirements applying to named indi¬ 
viduals and corporations such as pro¬ 
fessional or patriotic associations, port 
or bridge authorities. Also not included 
are requirements as to the furnishing of 
reports to Government agencies, the fil¬ 
ing of tax returns, the submission of sup¬ 
porting evidence with applications or 
claims, and similar materials. Likewise 
the provisions of individual Government 
contracts may require the keeping of 
records, but no attempt has been made to 
include all such provisions. 

In many laws and regulations there is 
an implied responsibility to keep copies 
of reports and other papers furnished to 
Federal agencies, or to keep working 
papers necessary to the preparation of a 
report. Ordinarily such implied require¬ 
ments are not included. 

The list also does not contain require¬ 
ments as to the keeping of papers fur¬ 
nished by the Government, such as 
passports, licenses, permits, and similar 
documents, unless they are closely re¬ 
lated to other records which must be 
kept. It does not include requirements 
as to the display of posters, notices, or 
other signs in factories, hotels, or other 
places of business. 

Arrangement. The list is arranged 
alphabetically by the names of the De¬ 
partments, followed by the major agen¬ 
cies imposing or having a special interest 
in the requirements, and thereunder by 
the bureau or office immediately con¬ 
cerned with the requirements. Individ¬ 
ual items are numbered to simplify in¬ 
dexing, but they are not alphabetically 
arranged. 

Two supplements to the list contain 
generalized information about certain 
requirements under the Second War 
Powers Act of 1942 and detailed infor¬ 
mation on requirements imposed by the 
Civil Aeronautics Board relative to the 
availability of credentials for inspection. 

An index to the list follows the last 
supplement. 


NOTICE 

Appendix A to Title I does not 
have the effect of law, regulation, 
or ruling. It is published as a 
guide to legal requirements that 
appear to be in effect as of Janu¬ 
ary 1, 1963. 
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tions, Bureau of_ 1912 

4. International Programs, Bureau 

of_ 1912 
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I. DEPARTMENT OF 
AGRICULTURE 

1. Foreign Agricultural Service 

1.1 Persons importing certain dairy 
commodities. 

To keep records of importations and 
of the transactions relating to the pro¬ 
curement and disposition of such com¬ 
modities. 

Retention period: Not less than 2 years 
subsequent to the end of the quota period 
during which the importation was made. 
7 CFR 6.27 

2. Agricultural Marketing Service 

Marketing Order Program for Fruits 
and Vegetables Under the Agricul¬ 
tural Marketing Act of 1937, as 
Amended 

2.1 Orange and grapefruit handlers. 

To maintain records of fruit received 
and disposed of as may be necessary to 
verify reports submitted thereon. 

Retention period: At least 2 succeeding 
years. 7 CFR 906.51 

2.2 Central marketing organizations. 
To keep records regarding allotment 

transactions for lemon handlers. 

Retention period: 3 years. 7 CFR 
910.62 

2.3 Lime handlers. 

To maintain records of limes received 
and disposed of in order to verify reports 
submitted to the Florida Lime Admin¬ 
istrative Committee. 

Retention period: At least 2 succeed¬ 
ing fiscal years. 7 CFR 911.60 

2.4 Nectarine handlers. 

To keep records of nectarines received 
and disposed of as may be necessary to 
verify reports submitted thereon. 

Retention period: At least 2 succeed¬ 
ing fiscal years. 7 CFR 916.60 

2.5 Peach handlers. 

To maintain records of peaches re¬ 
ceived and disposed of as may be neces¬ 
sary to verify reports submitted thereon. 

Retention period: At least 2 succeed¬ 
ing years. 7 CFR 921.60 

2.6 Apricot handlers. 

To maintain records of apricots re¬ 
ceived and disposed of as may be neces¬ 
sary to verify reports submitted thereon. 

Retention period: At least 2 succeed¬ 
ing years. 7 CFR 922.60 

2.7 Cherry handlers. 

To maintain records of cherries re¬ 
ceived and disposed of as may be neces¬ 
sary to verify reports submitted thereon. 

Retention period: At least 2 succeed¬ 
ing years. 7 CFR 923.60 

2.8 Fresh prune handlers. 

To maintain records of prunes received 
and disposed of as may be necessary to 
verify reports submitted thereon. 

Retention period: At least 2 succeed¬ 
ing years. 7 CFR 924.60, 925.60 


2.9 Potato handlers. 

To keep records of potatoes received 
and disposed of as may be necessary to 
verify reports submitted thereon. 

Retention period: At least 2 succeed¬ 
ing years. 7 CFR 948.80, 949.75 

2.10 Onion handlers. 

To maintain records of onions received 
and disposed of as may be necessary to 
verify reports submitted thereon. 

Retention period: At least 2 succeed¬ 
ing years. 7 CFR 958.65, 959.80 

2.11 Tomato handlers. 

To maintain records of tomatoes re¬ 
ceived and disposed of as may be neces¬ 
sary to verify the reports submitted 
thereon. 

Retention period: At least 2 succeed¬ 
ing years. 7 CFR 965.80, 966.80. 

2.12 Carrot handlers. 

To maintain records of carrots re¬ 
ceived and disposed of as may be neces¬ 
sary to verify reports submitted thereon. 

Retention period: At least 2 succeed¬ 
ing years. 7 CFR 970.80 

2.13 Lettuce handlers. 

To maintain records of lettuce re¬ 
ceived and disposed of as may be neces¬ 
sary to verify reports submitted thereon. 

Retention period: At least 2 succeed¬ 
ing years. 7 CFR 971.80 

individual handlers of various commod- 

IDITIES UNDER MARKETING ORDERS 

2.14 Almond handlers. 

To keep records showing details of 
receipt of almonds, withholdings, sales, 
shipments, inventories, surplus disposi¬ 
tion, and other pertinent information in 
respect to operations. 

Retention period: 2 years after end of 
crop year to which such records apply. 
7 CFR 981.70 

2.15 Almond handlers. 

To keep copies of receipts they have 
issued for almonds received for their own 
accounts. 

Retention period: 2 years after end of 
crop year to which such records npply. 
7 CFR 981.71 (retention: 981.70) 

2.16 Filbert handlers. 

To keep records of all filberts received, 
held, and disposed of as prescribed by 
Filbert Control Board. 

Retention period: 2 years after end of 
fiscal year in which transaction occurred. 
7 CFR 982.71 

2.17 Walnut handlers. 

To keep records of shelled and un¬ 
shelled walnuts or walnut material re¬ 
ceived, held, and disposed of. 

Retention period: 2 years after end 
of marketing year in which transactions 
are completed. 7 CFR 984.80, 984.463, 
984.479 

2.18 Date handlers. 

To maintain records of the handling, 
withholding, and disposition of dates. 

Retention period: At least 2 years sub¬ 
sequent to termination of each crop year. 
7 CFR 987.68 


2.19 Raisin handlers. 

To keep records as prescribed by the 
Raisin Administrative Committee, of 
raisins acquired, stored, sold, and other¬ 
wise disposed. 

Retention period: At least 2 years after 
the termination of the crop year in which 
the transactions occurred. 7 CFR 
989.76,989.176 

2.20 Grapes for crushing handlers. 

To maintain records of all grapes used, 
whether fresh or dried, and items set 
aside as prescribed by the grape crush 
administrative committee. 

Retention period: Not less than 5 years 
after termination of crop year or for 
such lesser period as the committee may 
direct. 7 CFR 990.66 

2.21 Prune handlers. 

To keep records of prunes received, 
held, and disposed of as prescribed by 
the Prune Administrative Committee. 

Retention period: At least 2 years after 
the end of the crop year in which the 
transaction occurred. 7 CFR 993.74, 
993.175 

SHIPPERS HANDLING EXEMPTED FRUITS AND 
VEGETABLES 

2.22 Shippers handling fruits and vege¬ 
tables covered by exemption certifi¬ 
cates under marketing order pro¬ 
grams. 

To keep records of such shipments. 
Retention period: Not specified, except 
for tomatoes (at least 2 succeeding 
years). 7 CFR 917.141, 966.80 

(Certificate (record) returned after 
shipment of commodities (pears, grapes, 
and potatoes.) 7 CFR 926.122, 927.125, 
953.104) 

Perishable Agricultural Commodities 
Act, 1930 (Fruits and Vegetables) 

2.23 Commission merchants, dealers, 
and brokers. 

To keep accounts, records, memoranda, 
and documents which disclose all busi¬ 
ness transactions, including ownership of 
such business by stockholding or other¬ 
wise. 

Retention period: 2 years. 7 CFR 
46.13, 46.14, 46.15, 46.17, 46.18, 46.21, 
46.23, 46.26, 46.27, 46.29, 46.30 

School Lunch, Special Milk, Pilot Food 
Stamp Program, and Direct Distribu¬ 
tion Programs 

2.24 Cooperating State agencies and 
participating public and private 
schools. 

To maintain records as specified in the 
regulations of the National School Lunch 
Program. 

Retention period: 3 years from the 
close of the Federal fiscal year to which 
the records pertain. 7 CFR 210.8, 210.13 

2.25 Cooperating State agencies, partici¬ 
pating public and private schools, 
and institutions. 

To maintain records as specified in the 
regulations of the Special Milk Program. 

Retention period: 3 years after the end 
of each Federal fiscal year’s operations. 
6 CFR 502.206, 502.210 
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2.26 Distributing and recipient agencies 
distributing food commodities do¬ 
nated for use in school lunch pro¬ 
grams, for training students in home 
economics, in summer camps for 
children, by needy Indians on res¬ 
ervations, in institutions, in State 
correctional institutions for minors, 
and in assistance of other needy 
persons. 

To maintain records relating to re¬ 
ceipt, disposal, and inventory of com¬ 
modities, including records with respect 
to the receipt and disbursement of funds 
arising from operation of the distributing 
program. 

Retention period: 3 years from the 
close of the Federal fiscal year to which 
the records pertain. 6 CFR 503.6 

2.27 Certifying and issuing agencies. 

To maintain records relating to opera¬ 
tion of the Pilot Food Stamp Program. 

Retention period: 3 years from the 
close of the fiscal year to which the rec¬ 
ords pertain. 6 CFR 540.14 

Poultry and Poultry Products 
Inspection Programs 

2.28 Persons processing, transporting, 
shipping, or receiving poultry 
slaughtered for human consumption 
or poultry products in commerce, 
or holding such products. 

To maintain detailed records of such 
transactions as specified in the regula¬ 
tions. 

Retention period: 2 years. 7 CFR 
81.152 

Inspection of Dairy Products 

2.29 Dairy products manufacturers, 
processors, and packagers operating 
approved plants under Department 
of Agriculture inspection. 

To maintain records of quality tests of 
producers of raw milk and of producers, 
sellers, and shippers of raw cream; and 
plant and laboratory tests and analyses 
of raw materials and finished products. 

Retention period: 1 year. 7 CFR 

58.143, 58.144, 58.169 

Packers and Stockyards Act, 1921 

Regulations pertaining to interstate 
and foreign commerce in livestock and 
poultry as follows: 

2.30 Stockyard owners, market agen¬ 
cies, and licensees under Packers 
and Stockyards Act regulations. 

To keep open for public inspection 
(and post in the case of licensees) dupli¬ 
cate copies of all schedules of rates and 
charges and rules or regulations and 
amendments or supplements thereto. 

Retention period: Not specified; how¬ 
ever, required to post and keep open for 
inspection currently effective schedules 
only. 9 CFR 201.22 

2.31 Market agencies or licensees sell¬ 
ing or buying livestock or live poul¬ 
try on a commission or agency basis. 

To keep available for inspection by 
owners or consignors or purchasers 
copies of bills covering charges paid for 
or on behalf of the owner or consignor 
which were deducted from the gross 
proceeds of the sale or added to the pur¬ 
chase price thereof when accounting for 
the sale or purchase. 


RULES AND REGULATIONS 

Retention period: Not specified. 1 9 
CFR 201.45 

2.32 Stockyard owners, registrants buy¬ 
ing or selling livestock, and licensees 
buying or selling live poultry. 

To keep (in addition to other neces¬ 
sary records) daily accurate records of 
purchases, sales, shipments, prices, etc. 

Retention period: Not specified. 1 9 
CFR 201.46 

2.33 Sellers of live poultry under Pack¬ 
ers and Stockyards Act regulations. 

To keep copy of ticket prepared by 
seller at time of sale showing the name of 
the designated market, the date of the 
transaction, the names of the seller and 
buyer, the number of coops, kinds of 
poultry* price per pound, and such terms 
and conditions as the parties may agree 
upon. 

Retention period: Not specified. 1 9 
CFR 201.43 

2.34 Stockyard owners, market agencies, 
or licensees weighing livestock or 
live poultry for purposes of purchase 
or sale under Packers and Stockyards 
Act regulations. 

To keep copy of scale ticket of weigh¬ 
ing showing for both livestock and live 
poultry, name of agency performing the 
service, date of weighing, number of the 
scale or other information identifying 
the scale, name of seller, name of buyer, 
name of consignor, or understandable 
abbreviations of such names; in case of 
livestock, also, the number of head, kind, 
and actual weight, the amount of dock¬ 
age and name or initials of person weigh¬ 
ing it; and, in case of live poultry, also, 
number of coops weighed, the gross, tare, 
and net weights, and the name or initials 
of person operating scale at time of 
weighing. 

Retention period: Not specified. 1 9 
CFR 201.49 

2.35 Stockyard owners, market agencies, 
or licensees who weigh livestock or 
live poultry for purposes of purchase 
and sale under Packers and Stock- 
yards Act regulations. 

To keep one copy of form report of 
tests and inspections of scales and shall 
cause one copy to be kept by the agency 
conducting the test and inspection of the 
scales (a third copy to the District Su¬ 
pervisor of the Serivce). 

Retention period: Not specified. 1 9 
CFR 201.74 

2.36 Authorized State agencies and live¬ 
stock associations under Packers and 
Stockyards Act regulations. 

To keep adequate records showing in 
detail the income derived from the col¬ 
lection of authorized fees, the disburse¬ 
ment of such funds as expenses for 
conducting the services, the inspections 
performed and the results thereof, in¬ 
cluding records showing a full descrip¬ 
tion of brands, marks, and other 
identifying characteristics of inspected 
livestock; and currently maintain rec¬ 


1 Records shall not be destroyed or dis¬ 
posed of without the consent in writing of 
the Director, Packers and Stockyards Divi¬ 
sion, AMS, Department of Agriculture. 9 
CFR 201.50 


ords of the brands, marks, and other 
identifying characteristics of livestock 
located in the State from which such 
agency or association will operate and 
with reference to which the authoriza¬ 
tion has been granted. 

Retention period: Not specified. 1 9 
CFR 201.89 

2.37 Packers subject to the provisions of 
the Packers and Stockyards Act. 

To retain for the specified period of 
time the following records: 

(a) Cutting tests; departmental trans¬ 
fers; buyers’ estimates; drive sheets; 
scale tickets received from others; inven¬ 
tory and products in storage; receiving 
records; trial balances; departmental 
overhead or expense recapitulations; 
bank statements, reconciliations and 
deposit slips; production or sale tonnage 
reports (including recapitulations and 
summaries of routes, branches, plants, 
etc.); buying or selling pricing instruc¬ 
tions and price lists; correspondence, 
telegrams, teletype communications and 
memoranda relating to matters other 
than contracts, agreements, purchase or 
sales invoices, or claims or credit 
memoranda. 

(b) Kill sheets, lot sheets or carcass 
graded cost sheets; carcass hot weight 
sheets and carcass test cost sheets by 
lots for purchases of livestock on a grade 
and yield or grade or yield basis; con¬ 
tracts and agreements; purchase in¬ 
voices; sales invoices; freight bills, bills 
of lading or shipping tickets; scale tick¬ 
ets and w r eight records issued or prepared 
by the packer; cash sales receipts and 
memoranda; claims and credit memo¬ 
randa; canceled checks and drafts; check 
stubs or vouchers; correspondence, tele¬ 
grams, teletype communications, and 
memoranda relating to contracts, agree¬ 
ments, purchase or sales invoices, or 
claims or credit memoranda. 

(c) Departmental statements and sum¬ 
maries; balance sheets and profit and 
loss or operating statements. 

Retention period: (a) 1 year; (b) 2 
years; (c) 3 years. 9 CFR 203.4 

Warehouse Act of 1916, as Amended 

Regulations pertaining to warehousing 
agricultural products as follows: 

2.38 Licensed warehousemen. 

To keep copies of all receipts issued. 

Retention period: Not specified. 7 
CFR 101.17, 102.20, 103.17, 104.17, 105.17, 
106.17, 107.17, 108.17, 110.17, 111.18, 
112.17,113.17 

2.39 Licensed warehousemen. 

To retain each canceled receipt. 

Retention period: 6 years after Decem¬ 
ber 31 of the year in which receipt is 
canceled and for such longer period as 
may be necessary for the purpose of any 
litigation which the warehouseman 
knows to be pending, or as may be re¬ 
quired by the Administrator in particular 
cases to carry out the purposes of the 
act. 7 CFR 101.28, 102.34, 103.28, 104.28, 
105.29, 106.30, 107.31, 108.29, 110.29, 
111.33, 112,29, 113.29 
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2.40 Licensed warehousemen. 

To keep a copy of his current rules and 
schedule of charges exposed conspicu¬ 
ously in a place accessible to the public. 

Retention period: Requ ired to expose 
current copy only. 7 CFR 101.29, 102.35, 

103.29, 104.31, 105.30, 106.31, 107.32, 

108.30, 110.30, 111.34,112.30,113.30 

2.41 Licensed warehousemen. 

Shall use for his licensed warehouse a 
system of accounts approved for the pur¬ 
pose by the Service, and maintain such 
records as are specified. 

Retention period: Not specified. 7 
CFR 101.33, 102.37, 103.40, 104.28, 105.33, 
106.37, 107.39, 108.33, 110.34, 111.41, 

112.34,113.36 

2.42 Licensed warehousemen. 

Shall keep on file an exact copy of each 
report required to be submitted by such 
warehouseman. 

Retention period: As may be pre¬ 
scribed by the Department or Service. 

7 CFR 101.36, 102.38, 103.41, 104.29, 

105.35, 106.39, 107.42, 108.35, 110.36, 

111.44, 112.36, 113.38 

2.43 Licensed cotton warehousemen. 

To keep copies of certificates covering 
cotton stored, and copies of Form A 
memorandums and Form C certificates 
issued by a board of cotton examiners 
which forms a basis of any receipt issued. 

Retention period: 1 year from date 
of issuance and thereafter until receipts 
based upon such certificates have been 
surrendered and canceled. 7 CFR 101.47 

2.44 Licensed cotton warehousemen. 

To keep records of cotton sampling in¬ 
cluding the written request, if any. 

Retention period: Not specified. 7 
CFR 101.49 

2.45 Licensed classifiers, inspectors, 
graders, and weighers of agricultural 
commodities. 

To keep copies of certificates issued 
by them. 

Retention period: 1 year. 7 CFR 
101.61, 102.69, 104.57, 105.59, 106.66, 

107.68, 108.59, 110.61, 111.70, 112.59, 
113.65 

2.46 Licensed warehousemen. 

To keep either copies of, or the original 
inspection, grade and/or weight, certifi¬ 
cates covering lots of commodities stored. 

Retention period: Not specified. 7 
CFR 102.29, 103.24, 105.46, 106.54, 107.55, 
108.47,111.56,112.49,113.52 

2.47 Licensed grain warehousemen. 

To keep records of weights, kinds, and 
grades of all lots of nonstorage grain 
received into and delivered from ware¬ 
houses. 

Retention period: Not specified. 7 

CFR 102.30 

2.48 Licensed warehousemen. 

To keep inquiries received in writing 
advising of interest in deteriorating com¬ 
modities stored in warehouse. 

Retention period: Not specified. 7 
CFR 102.54, 103.39, 107.51, 108.42, 110.46, 
111.52, 112.43,113.47 


Federal Seed Act 

Regulations pertaining to growers, 
shippers, and procurers of seeds as 
follows: 

2.49 Persons shipping agricultural and 
vegetable seeds subject to the Federal 
Seed Act regulations. 

To keep complete records of each lot 
of agricultural and vegetable seeds trans¬ 
ported or delivered for transportation in 
interstate commerce. 

Retention period: 3 years for docu¬ 
ments, 1 year for seed samples. 7 CFR 

201.4.201.7 

2.50 Country shippers of agricultural 
seeds subject to the Federal Seed Act 

- regulations. 

To keep copies of origin declarations 
they have issued and records showing 
names and addresses of growers or 
country shippers from whom seeds were 
purchased, quantity, and date of delivery. 

Retention period: 3 years. 7 CFR 
201.5 (retention: 201.4) 

2.51 Procurers of seeds from growers 
subject to the Federal Seed Act regu¬ 
lations. 

To obtain and keep the grower’s 
declaration. 

Retention period: 3 years. 7 CFR 

201.7 (retention: 201.4) 

2.52 Growers of seeds subject to the 
Federal Seed Act regulations. 

To keep copy of the grower’s declara¬ 
tion and a sample of the seed. 

Retention period: 3 years for docu¬ 
ments, 1 year for seed samples. 7 CFR 
201.7 (retention: 201.4) 

Regulations Pertaining to the Admin¬ 
istration of the Cotton Acts 

2.53 Cotton quotation committees. 

To keep records of spot markets cotton 
sales. 

Retention period: Not specified. 7 
CFR 27.97 

2.54 Licensed cottonseed chemists. 

To keep records of the analysis of each 
individual sample of cottonseed graded 
as well as books, papers, records, and ac¬ 
counts relating to the performance of 
their duties under the Agricultural 
Marketing Act of 1946 and the regula¬ 
tions made under the act by the Secre¬ 
tary of Agriculture. 

Retention period: At least 1 year after 
date of analysis. 7 CFR 61.15 

2.55 Licensed cottonseed samplers. 

To keep books and records relating to 
the performance of their duties available 
for inspection or examination by a repre¬ 
sentative of the Department. 

Retention period: Not specified. 7 
CFR 61.35 

Naval Stores Act of 1923, as Amended 

2.56 Accredited turpentine and rosin 
processors for naval stores. 

To keep such records as may be neces¬ 
sary to submit correct reports. 

Retention period: 3 years. 7 CFR 
160.50 


3. Agricultural Research Service 

3.1 Licensed manufacturers (domestic 
and foreign), distributors, and im¬ 
porters of biological products. 

To keep detailed records of the results 
of tests for purity and potency and of 
the methods of preservation of each 
batch of biological products; and of the 
sale, shipment, or other disposition of the 
products. 

Retention period: 2 years after ex¬ 
piration date of the product involved, or 
longer if requested by the Director, Ani¬ 
mal Inspection and Quarantine Division. 
9 CFR 116.1 (retention: 116.3) 

3.2 Licensees preparing anti-hog- 
cholera serum and hog-cholera virus. 

To keep records pertaining to virus 
production, serum preparation, and to 
pigs used to produce virus. 

Retention period: 2 years after expira¬ 
tion date of the product involved, or 
longer if requested by the Director, Ani¬ 
mal Inpection and Quarantine Division. 
9CFR 116.2 (retention: 116.3) 

3.3 Handlers of anti-liog-cliolera serum 
or hog-cholera virus. 

To keep records pertaining to the 
manufacture, receipt, delivery, sale, 
prices, and disposition of serum and 
virus. 

Retention period: 2 years. 9 CFR 
131.49 

3.4 Operators of approved feed lots. 

To keep records of vaccination and 
disposition of all animals. 

Retention period: 1 year. 9 CFR 120.9 

3.5 Operators of approved feed lots. 

To keep an inventory of animals 
showing the daily admission to and re¬ 
moval from the premises. 

Retention period: 1 year. 9 CFR 120.9 

4. Agricultural Stabilization and 

Conservation Service 

4.1 Persons eligible for agricultural con¬ 
servation payments. 

To keep receipts or invoices of pur¬ 
chases, transportation, and analysis of 
materials; and records of seed collections 
and production, labor and equipment ex¬ 
penses, or other services performed or 
expenditures made as evidence of costs 
in carrying out conservation practices, 
including any pH determinations issued 
by the Extension Service or any other 
qualified agency. 

Retention period: 2 years following the 
close of the applicable program year. 
7 CFR 702.841—705.1080 containing 
numerous references to record require¬ 
ments (retention: 7 CFR 708.1) 

4.2 Producers of gum naval stores from 
turpentine trees. 

To keep records of faces by tracts and 
drifts in connection with the Naval 
Stores and Agricultural Conservation 
Programs. 

Retention period: 2 years following 
close of applicable program year. 1961— 
7 CFR 706.1206; 1962—7 CFR 706.6; 
1963—7 CFR 706.106 (retention: 7 CFR 
708.1) 
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Marketing Quotas for Cotton, Wheat, 
Tobacco, Peanuts, and Rice 

4.3 Ginners of upland cotton. 

To keep for each bale of cotton or lot 
less than a bale ginned by him records 
showing (a) date of ginning; (b) name 
of operator of farm on which cotton pro¬ 
duced; (c) name of producer of cotton; 
(d) county and State in which farm 
located; (e) gin bale number or mark; 
(f) serial number of the gin ticket or 
receipt; (g) gross weight of each bale and 
net weight of each lot of lint cotton less 
than a bale; and (h) kind of bagging 
used on each bale if other than jute. 

Retention period: * 1958 and succeed¬ 
ing crops—until December 31 of second 
year following year in which cotton is 
planted, 7 CFR 722.36 (retention: 722.40) 

4.4 Buyers and transferees of upland 
cotton. 

To keep for each bale of cotton or lot 
less than a bale purchased from a pro¬ 
ducer records showing (a) name and ad¬ 
dress of the producer; (b) date pur¬ 
chased; (c) original gin bale number or 
equivalent; (d) number of pounds of lint 
cotton in each bale and lot; (e) amount 
of penalties to be collected, if any; and 
(f) serial number of the marketing card 
or certificate or brief description of the 
loan document by which the cotton was 
identified when marketed. 

Retention period: 1 1958 and succeed¬ 
ing crops—until December 31 of second 
year following year in which cotton is 
planted, 7 CFR 722.37, 722.38 (retention: 

722.40) 

4.5 Buyers and transferees of upland 
cotton not identified by marketing 
cards, marketing certificates, or loan 
documents. 

To keep copy of report showing (a) 
name and address of producer from 
whom purchased; (b) date purchased; 
(c) original gin bale number or other 
information showing original source of 
the cotton; (d) net weight of each bale 
or not less than a bale; and (e) amount 
of penalty collected, if any. 

Retention period: 2 1958 and succeed¬ 
ing crops—until December 31 of second 
year following year in which cotton is 
planted, 7 CFR 722.37, 722.38 (retention: 

722.40) 

4.6 Buyers and transferees of upland 
cotton identified by marketing certifi¬ 
cates. 

To keep copy of report of transactions 
(Form MQ-91—Cotton (Upland)). 

Retention period: 2 1958 and succeed¬ 
ing crops—until December 31 of second 
year following year in which cotton is 
planted, 7 CFR 722.37, 722.38 (retention: 

722.40) 


or other records that may be required 
can be checked. 

Retention period:* 1958 and succeed¬ 
ing crops—until December 31 of second 
year following year in which cotton is 
planted, 7 CFR 722.39 (retention: 722.40) 

4.8 Producers of upland cotton mar¬ 
keted to persons not within the 
United States. 

To keep copy of certificate showing 
name and address of buyer or transferee. 

Retention period: 2 1958 and succeed¬ 
ing crops—until December 31 of second 
year following year in which cotton is 
planted, 7 CFR 722.42 

4.9 Ginners of extra long staple cotton. 

To keep for each bale or lot less than 
a bale records showing (a) date of gin¬ 
ning; (b) name of the operator of the 
farm on which produced; (c) name of 
the producer; (d) county and State in 
which produced; (e) gin bale number or 
mark; (f) serial number of the gin ticket 
or receipt; (g) gross weight of each bale 
and net weight of each lot less than a 
bale; and (h) kind of bagging used if 
other than jute. 

Retention period: 2 1958 and succeed¬ 
ing crops—until December 31 of second 
year following year in which cotton is 
planted, 7 CFR 722.136 (retention: 
722.140) 

4.10 Buyers and transferees of extra long 
staple cotton. 

To keep for each bale or lot less than 
a bale records showing (a) name and 
address of producer from whom pur¬ 
chased; (b) date purchased; (c) original 
gin bale number or other information 
showing origin and weight of cotton; 
(d) number of pounds in each bale and 
lot purchased; and (e) penalties to be 
collected, if any. 

Retention period: 2 1958 and succeed¬ 
ing crops—until December 31 of second 
year following year in which cotton is 
planted, 7 CFR 722.137, 722.138 (reten¬ 
tion: 722.140) 

4.11 Buyers and transferees of extra long 
staple cotton not identified by mar¬ 
keting cards, marketing certificates, 
or loan documents. 

To keep copy of report showing (a) 
name and address of the producer from 
whom purchased; (b) date purchased; 
(c) original gin bale number or other 
information showing original source of 
the cotton; (d) net weight of each bale 
or lot less than a bale; and (e) amount 
of penalty collected, if any. 

Retention period: 2 1958 and succeed¬ 
ing crops—until December 31 of second 
year following year in which cotton is 
planted, 7 CFR 722.137, 722.138 (reten¬ 
tion: 722.140) 


4.7 Warehousemen, ginners, buyers, 
processors, common carriers, and 
other persons handling upland cot¬ 
ton from, for, or on behalf of the 
producer. 

To keep records concerning such cot¬ 
ton so that the accuracy of any reports 


a As specified, or longer if requested by the 
Director, Cotton Division, CSS. 


4.12 Buyers and transferees of extra 
long staple cotton identified by mar¬ 
keting certificates. 

To keep copy of report of transaction 
(Form MQ-91—Cotton (ELS)). 

Retention period: 2 1958 and succeed¬ 
ing crops—until December 31 of second 
year following year in which cotton is 
planted, 7 CFR 722.137, 722.138 (reten¬ 
tion: 722.140) 


4.13 Warehousemen, ginners, buyers, 
processors, common carriers, and 
other persons handling extra long 
staple cotton from, for, or on behalf 
of the producer. 

To keep records concerning such cot¬ 
ton, so that the accuracy of any reports 
or other records that may be required 
can be checked. 

Retention period: 2 1958 and succeed¬ 
ing crops—until December 31 of second 
year following year in which cotton is 
planted, 7 CFR 722.139 (retention: 
722.140) 

4.14 Producers of extra long staple cot¬ 
ton marketed to persons not within 
the United States. 

To keep copy of certificate showing 
name and address of buyer or trans¬ 
feree. 

Retention period: 2 1958 and succeed¬ 
ing crops—until December 31 of second 
year following year in which cotton is 
planted, 7 CFR 722.142 

4.15 Producers and producer-manu¬ 
facturers of cigar-filler tobacco, 
cigar-filler and binder tobacco, and 
cigar-binder tobacco under market¬ 
ing quota regulations. 

To keep copies of specified reports on 
production and disposition of tobacco. 

Retention period: 8 1960-61 marketing 
year—until September 30, 1963, 7 CFR 

723.1152, 723.1160; 1961-62 marketing 
year—until September 30, 1964, 7 CFR 

723.1252, 723.1260; 1962-63 marketing 
year—until September 30, 1965, 7 CFR 

723.1352.723.1360 

4.16 Buyers of cigar-filler tobacco, 
cigar-filler and binder tobacco, and 
cigar-binder tobacco under market¬ 
ing quota regulations. 

To keep records with respect to each 
sale of tobacco made by producer to 
buyer, and to furnish the name of the 
farm operator and the amount of each 
grade of tobacco obtained from the 
grading of tobacco from each farm; also 
to record other specified information 
and maintain records of sale and dis¬ 
position of tobacco; and to keep copies 
of required reports. 

Retention period: 8 1960-61 marketing 
year—until September 30, 1963, 7 CFR 

723.1153, 723.1160; 1961-62 marketing 
year—until September 30, 1964, 7 CFR 

723.1253, 723.1260; 1962-63 marketing 
year—until September 30, 1965, 7 CFR 

723.1353.723.1360 

4.17 Truckers and persons engaged in 
sorting, stemming, packing, or other¬ 
wise processing cigar-filler tobacco, 
cigar-filler and binder tobacco, and 
cigar-binder tobacco. 

To keep complete and detailed records 
containing specified information con¬ 
cerning each lot of tobacco received and 
copies of required reports. 

Retention period: 3 1960-61 marketing 
year—until September 30, 1963, 7 CFR 
723.1156, 723.1160; 1961-62 marketing 


* As specified, or longer if requested by the 
State administrative officer or the Director, 
Tobacco Division, CSS. 
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•year—until September 30, 1964, 7 CFR 
723.1256, 723.1260; 1962-63 marketing 
year—until September 30, 1965, 7 CFR 

723.1356, 723.1360 

4.18 Producers of burley, flue-cured, 
fire-cured, dark air-cured, and Vir¬ 
ginia sun-cured tobacco. 

To keep copies of reports with respect 
to disposition of tobacco marketed and 
(a) number of acres harvested, (b) total 
production, (c) amount on hand and its 
location, and (d) for each lot marketed, 
name and address of person to or through 
whom marketed, gross price, number of 
pounds marketed, and date of marketing. 

detention period: 3 1960-61 marketing 
year—until June 30, 1963, for flue-cured 
tobacco and until September 30,1963, for 
burley, fire-cured, dark air-cured, and 
Virginia sun-cured tobacco, 7 CFR 725.- 

1152, 725.1160; 1961-62 marketing year— 
until June 30, 1964, for flue-cured to¬ 
bacco and until September 30, 1964, for 
burley, fire-cured, dark air-cured, and 
Virginia sun-cured tobacco, 7 CFR 725.- 

1252, 725.1260; 1962-63 marketing year— 
until June 30, 1965, for flue-cured to¬ 
bacco and until September 30, 1965, for 
burley, fire-cured, dark air-cured, and 
Virginia sun-cured tobacco, 7 CFR 

725.1352, 725.1360 

4.19 Warehousemen handling burley, 
flue-cured, fire-cured, dark air- 
cured, and Virginia sun-cured 
tobacco. 

To keep records that will permit fur¬ 
nishing detailed information of all trans¬ 
actions. 

Retention period: 8 1960-61 marketing 
year—until June 30, 1963, for flue-cured 
tobacco and until September 30,1963, for 
burley, fire-cured, dark air-cured, and 
Virginia sun-cured tobacco, 7 CFR 725.- 

1153, 725.1160; 1961-62 marketing year— 
until June 30, 1964, for flue-cured to¬ 
bacco and until September 30, 1964, for 
burley, fire-cured, dark air-cured, and 
Virginia sun-cured tobacco, 7 CFR 725.- 

1253, 725.1260; 1962-63 marketing year— 
until June 30, 1965, for flue-cured to¬ 
bacco and until September 30, 1965, for 
burley, fire-cured, dark air-cured, and 
Virginia sun-cured tobacco, 7 CFR 

725.1353, 725.1360 

4.20 Dealers handling burley, flue- 
cured, fire-cured, dark air-cured, and 
Virginia sun-cured tobacco. 

To keep records that will permit fur¬ 
nishing detailed information of all trans¬ 
actions. 

Retention period: 3 1960-61 marketing 
year—until June 30, 1963, for flue-cured 
tobacco and until September 30,1963, for 
burley, fire-cured, dark air-cured, and 
Virginia sun-cured tobacco, 7 CFR 725.- 

1154, 725.1160; 1961-62 marketing year— 
until June 30, 1964, for flue-cured to¬ 
bacco and until September 30, 1964, for 
burley, fire-cured, dark air-cured, and 
Virginia sun-cured tobacco, 7 CFR 725.- 

1254, 725.1260; 1962-63 marketing year— 
until June 30, 1965, for flue-cured to¬ 
bacco and until September 30, 1965, for 
burley, fire-cured, dark air-cured, and 


3 As specified, or longer if requested by the 
State administrative officer or the Director, 
Tobacco Division, CSS. 
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Virginia sun-cured tobacco, 7 CFR 

725.1354, 725.1360 

4.21 Truckers and persons redrying, 
prizing, or stemming burley, flue- 
cured, fire-cured, dark air-cured, and 
Virginia sun-cured tobacco. 

To keep complete and detailed records 
containing specified information con¬ 
cerning each lot of tobacco received and 
copies of required reports. 

Retention period: 3 1960-61 marketing 
year—until June 30, 1963, for flue-cured 
tobacco and until September 30,1963, for 
burley, fire-cured, dark air-cured, and 
Virginia sun-cured tobacco, 7 CFR 725.- 
1156, 725.1160; 1961-62 marketing year— 
until June 30, 1964, for flue-cured to¬ 
bacco and until September 30, 1964, for 
burley, fire-cured, dark air-cured, and 
Virginia sun-cured tobacco, 7 CFR 725.- 
1256, 725.1260; 1962-63 marketing year— 
until June 30, 1965, for flue-cured to¬ 
bacco and until September 30, 1965, for 
w burley, fire-cured, dark air-cured, and 
Virginia sun-cured tobacco, 7 CFR 

725.1356, 725.1360 

4.22 Producers of Maryland tobacco. 

To keep copies of reports with respect 
to acreage, production, and disposition 
of tobacfco produced showing (a) number 
of fields and acres harvested, (b) total 
pounds produced, (c) amount on hand 
and its location, and (d) for each lot 
marketed, name and address of person 
through whom marketed, number of 
pounds marketed, gross price, and date 
of marketing. 

Retention period: 3 * 1960-61 marketing 
year—until September 30, 1963, 7 CFR 

727.1152, 727.1160; 1961-62 marketing 
year—until September 30, 1964, 7 CFR 

727.1252, 727.1260; 1962-63 marketing 
year—until September 30, 1965, 7 CFR 
727.1352,727.1360 

4.23 Warehousemen handling Maryland 
tobacco. 

To keep records that will permit fur¬ 
nishing detailed information on all 
transactions. 

Retention period: 8 1960-61 marketing 
year—until September 30, 1963, 7 CFR 

727.1153, 727.1160; 1961-62 marketing 
year—until September 30, 1964, 7 CFR 

727.1253, 727.1260; 1962-63 marketing 
year—until September 30, 1965, 7 CFR 
727.1353, 727.1360 

4.24 Dealers handling Maryland to¬ 
bacco. 

To keep complete and detailed records 
showing all purchases and resales of to¬ 
bacco made by or for the dealer, and 
resales of tobacco bought from crops pro¬ 
duced prior to 1958 (for 1958-59 market¬ 
ing year); and to keep copies of required 
reports. 

Retention period: 8 1960-61 marketing 
year—until September 30, 1963, 7 CFR 

727.1154, 727.1160; 1961-62 marketing 
year—until September 30, 1964, 7 CFR 

727.1254, 727.1260; 1962-63 marketing 
year—until September 30, 1965, 7 CFR 
727.1353, 727.1360 

4.25 Truckers and persons redrying, 
prizing, or stemming Maryland to¬ 
bacco. 

To keep complete and detailed records 
containing specified information con¬ 


cerning each lot of tobacco received, and 
copies of required reports. 

Retention period: 3 1960-61 marketing 
year—until September 30, 1963, 7 CFR 

727.1155, 727.1160; 1961-62 marketing 
year—until September 30, 1964, 7 CFR 
727.1256, 727.1260; 1962-63 marketing 
year—until September 30, 1965, 7 CFR 

727.1356, 727.1360 

4.26 Handlers of shade-grown cigar-leaf 
tobacco. 

To keep books and records showing 
details of handling of the tobacco in¬ 
cluding grower’s name and address, han¬ 
dling certificate, priming number, date 
of receipt, etc. 

Retention period: 5 years. 7 CFR 
1195.60, 1195.130 

4.27 Wheat producers, warehousemen, 
elevator operators, feeders, proces¬ 
sors or transferees, and buyers. 

To keep records of wheat transactions 
(as specified in the regulations). 

Retention period: 2 calendar years be¬ 
yond the calendar year in which the 
marketing year ends and indefinite. 
7 CFR 728.1173, 728.1174, 728.1177 

4.28 Peanut producers. 

To keep copies of specified reports on 
disposition of peanuts produced and 
marketed. 

Retention period: 4 3 years following 
end of pertinent marketing year, 7 CFR 

729.1056, 729.1062, 729.1466, 729.1480 

4.29 Peanut buyers. 

To keep detailed records of peanuts 
marketed and sales memoranda with re¬ 
spect to farmers stock peanuts and 
shelled peanuts purchased from pro¬ 
ducers. 

Retention period: 4 3 years following 
end of pertinent marketing year, 7 CFR 

729.1057, 729.1062, 729.1470, 729.1480 

4.30 Peanut shelters. 

To maintain detailed records and keep 
copies of reports pertaining to the shell¬ 
ing of each lot of peanuts (including rec¬ 
ord of peanuts retained by the sheller) 
as specified in the regulations. 

Retention period: 4 3 years following 
end of pertinent marketing year, 7 CFR 

729.1058, 729.1062, 729.1475, 729.1480 

4.31 Rice producers, warehousemen, 
mill or elevator operators, other 
processors or transferees, and 
buyers. 

To keep records of rice transactions as 
prescribed. 

Retention period: 2 calendar years be¬ 
yond the calendar year in which the 
marketing year ends. 7 CFR 730.984, 
730.985, 730.988 

Import Quotas and Fair Wage Rates 
Under the Sugar Act 

4.32 Importers or persons bringing 
sugar and liquid sugar into the conti¬ 
nental United States from domestic 
offshore areas and foreign countries. 

To keep records of operations and 
transactions pertaining to sugar and 
liquid sugar including detailed informa- 


4 As specified, or longer if requested by the 

Director, Oils and Peanuts Division, CSS. 

♦ 










1910 


RULES AND REGULATIONS 


tion for each unit of sugar tested and for 
each processing facility. 

Retention period: 2 years following 
end of calendar year in which sugar is 
imported or brought into the United 
States. 7 CFR 810.9 

4.33 Persons marketing sugar and 
liquid sugar produced from sugar 
beets and sugarcane grown in the 
continental United States and mar¬ 
keting sugar for consumption in 
Territory of Hawaii and in Puerto 
Rico. 

To keep records of processings, receipts, 
and marketings of sugar and liquid sugar. 

Retention period: 2 years following 
the end of the calendar year in which 
sugar is marketed. 7 CFR 816.8 

4.34 Persons importing sugar and liquid 
sugar into the continental United 
States (including importers, main¬ 
land refiners, allottees of offshore 
domestic sugar quotas, shipping com¬ 
panies, persons engaged in the move¬ 
ment of sugar in interstate and for¬ 
eign commerce, and surety com¬ 
panies undertaking obligations with 
respect to imported sugar). 

To keep records of receipt, processing, 
and movement of sugar and liquid sugar 
and of tests, gallonages, and weights per¬ 
taining thereto. 

Retention period: 2 years following 
end of calendar year in which sugar is 
imported or disposed of. 7 CFR 817.11 

4.35 Importers of non-quota purchase 
sugar imports. 

To keep an accurate record of the re¬ 
ceipt, processing, and movement of sugar 
and liquid sugar. 

Retention: 2 years following the end 
of the calendar year in which the sugar 
was imported into the United States. 7 
CFR 819.10 

4.36 Employers of Virgin Islands ap¬ 
prentice operators of mechanical 
loaders and tractors in the sugar in¬ 
dustry. 

To keep a copy of the certificate of 
learner or apprentice issued by the St. 
Croix Municipal Wage Commissioner. 

Retention period: Not specified. 7 
CFR Part 868 

4.37 Employers of Virgin Islands handi¬ 
capped workers in the sugar industry. 

To keep a copy of the certificate of 
individual worker impairment issued by 
the St. Croix Municipal Council Wage 
Commissioner. 

Retention period: Not specified. 7 
CFR Part 868 

Regulations for the Marketing Order 

Program for Dairy Products Under 

the Agricultural Marketing Act of 

1937, as Amended 

4.38 Milk handlers. 

To keep detailed and summary ac¬ 
counts, books, and records with respect 
to (a) the receipts and utilization of all 
milk, skim milk, and butterfat handled, 
including all milk products received and 
disposed of in the same form; (b) the 
weights and butterfat content of all milk 
and milk products handled; and (c) pay¬ 
ments to producers and cooperative as¬ 
sociations of producers and such other 


information as the market administra¬ 
tor may require. 

Retention period: 3 years, to begin at 
the end of the calendar month to which 
such accounts and records pertain, or for 
a longer period if notified by the Market 
Administrator. 7 CFR Parts 1001—1159. 
(See specific milk marketing area.) 

5. Commodity Credit Corporation 

5.1 Cooperative marketing associations 
of producers participating in the 
Rice Loan and Purchase programs. 

To maintain records of the total quan¬ 
tity of rough rice acquired by or delivered 
to the association from all sources, the 
quantity of eligible rice delivered by 
eligible producer members, and separate 
records of both eligible and ineligible 
rice. 

Retention period: 1957 crop—at least 
until May 1, 1963, 6 CFR 421.2537; 1958 
crop—at least until May 1, 1964, 6 CFR 
421.3337; 1959 crop—at least until May 1,' 
1965, S CFR 421.4337; 1960 crop—at least 
until May 1, 1966, 6 CFR 421.5338; 1961 
crop—at least until May 1, 1967, 6 CFR 
421.438; 1962 crop—at least until May 1, 
1968, 6 CFR 421.1503 

5.2 Cottonseed crushers participating in 
the Cottonseed Price Support pro¬ 
gram. 

To keep complete and detailed records 
as specified with respect to all purchases 
of cottonseed and other specified trans¬ 
actions. 

Retention period: At least 3 years from 
the last date any of the products ten¬ 
dered by the crusher have been delivered. 
6 CFR 443.1769 (1961), 443.1869 (1962) 

5.3 Cooperative associations of pro¬ 
ducers participating in the Tung Nut 
Price Support program. 

To maintain detailed records as speci¬ 
fied pertaining to quantities of tung nuts 
and tung nut oil obtained and processed. 

Retention period: 1960 crop—until 
July 1, 1963, 6 CFR 443.104; 1961 crop— 
until July 1, 1964, 6 CFR 443.204; 1962 
crop—until July 1, 1965, 6 CFR 443.304 

5.4 Peanut shellers participating in the 
Peanut Price Support program. 

To keep accounts with respect to the 
production and purchase of No. 2 pea¬ 
nuts and farmers stock peanuts from 
which No. 2 peanuts were produced, in¬ 
cluding types, grades, and quantity, 
names and addresses of producers, and 
date and place received. 

Retention period: 3 years after the last 
No. 2 peanuts are delivered to CCC. 6 
CFR 446.1345 (1961), 446.1449 (1962) 

5.5 Mohair producers participating in 
the Payment Program for Mohair, 
and their marketing agencies. 

To maintain books, records, and ac¬ 
counts showing the marketing of mohair 
on which an application for payment is 
based. 

Retention period: 3 years. 6 CFR 
468.163, 468.227 

5.6 Wool producers participating in the 
Incentive Payment Program for 
Shorn Wool, and their marketing 
agencies. 

To maintain books, records, and ac¬ 
counts showing: purchases of lambs on 


and after April 1, 1956, and marketing 
of wool or lambs on which application 
is based. 

Retention period: 3 years. 6 CFR 
472.1058, 472.1158 

5.7 Lamb and yearling producers par¬ 
ticipating in the Payment Program 
for Lambs and Yearlings (Pulled 
Wool), and persons furnishing evi¬ 
dence to an applicant to enable him 
to receive payment under the pro¬ 
gram. 

To maintain books, records, and ac¬ 
counts showing purchases of unshorn 
lambs on or after April 1, 1956, and 
marketing of unshorn lambs on which 
application for payment is based. 

Retention period: 3 years. 6 CFR 
472.1058, 472.1158 

5.8 Dealers selling designated surplus 
feed grains or approved mixed feed 
to farmers under the Emergency 
Feed Program. 

To maintain books and records which 
will permit verification of all transac¬ 
tions with regard to farmer’s purchase 
orders and dealer’s certificates. 

Retention period: At least 3 full years 
following exchange of the purchase or¬ 
der for dealer’s certificate (or to be kept 
longer if requested by the Commodity 
Credit Corporation). 6 CFR 475.161 

5.9 Handlers and warehousemen per¬ 
forming transactions with regard to 
delivery orders under the Livestock 
Feed Program. 

To maintain books and records which 
will permit verification of all transac¬ 
tions with regard to delivery orders. 

Retention period: At least 3 full years 
following deliveries against delivery or¬ 
ders (or to be kept longer if requested 
by the Commodity Credit Corporation). 
6 CFR 475.213 

5.10 Exporters participating in the Rice 
Export Program. 

To maintain records showing milled 
rice or brown rice exported or to be 
exported in connection with program. 

Retention period: 2 years after date 
of export. 6 CFR 481.138 

5.11 Exporters participating in the 
Commodity Credit Corporation’s 
wheat and wheat flour export pay¬ 
ment programs under the Interna¬ 
tional Wheat Agreement. 

To keep accurate records showing sales 
and deliveries of wheat or flour exported 
or to be exported in connection with the 
programs. 

Retention period: 2 years after date 
of export. 6 CFR 483.177, 483.277 

5.12 Cotton products and cotton ex¬ 
porters (and affiliates and sub¬ 
sidiaries) participating in the cotton 
export programs. 

To keep books, records, accounts, and 
other documents and papers pertinent to 
any transaction under the program. 

Retention period: At least 3 years 
after the date of last payment under any 
sales registration. 6 CFR 482.313, 
482.364,482.414, 482.513 
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5.13 Feed grain exporters participating 
in the Feed Grain Export Program. 

To keep records, accounts, and other 
documents relating to transactions under 
the program. 

Retention period: 2 years after date 
of export. 6 CFR 484.138 

5.14 Exporters of non-fat dry milk. 

To maintain accurate records showing 
all commodities exported or to be ex¬ 
ported in connection with this program. 

Retention period: 3 years after date 
of export. 6 CFR 485.129 

6. Commodity Exchange Authority 

6.1 Futures commission merchants de¬ 
positing customers’ monies in a bank 
or trust company. 

Must secure a written waiver agree¬ 
ment from such bank or trust company 
and keep as a record an executed copy 
of this agreement. 

Retention period: 5 years from date of 
closing of such bank account. 6 17 CFR 
1.20 (retention: 1.31) 

6.2 Futures commission merchants in¬ 
vesting customers’ money or loaning 
customers’ money on the security of 
negotiable warehouse receipts. 

To deposit such obligations, securities 
and warehouse receipts in safekeeping 
with a bank, trust company or clearing 
organization, or clearing member of a 
contract market and keep an executed 
copy of agreement with bank, trust com¬ 
pany, clearing organization, or a clearing 
member of a contract market as specified 
in the section cited. 

Retention period: 5 years after termi¬ 
nation of agreement. 6 17 CFR 1.26 (re¬ 
tention: 1.31) 

6.3 Futures commission merchants. 

To keep the following records re obliga¬ 
tions and investment securities, date in¬ 
vestments made, name of person from 
or through whom obligations bought, 
amount of money paid, description of 
obligations or securities, date disposition 
made and amount received therefor, 
name of person to or through whom sold; 
and the following records re warehouse 
receipts, date loan made, name of person 
to whom funds loaned, amount loaned, 
description of warehouse receipts, date, 
and particulars of any changes or sub¬ 
stitutions, date on which loan repaid. 

Retention period: 5 years after invest¬ 
ment liquidated or loan paid. 5 17 CFR 
1.27 (retention: 1.31) 

6.4 Futures commission merchants. 

To keep a record of the daily computa¬ 
tion of money, securities and property 
which must be segregated for customers. 

Retention period: 5 years. 5 17 CFR 

1.32 (retention: 1.31) 

6.5 Futures commission merchants. 

To keep record showing position of 
each customer in each future of each 


5 After 3 years the person required to keep 
such books and records may at his option 
substitute photographic reproductions there¬ 
of on film, together with facilities for the 
projection of such film in a manner which 
will permit it to be readily inspected or 
examined. 


commodity on each contract market as 
of last business day of each calendar 
month. 

Retention period: 5 years. 6 17 CFR 

1.33 (retention: 1.31) 

6.6 Futures commission merchants. 

To keep copy of confirmation of the 
execution of any trade originated by 
controller of accounts. 

Retention period: 5 years. 6 17 CFR 
1.33a (retention: 1.31) 

6.7 Futures commission merchants. 

To keep a “point balance” record of 
all open trades or contracts of customers 
as of last day of business of each calen¬ 
dar month. 

Retention period: 5 years. 5 17 CFR 

1.34 (retention: 1.31) 

6.8 Futures commission merchants. 

To keep statement to show as of close 
of last business day of fiscal year and 
semiannually thereafter, net profit or 
loss from combined open trades, credit 
or debit balance of commodity margin 
account of each customer, whether or 
not customer has open trades or con¬ 
tracts, description of all securities and 
property in segregated account received 
from each customer to margin, guaran¬ 
tee or secure trades or contracts. 

Retention period: 5 years. 6 17 CFR 

1.34 (retention: 1.31) 

6.9 Futures commission merchants and 
members of contract markets. 

To keep full and complete record of all 
futures and cash transactions including 
all orders, trading cards, signature cards, 
street books, journals, ledgers, cancelled 
checks, copies of confirmations, state¬ 
ments of purchase and sale, together 
with all other data and memoranda and 
records of every sort pertaining to cash 
and future transactions. 

Retention period: 5 years. 6 17 CFR 

1.35 (retention: 1.31) 

6.10 Futures commission merchants and 
clearing members of contract mar¬ 
kets. 

To prepare and keep in permanent 
form the following: (a) A financial 
ledger record showing all charges against 
and credits to each customer’s account; 
(b) a record of transactions showing for 
each account all commodity futures 
transactions executed for such account, 
including date, price, quantity, market, 
commodity, and future; (c) a record or 
journal showing for each day complete 
details of all commodity futures trans¬ 
actions executed, including date, price, 
quantity, market, commodity, future, 
and the person for whom such transac¬ 
tion was made (in the case of clearing 
members, the record or journal should 
also show the floor broker or other per¬ 
son executing each transaction and the 
opposite clearing member with whom it 
was made). 

Retention period: 5 years. 6 17 CFR 

1.35 (retention: 1.31) 

6.11 Futures commission merchants. 

To keep record of all securities and 
property (other than money) received 
from customers to margin, guarantee or 
secure trades and contracts including 


description of securities and property, 
name and address of customer, date re¬ 
ceived and returned or otherwise dis¬ 
posed of. 

Retention period: 5 years from date 
of return of property. 6 17 CFR 1.36 (re¬ 
tention: 1.31) 

6.12 Futures commission merchants and 
members of contract markets. 

To keep record showing for each fu¬ 
tures account name, address and prin¬ 
cipal occupation or business of person for 
whom account is carried and names of 
persons guaranteeing account or exercis¬ 
ing trading control over account. 

Retention period: 5 years from date 
account closed. 6 17 CFR 1.37 (retention: 
1.31) 

6.13 Contract markets. 

To keep record of each transaction 
wherein a member acts for both a buyer 
and a seller, including the date, price, 
quantity, kind of commodity, delivery 
month, by whom executed, and the exact 
time of execution. 

Retention period: 5 years. 6 17 CFR 
1.39 (retention: 1.31) 

6.14 Contract markets. 

Must require warehouse operators 
whose receipts are deliverable in satis¬ 
faction of futures contracts made on or 
subject to the rules of the contract mar¬ 
ket to keep records showing stocks traded 
for future delivery on such contract 
markets, in store by kind, class, and 
grade, including lots and parcels stored 
specially or separately. 

Retention period: 5 years. 6 17 CFR 
1.44 (retention: 1.31) 

6.15 Persons having or controlling a re¬ 
portable position in commodity 
futures. 

To keep books and records showing 
all details of such position and all trans¬ 
actions related thereto; the name and 
address of each person whose commodity 
futures account is controlled by the re¬ 
porting trader, and of each person who 
controls, or has a financial interest in, 
or guarantees the account of the report¬ 
ing trader; if the reporting trader is a 
partnership, the name and address of 
each partner; if a corporation, the names 
and addresses of the person or persons 
who direct trading activities, and the 
name and address of the parent corpora¬ 
tion and subsidiaries or affiliates. 

Retention period: 5 years. 6 17 CFR 
18.04, 18.05 (retention: 1.31) 

7. Farmers Home Administration 

7.1 Borrowers operating under farm 
and home annual plans. 

To maintain records of income, ex¬ 
penses, and operations. 

Retention period: Until summarized 
and reflected in the Agency’s official rec¬ 
ords. 6 CFR 302.3 

7.2 Watershed loan participants. 

To maintain such accounts and records 
pertaining to transactions related to in¬ 
stallation, operation, and maintenance 
as may be required by FHA. 

Retention period: 5 years after year 
to which they pertain. 6 CFR 391.15 
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8. Federal Crop Insurance Corporation 

8.1 Insured under Federal Crop Insur¬ 
ance Corporation. 

To keep records of harvesting, storage, 
shipments, sale, or other disposition of 
all barley, dry beans, citrus, combined 
crops, corn, cotton, flax, grain sorghum, 
oats, oranges, peanuts, potatoes, canning 
and freezing peas, dry peas, rice, rye, 
soybeans, tobacco, tomatoes, and wheat 
produced on each insurance unit covered 
by the contract, and separate records 
showing the same information for pro¬ 
duction on any uninsured acreage of the 
insured crop in the county in which he 
has an interest. 

Retention period: 2 years after time of 
loss. 7 CFR401.il, sec. 19 

II. DEPARTMENT OF 
COMMERCE 

1. Area Redevelopment 
Administration 

1.1 Recipients of loans and grants. 

To keep and preserve records for 
financial assistance so long as any sum 
shall be due and unpaid to the Govern¬ 
ment on account of any loan under sec¬ 
tions 6, 7, 8, Public Law 87-27, May 1, 
1961, full written records, accurately dis¬ 
closing the amount and the disposition 
by such recipient of the proceeds of any 
such assistance, together with other 
funds applied to such project, all as shall 
specifically identify a compliance with 
the requirements of the Act and the 
terms upon which such financial assist¬ 
ance has been made. % 

Retention period: Until final payment 
has been made to the Government or at 
least 2 years following the completion of 
all work on the project, whichever is 
longer. 13 CFR 304.8 

1.2 Application of grant funds. 

To keep detailed records reflecting 
work progress, expenditures and com¬ 
mitments, and to indicate the relation¬ 
ship to estimated costs and schedules. 

Retention period: For and during the 
full time of construction being carried 
out pursuant to any grant. 13 CFR 
304.33 

2. Business and Defense Services 
Administration 

2.1 Persons in the United States par¬ 
ticipating in transactions covered by 
BDSA Regulation 3. 

To keep records of receipts and deliver¬ 
ies in sufficient detail to permit the deter¬ 
mination, after audit, of compliance of 
each transaction with provisions of 
BDSA Regulation 3 (Operations of the 
Priorities and Allocations Systems be¬ 
tween Canada and the United States). 

Retention period: At least 3 years. 
32A CFR Ch. VI, BDSA Reg. 3, sec. 7 (a) 

2.2 Individuals, corporations, partner¬ 
ships, associations, or any other or¬ 
ganized groups of persons partici¬ 
pating in any transaction covered by 
Defense Materials System Regulation 
1, as amended December 1, 1959. 

To keep accurate and complete rec¬ 
ords of each such transaction, includ¬ 


ing all rated orders, ACM orders and 
directives received by such persons, 
copies of all rated orders and ACM orders 
placed by such persons, records of pur¬ 
chases, receipts, inventories, production, 
use, sales, and deliveries of all materials 
acquired by means of priority, allotment 
or directive assistance, and records of 
sales and deliveries of all materials sold 
or delivered by such persons pursuant 
to rated orders, ACM orders and direc¬ 
tives. Records shall be maintained in 
sufficient detail to permit the determina¬ 
tion, after audit, whether each trans¬ 
action complies with the provisions of 
DMS Reg. 1, as amended December 1, 
1959. 

Retention period: For at least 3 years. 
32A CFR Ch. VI, DMS Reg. 1, as 
amended December 1, 1959, sec. 14 

2.3 Individuals, corporations, partner¬ 
ships, associations, or any other or¬ 
ganized groups of persons participat¬ 
ing in any transaction covered by 
BDSA (formerly NPA) Regulation 2 
and BDSA (formerly NPA) Orders 
M-1A, M-5A, M—41, and M-43A. 

To keep accurate and complete records 
of receipts, deliveries, inventories, pro¬ 
duction, and use, in sufficient detail to 
permit the determination, after audit, 
whether each transaction complies with 
the provisions of BDSA Reg. 2—Basic 
Rules of the Priorities System; BDSA 
Order M-1A—Iron and Steel; BDSA 
Order M-5A—Aluminum; BDSA Order 
M-41—Metalworking Machines: Deliv¬ 
ery; BDSA Order M-43A—Construction 
Machinery: Distribution, as applicable 
to such transaction. 

Retention period: For at least 3 years. 
32A CFR Ch. VI, BDSA Reg. 2, sec. 24 
(a); Order M-1A, sec. 19 (a); Order 
M-5A, sec. 15 (a); Order M-41, sec. 13 
(a); Order M-43A, sec. 9 (a) 

2.4 Individuals, corporations, partner¬ 
ships, associations, or any other or¬ 
ganized groups of persons partici¬ 
pating in any transaction covered by 
BDSA Order M-17. 

To keep accurate and complete rec¬ 
ords of rated orders and directives re¬ 
ceived and monthly records of produc¬ 
tion, production schedules and deliveries 
in sufficient detail to permit the deter¬ 
mination, after audit, whether each 
transaction complies with the provi¬ 
sions of BDSA Order M-17—Electronic 
Components or Parts. 

Retention period: For at least 3 years. 
32A CFR Ch. VI, BDSA Order M-17, as 
amended September 4, 1959, sec. 7(a) 

2.5 Individuals, corporations, partner¬ 
ships, associations, or any other or¬ 
ganized groups of persons participat¬ 
ing in any transactions covered by 
BDSA (formerly NPA) Regulation 
6—Transfer of Quotas and Ratings; 
Transfer of a Business as a Going 
Concern. 

To keep accurate and complete records 
in sufficient detail to permit the determi¬ 
nation, after audit, whether each such 
transaction complies with the provisions 
of that regulation. 

Retention period: For at least 3 years. 
32A CFR Ch. VI, BDSA Reg. 6, sec. 8(a) 


2.6 Persons participating in transactions 
covered by BDSA Order M— IB. 

To keep records of receipts and de¬ 
liveries in sufficient detail to permit the 
determination, after audit, of compliance 
of each transaction with provisions of 
Order M-1B (Nickel Alloys). 

Retention period: At least 3 years. 
32A CFR Ch. VI, Order M-1B, sec. 13(a) 

2.7 Producers and distributors of cop¬ 
per controlled materials, producers 
of intermediate shapes, and users of 
copper raw materials. (BDSA Order 
M-11A— Copper and Copper-base 
Alloys). 

To keep accurate and complete records 
of purchases, receipts, inventories, pro¬ 
duction, use, sales and deliveries of cop¬ 
per controlled materials, intermediate 
shapes, and copper raw materials. Such 
records shall include, but shall not be 
limited to, all authorized controlled 
material orders, certified orders and 
directives received by such persons, and 
copies of all authorized controlled ma¬ 
terial orders, rated orders, and certified 
orders placed by such persons. 

Retention period: At least 3 years. 32A 
CFR Ch. VI, Order M-11A, sec. 12(a) 

3. Bureau of International Business 

Operations 

Foreign Trade Zones Board 

3.1 Grantees of foreign trade zones. 

To keep books, records, and accounts 
in the form and manner prescribed in 
“Uniform System of Accounts, Records 
and Reports,” approved February 6,1939. 

Retention period: Not specified. 15 
CFR 400.1002a 

4. Bureau of International Programs 

4.1 Holders of U.S. Import Certificates 
selling or transferring commodities 
covered by such certificates. 

To secure and retain a written ac¬ 
ceptance by the purchaser or transferee 
of all obligations imposed under the ex¬ 
port regulations of the United States. 
Retention period: 3 years. 15 CFR 

368.1 

4.2 Executors of Import Certificates 
where resale or transfer of com¬ 
modities covered by Import Certifi¬ 
cate occurs before delivery. 

To secure and retain written accept¬ 
ance by purchaser or transferee of obli¬ 
gation to provide delivery verification. 

Retention period: 3 years. 15 CFR 
368.1 

4.3 Exporters of surplus agricultural 
commodities. 

To obtain and keep available for in¬ 
spection, upon demand, by the Bureau of 
International Programs, documents of 
acknowledgment from foreign pur¬ 
chasers and documents constituting evi¬ 
dence of the contract of purchase and 
sale. 

Retention period: 3 years. 15 CFR 
371.8 

4.4 Applicants for export licenses. 

To keep documents constituting evi¬ 
dence of an order and of facts relating 
to the purchase transaction as specified 
in section cited. 
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Retention period: 3 years from date 
of receipt of the application by the Bu¬ 
reau (as shown on the Acknowledgment 
Card, Form PC-116). 15 CFR 372.4 

4.5 Applicants for export licenses. 

To keep the originals of any copies of 
documents submitted in support of ap¬ 
plications. 

Retention period: 3 years from date 
of receipt of the license application by 
the Bureau (as shown on the Acknowl¬ 
edgment Card, Form FC-116). 15 CFR 
372.9 

4.6 Foreign importers of aircraft or ves¬ 
sel repair parts. 

To keep records of commodities im¬ 
ported from the U.S. and supplied abroad 
to vessels or aircraft. 

Retention period: 3 years from the 
date the commodities are supplied to a 
vessel or aircraft. 15 CFR 373.3, 373.51 

4.7 Exporter and foreign distributor. 

To keep copies of validated or re¬ 
jected Forms FC 143 and 243. 

Retention period: 3 years from date 
of validation or rejection. 15 CFR 373.4 

4.8 Applicants for a Periodic Require¬ 
ments License. 

To keep records of the documentary 
evidence of the prescribed relationship 
with each consignee. 

Retention period: 3 years from the 
date of receipt of the application (as 
shown on the Acknowledgment Card, 
Form FC-116). 15 CFR 376.3 

4.9 Applicants for a Time Limit License. 

To keep records of the documentary 
evidence of the prescribed relationship 
with each consignee. 

Retention period: 3 years from the 
date of receipt of the application (as 
shown on the Acknowledgment Card, 
Form FC-116). 15 CFR 377.3 

4.10 Forwarding agents receiving copies 
of commercial invoices not contain¬ 
ing notice of prohibition against 
diversion. 

To keep record of notification to ex¬ 
porter of obligation and exporter’s reply 
of compliance therewith. 

Retention period: 3 years. 15 CFR 

379.10 

4.11 Transferors and transferees of ex¬ 
port licenses. 

To keep records of all documents evi¬ 
dencing the order covered by these 
licenses. 

Retention period: 3 years from date of 
certification. 15 CFR 380.1 

4.12 Exporters or agents. 

To keep records of export transactions, 
exports and reexports. 

Retention period: 3 years from date of 
transaction. 15 CFR 381.11 

5. Maritime Administration 

5.1 General agents (shipping com¬ 
panies) or their subcontractors and 
berth agents. 

To keep books, records, documents and 
accounts (which shall be the property of 
the U.S.), relating to the activities, 
maintenance and business of vessels 
covered by or involving transactions re¬ 


lated to Service Agreements as pre¬ 
scribed in AGE-1—General Agents, 
Agents and Berth Agents. 

Retention period: Until completion of 
audit. 6 32A CFR Ch. XVin, AGE-1, sec. 
2(b), General Agents service agreement. 
Art. 3(g)(1) and Art. 14; Berth Agents 
service agreement, Art. 3(e)(1) and 
Art. 14 

5.2 Agents entering into service agree¬ 
ments. 

To keep separate sets of books of ac¬ 
counts to record the various transactions 
in connection with procedural rules for 
financial transactions under agency 
agreements. 

Retention period: Until completion of 
audit. 6 32A CFR Ch. XVIII, FIB-1, sec. 1 

5.3 Agents entering into service agree¬ 
ments. 

To keep the originals of all documents, 
at his principal office, including authori¬ 
zations, for facilities, services and sup¬ 
plies and complete tariffs and port 
schedules covering charges at domestic 
and foreign ports incident to the 
operation of the vessels assigned under 
the procedural rules for financial trans¬ 
actions under agency agreements. 

Retention period: Until completion of 
audit. 6 32 A CFR Ch. XVin, FIS-1, secs. 
9 and 12 

5.4 General agents. 

To prepare monthly invoices for com¬ 
pensation earned during preceding 
month under the applicable provisions 
of NS A Order No. 47 (AGE-4) and record 
in agency account books. 

Retention period: Until completion of 
audit. 6 32A CFR Ch. XVIII, FIS-2, sec. 
3(a) (1) and sec. 5 

5.5 General agents. 

To keep originals of statements or 
credit memoranda for return premiums 
for all vessels insured with Underwriters 
pursuant to INS-l-Maritime Protection 
and Indemnity Insurance Instructions 
Under General Agency and Berth Agency 
Agreements. 

Retention period: Until completion of 
audit. 6 32A CFR Ch. XVIII, INS-1, sec. 
7(b) 

5.6 General agents. 

To keep records to account, if required, 
for the purchase, delivery to the Master, 
receipts from sales, condemnations, 
transfers and all other transactions in 
connection with slop chests. 

Retention period: Until completion of 
audit. 6 32A CFR Ch. XVTII, OPR-1, sec. 
2(e) 

5.7 Masters. 

To keep records and logs disclosing re¬ 
ceipts for the quantities of slop chest 
items delivered aboard ship. 

Retention period: Until completion of 
audit. 6 32A CFR Ch. XVIII, OPR-1, sec. 
3 (d) and (e) 

5.8 General agents. 

To keep a copy of each Job Order, Sup¬ 
plemental Job Order or Worksmalrep 


•After audit by the General Accounting 
Office, the Maritime Administration will take 
custody of the records. 


Contracts for the maintenance and re¬ 
pair of vessels when work awarded by 
General Agents. 

Retention perio d: Until completion of 
audit. 6 32A CFR Ch. XVin, SRM-1, sec. 
3(a)(1) 

5.9 General agents. 

To keep records and supporting docu¬ 
ments pertaining to repairs and equip¬ 
ment purchased for repairs to ships so 
that reports may be made to the Mari¬ 
time Administration. 

Retention period: Until completion of 
audit. 6 32A CFR Ch. XVHI SRM-2, sec. 
4; SMR-3, sec. 3(d); SRM-4, sec. 2; 
SRM-5, sec. 3(a) and sec. 19 

.5.10 Charters of Government-owned 
dry-cargo vessels. 

To keep books, records, and accounts, 
required under Clause 37(1), Part n, of 
Form 705 charter; section 705 of the Mer¬ 
chant Marine Act, 1936. 

Retention period: 3 years after a re¬ 
lease or final settlement is completed be¬ 
tween the Mariti me Ad ministration and 
the charterer. 46 CFR 221.13 

5.11 Operators of vessels newly con¬ 
structed under Maritime Administra¬ 
tion ship construction contracts, con¬ 
taining guarantee clauses. 

To keep records, including log extracts 
of all deficiencies, defects, weaknesses, 
etc., found in the ship while in the oper¬ 
ator’s custody and operation, and, if 
possible, the causes thereof; and main¬ 
tain 12 complete sets of records of the 
items deemed to be the builder’s respon¬ 
sibility, including the initial report of the 
deficiency, specifications, itemized costs, 
and completion certificates for all such 
work awarded during the guarantee 
period, and, if possible, the cause of the 
deficiencies and all related correspond¬ 
ence for use at the time of the Final 
Guarantee Survey. 

Retention period: 3 years after date of 
the final guarantee survey. 46 CFR 
247.4 

5.12 Operators of operating-differential 
subsidized vessels. 

To keep copy of Form MA-140, Sum¬ 
mary report on voyage repairs. 

Retention period: 2 years after final 
release or settlement agreement is com¬ 
pleted between the Maritime Adminis¬ 
tration and the operator. 46 CFR 272.7 

5.13 Operating-differential subsidy con¬ 
tractors, and such affiliates, domestic 
agents, subsidiaries, or holding com¬ 
panies connected with, or directly or 
indirectly controlling or controlled 
by, such contractors. 

To keep its books, records, and ac¬ 
counts, as the Maritime Administration 
shall require, relating to the mainte¬ 
nance, operation, and servicing of the 
vessels, services, routes, and lines. 

Retention period: 2 years after final 
release or settlement agreement is com¬ 
pleted between the Maritime Adminis¬ 
tration and the contractor. 46 CFR 
282.00,282.01,292.3 

5.14 Operating-differential subsidy con¬ 
tractors. 

To keep records supporting entries to 
notes and accounts receivable from 
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officers and employees and subsidiary 
accounts. 

Retention period: 2 years after final 
release or settlement agreement is com¬ 
pleted between the Maritime Adminis¬ 
tration and the contractor. 46 CFR 
282.364 

5.15 Contractors and subcontractors. 

To keep accounts, books, documents, 
memoranda, minutes and records of 
every kind involving cost of performing 
a contract or subcontract subject to in¬ 
spection and audit by the Administra¬ 
tion. 

Retention period: 2 years after the 
final determination and acceptance of 
payment by the Maritime Administra¬ 
tion. 46 CFR 285.5 

5.16 Contractors and subcontractors. 

To keep books and records in such 

manner that a proper determination of 
profit can be made therefrom. 

Retention period: 2 years after the 
contractor or subcontractor has made 
payment of excess profits as determined 
by the Maritime Administration. 46 
CFR 285.35 

5.17 Operators of operating-differential 
subsidy agreements and depositories. 

To keep certified copies of resolutions 
authorizing the establishment of Special 
and Capital Reserve Funds involved, 
and such other accounts established in 
connection therewith. 

Retention period: 2 years after final 
release or settlement agreement is com¬ 
pleted between the Maritime Adminis¬ 
tration and the operator. 46 CFR 286.2, 
287.6 

5.18 Taxpayers establishing construc¬ 
tion reserve funds. 

To keep such records as the Commis¬ 
sioner of Internal Revenue or the Mari¬ 
time Administration may require. 

Retention period: 6 months after the 
termination or closing out of the reserve 
fund. 46 CFR 287.24 

5.19 Operators of operating-differential 
subsidy agreements. 

To keep all working papers (irrespec¬ 
tive of by whom prepared) in support of 
the various statements comprising an¬ 
nual and final accountings. 

Retention period: Until a final release 
or settlement agreement is completed be¬ 
tween the Maritime Administration and 
the operator. 46 CFR 292.8 

5.20 Citizen applicants to purchase or 
charter a war-built vessel. 

To keep books, records, and accounts 
available for examination as deemed 
necessary by the Maritime Adminis¬ 
tration to verify financial statements 
submitted. 

Retention period: Purchase—10 years 
after completion of contract require¬ 
ments ; charter—5 years after settlement 
of company charters by the Maritime 
Administration. 46 CFR 299.8 

5.21 Purchases of war-built vessels. 

To keep books, records and accounts 
available for examination and audit as 
may be required by the Maritime Admin¬ 
istration. 


Retention period: Until a final release 
or settlement agreement is completed be¬ 
tween the Maritime Administration and 
the purchaser. 46 CFR 299.21 

5.22 Charterers of war-built vessels. 

To keep books, records and accounts 
relating to the vessel in such form as 
the Maritime Administration may pre¬ 
scribe available for examination and 
audit. 

Retention period: 2 years after final 
release or settlement agreement is com¬ 
pleted between the Maritime Adminis¬ 
tration and the charterer. 46 CFR 
299.31 

5.23 Charterers of war-built vessels, 
Government-owned dry-cargo vessels, 
and war-built dry-cargo vessels. 

To keep books, records and accounts 
relating to the management, operations, 
conduct of the business of and mainte¬ 
nance of the vessels covered by the 
agreement in accordance with the “Uni¬ 
form System of Accounts” and under 
such regulations as may be prescribed 
by the owner: Provided, That if the 
Charterer is subject to the jurisdiction 
of the Interstate Commerce Commis¬ 
sion, the Administration will not require 
the duplication of books, records and ac¬ 
counts required to be kept in some other 
form by the Interstate Commerce 
Commission. 

Retention period: 2 years after final 
release or settlement agreement is com¬ 
pleted between the Maritime Adminis¬ 
tration and the charterer. 46 CFR 
299.39, 299.130,299.202 

5.24 Charterers of war-built vessels. 

To keep cost records or other sound 

accounting evidence for purpose of sup¬ 
porting claims, if any, for post-redelivery 
overhead expenses. 

Retention period: 2 years after final 
release or settlement agreement is com¬ 
pleted between the Maritime Adminis¬ 
tration and the charterer. 46 CFR 
299.48,299.52, 299.53 

5.25 Underwriting agents under war risk 
insurance program for hull, P & I 
and second seamen. 

To keep a full and complete record of 
all applications, binders and policies, and 
also record all premiums, charges or de¬ 
posits required by the terms of the bind¬ 
ers or policies; and books, records and 
accounts covering the operations and ac¬ 
tivities under the Underwriting Agency 
Agreement, which shall be the property 
of the United States represented by the 
Maritime Administrator. 

Retention period: Until a release is 
granted by the Maritime Administration, 
at which time the Maritime Administra¬ 
tion will take custody of the records. 46 
CFR 308.8 

5.26 Those assured under war risk cargo 
insurance program. 

To keep books, records and accounts 
in such form and manner that all in¬ 
formation available to the assured as to 
the amounts at risk and the amounts of 
losses incurred and premiums due can 
be readily ascertained therefrom by the 
Maritime Administrator. 

Retention period: Until a release is 
granted by the Maritime Administration, 


at which time the Maritime Administra¬ 
tion will take custody of the records. 46 
CFR 308.517 

5.27 Underwriting agents under war risk 
cargo insurance program. 

To keep a full and complete record of 
all applications, binders, and policies, and 
also record all premiums, charges, collat¬ 
eral deposit funds and surety bonds re¬ 
quired by the terms of the binders and 
policies; and books, records and accounts 
covering the operations and activities 
under the Underwriting Agency Agree¬ 
ment, which shall be the property of the 
United States represented by the Mari¬ 
time Administrator. 

Retention period: Until a release is 
granted by the Maritime Administration, 
at which time the Maritime Administra¬ 
tion will take custody of the records. 46 
CFR 308.548 

5.28 Slate marine academies. 

To keep records pertaining to acade¬ 
mies, officers, instructors, crew cadets, 
training ships and shore bases, and 
daily logs of absences, with or without 
leave, hospitalizations, disenrollments 
and other analogous data. 

Retention period: Personnel records— 
60 years from date of enrollment; all 
other records—12 years after final audit. 
46 CFR 310.3 

5.29 Clearing agents under war risk 
cargo insurance programs. 

To keep a complete, separate system 
of books, records and accounts covering 
its operation and activities under this 
agreement, including a record of all 
statements, vouchers and other informa¬ 
tion received by it from the underwriting 
agents which shall be the property of the 
United States represented by the Mari¬ 
time Administrator. 

Retention period: During the period of 
the agreement and up to 36 months after 
its termination and thereafter until final 
settlement of any outstanding claims 
against the Administrator by holders of 
policies issued by the underwriting 
agents. 46 CFR 308.551 

6. Bureau of Public Roads 

6.1 State highway departments or their 
agents. 

To keep (a) all records and documents 
relating to the undertaking, carrying out 
and maintaining of each project in such 
form and manner as will enable the 
State to make available to the Federal 
Highway Administrator such informa¬ 
tion and data as he may require, and (b) 
financial and other records relating to 
toll facilities financed in part with 
Federal funds. 

Retention period: (a) 3 years after 
payment of final voucher, and (b) at 
least 3 years after the facility has been 
operated on a free basis. 23 CFR 1.30 

7. Under Secretary of Commerce for 
Transportation 

7.1 Ship and aircraft owners, masters, 
officers, employees and agents par¬ 
ticipating in transportation. 

To retain records of voyages and/or 
shipments in sufficient detail to permit 






Thursday, February 28, 1963 


FEDERAL REGISTER 


1915 


an audit to determine if the provisions of 
orders T-l (Shipping restrictions; Sub 
Group A, Hong Kong and Macao, and the 
Republic of the Congo) and T-2 (Ship¬ 
ping restrictions; Communist China, 
North Korea, and the Communist-con¬ 
trolled area of Viet-Nam) have been car¬ 
ried out. No changes in the records 
customarily maintained are required 
provided such records supply an ade¬ 
quate basis for audit. Records may be 
retained in microfilm or other photo¬ 
graphic copies instead of the originals. 

Retention period: At least 2 years. 
32A CFR Ch. VH, T-l, sec. 6; T-2, sec. 5 

8. Great Lakes Pilotage 
Administration 

8.1 Each voluntary association holding 
a Certification of Authorization un¬ 
der the Great Lakes Pilotage Uni¬ 
form Accounting System. 

To keep all books, records and memo¬ 
randa and file them in such a manner to 
readily permit the audit and examination 
thereof by representatives of the Great 
Lakes Pilotage Administration. Also, 
the records must be housed or stored in 
such a manner as to afford protection 
from loss, theft or damage by fire, flood 
or otherwise. 

Retention period: 10 years unless 
otherwise authorized by the Administra¬ 
tion. Part 403 issued under secs. 4 and 
5, 74 Stat. 260, 261; 46 U.S.C. 216 

III. DEPARTMENT OF DEFENSE 

1. Office of Ihe Secretary of Defense 
(Departments of Army, Navy, Air 
Force) 

1.1 Contractors with negotiated fixed 
price supply contracts and purchase 
orders in excess of $2,500. 

A standard “Examination of Records’’ 
clause is provided. Must agree that the 
Comptroller General of the United States 
or his duly authorized representatives 
shall have access to and the right to ex¬ 
amine any directly pertinent books, doc¬ 
uments, papers, and records involving 
transactions related to the contract. 
Must further agree to insert a similar 
clause in each subcontract under this 
type of prime contract. Where Stand¬ 
ard Form 32 is used, the form need not 
be changed to delete the parenthetical 
sentence preceding paragraph (a) of the 
clause. 

Retention period: 3 years after final 
payment under the prime contract. 32 
CFR 7.104-15. ASPR 7-104.15 

1.2 Subcontractors with contracts or 
purchase orders in excess of $2,500 
(excluding subcontracts or purchase 
orders for public utility services at 
rates established for uniform ap¬ 
plicability to the general public) 
under negotiated fixed price supply 
contracts and purchase orders in 
excess of $2,500. 

Must agree that the Comptroller Gen¬ 
eral of the United States or his duly 
authorized representatives shall have 
access to and the right to examine any 
directly pertinent books, documents, 
papers, and records involving transac¬ 
tions related to the subcontract. 


Retention period: 3 years after final 
payment under the subcontract. 32 
CFR 7.104-15. ASPR 7-104.15 

1.3 Contractors with fixed-price incen¬ 
tive supply contracts. 

Shall maintain books, records, docu¬ 
ments, and other evidence sufficient to 
reflect all direct and indirect costs 
claimed to have been incurred and an¬ 
ticipated to be incurred for the per¬ 
formance of the contract. Also, shall 
require each subcontractor to insert a 
similar requirement in all its subcon¬ 
tracts which are on other than a fixed- 
price basis. 

Retention period: 3 years after final 
payment under the contract. 32 CFR 
7.108 (retention: 7.104-15). ASPR 7- 
108(e) 

1.4 Subcontractors with contracts under 
fixed-price incentive supply con¬ 
tracts. 

Shall maintain books, records, docu¬ 
ments, and other evidence sufficient to 
reflect all direct and indirect costs 
claimed to have been incurred and an¬ 
ticipated to be incurred in the per¬ 
formance of the subcontract. 

Retention period: 3 years after final 
payment under the subcontract. 32 CFR 
7.108 (retention: 7.104-15). ASPR 7- 
108(e) 

1.5 Contractors with fixed-price prime 
contracts providing for prospective 
periodic price redetermination at 
stated intervals. 

Must agree to maintain books, records, 
documents, and other evidence, sufficient 
to reflect properly all direct and indirect 
costs of whatever nature claimed to have 
been incurred and anticipated to be in¬ 
curred for the performance of the con¬ 
tract. Also, must agree to insert in each 
of its subcontracts placed on other than 
a firm fixed-price basis a provision re¬ 
quiring the subcontractor (i) to main¬ 
tain similar cost data on performance of 
the subcontract and (ii) to insert a sim¬ 
ilar provision in all its subcontracts 
placed on other than a firm fixed-price 
basis. 

Retention period: 3 years after final 
payment under the contract. 32 CFR 

7.109-2. ASPR 7-109.2 

1.6 Subcontractors with subcontracts on 
other than a firm fixed-price basis 
under fixed-price prime contracts 
providing for prospective periodic 
price redetermination at stated in¬ 
tervals. 

Must agree to maintain books, records, 
documents, and other evidence, sufficient 
to reflect properly all direct and indirect 
costs of whatever nature claimed to have 
been incurred and anticipated to be in¬ 
curred for the performance of the sub¬ 
contract. Also, must agree to insert in 
each of its subcontracts placed on other 
than a firm fixed-price basis a provision 
requiring its subcontractor (i) to main¬ 
tain similar cost data on performance 
of the subcontract, and (ii) to insert a 
similar provision in all its subcontracts 
placed on other than a firm fixed-price 
basis. 

Retention period: 3 years after final 
payment under the subcontract. 32 CFR 

7.109-2. ASPR 7-109.2 


1.7 Subcontractors with subcontracts 
(excluding firm fixed-price subcon¬ 
tracts not in excess of $2,500 and 
subcontracts for utility services at 
rates established for uniform applica¬ 
tion to the general public) under 
fixed-price prime contracts providing 
for prospective periodic price rede¬ 
termination at stated intervals. 

Must agree that the Government may 
examine or audit its books, records, doc¬ 
uments, and other evidence, pertinent to 
the performance of the subcontract. 
Also, if the subcontract is on other than 
a firm fixed-price basis, must agree to 
insert a similar provision in all its 
subcontracts. 

Retention period: 3 years after final 
payment under the subcontract. 32 
CFR 7.109-2. ASPR 7-109.2 

1.8 Contractors with fixed-price prime 
contracts providing for retroactive 
and prospective price redetermina¬ 
tion at a stated time prior to com¬ 
pletion. 

Must agree to maintain books, records, 
documents, and other evidence, sufficient 
to reflect properly all direct and indirect 
costs of whatever nature claimed to have 
been incurred and anticipated to be in¬ 
curred for performance of the contract. 
Also, must agree to insert in each of its 
subcontracts placed on other than a firm 
fixed-price basis a provision requiring 
the subcontractor (i) to maintain simi¬ 
lar cost data on performance of the 
subcontract and (ii) to insert a similar 
provision in all its subcontracts placed 
on other than a firm fixed-price basis. 

Retention period: 3 years after final 
payment under the contract. 32 CFR 

7.109-3. ASPR 7-109.3 

1.9 Subcontractors with subcontracts on 
other than a firm fixed-price basis 
under fixed-price prime contracts 
providing for retroactive and pro¬ 
spective price redetermination at a 
stated time prior to completion. 

Must agree to maintain books, records, 
documents and other evidence sufficient 
to reflect properly all direct and indirect 
costs of whatever nature claimed to have 
been incurred and anticipated to be in¬ 
curred for performance of the subcon¬ 
tract. Also, must agree to insert in each 
of its subcontracts placed on other than 
a firm fixed-price basis a provision re¬ 
quiring its subcontractor (i) to maintain 
similar cost data on performance of the 
subcontract, and (ii) to insert a similar 
provision in all its subcontracts placed 
on other than a firm fixed-price basis. 

Retention period: 3 years after final 
payment under the subcontract. 32 CFR 

7.109-3. ASPR 7-109.3 

1.10 Subcontractors with subcontracts 
(excluding firm fixed-price subcon¬ 
tracts not in excess of $2,500 and 
subcontracts for utility services at 
rates established for uniform appli¬ 
cation to the general public) under 
fixed-price prime contracts providing 
for retroactive and prospective price 
redetermination at a stated time prior 
to completion. 

Must agree that the Government may 
examine or audit its books, records, docu¬ 
ments, and other evidence pertinent to 
performance of the subcontract. Also, 
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if the subcontract is on other than a 
firm fixed-price basis, must agree to in¬ 
sert a similar provision in all its sub¬ 
contracts. 

Retention period: 3 years after final 
payment under the subcontract. 32 CFR 

7.109- 3. ASPR 7-109.3 

1.11 Contractors with fixed-price prime 
contracts providing for retroactive 
price redetermination after comple¬ 
tion. 

Must agree to maintain books, records, 
documents, and other evidence, sufficient 
to reflect properly all direct and indirect 
costs of whatever nature claimed to have 
been incurred for the performance of the 
contract. Also, must agree to insert in 
each of its subcontracts placed on other 
than a firm fixed-price basis a provision 
requiring the subcontractor (i) to main¬ 
tain similar cost data on performance of 
the subcontract, and (ii) to insert a simi¬ 
lar provision in all its subcontracts 
placed on other than a firm fixed-price 
basis. 

Retention period: 3 years after final 
payment under the contract. 32 CFR 

7.109- 4. ASPR 7-109.4 

1.12 Subcontractors with subcontracts 
on other than a firm fixed-price basis 
under fixed-price prime contracts 
providing for retroactive price rede- 
ter-mination after completion. 

Must agree to maintain books, records, 
documents, and other evidence, sufficient 
to reflect properly all direct and indirect 
costs of whatever nature claimed to have 
been incurred in the performance of the 
subcontract. Also, must agree to insert 
in each of its subcontracts placed on 
other than a firm fixed-price basis a pro¬ 
vision requiring its subcontractor (i) to 
maintain similar cost data on perform¬ 
ance of the subcontract, and (ii) to in¬ 
sert a similar provision in all its 
subcontracts placed on other than a firm 
fixed-price basis. 

Retention period: 3 years after final 
payment under the subcontract. 32 CFR 

7.109-4. ASPR 7-109.4 

1.13 Subcontractors with subcontracts 
(excluding firm fixed-price subcon¬ 
tracts not in excess of $2,500 and 
subcontracts for utility services at 
rates established for uniform applica¬ 
tion to the general public) under 
fixed-price prime contracts providing 
for retroactive price redetermination 
after completion. 

Must agree that the Government may 
examine or audit its books, records, 
documents, and other evidence pertinent 
to the performance of the subcontract. 
Also, if the subcontract is on other than 
a firm fixed-price basis, must agree to 
insert a similar provision in all its sub¬ 
contracts. 

Retention period: 3 years after final 
payment under the subcontract. 32 CFR 

7.109-4. ASPR 7-109.4 

1.14 Contractors with cost reimburse¬ 
ment type supply contracts. 

A standard ‘‘Records’* clause is pro¬ 
vided. Must agree to maintain books, 
records, documents and other evidence 
pertaining to the expenses for which re¬ 
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imbursement is claimed under the con¬ 
tract and to make them available to any 
authorized representatives of the Mili¬ 
tary Departments or the Comptroller 
General of the United States. Must in¬ 
sert a similar requirement in each cost, 
cost-plus-fixed-fee, time-and-material, 
or labor-hour subcontract under his cost 
reimbursement type prime contract. In 
the case of existing and completed con¬ 
tracts containing a record retention 
clause providing for a 6-year period 
of retention, such contracts may be 
amended, or in the alternative, the re¬ 
tention of records may be administered 
in accordance with procedures specified 
in the ASPR. 

Retention period: 3 years after date of 
“completion” voucher or invoice or until 
settlement of litigation, whichever is 
longer. 32 CFR 7.203-7. ASPR 7-203.7 

1.15 Subcontractors with contracts of 
a cost, cost-plus-fixed-fee, time-and- 
niatcrial, or labor-hour type under 
cost reimbursement type prime 
supply contracts. 

Must agree to maintain books, records, 
documents, and other evidence pertain¬ 
ing to the expenses for which reimburse¬ 
ment is claimed under the subcontract 
and to make them available to any au¬ 
thorized representatives of the Military 
Departments or the Comptroller General 
of the United States. 

Retention period: 3 years after date 
of “completion” voucher or invoice or 
until settlement of litigation, whichever 
is longer. 32 CFR 7.203-7. ASPR 7- 
203.7 

1.16 Subcontractors with subcontracts 
in excess of $2,500 on other than 
cost, cost-plus-fixed-fee, time-and- 
material, or labor-hour basis (exclud¬ 
ing subcontracts or purchase orders 
for public utility services at rates 
established for uniform applicability 
to the general public) under cost 
reimbursement type prime supply 
contracts. 

Must agree that the Comptroller Gen¬ 
eral of the United States or the De¬ 
partment, or their duly authorized 
representatives, shall have access to and 
the right to examine any directly per¬ 
tinent books, documents, papers and 
records involving transactions related to 
the subcontract. 

Retention period: 3 years after final 
payment under the subcontract. 32 CFR 

7.203-7. ASPR 7-203.7 

1.17 Contractors with negotiated fixed- 
price research and development con¬ 
tracts in excess of $2,500. 

Must agree that the Comptroller Gen¬ 
eral of the United States or his duly 
authorized representatives shall have 
access to and the right to examine any 
directly pertinent books, documents, 
papers and records involving transac¬ 
tions related to the contract. Must fur¬ 
ther agree to insert a similar clause in 
each subcontract under this type of 
prime contract. 

Retention period: 3 years after final 
payment under the prime contract. 32 
CFR 7.302-6 (retention: 7.104-15). 
ASPR 7-302.6 


1.18 Subcontractors with subcontracts 
in excess of $2,500 (excluding sub¬ 
contracts or purchase orders for pub¬ 
lic utility services at rates established 
for uniform applicability to the gen¬ 
eral public) under negotiated fixed- 
price prime research and develop¬ 
ment contracts in excess of $2,500. 

Must agree that the Comptroller Gen¬ 
eral of the United States or his duly 
authorized representatives shall have 
access to and the right to examine any 
directly pertinent books, documents, pa¬ 
pers and records involving transactions 
related to the subcontract. 

Retention period: 3 years after final 
payment under the subcontract. 32 CFR 
7.302-6 (retention: 7.104-15). ASPR 
7-302.6 

1.19 Contractors with cost-reimburse¬ 
ment type research and development 
contracts. 

Must agree to maintain books, records, 
documents and other evidence pertain¬ 
ing to all direct and indirect costs of 
whatever nature for which reimburse¬ 
ment is claimed under the contract and 
to make them available to any author¬ 
ized representatives of the Military De¬ 
partments or the Comptroller General 
of the United States. Must insert a 
similar requirement in each cost, cost- 
plus-fixed-fee, time-and-material, or 
labor-hour subcontract under the prime 
contract. 

Retention period: 3 years after date 
of “completion” voucher or invoice or 
until settlement of litigation, whichever 
is longer. 32 CFR 7.402-7 (retention: 

7.203-7). ASPR 7-402.7 

1.20 Subcontractors with subcontracts 
of a cost, cost-plus-fixed-fee, time- 
and-material, or labor-hour type un¬ 
der cost-reimbursement type prime 
research and development contracts. 

Must agree to maintain books, records, 
documents and other evidence pertain¬ 
ing to all direct and indirect costs of 
whatever nature for which reimburse¬ 
ment is claimed under the subcontract 
and to make them available to any au¬ 
thorized representatives of the Military 
Departments or the Comptroller General 
of the United States. 

Retention period: 3 years after date 
of “completion” voucher or invoice or 
until settlement of litigation, whichever 
is longer. 32 CFR 7.402-7 (retention: 

7.203-7). ASPR 7-402.7 

1.21 Subcontractors with subcontracts 
in excess of $2,500 on other than 
cost, cost-plus-fixed-fee, time and 
material or labor-hour basis (exclud¬ 
ing subcontracts or purchase orders 
for public utility services at rates 
established for uniform applicability 
to the general public) under cost- 
reimbursement type prime research 
and development contracts. 

Must agree that the Comptroller Gen¬ 
eral or the Department or their author¬ 
ized representatives shall have access to 
and the right to examine any directly 
pertinent books, documents, papers and 
records involving transactions related to 
the subcontract. 

Retention period: 3 years after final 
payment under the subcontract. 32 CFR 
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7.402-7 (retention: 7.203-7). ASPB 7- 
402.7 

1.22 Contractors with fixed-price con- 
struction contracts. 

To maintain books, documents, papers 
and records involving transactions relat¬ 
ing to this contract. 

Retention period: 3 years after final 
payment under the prime contract. 
32 CFR 7.603-7 (retention: 7.104-15). 
ASPR 7-603.7 

1.23 Contractors with fixed price con¬ 
tracts in excess of $1,000 for supplies 
or experimental, developmental or 
research work other than (a) con¬ 
struction, alterations or repair of 
buildings, bridges, roads, or other 
kinds of real property or (b) experi¬ 
mental, developmental or research 
work with educational or nonprofit 
institutions when no profit is contem¬ 
plated. 

Unless otherwise provided for in his 
contract, or by applicable statute, the 
contractor in the standard Termination 
Clause of his contract must agree to pre¬ 
serve and make available to the Govern¬ 
ment without direct charge to the 
Government all his books, records, docu¬ 
ments and other evidence bearing on the 
cost and expenses of the contractor 
under the contract and relating to work 
terminated (may be kept in microfilm or 
other photographic form to the extent 
approved by the contracting officer). 

Retention period: 3 years after final 
settlement. 32 CFR 8.701. ASPR 8-701 

1.24 Contractors with fixed price con¬ 
struction contracts amounting to 
more than $10,000. 

Unless otherwise provided for in his 
contract, or by applicable statute, the 
contractor in the standard Termination 
Clause of his contract must agree to pre¬ 
serve and make available to the Gov¬ 
ernment, without direct charge to the 
Government, all his books, records, docu¬ 
ments and other evidence bearing on the 
cost and expenses of the contractor 
under the contract and relating to work 
terminated (may be kept in microfilm or 
other photographic form to the extent 
approved by the contracting officer). 

Retention period: 3 years after final 
settlement. 32 CFR 8.703. ASPR 8-703 

1.25 Subcontractors with fixed price 
subcontracts. 

The standard Termination Clause sug¬ 
gested for use in fixed price subcontracts 
contains the provision that the subcon¬ 
tractor agrees to make available to the 
buyer and the Government all his books, 
records, documents, and other evidence 
bearing on the cost and expenses of the 
contractor under the contract and re¬ 
lating to work terminated (may be kept 
in microfilm or other photographic form 
to,the extent approved by the contracting 
officer). 

Retention period: 3 years after final 
settlement. 32 CFR 8.706. ASPR 8-706 

1.26 Contractors with construction con¬ 
tracts in excess of $2,000 (for work 
in continental United States, Alaska, 
and Hawaii). 

To keep payroll records showing name 
and address of each employee, classifica¬ 


tion, rate of pay, daily and weekly num¬ 
ber of hours worked, deductions from pay 
and actual pay received. 

Retention period: 3 years after con¬ 
tract work completed. 32 CFR 12.403-1. 
ASPR 12-403.1(4) 

1.27 Contractors with Army, Navy, Air 
Force. 

To keep control records for Govern¬ 
ment property, whether furnished to or 
acquired by a contractor for the account 
of the Government, to be designated and 
used as official contract records by the 
Government, whenever possible. Rec¬ 
ords and procedures shall be reviewed 
and approved by the Contract Adminis¬ 
trator; status of records should be readily 
ascertained; consolidated property rec¬ 
ords may be maintained. Property rec¬ 
ords shall show a unit price, determined 
by the Government, and property 
amount number for each item (summary 
stock records may be maintained in lieu 
of indiviual property records for items of 
plant equipment having a value of less 
than $500 each when designated by the 
contract administrator in accordance 
with departmental procedures). Records 
include those of material, special tooling, 
plant equipment, real property, and 
scrap. (Specific information given in 
Code.) 

Retention period: Not specified. 32 
CFR 30.2, paragraphs 301 and 3C4; 32 
CFR 30.3, paragraphs 207 and 210. (Var¬ 
ious regulations of the Army, Navy, and 
Air Force repeat these requirements as 
they relate to particular types of con¬ 
tracts.) 

1.28 Banks holding in special accounts 
advance payments to contractors un¬ 
der the terms of the Armed Services 
Procurement Act of 1947. 

To keep books and records, memo¬ 
randa, checks, correspondence or docu¬ 
ments pertaining to the account. 

Retention period: 6 years after closing 
of the account. 32 CFR 82.48-1 

1.29 Contractors receiving advance pay¬ 
ments secured by lien on supplies 
and property covered by contract. 

To keep adequate accounting control 
over such property on its books and 
records. 

Retention period: Not specified (impli¬ 
cation is that records need not be kept 
after lien is satisfied). 32 CFR 82.48-2 

1.30 Contractors supplying military and 
Federal specification items. 

To keep records of examination and 
tests performed. 

Retention period: As specified in con¬ 
tract. 32 CFR 154.3 

2. Department of the Air Force 

2.1 Contractors with facilities contracts 
(except short-form). 

(a) Shall maintain property control 
records, a system of physical inventory, 
and a system of identification of the 
facilities. 

(b) Must agree to maintain books, 
records, documents, and other evidence 
pertaining to the costs and expenses of 
the contract and the use charges pay¬ 
able thereunder and to make them 
available to any authorized representa¬ 


tive of the Department or the Comp¬ 
troller General of the United States. 
Must agree further to insert a similar 
requirement in each subcontract which 
is on a cost, cost-plus-fixed-fee, time- 
and-material, or labor-hour basis under 
the prime contract. 

(c) For construction work as defined 
in “Labor Standards for Construction 
Work” clause, must maintain ' payroll 
records for laborers and mechanics and 
make the records available for inspec¬ 
tion by authorized representatives of the 
Contracting Officer and the Department 
of Labor. 

Retention period: Records in (a), not 
specified, 32 CFR 1007.2703-2; records 
in (b), 3 years after “completion” 
voucher or invoice or until settlement 
of any litigation, whichever is longer, 
32 CFR 1007.2703-9; records in (c), 
3 years after completion of the work, 32 
CFR 1007.2704-1 

2.2 Contractors with contracts relating 
to Air Force equipment upon which 
work is to be performed. 

Shall maintain property control rec¬ 
ords of Air Force equipment furnished 
for repair or modification. 

Retention period: Not specified. 32 
CFR 1007.4051 

2.3 Contractors with fixed-type mainte¬ 
nance, overhaul, and modification 
contracts. 

Shall maintain records of all inspec¬ 
tion work and to make them available 
to the Government. 

Retention period: During perform¬ 
ance of contract and for such longer 
period as may be specified in the con¬ 
tract. 32 CFR 1007.4503-3 

3. Department of the Army 

3.1 Reclamation Board, State of Cali¬ 
fornia, as operating agency for the 
Big Dry Creek Reservoir and Diver¬ 
sion, Fresno County Stream Group. 

To keep a continuous record of Big 
Dry Creek Reservoir stage, including 
specified inflow, release, diversion, flow, 
and such other operational data as shall 
be deemed necessary by the operating 
agency or as shall be requested by the 
District Engineer, Corps of Engineers, 
Department of the Army, in charge of 
the locality. 

Retention period: Not specified. 33 
CFR 208.83 

3.2 Owners of private interstate toll 
bridges. 

To keep records relating to construc¬ 
tion, financing, and promotion of such 
bridge. 

Retention period: At least 3 years after 
completion of bridge. 33 U.S.C. 528 

3.3 States or municipalities or other 
political subdivisions or public agen¬ 
cies thereof taking over or acquiring 
or constructing an interstate toil 
bridge. 

To keep an accurate record of the 
amount paid for acquiring the bridge and 
its approaches, the actual expenditures 
for maintaining, repairing, and operating 
same, and of the daily tolls collected. 

Retention period: Not specified. 33 
U.S.C. 529 
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3.4 Masters or operators of all vessels 1.5 
subject to the Oil Pollution Act of 
1961. 

To keep an “Official Oil Record Book” 
on vessels which contain the record of 
certain actions in connection with the 
use or handling of oil or oily mixture. 

Retention period: Each completed 
book for 2 years from date of last entry. 

33 CFR 212.3 

IV. DEPARTMENT OF HEALTH, 
EDUCATION, AND WELFARE 

1. Office of Education 

1.1 Local educational agencies in areas 
affected by Federal activities receiv¬ 
ing Federal grants for construction of 
minimum school facilities. 

To keep all records supporting claims 
for Federal grants. 

Retention period: Until completion of 
fiscal audit and/or administrative re¬ 
views which are conducted regularly by 
Federal agencies or for 3 years following 
fiscal year to which claim relates, which¬ 
ever is later, subject to certain exceptions 
therein. 45 CFR 114.30 

1.2 Local educational agencies in areas 
affected by Federal activities receiv¬ 
ing Federal financial assistance for 
current expenditures. 

To keep all records supporting claims 
for Federal grants. 

Retention period: Until completion of 
fiscal audit and/or administrative re¬ 
views which are conducted regularly by 
Federal agencies or for 3 years following 
fiscal year to which claim relates, which¬ 
ever is later, subject to certain exceptions 
therein. 45 CFR 115.43 

1.3 State and local agencies receiving 
financial assistance for vocational 
education in agriculture, distributive 
occupations, home economics, and 
trades and industries, including the 
fishing trades and industry, and 
practical nurse training and area vo¬ 
cational educations programs. 

To keep records supporting claims for 
Federal grants or relating to the ac¬ 
countability of the grantee for expendi¬ 
tures of Federal grants and matching 
funds. 

Retention period: Until notified of the 
completion of the program reviews and 
of the fiscal audit covering the records. 
Records supporting accountability for 
nonconsumable equipment purchased 
under the program (whether from Fed¬ 
eral or matching funds) and costing $10 
or more shall be kept until notification 
of the completion of the review and 
audit covering the disposition of such 
equipment. 45 CFR 102.24, 103.2 

1.4 Slate and local agencies participat¬ 
ing in the library services program 
under the Library Services Act. 

To keep such accounts and supporting 
documents as will permit an accurate 
and expeditious audit of the program at 
any time. 

Retention period: Until completion of 
fiscal audit or for 3 years, whichever is 
later. 45 CFR 130.6 


State and local educational agencies 
receiving financial assistance under 
title III of the National Defense Edu¬ 
cation Act for strengthening science, 
mathematics and modern foreign 
language instruction. 

To keep records supporting claims for 
Federal grants or relating to the ac¬ 
countability of the grantee for expendi¬ 
tures of Federal grants and matching 
funds. 

Retention period: (1) For 3 years 
after the close of the fiscal year in which 
the expenditure was made by the State 
or local educational agency; or (2) until 
the State agency is notified that such 
records are not needed for program ad¬ 
ministration review; or (3) until the 
State agency is notified of the comple¬ 
tion of the Department’s fiscal audit, 
whichever is later. 

The records involved in any claim or 
expenditure which has been questioned 
shall be further maintained until neces¬ 
sary adjustments have been made and 
the adjustments have been reviewed and 
cleared by the Department. 

Records supporting accountability for 
nonconsumable equipment purchased 
under the program for supervision, re¬ 
lated services or administration, and 
costing $10 or more shall be kept until 
notification of the completion of the re¬ 
view and audit covering the disposition 
of such equipment. No such continuing 
inventory is required for equipment ac¬ 
quired under projects approved in ac¬ 
cordance with section 303(a)(1) of the 
National Defense Education Act of 1958. 
45 CFR 141.17 

1.6 State educational agencies receiving 
financial assistance under section 
1009 of the National Defense Edu¬ 
cation Act for improvement of 
statistical services. 

To keep records supporting claims for 
Federal grants or relating to the ac¬ 
countability of the grantee for expendi¬ 
tures of Federal grants and matching 
funds. 

Retention period: (1) For 3 years 
after the close of the fiscal year in which 
the expenditure was made by the State 
educational agency; or (2) until the State 
agency is notified that such records are 
not needed for program administration 
review; or (3) until the State agency is 
notified of the completion of the Depart¬ 
ment’s fiscal audit, whichever is later. 

The records involved in any claim or 
expenditure which has been questioned 
shall be further maintained until neces¬ 
sary adjustments have been made and 
the adjustments have been reviewed and 
cleared by the Department. 

Records supporting accountability for 
nonconsumable equipment purchased 
under the program with Federal finan¬ 
cial participation and costing $10 or 
more shall be kept until notification 
of the completion of the review and audit 
covering the disposition of such equip¬ 
ment. 45 CFR 140.7 


1.7 State and local educational agencies 
receiving financial assistance for 
guidance and counseling and testing 
programs under title V of the Na¬ 
tional Defense Education Act. 

To keep records supporting claims for 
Federal grants or relating to the ac¬ 
countability of the grantee for expendi¬ 
tures of Federal grants and matching 
funds. 

Retention period: (1) for 3 years after 
the close of the fiscal year in which the 
expenditure was made by the State or 
local educational agency; or (2) until the 
State agency is notified that such records 
are not needed for program administra¬ 
tion review; or (3) until the State agency 
is notified of the completion of the De¬ 
partment’s fiscal audit, whichever is 
later. 

The records involved in any claim or 
expenditure which has been questioned 
shall be further maintained until neces¬ 
sary adjustments have been made and 
the adjustments have been reviewed and 
cleared by the Department. 

Records supporting accountability for 
nonconsumable equipment purchased 
under the program with Federal financial 
participation and costing $10 or more 
shall be kept until notification of the 
completion or the review and audit 
covering the disposition of such equip¬ 
ment. 45 CFR 143.17 

1.8 Private nonprofit elementary and 
secondary schools receiving loans 
under title III of the National De¬ 
fense Education Act for acquisition of 
equipment for strengthening science, 
mathematics, and modern foreign 
language instruction. 

To keep all records supporting the use 
of loan funds accessible and intact. 

Retention period: Until the loan has 
been paid in full or until 3 years after 
receipt of loan funds, whichever is later. 
45 CFR 142.14 

1.9 Institutes of higher education en¬ 
titled to payments for approved fel¬ 
lowship program under title IV of 
the National Defense Education Act. 

To keep records supporting claims for 
Federal payments. 

Retention period: (1) For 3 years after 
the close of the fiscal year to which such 
records relate; or (2) until they are noti¬ 
fied that such records are not needed for 
program administration review; or (3) 
until they are notified of the completion 
of the Department’s fiscal audit, which¬ 
ever is later. The records involved in 
any claims which have been questioned 
shall be further maintained until neces¬ 
sary adjustments have been made and 
the adjustments have been reviewed and 
cleared by the Department. 45 CFR 
145.5 

1.10 State agencies receiving payments 
for training under the Manpower 
Development and Training Act of 
1962. 

To keep records supporting claims for 
Federal funds or relating to the account¬ 
ability of the State agency for expendi¬ 
ture of the Federal funds and of its 
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share of the cost of providing training 
under the Act. 

Retention period: (1) For 3 years after 
the close of the fiscal year in which the 
expenditure was made by the State 
agency or any public or private educa¬ 
tional agency or institution; or (2) until 
the State agency is notified that such 
records are not needed for program re¬ 
view; or (3) until the State agency is 
notified of the completion of the Federal 
fiscal audit, whichever is later. 

The records involved in any claim or 
expenditure which has been questioned 
shall be further maintained until neces¬ 
sary adjustments have been made and 
the adjustments have been reviewed and 
cleared by the Commissioner. 45 CFR 
160.13 

2. Food and Drug Administration 

2.1 Persons introducing shipment or de¬ 
livery of unlabeled food into inter¬ 
state commerce and operators of 
establishments processing, labeling, 
and repacking. 

Persons shipping unlabeled food inter¬ 
state and operators of establishments 
processing, labeling, or repacking such 
food, where such ‘persons and such 
operator are not the same person, shall 
keep written agreements containing 
such specifications as will insure that 
such food will not be adulterated or 
misbranded upon completion of such 
processing, labeling, or repacking. 

Retention period: 2 years after final 
shipment or delivery of such food from 
such establishment. 21 CFR 1.13 

2.2 Persons introducing shipment or de¬ 
livery of unlabeled drugs and devices 
into interstate commerce and opera¬ 
tors of establishments processing, 
labeling, and repacking. 

Persons shipping unlabeled drugs 
and devices into interstate commerce 
and operators of establishments proc¬ 
essing, labeling, or repacking such drugs 
and devices, where such persons and 
such operator are not the same person, 
shall keep written agreements contain¬ 
ing such specifications as will insure 
that such drugs or devices will not be 
adulterated or misbranded upon com¬ 
pletion of such processing, labeling, or 
repacking. 

Retention period: 2 years after final 
shipment or delivery of such drugs or 
devices from such establishment. 21 
CFR 1.107 

2.3 Persons introducing shipment or 
delivery of unlabeled cosmetics into 
interstate commerce and operators 
of establishments processing, label¬ 
ing, and repacking. 

Persons shipping unlabeled cosmetics 
interstate and operators of establish¬ 
ments processing, labeling, or repacking 
such cosmetics, where such persons and 
such operator are not the same person 
shall keep written agreements contain¬ 
ing such specifications as will insure 
that such cosmetics will not be adulter¬ 
ated or misbranded upon completion of 
such processing, labeling, or repacking. 

Retention period: 2 years after final 
shipment or delivery of such cosmetics 
from such establishment. 21 CFR 1.204 
No. 4i—pt. rr-3 


2.4 Coal-tar color distributors or manu¬ 
facturers to whom certificates have 
been issued by the Food and Drug 
Administration. 

Coal-tar color distributors or manu¬ 
facturers to whom certificates have been 
issued by the Food and Drug Adminis¬ 
tration shall keep complete records of 
disposal of all coal-tar color from the 
batch covered by each certificate. 

Retention period: At least 2 years after 
disposal of all such color. 21 CFR 9.9 

2.5 Packers of processed shrimp and 
canned oysters operating under the 
seafood inspection service. 

Packers of processed shrimp and 
canned oysters operating under the sea¬ 
food inspection service shall keep ship¬ 
ping records covering shipments from 
each lot of inspected seafood. 

Retention period: At least 2 years. 21 
CFR 85.9, 85.24 

2.6 New drug distributors and importers 
for investigational use. \ 

Persons shipping new drugs interstate, 
and persons importing new drugs, for 
investigational use shall keep (1) state¬ 
ment by expert that he has adequate 
facilities for the investigation and that 
the drug will be used by or under his 
direction, and (2) complete records of 
each shipment and delivery. 

Retention period: 2 years (a) after a 
new-drug application becomes effective 
for such drug: (b) after shipment and 
delivery of such drug for investigational 
use is discontinued if an application does 
not become effective; or (c) after dis¬ 
position by importer of all lots of such 
drug to which such statements and rec¬ 
ords relate if an application does not 
become effective. 21 CFR 130.3 

2.7 Persons introducing shipment or de¬ 
livery of antibiotic drugs into inter¬ 
state commerce and operators of 
establishments processing, labeling, 
storing, repacking, and remanufac¬ 
turing. 

Persons shipping antibiotic drugs in¬ 
terstate for processing, labeling, storing, 
repacking, and remanufacturing, and 
operators of such establishments, 
whether or not the shipper, shall keep 
complete records of all shipments and 
deliveries of each batch or part thereof. 

Retention period: 3 years from date 
of shipment or delivery and/or receipt 
of same (photostatic or other permanent 
reproductions may be used as substitutes 
after the first 2 years, 21 CFR 146.1). 
21 CFR 146.18-146.22 

2.8 Antibiotic drug distributors and 
importers for investigational use. 

Persons shipping antibiotic drugs in¬ 
terstate, and persons importing anti¬ 
biotic drugs, for investigational use, shall 
keep (1) statement by expert that he has 
adequate facilities for the investigation 
and that the drug will be used by or 
under his direction, and (2) complete 
records of each shipment and delivery. 

Retention period: 3 years from date of 
shipment or delivery (photostatic or 
other permanent reproductions may be 
used as substitutes after the first 2 years, 
21 CFR 146.1). 21 CFR 146.23 


2.9 Insulin distributors to whom certi¬ 
fications have been issued by the 
Food and Drug Administration. 

Insulin distributors to whom certifi¬ 
cations have been issued by the Food 
and Drug Administration shall keep 
records of shipments and deliveries. 

Retention period: 2 years after dis¬ 
posal of all the batch covered by the cer¬ 
tificate. 21 CFR 164.8 

2.10 Dairy farms and plants at which 
any milk or cream is pasteurized for 
shipment or transportation into the 
United States. 

Dairy farms and plants at which any 
milk or cream is pasteurized for ship¬ 
ment or transportation into the United 
States shall keep all thermograph charts. 

Retention period: 2 years, unless 

within that period the charts are exam¬ 
ined and released by authorized agent of 
the Secretary. 21 CFR 290.17 

3. Public Health Service 

3.1 State health authorities and coop¬ 
erating agencies using grant funds 
for training under section 314 of the 
Public Health Service Act. 

To maintain records of authorized per¬ 
sonnel training for health work under 
Federal grants provided* under section 
314 of the Public Health Service Act for 
purpose of audit for compliance with 
Public Health Service standards, and 
have accessible the available records, 
documents, and information pertinent 
to the audit of activities and programs 
described in the plan of the cooperating 
agency. 

Retention period: Not specified. 7 42 
CFR 51.11, 51.15 

3.2 Slate health authorities and coop¬ 
erating agencies using grant funds 
for training under section 314 of the 
Public Health Service Act. 

To maintain a separate and distinct 
fund account for each Public Health 
Service grant authorized under section 
314 of the Public Health Service Act. 

Retention period: 7 Not specified. 42 
CFR 51.13 

3.3 Applicants receiving Federal funds 
for hospital and medical facilities 
survey and construction projects. 

Applicants and contractors to main¬ 
tain payroll records and kickback state- 


7 All records supporting claims for Federal 
grants, or relating to the accountability of 
the State or other grantee agency for ex¬ 
penditures of Federal grants—and, where re¬ 
quired, of matching funds—must be kept 
intact until the completion of the fiscal 
audit and/or such other reviews as are regu¬ 
larly conducted by the Federal agencies, or 
for three years, whichever is later. The rec¬ 
ords Involved in any claims or expenditures 
which have been questioned should be fur¬ 
ther maintained until necessary adjust¬ 
ments have been made and the adjustments 
have been reviewed and cleared by the Fed¬ 
eral agencies. The Department of Health, 
Education, and Welfare does not require that 
records be maintained beyond this period 
unless, under special circumstances, the 
grantee ag^icy is specifically advised that 
certain record materials should be retained 
until specific questions are settled. It is rec¬ 
ognized that a State or locality, by law or 
regulation, may make additional require¬ 
ments. (PHS-CB Health Grants Manual— 
Part 17-1.8C) 









1920 


RULES AND REGULATIONS 


merits for all laborers and mechanics 
working at the site. 

Retention period: 3 years after com¬ 
pletion of the contract. 42 CFR 53.127 

3.4 Applicants receiving Federal funds 
for hospital and medical facilities 
survey and construction projects. 

To be required by the State agencies to 
establish and maintain adequate ac¬ 
counting and fiscal records reflecting the 
receipt and expenditure of funds allotted 
and paid for construction of hospitals 
and medical facilities under the Public 
Health Service Act. 

Retention period: Not specified. 42 
CFR 53.129 

3.5 State agencies receiving Federal 
funds for hospital and medical facili¬ 
ties survey and construction projects. 

To maintain accounts of all Federal 
and State funds allotted for construction 
projects, reflecting, the funds allotted, 
encumbered, and unencumbered bal¬ 
ances, including separate fund accounts 
for identifying the Federal and State 
funds. 

Re tention period: Not specified. 42 
CFR 53.129 

3.6 State agencies receiving Federal 
funds for applicants for construction 
project grants or, for the State itself, 
as an applicant. 

To keep adequate records of accounts 
and fiscal controls to assure proper 
accounting of all funds received and 
disbursed, including similar suitable ac¬ 
counts to show the receipt and disburse¬ 
ment of State, local or other funds used 
for matching purposes. 

Retention period: Not specified. 42 
CFR 53.129 

3.7 State agencies administering pro¬ 
grams assisted by grants-in-aid from 
the Public Health Service. 

To maintain such personnel records 
as are necessary for the proper mainte¬ 
nance of a merit system and effective 
personnel administration. 

Retention period: Not specified. 42 
CFR 53.169 

3.8 State and interstate water pollution 
control agencies receiving Federal 
grants for water pollution control 
programs. 

To maintain accessible for purpose of 
audit, records, documents, and informa¬ 
tion that relate to the grants. 

Retention period: Not specified. 42 
CFR 55.7 

3.9 Applicants receiving Federal funds 
for construction of treatment works, 
which are used for treatment of sew¬ 
age or industrial wastes of a liquid 
nature. 

To maintain adequate accounting and 
fiscal records to reflect the receipt and 
expenditure of funds for the purpose of 
the project. 

Retention period: Not specified. 42 
CFR 55.26(h) 

3.10 Applicants receiving Federal funds 
for construction of treatment works, 
which are used for treatment of 
sewage or industrial wastes of a 
liquid nature. 

Applicants and contractors to maintain 
payroll records and kickback statements 


for all laborers and mechanics working 
at the site. 

Retention period: 3 years after com¬ 
pletion of the contract. 42 CFR 55.32 

3.11 Institutions receiving grants for 
construction of research facilities. 

To maintain such fiscal or other rec¬ 
ords and furnish such progress or other 
reports relating to the construction as 
may be directed by the Surgeon General. 

Retention period: Not specified. 42 
CFR 57.8 

3.12 Schools of public health receiving 
grants for provision of public health 
training. 

To maintain, accessible for purpose of 
audit, records, documents, and informa¬ 
tion that relate to the grants. 

Retention period: Until completion of 
the fiscal audit and resolution of all 
questions arising therefrom. 42 CFR 
58.9 

3.13 Institutions receiving Federal grants 
for National Institutes of Health 
training. 

To make available for audit or other 
reasonable inspection the fiscal and other 
records of the institution relating to the 
training for which a grant is awarded. 

Retention period: Not specified. 42 
CFR 64.4 

3.14 Licensed domestic and foreign 
manufacturing establishments of 
biological products or trivalent or¬ 
ganic arsenicals. 

To keep records concurrently with per¬ 
formance of each step in the manufac¬ 
ture and distribution of each lot; com¬ 
plete records of recall from distribution; 
sterilization records including date, 
duration, temperature, and other condi¬ 
tions relating to each sterilization, so as 
to identify the particular process to 
which the sterilization relates; animal 
necropsy records; records by each estab¬ 
lishment participating in manufacture 
of a product showing degree of individ¬ 
ual responsibility with manufacturer 
preparing product in final form to retain 
complete records of all manufacturing 
operations; and records of tests of cul¬ 
tures for verification of identity and 
determination of freedom from ex¬ 
traneous organisms. 

Representatives of licensed foreign 
establishments distributing biological 
products or trivalent organic arsenicals 
into any State or possession of the United 
States. To keep such records of distri¬ 
bution as are required of domestic 
licensed establishments. 

Retention period: 5 years after the rec¬ 
ords of manufacture have been com¬ 
pleted or 6 months after the latest ex¬ 
piration date, whichever is later. 

Suspension of retention requirements: 
If a summary is retained, authorization 
may be granted to suspend retention of 
records of a manufacturing step upon a 
showing that such records no longer 
serve the purpose for which they were 
made. 42 CFR 73.21, 73.37, 73.77 

3.15 Licensed manufacturing establish¬ 
ments processing whole blood 
(human); 

To maintain records of all aspects of 
the processing. 


Retention period: Not specified. 42 
CFR 73.304 

3.16 Licensed manufacturing establish¬ 
ments processing packed red blood 
cells (human). 

To maintain records of all aspects of 
the processing. 

Retention period: Not specified. 42 
CFR 73.327 

4. Social Security Administration 

Bureau of Federal Credit Unions 

4.1 Federal Credit 'Unions. 

To keep accounting records as pre¬ 
scribed in 45 CFR 301.14. 

Retention period: Not specified.® 45 
CFR 301.14 

4.2 Custodians of records of Federal 
Credit Unions voluntarily liquidated. 

To keep all records of the liquidated 
credit union necessary to establish that 
creditors were paid and that members’ 
shareholdings were equitably distributed. 

Retention period: 5 years following 
date of cancellation of the charter of the 
credit union. 45 CFR 310.11, 310.13 

Bureau of Old-Age and Survivors Insurance 

4.3 States under agreement for special 
coverage of State and local govern¬ 
ment employees. 

To . keep or cause to be kept by the 
State, or, with respect to employees of 
any political subdivision thereof, by such 
political subdivision, accurate records 
of all remuneration paid employees 
in coverage groups, containing data 
relating to employee identification, pay¬ 
ments made, withholdings and collec¬ 
tions, and details of adjustment or settle¬ 
ment, necessary explanations, a complete 
and detailed record respecting any con¬ 
tribution or interest against which a 
refund or credit is claimed, and, as a 
part of these records, copies of returns, 
reports, schedules, and statements re¬ 
quired to be kept under these regula¬ 
tions or by instructions applicable to any 
form prescribed thereunder. 

Retention period: For records relating 
to claims for refunds or credit, at least 
4 years after claim is filed; for others, at 
least 4 years after due date or date of 
payment of related contribution, which¬ 
ever is later. 20 CFR 404.1254, 404.1256 

V. DEPARTMENT OF THE 
INTERIOR 

1. Office of the Secretary 

1.1 , Permittees filming motion pictures 
on any area under the jurisdiction of 
the Department of the Interior. 

To furnish upon request for admin¬ 
istrative use a print of the film foot¬ 
age taken pursuant to the permission 
granted. 

Retention period: 3 years from date 
permission is granted. 43 CFR 5.1 


8 See Accounting Manual for Federal Credit 
Unions (October 1954), pp. 109-111. 
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2. Fish and Wildlife Service 

2.1 Operators of commercial picking 
establishments, cold storage or locker 
plants receiving, possessing, or hav¬ 
ing custody of migratory game birds. 

To maintain accurate records showing 
the numbers and kinds of such birds, 
dates received and disposed of, and the 
names and addresses of the persons from 
whom received and to whom delivered. 

Retention period: 1 year following the 
close of the open season on migratory 
game birds. 50 CFR 10.9 

2.2 Persons exercising privileges under 
permits granted under Migratory 
Bird Treaty Act regulations. 

To keep records and make reports as 
specified in the permits issued by the 
Fish and Wildlife Service for the impor¬ 
tation, taking, sale, purchase, or other 
acquisition, and possession of live mi¬ 
gratory birds and their eggs for propa¬ 
gating purposes; for the importation 
taking, sale, purchase, or other acquisi¬ 
tion, and possession of migratory birds 
and their eggs, nests or parts for scien¬ 
tific and other limited purposes; for the 
disposition and transportation of such 
birds, eggs, nests, parts and their in¬ 
crease; and for the mounting or other 
preparation by a taxidermist of such 
birds, eggs, or nests. 

Retention period: 12 months following 
the date on which necessary reports are 
submitted. 50 CFR 16.9, 16.11, 16.12, 
16.13 (retention: 16.3, 16.5) 

2.3 Persons exercising privileges under 
permits to kill, frighten, or herd 
migratory birds injuring crops. 

To keep an accurate record of all 
migratory birds killed and submit a re¬ 
port stating the species and number of 
migratory birds killed by the permittee. 

Retention period: 12 months following 
the date on which necessary reports are 
submitted. 50 CFR 16.21 (retention: 

16.5) 

2.4 California State Agricultural Com¬ 
missioner authorized to kill or to 
have killed certain birds economi¬ 
cally injurious. 

To keep a record of the persons au¬ 
thorized by him to kill such birds and of 
the number of birds killed by each person 
so authorized, as well as by himself, and 
to make a report thereof. 

Retention period: 12 months following 
the date on which necessary reports are 
submitted. 50 CFR 16.23 (retention: 

16.5) 

2.5 Persons authorized to kill depredat¬ 
ing purple gallinulcs in Louisiana. 

To maintain record of the number of 
birds killed by him and submit a report 
thereon. 

Retention period: 12 months following 
the date on which necessary reports are 
submitted. 50 CFR 16.24 (retention: 

16.5) 

2.6 State fish and game departments 
conducting wildlife restoration proj¬ 
ects with Federal aid. 

To keep or direct the keeping of sepa¬ 
rate project records of cost of lands ac¬ 
quired, improvements, construction. 


overhead and maintenance done by or on 
behalf of the State. 

Retention period: 3 years following 
notification of acceptability of project 
claims and accomplishments. 50 CFR 
80.27, 80.28 

2.7 Licensees on whale catchers and 
factory ships, and at land stations. 

To maintain records of detailed in¬ 
formation of the killing, capturing, and 
delivery of whales and a detailed record 
of whales received and processed. 

Retention period: 6 months following 
the calendar year to which the records 
apply. 50 CFR 230.30, 230.31, 230.32 
(retention: 230.34) 

2.8 Loan applicants of the fisheries 
loan fund. 

To maintain books of account and 
submit periodic reports as required by 
the Secretary of the Interior. 

Retention period: End of loan period. 
50 CFR 250.12 

2.9 Applicants for fishing vessel mort¬ 
gage insurance. 

Borrower and lender to keep books of 
account and submit periodic reports as 
required by the Secretary of the Interior. 

Retention period: End of period dur¬ 
ing which insurance is in force. 50 CFR 
255.4 

3. Geological Survey 

3.1 Coal-mine lessees (federally owned 
lands). 

To keep records of all coal mined, sold, 
or otherwise disposed of. Records of 
correct daily weights or biweekly meas¬ 
urements shall be posted if the miners 
are paid by weight or measurement. 

Retention period: Not specified. 30 
CFR 211.15 

3.2 Oil and gas lessees (federally owned 
and restricted Indian lands). 

To keep accurate and complete records 
of the drilling, redrilling, deepening, re¬ 
pairing, plugging, or abandoning of oil 
wells and of all other well operations, 
and of all alterations to casing. 

Retention period: Until submission of 
reports to Regional Oil and Gas Super¬ 
visors. 30 CFR 221.23 

3.3 Petroleum producers in designated 
areas (all of Louisiana and certain 
counties in Texas and New Mexico). 

To keep records of inventories, produc¬ 
tion, consumption, and deliveries, and 
gauge tickets, run tickets, and other 
records. 

Retention period: Unless otherwise 
notified by the Federal Petroleum Board, 
the operator may dispose of records 
retained for a period of 5 or more years. 
30 CFR 222.6 

3.4 Petroleum and petroleum products 
purchasers, refiners, storers, ship¬ 
pers, consignors, casinghead gasoline 
plants and persons dealing in petro¬ 
leum or petroleum products as a 
factor, buyer, or seller in designated 
areas (all of Louisiana and certain 
counties in Texas and New Mexico). 

To keep records of inventories, re¬ 
ceipts, consumption, deliveries, and oper¬ 
ations, and other records. 


Retention period: Unless otherwise 
notified by the Federal Petroleum Board, 
the operator may dispose of records 
retained for a period of 5 or more years. 
30 CFR 222.6 

3.5 Petroleum and petroleum products 
reclamation plants in designated 
areas (all of Louisiana and certain 
counties in Texas and New Mexico). 

To keep records of inventories, re¬ 
ceipts, reclamation, and operations, and 
other records. 

Retention period: Unless otherwise 
notified by the Federal Petroleum Board, 
the operator may dispose of records 
ret ained for a period of 5 or more years. 
30 CFR 222.6 

3.6 Petroleum and petroleum products 
pipelines in designated areas (all of 
Louisiana and certain counties in 
Texas and New Mexico). 

To keep records of inventories, re¬ 
ceipts, locations, diversions, and ship¬ 
ping, and other records. 

Retention period: Unless otherwise 
notified by the Federal Petroleum Board, 
the operator may dispose of records 
retained for a period of 5 or more years. 
30 CFR 222.6 

3.7 Petroleum and petroleum products 
transporting agencies in designated 
areas (all of Louisiana and certain 
counties in Texas and New Mexico). 

To keep records of shipments, diver¬ 
sions, and shipping, and other records. 

Retention period: Unless otherwise 
notified by the Federal Petroleum Board, 
the operator may dispose of records 
retained for a period of 5 or more years. 
30 CFR 222.6 

3.8 Mineral lessees, potash, sodium and 
other minerals (federally owned 
lands). 

To keep books of a correct account of 
all ore mined, put through the mill, of 
all ore and mineral products sold and to 
whom sold, the weight, assay value, mois¬ 
ture content, prices received, and per¬ 
centage of mineral products recovered 
or lost. 

Retention period: Not specified. 30 
CFR 231.26 

3.9 Oil and gas and sulphur lessees 
(outer Continental Shelf). 

To keep well records and production 
records, and information obtained in the 
course of well operations. 

Retention period: Until submission of 
reports to Regional Oil and Gas Super¬ 
visors. 30 CFR 250.37 

4. Bureau of Indian Affairs 

4.1 Indian chartered corporations, un¬ 
incorporated tribes and bands, and 
credit and cooperative associations 
from the United States. 

To keep separate records and accounts 
of their credit activities and of their 
cattle loans. 

Retention period: Not specified. 25 
CFR 91.7 

4.2 Indian corporations and tribes. 

To keep separate records and accounts 
of their cattle loans in connection with 
the revolving cattle pool. 
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Retention period: Not specified. 25 
CFR 92.9 

4.3 Secretary, Klamath Tribal Loan 
Board. 

To keep a complete record of all meet¬ 
ings of the board. 

Retention period: Not specified. 25 
CFR 93.3 

4.4 Klamath Tribal Loan Board. 

To keep records and accounts regard¬ 
ing the status of loans. 

Retention period: Not specified. 25 
CFR 93.9 

4.5 Oil and gas pipeline operators with 
rights-of-way over Indian lands. 

To keep books and records of oil pro¬ 
duced or run from the lands. 

Retention period: Not specified. 25 
CFR 161.25 

4.6 Lessees of tribal lands for mining. 

To keep a full and correct account 
of all operations; and their books and 
records. 

Retention period: Not specified. 25 
CFR 171.18 

4.7 Lessees of allotted lands for mining. 

To keep a full and correct accounting 
of all operations and their books and 
records, showing manner of operations 
and persons interested, shall be open at 
all times for examination of such officers 
of the Department as shall be instructed 
in writing by the Secretary of the In¬ 
terior or authorized by regulations to 
make such examinations. 

Retention period: Not specified. 25 
CFR 172.25 

4.8 Lessees of lands in Crow Indian Res¬ 
ervation, Montana, for mining. 

To keep books of account showing 
amount of ore shipped or oil or other 
mineral substance sold or treated, and 
showing amount of money received from 
sale of ores, oil, etc. 

Retention period: Not specified. 25 
CFR 173.18 

4.9 Lessees of restricted lands of mem¬ 
bers of Five Civilized Tribes, Okla¬ 
homa, for mining. 

To keep a full and correct account of 
all operations; and their books and rec¬ 
ords. 

Retention period: Not specified. 25 
CFR 174.34 

4.10 Lessees of lands in Osage Reserva¬ 
tion, Oklahoma, for mining, except 
oil and gas. 

To keep upon the leased premises ac¬ 
curate records of the drilling, redrilling, 
or deepening of all holes, showing the 
formations; and books and records show¬ 
ing manner of operations and persons 
interested. 

Retention period: Not specified. 25 
CFR 175.13 

4.11 Lessees of lands under jurisdiction 
of Quapaw Agency for lead and zinc 
mining. 

To keep books in which shall be a cor¬ 
rect account of all ore and rock mined on 
the tract, of all ore put through the mill, 
etc. 


Retention period: Not specified. 25 
CFR 176.24 

4.12 Lessees of Osage Reservation lands 
for oil and gas mining. 

To keep a full and correct account of 
all operations; and their books and rec¬ 
ords. 

Retention period: Not specified. 25 
CFR 183.44 

4.13 Lessees of lands in Wind River In¬ 
dian Reservation, Wyoming, for oil 
and gas mining. 

To keep a full and correct account of 
all operations; and their books and rec¬ 
ords, showing the manner of operations 
and persons interested, shall be open at 
all times for examination by such officers 
of the Department as shall be instructed 
in writing by the Secretary of the In¬ 
terior or authorized by regulations, to 
make such examination. 

Retention period: Not specified. 25 
CFR 184.25 

4.14 Traders on Navajo, Zuni, and Hopi 
Reservations. 

To keep accurate records of business 
activities. Receipts issued by the trader 
for Indian products must be recorded in 
the traders’ books. 

Retention period: Not specified. 25 
CFR 252.7, 252.17 

5. International Pacific Halibut 
Commission 

5.1 Masters or operators of vessels hold¬ 
ing Pacific halibut fisheries license or 
permit. 

To keep an accurate log of all fishing 
operations, including the date, locality, 
amount of gear used, and amount of hali¬ 
but taken daily in each locality. 

Retention period: 2 years. 50 CFR 

301.9 

5.2 Halibut dealers. 

To keep records of each purchase or 
receipt of halibut, showing date, locality, 
name of vessel, firm or corporation pur¬ 
chased or received from and amount in 
pounds according to trade categories of 
the halibut and other species landed 
therewith. 

Retention period: 2 years. 50 CFR 

301.10 

6. International Whaling Commission 

6.1 Factory whaling ships and land sta¬ 
tions. 

To enter immediately in a permanent 
record the information reported by radio 
on whales taken by whale catchers, as 
prescribed in 50 CFR 351.13 (c), and 
other data, as prescribed in paragraph 
(d), when it becomes available. 

Retention period: Permanent. 50 CFR 
351.13 

7. Bureau of Mines 

7.1 Note (supplied by Bureau of 
Mines): 

Federal Coal Mine Safety Act, Section 105 
(55 Stat. 177, as amended by 66 Stat. 692, 
30 U.S.C. 455) 

Federal Coal Mine Safety Act 
title i 

Every owner, lessee, agent, manager, super¬ 
intendent, or other person having control or 


supervision of any coal mine the products 
of which regularly enter commerce or the 
operations of which substantially affect com¬ 
merce shaU furnish to the Secretary of the 
Interior, acting through the United States 
Bureau of Mines, or to any duly authorized 
representative of such Bureau, upon request, 
complete and correct information to the best 
of his knowledge concerning any or all acci¬ 
dents involving bodily injury or loss of life 
which occurred in such mine during the six- 
month period immediately preceding the 
date on which the request is made. Whoever 
willfully violates this section shall be fined 
not more than $500. 

Retention period: Records of accidents 
involving bodily injury or loss of life in 
coal mines should be retained 6 months. 

8. National Park Service 

8.1 Concessioners. 

To keep records of their employees, 
payrolls, and other records with respect 
to compliance with labor standards es¬ 
tablished from time to time by or pur¬ 
suant to Federal or State labor laws. 

Retention period: 3 years. 36 CFR 

8.6, 8.8 

VI. DEPARTMENT OF JUSTICE 

1. General 

1.1 Foreign agents required to register 
under 22 U.S.C. 611 et seq. 

To keep all books and records relating 
to any activities which necessitate regis¬ 
tration, including correspondence, mem¬ 
oranda, and other written communica¬ 
tions, with or on behalf of foreign 
principals, cryptographic paraphernalia, 
names and addresses of those designated 
to receive “political propaganda,” finan¬ 
cial records, etc. 

Retention period: 3 years after notify¬ 
ing Department that activities requiring 
registration are terminated. 28 CFR 
5.500 

1.2 Foreign agents. 

To keep books and records of political 
activities. 

Retention period: 3 years following 
termination of activity as agent. Upon 
good and sufficient cause shown in writ¬ 
ing to the Chief, Registration Section, 
a registrant may be permitted to destroy 
books and records in support of the 
information furnished in the registra¬ 
tion statement which was filed 5 or more 
years prior to the d ate of the applica¬ 
tion to destroy. 28 CFR 5.500 

1.3 Organizations registered under Sub¬ 
versive Activities Control Act of 1950. 

To keep bookkeeping and other finan¬ 
cial records relating to registrants’ 
activities, including income and dis¬ 
bursements, as well as books and 
records disclosing members, officers, and 
employees of registrant. 

Retention period: Not specified. 28 
CFR 11.204 

1.4 Manufacturers of and dealers in 
gambling devices. 

To keep monthly records of sales and 
deliveries of gambling devices, showing 
the mark and number identifying each 
article together with the name and ad¬ 
dress of the buyer or consignee thereof 
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and the name and address of the carrier, 
and including duplicate bills and in¬ 
voices, in order that monthly report may 
be made to the Attorney General. 

Retention period: 5 years. 15 U.S.C. 
1173 

2. Office of Alien Property 

2.1 Persons engaged in foreign ex¬ 
change transactions, transfers of 
credit, and export of coin or cur¬ 
rency. 

To keep a full record of each such 
transaction referred to in 31 CFR 127.9 
and 127.10, without regard to whether 
such transaction is effected pursuant to 
license or otherwise and may be required 
by the Secretary of the Treasury and/or 
the Attorney General by means of regu¬ 
lations, rulings, instructions, or other¬ 
wise to keep a full record of complete 
information relative to any transaction 
referred to in section 5(b) of the act of 
October 6, 1917, as amended, or relative 
to any property in which a foreign 
country or national thereof has an 
interest. 

Retention period: At least 1 year after 
date of transaction, for records of trans¬ 
actions referred to in 31 CFR 127.9 and 
127.10; not specified for records which 
may be required. 31 CFR 127.12 

VII. DEPARTMENT OF LABOR 

1. Office of the Secretary 

1.1 Contractors or subcontractors en¬ 
gaged in construction, prosecution, 
completion, or repair of any public 
building, public work, or work 
financed in whole or in part by loans 
or grants from a Federal agency. 

To keep weekly payroll records setting 
out name and address of each laborer 
and mechanic, his correct classification, 
rate of pay, daily and weekly number of 
hours worked, deductions made, and 
actual wages paid. 

Retention period: 3 years from date of 
completion of contract. 29 CFR 3.4 

1.2 Contractors or subcontractors sub¬ 
ject to labor standards, provisions 
applicable to contracts covering fed¬ 
erally financed and assisted construc¬ 
tion (See 29 CFR 5.1). 

To keep payroll records (including 
name and address of each laborer or 
mechanic, correct classification, rate of 
pay, daily and weekly numbers of hours 
worked, deductions made, and actual 
wages paid) for all laborers and me¬ 
chanics working in the construction or 
development of certain projects (stipu¬ 
lation to be inserted in appropriate con¬ 
tracts by interested Federal agency). 

Retention period: 3 years after ter¬ 
mination of contract, 29 CFR 5.5(a) 
(3) and (6) 

1.3 Employers subject to child-labor 
provisions of the Fair Labor Stand¬ 
ards Act. 

To keep certificates of age for em¬ 
ployed minors under 18 years of age. 

Retention period: Until termination 
of employment of minor. 29 CFR 4.3 
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1.4 State agencies having agreements 
with Secretary of Labor or Adminis¬ 
trator of Wage and Hour Division, 
Labor Department, for utilization of 
their services in making investiga¬ 
tions and inspections. 

To keep accounting records and sup¬ 
porting data pertaining to expenditures 
for investigations and inspections under 
Fair Labor Standards Act, and Public 
Contracts Act. 

Retention period: Not specified. 29 
CFR 4.86, 515.6 

1.5 Employers subject to minimum age 
standards of child-labor provisions of 
Fair Labor Standards Act. 

To keep age certificate (a statement of 
a minor’s age issued under regulations of 
Secretary of Labor) showing minor to 
be above minimum age requirements for 
employment as a protection from an un¬ 
witting violation of minimum age 
standards. 

Retention period: Not specified. 29 
CFR 4.121 

2. Bureau of Employees’ 
Compensation 

2.1 Physicians and hospitals treating 
Federal employees covered by the 
Employees’ Compensation Act of 
1916, as amended. 

To keep records of all injury cases 
treated by them sufficient to supply the 
Bureau of Employees* Compensation 
with a history of the employee’s accident, 
the exact description, nature, location 
and extent of injury, the degree of dis¬ 
ability arising therefrom, the X-ray 
findings if X-ray examination has been 
made, the nature of the treatment ren¬ 
dered, and the degree of disability arising 
from the injury. 

Retention period: Not specified. 20 
CFR 2.10 

2.2 Employers subject to the provisions 
of the Longshoremen’s and Harbor 
Workers’ Compensation Act, as ex¬ 
tended by the Defense Base Act, the 
Outer Continental Shelf Lands Act, 
and the Nonappropriated Fund In¬ 
strumentalities Act. 

To keep records in respect to any in¬ 
jury to an employee, including informa¬ 
tion of disease, other disability, or death. 

Retention period: Not specified. 20 
CFR 31.23 

2.3 Employers in the District of Colum¬ 
bia subject to the Longshoremen’s 
and Harbor Workers’ Compensation 
Act. 

To keep records in respect to any in¬ 
jury to an employee, including informa¬ 
tion of disease, other disability, or death. 

Retention period: Not specified. 20 
CFR 41.22 

3. Bureau of Labor-Management 
Reports 

3.1 Every labor organization subject to 
the Labor-Management Reporting 
and Disclosure Act of 1959. 

To maintain records on the matters re¬ 
quired to be reported which will provide 
in sufficient detail the necessary basic 
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information and data from which the 
documents filed with the Bureau may be 
verified, explained or clarified, and 
checked for accuracy and completeness, 
and shall include vouchers, worksheets, 
receipts, and applicable resolutions. 

Retention period: Not less than 5 
years after filing of documents. 29 CFR 
402.9 

3.2 Every person who pursuant to nil 
agreement or arrangement with an 
employer undertakes certain activi¬ 
ties or who has certain receipts or 
makes certain disbursements subject 
to the Labor-Management Reporting 
and Disclosure Act of 1959. 

To maintain records on the matters 
required to be reported which will pro¬ 
vide in sufficient detail the necessary 
basic information and data from which 
the documents filed with the Secretary 
may be verified, explained or clarified, 
and checked for accuracy and complete¬ 
ness, and shall include vouchers, work¬ 
sheets, receipts, and applicable resolu¬ 
tions. 

Retention period: Not less than 5 
years after filing of documents. 29 CFR 
406.8 

3.3 Labor organizations required to file 
annual financial reports under the 
Labor-Management Reporting and 
Disclosure Act of 1959. 

To maintain records on the matters 
required to be reported which will pro¬ 
vide in sufficient detail the necessary 
basic information and data from which 
the documents filed with the Bureau may 
be verified, explained or clarified, and 
checked for accuracy and completeness, 
and shall include vouchers, worksheets, 
receipts, and applicable resolutions. 

Retention period: Not less than 5 years 
after filing the documents. 29 CFR 
403.7 

3.4 Employers required to report pay¬ 
ments or agreements under the 
Labor-Management Reporting and 
Disclosure Act of 1959. 

To maintain records on the matters 
required to be reported which will pro¬ 
vide in sufficient detail the necessary 
basic information and data from which 
the documents filed with the Bureau may 
be verified, explained or clarified, and 
checked for accuracy and completeness, 
and shall include vouchers, worksheets, 
receipts, and applicable resolutions; 

Retention period: Not less than 5 years 
after filing of documents. 29 CFR 405.9 

3.5 Persons required to file any report 
under labor organization trusteeship 
reports provision of the Labor- 
Management Reporting and Disclo¬ 
sure Act of 1959. 

To maintain records on the matters 
required to be reported which will pro¬ 
vide in sufficient detail the necessary 
basic information and data from which 
the documents filed with the Bureau may 
be verified, explained or clarified, and 
checked for accuracy and completeness, 
and shall include vouchers, worksheets, 
receipts, and applicable resolutions. 

Retention period: Not less than 5 years 
after filing of documents. 29 CFR 408.10 
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3.6 Labor organization officers and 
employees who are required to file 
reports of certain income and in¬ 
terests under the Labor-Management 
Reporting and Disclosure Act of 
1959. 

To maintain records on the matters 
required to be reported which will pro¬ 
vide in sufficient detail the necessary 
basic information and data from which 
the documents filed with the Bureau may 
be verified, explained or clarified, and 
checked for accuracy and completeness, 
and shall include vouchers, worksheets, 
receipts, and applicable resolutions. 

Retention period: Not less than 5 years 
after filing of documents. 29 CFR 404.8 

3.7 Election officials designated in the 
constitution and bylaws of labor or¬ 
ganization conducting election by 
secret ballot, or the secretary of such 
organization if no other official is 
designated, subject to the Labor- 
Management Reporting and Dis¬ 
closure Act of 1959. 

To preserve all election records, in¬ 
cluding ballots. 

Retention period: 1 year. 29 CFR 
452.12(d) 

3.8 Officials designated in the constitu¬ 
tion and bylaws or the secretary of 
national or international labor or¬ 
ganization when no such official is 
designated, in elections at conven¬ 
tions, subject to the Labor-Manage¬ 
ment Reporting and Disclosure Act 
of 1959. 

To preserve the credentials of dele¬ 
gates and all minutes and records per¬ 
taining to election. 

Retention period: 1 year. 29 CFR 
452.13(c) 

4. Division of Public Contracts 

4.1 Contractors subject to Public Con¬ 
tracts Act (contracts with U.S. agen¬ 
cies or District of Columbia). 

To keep unexpired certificate of age 
of employee issued and held pursuant to 
regulations issued by the Secretary of 
Labor under the Fair Labor Standards 
Act, as protection against unintentional 
employment of underage minors. 

Retention period: During period of 
employment of such minors. 41 CFR 
50-201.105 

4.2 Contractors subject to Public Con¬ 
tracts Act (contracts with U.S. agen¬ 
cies or District of Columbia). 

(a) To keep employment records, in¬ 
cluding name, address, sex, occupation, 
date of birth of each employee under 19 
years of age (if the employer has ob¬ 
tained a certificate of age to record the 
title and office issuing the certificate, 
the number of certificate, if any, the date 
of its issuance, and the name, address, 
and date of birth of the minor, as the 
same appears on the certificate of age), 
wage and hour records. 

Retention period: 3 years from date of 
last entry. 41 CFR 50-201.501 (d) 

(b) To keep basic employment and 
earnings records, wage rate tables, and 
work time schedules. 

Retention period: 2 years from date 
of last entry or last effective date, which¬ 
ever is later. 41 CFR 50-201.501 (h) 


4.3 Contractors subject to Public Con¬ 
tracts Act (contracts with U.S. agen¬ 
cies or District of Columbia). 

To keep records of injury frequency 
rates of employees. 

Retention period: 3 years after date of 
entry. 41 CFR 50-201.502 

5. Wage and Hour Division 

5.1 State agencies having agreements 
with Secretary of Labor, or Adminis¬ 
trator of Wage and Hour Division, 
for utilization of their services in 
making investigations and inspec¬ 
tions under Fair Labor Standards 
Act and Public Contracts Act. 

To keep accounting records and sup¬ 
porting data pertaining to expenditures 
for investigations and inspections. 

Retention period: Not specified. 29 
CFR 4.86, 515.6 

5.2 Employers making retroactive pay¬ 
ment of wages to employees, includ¬ 
ing industrial homeworkers, under 
supervision of the Administrator. 

To record and preserve, as an entry on 
payroll or other pay records, the amount 
of such payment to each employee, the 
period covered by such payment, and the 
date of payment; and preserve a copy of 
the report of each such payment on the 
receipt form authorized by the Wage and 
Hour Division. 

Retention period: 3 years. 29 CFR 
516.2(b), 516.5, 516.24(b)(7), 545.7(d), 
695.6(d) 

5.3 Employers subject to Fair Labor 
Standards Act. 

To keep employment records relating 
to wages, hours, conditions of employ¬ 
ment, etc. 

Retention period: 3 years for records 
containing employee information, pay¬ 
rolls, and certificates, union agreements, 
and notices; and 2 years for basic em¬ 
ployment and earnings records, wage 
rate tables, work time schedules, order, 
shipping and billing records (customers* 
bills, etc.), records of deductions from 
or additions to pay. 29 CFR 516.2, 516.3, 
516.5, 516.6, 516.8, 516.11-516.27 

5.4 Employers subject to Fair Labor 
Standards Act employing apprentices 
in skilled trade at wages lower than 
minimum wage applicable. 

To keep records relating to wages, 
hours, conditions of employment, etc., as 
well as designation of apprentices on the 
payroll, and, when applicable, the ap¬ 
prenticeship program, apprenticeship 
agreement, and special certificate under 
which an apprentice is employed shall 
be retained. 

Retention period: 3 years from termi¬ 
nation of apprenticeship. 29 CFR 516.5, 
516.23,521.8 (a) and (c) 

5.5 Joint apprenticeship committees 
holding certificates issued by Admin¬ 
istrator. 

To keep records of apprenticeship pro¬ 
gram, apprenticeship agreement, and 
special certificate under which an ap¬ 
prentice is employed by an employer; 
the cumulative amount of work experi¬ 
ence gained by the apprentice, and a list 
of employers to whom apprentice was 


assigned and period of time worked for 
each employer. 

Retention period: 3 years from date of 
termination of apprenticeship. 29 CFR, 
516.5, 516.23, 521.8 (b) and (c) 

5.6 Employers subject to Fair Labor 
Standards Act employing learners 
under special learners certificates. 

To keep payroll records of learners 
and occupation in which each learner 
is employed; any special learner certifi¬ 
cates issued; statements obtained from 
learners employed under special learners 
certificates of experience acquired in the 
industry in the 3 years prior to employ¬ 
ment as a learner; and to maintain file 
of all evidence and records, including 
correspondence, pertaining to filing or 
cancellation of job orders (in addition 
to requirements of 29 CFR Part 516). 

Retention period: At least 3 years 
from last effective date of the certificate. 
29 CFR 516.5, 516.23, 522.7 

5.7 Employers subject to Fair Labor 
Standards Act employing student- 
learners as learners under certifi¬ 
cates. 

To keep payroll records of student - 
learners and occupation in which each 
student-learner is employed and copies 
of applications serving as temporary 
authorization under 29 CFR 520.6(c) (2) 
and of any special certificates issued 
under which student-learners are em¬ 
ployed. 

Retention period: At least 3 years 
from the last effective date of the certif¬ 
icate. 29 CFR 516.5, 516.23, 520.7 

5.8 Employers subject to Fair Labor 
Standards Act employing handi¬ 
capped workers. 

To keep a copy of special certificates 
authorizing employment of workers 
whose earning capacity is impaired by 
physical or mental deficiencies at wages 
lower than the minimum wages applica¬ 
ble under Fair Labor Standards Act with 
employment record. 

Retention period: 3 years. 29 CFR 
524.10 (retention: 516.5, 516.23) 

5.9 Sheltered workshops (as defined in 
29 CFR 525.2(b)). 

To keep records of the nature of 
each client’s handicap, and special cer¬ 
tificates and records required under ap¬ 
plicable provisions of 29 CFR Part 516. 

Retention period: Not specified. 29 
CFR 525.11 

5.10 Educational institutions employing 
student-workers as learners under 
certificates. 

To keep payroll records showing rate 
of pay, including a copy of any special 
certificate issued. 

Retention period: At least 3 years from 
the last effective date of the certificate. 
29 CFR 516.5, 516.23, 527.7 

5.11 Retail or service establishments 
subject to Fair Labor Standards Act 
employing full-time students outside 
of their school hours under special 
full-time student certificates. 

To keep payroll records of full-time 
students employed outside of their 
school hours in any retail or service 
establishment and occupations in which 
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each such full-time student is employed; 
statements obtained by the employer 
from schools attended by such students 
that the employee receives primarily 
daytime instruction at the physical loca¬ 
tion of the school in accordance with the 
school’s accepted definition of a full-time 
student; records of the monthly hours 
of employment of full-time students at 
special minimum wages under a full¬ 
time student certificate and of the total 
hours of employment during the month 
of all employees in the establishment; 
and any special certificates issued. 

Retention period: At least 3 years 
from the last effective date of the certifi¬ 
cate. 29 CFR 516.5, 516.23, 519.7 

5.12 Homeworkers and employers in the 
women’s apparel industry, the jewelry 
manufacturing industry, the knitted 
outerwear industry, the gloves and 
mittens industry, the button and 
buckle manufacturing industry, the 
handkerchief manufacturing indus¬ 
try, and the embroideries industry. 

To maintain a copy of each certificate 
authorizing employment of industrial 
homeworkers in the above industries on 
file in the same place at which the 
worker’s employment records are main¬ 
tained. 

Retention period: Not specified. 29 
CFR 530.8 

5.13 Employers of industrial home¬ 
workers in the women’s apparel in¬ 
dustry, the jewelry manufacturing 
industry, the knitted outerwear in¬ 
dustry, the gloves and mittens indus¬ 
try, the button and buckle manufac¬ 
turing industry, the handkerchief 
manufacturing industry, and the 
embroideries industry. 

To keep employment records required 
by 29 CFR Part 516. 

Retention period: Not specified. 29 
CFR 530.9 

5.14 Employers of industrial home¬ 
workers engaged in making hand- 
fashioned jewelry on the Navajo, 
Pueblo, and Hopi Indian Reserva¬ 
tions. 

To keep records, including name, ad¬ 
dress, and date of birth of the home¬ 
worker, if under 19 years of age, 
description of work performed, amount 
and date of cash payments for each pay 
period, and a schedule of piece rates 
paid, and all records required by Part 
516, except those required by 516.2 and 
516.24. 

Retention period: Not specified. 29 
CFR Part 530.12(b) (3) 

5.15 Employers of homeworkers in the 
fabric and leather glove industry; the 
handkerchief, scarf, and art linen 
industry; the children’s dress and 
related products industry; the 
women’s and children’s underwear 
and women’s blouse industry; the 
needlework and .fabricated textile 
products industry; and the sweater 
and knit swimwear industry in 
Puerto Rico. 

To keep records including name and 
address of firms outside Puerto Rico from 
whom goods upon which work to be done 
are received; name and address of sub¬ 


contractors, if any, to whom each lot 
delivered or delivery to homeworkers, 
and Labor Department permit number; 
dates goods delivered to and received 
from subcontractor, with description of 
goods and rate of commission; name, 
address, age (if under 19) of homework¬ 
er; style number, description, amount of 
goods delivered, rates, etc.; date home¬ 
worker paid. 

Retention period: 3 years. 29 CFR 
545.7 (a) and (e), 545.8 

5.16 Employers of homeworkers in the 
fabric and leather glove industry; 
the handkerchief, scarf, and art 
linen industry; the children’s dress 
and related products industry; the 
women’s and children’s underwear 
and women’s blouse industry; the 
needlework and fabricated textile 
products industry; and the sweater 
and knit swimwear industry in 
Puerto Rico. 

To keep handbook furnished to em¬ 
ployers by Wage and Hour Division, in 
which employer enters dates on which 
goods delivered to and received from (or 
purchased from) homeworker; style 
number; description, amount of goods, 
rates, etc.; date homeworker paid; signa¬ 
ture of person acting for employer. 

Retention period: 2 years subsequent 
to date of last entry. 29 CFR 545.7 (b) 
and (e) 

5.17 Employers of homeworkers in the 
fabric and leather glove industry; the 
handkerchief, scarf, and art linen 
industry; the children’s dress and 
related products industry; the 
women’s and children’s underwear 
and women’s blouse industry; the 
needlework and fabricated textile 
products industry; and the sweater 
and knit swimwear industry in 
Puerto Rico. 

To keep record of overtime (over 40 
hours 1 week) including hours worked on 
each lot of work, total hours worked each 
week; wages paid at regular piece rates; 
extra amount paid for overtime; this in 
addition to other records required by 29 
CFR 545.7. 

Retention period: Employer, 3 years; 
employee handbook, 2 years. 29 CFR 
545.7 (c) and (e) 

5.18 Employers of persons engaged in 
the shoe and related products in¬ 
dustry in Puerto Rico. 

To keep notices of wage orders as 
prescribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 601.3 

5.19 Employers of persons engaged in 
the leather, leather goods, and re¬ 
lated products industry in Puerto 
Rico. 

To keep notices of wage orders as 
prescribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 602.3 

5.20 Employers of persons engaged in 
the fabric and leather glove industry 
in Puerto Rico. 

To keep notices of wage orders as 
prescribed by Wage and Hour Division. 

Re tention period: Not specified. 29 
CFR 603.3 


5.21 Employers of persons engaged in 
the metal, machinery, transportation 
equipment, and allied products in¬ 
dustry in Puerto Rico. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 604.3 

5.22 Employers of persons engaged in 
the electrical, instrument, and related 
products industry in Puerto Rico. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 606.3 

5.23 Employers of persons engaged in 
the handkerchief, scarf, and art 
linen industry in Puerto Rico. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 608.3 

5.24 Employers of persons engaged in 
the women’s and children’s under¬ 
wear and women’s blouse industry 
in Puerto Rico. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 609.3 

5.25 Employers of persons engaged in 
the children’s dress and related prod¬ 
ucts industry in Puerto Rico. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 610.3 

5.26 Employers of persons engaged in 
the sweater and knit swimwear indus¬ 
try in Puerto Rico. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 611.3 

5.27 Employers of persons engaged in 
the needlework and fabricated textile 
products industry in Puerto Rico. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 612.3 

5.28 Employers of persons engaged in 
the straw, hair, and related products 
industry in Puerto Rico. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Re tention period: Not specified. 29 
CFR 613.3 

5.29 Employers of persons engaged in 
the corsets, brassieres, and allied gar¬ 
ments industry in Puerto Rico. 

To keep notices of wage orders as 
prescribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 614.3 

5.30 Employers of persons engaged in 
the men’s and boys’ clothing and re¬ 
lated products industry in Puerto 
Rico. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 615.3 
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5.31 Employers of persons engaged in 
the button, jewelry, and lapidary 
work industry in Puerto Rico. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 616.3 

5.32 Employers of persons engaged in 
the alcoholic beverage and industrial 
alcohol industry in Puerto Rico. 

To keep notices of wage orders as 
prescribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 619.3 

5.33 Employers of persons engaged in 
the tobacco industry in Puerto Rico. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 657.3 

5.34 Employers of persons engaged in 
the banking, insurance and finance 
industries in Puerto Rico. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 661.3 

5.35 Employers of persons engaged in 
chemical, petroleum, and related 
products industry and rubber prod¬ 
ucts industry in Puerto Rico. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 670.3 

5.36 Employers of persons engaged in 
communications, utilities, and trans¬ 
portation industries in Puerto Rico. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 671.3 

5.37 Employers of persons engaged in 
the construction, business service, 
motion picture, and miscellaneous in¬ 
dustries in Puerto Rico. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 672.3 

5.38 Employers of persons engaged in 
the food and related products in¬ 
dustry in Puerto Rico. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 673.3 

5.39 Employers of persons engaged in 
the lumber and wood products in¬ 
dustry in Puerto Rico. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 675.3 

5.40 Employers of persons engaged in 
the paper, paper products, printing, 
and publishing industry in Puerto 
Rico. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 677.3 


5.41 Employers of persons engaged in 
the stone, clay, glass, cement, and re¬ 
lated products industry in Puerto 
Rico. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 678.3 

5.42 Employers of homeworkers in 
Puerto Rico (other than needlework 
industries). 

To keep records pertaining to employ¬ 
ment of such homeworkers. 

Retention period: 2 years. 29 CFR 
681.7, 681.8 

5.43 Employers of homeworkers in in¬ 
dustries in Puerto Rico (other than 
needlework industries). 

To keep handbook furnished to em¬ 
ployers by Wage and Hour Division to 
record dates upon which goods in each 
lot were delivered; style number, if any; 
description of, and amount of goods in 
each lot; operations to be performed 
thereon; piece rate to be paid, and net 
amount paid for operations performed 
upon such goods, etc. 

Retention period: 2 years. 29 CFR 
681.7, 681.8 

5.44 Employers of persons engaged in 
the wholesaling, warehousing, and 
other distribution industry in Puerto 
Rico. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 683.3 

5.45 Employers of persons engaged, in 
the hosiery industry in Puerto Rico. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 687.3 

5.46 Employers of persons engaged in 
the artificial flower, decoration, and 
party favor industry in Puerto Rico. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 688.3 

5.47 Employers of persons engaged in 
the sugar manufacturing industry in 
Puerto Rico. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 689.3 

5.48 Employers of persons engaged in 
industries in the Virgin Islands. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 694.3 

5.49 Employers of homeworkers in in¬ 
dustries in the Virgin Islands. 

To keep records pertaining to such 
homeworkers. 

Retention period: 3 years. 29 CFR 
695.6, 695.7 

5.50 Employers of homeworkers in in¬ 
dustries in the Virgin Islands. 

To keep handbook records containing 
dates upon which goods in each lot were 


delivered and collected; style number, 
description, and amount of goods in each 
lot, operations to be performed, and 
piece rate to be paid; net amount actu¬ 
ally paid for operations performed; date 
paid and signature of person acting in 
behalf of employer. 

Retention period: 2 years subsequent 
to last entry. 29 CFR 695.6, 695.7 

5.51 Employers of persons engaged in 
industries in American Samoa. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 697.3 

5.52 Employers of persons engaged in 
the textile and textile products in¬ 
dustry in Puerto Rico. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 699.3 

5.53 Employers of persons engaged in 
the fabricated plastic products in¬ 
dustry in Puerto Rico. 

To keep notices of wage orders as pre¬ 
scribed by Wage and Hour Division. 

Retention period: Not specified. 29 
CFR 690.3 

6. Office of Welfare and Pension Plans 

6.1 Persons required to file any report 
under the Welfare and Pension Plans 
Disclosure Act. 

To maintain records on the matters of 
which disclosure is required which will 
provide in sufficient detail the necessary 
basic information and data from which 
the documents thus required may be 
verified, explained, or clarified, and 
checked for accuracy and completeness, 
and shall include vouchers, worksheets, 
receipts, and applicable resolutions. 

Retention period: 5 years. Public 
Law 87-420, 76 Stat. 38; 29 U.S.C. 309 

VIII. POST OFFICE DEPARTMENT 

1.1 Postage meter licensees. 

To keep a Meter Record Book (Form 
3602-A), showing register readings of 
metered mail on each day of operation 
of the meter. 

Retention period: At least 1 year from 
date of final entry. 39 CFR 33.3, 33.7 

1.2 Postage meter manufacturers. 

To maintain at his headquarters a 
complete record by serial number of all 
meters manufactured, showing all move¬ 
ments of each from the time it is pro¬ 
duced until it is scrapped, and the read¬ 
ing of the ascending register each time 
it is checked into or out of service 
through a post office. These records 
must be subject to inspection at any time 
during business hours by officials of the 
Post Office Department. 

Retention period: These records may 
be destroyed 3 years after the meter is 
scrapped. 39 CFR 33.8 

1.3 Apartment house managers. 

To maintain a record of the number 
of keys supplied by manufacturers and 
jobbers, relating the key number to the 
receptacle number, so that, when neces- 
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sary, new keys may be ordered. Key 
numbers shall not be placed on the bar¬ 
rels of the locks, as this would make it 
possible for unauthorized persons to se¬ 
cure keys and gain access to the boxes. 
Apartment house managers must keep 
a record of the combinations of keyless 
locks so that new tenants may be given 
the combination. These records of key 
numbers and combinations must be kept 
in the custody of the manager or a 
trusted employee. 

Retention period: The record of key 
numbers must be kept until the lock has 
been changed when it may be destroyed. 
The record of combinations to the key¬ 
less locks must be maintained until the 
combination is changed, when it may be 
destroyed. 39 CPR 45.6 

IX. DEPARTMENT OF STATE 

1.1 Persons required to register as man¬ 
ufacturers, importers, or exporters of 
United States Munitions List articles. 

To maintain, subject to the inspection 
of the Secretary of State, or any person 
designated by him, records on the im¬ 
portation and exportation of articles 
enumerated in the United States Muni¬ 
tions List. Records shall contain all 
information pertinent to the transaction. 

Retention period: 6 years, except that 
the Secretary may prescribe a longer or 
shorter period in individual cases as he 
deems necessary. 22 CPR 122.05 

X. DEPARTMENT OF THE 
TREASURY 

1. Bureau of Accounts 

1.1 Public and private agencies holding 
refugee relief loans. 

To maintain adequate books and rec¬ 
ords relating to the funds borrowed from 
the Secretary of the Treasury under the 
Refugee Relief Act of 1953 and resettle¬ 
ment loans made therefrom. 

Retention period: During life of the 
loan. 31 CFR 290.5 

2. Comptroller of the Currency 

2.1 National banks acting as insurance 
agents and as brokers or agent for 
loans on real estate. 

To keep records available for inspec¬ 
tion by Examiners as specified in 12 
CFR Part 2, including authorization 
statements and certificates, copies of 
agent-bank’s reports, adequate records 
of insurafice transactions and loans, 
with separate entries and accounts, and 
records as may be required by insurance 
companies. 

Retention period: Permanent, except 
for copies of reports made by the agent 
bank to each insurance company which 
it represents, which copies shall be kept 
for a period of five years, and except for 
records of loans negotiated by the bank 
in acting as broker or agent in making 
or procuring loans on real estate, which 
records shall be kept for a period of 5 
years. 12 CFR 2.2, 2.4 % 

2.2 National banks exercising trust 
powers. 

To keep a separate set of books and 
records showing in proper detail all 


permissible fiduciary transactions en¬ 
gaged in under regulations and State 
and local law. 

Retention period: Not specified. 12 
CFR 4.1. 4.3 [See also 12 CFR 206.7.1 

2.3 National banking associations. 

To maintain a stock register book con¬ 
taining names and residences of all 
shareholders, such book to be kept in 
the main office of the bank. 

Retention period: Permanent. 12 
U.S.C. 62 

2.4 Certificates executed by national 
banks under Exception 13 of R.S. 
5200. 

To keep certificates, executed by an 
officer of the bank designated by the 
board of directors for that purpose, in 
support of loans made based on nego¬ 
tiable or nonnegotiable installment con¬ 
sumer paper where the bank has in fact 
evaluated and is relying primarily on 
the makers for the payment of such 
obligations. 

Retention period: Until repayment of 
the loan. 12 U.S.C. 84 

3. Bureau of Customs 

3.1 Importers of leather sold to be used 
in the manufacture of footwear.* 

To keep records to support blanket cer¬ 
tificates issued to show sales of such 
leather during a specific period to a 
specified manufacturer showing quan¬ 
tity and description of the leather and 
identifying such leather with the import 
entry. 

Retention period: 3 years from date of 
liquidation of the entry. 19 CFR 10.84 

3.2 Importers of leather to be used in 
the manufacture of harness or sad¬ 
dlery. 9 

To keep records to support blanket cer¬ 
tificates issued to show sales of such 
leather during a specific period to a 
specified manufacturer showing quan¬ 
tity and description of the leather and 
identifying such leather with the import 
entry. 

Retention period: 3 years from date of 
liquidation of the entry. 19 CFR 10.85 
(retention: 10.84) 

3.3 Importers of hides and skins of the 
India water buffalo to be used in the 
manufacture of rawhide articles. 9 

To keep records to support blanket cer¬ 
tificates issued to show sales of such 
hides and skins during a specific period 
to a specified manufacturer showing 
quantity and description of the hides and 
skins and identifying such hides and 
skins with the import entry. 

Retention period: 3 years fr om d ate of 
liquidation of the entry. 19 CFR 10.86 
(retention: 10.84) 

3.4 Importers of leather to be used in 
the manufacture of footballs, basket¬ 
balls, soccer balls, or medicine balls. 9 

To keep records to support blanket cer¬ 
tificates issued to show sales of such 
leather during a specific period to a spec¬ 


• These records are required to be kept by 
manufacturers or producers, proprietors of 
bonded smelting and/or refining warehouses 
operating under section 312, Tariff Act of 
1930, and importers. 


ified manufacturer showing quantity and 
description of the leather and identify¬ 
ing such leather with the import entry. 

Retention period: 3 years from date of 
liquidation of the entry. 19 CFR 10.87 
(retention: 10.84) 

3.5 Importers of Patna rice to be used in 
the manufacture of canned soups. 9 

To keep records to support blanket cer¬ 
tificates issued to show sales of such 
Patna rice during a specific period to a 
specified manufacturer showing quantity 
and description of the Patna rice and 
identifying such Patna rice with the 
import entry. 

Retention period: 3 years from liquida¬ 
tion of the entry. 19 CFR 10.88 (reten¬ 
tion: 10.84) 

3.6 Manufacturers, processors, or deal¬ 
ers entering or withdrawing wool or 
hair of the camel under bond or re¬ 
ceiving wool or hair by transfer 
under bond. 

To keep records showing (a) in case of 
entry or withdrawal, the quantity, en¬ 
tered clean content, identify, and de¬ 
scription of such wool or hair; (b) in 
case of receipt by transfer, the quantity, 
description, and date of transfer certifi¬ 
cate of wool or hair and name and ad¬ 
dress of transferor. 

Retention period: Records relating to 
bonded wool or hair—3 years after the 
imported wool or hair has been used in 
manufacturing; records of transferor, 
where the wool or hair has been charged 
against the transferee—3 years from 
date of transfer. 19 CFR 10.93 (reten¬ 
tion: 10.95) 

3.7 Manufacturers or processors of 
products and substances resulting 
wholly or in part from bonded wool 
or hair of the camel. 

To keep records showing (a) date or 
inclusive dates of processing of each lot 
or inclusive dates of each period of 
manufacture; (b) quantity, identity, and 
description of wool or hair not previously 
processed put into process; (c) quantity 
and description of all intermediate prod¬ 
ucts, stocks in process, and wastes not 
described put into process; (d) quantity 
and description of final products and 
quantity by weight of wool or hair con¬ 
tent; (e) quantity of wastes remaining 
on hand; (f) inventory of wool and hair 
on hand at close of each abstract period 
or at completion of lot; (g) quantities 
and description of any yarns spun. 

Retention period: Records relating to 
bonded wool or hair—3 years after the 
imported wool or hair has been used in 
manufacturing; records of transferor, 
where the wool or hair has been charged 
against the transferee—3 years from 
date of transfer. 19 CFR 10.94 (re¬ 
tention: 10.95) 

3.8 Manufacturers, processors, or deal¬ 
ers of articles of wool or hair of the 
camel. 

To keep records showing quantity, de¬ 
scription, and wool or hair content of 
all articles delivered from their prem¬ 
ises pursuant to transfer under bond, 
purchase, consignment, or otherwise; 
date of delivery; name and address of 
person to whom delivered; exact des¬ 
ignation; price paid or agreed upon. 
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Retention period: Records relating to 
bonded wool or hair—3 years after the 
imported wool or hair has been used in 
manufacturing; records of transferor, 
where the wool or hair has been charged 
against the transferee—3 years from 
date of transfer. 19 CFR 10.95 

3.9 Importers of rapeseed oil to be used 
in the manufacture of rubber sub¬ 
stitutes or lubricating oil. 0 

To keep records to support blanket 
certificates issued to show sales of such 
rapeseed oil during a specific period to a 
specified manufacturer showing quantity 
and description of the rapeseed oil and 
identifying such rapeseed oil with the 
import entry. 

Retention period: 3 years from date 
of liquidation of the entry. 19 CFR 
10.100 (retention: 10.84) 

3.10 Importers of limestone to be used 
in the manufacture of fertilizer. 9 

To keep records to support blanket cer¬ 
tificates issued to show sales of such lime¬ 
stone during a specific period to a speci¬ 
fied manufacturer showing quantity and 
description of the limestone and identi¬ 
fying such limestone with the import 
entry. 

Retention period: 3 years from date of 
liquidation of the entry. 19 CFR 10.101 
(retention: 10.84) 

3.11 Importers of bauxite, calcined, to 
be used in the manufacture of fire¬ 
brick or other refractories.® 

To keep records to support blanket 
certificates issued to show sales of such 
bauxite during a specific period to a 
specified manufacturer showing quantity 
and description of the bauxite and iden¬ 
tifying such bauxite with the import 
entry. 

Retention period: 3 years from date of 
liquidation of the entry. 19 CFR 10.102 
(retention: 10.84) 

3.12 Proprietors of bonded smelting 
and/or refining warehouses operat¬ 
ing under section 312, Tariff Act of 
1930.® 

To keep such records of their opera¬ 
tions as will enable them to file an an¬ 
nual statement, not later than 60 days 
after the termination of their fiscal year, 
showing the quantities of ore and crude 
metal on hand at the beginning of the 
period and the dutiable contents thereof; 
the quantities of ore and crude metal 
received during the period and the duti¬ 
able contents thereof; the quantities of 
ore and crude metal to be accounted for 
and the dutiable contents thereof; the 
quantities of ore and crude metal on 
hand at the end of the period and the 
dutiable contents thereof; the quantities 
of ore and crude metal worked during 
the period and the dutiable contents 
thereof; and the wastage incurred dur¬ 
ing the period. 

Retention period: 5 years from date of 
the related annual statement. 19 CFR 
19.19 


9 These records are required to be kept by 
manufacturers or producers, proprietors of 
bonded smelting and/or refining warehouses 
operating under section 312, Tariff Act of 
1930, and importers. 
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3.13 Importers, exporters, proprietors 
of customs bonded warehouses, 
bonded common carriers, and others 
handling imported wheat in con¬ 
tinuous customs custody. 

To maintain such records as will en¬ 
able customs officers to verify the han¬ 
dling to which imported wheat has been 
subjected and the proper accounting 
of any increase or shortage in quantity 
from shrinkage or other factor. 

Retention period: 2 years after date of 
transaction. 19 CFR 19.34 

3.14 Manufacturers or producers of ar¬ 
ticles manufactured or produced in 
the United States with the use of im¬ 
ported duty-paid merchandise and 
intended for exportation with benefit 
of drawback under section 313(a), 
Tariff Act of 1930.® 

To keep records showing the date or 
inclusive dates of manufacture or pro¬ 
duction of the articles, the quantity and 
identity of the imported merchandise 
used, the quantity and description of 
finished product obtained, and, if valu¬ 
able waste is incurred in manufacture 
and claim is made for an allowance for 
such waste, the value of the imported 
merchandise used in manufacture and 
the quantity and value of the waste in¬ 
curred, and, in cases where two or more 
products are obtained, the relative values 
thereof at the time of separation. 

Retention period: At least 3 years after 
payment of drawback claims. 19 CFR 
22.4,22.6 (retention: 22.46) 

3.15 Manufacturers or producers of ar¬ 
ticles manufactured or produced in 
the United States with the use, in cer¬ 
tain cases, of substituted merchandise 
in lieu of imported duty-paid mer¬ 
chandise and intended for exporta¬ 
tion with benefit of drawback under 
section 313(b), Tariff Act of 1930, 
as amended.® 

To keep detailed records pertaining 
to duty-paid merchandise or other ar¬ 
ticles manufactured or produced under 
drawback regulations with the use of 
such merchandise designated as the 
basis for the allowance of drawback on 
the exported articles. 

Retention period: At least 3 years after 
payment of drawback claims. 19 CFR 
22.5, 22.6 (retention: 22.46) 

3.16 Manufacturers or producers of 
flavoring extracts and medicinal or 
toilet preparations (including per¬ 
fumery) manufactured or produced 
in the United States with the use of 
domestic taxpaid alcohol and in¬ 
tended for exportation with benefit 
of drawback under section»313(d), 
Tariff Act of 1930, as amended.® 

To keep records similar to those re¬ 
quired of manufacturers or producers in 
the case of articles manufactured or pro¬ 
duced in the United States with the use 
of imported duty-paid merchandise and 
intended for exportation with benefit of 
drawback under section 313(a), Tariff 
Act of 1930. 

Retention period: At least 3 years after 
payment of drawback claims. 19 CFR 
22.23, 22.24 (retention: 22.46) 

3.17 Licensed customhouse brokers. 

To maintain correctly and in orderly 
itemized manner, and keep current, rec¬ 


ords of account reflecting all their 
financial transactions as customhouse 
brokers, including a copy of each entry 
made, copies of all correspondence and 
other papers relating to customs busi¬ 
ness and, except for certain specified 
limitations, a record of transactions of 
licensed customhouse broker (Customs 
Form 3079) in addition to the regular 
records of account. 

Retention period: At least 5 years after 
preparation or receipt. 19 CFR 31.9 

4. Internal Revenue Service 

Note: The following items refer to re¬ 
quirements issued under the Internal Reve¬ 
nue Code of 1939 and the Internal Revenue 
Code of 1954 which were in effect on Decem¬ 
ber 31, 1962. All regulations applicable un¬ 
der any provision of law in effect on August 
16, 1954, the date of enactment of the 1954 
Code, are applicable to the corresponding 
provisions of the 1954 Code insofar as such 
regulations are not inconsistent with the 
1954 Code, and such regulations remain ap¬ 
plicable to the 1954 Code until superseded 
by regulations under such Code. The In¬ 
ternal Revenue Service points out that the 
omission from this compilation of any record 
retention requirement provided for by law 
or regulation issued thereunder shall not be 
construed as authority to disregard any such 
requirement. The Service also points out 
that persons subject to income tax are bound 
by the retention requirement given in item 
4.1 regardless of other requirements which 
for other purposes allow shorter retention 
periods. 

The record retention requirements of the 
Internal Revenue Service are divided into 
the following categories: Income, Estate, 
Gift, Employment, Excise, Liquor, Tobacco, 
and Firearms Taxes. 

Citations to 26 CFR App. A and D are 
carried in the Code of Federal Regulations 
as appendixes to Subchapters A and D of 
Chapter I of Title 26. 

Income Tax 

4.1 Persons subject to income tax. 

(a) General. Except as provided in 
paragraph (b), any person subject to 
tax, or any person required to file a re¬ 
turn of information with respect to in¬ 
come shall kee£ such permanent books 
of account or records, including inven¬ 
tories, as are sufficient to establish the 
amount of gross income, deductions, 
credits, or other matters required to be 
shown by such person in any return of 
such tax information. 

(b) Farmers and wage-earners. In¬ 
dividuals deriving gross income from 
the business of farming, and individuals 
whose gross income includes salaries, 
wages, or similar compensation for per¬ 
sonal services rendered, are required to 
keep such records as will enable the dis¬ 
trict director to determine the correct 
amount of income subject to the tax, 
but it is not necessary that these in¬ 
dividuals keep the books of account or 
records required by paragraph (a). 

(c) Exempt organizations. In addi¬ 
tion to the books and records required 
by paragraph (a) with respect to the tax 
imposed or unrelated business income, 
every organization exempt from tax 
but required to file an annual return 
shall keep such permanent books of ac¬ 
count or records, including inventories, 
as are sufficient to show specifically the 
items of gross income, receipts, and dis¬ 
bursements, and other required infor¬ 
mation. 
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Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of any internal rev¬ 
enue law. 26 CPR 1.6001-1 (See also 
1.446-1, 1.453-1, dealing with accounting 
methods and periods.) 

4.2 Persons paying travel or oilier busi¬ 
ness expenses incurred by an em¬ 
ployee in connection with the per¬ 
formance of his services. 

To maintain detailed records of travel, 
transportation, entertainment, and other 
similar business expenses, including 
identification of amount and nature of 
expenditures, and to keep supporting 
documents, especially in connection with 
large or exceptional expenditures. 

Retention period: As long as the con¬ 
tents thereof may become material in 
the administration of any internal reve¬ 
nue law. 26 CFR 1.162-17, 1.274-5 (re¬ 
tention: 1.6001-1) 

4.3 Persons claiming allowance for de¬ 
preciation of property used in trade 
or business or property held for the 
production of income. 

To keep records of all factors entering 
into the computation of depreciation 
allowances. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of any internal reve¬ 
nue law. 26 CFR 1.167(a)-7 (retention: 

1.6001-1) 

4.4 Persons electing to treat trademark 
or trade name expenditures as de¬ 
ferred expenses. 

To make an accounting segregation on 
his books and records of trademark and 
trade name expenditures, for which the 
election has been made, sufficient to per¬ 
mit an identification of the character 
and amount of each expenditure and the 
amortization period selected for each 
expenditure. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of any internal reve¬ 
nue law. 26 CFR 1.177-1 (retention: 

1.6001-1) 

4.5 Persons electing additional first- 
year depreciation allowance for small 
business. 

To maintain records which permit spe¬ 
cific identification of “section 179 prop¬ 
erty” and reflect how and from whom 
such property was acquired. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of any internal reve¬ 
nue law. 26 CFR 1.179-4 (retention: 

1.6001-1) 

4.6 Persons receiving any class of ex¬ 
empt income or holding property or 
engaging in activities the income 
from which is exempt. 

To keep records as will enable alloca¬ 
tion to be made of amounts of each class 
of exempt income and amounts of items 
or parts of items allocated to each class. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of any internal reve¬ 
nue law. 26 CFR 1.265-1 (retention: 

1.6001-1) 


4.7 Persons claiming allowance for 
travel, entertainment, and gift ex¬ 
penses related to active conduct of 
trade or business. 

To keep adequate records or sufficient 
evidence corroborating statements. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of any internal rev¬ 
enue law. 26 CFR 1.274—1.274-5 (see 
also: section 4 of the Revenue Act of 
1962, Public Law 87-834) (retention: 

1.6001-1) 

4.8 Corporations receiving distribu¬ 
tions in complete liquidation of sub¬ 
sidiaries. 

To keep records showing information 
with respect to the plan of liquidation 
and its adoption. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of any internal reve¬ 
nue law. 26 CFR 1.332-6 (retention: 

1.6001-1) 

4.9 Qualified electing shareholders re¬ 
ceiving distributions in complete 
liquidation of domestic corporations 
other than collapsible corporations. 

To keep records in substantial form 
showing all facts pertinent to the recog¬ 
nition and treatment of the gain realized 
upon shares of stock owned at the time 
of the adoption of the plan of liquidation. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of any internal reve¬ 
nue law. 26 CFR 1.333-5 (retention: 

1.6001-1) 

4.10 Persons who participate in a transfer 
of property to a corporation con¬ 
trolled by the transferor. 

To keep records in substantial form 
showing information to facilitate the 
determination of gain or loss from a sub¬ 
sequent disposition of stock or securities 
and other property, if any, received in 
the exchange. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of any internal reve¬ 
nue law. 26 CFR 1.351-3 (retention: 

1.6001-1) 

4.11 Persons who participate in a tax- 
free exchange in connection with a 
corporate reorganization. 

To keep records in substantial form 
showing the cost or other basis of the 
transferred property and the amount of 
stock or securities and other property or 
money received (including any liabilities 
assumed upon the exchange, or any lia¬ 
bilities to which any of the properties 
received were subject), in order to facili¬ 
tate the determination of gain or loss 
from a subsequent disposition of such 
stock or securities and other property 
received from the exchange. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of any internal 
revenue law. 26 CFR 1.368-3 (reten¬ 
tion: 1.6001-1) 


4.12 Persons who exchange stock and se¬ 
curities in corporations in accordance 
with plans of reorganizations ap¬ 
proved by the courts in receivership, 
foreclosure, or similar proceedings, 
or in proceedings under chapter X of 
the Bankruptcy Act. 

To keep records in substantial form 
showing the cost or other basis of the 
transferred property and the amount of 
stock or securities and other property or 
money received (including any liabilities 
assumed upon the exchange), in order to 
facilitate the determination of gain or 
loss from a subsequent disposition of such 
stock or securities and other property 
received from the exchange. 

Retention period: So long as the con¬ 
tents thereof may become material in the 
administration of any internal revenue 
law. 26 CFR 1.371-2 (retention: 1.- 
6001-1) 

4.13 Corporations which are parlies to 
reorganizations in pursuance of 
court orders in receivership, fore¬ 
closure, or similar proceedings, or in 
proceedings under chapter X of the 
Bankruptcy Act. 

To keep records in substantial form 
showing the cost or other basis of the 
transferred property and the amount of 
stock or securities and other property or 
money received (including any liabil¬ 
ities assumed upon the exchange), in 
order to facilitate the determination of 
gain or loss from a subsequent disposi¬ 
tion of such stock or securities and other 
property received from the exchange. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of any internal reve¬ 
nue law. 26 CFR 1.371-1 (retention: 

1.6001-1) 

4.14 Railroads participating in a tax- 
free reorganization. 

Records in substantial form must be 
kept by every railroad corporation which 
participates in a tax-free exchange in 
connection with a reorganization under 
section 374(a) of the Internal Revenue 
Code, showing the cost or other 
basis of the transferred property and the 
amount of stock or securities and other 
property or money received, including 
any liabilities assumed upon the ex¬ 
change, in order to facilitate the de¬ 
termination of gain or loss from a sub¬ 
sequent disposition of such stock or 
securities and other property received 
from the exchange. 

Retention period: Permanent. 26 CFR 
1.374-3 

4.15 Records required in computing 
depreciation allowance carryovers of 
acquiring corporations in certain 
corporate acquisitions. 

Records shall be maintained in suf¬ 
ficient detail to identify any depreciable 
property to which section 1.381(c) (6)-l 
of the regulations applies and to estab¬ 
lish the basis thereof. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of any internal reve¬ 
nue law. 26 CFR 1.381(c) (6)-l (reten¬ 
sion: 1.6001-1) 
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4.16 Corporations and shareholders for 
whom elections are hied with respect 
to the tax treatment of corporate re¬ 
organizations. 

To keep permanent records of all rele¬ 
vant data in order to facilitate the de¬ 
termination of gain or loss from a 
subsequent disposition of stock or securi¬ 
ties or other property acquired in the 
transaction in respect of which the elec¬ 
tion was filed. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of any internal reve¬ 
nue law. 26 CFR 1.393-3 (retention: 

1.6001-1) 

4.17 Employers claiming deductions for 
contributions to an employees’ trust 
or annuity plan or compensating an 
employee under a deferred-payment 
plan. 

To keep records substantiating all data 
and information required to be filed with 
respect to each plan and the deductions 
claimed thereunder. 

Retention period: To be kept at all 
times available for inspection. 26 CFR 
1.404(a)-2 

4.18 Persons required to seek the ap¬ 
proval of the Commissioner in order 
to change their annual accounting 
period. 

To keep adequate and accurate records 
of their taxable income for the short 
period involved in the change and for 
the fiscal year proposed. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of any internal reve¬ 
nue law. 26 CFR 1.422-1 (retention: 

1.6001-1) 

4.19 Persons selling by the installment 
method. 

In adopting the installment method of 
accounting the seller must maintain such 
records as are necessary to clearly reflect 
income. A dealer who desires to compute 
income by the installment method shall 
maintain accounting records in such a 
manner as to enable an accurate com¬ 
putation to be made by such method. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of any internal reve¬ 
nue law. 26 CFR 1.453-1, 1.453-2 (re¬ 
tention: 1.6001-1) 

4.20 Persons engaged in the production, 
purchase, or sale of merchandise. 

To keep a record of inventory con¬ 
forming to the best accounting practice 
in the trade or business which clearly 
reflects income and is consistent from 
year to year. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration cf any internal reve¬ 
nue law.* 26 CFR 1.471-1, 1.471-2 (re¬ 
tention: 1.6001-1) 

4.21 Corporations claiming deduction 
for dividends paid. 

To keep permanent records necessary 
(a) to establish that dividends with re¬ 
spect to which the deduction is claimed 
were actually paid during the taxable 
year, and (b) to supply the information 
required to be filed with the income tax 
return of the corporation. To also keep 


canceled dividend checks and receipts 
obtained from shareholders acknowl¬ 
edging payment. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administra tion of any internal reve¬ 
nue law. 26 CFR 1.561-2 (retention: 

1.6001-1) 

4.22 Persons claiming allowance for 
cost depletion of natural gas prop¬ 
erty without reference to discovery 
value or percentage depletion. 

To keep accurate records of periodical 
pressure determinations where the an¬ 
nual production is not metered. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of any internal reve¬ 
nue law. 26 CFR 1.611-2 (retention: 

1.6001-1) 

4.23 Persons claiming an allowance for 
depletion and depreciation of min¬ 
eral property, oil and gas wells, and 
other natural deposits. 

(a) General . To keep a separate ac¬ 
count in which shall be accurately re¬ 
corded the cost or other basis of such 
property together with subsequent al¬ 
lowable capital additions to each account 
and all other required adjustments; and, 
to assemble, segregate, and have readily 
available at his principal place of busi¬ 
ness, all the supporting data which is 
used in compiling certain summary state¬ 
ments required to be attached to returns. 

(b) Mineral property . The informa¬ 
tion on which the summary statement is 
based and for which supporting data 
must be kept includes: 

(1) An adequate map showing the 
name, description, location, date of sur¬ 
veys, and identification of the deposit or 
deposits; 

(2) A description of the character of 
the taxpayer’s property, accompanied by 
a copy of the instrument or instruments 
by which it was acquired; 

(3) The date of acquisition of the 
property, the exact terms and dates of 
expiration of all leases involved, and if 
terminated, the reasons therefor; 

(4) The cost of the mineral property 
and improvements, stating the amount 
paid to each vendor, with his name and 
address; 

(5) The date as of which the mineral 
property and improvements are valued, 
if a valuation is necessary to establish 
the basis; 

(6) The value of mineral property and 
improvements on that date with a state¬ 
ment of the precise method by which it 
was determined; 

(7) An allocation of the cost or value 
among the mineral property, improve¬ 
ments and the surface of the land for 
purposes other than mineral production; 

(8) The estimated number of units of 
each kind of mineral at the end of the 
taxable year, and also at the date of 
acquisition, if acquired during the tax¬ 
able year or at the date as of which any 
valuation is made, together with an ex¬ 
planation of the method used in the es¬ 
timation, the name and address of the 
person making the estimate, and an 
average analysis which will indicate the 
quality of the mineral valued, including 
the grade or gravity in the case of oil; 


(9) The number of the units sold and 
the number of units for which payment 
was received or accrued during the year 
for which the return is made (in the case 
of newly developed oil and gas deposits 
it is desirable that this information be 
furnished by months); 

(10) The gross amount received from 
the sale of mineral; 

(11) The amount of depreciation for 
the taxable year and the amount of cost 
depletion for the taxable year; 

(12) The amounts of depletion and 
depreciation, if any, stated separately, 
which for each and every prior year: (i) 
Were allowed, (ii) Were allowable, and 
(iii) Would have been allowable without 
reference to percentage or discovery 
depletion ; 

(13) The fractions (however meas¬ 
ured) of gross production from the de¬ 
posit or deposits to which the taxpayer 
and other persons are entitled together 
with the names and addresses of such 
other persons; and 

(14) Any other data which will be 
helpful in determining the reasonable¬ 
ness of the valuation asserted or of the 
deductions claimed. 

(c) Oil and gas properties . The fol¬ 
lowing information with respect to each 
property is required in addition to that 
information set forth in paragraphs (a) 
and (b): 

(1) The number of acres of producing 
oil or gas land and, if additional acreage 
is claimed to be proven, the amount of 
such acreage and the reasons for be¬ 
lieving it to be proven; 

(2) The number of wells producing 
at the beginning and end of the taxable 
year; 

(3) The date of completion of each 
well finished during the taxable year; 

(4) The date of abandonment of each 
well abandoned during the taxable year; 

(5) Maps showing the location of the 
tracts or leases and of the producing 
and abandoned wells, dryholes, and 
proven oil and gas lands (maps should 
show depth, initial production, and date 
of completion of each well, etc., to the 
extent that these data are available); 

(6) The number of pay sands and 
average thickness of each pay sand or 
zone; 

(7) The average depth to the top of 
each of the different pay sands; 

(8) The annual production of the de¬ 
posit or of the individual wells, if the 
latter information is available, from the 
beginning of its productivity to the end 
of the taxable year, the average number 
of wells producing during each year, and 
the initial daily production of each well 
(the extent to which oil or gas is used 
for fuel on the premises should be stated 
with reasonable accuracy); 

(9) All available data regarding 
change in operating conditions, such as 
unit operation, proration, flooding, use of 
air-gas lift, vacuum, shooting, and simi¬ 
lar information, which have a direct ef¬ 
fect on the production of the deposit; 
and 

(10) Available geological information 
having a probable bearing on the oil and 
gas content; information with respect to 
edge water, water drive, bottom hole 
pressures, oil-gas ratio, porosity of res- 
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ervoir rock, percentage of recovery, ex¬ 
pected date of cessation of natural flow, 
decline in estimated potential, and char¬ 
acteristics similar to characteristics of 
other known fields. 

(d) Statement to he attached to re¬ 
turn when depletion is claimed on per¬ 
centage basis. 

In addition to the requirements set 
forth in paragraphs (a), (b) and (c), a 
taxpayer who claims the percentage de¬ 
pletion deduction for any taxable year 
shall attach to his return for such year 
a statement setting forth in complete, 
summary form, with respect to each 
property for which such deduction is al¬ 
lowable, the following information: 

(1) All data necessary for the deter¬ 
mination of the “gross income from the 
property,” as defined in 26 CFR 1.613-3, 
including, (i) Amounts paid as rents or 
royalties including amounts which the 
recipient treats under section 631(c) of 
the Internal Revenue Code, (ii) Propor¬ 
tion and amount of bonus excluded, and 
(iii) Amounts paid to holders of other 
interests in the mineral deposit; 

(2) All additional data necessary for 
the determination of the “taxable in¬ 
come from the property computed with¬ 
out the allowance for depletion,” as de¬ 
fined in 26 CFR 1.613-4. ' 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of any internal rev¬ 
enue law. 26 CFR 1.611-2, 1.613-5 (re¬ 
tention 1.6001-1) 

4.24 Persons claiming an allowance for 
depletion of timber property. 

To keep accurate ledger accounts in 
which shall be recorded the cost or other 
basis of the property and land together 
with subsequent allowable capital addi< 
tions in each account and all other ad¬ 
justments. In such accounts there shall 
be set up separately the quantity of tim¬ 
ber, the quantity of land, and the quan¬ 
tity of other resources, if any, and a 
proper part of the total cost or value 
shall be allocated to 'each after proper 
provision for immature timber growth. 
The timber accounts shall be credited 
each year with the amount of the charges 
to the depletion accounts or the amount 
of the charges to the depletion accounts 
shall be credited to depletion reserves 
accounts. 

Retention period: So long as the con¬ 
tents thereof may become material in the 
administration of any internal revenue 
law. 26 CFR 1.611-3 (retention: 

1.6001-1) 

4.25 Persons electing to aggregate sepa¬ 
rate operating mineral interests. 

To maintain adequate records and 
maps that shall contain a description 
of the aggregation and the operating 
mineral interests within the operating 
unit which are to be treated as separate 
properties apart from the aggregation. 
A general description, accompanied by 
appropriately marked maps, which ac¬ 
curately circumscribes the scope of the 
aggregation and identifies the properties 
which are to be treated separately will be 
sufficient. There shall also be included a 
description of the operating unit in suf¬ 
ficient detail to show that the aggregated 


operating mineral interests are properly 
within a single operating unit. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of any internal rev¬ 
enue law. 26 CFR 1.614-2 (retention: 

1.6001-1) 

4.26 Rules relating to separate operating 
mineral interests in the case of mines. 

To maintain adequate records and 
maps that shall contain the following 
information: 

(a) Whether the taxpayer is making 
an election or elections with respect to 
the operating unit in accordance with 
section 614(c)(3) (A) or (B) of the In¬ 
ternal Revenue Code; 

(b) A description of the operating 
unit of the taxpayer in sufficient detail 
to identify the operating mineral inter¬ 
ests which are included within such 
operating unit; 

(c) A description of each aggregation 
to be formed within the operating unit, 
in sufficient detail to show that each 
aggregation consists of all the separate 
operating mineral interests which com¬ 
prise any one mine or any two or more 
mines; 

(d) A description of each separate 
operating mineral interest within the 
operating unit which is to be treated as a 
separate property, in sufficient detail to 
show that such interest is not a part of 
any mine for which an election to ag¬ 
gregate has been made ; 

(e) The taxable year in which the first 
expenditure for development or opera¬ 
tion was made by the taxpayer with re¬ 
spect to each separate operating mineral 
interest within the operating unit, but 
if the first expenditure for development 
or operation has not been made with re¬ 
spect to a separate operating mineral 
interest before the close of the taxable 
year for which the election is made, such 
information should also be included; 

(f) A description of each separate op¬ 
erating mineral interest within the op¬ 
erating unit which the taxpayer elects 
to treat as more than one such interest 
under section 614(c) (2) of the Internal 
Revenue Code, in sufficient detail to 
show that the separate operating min¬ 
eral interest was not a part of an 
aggregation formed by the taxpayer un¬ 
der section 614(c) (1) of the Code for any 
taxable year prior to the taxable year 
for which the election under section 
614(c) (2) of the Code is made, and to 
show that the mineral deposit represent¬ 
ing the separate operating mineral in¬ 
terest is being developed or extracted by 
means of two or more mines; 

(g) The taxable year in which the first 
expenditure for development or opera¬ 
tion was made by the taxpayer with re¬ 
spect to each mine on the separate 
operating mineral interest that the tax¬ 
payer is electing to treat as more than 
one such interest; and 

(h) The allocation of the mineral 
deposit representing the separate oper¬ 
ating mineral interest between (or 
among) the newly formed interests and 
the method by which such allocation was 
made. 

Retention period: So long as the con¬ 
tents thereof may become material in 


the administration of any internal reve¬ 
nue law. 26 CFR 1.614-3 (retention: 

1.6001-1) 

4.27 Life insurance companies distribu¬ 
ting dividends to policyholders. 

Every life insurance company claim¬ 
ing a deduction for dividends to policy¬ 
holders shall keep such permanent rec¬ 
ords as are necessary to establish the 
amount of dividends actually paid during 
the taxable year. Such company shall 
also keep a copy of the dividend resolu¬ 
tion and any necessary supporting data 
relating to the amounts of dividends 
declared and to the amounts held or set 
aside as reserves for dividends to policy¬ 
holders during the taxable year. 

Retention period: Permanent. 26 CFR 
1.811-2 

4.28 Record retention requirements for 
life insurance companies with respect 
to the optional treatment of policies 
reinsured under modified coinsur¬ 
ance contracts. 

The reinsured and reinsurer shall 
maintain as part of their permanent 
books of account any subsequent amend¬ 
ments to the original modified coin¬ 
surance contract between the reinsured 
and reinsurer. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of any internal reve¬ 
nue law. 26 CFR 1.820-2 (retention: 

1.6001-1) 

4.29 Regulated investment companies. 

To maintain records showing the in¬ 
formation relative to the actual owners 
of its stock contained in the written 
statements to be demanded from the 
shareholders. For the purposes of deter¬ 
mining whether a domestic corporation 
claiming to be a regulated investment 
company is a personal holding company 
the records of the company shall show 
the maximum number of shares of the 
corporation (including the number and 
face value of securities convertible into 
stock of the corporation) to be consid¬ 
ered as actually or constructively owned 
by each of the actual owners of any of 
its stock at any time during the last half 
of the corporation’s taxable year. Also 
to maintain a list of the persons failing 
or refusing to comply with demand for 
statements respecting ownership of 
shares. 

Retention period: As long as the con¬ 
tents thereof may become material in the 
administration of any internal revenue 
law. 26 CFR 1.852-6, 1.852-7 (retention: 

1.6001-1) 

4.30 Real estate investment trust. 

(a) To maintain in the internal rev¬ 
enue district in which it is required to 
file its income tax return such perma¬ 
nent records as will disclose the actual 
ownership of its outstanding stock. 

(b) Shareholders of record may not be 
the actual owners of the stock; accord¬ 
ingly, the real estate investment trust 
shall demand a written statement from 
shareholders of record disclosing the 
actual owner of the stock. Section 
1.856-6(d). A list of the persons failing 
or refusing to comply in whole or in part 
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with the trust’s demand for such state¬ 
ment shall be maintained as a part of 
the trust’s records. 

(c) For the purpose of determining 
whether a trust, claiming to be a real 
estate investment trust, is a personal 
holding company, the permanent records 
of the trust shall show the maximum 
number of shares of the trust (including 
the number and face value of securities 
convertible into stock of the trust) to be 
considered as actually or constructively 
owned by each of the actual owners of 
any of its stock at any time during the 
last half of the trust’s taxable year, as 
provided in section 544 of the Internal 
Revenue Code. 

Retention period: Such records shall 
be kept at all times available for in¬ 
spection by any internal revenue officer 
or employee and shall be retained so 
long as the contents thereof may become 
material in the administration of any 
internal revenue law. 26 CFR 1.857-6 

4.31 Persons claiming credit for taxes 
paid or accrued to foreign countries 
and possessions of the United States. 

To keep readily available for compari¬ 
son on request the original receipt for 
each such tax payment, or the original 
return on which each such accrued tax 
was based, a duplicate original, or a duly 
certified or authenticated copy, in case 
only a sworn copy of a receipt or return 
is submitted. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of any internal reve¬ 
nue law. 26 CFR 1.905-2 (retention: 

1.6001-1) 

4.32 Western Hemisphere trade corpo¬ 
rations. 

To keep records substantiating income 
tax statement showing that its entire 
business is done within the Western 
Hemisphere and, if any purchases are 
made outside the Western Hemisphere, 
the amount of such purchases, the 
amount of its gross receipts from all 
sources, and any other pertinent infor¬ 
mation. 

Retention period: So long as the con¬ 
tents thereof may become material in the 
administration of any internal revenue 
law. 26 CFR 1.921-1 (retention: 

1.6001-1) 

4.33 Executors or other legal represent¬ 
atives of decedents, fiduciaries of 
trusts under wills, life tenants and 
other persons to whom a uniform 
basis with respect to property trans¬ 
mitted at death is applicable. 

To make and maintain records show¬ 
ing in detail all deductions, distributions, 
or other items for which adjustment to 
basis is required to be made. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of any internal reve¬ 
nue law. 26 CFR 1.1014-4 (retention: 

1.6001-1) 

4.34 Persons making or receiving gifts 
of property acquired by gift after 
December 31, 1920. 

To preserve and keep accessible a rec¬ 
ord of the facts necessary to determine 
the cost of the property and, if pertinent, 
its fair market value as of March 1, 1913, 


to insure a fair and adequate determina¬ 
tion of the proper basis. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of any internal reve¬ 
nue law. 26 CFR 1.1015-1 (retention: 

1.6001-1) 

4.35 Persons participating in exchanges 
or distributions made in obedience 
to orders of the Securities and Ex¬ 
change Commission. 

To keep records in substantial form 
showing the cost or other basis of the 
property transferred and the amount of 
stock or securities and other property 
(including money) received. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of any internal reve¬ 
nue law. 26 CFR 1.1081-11 (retention: 

1.6001-1) 

4.36 Stock or security holders records of 
distribution pursuant to the Bank 
Holding Company Act of 1956. 

Each stock or security holder who re¬ 
ceives stock or securities or other prop¬ 
erty upon a distribution made by a 
qualified bank holding corporation 
under section 1101 of the Internal 
Revenue Code shall maintain records of 
all facts pertinent to the nonrecogni¬ 
tion of gain upon such distribution. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of any internal 
revenue law. 26 CFR 1.1101-4 (reten¬ 
tion: 1.6001-1) 

4.37 Persons engaged in arbitrage op¬ 
erations in stocks and securities. 

To keep records that will clearly show 
that a transaction has been timely and 
properly identified as an arbitrage oper¬ 
ation. Such identification must ordi¬ 
narily be entered in the taxpayer’s rec¬ 
ords on the day of the transaction. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of any internal reve¬ 
nue law. 26 CFR 1.1233-1 (retention: 

1.6001-1) 

4.38 Record retention requirements for 
corporations and shareholders with 
respect to the substantiation of 
ordinary loss deductions on small 
business corporation stock. 

(a) Corporations. The plan to issue 
stock which qualifies under section 1244 
of the Internal Revenue Code must 
appear upon the records of the cor¬ 
poration. In addition, in order to sub¬ 
stantiate an ordinary loss deduction 
claimed by its shareholders, the corpora¬ 
tion should maintain records showing 
the following: 

(1) The persons to whom stock was 
issued pursuant to the plan, the date of 
issuance to each, and a description of 
the amount and type of consideration 
received from each; 

(2) If the consideration received is 
property, the basis in the hands of the 
shareholders and the fair market value 
of such property when received by the 
corporation; 

(3) Which certificates represent stock 
issued pursuant to the plan; 

(4) The amount of money and the 
basis in the hands of the corporation of 


other property received after June 30, 
1958, and before the adoption of the 
plan for its stock, as a contribution to 
capital and as paid-in surplus; 

(5) The equity capital of the corpora¬ 
tion on the date of adoption of the plan; 
and 

(6) Information relating to any tax- 
free stock dividend made with respect 
to stock issued pursuant to the plan and 
any reorganization in which stock is 
transferred by the corporation in ex¬ 
change for stock issued pursuant to the 
plan. 

(b) Shareholders. Any person who 
claims a deduction for an ordinary loss 
on stock under section 1244 of the Code 
shall file with his income tax return for 
the year in which a deduction for the 
loss is claimed a statement setting forth: 

(1) The address of the corporation 
that issued the stock; 

(2) The manner in which the stock 
was acquired by such person and the 
nature and amount of the consideration 
paid; and 

(3) If the stock was acquired in a 
nontaxable transaction in exchange for 
property other than money—the type 
of property, its fair market value on the 
date of transfer to the corporation, and 
its adjusted basis on such date. 

In addition, a person who owns “sec¬ 
tion 1244 stock” in a corporation shall 
maintain records sufficient to distinguish 
such stock from any other stock he may 
own in the corporation. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of any internal reve¬ 
nue law. 26 CFR 1.1244(e)-1 (retention: 

1.6001-1) 

4.39 Persons involved in the liquidation 
and replacement of lifo inventories. 

To keep detailed records such as will 
enable the Commissioner, in his exami¬ 
nation of the taxpayer’s return for the 
year of replacement, readily to verify the 
extent of the inventory decrease claimed 
to be involuntary in character and the 
facts upon which such claim is based, all 
subsequent inventory increases and de¬ 
creases, and all other facts material to 
the replacement adjustment authorized. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of any internal reve¬ 
nue law. 26 CFR 1.1321-1, 1.1321-2 
(retention: 1.6001-1) 

4.40 Unincorporated business enterprise 
electing to be taxed as a domestic 
corporation. 

(a) General. Except as otherwise 
provided in paragraph (b), any unincor¬ 
porated business enterprise electing to 
be taxed as a domestic corporation un¬ 
der section 1361 of the Internal Revenue 
Code is required to keep records, 
render statements, and make returns in 
the same manner as a domestic corpora¬ 
tion. 

(b) Other records. The following 
other records shall be maintained by a 
“section 1361 corporation:” 

(1) Separate records shall be main¬ 
tained for payments to owners of a “sec¬ 
tion 1361 corporation” in order that a 
determination may be made as to 
whether such payments are compensa- 
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tion for personal services to which sec¬ 
tion 1361 (j) of the Internal Revenue 
Code applies, or are distributions which 
may be treated either as corporate dis¬ 
tributions or as distributions of personal 
separate capital accounts shall be main- 
holding company income. 

(2) In the case of a partnership, 
tained for each partner. Such accounts 
shall set forth the original capital con¬ 
tribution, adjustments thereto (for ex¬ 
ample, because of an owner’s share of 
undistributed personal holding company 
income), and any other information 
necessary to establish each partner’s in¬ 
terest in the “section 1361 corporation.” 

(3) A “section 1361 corporation” shall 
maintain records of all transfers of in¬ 
terests by its owners made at any time 
during the period the election under sec¬ 
tion 1361 applies, showing the names of 
the transferor and the transferee, the 
relationship between them, and the in¬ 
terest transferred. 

(4) The records of a “section 1361 cor¬ 
poration” shall be maintained in such a 
manner that assets, liabilities, income, 
and expenses of the “section 1361 corpo¬ 
ration” are shown separately and dis¬ 
tinctly from assets, liabilities, income, 
and expenses of the owners which do not 
relate to the enterprise. Moreover, sep¬ 
arate records shall be maintained for 
personal holding income and deductions 
attributable thereto. 

(5) A “section 1361 corporation” shall 
maintain an earnings and profits account 
which shall be computed in accordance 
with the rules applicable generally to 
domestic corporations, except that the 
receipt and distribution of personal hold¬ 
ing company ^income (and expenses at¬ 
tributable thereto) shall not be taken 
into account in determining the amount 
of earnings and profits for the taxable 
year or accumulated earnings and 
profits. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of any internal reve¬ 
nue law. 26 CFR 1.1361-10, 1.1361-14 
(retention: 1.6001-1) 

4.41 Distributions by small business cor¬ 
porations of previously taxed income. 

To keep records of the net share of 
the previously taxed income of each 
shareholder. In addition, each share¬ 
holder of such corporation shall keep a 
record of his own net share of previously 
taxed income and shall make such rec¬ 
ord available to the corporation for its 
information. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of any internal reve¬ 
nue law. 26 CFR 1.1375-4 (retention: 

1.6001-1) 

4.42 Tax-exempt organizations. 

To keep records and books of account 
pertaining to information included in 
the annual return, including items of 
gross income, receipts, and disburse¬ 
ments, and to keep other pertinent in¬ 
formation which will enable the district 
director to inquire into the organiza¬ 
tion’s exempt status. 

Retention period: As long as the con¬ 
tents thereof may become material in 
the administration of any internal reve¬ 


nue law. 26 CFR 1.6033-1 (retention: 

1.6001-1) 

4.43 Persons engaged in construction of 
aircraft for the Army and the Air 
Force. 

To keep books, records, and original 
evidences of costs pertinent to the deter¬ 
mination of the true profit, excess profit, 
deficiency in profit, or net loss from the 
performance of a contract or subcon¬ 
tract. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of the act of March 
27, 1934, as amended. 26 CFR App. A 

16.13 

4.44 Persons engaged in construction of 
naval vessels or aircraft for the Navy. 

To keep books, records, and original 
evidences of costs pertinent to the deter¬ 
mination of the true profit, excess profit, 
deficiency in profit, or net loss from the 
performance of a contract or subcon¬ 
tract. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of the act of March 
27, 1934, as amended. 26 CFR App. A 

17.14 

Estate Tax 

4.45 Executors of estates. 

To keep detailed records of the affairs 
of the estate as will enable the district 
director to determine the amount of the 
estate tax liability, including copies of 
documents relating to the estate, ap¬ 
praisal lists of items included in the 
gross estate, copies of balance sheets or 
other financial statements relating to 
value of stock, and any other informa¬ 
tion necessary in determining the tax. 

Retention period: Not specified. 26 
CFR 20.6001-1 

Gift Tax 

4.46 Persons making transfers of prop¬ 
erty by gift. 

(a) To keep letters from brokers fur¬ 
nishing quotations, or evidence obtained 
from officers of issuing companies as to 
sales of stocks and bonds which are not 
listed on an exchange but are dealt in 
through brokers, or which have a market. 

Retention period: Not specified. 26 
CFR 25.2512-2 

(b) To maintain books of account or 
records as are necessary to establish 
the amount of the total gifts together 
with the deductions allowable in deter¬ 
mining the amount of taxable gifts, and 
other information required to be shown 
in their gift tax returns. 

Retention period: Permanent. 26 CFR 

25.6001-1 

Employment Tax 

4.47 General record retention require¬ 
ments for employment taxes. 

(a) Form of records. Records shall 
be kept accurately, but no particular 
form is required. Such forms and sys¬ 
tems of accounting shall be used as will 
enable the district director to ascertain 
whether liability for tax is incurred and, 
if so, the amount thereof. 

(b) Copies of returns , schedules , and 
statements . Every person who is re¬ 


quired to keep any copy of any return, 
schedule, statement, or other document, 
shall keep such copy as a part of his 
records. 

(c) Records of claimants. Any person 
(including an employee) who claims a 
refund, credit, or abatement, shall keep a 
complete and detailed record with re¬ 
spect to the tax, interest, addition to the 
tax, additional amount, or assessable 
penalty to which the claim relates. 
Such record shall include any records re¬ 
quired of the claimant by paragraph (b) 
of this section which relate to the claim. 

(d) Records of employees. While not 
mandatory (except in the case of 
claims), it is advisable for each employee 
to keep permanent, accurate records 
showing the name and address of each 
employer for whom he performs services 
as an employee, the dates of beginning 
and termination of such services, the 
information with respect to himself 
which is required to be kept by employ¬ 
ers, and all receipts furnished by 
employers. 

(e) Place for keeping records. All 
records required shall be kept, by the 
person required to keep them, at one or 
more convenient and safe locations ac¬ 
cessible to internal revenue officers, and 
shall at all times be available for inspec¬ 
tion by such officers. 

Retention period: 4 years after the 
due date of such tax for the return pe¬ 
riod to which the records relate, or the 
date such tax is paid, whichever is the 
later. The records of claimants required 
by paragraph (c) shall be maintained 
for a period of at least 4 years after the 
date the claim is filed. 26 CFR 

31.6001- 1 

4.48 Persons required to withhold tax 
on nonresident aliens, foreign corpo¬ 
rations, and tax-free covenant 
bonds on payments of income made 
on and after January 1, 1957. 

To keep copies of Forms 1042 and 
1042S. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of any internal rev¬ 
enue law. 26 CFR 1.1461-2 (retention: 

1.6001- 1) 

4.49 Employers required to deduct and 
withhold income tax on wages paid. 

To keep records with respect to pay¬ 
ments (sick pay) made directly by the 
employer to his employees after Decem¬ 
ber 31, 1955, under a wage continuation 
plan showing, with respect to each em¬ 
ployee, the beginning and ending dates 
of each period of absence from work for 
which any such payment was made, and 
sufficient information to establish the 
amount and weekly rate of each such 
payment; and, to the extent that income 
tax is not withheld on the amount of any 
such payment excludable from the gross 
income of the employee, the amount of 
the payment and the excludable portion 
thereof, and data substantiating the em¬ 
ployee’s entitlement to the exclusion 
from gross income. 

Retention period: So long as the con¬ 
tents thereof may become material in the 
administration of any internal revenue 
law. 26 CFR 31.3401 (a)-1, 31.6001-5 
(retention: 1.6001-1) 
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4.50 Employers liable for tax under the 
Federal Insurance Contributions Act. 

(a) General. (1) To keep records of 

all remuneration, whether in cash or in 
a medium other than cash, paid to his 
employees after 1954 for services (other 
than agricultural labor which consti¬ 
tutes or is deemed to constitute employ¬ 
ment, domestic service in a private home 
of the employer, or service not in the 
course of the employer’s trade or busi¬ 
ness) performed for him after 1936. 
Records shall show with respect to each 
employee receiving such remuneration: 

(1) The name, address, and account 
number of the employee and such addi¬ 
tional information with respect to the 
employee as is required when the em¬ 
ployee does not advise the employer 
what his account number and name are 
as shown on an account number card 
issued to the employee by the Social 
Security Administration. 

(ii) The total amount and date of 
each payment of remuneration (includ¬ 
ing any sum withheld therefrom as tax 
or for any other reason) and the period 
of services covered by such payment. 

(iii) The amount of each such re¬ 
muneration payment which constitutes 
wages subject to tax. 

(iv) The amount of employee tax, or 
any amount equivalent to employee tax, 
collected with respect to such payment, 
and, if collected at a time other than the 
time such payment was made, the date 
collected. 

(v) If the total remuneration pay¬ 
ment and the amount thereof which is 
taxable are not equal, the reason there¬ 
for. 

(2) Every employer shall keep rec¬ 
ords of the details of each adjustment or 
settlement of taxes under the Federal 
Insurance Contributions Act and a copy 
of each statement furnished. 

(b) Agricultural labor, domestic serv¬ 
ice, and service not in the course of em¬ 
ployer's trade or business. (1) Every 
employer who pays cash remuneration 
after 1954 for the performance for him 
after 1950 of agricultural labor which 
constitutes or is deemed to constitute 
employment, of domestic service in a 
private home of the employer not on a 
farm operated for profit, or of service 
not in the course of his trade or business 
shall keep records of all such cash re¬ 
muneration with respect to which he 
incurs, or expects to incur, liability for 
the taxes imposed by the Federal In¬ 
surance Contributions Act, or with re¬ 
spect to which amounts equivalent to 
employee tax are deducted Such rec¬ 
ords shall show with respect to each 
employee receiving such cash remunera¬ 
tion: 

(i) The name of the employee. 

(ii) The account number of each em¬ 
ployee to whom wages for such services 
are paid and such additional informa¬ 
tion as is required when the employee 
does not advise the employer what his 
account number and name are as shown 
on the account number card issued to 
the employee by the Social Security 
Administration. 

(iii) The amount of such cash re¬ 
muneration paid to the employee (in¬ 
cluding any sum withheld therefrom as 
tax or for any other reason) for agricul¬ 
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tural labor which constitutes or is 
deemed to constitute employment, for 
domestic service in a private home of 
the employer not on a farm operated for 
profit, or for service not in the course of 
the employer's trade or business; the cal¬ 
endar month in which such cash remun¬ 
eration was paid; and the character of 
the services for which such cash remu¬ 
neration was paid. When the employer 
incurs liability for the taxes imposed by 
the Federal Insurance Contributions Act 
with respect to any such cash remunera¬ 
tion which he did not previously expect 
would be subject to the taxes, the 
amounts of any cash remuneration not 
previously made a matter of record shall 
be determined by the employer to the 
best of his knowledge and belief. 

(iv) The amount of employee tax, or 
any amount equivalent to employee tax, 
collected with respect to such cash re¬ 
muneration and the calendar month in 
which collected. 

(v) To the extent material to a de¬ 
termination of tax liability, the number 
of days during each calendar year after 
1956 on which agricultural labor which 
constitutes or is deemed to constitute 
employment is performed by the em- 

. ployee for cash remuneration computed 
on a time basis. 

(2) Every person to whom a “crew 
leader” furnishes individuals for the 
performance of agricultural labor after 
December 31, 1958, shall keep records 
of the name; permanent mailing ad¬ 
dress, or if none, present address; and 
identification number, if any, of such 
“crew leader.” 

Retention period: 4 years after the due 
date of such tax for the return period 
to which the records relate, or the date 
such tax is paid, whichever is the later. 
26 CFR 31.6001-2 (retention: 31.6001-1) 

4.51 Persons subject to the Railroad Re¬ 
tirement Tax Act. 

(a) Records of employers . (1) To 

keep records of all remuneration 
(whether in money or in something 
which may be used in lieu of money) 
other than tips, paid to his employees 
after 1954 for services rendered to him 
(including “time lost”) after 1954. Such 
records shall show with respect to each 
employee: 

(1) The name and address of the 
employee. 

(ii) The total amount and date of 
each payment of remuneration to the 
employee (including any sum withheld 
therefrom as tax or for any other rea¬ 
son) and the period of service (including 
any period of absence from active serv¬ 
ice) covered by such payment. 

(iii) The amount of such remunera¬ 
tion payment with respect to which the 
tax is imposed. 

(iv) The amount of employee tax col¬ 
lected with respect to such payment, 
and, if collected at a time other than the 
time such payment was made, the date 
collected. 

(v) If the total payment of remunera¬ 
tion and the amount thereof with re¬ 
spect to which the tax is imposed are 
not equal, the reason therefor. 

(2) The employer shall keep records 
of the details of each adjustment or 
settlement of taxes under the Railroad 
Retirement Tax Act. 


(b) Records of employee representa¬ 
tives . Every individual liable for em¬ 
ployee representative tax under the Rail¬ 
road Retirement Tax Act shall keep rec¬ 
ords of all remuneration (whether in 
money or in something which may be 
used in lieu of money) paid to him after 
1954 for services rendered (including 
“time lost”) by him as an employee rep¬ 
resentative after 1954. Such record shall 
show: 

(1) The name and address of each 
employee organization employing him. 

(2) The total amount and date of each 
payment of remuneration for services 
rendered as an employee representative 
(including any sum withheld therefrom 
as tax or for any other reason) and the 
period of service, including any period 
of absence from active service, covered by 
such payment. 

(3) The amount of such remuneration 
payment with respect to which the em¬ 
ployee representative tax is imposed. 

(4) If the total payment of remunera¬ 
tion and the amount thereof with respect 
to which the employee representative 
tax is imposed are not equal, the reason 
therefor. 

Retention period: 4 years after the due 
date of such tax for the return period 
to which the records relate, or the date 
such tax is paid, whichever is the later. 
26 CFR 31.6001-3 (retention: 31.6001-1) 

4.52 Employers subject to tax under the 
Federal Unemployment Tax Act. 

(а) Records of employers. To keep 
such records as are necessary to estab¬ 
lish: 

(1) The total amount of remunera¬ 
tion (including any sum withheld there¬ 
from as tax or for any other reason) 
paid to his employees during the calen¬ 
dar year for services performed after 
1938. 

(2) The amount of such remunera¬ 
tion which constitutes wages subject to 
the tax. 

(3) The amount of contributions paid 
by him into each State unemployment 
fund, with respect to services subject to 
the law of such State, showing sepa¬ 
rately (i) payments made and neither 
deducted nor to be deducted from the 
remuneration of his employees, and (ii) 
payments made and deducted or to be 
deducted from the remuneration of his 
employees. 

(4) The information required to be 
shown on the prescribed return and the 
extent to which the employer is liable 
for the tax. 

(5) If the total remuneration paid 
and the amount thereof which is subject 
to the tax are not equal, the reason 
therefor. 

(б) To the extent material to the de¬ 
termination of a tax liability, the dates, 
in each calendar quarter, on which each 
employee performed services not in the 
course of the employer’s trade or busi¬ 
ness, and the amount of cash remunera¬ 
tion paid at any time for such services 
performed within such quarter. 

The term “remuneration,” as used in 
this paragraph, includes all payments 
whether in cash or in a medium other 
than cash, except that the term does 
not include payments in a medium other 
than cash for services not in the course 
of the employer’s trade or business. 
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(b) Records of versons who are not 
employers. Any person who employs 
individuals in employment during any 
calendar year but who considers that he 
is not an employer subject to the tax 
shall, with respect to each such year, be 
prepared to establish by proper records 
(including, where necessary, records of 
the number of employees employed each 
day) that he is not an employed subject 
to the tax. 

Retention period: 4 years after the 
due date of such tax for the return period 
to which the records relate, or the date 
such tax is paid, whichever is the later. 
26 CFR 31.6001-4 (retention: 31.6001-1) 

4.53 Employers required to deduct and 
withhold income tax on wages paid. 

(а) Every employer required to deduct 
and withhold income tax upon the wages 
of employees shall keep records of all 
remuneration paid to such employees. 
Such records shall show with respect 
to each employee: 

(1) The name and address of the em¬ 
ployee and, after December 31, 1962, the 
account number of the employee. 

(2) The total amount and date of 
each payment of remuneration (includ¬ 
ing any sum withheld therefrom as tax 
or for any other reason) and the period 
of services covered by such payment. 

(3) The amount of such remuneration 
payment which constitutes wages sub¬ 
ject to withholding. 

(4) The amount of tax collected with 
respect to such remuneration payment 
and, if collected at a time other than the 
time such payment was made, the date 
collected. 

(5) If the total remuneration pay¬ 
ment and the amount thereof which is 
taxable are not equal, the reason there¬ 
for. 

(б) Copies of any statements fur¬ 
nished by the employee relating to per¬ 
manent residents of the Virgin Islands. 

(7) Copies of any statements fur¬ 
nished by the employee relating to non¬ 
resident alien individuals who are resi¬ 
dents of a contiguous country. 

(8) Copies of any statements fur¬ 
nished by the employee relating to resi¬ 
dence or physical presence in a foreign 
country. 

(9) Copies of any statements fur¬ 
nished by the employee relating to cit¬ 
izens resident in Puerto Rico. 

(10) The fair market value and date 
of each payment of noncash remunera¬ 
tion, made to an employee after August 
9, 1955, for services performed as a re¬ 
tail commission salesman, with respect 
to which no income tax is withheld. 

(11) With respect to payments made 
in 1955 under a wage continuation plan, 
the records required to be kept in respect 
of such payments must (i) separately 
show the amounts of such payments, 
and distinguish such amounts from all 
other payments, and (ii) establish the 
facts necessary to show that the em¬ 
ployee is entitled to the exclusion, either 
by means of a written statement from 
the employee as to the injury, illness, or 
hospitalization, or by any other infor¬ 
mation which the employer believes to 
be accurate and which he is willing to 
accept. 


(12) With respect to payments made 
directly by an employer after December 
31,1955, under a wage continuation plan, 
the records must show (i) the beginning 
and ending dates of each period of ab¬ 
sence from work for which any such 
payment was made; and (ii) sufficient 
information to establish the amount and 
weekly rate of each such payment. 

(13) The withholding exemption cer¬ 
tificates (Form W-4) filed with the em¬ 
ployer by the employee. 

(14) The agreement, if any, between 
the employer and the employee for the 
withholding of additional amounts of 
tax. 

(15) To the extent material to a de¬ 
termination of tax liability, the dates, 
in each calendar quarter, on which the 
employee performed services not in the 
course of the employer’s trade or busi¬ 
ness, and the amount of cash remunera¬ 
tion paid at any time for such services 
performed within such quarter. 

The term “remuneration,” as used in 
this paragraph, includes all payments 
whether in cash or in a medium other 
than cash, except that the term does not 
include payments in a medium other 
than cash for services not in the course 
of the employer’s trade or business. 

(b) The employer shall keep records 
of the details of each adjustment or set¬ 
tlement of income tax withheld. 

Retention period: 4 years after the due 
date of such tax for the return period to 
which the records relate, or the date 
such tax is paid, whichever is later. 26 
CFR 31.6001-5 (retention: 31.6001-1) 

4.54 Employers claiming a refund, 
credit, or abatement of tax under the 
Federal Insurance Contributions Act 
or Railroad Retirement Tax Act. 

Every employer who has filed a claim 
for refund, credit, or abatement of em¬ 
ployee tax under section 3101 or section 
3201 of the Internal Revenue Code, or a 
corresponding provision of prior law, col¬ 
lected from an employee shall retain as 
part of his records the written receipt 
of the employee showing the date and 
amount of the repayment, or the written 
consent of the employee, whichever is 
used in support of the claim. Where 
employee tax was collected under sec¬ 
tion 3101 of the Code, or a correspond¬ 
ing provision of prior law, from an em¬ 
ployee in a calendar year prior to the 
year in which the credit or refund is 
claimed, the employer shall also retain 
as part of his records a written state¬ 
ment from the employee (a) that the 
employee has not claimed refund or 
credit of the amount of the overcollec¬ 
tion, or if so, such claim has been re¬ 
jected, and (b) that the employee will 
not claim refund or credit of such 
amount. 

Retention period: 4 years after the 
date the claim is filed. 26 CFR 
31.6402 (a) -2, 31.6404(a) -1 (retention: 

^31.6001-1) 

4.55 Repayment by employer of tax 
erroneously collected from employee 
under the Federal Insurance Con¬ 
tributions Act or the Railroad Retire¬ 
ment Tax Act and of income tax 
withheld from wages. 

(a) Before employer files return. To 
obtain and keep as part of his records 


the written receipt of the employee 
showing the date and amount of the 
repayment. 

(b) After employer files return. If the 
amount of an overcollection is repaid to 
an employee, the employer shall obtain 
and keep as part of his records the writ¬ 
ten receipt of the employee, showing the 
date and amount of the repayment. If 
in any calendar year, an employer re¬ 
pays or reimburses an employee in the 
amount of an overcollection of employee 
tax under section 3101 of the Internal 
Revenue Code, or a corresponding 
provision of prior law, which was col¬ 
lected from the employee in a prior cal¬ 
endar year, the employer shall obtain 
from the employee and keep as part of 
his records a written statement (a) that 
the employee has not claimed refund or 
credit of the amount of the overcollec¬ 
tion, or if so, such claim has been re¬ 
jected, and (b) that the employee will 
not claim refund or credit of such 
amount. 

Retention period: 4 years after the 
due date of such tax for the return period 
to which the records relate, or the date 
such tax is paid, whichever is the later. 
The records of claimants shall be main¬ 
tained for a period of at least 4 years 
after the date the claim is filed. 26 
CFR 31.6413(a)-1 (retention: 31.6001-1 

Excise Tax 

4.56 Persons required to file a return 
and pay tax on the sale or use of any 
article subject to manufacturers’ ex¬ 
cise tax, or disposing of articles free 
of tax. 

To keep accurate records, including 
duplicates of returns, and accounts of all 
transactions. To keep, in the case of 
dispositions of products to other manu¬ 
facturers free of tax, accurate records of 
all such transactions including certifi¬ 
cates from purchasers certifying to the 
fact that the products are purchased for 
further manufacture of taxable articles, 
with supporting invoices, etc. To main¬ 
tain evidence with respect to sales for 
export, or shipment to a possession of the 
United States, and sales to States or 
political subdivisions thereof, upon 
which no tax is due, and other tax-free 
sales, and evidence required to support 
a claim for credit or refund. 

Retention period: 4 years from the 
date the tax became due; with respect to 
tax-free sales, for a period of 4 years 
from the last day of the month following 
the month in which the sale was made; 
and with respect to credits or refunds, 
4 years from the date any credit is taken 
or refund is claimed. 26 CFR 40.4063-1, 
40.4220-3; App. D 316.7, 316.23, 316.24, 
316.26, 316.28, 316.29, 316.61a, 316.63, 
316.72, 316.81, 316.121, 316.200, 316.202, 
316.204, 316.204a 

4.57 Persons dealing in, handling, or 
receiving articles exempt from man¬ 
ufacturers’ excise tax. 

To keep certificates, which are not 
turned over to manufacturers of articles, 
together with proper records, supporting 
orders, and invoices with respect to ex¬ 
empt sales. 

Retention period: 4 years from the last 
day of the month following the month in 
which the sale was made. 26 CFR 40.- 
4063-1, 40.4152-1, 40.4220-3; App. D 
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316.22, 316.26, 316.27, 316.28, 316.72, 
316.204 

4.58 Manufacturers, producers, or im¬ 
porters selling automobile tires or 
tread rubber. 

To maintain records of tires sold with 
metal rims or rim bases attached which 
will establish what portion of the finished 
product represents the weight of the tire 
exclusive of the metal rim or base; and 
for tax-free sales of tread rubber, to re¬ 
tain exemption certificates and to keep 
records of invoices, orders, etc., for in¬ 
spection by the district director. 

Retention period: Not specified. 26 
CFR 40.4073-3 

4.59 Persons liable for floor slocks 
taxes on vehicles, highway tires, tread 
rubber, or gasoline. 

To keep (a) records of separate speci¬ 
fied inventories and copies of returns and 
other relevant papers and material, and 

(b) claimant’s records of claim for re¬ 
fund, credit, or abatement. 

Retention period: (a) At least 3 years 
after the date the tax becomes due or 
the date the tax is paid, and (b) at least 
3 years after the date the claim is filed. 
26 CFR 40.4226-4, 40.4226-8 

4.60 Persons subject to the tax on use 
of certain highway motor vehicles. 

(a) Person in whose name vehicle reg¬ 
istered. Every person in whose name any 
highway motor vehicle having a taxable- 
gross weight in excess of 26,000 pounds 
is registered at any time in the taxable 
year shall keep certain specified records 
with respect to each vehicle to enable 
the district director to determine 
whether such person is liable for the tax 
and, if so, the amount thereof. 

(b) Transit systems. Every person 
engaged in the operation of a transit 
system shall keep records sufficient to 
show, with respect to each taxable year, 
whether he meets the 60-percent passen¬ 
ger fare revenue test for the period pre¬ 
scribed as the test period for such system 
for such taxable year. 

(c) Claimants. Any person claiming 
refund, credit, or abatement of the tax, 
interest, additional amount, addition to 
the tax, or assessable penalty, shall keep 
a complete and detailed record with 
respect to the claim. 

Retention period: Records required by 
paragraphs (a) and (b) shall be main¬ 
tained for a period of at least 3 years 
after the date the tax becomes due or 
the dates the tax is paid, whichever is 
later. Records required by paragraph 

(c) (including any record required by 
paragraph (a) or (b) which relates to 
the claim) shall be maintained for a 
period of at least 3 years after the date 
the claim is filed. 26 CFR 41.6001-1 

4.61 Persons required to collect taxes on 
amounts paid for (a) telegraph, tele¬ 
phone, cable, or radio dispatches, 
messages, or conversations, (b) any 
leased wire, or talking circuit special 
service, or wire and equipment serv¬ 
ices, etc., or (c) any local telephone 
services, etc. 

To keep accurate records and accounts 
of all such services and facilities fur¬ 
nished upon which the tax is imposed 
and evidence of the right to exemption 


relative to any such services or facilities 
furnished in respect of which tax is not 
collected. A complete and detailed rec¬ 
ord of all credits taken and a duplicate 
of the return shall also be kept. 

Retention period: 4 years from the 
date the tax is due; with respect to evi¬ 
dence of the right to exemption, 4 years 
from the date the tax would have be¬ 
come due if applicable; and, with respect 
to credits, 4 years from the date of the 
return on which the credit appears. 26 
CFR 42.4253-7; App. D 130.47, 130.71, 

130.77 

4.62 Persons engaged in the business of 
transporting property for hire. 

To keep accurate records to show with 
respect to each individual transaction 
the amount of tax collected or evidence 
of the right to exemption where tax is 
not collected. A complete and detailed 
record of all credits taken and a dupli¬ 
cate of the return shall also be kept. 

Retention period: 4 years from the 
date the tax is due, and, with respect to 
credits, 4 years from the date of the 
return on which the credit appears. 26 
CFR 42.4271-4273; App. D 143.33, 143.34, 
143.51, 143.60 

4.63 Persons who ship or pay for trans¬ 
portation of shipments to points of 
export. 

To retain triplicates of Export Exemp¬ 
tion Certificates with shipping papers, 
and documentary evidence of the expor¬ 
tation of property, such as a copy of 
export bill of lading, memorandum from 
the captain of the vessel, customs official, 
or foreign consignee, shipper’s export 
declaration, or other evidence sufficient 
to establish the fact that the property 
has actually been exported. 

Retention period: 4 years. 26 CFR 
42.4271-4273; App. D 143.33, 143.34 

4.64 Carriers of petroleum by pipe line. 

To keep accurate records and accounts 
showing (a) the daily volume of com¬ 
modities accepted for transportation; 
(b) daily run records of the amount 
taken into the pipe lines and the amount 
delivered from such lines; (c) deduc¬ 
tions from acceptances or allowances for 
evaporation, basic sediment, water, etc.; 
and (d) the charge per barrel, and the 
total charge for each movement.. A com¬ 
plete and detailed record of ail credits 
taken and a duplicate of the return shall 
also be kept. 

Retention period: 4 years from the 
date the tax is due, and, with respect to 
credits, 4 years from the date of the 
return on which the credit appears. 26 
CFR 42.4281-42.4283-1; App. D 130.71, 

130.77 

4.65 Persons required to collect taxes 
on amount paid for the transporta¬ 
tion of persons and seating or sleep¬ 
ing accommodations in connection 
therewith. 

To keep accurate records to show with 
respect to each ticket or order sold or 
fare collected, or other individual trans¬ 
action, the amount of tax collected or 
evidence of the right to exemption where 
tax is not collected. A complete and 
detailed record of all credits taken and 
a duplicate of the return shall also be 
kept. 


Retention period: (a) Except as pro¬ 
vided in paragraph (b) below, 4 years 
from the date the tax is due; with respect 
to evidence of the right to exemption, 4 
years from the date the tax would have 
become due if payable; and, with respect 
to credits, 4 years from the date of the 
return on which the credit appears. 

(b) Qn or after October 1, 1956, car¬ 
riers furnishing transportation or facili¬ 
ties paid by a State, a Territory of the 
United States, or any political subdivi¬ 
sion thereof, or the District of Columbia, 
shall retain all exemption certificates 
accepted, with the record of services and 
facilities rendered for a period of at least 
3 years from the date the tax would have 
become due if payable. 26 CFR 42.4292- 
1(b), 49.4261-6(e); App. D 130.54, 

130.62,130.71,130.77 

4.66 Persons required to pay excise tax 
on wagering. 

(a) General. To keep records as will 
clearly show as to each day’s operation: 

(a) Gross amount of all wagers accepted; 

(b) gross amount of each class or type of 
wager accepted on each separate event, 
contest, or other wagering medium; (c) 
separately, the gross amount of wagers: 

(1) accepted directly by the taxpayer or 
at any registered place of business of the 
taxpayer (other than laid-off wagers), 

(2) accepted for his account by agents at 
other than a registered place of business 
of the taxpayer (other than laid-off wa¬ 
gers), (3) accepted as laid-off wagers 
from persons subject to the excise tax; 

(d) with respect to wagers laid-off with 
others: (1) The name, address and regis¬ 
tration number of each person with 
whom placed, (2) the gross amount laid- 
off with each person showing separately 
the gross amounts of laid-off wagers with 
respect to each contest, event, or other 
wagering medium; and (e) the gross 
amount of tax collected from or charged 
to bettors as a separate item. To keep, 
in the case of the taxpayer’s employees 
or agents receiving wagers on his behalf, 
separate records showing the name, ad¬ 
dress, the period of employment of, and 
number of the special tax stamp issued 
to, such employee or agent. To also 
keep duplicates of returns and a com¬ 
plete and detailed record of each over¬ 
payment. 

(b) Records of agent or employee. 
Every person who is engaged in receiv¬ 
ing for or on behalf of another person 
(at any place other than a registered 
place of business of such other person) 
wagers of a type subject to tax shall 
keep a record showing for each day (1) 
the gross amount of such wagers re¬ 
ceived by him, (2) the amount, if any, 
retained as a commission or as compen¬ 
sation for receiving such wagers, and 

(3) the amount turned over to the per¬ 
son on whose behalf the wagers were 
received, and the name and address of 
such person. 

(c) Records of claimants. Any per¬ 
son claiming a credit or refund shall 
keep a complete and detailed record of 
each overpayment and of each laid-off 
wager for which credit is taften or re¬ 
fund is claimed, including a copy of 
the required certificate. 

(d) Place for keeping records. Every 
person required to pay the tax on wager- 
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ing shall keep or cause to be kept, at 
his office or principal place of business, 
or, if he has no office or principal place 
of business, at his residence or some 
other convenient or safe location, all 
such records as are required pursuant to 
paragraphs (a) and (c). 

Retention period: All records required 
by the regulations in this part shall at 
all times be available for inspection by 
internal revenue officers. Records re¬ 
quired by § 44.4403-1 and by paragraph 

(a) of this section shall be maintained 
for a period of at least 3 years from the 
date the tax became due. Records re¬ 
quired by paragraph (b) of this section 
shall be maintained for a period of at 
least 3 years from the date the wager 
was received. Records required by par¬ 
agraph (c) of this section shall be main¬ 
tained for a period of at least 3 years 
from the date any credit is taken or 
refund is claimed. 26 CFR 44.4403-1, 

44.6001- 1 

4.67 Persons removing playing cards 
from the place of manufacture for 
export to a foreign country. 

(a) Return of shipment to factory. 
In case a consignee, for whom a manu¬ 
facturer removes playing cards from his 
place of manufacture in accordance with 
a written order or contract of sale for 
export, modifies or cancels his written 
order or contract of sale for export, the 
manufacturer may return the shipment 
of such playing cards to his place of 
manufacture provided he maintains ade¬ 
quate records relating to such return. 

(b) Proof of delivery to a foreign- 
trade zone. A manufacturer of playing 
cards who removes such playing cards 
from the place of manufacture for de¬ 
livery to a foreign-trade zone without 
affixing stamps thereto shall maintain 
adequate records of all such removals 
and shall keep sufficient written proof 
of such removals and deliveries as may 
be necessary to substantiate actual de¬ 
livery of the playing cards to the foreign- 
trade zone. Such records shall be re¬ 
tained by the manufacturer and made 
available for inspection by any revenue 
officer upon his request. 

Retention period: 3 years after the due 
date of such tax for the return period 
to which the records relate, or the date 
such tax is paid, whichever is the later. 
26 CFR 45.4453-1, 45.4453-2 (retention: 

45.6001- 1) 

4.68 Manufacturers of white phos¬ 
phorus matches. 

(a) General. Every manufacturer is 
required to keep a daily record showing 
the total of each material used each day 
and the total number of matches pro¬ 
duced and the number of stamped pack¬ 
ages and original packages in which 
packed; also the total number of stamped 
packages and original packages, together 
with the total number of matches, dis¬ 
posed of each day. 

(b) Names of customers. The names 
of customers to whom matches are con¬ 
signed and the quantities so sold will not 
be entered in the manufacturers’ daily 
record and quarterly returns, but the 
manufacturer shall, upon request of any 
internal revenue officer, furnish a record 
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of all sales for such period as may be 
desired. 

Retention period: 3 years after the 
due date of such tax for the return pe¬ 
riod to which the records relate, or the 
date such tax is paid, whichever is the 
later. 25 CFR 45.4804-10 (retention: 

45.6001-1) 

4.69 Persons making contracts of sale 
of cotton for future delivery, and 
persons who act in the capacity of a 
clearing house or association for such 
transactions. 

(a) All persons who make contracts of 
sale of cotton for future delivery at, on, 
or in any exchange, board of trade, or 
similar institution or place of business, 
whether said contracts shall be cleared 
and adjusted through a clearing associa¬ 
tion, or direct between seller and buyer, 
or otherwise, shall keep a record (in 
accordance with forms prescribed in 
§ 45.4872-3 of the regulations) there¬ 
of showing: (1) name and address of 
contracting person keeping record; (2) 
name and address of other party to con¬ 
tract; (3) date contract was made; (4) 
quantity of cotton involved, in bales or 
pounds; (5) time specified in contract for 
delivery; (6) whether transaction is a 
purchase or a sale; (7) whether the con¬ 
tract is a contract subject to section 
4863, 4864, or 4865 of the Internal Reve¬ 
nue Code, and the basis grade; (8) 
grade, type, sample, or description of 
cotton, if not basis grade; (9) specified 
price per pound; (10) date of delivery or 
settlement; (11) method of actual fulfill¬ 
ment or settlement; and (12) amount of 
tax paid (or, if exempt, so state). 

(b) All persons who act in the capacity 
of a clearinghouse or clearing associa¬ 
tion for yie purpose of clearing, settling, 
or adjusting transactions mentioned in 
section 4851(a) of the Internal Revenue 
Code shall keep a record (see forms 
prescribed in § 45.4872-3 of the regu¬ 
lations) thereof showing: (1) name 
and address of clearinghouse or clearing 
association keeping record; (2) name 
and address of person for whom contract 
is cleared; (3) date contract was made; 
(4) quantity of cotton involved, in bales 
or pounds; (5) time specified in contract 
for delivery; (6) whether transaction is 
a purchase or a sale; (7) whether the 
contract is a contract subject to section 
4863, 4864, or 4865 of the Internal Reve¬ 
nue Code, and the basis grade; (8) 
grade, type, sample, or description of 
cotton, if not basis contract; (9) speci¬ 
fied price per pound; (10) date of de¬ 
livery or settlement; and (11) method of 
actual fulfillment or settlement. 

(c) Records to be kept in separate 
books and open for inspection. All rec¬ 
ords required by the regulations in this 
subpart must be in writing and shall be 
kept in separate books, and not mixed 
with records of other accounts or trans¬ 
actions, and shall be open to inspection, 
when demand is made therefor by officers 
and agents of the Internal Revenue 
Service. Agents duly appointed shall 
have authority to examine the books and 
reqprds kept in pursuance to §§ 45.4872-1 
to 45.4872-3, inclusive, and may require 
the''production of any other books, 
papers, records, or statements of account 
necessary to determine any liability to 
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the tax imposed by section 4851 of the 
Internal Revenue Code. 

Retention period: Not less than 
3 years. 26 CFR 45.4872-1, 45.4872-2 
(retention: 45.4872-4) 

4.70 Parlies to transfers of any interest 
in silver bullion. 

Each party to every transfer of an in¬ 
terest in silver bullion within the scope 
of section 4891 of the Internal Revenue 
Code shall keep an accurate and com¬ 
plete record of every such transfer 
whether taxable or not. The record of a 
transferee shall be so kept that on a sub¬ 
sequent transfer the actual cost to him 
of the particular interest transferred can 
be determined. The books of every per¬ 
son liable to the tax shall be open for 
inspection by Government and internal 
revenue officers at all times. 

Retention period: 3 years from the 
date the tax became due. 26 CFR 
45.4894-2, 45.4895-8 

4.71 Persons subject to certain miscel¬ 
laneous stamp taxes. 

(a) General. The records required by 
Part 45 of the regulations shall be kept 
accurately, but no particular form is 
required for keeping such records. 
See, however, the requirements in 
§ 45.4804-10, relating to form for daily 
record in the case of manufacturers 
of white phosphorus matches, and 
§§ 45.4872-1 to 45.4872-4, inclusive, re¬ 
lating to records regarding sales of cotton 
. for future delivery. Such forms and sys¬ 
tems of accounting shall be used as will 
enable the district director to ascertain 
whether liability for tax is incurred and, 
if so, the amount thereof. 

(b) Copies of returns , schedules, and 
statements. Every person who is re¬ 
quired, by the regulations in this part or 
by instructions applicable to any form 
prescribed thereunder, to keep any copy 
of any return, schedule, statement, or 
other document, shall keep such copy as 
a part of his records. 

(c) Records of claimants. Any person 
who, pursuant to the regulations in this 
part, claims a refund, credit, or abate¬ 
ment, shall keep a complete and detailed 
record with respect to the tax, interest, 
addition to the tax, additional amount, 
or assessable penalty to which the claim 
relates. Such record shall include any 
records required of the claimant by 
paragraph (b) and by §§ 45.6001-2 to 

45.6001-5, inclusive, which relate to the 
claim. 

(d) Place for retention of records. All 
records required by the regulations in 
this part shall be maintained, by the 
person required to keep them, at one or 
more convenient and safe locations ac¬ 
cessible to internal revenue officers, and 
shall at all times be available for inspec¬ 
tion by such officers. 

(e) Microfilm reproduction. General 
books of account, such as cash books, 
journals, voucher registers, ledgers, etc., 
shall be maintained and preserved in 
their original form. However, microfilm 
reproductions of supporting records of 
details, such as invoices, vouchers, pro¬ 
duction reports, sales records, cer¬ 
tificates, proofs of exportation, etc., may 
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be kept in lieu of the original records 
provided the person required to keep 
such records retains such microfilmed 
copies for the required period, provides 
adequate facilities for the preservation of 
such films and for the ready inspection 
and location thereof, including a pro¬ 
jector for viewing such records in the 
event inspection is necessary for tax pur¬ 
poses, and makes any transcription 
which may be required of the informa¬ 
tion contained on the microfilm. 

Retention period: 3 years after the due 
date of such tax for the return period to 
which the records relate, or the date 
such tax is paid, whichever is the later. 
The records of claimants required by 
paragraph (c) shall be retained for a 
period of at least 3 years after the date 
the claim is filed. 26 CFR 45.6001-1 

4.72 Manufacturers of adulterated but¬ 
ter, process or renovated butter, or 
filled cheese. 

(a) General. A manufacturer shall 
keep at his place of business separate 
records of adulterated butter, of process 
or renovated butter, and of filled cheese. 
If the record is kept as hereinafter pre¬ 
scribed in the manufacturer’s own books 
or in other convenient form no other 
record will be necessary. Care should be 
taken to exclude from the record any 
product other than adulterated butter, 
process or renovated butter, filled cheese, 
and the materials or ingredients used in 
the manufacture of each product. 

Entry shall be made not later than the 
day following that on which each trans¬ 
action occurred. Quantities reported 
shall be as indicated by the tax-paid 
stamps affixed to the packages, except 
that where the product is withdrawn 
free of tax for export, or where the prod¬ 
uct is returned to the factory, the actual 
quantity will be recorded. A fraction of 
a pound shall be accounted as a pound. 

(b) Item. The record must show: 

(1) The number of pounds of each 
material or ingredient used in the pro¬ 
duction of'adulterated butter, process or 
renovated butter, or filled cheese, and 
the number of such materials used for 
other purposes. 

(2) The number of pounds of each 
product produced. 

(3) The number of pounds in each lot 
disposed of, the name of the consignee, 
the address to which delivered, and the 
date of shipment. 

(4) The number of pounds in each lot 
returned to the factory, the name of the 
person by whom returned, the address 
from which returned, and the date of 
receipt. 

(5) The number of pounds reworked, 
disposed of as grease, dumped, or other¬ 
wise destroyed. 

(6) The total value of tax stamps pur¬ 
chased and used. 

(c) Transactions. The following rules 
will apply: 

(1) Samples. Sample packages of tax- 
paid adulterated butter, process or ren¬ 
ovated butter or filled cheese dis¬ 
tributed gratuitously shall be recorded in 
the same manner as if the packages wpre 
sold. 

(2) Transfers to self. Where adulter¬ 
ated butter, process or renovated butter, 
or filled cheese is transferred by a manu¬ 
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facturer to himself as a wholesale or 
retail dealer, the transaction shall be 
recorded in the same manner as a trans¬ 
fer to another person. 

(3) Sales to chain stores. Where 
adulterated butter, process or renovated 
butter, or filled cheese is shipped to one 
person doing business at different places, 
as in the case of chain stores, the de¬ 
liveries to each address shall be recorded 
separately. 

(4) Drop shipment. Where a manu¬ 
facturer receives an order from one per¬ 
son to ship adulterated butter, process or 
renovated butter, or filled cheese to an¬ 
other, the transaction shall be recorded 
in the name and address of the con¬ 
signee, followed by “acc’t. of” and the 
name and address of the person for 
whose account the shipment was made. 
A manufacturer shall not record con¬ 
signments on orders in the names of 
agents, solicitors, or other persons trans¬ 
mitting an order for another party. 

Retention period: 3 years after the due 
date of such tax for the return period 
to which the records relate, or the date 
such tax is paid, whichever is the later. 
The records of claimants required by 
paragraph (c) of § 45.6001-1 of the reg¬ 
ulations shall be retained for a period 
of at least 3 years after the date the 
claim is filed. 26 CFR 45.6001-2 (re¬ 
tention: 45.6001-1) 

4.73 Wholesale dealers in adulterated 
butter. 

(a) General. A wholesale dealer shall 
keep at his place of business records of 
transactions in adulterated butter. If 
the record is kept as hereinafter pre¬ 
scribed in the dealer’s own books or in 
other convenient form no other record 
will be necessary. Care should.be taken 
to exclude from the record any product 
other than tax-paid and branded adul¬ 
terated butter. 

Entry shall be made not later than the 
day following that on which the trans¬ 
action occurred. Quantities reported 
shall be as indicated by the tax-paid 
stamp affixed to the packages, except 
that where goods are returned to or by 
the wholesaler the actual quantity shall 
be recorded. A fraction of a pound shall 
be accounted as a pound. 

(b) Items. The record must show: 

(1) The number of pounds in each 
consignment of adulterated butter re¬ 
ceived, the name and address of the con¬ 
signor, and the date of receipt. 

(2) The number of pounds in each lot 
disposed of, the name of the consignee, 
the address to which delivered, and the 
date of shipment. 

(c) Transactions . The following rules 
will apply: 

(1) Samples. Sample packages of 
tax-paid adulterated butter received 
and disposed of gratuitously shall be re¬ 
corded in the same manner as adulter¬ 
ated butter which is purchased and sold. 

(2) Transfers to self . Where adul¬ 
terated butter is transferred by a whole¬ 
sale dealer to himself as a retail dealer, 
the transaction shall be recorded in the 
same manner as a sale to another person. 

(3) Sales to chain stores. Where adul¬ 
terated butter is shipped to one person 
doing business at different places, as in 
the case of chain stores, the deliveries 


to each address shall be recorded 
separately. 

(4) Drop shipments. A wholesale 
dealer shall not record the receipt of 
adulterated butter which he orders de¬ 
livered direct to a third party. The deal¬ 
er’s connection with the transaction shall 
be shown by the manufacturer as pro¬ 
vided in paragraph (c) of § 45.6001-2. 
Where a wholesale dealer receives an 
order from one person to ship adulter¬ 
ated butter to another, the transaction 
shall be recorded in the name and ad¬ 
dress of the consignee followed by “acc’t. 
of” and the name and address of the 
person giving the order. A wholesale 
dealer shall not record consignments in 
the names of agents, solicitors, or other 
persons transmitting orders for other 
parties. 

(5) Returned goods. Where adulter¬ 
ated butter is returned by a customer to 
a wholesale dealer the transaction shall 
be recorded separately from other re¬ 
ceipts. The sale of repossessed goods 
shall be recorded with other disposals. 
Adulterated butter returned by a whole¬ 
sale dealer to the manufacturer or other 
wholesale dealer from whom received 
shall be recorded separately from other 
disposals (see paragraph (c) (6) of 
§ 45.4821-3 as to resales. 

Retention period: 3 years after the due 
date of such tax for the return period 
to which the records relate, or the date 
such tax is paid whichever is the later. 
The records of claimants required by 
paragraph (c) of section 45.6001-1 of the 
regulations shall be retained for a period 
of at least 3 years after the date the 
claim is filed. 26 CFR 45.6001-3 (reten¬ 
tion: 45.6001-1) 

4.74 Wholesale dealers in filled cheese. 

Every wholesale dealer in filled cheese 
shall keep at his place of business a daily 
record of (a) the number of pounds in 
each consignment of filled cheese re¬ 
ceived by him, giving the name and ad¬ 
dress of the consignor and date of re¬ 
ceipt, and (b) the number of pounds of 
filled cheese disposed of in each instance, 
name of person to whom shipped or de¬ 
livered, date of shipment or delivery, and 
address to which sent. 

Retention period: 3 years after the due 
date of such tax for the return period 
to which the records relate, or the date 
such tax is paid, whichever is the later. 
The records of claimants required by 
paragraph (c) of section 45.6001-1 of the 
regulations shall be retained for a period 
of at least 3 years after the date the 
claim is filed. 26 CFR 45.6001-4 (reten¬ 
tion: 45.6001-1) 

4.75 Persons liable for the excise tax 
on manuf actured sugar or on the first 
domestic processing of coconut and 
palm oil. 

(a) General —(1) Form of records. 
Records shall be kept accurately, but no 
particular form is required. Such forms 
and systems of accounting shall be used 
as will enable the District Director of 
Internal Revenue to ascertain whether 
liability for tax is incurred and, if so, 
the amount thereof. 

(2) Copies of returns , schedules , and 
statements. Every person who is re¬ 
quired to keep any copy of any return, 
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schedule, statement, or other document, 
shall keep such copy as a part of his 
records. 

(3) Records of Claimants. Any per¬ 
son who claims a refund, credit, or abate¬ 
ment, shall keep a complete and detailed 
record with respect to the tax, interest, 
addition to the tax, additional amount, 
or assessable penalty to which the claim 
relates. Such record shall include any 
record required of the claimant by para¬ 
graph (a) (2), and by paragraphs (b) and 
(c) below, which relate to the claim. 

(4) Place for keeping records. All 
records required shall be kept, by the 
person required to keep them, at one 
or more convenient and safe locations 
accessible to internal revenue officers, 
and shall at all times be available for 
inspection by such officers. 

(5) Microfilm reproductions. General 
books of account, such as cash books, 
journals, voucher registers, ledgers, etc., 
shall be maintained and preserved in 
their original form. However, micro¬ 
film reproductions of supporting records 
of details, such as invoices, vouchers, 
production reports, sales records, cer¬ 
tificates, proofs of exportation, etc., may 
be kept in lieu of the original records 
provided the person required to keep 
such records (i) retains such micro¬ 
filmed copies for the specified retention 
period, (ii) provides adequate facilities 
for the preservation of such films and for 
the ready inspection and location 
thereof, including a projector for view¬ 
ing such records in the event inspection 
is necessary for tax purposes, and (iii) 
makes any transcription which may be 
required of the information contained on 
the microfilm. 

(b) Manufactured sugar —(1) Manu¬ 
facturing records. Every person who 
manufactured sugar shall keep an ac¬ 
curate monthly record of the manufac¬ 
turing done by him. 

(2) Content of records. Such records 
shall show: 

(i) The quantity of manufactured 
sugar and other sugar on hand at the 
beginning of the month; 

(ii) The quantity received during the 
month; 

(iii) The quantity of manufactured 
sugar produced during the month; 

(iv) The quantity sold during the 
month; 

(v) The quantity of manufactured 
sugar used during the month in the pro¬ 
duction of other articles for sale; and 

(vi) The quantity of manufactured 
sugar and other sugar on hand at the 
end of the month. 

The records shall show the polariscopic 
test or total sugars of each grade and 
type of sugar and manufactured sugar. 

(c) Coconut and palm oil —(1) Proc¬ 
essing records. Every processor shall 
maintain records and accounts with re¬ 
spect to the first domestic processing of 
the oil or oils showing: 

(i) The quantity of (a) all raw mate¬ 
rials from which oils are produced, (b) 
all crude or virgin oils, and (c) all oils 
which were imported and upon which 
preliminary processing had been done 
prior to importation. 

(ii) Daily records of the quantity of 
oils put into process, showing the purpose 


for which used and the products pro¬ 
duced therefrom. 

(iii) The quantity of oils put into 
process under bond for export. 

(2) Source records. Records relative 
to coconut oil or to any combination or 
mixture containing a substantial quan¬ 
tity of coconut oil, with respect to which 
oil no tax has been paid, must be main¬ 
tained in such a manner as to show: 

(i) Separately, the quantity of coco¬ 
nut oil, or combination or mixture con¬ 
taining a substantial quantity of coconut 
oil, which is wholly the production of 

(a) The Philippine Islands, (b) Guam, 
(c) American Samoa, (d) All possessions 
of the United States, and (e) The Trust 
Territory of the Pacific Islands, and 

(ii) Separately, the quantity of coco¬ 
nut oil, or combination or mixture con¬ 
taining a substantial quantity of coconut 
oil, produced wholly from materials 
which are the growth or production of 
(a) The Philippine Islands, (b) Guam, 
(c) American Samoa, (d) All possessions 
of the United States, and (e) The Trust 
Territory of the Pacific Islands. 

The records shall also show the coun¬ 
try or possession in which the raw mate¬ 
rials or oils were produced, when such 
articles were brought into the United 
States, and the name and address of the 
importer. 

Retention period: 3 years after the 
due date of such tax for the return 
period to which the records relate, or the 
date such tax is paid, whichever is the 
later. The records of claimants required 
by paragraph (a) (3) shall be maintained 
for a period of at least 3 years after the 
date the claim is filed. 26 CFR 46.6001- 
1, 46.6001-2, 46.6001-3 (retention: 

46.6001-1) 

4.76 Members of a securities exchange 
records with respect to the payment 
of documentary stamp tax through 
national securities exchanges without 
the use of stamps on transactions in 
stock or certificates of indebtedness. 

(a) Daily records to be kept by mem¬ 
bers. Members shall maintain complete 
and adequate daily records, such as a 
blotter or similar book of original entry, 
of all such transactions in stock or cer¬ 
tificates of indebtedness, whether the 
transaction is taxable or not. In the 
case of taxable transactions, the daily 
record shall show the amount of tax 
payable in respect of each transaction. 
In the case of nontaxable transactions, 
the daily record shall disclose the basis 
on which the exemption from the tax is 
claimed. 

(b) Records to be kept by exchange. 
The daily reports received from its mem¬ 
bers shall be kept in permanent form by 
the exchange or clearinghouse. 

Retention period: At least 3 years 
from the date any part of the tax is 
paid on the transaction and must be 
available for ready inspection by internal 
revenue officers. 26 CFR 47.4353-1 

4.77 Brokers, dealers, etc. records of 
sales and transfers of stock. 

(a) All persons who are wholly or 
partly engaged in the business of buying, 
selling, or transferring stock, either at 
public or private sale, whether or not 
they are members of an exchange, in¬ 


cluding persons engaged in transactions 
known as “matched,” “on-order,” “pass- 
outs,” or “give-ups,” or transactions 
which are settled directly between the 
seller and buyer or which are cleared or 
adjusted through a clearinghouse or 
otherwise, or persons (other than those 
described in paragraph (b) below) en¬ 
gaged in accepting and procuring the 
transmission of orders for purchase or 
sale of shares of stock shall keep a record 
as to each transaction. 

(b) Correspondent brokers. Persons 
engaged in accepting and procuring the 
transmission of orders for the purchase 
or sale of stock, to be executed at a 
brokerage office or at an exchange, board 
of trade, or similar place, shall keep a 
record as to each transaction. 

(c) Floor brokers, etc. Brokers known 
as strictly “floor brokers,” “two-dollar 
men,” or “room traders,” whether their 
transactions are settled directly between 
seller and buyer, by “matched,” “on- 
order,” “pass-out,” “scratch sale,” or 
“give-up,” or by any other kind of sale 
or purchase, or whether their transac¬ 
tions are cleared through a clearinghouse 
or otherwise, shall, in lieu of the record 
prescribed in paragraph (a) of this sec¬ 
tion, keep a record as to each transaction. 

(d) General. Persons keeping records 
as prescribed in this section may incor¬ 
porate therein additional information for 
their own use, which should be entered, 
however, so as not to interfere with the 
recording of the information required. 
These records must be kept in permanent 
form and must be available for ready 
inspection by internal revenue officers. 

Retention period: 3 years from the 
date any part of the tax is paid on the 
transaction. 26 CFR 47.6001-1 

4.78 Brokers, dealers, etc. records of 
sales and transfers of certificates of 
indebtedness. 

The records required by 26 CFR 47.- 
6001-1 relating to sales and transfers of 
stock are also applicable to sales and 
transfers of certificates of indebtedness, 
except that the records of sales of certifi¬ 
cates of indebtedness need not show the 
sales prices, since the selling price is im¬ 
material for purposes of the tax imposed 
by section 4331 of the Code. 

Retention period: 3 years from the 
date any part of the tax is paid on the 
transaction. 26 CFR 47.4331-4 (reten¬ 
tion: 47.6001-1) 

4.79 Persons required to keep records 
with respect to foreign insurance 
policies. 

(a) Records to be kept by solicitors, 
brokers, etc. No return or statement 
showing a list of policies or other instru¬ 
ments subject to the tax imposed by sec¬ 
tion 4371 of the Internal Revenue 
Code is required from any person to 
or for whom, or in whose name, such 
policy or other instrument is issued, or 
from the solicitor or broker acting di¬ 
rectly or indirectly for or on behalf of 
such person. However, each person, 
solicitor, or broker, accepting, placing, 
soliciting, or making, directly or in¬ 
directly, or paying or receiving com¬ 
pensation with respect to, a policy 
or other instrument subject to the 
tax imposed by section 4371 of the 
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Code shall keep a record of such policy 
or other instrument for a period of at 
least 3 years from the date any part of 
the tax was paid with respect to the 
issuance thereof and shall be prepared to 
furnish full information to the district 
director at any time upon demand. 

(b) Records to be kept by policy 
holder. The person having control or 
possession of a policy of insurance, or 
reinsurance, or other instrument to 
which documentary stamps must be af¬ 
fixed shall retain such instrument for at 
least 3 years from the date any part of 
the tax was paid with respect to the 
issuance thereof to enable internal 
revenue officers to ascertain whether the 
requisite stamps have been affixed and 
cancelled. 26 CFR 47.6001-2 

4.80 Persons selling at retail stones 
used exclusively for industrial, scien¬ 
tific, or educational purposes, or as 
part of mechanical devices. 

To keep adequate records in the nature 
of invoices or other documents identi¬ 
fying the stones, the person to whom 
sold, the date of sale, and the purpose 
for which the stones are to be used. 

Retention period: 4 years from the last 
day of the month following the month 
in which the sale was made. 26 CFR 
48.4001-3 (retention: App. D 320.72) 

4.81 Persons required to file a return 
and pay tax on the sale of an article 
at retail. 

To keep accurate records, including 
duplicates of returns, and accounts of 
all transactions. To maintain evidence 
of sales at retail for export, or shipment 
to a possession of the United States, sales 
at retail to the United States, States, or 
Territories of the United States, political 
subdivisions thereof, or District of Co¬ 
lumbia, sales for resale, and sales at retail 
of articles for religious purposes which 
could also be used for nonreligious pur¬ 
poses, upon which no tax is due. To 
keep also a complete and detailed record 
of each overpayment. 

Retention period: 4 years from the 
date the tax became due; in the case of 
tax-free sales, 4 years from the last day 
of the month following the month in 
which the sale was made; and, with re¬ 
spect to overpayments, 4 years from the 
date the credit is taken or the refund is 
claimed. 26 CFR 48.4003-1; App. D 
320.20, 320.21, 320.22, 320.23, 320.37, 
320.72, 320.76 

4.82 Persons claiming exemption from 
tax on the sale at retail of articles of 
which fur is a component material. 

To maftitain adequate records or have 
proper documentary evidence to estab¬ 
lish to the satisfaction of the Commis¬ 
sioner that the value of the fur as com¬ 
pared with that of the most valuable of 
the other component materials is not 
such as to render the sale taxable. 

Retention period: 4 years from the last 
day of the month following the month 
in which the sale was made. 26 CFR 
48.4011-1 (retention: App. D 320.72) 

4.83 Persons claiming exemption from 
tax on the sale or use of diesel fuel 
and special motor fuel. 

(a) Bulk purchases by users. Per¬ 
sons who purchase taxable liquid in bulk 
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delivered into storage tanks or other 
containers and use it for various pur¬ 
poses, both taxable and nontaxable, or 
in both registered and nonregistered 
vehicles, must maintain adequate rec¬ 
ords of all fuel used for each purpose to 
permit verification of the tax paid and 
of any credits, refunds, or exemptions 
claimed. 

(b) Dual use of taxable liquid. If the 
taxable liquid used in a separate motor 
used to operate certain special equip¬ 
ment is drawn from the. same tank as 
the one which supplies fuel for the pro¬ 
pulsion of the vehicle or which the spe¬ 
cial equipment is mounted, a reasonable 
determination of the quantity of taxable 
liquid used in such separate motor will 
be acceptable for purposes of applica¬ 
tion of tax. Such determination must 
be based, however, on the operating ex¬ 
perience of the person using the taxable 
liquid and records must be maintained 
which will support the allocation used. 

(c) Use as supplies for vessels or air¬ 
craft. To keep proper records of in¬ 
voices, orders, etc., including exemption 
certificates, available for inspection by 
the District Director of Internal 
Revenue. 

Retention period: 4 years from the 
date the tax became due; in the case of 
tax free sales, 4 years from the last day 
of the month following the month in 
which the sale was made. 26 CFR 
48.4041-5, 48.4041-6, 48.4041-9 (reten¬ 
tion: App. D 324.42) 

4.84 Persons required to file a return 
on tlie sale or use of cutting oil or 
oil for nonlubricating use. 

To keep accurate records of all trans¬ 
actions, including properly executed ex¬ 
emption certificates. 

Retention period: Not specified. 26 
CFR 48.4091-3(a), 48.4091-4(a) 

4.85 Persons required to keep records 
with respect to the return and pay¬ 
ment of retailers excise taxes by 
suppliers. 

To retain the duplicate copy of the 
statement of consent which is returned 
to the retailer by the supplier and which 
shows the date on which the agreement 
becomes effective with respect to such 
retailer. 

Retention period: Not specified. 26 
CFR 48.6011 (c)-l 

4.86 Persons claiming a credit or re¬ 
fund for gasoline used for certain 
nonhighway purposes, by a local 
transit system, or for farming pur¬ 
poses. 

(a) General. To keep in accordance 
with the form outlined in the regulations 
an accurate record of the number of 
gallons purchased and the dates of pur¬ 
chases, the name and address of each 
vendor, the number of gallons used dur¬ 
ing the period covered by the claim and 
such other information as is necessary 
to establish the correctness of the claim. 

(b) Local transit systems. In addi¬ 
tion to the records required by para¬ 
graph (a), to keep records that establish 
for each calendar quarter: (1) the total 
passenger fare revenue (not including 
with respect to gasoline used before 
November 16, 1962, the tax imposed by 


section 4261 of the Internal Revenue 
Code) derived from scheduled common 
carrier public passenger land transpor¬ 
tation service along regular routes, and 
(2) the commuter fare revenue derived 
from such scheduled service. 

(c) Farming purposes. To keep a rec¬ 
ord of the gasoline purchased and used 
by the claimant on a farm which he is 
the owner, tenant, or operator, and to 
show, in cases where trucks or other 
vehicles are used both on and off the 
farm an allocation of the number of 
gallons used in such trucks or vehicles 
for farming purposes. Where the claim¬ 
ant is entitled to claim payment for 
gasoline used on his farm by a person 
other than the owner, tenant, or oper¬ 
ator thereof, the records must show: (1) 
the name and address of the person 
who performed the farming operation, 
(2) a description of the type of work and 
the type of equipment used, (3) the date 
or dates on which the work was done, 
and (4) the number of gallons of gaso¬ 
line so used. 

Retention period: At least 3 years 
from the last date prescribed for the 
filing of the claim. 26 CFR 48.6420 (f)-l, 
48.6421(g)—1 

4.87 Election to pay tax on amount 
paid for life membership in a social, 
athletic or sporting club or organiza¬ 
tion. 

The statement of election shall be re¬ 
tained by the club or organization as a 
part of its records and shall be available 
for inspection by internal revenue 
officers. 

Retention period: Not specified. 26 
CFR 49.4241-1 

4.88 Social, athletic, or sporting club or 
organization required to collect the 
tax on dues or initiation fees. 

To keep up-to-date records showing 
the names and addresses of its members 
of each class, the amounts they have 
paid as dues, membership fees, or assess¬ 
ments, the tax, and the dates paid, to the 
club or others as a prerequisite to mem¬ 
bership. To also keep a record in which 
shall be entered each day (a) under the 
head of “Life membership” (1) the num¬ 
ber of life members from whom a life- 
membership tax has been collected on 
that day, and (2) the total amount of 
tax so collected; and (b) under the head 
of each other class of membership (1) 
the number of members of that class 
paying on that day dues or membership 
fees or initiation fees, (2) the total 
amount so paid by members of that class, 
and (3) the total amount of tax collected 
on such payments. A duplicate copy of 
the returns shall be retained and, for all 
credits taken and all abatements or re¬ 
funds claimed, complete and detailed 
records shall be maintained. 

Retention period: 4 years from the 
date the tax became due; with respect to 
credits, 4 years from the date return is 
filed on which the credit is taken; and, 
with respect to abatements or refunds 
claimed, 4 years from date claim is filed. 
26 CFR 49.4241-1; App. A 101.38, 101.39, 
101.41, 101.42 

4.89 Manufacturers of smoking opium. 

To keep a book conforming to Form 

271 which shall contain a daily accurate 
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account of (a) the quantity of crude 
gum opium (including all forms, prepa¬ 
rations, or derivatives suitable for manu¬ 
facturing opium for smoking purposes) 
and other materials purchased and sold; 
(b) name and address of purchaser or 
seller; (c) if articles are shipped or de¬ 
livered to some other person, the name 
of such other person and place of de¬ 
livery; (d) the sizes of the packages and 
number of packages of each size pur¬ 
chased and sold; (e) the total quantity 
of prepared smoking opium (1) manu¬ 
factured, (2) sold, (3) removed tax paid, 
and (f) the number and value of stamps 
purchased and used. 

Retention period: Permanent. 26 CPR 
150.10 

4.90 Persons making application for 
registry or reregistry as retail dealers, 
physicians, dentists, veterinary sur¬ 
geons, etc., manufacturers of and 
dealers in exempt preparations, and 
those entitled to obtain and use nar¬ 
cotics in a laboratory. 

To keep the duplicates of inventories 
required to be made of the narcotic drugs 
and preparations on hand at the time 
of making the inventories. 

Retention period: 2 years. 26 CPR 
151.27 

4.91 Manufacturers or producers of 
packages containing one ounce or 
more of morphine, cocaine or iso- 
nipecaine or any of their salts or 
derivatives, and of packages contain¬ 
ing tablets, pills, or preparations the 
content of which amounts to one 
ounce or more of such drugs, and 
wholesale dealers disposing of such 
packages. 

(a) Manufacturers or producers. To 
keep a record of the individual identifi¬ 
cation number placed on each package 
manufactured and produced together 
with the name and address of the pur¬ 
chaser, so arranged that upon disclosure 
of the identification number the identity 
of the purchaser can be readily ascer¬ 
tained. 

(b) Wholesale dealers. To keep a 
record showing as to each package dis¬ 
posed of the manufacturer’s name, loca¬ 
tion, and identification number, the 
name and address of the purchaser, and 
the date of disposal, so arranged that 
upon disclosure of the identity of the 
manufacturer and the identification 
number, the identity of the purchaser 
can be readily ascertained. 

Retention period: Permanent. 

CPR 151.132 

4.92 Manufacturers, importers, produc¬ 
ers, compounders, wholesale dealers 
and other authorized persons filling 
orders for narcotic drugs. 

To keep as a part of their permanent 
records order forms for narcotic drugs, 
including orders of exempt officials. 

Retention period: 2 years. 26 CPR 
151.162,151.201 

4.93 Registrants authorized to execute 
and present order forms for narcotic 
drugs. 

(a) To keep on file duplicate order 
forms. 

(b) To keep on file original and dupli¬ 
cate order forms which are improperly 


executed or mutilated so as to make them 
unusable. 

(c) To keep on file with the duplicates 
thereof original order forms returned 
because of improper preparation. 

(d) To keep on file attached to the 
duplicates thereof original order forms 
which are not accepted, or cannot be 
filled, and are returned with a letter of 
explanation. The letter of explanation 
is also attached to the duplicate. 

(e) To file with the duplicates of or¬ 
der forms, the unfilled originals of which 
have been lost, the duplicates of second 
orders and of the affidavits accompany¬ 
ing the second orders, and to attach, if 
returned, the originals of the first order 
forms to the duplicates and affidavits. 

Retention period: 2 years. 26 CFR 
151.162, 151.188, 151.201, 151.202 

4.94 Narcotic registrants or exempt offi¬ 
cials purchasing narcotics from court 
officers under judicial proceedings. 

To retain duplicates of official order 
forms or purchase orders. 

Retention period: 2 years. 26 CFR 
151.162,151.475 

4.95 Persons registered for the purpose 
of engaging in any activity involving 
the use of narcotic drugs. 

To file with their official order forms 
and records receipts for samples of nar¬ 
cotics furnished to Federal and State 
enforcement officers. 

Retention period: Not less than 2 
years. 26 CFR 151.227 

4.96 Importers, manufacturers, produc¬ 
ers, compounders, wholesale dealers, 
and others filling orders for narcotic 
drugs submitted by qualified dealers 
or practitioners in the Virgin Islands. 

To keep records in the same manner 
as in the case of domestic sales, except 
that in lieu of the record of the registry 
number of the purchaser, there shall be 
kept a record of the date the order was 
approved by the Commissioner of Health 
of the Virgin Islands and the date the 
order was received by them. 

Retention period: Not less than 2 
years. 26 CFR 151.243 

4.97 Manufacturers, importers, produc¬ 
ers, and compounders of, and whole¬ 
sale dealers in taxable narcotics. 

To keep invoices, original sales orders, 
delivery or duplicate sales slips, or other 
papers or records as may be required to 
evidence any unrecorded purchase, re- 
26 ceipt, or disposition. Also manufac¬ 
turers must keep available such batch 
tags, production orders, or other papers 
as may be required to evidence any un¬ 
recorded quantity used or produced. 

Retention period: Until the informa¬ 
tion is recorded on Forms 810 and 811. 
26 CFR 151.262, 151.263, 151.264,151.479 

4.98 Manufacturers importing opium or 
medicinal coca leaves. 

To keep, where factory procedure is 
such that partial withdrawals are made 
from individual containers, a complete 
record of all such withdrawals on a stock 
record card attached to each container. 

Retention period: Until the informa¬ 
tion is recorded on Form 163 and its 
supplements. 26 CFR 151.282, 151.317 


4.99 Manufacturers, producers, com¬ 
pounders, and importers of, and 
wholesale dealers in narcotic drugs. 

To retain on file together with other 
narcotic records duplicate copies of all 
returns, properly sworn to as in the case 
of original copies. 

Retention period: Not less than 2 
years. 26 CFR 151.375 

4.100 Retail dealers and other persons 
qualified to sell narcotic drugs at 
retail. 

To keep written prescriptions and 
written records of oral prescriptions for 
narcotic drugs in a separate file. 

Retention period: Not less than 2 
years. 26 CFR 151.400 

4.101 Physicians, dentists, veterinary 
surgeons, and other practitioners (in¬ 
cluding hospitals and institutions). 

To keep daily records showing the kind 
and quantity of narcotics dispensed or 
administered, the names and addresses 
of persons to whom dispensed or admin¬ 
istered, the names and addresses of 
persons upon whose authority, and the 
purpose for which dispensed or admin¬ 
istered. In lieu of these records practi¬ 
tioners who, in their office practices, ad¬ 
minister minute quantities of narcotics 
in stock preparations, may keep, as to 
such preparations, records of the date 
when each stock preparation is made or 
purchased and the date when the prepa¬ 
ration is exhausted. 

Retention period: Not less than 2 
years. 26 CFR 151.412, 151.413, 151.414 

4.102 Manufacturers, producers, com¬ 
pounders, and vendors (including 
dispensing physicians) of pharma¬ 
ceutical preparations (containing a 
narcotic drug) classified as Class “X” 
preparations. 

To keep a record in accordance with 
the form outlined in the regulations of 
all sales, exchanges, gifts or other dis¬ 
positions of such Class “X” preparations, 
the entries to be made at the time of 
delivery. The requirement that such 
records be maintained as herein pro¬ 
vided is absolute, independent and not 
merely a condition precedent to securing 
exemption granted under section 4702(a) 
of the Internal Revenue Code, as 
amended (§ 151.423), to manufacturers, 
producers, compounders or vendors (in¬ 
cluding dispensing physicians), of ex¬ 
empt preparations. Such records shall 
be kept in such a way as to be readily 
accessible to inspection by any duly 
authorized officer or employee of the 
Treasury Department and the State, 
territorial, district, municipal or insular 
officers named in section 4773 of the 
Code. Separate records shall be kept 
of disposition to registrants and disposi¬ 
tion to consumers. The record of dis¬ 
position to registrants shall show the 
name, address, and registry number of 
the registrant to whom disposed, the 
name and quantity of the preparation 
and the date upon which delivery to the 
registrant, his agent or carrier is made. 
The record of disposition to consumers 
shall show the name of the recipient, his 
address, the name and quantity of the 
preparation, and the date of delivery. 
Any person required to keep records pur- 
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suant to this paragraph and failing to 
do so is guilty of a violation of law and 
liable to the penalties provided for vio¬ 
lation of the provision of law relating to 
narcotic drugs. 

In the case of manufacturers of or 
dealers in preparations classified as 
Class “X” products who are also reg¬ 
istered as manufacturers of or dealers 
in taxable drugs in Class I or II, the 
requirement of this section as to records 
of dispositions to registrants shall be 
deemed to be complied with if all such 
dispositions are evidenced by vouchers 
or invoices containing all the required 
information. As to records required in 
the case of registrants supplying prepa¬ 
rations classified as Class “X” products 
to consumers pursuant to prescriptions 
issued by registered physicians, the re¬ 
quirement of this paragraph as to rec¬ 
ords of disposition to consumers shall be 
deemed to be complied with if each such 
prescription shows the name and address 
of the recipient, the name and quantity 
of the preparation, and the date of fill¬ 
ing, and the prescriptions are kept on the 
narcotic prescription file. 

Retention period: Not less than 2 
years. 26 CFR 151.424 

4.103 Laboratories using narcotics. 

To keep complete records of receipts, 
disposals, and stocks on hand, of all nar¬ 
cotic drugs and preparations; to keep 
duplicate copies of official order forms 
used to obtain narcotic drugs; to keep 
the original of the return of inventory 
the duplicate of which is forwarded to the 
district director; and to keep a special 
record in accordance with the form out¬ 
lined in the regulations showing date, 
kind, and quantity of narcotic drug or 
preparation used, the particular pur¬ 
pose or object of such use, and the iden¬ 
tification and disposition of the narcotics 
or resulting products or residues so used, 
showing the date, quantity of resulting 
products or residues, and manner of 
disposition. 

Retention period: Not less than 2 
years from date of last transaction 
shown therein. 26 CFR 151.441 

4.104 Laboratories transferring and re¬ 
ceiving narcotic drugs for chemical 
or pharmacological tests. 

(a) Transferors. To keep on file with 
the official order form or with the order 
and exempt certificate, as the case may 
be, the writen approval of the Commis¬ 
sioner of Narcotics to the transfer of an 
appropriate quantity of a narcotic drug 
to another qualified registrant or to an 
exempt official for the purpose of having 
the desired tests made. 

(b) Transferees. To keep a record of 
such drugs used and disposed of in the 
manner described in item 4.94 above with 
additional data, in the case of pharma¬ 
cological tests, accounting for quantities 
dispensed to humans and animals. A 
copy of the report to the transferor of 
the results of the tests made, if such re¬ 
port includes data from which a com¬ 
plete accounting for the narcotic drug 
used and disposed of can be ascertained, 
may be kept on file by the transferee as 
the special record required. 

Retention period: Not less than 2 years 
from the date of the last transaction 
therein. 26 CFR 151.443 
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4.105 Persons required to make state¬ 
ments with respect to narcotics lost 
or destroyed. 

(a) Persons having title to narcotics 
lost or destroyed through breakage of 
container vr other accident , other than 
in transit. To retain a copy of state¬ 
ment, forwarded to narcotic district 
supervisor, as to kinds and quantities of 
narcotics lost or destroyed and the cir¬ 
cumstances involved. 

(b) Consignees of narcotics lost by 
theft , or otherwise lost or destroyed in 
transit. To retain a copy of the signed 
statement of the facts, filed with the 
narcotics district supervisor immediately 
upon ascertainment of the occurrence, 
including a list of the narcotics stolen, 
lost, or destroyed, and documentary evi¬ 
dence that the local authorities were 
notified. 

Retention period: Not less than 2 
years. 26 CFR 151.472 

4.106 Persons desiring to discontinue a 
business, involving the use of nar¬ 
cotic drugs, on any date other than 
June 30. 

To retain on file with narcotic records 
special-tax stamps returned by district 
director after being marked “Business 
discontinued” with the date. 

Retention period: 2 years. 26 CFR 

151.473 

4.107 Narcotic registrants disposing of 
excess or undesired narcotics. 

To retain duplicate copy of inventories 
of excess or undesired narcotics shipped 
to narcotic district supervisor. 

Retention period: 2 years. 26 CFR 

151.474 

4.108 Applicants for registry required 
to submit inventories of marihuana 
and preparations thereof on hand. 

To keep duplicates of inventories re¬ 
quired to be made of marihuana and 
preparations thereof on hand at the time 
of making such inventories. 

Retention period: 2 years. 26 CFR 
152.8 

4.109 Transferors and transferees of 
marihuana. 

(a) Transferors. To preserve the 
originals of order forms for marihuana. 

(b) Transferees. To preserve the du¬ 
plicates of order forms for marihua na. 

Retention period: 2 years. 26 CFR 
152.49 

4.110 Physicians, dentists, veterinary 
surgeons, hospitals, sanatoriums, 
medical schools, and other practi¬ 
tioners dispensing or administering 
marihuana to patients. 

To keep daily records showing the kind 
and quantity of marihuana dispensed 
or administered, the name and address 
of each person to whom dispensed or 
administered, the name and address of 
the person under whose authority the 
marihuana is dispensed or administered 
and the purpose for which it is dispensed 
or administered. 

Retention period: 2 years. 26 CFR 
152.53, 152.54 

4.111 Dealers filling marihuana pre¬ 
scriptions. 

To keep marihuana prescriptions in a 
separate file. Dealers registered under 


the Harrison Narcotics Law, as amended, 
as retail dealers, who keep marihuana 
prescriptions on the narcotic prescrip¬ 
tion file, will be deemed in compliance 
with this provision. 

Retention period: 2 years. 26 CFR 
152.64 

4.112 Transferors and transferees of 
unsterilized marihuana seeds or the 
plant Cannabis sativa L. 

To keep records covering dispositions 
and receipts of such seeds or such plant. 

Retention period: 2 years. 26 CFR 
152.68, 152.68a, 152.78 

4.113 Persons required to render re¬ 
turns with respect to marihuana. 

To retain duplicates of such returns. 

Retention period: 2 years. 26 CFR 
152.75, 152.78 

4.114 Persons registered to obtain mari¬ 
huana for laboratory use. 

To keep complete records relating to 
the receipt, disposal, and stock on hand 
of all marihuana; to keep in accordance 
with the form outlined in the regulations 
a special record showing the date, the 
quantity and kind of marihuana used, 
the particular purpose or object of such 
use, and also showing as to the resulting 
product or residue, the date, quantity 
and kind, and manner of disposition. 

Retention period: 2 years. 26 CFR 
152.77, 152.78 

4.115 Persons registered to process the 
Cannabis sativa L plants and parts 
thereof for the purpose of extracting 
any fiber or fiber products there¬ 
from. 

To keep in accordance with the form 
outlined in the regulations complete rec¬ 
ords relating to the receipt, disposal, and 
stock on hand, of all such plants and 
parts thereof and products therefrom. 

Retention period: 2 years. 26 CFR 
152.77a, 152.78 

4.116 Persons taxable under the Mari¬ 
huana Tax Act. 

To retain all order forms, duplicate 
forms, prescription records, returns, and 
inventories required to be kept on file. 

Retention period: 2 years. 26 CFR 
152.78 

4.117 Persons required to make state¬ 
ments with respect to marihuana lost 
or destroyed. 

(a) Persons having title to marihuana 
lost or destroyed through breakage of 
container or other accident, other than in 
transit . To keep a copy of affidavit, for¬ 
warded to narcotic district supervisor, as 
to the kind and quantity of marihuana 
items lost or destroyed and the circum¬ 
stances involved. 

(b) Consignees of marihuana lost by 
theft, or otherwise lost or destroyed in 
transit. To retain a copy of the sworn 
statement of the facts, filed with the nar¬ 
cotic district supervisor immediately 
upon ascertainment of the occurrence, 
including a list of marihuana items 
stolen, lost, or destroyed, and documen¬ 
tary evidence that the local authorities 
were notified. 

Retention period: Not less than 2 
years. 26 CFR 152.97 
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4.118 Persons desiring to discontinue a 
business, involving the use of mari¬ 
huana, on any date other than 
June 30. 

To retain on file with marihuana rec¬ 
ords special-tax stamps returned by dis¬ 
trict director after being marked “Busi¬ 
ness discontinued” with the date. 

Retention period: 2 years. 26 CFR 
152.98 

4.119 Marihuana registrants disposing 
of excess, undesirable, or useless 
marihuana. 

To retain copies of inventories of 
excess, undesirable, or useless marihuana 
shipped to narcotic district supervisor. 

Retention period: 2 years. 26 CFR 
152.98 

4.120 Persons required to collect and ac¬ 

count for admissions and cabaret 
taxes. % 

(a) Admissions. (1) To keep the por¬ 
tions of the tickets taken up by them. 

Retention period: Not less than 6 
months. 26 CFR App. A 101.18 

(2) To keep a copy of the statement 
of the numbers of obsolete and unusable 
tickets destroyed, their denominations, 
and all other pertinent information. 

Retention period: Not specified. 26 
CFR App. A 101.18 

(3) To keep substantially in accord¬ 
ance with the form outlined in the regu¬ 
lations an accurate daily record of ad¬ 
missions to all classes, including free or 
complimentary tickets or admissions and 
reduced rate admissions; a classified 
daily record showing as to each class of 
tickets sold all figures and other infor¬ 
mation necessary to determine the 
amount of tax due for the day, and due 
as charges in excess of established price 
for the day; to keep sworn copies of 
management reports attached to and 
made a part of the records for the period 
covered thereby. 

Retention period: 4 years from the 
date the tax became due. 26 CFR App. 
A 101.32 

(b) Cabarets . (1) To keep waiters* 

checks or bills or cash register tapes 
where the passing on of the tax to pa¬ 
trons is evidenced by entries thereon. 

Retention period: Not less than 6 
months. 26 CFR App. A 101.18, 101.32 

(2) To keep adequate and sufficient 
records with respect to the operations 
for each day on which public perform¬ 
ances are held showing receipts from 
charges paid by all patrons entitled to 
be present during any part of the per¬ 
formance, and the tax due. 

Retention period: 4 years from the 
date the tax became due. 26 CFR App. 
A 101.32 

(c) Duplicate returns , credits , and 
abatements or refunds . A duplicate 
copy of the returns shall be retained and, 
for all credits taken and all abatements 
or refunds claimed, complete and de¬ 
tailed records shall be maintained. 

Retention period: For duplicate re¬ 
turns—4 years from the time tax became 
due; for credits—4 years from the date 
return is filed on which the credit is 
taken; and for abatements or refunds— 
4 years from date claim is filed. 26 CFR 
App. A 101.32,101.33,101.41, 101.42 
No. 41—Pt. II-6 


4.121 Persons required to keep records 
with respect to documentary stamp 
taxes. 

To maintain and preserve all instru¬ 
ments, memoranda, books, or other 
documents to which documentary stamps 
have been affixed and canceled in pay¬ 
ment of stamp taxes; all certificates of 
exemption executed in lieu of the pay¬ 
ment of stamp taxes; and all other rec¬ 
ords required by the documentary stamp 
tax regulations. 

Retention period: 4 years from the 
time of the related transaction. 26 CFR 
(1939) 113.150 

4.122 Persons required to collect tax on 
use of safe deposit boxes. 

To keep accurate records and accounts 
of all transactions subject to tax and evi¬ 
dence of the right to exemption on any 
such transaction in respect of which tax 
is not collected. A complete and de¬ 
tailed record of all credits taken and a 
duplicate of the return shall also be kept. 

Retention period: 4 years from the 
date the tax is due, and, with respect 
to credits, 4 years from the date of the 
return on which the credit appears. 26 
CFR App. D 130.71,130.77 

4.123 Persons required to file returns 
and pay tax on the sale or use of 
gasoline, lubricating oil, or matches. 

To keep accurate and complete rec¬ 
ords, including accounts with respect to 
sales or use of gasoline, lubricating oil, 
or matches. Duplicates of returns, sup¬ 
porting information with respect to 
exempt or tax-free sales, and complete 
and detailed records of overpayments, 
for which credit is taken or refund is 
claimed, must also be kept. 

Retention period: 4 years from the 
date the tax became due, or, in the case 
of exempt or tax-free sales, 4 years from 
the last day of the month immediately 
following that in which the sale occurs, 
or, in the case of overpayments, 4 years 
from the date credit is taken or refund 
claimed. 26 CFR App. D. 314.23, 314.60, 
314.62, 314.64 

4.124 Persons liable to pay floor slocks 
tax on gasoline held on November 1, 
1951. 

To keep records showing payment of 
floor stocks tax on gasoline, including 
the duplicate of the return, inventories, 
and other relevant papers and material. 
Persons holding gasoline at more than 
one location shall keep separate inven¬ 
tories for each location (one copy at 
each location and one copy at the prin¬ 
cipal place of business) consolidated 
into a single inventory at the principal 
place of business. 

Retention period: 4 years from the 
date the tax is due. 26 CFR App. D 
314.71,314.73,314.74 

4.125 Persons claiming exemption for 
lax on sale of diesel fuel. 

(a) Sales to a State or Territory of the 
United States , or a political subdivision 
thereof , or the District of Columbia . To 
be prepared to produce evidence, such as 
clearly identified orders or contracts of 
a State, Territory of the United States, 
or a political subdivision thereof, or the 


District of Columbia, of right to exemp¬ 
tion. 

(b) Sales for export and shipments to 
possessions of the United States. To 
maintain adequate records to establish 
that the liquid was sold for export and 
documentary evidence that it was in fact 
exported. 

Retention period: 4 years from the 
last day of the month following the 
month in which the sale was made. 26 
CFR App. D 324.30, 324.31, 324.33, 324.42 

4.126 Persons required to file a return 
and pay tax on the sale or use of 
diesel fuel. 

To keep accurate records and accounts 
of all taxable transactions. To keep also 
a. complete and detailed record of each 
overpayment. 

Retention period: 4 years from the 
date the tax became due, and with 
respect to overpayments, 4 years from 
the date the credit is taken or refund is 
claimed. 26 CFR App. D 324.42, 324.45 

Liquors 

4.127 Manufacturers recovering taxpaid 
alcohol. 

To keep records of distilled spirits re¬ 
covered from dregs or marc of percola¬ 
tion or extraction, or from medicines, 
medicinal preparations, food products, 
flavors, or flavoring extracts and the sub¬ 
sequent use to which such recovered 
spirits are put. 

Retention period: Not less than 2 
years. 26 CFR 170.617 

4.128 Persons disposing of substances or 
articles of the character used in man¬ 
ufacturing distilled spirits, or dispos¬ 
ing of containers of the character 
used for packaging distilled spirits. 

To keep records pertaining to the 
disposition of such substances or ar¬ 
ticles or containers. 

Retention period: 3 years. 26 CFR 
173.15 

4.129 Persons manufacturing, import¬ 
ing, storing, or using liquor bottles. 

To keep such records and furnish such 
inventories and reports relating to the 
manufacture, shipment, delivery, pur¬ 
chase, use, or sale of all liquor bottles, 
as the assistant regional commissioner 
may from time to time require. Persons 
placing orders for liquor bottles to keep 
a copy of each order and the original 
report of each shipment or delivery; con¬ 
signors to keep the original of each order 
and a copy of the report of each ship¬ 
ment or delivery. Persons storing liquor 
bottles to keep suitable commercial 
records covering the receipt, disposition, 
and stocks of such bottles. 

Retention period: 2 years. 26 CFR 
175.64, 175.73, 175.74 (retention: 175.73) 

4.130 Wholesale dealers in distilled 
spirits (except proprietors of dis¬ 
tilled spirits plants, who are subject 
to the record keeping provisions of 
26 CFR Part 201). 

To keep (a) daily records of the phys¬ 
ical receipt and disposition of distilled 
spirits (including any spirits transferred 
between wholesale and retail depart¬ 
ments of the dealer’s own premises), 
copies of all invoices and delivery re- 








1944 RULES AND REGULATIONS 


ceipts (or bills of lading if delivered to 
a common carrier), and a daily recapitu¬ 
lation record showing total quantities of 
bottled and packaged spirits received 
and disposed of during the day; (b) file 
copies of reports on Forms 52A and 52B 
(unless the requirement to prepare and 
submit such forms is waived) and 338; 

(c) work sheets from which grand totals 
of month’s receipts and disposition are 
obtained; and (d) separate records and 
copies of monthly reports (Form 338) 
of all transactions in distilled spirits 
stored for export with benefit of draw¬ 
back. 

Retention period: Not less than 2 
years, (a) 26 CFR 194.221, 194.225— 
194.230, 194.238; (b) 194.221, 194.234— 
194.238; (c) 194.230; (d) 194.283 (re* 
tention: 194.242) 

4.131 Wholesale dealers in wine and/or 
beer. 

To keep a complete record of all wines 
and beer received, showing the quantities 
thereof, from whom received, and the 
receiving dates. 

Retention period: Not less than 2 
years. 26 CFR 194.222 (retention: 
194.222, 194.242) 

4.132 Retail liquor dealers. 

To keep a complete record of all dis¬ 
tilled spirits, wines, and beer received, 
showing the quantities thereof, from 
whom received, and the receiving dates; 
a record of each sale of distilled spirits, 
wines, or beer in quantities of 20 wine 
gallons or more to the same person at 
the same time, showing the date of sale, 
the name and address of the purchaser, 
the kind and quantity of each kind of 
liquors sold, the serial numbers of all 
full cases of distilled spirits included in 
the sale; and the delivery receipt sup¬ 
porting each entry in the sales record. 

Retention period: Not less than 2 
years. 26 CFR 194.238, 194.239 (reten¬ 
tion: 194.242) 

4.133 Liquor dealers packaging alcohol 
for industrial uses. 

To keep records, daily, showing bulk 
alcohol received, dumped for packag¬ 
ing, packaged, strip stamped, and dis¬ 
posed of, including the name and address 
of each consignor and consignee. To 
keep copies of monthly reports of strip 
stamp transactions (Form 2260) and 
monthly reports of bulk alcohol trans¬ 
actions (Form 2733). 

Retention period: Not less than 2 
years. 26 CFR 194.271 (retention: 
194.242) 

4.134 Proprietors of vinegar factories. 

To keep daily records of operations, 
showing the kind and quantity of fer¬ 
menting and distilling material received, 
produced, used and removed from the 
premises, the quantity of mash set, the 
quantity of low wines produced and used, 
the quantity of vinegar produced and re¬ 
moved, and the identity of each con¬ 
signor and consignee; and copies of 
monthly reports (Form 1623). 

Retention period: Not less than 2 
years. 26 CFR 195.152, 195.153, 195.155, 
195.159—195.161, 195.175, 195.176 (reten¬ 
tion: 195.177) 


4.135 Manufacturers and vendors of 
distilling apparatus. 

(1) In the case of any distilling appa¬ 
ratus removed for exportation without 
payment of tax, to keep a copy of each 
bill of lading covering exportation or con¬ 
signment to a foreign-trade zone; 

(2) In the case of distilling apparatus 
for domestic use for purposes other than 
distilling (as defined in 26 CFR 196.10), 
to keep a record showing the apparatus 
manufactured, received, and removed or 
otherwise disposed of, the name and ad¬ 
dress of each purchaser, and the purpose 
for which each still is to be used. 

Retention period: Not less than 2 
years. 26 CFR 196.62, 196.80, 196.82 
(retention: 196.80,196.82) 

4.136 Manufacturers of nonbeverage 
products claiming drawback. 

(a) To keep a copy of each approved 
quantitative formula (Form 1678). 

Retention period: Not less than 2 
years from the date of filing last claim 
for drawback under such formula. 26 
CFR 197.95 (retention: 197.133) 

(b) To keep records showing the dis¬ 
tilled spirits received and used, the 
products produced, and the disposition of 
such products; and all Forms 179 and 
bills of lading relating to the spirits 
shipped to him. 

Retention period: Not less than 2 
years. 26 CFR 197.130-197.132 (reten¬ 
tion: 197.133) 

4.137 Proprietors of volatile fruit-flavor 
concentrate plants. 

(a) To keep records showing daily, 
the production, receipt, and use or dis¬ 
position of processing material; the use 
of flashed juice or mash; the produc¬ 
tion, removal, or use of concentrates; 
the removal of articles manufactured 
from juice or mash and flashed juice or 
mash; the receipt and use of substances 
used to render concentrates unfit for use 
as a beverage; and the names and ad¬ 
dresses of persons from whom processing 
materials are received, and to whom con¬ 
centrates are disposed of. 

Retention period: Not less than 2 
years. 26 CFR 198.172, 198.174, 198.175, 
198.185-198.187 (retention: 198.187) 

(b) To keep file copies of monthly 
reports (Form 1695). 

Retention period: Not less than 2 
years. 26 CFR 198.188-198.190 (reten¬ 
tion: 198.190) 

4.138 Scientific institutions and colleges 
of learning authorized to conduct 
experimental or research operations. 

To keep records, daily, of quantities of 
spirits produced, received, and used. 

Retention period: Not less than 4 years. 
26 CFR 201.72 (retention: 201.612) 

4.139 Persons receiving distilling ma¬ 
terial from the bonded premises of a 
distilled spirits plant. 

To keep records of the receipt, use, 
and disposition of such material. 

Retention period: Not less than 4 years. 
26 CFR 20i.74 (retention: 201.612) 

4.140 Proprietors of distilled spirits 
plants. 

(a) Production. To keep, as pre¬ 
scribed by regulations, records and copies 


of the applications, schedules, notices, 
and reports of transactions and opera¬ 
tions relating to production facilities, in¬ 
cluding the receipt, use, and disposition 
of fermenting and distilling materials; 
the production of spirits and denatured 
spirits; the production and disposition of 
distillates and chemical byproducts; 
losses in production processes; inven¬ 
tories; and the taking of samples. 

Retention period: Not less than 4 
years. 26 CFR 201.261, 201.262, 201.264, 
201.265, 201.268, 201.269, 201.271, 201.274, 
201.275, 201.278, 201.279, 201.562, 201.582, 
201.587, 201.603, 201.611, 201.612, 201.616- 
201.620, 201.626, 201.627, 201.630, 201.632, 
201.633 (retention: 201.612) 

(b) Storage in bond. To keep, as 
prescribed by regulations, records and 
copies of the applications, schedules, 
notices, and reports of transactions and 
operations relating to the receipt and 
storage of spirits and denatured spirits; 
quick-aging; addition of oak chips or 
caramel; repairing, filling, and changing 
packages; mingling and consolidation of 
spirits; blending of beverage rums or 
brandies; losses and voluntary destruc¬ 
tion; inventories; and the taking of 
samples. 

Retention period: Not less than 4 
years from the date the spirits covered 
thereby are removed from the proprie¬ 
tor’s bonded premises. 26 CFR 201.291, 
201.292, 201.294, 201.295, 201.298, 201.302- 
201.308, 201.311-201.313, 201.562, 201.582, 
201.583, 201.587, 201.603, 201.611, 201.612, 
201.616-201.618, 201.622, 201.626-201.630, 
201.632-201.635 (retention: 201.612) 

(c) Bottling on bonded premises. To 
keep, as prescribed by regulations, rec¬ 
ords and copies of applications and re¬ 
ports relating to bottling operations on 
bonded premises, including bottling in 
bond, bottling of alcohol before taxpay- 
ment, bottling losses and gains, strip 
stamp transactions, and rebottling, re¬ 
labeling, and restamping operations. 

Retention period: Not less than 4 years 
from the date the bottled spirits are re¬ 
moved from the proprietor’s bonded 
premises. 26 CFR 201.322, 201.327, 

201.336-201.338, 201.341-201.343, 201.346- 
201.348, 201.352, 201.543, 201.546, 201.611, 
201.612, 201.616-201.618, 201.622, 201.624, 
201.632, 201.633 (retention: 201.612) 

(d) Transfers and withdrawals. To 
keep, as prescribed by regulations, rec¬ 
ords and copies of applications, notices, 
and withdrawal and taxpayment forms 
relating to transfer and withdrawal of 
spirits and denatured spirits, including 
transfers between bonded premises, re¬ 
movals from storage to production fa¬ 
cilities, determination and payment of 
tax and removal of spirits after taxpay¬ 
ment, withdrawals without payment of 
tax, and withdrawals free of tax. 

Retention period: Not less than 4 
years. 26 CFR 201.363, 201.364, 201.366- 
201.380, 201.381-201.385, 201.387, 201.388, 
201.390, 201.393, 201.394, 201.602, 201.603, 
201.606, 201.611, 201.612, 201.614, 201.616- 
201.618, 201.622, 201.624, 201.628, 201.629, 
201.632, 201.633 (retention: 201.612) 

(e) Denaturation. To keep, as pre¬ 
scribed by regulations, records and copies 
of statements, certifications, applica¬ 
tions, notices, and reports relating to 
denaturing transactions and operations. 
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including receipt, test, use, and disposi¬ 
tion of denaturants and the denaturation 
of spirits (including redenaturation and 
restoration of recovered denatured 
spirits and articles). 

Retention period: Not less than 4 
years. 26 CFR 201.404, 201.406-201.408, 
201.410, 201.602, 201.603, 201.611, 201.612, 
201.614, 201.616-201.618, 201.621, 201.626, 
201.630, 201.632, 201.633 (retention: 

201.612) 

(f) Operations on "bottling premises. 
To keep, as prescribed by regulations, 
records and copies of applications, affi¬ 
davits, statements, reports, and taxpay- 
ment forms relating to transactions and 
operations on bottling premises, in¬ 
cluding the receipt, use, and disposition 
of flavoring materials and of taxpaid 
spirits and wines; rectification of spirits 
and wines; production of vodka and gin 
by redistillation; packaging, bottling, and 
removal of rectified and unrectified 
spirits and wines; tax payment; stamp¬ 
ing; operational losses; voluntary de¬ 
struction of spirits; inventories; and 
rebottling, relabeling, and restamping 
operations. 

Retention period: Not less than 4 
years. 26 CFR 201.426, 201.427, 201.430, 
201.432, 201.435, 201.444, 201.446, 201.448, 
201.450, 201.451, 201.452, 201.454, 201.455, 
201.460, 201.463-201.466, 201.470, 201.482- 
201.484, 201.487, 201.490, 201.492, 201.551, 
201.562, 201.563, 201.611, 201.612, 201.614, 
201.616-201.618, 201.623, 201.624, 201.627, 
201.630, 201.632, 201.633 (retention: 

201.612) 

(g) Taxpaid storeroom operations. 
To keep daily records of the receipt and 
disposition of distilled spirits and wines 
at such premises, and to keep copies of 
monthly reports of spirits received at 
and removed from such premises. 

Retention period: Not less than 4 
years. 26 CFR 201.611, 201.612, 201.614, 
201.616, 201.618, 201.625 (retention: 

201.612) 

4.141 Dealers in and users of completely 
denatured alcohol. 

To keep such records as will enable an 
internal revenue officer to verify and 
trace the receipt, storage, and disposal of 
such alcohol. 

Retention period: 3 to 6 years. 26 
CFR 211.118, 211.261, 211.273, 211.274 
(retention: 211.273) 

4.142 Manufacturers of and dealers in 
proprietory anti-freeze made with 
completely denatured alcohol. 

To keep such records as will enable an 
internal revenue officer to verify and 
trace the production, receipt, storage, 
and disposal of such products. 

Retention period: 3 to 6 years. 26 
CFR 211.262, 211.273, 211.274 (retention: 
211.273) 

4.143 Persons recovering completely 
denatured alcohol and articles. 

To keep such records as will enable an 
internal revenue officer to verify and 
trace recovery, redenaturation (if any), 
and reuse; to keep copies of monthly 
reports. 

Retention period: 3 to 6 years. 26 
CFR 211.212, 211.214, 211.215, 211.218, 


211.263, 211.269, 211.273, 211.274 (reten¬ 
tion: 211.273) 

4.144 Dealers in specially denatured 
spirits. 

To keep records and copies of all ap¬ 
plications, notices, and reports reflecting 
details of procurement, packaging, losses, 
and disposition of specially denatured 
spirits. 

Retention period: 3 to 6 years. 26 
CFR 211.139, 211.145, 211.148, 211.234, 
211.241, 211.243, 211.251-211.253, 211.255, 

211.264, 211.270, 211.272-211.274, 211.285 
(retention: 211.273) 

4.145 Users of specially denatured 
spirits. 

To keep records and copies of all ap¬ 
plications, notices, and reports reflect¬ 
ing details of (a) specially denatured 
spirits received, used, recovered (includ¬ 
ing redenaturation), lost, and other¬ 
wise disposed of, and (b) products manu¬ 
factured and the disposition of such 
products. 

Retention period: 3 to 6 years. 26 
CFR 211.168, 211.212, 211.214, 211.215, 
211.218, 211.241-211.243, 211.251-211.253, 
211.255, 211.265, 211.267, 211.271-211.274 
(retention: 211.273) 

4.146 Reprocessors, repackagcrs and 
bottlers of bay rum, skin and hair 
lotions, and similar products and 
purchasers of such products in con¬ 
tainers larger than 1 gallon for 
resale. 

To keep records of receipt, manufac¬ 
ture, packaging, bottling, and sales. 

Retention period: 3 to 6 years. 26 
CFR 211.265-211.267, 211.272-211.274 

(retention: 211.273) 

4.147 Dealers in and users of proprie¬ 
tory solvents and special industrial 
solvents. 

To keep records of receipt, use, and 
disposition. 

Retention period: 3 to 6 years. 26 
CFR 211.268, 211.272-211.274 (reten¬ 
tion: 211.273) 

4.148 Users of tax-free alcohol. 

To keep records and copies of all ap¬ 
plications, notices, and reports relating 
to receipt, use, recovery (including res¬ 
toration) , losses, and inventories of tax- 
free alcohol. 

Retention period: 3 to 6 years. 26 
CFR 213.116, 213.134, 213.151-213.153, 
213.161-213.163, 213.165, 213.171-213.- 
176 (retention: 213.175) 

4.149 Proprietors of taxpaid wine bot¬ 
tling houses. 

To keep records of wine received, 
bottled, packaged, and removed, and 
of semiannual and special inventories. 

Retention period: 3 years. 26 CFR 
231.110-231.114 (retention: 231.114) 

4.150 Persons (other than proprietors 
of bonded wine cellars) producing 
wine for family use. 

To keep the copy of the registration 
(Form 1541), with production data 
entered thereon, at the place of manu¬ 
facture. 

Retention period: Not specified. 26 
CFR 240.542 


4.151 Universities, colleges of learning, 
and institutions of scientific research 
authorized to conduct wine experi¬ 
mental or research operations. 

To keep copies of approved applica¬ 
tions and appropriate records of experi¬ 
ments and research. 

Retention period: 3 to 6 years. 26 CFR 
240.546-240.549, 240.731, 240.732, 240.924 
(retention: 240.924) 

4.152 Proprietors of vinegar plants re¬ 
ceiving wine free of tax for use in 
manufacturing vinegar. 

To keep records showing receipt and 
use of wine, and vinegar produced and 
disposed of. 

Retention period: Not specified. 26 
CFR 240.656, 240.657 

4.153 Proprietors of bonded wine 
cellars. 

(a) Production of wine, distilling ma¬ 
terial, vinegar stock, and commercial 
fruit products. To keep, as prescribed 
by regulations, records and copies of all 
applications, notices, statements, and 
reports of transactions and operations 
relating to the receipt and use or other 
disposition of basic winemaking ma¬ 
terials such as fruit or juice, and of 
sugar, acids, chemicals, preservatives, 
distillates, wine spirits, and other ma¬ 
terials used in production of wine and 
allied products and in cellar and finish¬ 
ing operations; fermentation; wine in 
reserve; baking; use of carbon dioxide 
in still wines; removal of excess color 
in white wine; reduction of acid content; 
and other cellar and finishing treatment 
of wines. 

Retention period: 3 to 6 years. 26 
CFR 240.362, 240.367, 240.369, 240.370, 
240.372, 240.375-240.379, 240.382-240.385, 
240.402, 240.408, 240.409, 240.443, 240.484- 
240.487, 240.491, 240.525-240.527a, 240.532, 
240.537, 240.771, 240.773, 240.822, 240.826, 
240.832-240.834, 240.836, 240.837, 240.890, 
240.892, 240.900, 240.904, 240.906-240.911, 
240.913-240.919, 240.922-240.925 (reten¬ 
tion: 240.924) 

(b) Storage in bond, filling bottles and 
containers, voluntary destruction, recon¬ 
ditioning of foreign wine, losses, and 
inventories. To keep, as prescribed by 
regulations, records and copies of all ap¬ 
plications, notices, and reports relating 
to the receipt and storage of wine and 
wine spirits on bonded premises; bottling* 
casing, and the filling of containers; 
losses and voluntary destruction; and 
semiannual and special inventories. 

Retention period: 3 to 6 years. 26 
CFR 240.534, 240.561, 240.751, 240.753, 
240.783, 240.786-240.789, 240.804, 240.854- 
240.858, 240.871, 240.900, 240.903, 240.912, 
240.913, 240.916, 240.922-240.925 (reten¬ 
tion: 240.924) 

(c) Transfers and removals. To keep, 
as required by regulations, records and 
copies of all applications, notices, trans¬ 
fer and withdrawal forms, and returns 
relating to wine and wine spirits, in¬ 
cluding transfers between bonded prem¬ 
ises, return of wine to bonded storage, 
taxpayment and removal, withdrawal 
free of tax and without payment of tax, 
disposition of lees and other residues, 
and the disposition of commercial fruit 
products and other allied products. 
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Retention period: 3 to 6 years. 26 
CFR 240.590-240.592, 240.600, 240.613- 
240.615, 240.618, 240.619, 240.630, 240.633, 
240.652, 240.660, 240.662, 240.672, 240.722, 
240.726, 240.730, 240.732, 240.741, 240.743, 
240.746, 240.761-240.763, 240.802, 240.804, 
240.839, 240.871, 204.892, 240.900-240.902, 
240.904, 240.920, 240.922-240.925 (reten¬ 
tion: 240.924) 

(d) Taxpaid storeroom operations. To 
keep records of receipt and disposition. 

Retention period: 3 to 6 years. 26 
CFR 240.801, 240.921-240.92a (retention: 
240.924) 

4.154 Brewers. 

To keep, as required by regulations, 
records and copies of all applications, 
statements, notices, tax returns, and 
reports of brewery operations and trans¬ 
actions relating to receipt and use or 
disposition of brewing materials; pro¬ 
duction of beer and cereal beverages; 
transfers between breweries of same 
ownership; removals of yeast, malt syrup, 
and other articles; removal of beer unfit 
for beverage use; racking and bottling 
operations; losses; voluntary destruc¬ 
tion; beer returned to the brewery; beer 
procured from another brewer; removal 
of cereal beverage; removal of beer for 
sale or consumption; removal of beer 
free of tax and without payment of tax; 
beer consumed at the brewery; and in¬ 
ventories of brewing materials; beer and 
cereal beverage in process, and finished 
beer and cereal beverage on hand. 

Retention period: Not less than 4 
years. 26 CFR 245.135, 245.136, 245.145- 
245.148, 245.152, 245.153, 245.155, 245.- 
157, 245.158, 245.161, 245.205-245.208, 
245.210, 245.215, 245.225-245.227, 245.230, 
245.232,245.233 (retention: 245.232) 

4.155 Proprietors of bonded warehouses 
or bonded processing rooms in 
Puerto Rico withdrawing spirits of 
Puero Rican manufacture for ship¬ 
ment to the United States. 

To keep file copies of Forms 2899, 2925, 
and 2630. 

Retention period: Not less than 2 years. 
26 CFR 250.79 (retention: 250.276) 

4.156 Proprietors of rectifying plants 
in Puerto Rico withdrawing spirits 
of Puerto Rican manufacture for 
shipment to the United States. 

To keep file copies of Forms 2925 and 
2926. 

Retention period: Not less than 2 years. 
26 CFR 250.85 (retention: 250.276) 

4.157 Proprietors of bonded premises 
in Puerto Rico withdrawing wine of 
Puerto Rican manufacture for ship¬ 
ment to the United States. 

To keep file copies of Forms 2900 and 
2928. 

Retention period: Not less than 2 
years. 26 CFR 250.94 (retention: 
250.276) 

4.158 Proprietors of bonded premises 
in Puerto Rico withdrawing beer of 
Puerto Rican manufacture for ship¬ 
ment to the United States. 

To keep file copies of Forms 2900 and 
2930. 

Retention period: Not less than 2 
years. 26 CFR 250.103 (retention: 
250.276) 


4.159 Shippers of liquors and articles of 
Puerto Rican manufacture to the 
United States. 

To keep file copies of Form 487B. 
Retention period: Not less than 2 years. 
26 CFR 250.116 (retention: 250.276) 

4.160 Persons, other than tourists, 
bringing liquors into the United 
States from Puerto Rico or the Virgin 
Islands (except proprietors of dis¬ 
tilled spirits plants). 

To keep records and copies of reports 
pertaining to receipt and disposition of 
such liquors (except while in customs 
custody) in accordance with 26 CFR Part 
194 (Liquor Dealer) . 

Retention period: At least 2 years. 26 
CFR 250.163, 250.272 (retention: 194.242) 

4.161 Proprietors of distilled spirits 
plants bringing liquors into the 
United States from Puerto Rico or 
the Virgin Islands. ' 

To keep records and copies of reports 
of transactions pertaining to such liquors 
in accordance with 26 CFR Part 201 
(Distilled Spirits Plants). 

Retention period: Not less than 4 
years. 26 CFR 250.164, 250.273 (reten¬ 
tion: 201.612) 

4.162 Importers bringing bottled dis¬ 
tilled spirits into the United States 
from the Virgin Islands. 

To keep daily records and copies of 
strip stamp reports. 

Retention period: Not less than 2 
years. 26 CFR 250.270, 250.271 (reten¬ 
tion: 250.276) 

4.163 Importers of distilled spirits. 

To keep daily records and copies of 
strip stamp reports. 

Retention period: Not less than 2 
years. 26 CFR 251.130, 251.131 (reten¬ 
tion: 251.137) 

4.164 Importers of distilled spirits, 
wines, or beer (except proprietors 
of premises qualified under the pro¬ 
visions of Chapter 51, I.R.C.). 

To keep records and copies of reports 
of the receipt and disposition of such 
liquors (except while in customs custody) 
in accordance with 26 CFR Part 194 
(Liquor Dealers). 

Retention period: At least 2 years. 26 
CFR 251.133 (retention: 251.137) 

4.165 Proprietors of premises qualified 
under the provisions of Chapter 51, 
Internal Revenue Code importing 
liquors. 

To keep records and copies of reports 
of transactions in accordance with the 
regulations governing the operations of 
such premises. 

Retention period: Not less than 2 
years. 26 CFR 251.134 (retention: 
251.137) 

4.166 Importers of liquors. 

To keep records, documents or copies 
of documents supporting such records, 
and copies of reports required to be sub¬ 
mitted to the assistant regional commis¬ 
sioner or to the collector of customs. 

Retention period: Not less than 2 
years. 26 CFR 251.136, 251.137 (reten¬ 
tion: 251.137) 


4.167 Proprietors of distilled spirits 
plants who transfer distilled spirits 
from customs custody to their 
bonded premises. 

Tq keep file copies of Form 2609. 

Retention period: Not less than 2 years. 
26 CFR 251.172 (retention: 251.137) 

4.168 Proprietors or claimants export¬ 
ing liquors under the provisions of 
26 CFR Part 252. 

To keep file copies of all export forms 
involved, and the records, documents, or 
copies of the records and documents 
supporting such forms. 

Retention period: Not less than 2 
years. 26 CFR 252.45 

4.169 Proprietors of distilled spirits 
•plants. 

(1) To keep a copy of each Form 206 
(with attached Form 2630, if any) 
covering distilled spirits withdrawn with¬ 
out payment of tax for exportation, use 
on vessels and aircraft, transfer to a 
foreign-trade zone, or transfer to a 
manufacturing bonded warehouse, and 
any return of the spirits so withdrawn to 
the distilled spirits plant. 

Retention period: Not less than 2 
years. 26 CFR 252.107, 252.118 (reten¬ 
tion: 252.45) 

(2) To keep a copy of each Form 206 
(with attachments, if any) covering the 
withdrawal of specially denatured spirits, 
free of tax, for exportation or transfer 
to a foreign-trade zone, and any return 
of the spirits so withdrawn to the dis¬ 
tilled spirits plant. 

Retention period: Not less than 2 
years. 26 CFR 252.153 (retention: 
252.45) 

4.170 Proprietors of bonded wine 
cellars. 

To keep a copy of each Form 206 cov¬ 
ering the withdrawal of wine without 
payment of tax for exportation, use on 
vessels and aircraft, or transfer to a 
manufacturing bonded warehouse, and 
any return of the wine so withdrawn to 
the bonded wine cellar. 

Retention period: Not less than 2 
years. 26 CFR 252.125, 252.133 (reten¬ 
tion: 252.45) 

4.171 Brewers. 

To keep a copy of each Form 1689 
covering beer removed without payment 
of tax for exportation, use as supplies on 
vessels and aircraft, or transfer to a 
foreign-trade zone, and any return of 
the beer so removed to the brewery. 

Retention period: Not less than 2 
years. 26 CFR 252.145, 252.146 (reten¬ 
tion: 252.45) 

4.172 Proprietors of export storage. 

To keep a copy of each Form 1656 

relating to transfers of distilled spirits. 

Retention period: Not less than 2 
years. 26 CFR 252.187, 252.188 (reten¬ 
tion: 252.45) 

4.173 Exporters of distilled spirits bot¬ 
tled or packaged, or restamped and 
marked, especially for export with 
benefit of drawback. 

To keep a copy of each Form 1582 
(with attachments, if any) on which 
claim for drawback is filed. 
















Thursday, February 28, 1963 


FEDERAL REGISTER 


1947 


Retention period: Not less than 2 
years. 26 CFR 252.195 (retention: 
252.45) 

4.174 Exporters of wine. 

To keep a copy of each Form 1582-A 
on which claim for drawback is filed and 
the supporting tax certification Form 
2605. 

Retention period: Not less than 2 
years. 26 CFR 252.215, 252.218 (reten¬ 
tion: 252.45) 

4.175 Brewers. 

To keep a copy of each Form 1582-B 
on which a claim for drawback is filed. 

Retention period: Not less than 2 
years. 26 CFR 252.225-252.227 (reten¬ 
tion: 252.45) 

4.176 Airlines withdrawing distilled 
spirits or wines from its stock held 
in customs custody. 

To keep a copy of each requisition. 
Retention period: Not less than 2 
years. 26 CFR 252.280 (retention: 
252.45) 

Tobacco 

4.177 Manufacturers of tobacco prod¬ 
ucts. 

To keep authorizations to employ 
alternate methods or procedures, to em¬ 
ploy emergency variations from require¬ 
ments, to remove tobacco products in 
bond for experimental purposes, to ship 
tobacco materials for experimental or 
display purposes, and to destroy tobacco 
materials and tobacco products without 
supervision. 

Retention period: 3 years following 
close of calendar year in which operation 
under the authorization is concluded. 
26 CFR 270.45, 270.46, 270.232, 270.253, 
270.262,270.264 (retention: 270.185) 

4.178 Manufacturers of tobacco prod¬ 
ucts. 

To keep receipted copy of each semi¬ 
monthly tax return, Form 3071, and of 
each prepayment tax return, Form 2617. 

Retention period: 3 years following 
close of calendar year in which filed. 
26 CFR 270.162, 270.167 (retention: 
270.185) 

4.179 Manufacturers of tobacco prod¬ 
ucts. 

To keep daily records of his opera¬ 
tions, either commercial records or in¬ 
ternal revenue Forms 3063, 3064, 3065, or 
3066, together with auxiliary and supple¬ 
mental records from which such records 
are compiled, supporting records of to¬ 
bacco products removed subject to tax, 
and separate records with respect to 
Puerto Rican tobacco products released 
from customs custody, without payment 
of tax. 

Retention period: 3 years following 
close of calendar year in which made. 
26 CFR 270.181, 270.184, 275.139 (reten¬ 
tion: 270.185,275.22) 

4.180 Manufacturers of tobacco prod¬ 
ucts. 

To keep a copy of each verified inven¬ 
tory, Form 3067, made. 

Retention period: 3 years following 
the close of calendar year in which made. 
26 CFR 270.201 (retention: 270.185) 


4.181 Manufacturers of tobacco prod¬ 
ucts. 

To keep a copy of each monthly report, 
Form 3068, together with copy of any 
supplemental report covering tobacco 
products of Puerto Rican manufacture. 

Retention period: 3 years following 
close of calendar year in which filed. 
26 CFR 270.202, 275.141 (retention: 
270.185, 275.22) 

4.182 Manufacturers of tobacco prod¬ 
ucts. 

To keep a copy-of each claim for abate¬ 
ment or refund. Form 843, and of each 
claim for allowance or remission, Form 
2635, together with any verified support¬ 
ing schedules, Form 3069. 

Retention period: 3 years following 
close of calendar year in which filed. 26 
CFR 270.281, 270.282, 270.283, 270.284 
(retention: 270.185) 

4.183 Manufacturers of tobacco prod¬ 
ucts. 

To keep a copy of each notice of re¬ 
lease, Form 2145, Form 3072, customs 
form, or written certification (as the case 
may be) covering the release of imported 
or Puerto Rican tobacco products, ciga¬ 
rette papers and tubes, and tobacco ma¬ 
terials, from customs custody, without 
payment of tax. 

Retention period: 3 years following 
close of calendar year in which made. 
26 CFR 275.86, 275.91, 275.137, 275.145 
(retention: 275.22) 

4.184 Manufacturers of tobacco prod¬ 
ucts. 

To keep a copy of each notice of re¬ 
moval, Form 2149, covering shipment of 
tobacco products removed, without pay¬ 
ment of tax, for export, and notice of 
removal, Form 2150, covering the return 
of such products to the factory. 

Retention period: 2 years following 
close of calendar year in which shipment 
was removed or received. 26 CFR 
290.199, 290.201 

4.185 Manufacturers of tobacco prod¬ 
ucts. 

To keep a supporting record showing 
appropriate entries with respect to re¬ 
movals of tobacco products, without pay¬ 
ment of tax, for use of the United States. 

Retention period: 3 years following 
close of year in which removal was 
made. 26 CFR 295.51 

4.186 Manufacturers of cigarette papers 
and tubes. 

To keep a copy of each notice of re¬ 
lease, Form 2145 or Form 3072, covering 
the release of imported or Puerto Rican 
cigarette papers and tubes from customs 
custody, without payment of tax. 

Retention period: 3 years following 
close of calendar year in which made. 
26 CFR 275.86, 275.137 (retention: 

275.22) 

4.187 Manufacturers of cigarette papers 
and tubes. 

To keep a receipted copy of each 
monthly tax return, Form 2137. 

Retention period: 3 years following 
close of calendar year in which made. 
26 CFR 285.25 (retention: 285.31) 


4.188 Manufacturers of cigarette papers 
and tubes. 

To keep authorizations to employ 
alternate methods or procedures and to 
employ emergency variations from re¬ 
quirements. 

Retention period: 3 years following 
close of calendar year in which operation 
under the authorization is concluded. 26 
CFR 285.34a, 285.35 (retention: 285.31) 

4.189 Manufacturers of cigarette papers 
and tubes. 

To keep a copy of each verified inven¬ 
tory, Form 2132, made. 

Retention period: 3 years following 
close of calendar year in which made. 
26 CFR 285.91 (retention: 285.31) 

4.190 Manufacturers of cigarette papers 
and tubes. 

To keep daily records of his operations 
and transactions, and also separate rec¬ 
ords with respect to Puerto Rican ciga¬ 
rette papers and tubes released from 
customs custody, without payment of 
tax. 

Retention period: 3 years following 
close of calendar year in which made. 
26 CFR 275.139, 285.101 (retention: 
275.22,285.31) 

4.191 Manufacturers of cigarette papers 
and tubes. 

To keep a copy of each report, Form 
2138, together with copy of any supple¬ 
mental report covering cigarette papers 
and tubes of Puerto Rican manufacture. 

Retention period: 3 years following 
close of calendar year in which filed. 
26 CFR 275.141, 285.111 (retention: 
275.22, 285.31) 

4.192 Manufacturers of cigarette papers 
and tubes. 

To keep a copy of each claim for 
abatement or refund, Form 843, and of 
each claim for allowance or remission, 
Form 2635, together with any verified 
supporting schedules, Form 3069. 

Retention period: 3 years following 
close of calendar year in which filed. 
26 CFR 285.171, 285.172, 285.173, 285.174 
(retention: 285.175) 

4.193 Manufacturers of cigarette papers 
and tubes. 

To keep a copy of each notice of re¬ 
moval, Form 2149, covering shipment of 
cigarette papers and tubes removed, 
without payment of tax, for export, and 
notice of removal, Form 2150, covering 
the return of such articles to the factory. 

Retention period: 2 years following 
close of calendar year in which ship¬ 
ment was removed or received. 26 CFR 
290.199, 290.201 

4.194 Manufacturers of cigarette papers 
and tubes. 

To keep a supporting record showing 
appropriate entries with respect to re¬ 
movals of cigarette papers and tubes, 
without payment of tax, for use of the 
United States. 

Retention period: 3 years following 
close of year in which removal was made. 
26 CFR 295.51 
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4.195 Dealers in tobacco materials. 

To keep a copy of each customs form 
or written certification by which release 
from customs custody of imported or 
Puerto Rican tobacco materials, without 
payment of tax, is effected. 

Retention period: 3 years following 
closer of calendar year in which made. 
26 CFR 275.91, 275.145 (retention: 

275.22) 

4.196 Dealers in tobacco materials. 

To keep authorizations to employ al¬ 
ternate methods or procedures and to 
employ emergency variations from 
requirements. 

Retention period: 2 years following 
close of year in which operation under 
the authorization is concluded. 26 CFR 
280.43, 280.43a (retention: 280.127) 

4.197 Dealers in tobacco materials. 

To keep a record of tobacco materials 
received, lost or destroyed, and shipped 
or delivered. 

Retention period: 2 years after close 
of year covered in the record. 26 CFR 
280.127 

4.198 Dealers in tobacco materials. 

To keep copy of shippers’ export dec¬ 
laration, Commerce Form 7525-V and 
Post Office Department Form 3817, cov¬ 
ering shipments of tobacco materials for 
export. 

Retention period: 2 years following 
close of calendar year in which shipment 
was made. 26 CFR 290.171, 290.172 

4.199 Importers of tobacco materials, 
tobacco products, and cigarette 
papers and tubes. 

To keep authorizations to employ al¬ 
ternate methods or procedures and to 
employ emergency variations from 
requirements. 

Retention period: 3 years following 
close of calendar year in which opera¬ 
tion under the authorization is con¬ 
cluded. 26 CFR 275.26, 275.27 (reten¬ 
tion: 275.22) 

4.200 Persons filing claims for tax as¬ 
sessed or paid on imported tobacco 
products and cigarette papers and 
tubes. 

To keep a copy of each claim for abate¬ 
ment or refund, Form 843, together with 
verified supporting schedules, Form 
3069. 

Retention period: 3 years following 
close of calendar year in which filed. 26 
CFR 275.161, 275.163 (retention: 275.22) 

4.201 Farmer’s or grower’s agents and 
associations of farmers or growers of 
leaf tobacco. 

To keep records of all receipts and sales 
of tobacco. 

Retention period: 2 years following 
close of year covered in such records. 26 
CFR 280.52, 280.53 

4.202 Proprietors of bonded internal 
revenue tobacco export warehouses. 

To keep complete and adequate daily 
records of operations of his warehouse, 
with a copy of each notice of removal, 
Forms 2149 and 2150, covering receipt of 
tobacco articles from a manufacturer, 
another export warehouse, or customs 
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warehouse proprietor, and of each Form 
2150 covering tobacco articles removed 
from his warehouse. 

Retention period: 2 years following 
close of calendar year in which shipment 
was removed or received. 26 CFR 
290.142, 290.199, 290.200 

4.203 Proprietors of bonded internal 

revenue tobacco export warehouses. 

To keep a copy of each inventory made. 

Retention period: 2 years following 
close of calendar year in which made. 
26 CFR 290.143 

4J204 Proprietors of bonded internal 

revenue tobacco export warehouses. 

To keep a copy of each monthly report, 
Form 2140. 

Retention period: 2 years following 
close of calendar year in which filed. 
26 CFR 290.147 

4.205 Proprietors of customs bonded 

manufacturing warehouse, class 6. 

To keep a copy of each notice of re¬ 
moval of cigars, Form 2149, withdrawn 
from the customs warehouse, without 
payment of tax, for export, and of each 
notice of removal, Forms 2149 and 2150, 
relating to the return of cigars to the 
customs warehouse. 

Retention period: 2 years following 
close of calendar year in which shipment 
was withdrawn or received. 26 CFR 
290.257, 290.266, 290.267 

Firearms 

4.206 Persons responsible for returns 
and payment of tax on sales of pistols 
and revolvers. 

To keep such records and memoranda 
as will clearly show the amount of the 
sales of pistols and revolvers for each 
month; evidence of the right to exemp¬ 
tion from the tax; and a complete and 
detailed record of overpayments for 
which credits are taken. A duplicate of 
the return shall also be kept. 

Retention period: 4 years from the 
date the tax becomes due and, with re¬ 
spect to credits, 4 years from the date 
the credit is taken. 26 CFR (1939) 
302.9, 302.12, 302.15 

4.207 Persons making exports of pistols 
and revolvers. 

(a) Manufacturers selling pistols and 
revolvers for export and in due course so 
exported. To preserve the orders or 
contracts of sale, and certificates with 
respect to shipment to a foreign destina¬ 
tion, and “proofs of exportation/’ 

(b) Persons , other than manufactur¬ 
ers , exporting pistols and revolvers. To 
carefully preserve in their own files 
copies of export bills of lading or other 
shipping documents and all other papers 
bearing on the transactions. 

Retention period: Not specified. 26 
CFR (1939) 302.16, 302.17, 302.18 

4.208 Licensed firearms manufacturers 
and dealers. 

To maintain complete and adequate 
records reflecting the production or re¬ 
ceipt (whether by importation, acquisi¬ 
tion from other licensees, or otherwise), 
and the disposition, at wholesale or re¬ 
tail, of all firearms (including firearms 


in an unassembled condition) received or 
disposed of in the course of business. 

Retention period: 10 years from date 
transaction occurs. Upon discontinu¬ 
ance of business records must be deliv¬ 
ered to successor, or, if discontinuance 
of the business is absolute, to Director, 
Alcohol and Tobacco Tax Division. 26 
CFR 177.51 

4.209 Applicants for exemption from 
firearms transfer tax. 

To retain a duplicate copy of the ap¬ 
plication for exemption, giving a descrip¬ 
tion of the firearm, names and addresses 
of transferor and transferee, date of 
transfer, basis of exemption, and any 
other evidence the Director, Alcohol and 
Tobacco Tax Division, may require. 

Retention period: Not specified for 
transferor. Transferee retains for dura¬ 
tion of his ownership of firearm. 26 CFR 
179.105 

4.210 Manufacturers, importers, or 
dealers in firearms (including pawn¬ 
brokers). 

To keep records showing (a) the man¬ 
ufacture, receipt, transfer or other dis¬ 
position of all firearms taxable under the 
Internal Revenue Code, (b) date of such 
manufacture, receipt, transfer or disposi¬ 
tion, (c) the number, model, and trade 
name or other mark identifying each 
firearm, (d) the name and address of 
the person to whom any firearm is trans¬ 
ferred. 

Retention period: At least 4 years from 
date of disposition of the firearm. 26 
CFR 179.150 

4.211 Manufacturers, importers, and 
dealers of firearms (including pawn¬ 
brokers) making returns on the man¬ 
ufacture, receipt, transfer, or other 
disposition of firearms. 

To keep duplicate copy of the return, 
whether of individual transaction or a 
daily summary of transactions. 

Retention period: At least 4 years. 26 
CFR 179.151 

5. Office of Foreign Assets Control 

5.1 Persons engaged in transactions 
subject to Foreign Assets Control 
regulations and Transaction Control 
regulations. 

To keep a full record of each transac¬ 
tion subject to the provisions of 31 CFR 
Ch. V, whether effected pursuant to li¬ 
cense or not. 

Retention period: Shall be available 
for examination at least 2 years after 
date of transaction. 31 CFR 500.601, 
500.804, 505.40, 505.60, 515.601, 515.801 

6. Office of Domestic Gold and Silver 
Operations 

6.1 Persons authorized by license or by 
31 CFR 54.18 or 54.21 to acquire, 
hold, process, and dispose of gold. 

To keep full and accurate records of 
all operations and transactions respect¬ 
ing gold, including the name, address, 
and Treasury gold license number of each 
person from whom it is acquired or to 
whom it is delivered (or, when no Treas¬ 
ury gold license is held, the section of 
regulations in this part pursuant to 
which the gold was held or acquired by 
such person), the amount, date, descrip- 
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tion and purchase or sales price of each 
acquisition and delivery, any other 
papers and records required to be kept 
by a Treasury Department gold license, 
and costs and expenses in computation 
of total domestic value of articles of 
fabricated or semiprocessed gold. 

Retention period: Until end of the fifth 
calendar year (or fifth fiscal year, if 
accounts are so maintained). 31 CFR 
54.26 

6.2 Licensed importers of gold-bearing 
materials for reexport of gold re¬ 
fined therefrom. 

To cause to be kept at the plant of first 
treatment an exact record of percentages 
and weights as specified, for each impor¬ 
tation, an attested copy of such record 
to be filed with the assay office at New 
York or the mint at San Francisco, 
whichever is designated. 

Retention period: At least 1 year after 
date of disposition of gold. 31 CFR 54.32 

6.3 Persons delivering silver under 31 
CFR Part 80 and persons owning or 
operating a smelter or refinery at 
which silver to be delivered is mixed 
with secondary or foreign silver, or 
both. 

To keep accurate records of all acqui¬ 
sitions, by mining dr otherwise, and of 
all dispositions of silver mined subse¬ 
quently to July 1, 1939, and July 1, 1946, 
including, among other things, records of 
the dates of mining, acquisition, and 
disposition. 

Retention period: At least 1 year after 
last delivery. 31 CFR 80.10, 80.12 

7. Bureau of Narcotics 

7.1 Importers of crude opium or coca 
leaves. 

To keep quintuplicate copy of permit 
to import. 

Retention period: 2 years. 21 CFR 
302.10 (retention: 26 U.S.C. (I.R.C. 1954) 
4705) 

7.2 Exporters of narcotic drugs. 

To keep triplicate copy of export 
permit. 

Retention period: 2 years. 21 CFR 
302.21 (retention: 26 U.S.C. (I.R.C. 1954) 
4705) 

7.3 Exporters of narcotic drugs. 

To keep a record of any serial numbers 
that might appear on packages of nar¬ 
cotic drugs in quantities of one ounce or 
more in such manner as will identify the 
foreign consignee. 

Retention period: Permanent. 21 CFR 
302.27 (retention: 26 CFR 151.132) 

7.4 Importers of special coca leaves. 

To keep duplicate copy of quarterly re¬ 
turn accounting for all transactions in¬ 
volving such leaves or substances derived 
therefrom containing narcotic drugs. 

Retention period: 2 years. 21 CFR 
302.46 (retention: 26 U.S.C. (I.R.C. 1954) 
4705) 

7.5 Registrants surrendering heroin to 
Commissioner of Narcotics. 

To keep duplicate copy of inventory of 
heroin shipped. 

Retention period: 2 years. 21 CFR 
306.2 


7.6 Forfeitur^>f narcotic drugs. 

To keep triplicate copy of inventory 
made at time of confiscation of narcotic 
drugs. 

Retention period: Not less than 2 
years. 21 CFR 307.112 

7.7 Manufacture of narcotic precursors. 

To keep a record of the quantity of 

precursors manufactured or otherwise 
acquired. 

Retention period: Not less than 2 
years. 21 CFR 307.141 

8. Bureau of the Public Debt 

8.1 Banks receiving bearer securities 
, for restrictive endorsement. 

To retain the original and triplicate 
copies of lists of securities presented to 
the Federal Reserve Bank or Treasurer 
of the United States and photographic 
reproductions of the endorsed securities, 
when made by the banks for their own 
protection, the original copy of the list 
and prints of any photographic repro¬ 
ductions made to be used to support an 
application for relief on account of-loss, 
theft, or destruction of endorsed securi¬ 
ties, as provided in 31 CFR 328.7. 

Retention period: Until the transac¬ 
tion is completed by receipt of payment 
or receipt of the securities issued in ex¬ 
change. 31 CFR 328.5 

8.2 Treasury savings stamp agents sell¬ 
ing U.S. savings stamps in schools. 

To keep (a) cancelled receipts re¬ 
turned by post office covering stamps ob¬ 
tained and fully accounted for and (b) 
original and duplicate copy of monthly 
record of unsold stamps and/or proceeds 
of stamps sales shipped or ptherwise de¬ 
livered to the post office during month 
(Form PD 2950). 

Retention period: (a) 1 calendar 

month after receipt is returned and (b) 1 
calendar month after date last shipment 
is recorded on monthly record or, if 
stamps or proceeds of stamp sales are 
lost, stolen, or destroyed in transit or 
for other reason stamps are not ac¬ 
counted for in full, 1 calendar month 
after deficiency is removed. 31 CFR 338.9 

9. United States Coast Guard 

9.1 Certificates or documents issued by 
Coast Guard. 

Certificates or documents issued to the 
public, as required by laws, rules, or reg¬ 
ulations, shall be retained for the ap¬ 
plicable period of time. 

Retention period: If the certificate or 
document (a) specifies a definite period 
of time for which it is valid, it shall be 
retained for so long as it is valid unless 
it is required to be surrendered; (b) does 
not specify a definite period of time for 
which it is valid, it shall be retained for 
that period of time such certificate or 
document is required for operation of 
the vessel; or, (c) is evidence of a per¬ 
son’s qualifications, it shall be retained 
for so long as it is valid unless it is 
required to be surrendered. 46 CFR 
2.95-1 

9.2 Owners, masters or persons in charge 
of vessels required to have cargo gear 
certificates and/or registers, and 
records regarding such gear. 

To keep on board the current, valid 
cargo gear certificate and/or register. 


and records regarding such gear, such 
as inspections and tests or examinations, 
original or certified copies of certificates 
of manufacturers and/or testing labora¬ 
tories, companies, or organisations for 
loose cargo gear, wire rope, or the an¬ 
nealing of gear, and records of all tests 
and examinations conducted by or under 
the supervision of surveyors of organi¬ 
zations or associations approved by the 
Commandant. 

Retention period: The cargo gear cer¬ 
tificate and/or register shall be retained 
for so long as it is valid unless it is re¬ 
quired to be surrendered, and in addition 
until the next Coast Guard inspection for 
certification of the vessel. The certifi¬ 
cates of manufacturers and/or testing 
laboratories, companies, or organizations 
shall be maintained so long as the gear 
described in such certificates is on board 
the vessel. The records of inspections by 
ship’s officers shall be maintained on the 
vessel for that period of time which 
agrees with the period covered by the 
current Coast Guard certificate of in¬ 
spection issued to the vessel. 46 CFR 
31.10-16, 31.37-75, 71.25-25, 71.47-75, 
91.25-25, 91.37-75 (retention: 2.95-5) 

9.3 Owners, masters, or persons in 
charge of vessels required to have 
performed tests and inspections of 
all firefighting equipment. 

To keep on board records of required 
tests and inspections of all firefighting 
equipment. 

Retention period: Shall be kept for the 
period of validity of the current Coast 
Guard certificate of inspection for the 
vessel. 46 CFR 31.10-18, 78.17-80, 97.- 
15-60 

9.4 Owners, masters or persons in 
charge of new vessels having cargo 
gear described in approved plans. 

To keep on board a set of approved 
plans of cargo gear showing a stress 
diagram with the principal details of the 
gear and a diagram showing arrange¬ 
ment and safe working loads. 

Retention period: During period such 
cargo gear is on board vessel. 46 CFR 

31.37- 15, 31.37-20, 71.47-15, 71.47-20, 

91.37- 15, 91.37-20 (retention: 2.95-5) 

9.5 Masters of tank vessels or vessels 
towing tank barges transporting in¬ 
flammable or combustible cargo. 

To keep on board a bill of lading mani¬ 
fest or shipping document giving name 
of consignee and the delivery point, the 
kind, grades, and approximate quantity 
of each kind and grade of cargo, and for 
whose account the cargo is being 
handled. 

Retention period: During period of 
transportation or storage. 46 CFR 
35.01-10 (retention: 2.95-5) 

9.6 Masters or persons in charge of ves¬ 
sels required to conduct fire and life¬ 
boat drills to log such drills. 

To make entries in the ship’s logs re¬ 
lating to the fire and lifeboat drills and 
examinations of emergency equipment. 

Retention period: Until official log 
book is required to be surrendered to the 
Coast Guard, or for a vessel not required 
to use the official log book such logs shall 
be kept for a period of one year after 
date entries were made. 46 CFR 35.07-5, 
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35.07-10, 35.10-5, 78.17-50, 78.37-3, 78.- 
37-5, 97.15-35, 97.35-3, 97.35-5 

9.7 Owners, agents, masters, or persons 
in charge of vessels involved in 
marine casualties. 

To keep such voyage records of the ves¬ 
sel as are maintained by the vessel, such 
as both rough and smooth deck and 
engine room logs, bell books, navigation 
charts, navigation work books, compass 
deviation cards, gyro compass records, 
stowage plans, records of draft, aids to 
mariners, radiograms sent and received, 
the radio log, and crew and passenger 
lists. 

Retention period: Until notification of 
completion of investigation is received 
from Coast Guard. 46 CFR 35.15-1, 
78.07-15, 97.07-15, 136.05-15, 167.65-65 

9.8 Masters or senior deck officer of 
tank ships in charge of transfer of 
inflammable and combustible cargo. 

To keep on board copy of Declaration 
of Inspection Prior to Bulk Cargo 
Transfer. 

Retention period: During period of 
transportation or storage. 46 CFR 
35.35-30 

9.9 Fabricators to keep welders’ qualifi¬ 
cation test records. 

To maintain qualification test records 
with identification data. 

Retention period: For period of valid¬ 
ity of welder's certificate. 46 CFR 56.01- 
10 (retention: 2.95-5) 

9.10 Owners, masters, or persons in 
charge of nuclear vessels required to 
have “Operating Manuals.” 

To keep on board a copy of the ap¬ 
proved “Operating Manual,” which shall 
be kept up to date. 

Retention period: At all times vessel 
has a nuclear reactor on board. 46 CFR 
57.30-35 

9.11 Masters of passenger vessels other 
than those making foreign or inter¬ 
coastal voyages. 

To have official log book (or equiva¬ 
lent) available for review by Coast Guard 
Inspectors. 

Retention period: At least 1 year after 
last date to which record refers. 46 
CFR 78.37-3 

9.12 Masters of passenger vessels where 
an official log book is not required 
(except ferry vessels). 

To keep a record of the correct count 
of all passengers received and delivered 
from day to day. This record shall be 
open to inspection by the Coast Guard at 
all times. 

Retention period: 1 year after date to 
which the records refer. 46 CFR 78.37- 
10 

9.13 Owners, masters, or persons in 
charge of passenger vessels required 
to display plans. 

To keep on board a vessel of 1,000 
gross tons and over, and a vessel of any 
tonnage on an international voyage for 
guidance of officer in charge the general 
arrangement plans. 

Retention period: At all times vessel 
is in navigation. 46 CFR 78.45-1 


9.14 Masters of cargo and miscellaneous 
vessels other than those making for¬ 
eign or intercoastal voyages. 

To have official log book (or equiva¬ 
lent) available for review by Coast 
Guard Inspectors. ' 

Retention period: At least 1 year after 
last date to which record refers. 46 CFR 
97.35-3 

9.15 Masters of vessels storing explosives 
for a period exceeding 24 hours 
(other than barges and magazine 
vessels). 

To keep records of temperature 
readings. 

Retention period: 1 year. 46 CFR 
146.02-12 

9.16 Owners of vessels. 

To keep shipping orders, manifests, or 
other shipping documents, cargo lists, 
cargo stowage plans, reports, papers, and 
records as required to be prepared, unless 
persons or corporations charter or en¬ 
gage or contract for the use of these 
vessels under such terms and conditions 
that they have full and exclusive control 
of the management and operation of 
such vessels. 

Retention period: 1 year. 46 CFR 
146.02-22 

9.17 Persons or corporations chartering 
or engaging or contracting for the 
use of vessels under such terms and 
conditions that they have full and 
exclusive control of the management 
and operation thereof. 

To keep shipping orders, manifests, or 
other shipping documents, cargo lists, 
cargo stowage plans, reports, papers and 
records as required to be prepared. 

Retention period: 1 year. 46 CFR 
146.02-22 

9.18 Vessel operators. 

To keep copies of delivery receipts 
covering domestic deliveries and expor¬ 
tation of explosives or other dangerous 
articles or substances, and combustible 
liquids. 

Retention period: 1 year. 46 CFR 
146.05-12, 146.05-13 

9.19 Owners, charterers, agents, or 
masters of vessels. 

To keep memoranda describing the 
shipments of explosives or other danger¬ 
ous articles or substances, and combusti¬ 
ble liquids being transported, conveyed 
or stored on board vessels. 

Retention period: 1 year. 46 CFR 
146.05-12 

9.20 Masters of vessels transporting or 
storing explosives or other dangerous 
articles or substances, and combusti¬ 
ble liquids, as cargo. 

To keep on board dangerous cargo 
manifests or lists. 

Retention period: During the period 
of transportation or storage. 46 CFR 
146.06-12 

9.21 Owners, charterers, or agents of 
vessels transporting or storing. ex¬ 
plosives or other dangerous articles 
or substances, and combustible 
liquids, as cargo. 

To keep ashore copies of dangerous 
cargo manifests or lists. 


Retention period: 1 year. 46 CFR 
146.06-18 (retention: 146.02-22) 

9.22 Vessel owners, charterers, or 
agents. 

To keep ashore copies of cargo stowage 
plans or lists. 

Retention period: 1 year. 46 CFR 
146.06-19 (retention: 146.02-22) 

9.23 Manufacturers of equipment or 
material which must be approved or 
found satisfactory for use. 

To keep the required drawings, plans, 
blueprints, specifications, production 
models (if any), qualification tests, and 
related correspondence containing evi¬ 
dence that the Coast Guard has found 
such equipment satisfactory, during the 
period of time the approval or listing 
is valid. 

Retention period: Not specified. 

Most of the specifications containing de¬ 
tailed descriptions of records to be re¬ 
tained are contained in 46 CFR Parts 
160-164. 

XI. ATOMIC ENERGY 
COMMISSION 

1.1 Cost-type contractors. 

To keep justifications in support of 
subcontracts and purchase orders ade¬ 
quate to reflect the procurement prac¬ 
tices and procedures used and the 
circumstances supporting particular 
transactions. 

Retention period: Until disposal is- 
authorized by the Commission. 10 CFR 
5.509 

Cost-type contractors and subcon¬ 
tractors are also required to retain rec¬ 
ords in accordance with the provisions 
of their contracts or subcontracts. AEC 
Manual Chapter Appendix 0230 contain 
established retention periods for more 
than 900 record items of cost-type con¬ 
tractors and subcontractors. 

1.2 Licensees receiving, possessing, us¬ 
ing, or transferring byproduct ma¬ 
terial, source material, or special 
nuclear material. 

To maintain records (a) used in pre¬ 
paring Form AEC-4, “Occupational Ex¬ 
ternal Radiation Exposure History;” 

(b) showing the radiation exposures of 
all individuals for whom personnel moni¬ 
toring is required under 10 CFR 20.202; 

(c) showing the results of surveys made 
to evaluate the radiation hazards inci¬ 
dent to the production, use, release, dis¬ 
posal or presence of radioactive mate¬ 
rials or other sources of radiation; and 

(d) of disposals of licensed material by 
release into sanitary sewerage systems, 
by burial in soil or pursuant to proce¬ 
dures specifically authorized by license. 

Retention period: (a), (c), and (d) 
until disposal is specifically authorized 
by the Commission; (b)—until Decem¬ 
ber 31, 1965, or until a date 5 years 
after termination of the individual’s 
employment, whichever is later (prior 
to December 31, 1965, the Commission 
may amend the regulations to assure the 
further preservation of records). (a) 

10 CFR 20.102; (b), (c), and (d) 10 CFR 
20.401 
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1.3 Holders of access permits. 

To keep written agreements from all 
individuals who will have access to Re¬ 
stricted Data under the access permit to 
give effect to waivers of claims (a) for 
damages under 35 U.S.C. 183; (b) for 
compensation under section 173 of the 
Atomic Energy Act of 1954, as amended; 
and (c) against the United States and 
the Commission arising in connection 
with use of information supplied. To 
establish a document accountability pro¬ 
cedure for documents containing Secret 
Restricted Data and maintain records to 
show disposition of all such documents 
which have been in his custody at any 
time. 

Retention period: Until disposal is 
specifically authorized by the Commis¬ 
sion. 10 CFR 25.23, 95.34 

1.4 Persons receiving byproduct ma¬ 
terial pursuant to license. 

To maintain (a) records of all tests 
performed on generally licensed devices 
as required under section 30.21; (b) such 
records as may be determined by the 
Commission to be necessary or appro¬ 
priate to effectuate the purposes of the 
Atomic Energy Act of 1954, as amended, 
and the regulations issued thereunder; 
and (c) records showing receipt, trans¬ 
fer, export, and disposal of such byprod¬ 
uct material. 

Retention period: Until disposal is 
specifically authorized by the Commis¬ 
sion. (a) 10 CFR 30.21; (b) 10 CFR 
30.31; (c) 10 CFR 30.41 

1.5 Licensees utilizing sealed sources 
of byproduct material for radiog¬ 
raphy. 

To maintain (a) records of the dates 
of calibration for each radiation survey 
instrument possessed by the licensee; 
(b) records of results of leak tests of 
sealed sources; (c) records of quarterly 
physical inventories of all sealed sources 
received and possessed under the license; 
(d) current logs showing for each sealed 
source a description of the radiographic 
exposure device or storage container, the 
identity of the radiographer to whom as¬ 
signed, and the plant or site where used 
and dates of use; (e) film badge reports 
and records of pocket dosimeter and 
pocket chamber readings; (f) records of 
physical radiation surveys required 
under 10 CFR 31.303(c). 

Retention period: Until disposal is 
specifically authorized by the Commis¬ 
sion. (a) 10 CFR 31.104; (b) 10 CFR 
31.105; (c) 10 CFR 31.106; (d) 10 CFR 
31.107; (e) 10 CFR 31.203; (f) 10 CFR 
31.303 

1.6 Licensees receiving, using, transfer¬ 
ring, delivering, importing, or ex¬ 
porting source material. 

To maintain (a) such records as may 
be determined by the Commission to be 
necessary or appropriate to effectuate 
the purposes of the Atomic Energy Act 
of 1954, as amended, and the regulations 
issued thereunder; (b) records showing 
the receipt, transfer, export, and disposal 
of such source material. 

Retention period: Until disposal is 
specifically authorized by the Commis¬ 
sion. (a) 10 CFR 40.41; (b) 10 CFR 
40.61 


1.7 Licensees and holders of construc¬ 
tion permits. 

To maintain such records as may be 
required by conditions of the license 
or permit or by rules, regulations, and 
orders of the Commission. 

Retention period: Until disposal is 
specifically authorized by the Commis¬ 
sion. 10 CFR 50.71 

1.8 Lessees of uranium deposits on 
land controlled by the Atomic Energy 
Commission. 

To keep records of (1) shifts worked; 
(2) wages and salaries paid; (3) ex¬ 
penditures for supplies and services and 
costs of operation of every kind; (4) 
tonnage and grade of ore mined; (5) 
development work and drilling per¬ 
formed; and (6) such other matters as 
in the Commission’s opinion would be 
of assistance to it in determining the 
cost of the operations. 

Retention period: At least 3 years 
after termination or expiration of the 
lease. 10 CFR 60.8 

1.9 Licensees receiving special nuclear 
material. 

To keep (a) such records of receipt, 
possession, use, and transfer of special 
nuclear material as may be incorporated 
as a condition or requirement in any 
license and (b) records showing the re¬ 
ceipt, inventory, and transfer of special 
nuclear material. 

Retention period: Until disposal is 
specifically authorized by the Commis¬ 
sion. (a) 10 CFR 70.32; (b) 10 CFR 
70.51 

1.10 Holders of construction and oper¬ 
ating authorizations for certain 
nuclear reactors exempt from licens¬ 
ing requirements. 

To maintain records as may be re¬ 
quired by the conditions of the authori¬ 
zation or by the rules, regulations and 
orders of the Commission. 

Retention period: Until disposal is 
specifically authorized by the Commis¬ 
sion. 10 CFR 115.51 

1.11 Licensees and other persons subject 
to financial protection requirements 
and indemnity agreements. 

To maintain records as deemed neces¬ 
sary by the Commission for the adminis¬ 
tration of the regulations concerning 
financial protection requirements and 
indemnity agreements. 

Retention period: Until disposal is 
specifically authorized by the Commis¬ 
sion. 10 CFR 140.6 

1.12 Contractors having negotiated con¬ 
tracts with Atomic Energy Commis¬ 
sion (except foreign governments, 
agencies thereof, and foreign pro¬ 
ducers) and their subcontractors. 

To keep directly pertinent books, doc¬ 
uments, papers, and records. 

Retention period: The General Ac¬ 
counting Office shall, until the expira¬ 
tion of 3 years after final payment, have 
access to and the right to examine the 
above-mentioned records, provided that 
earlier disposal of contractor and sub¬ 
contractor records is possible in accord¬ 
ance with records disposal schedules 


agreed upon between the Commission 
and the General Accounting Office. 42 
U.S.C. 2206 

XII. CIVIL AERONAUTICS 
BOARD 

1.1 Certificated route and supplemental 
air carriers. 

(a) To keep at its principal or general 
office a complete file of all tariffs issued 
by it and by its agents and those issued 
by other carriers in which it concurs; to 
keep a file of current tariffs at all places 
where tickets are sold or property is re¬ 
ceived for transportation. 

Retention period: Permanent. 14 CFR 
221.170, 221.171, 249.8, 249.13 

(b) To keep general books of account 
and supporting books, records, and 
memorandums including organization 
tables and charts, internal accounting 
manuals, minute books, stock books, re¬ 
ports, work sheets, memorandums, etc. 

Retention period: Various. 14 CFR 
241.1-5,249.8, 249.13 

(c) To maintain records of all passes 
issued (and of regular tickets or bills of 
lading used in lieu of trip passes) and re¬ 
lated correspondence or memorandums. 

Retention period: 3 years. 14 CFR 
223.5,249.8, 249.13 

1.2 Certificated route local service air 
carriers; certificated route air car¬ 
riers furnishing transportation within 
Hawaii or Alaska; certificated route 
helicopter air carriers; and one cer¬ 
tificated route air carrier furnishing 
the major portion of its certificated 
air transportation between Hawaii 
and Christmas Island, Society Islands, 
American Samoa, Western Samoa, or 
Fiji. 

To maintain a record pertaining to 
each trade agreement entered into, in¬ 
cluding all correspondence and records 
concerning advertising and transporta¬ 
tion services provided. 

Retention period: Not specified. 14 
CFR 225.10 

1.3 U.S. air carriers authorized to per¬ 
form transatlantic charter flights. 

To preserve every charter contract and 
related information including post-flight 
reports, vouchers, passenger manifests 
and proof of agents’ commissions. 

Retention period: 2 years. 14 CFR 
249.10 

1.4 Foreign air carriers. 

(a) To keep at its principal or gen¬ 
eral office a complete file of all tariffs 
issued by it and by its agents and those 
issued by other carriers in which it con¬ 
curs; to keep a file of current tariffs at 
all places where tickets are sold or prop¬ 
erty is received for transportation. 

Retention period: Permanent. 14 
CFR 221.170, 221.171, 249.12 

(b) To maintain records of all passes 
issued (and of regular tickets or bills of 
lading used in lieu of trip passes) and re¬ 
lated correspondence or memorandums. 

Retention period: 3 years. 14 CFR 
223.5, 249.12 

1.5 Foreign air carriers (operating off- 
route charter trips). 

To keep available for inspection at a 
place in the United States true copies of 
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all manifests, air waybills, invoices, and 
other traffic documents covering flights 
originating or terminating in the United 
States. 

Retention period: Not specified. 14 
CFR 212.7 

1.6 Holders of permits to operate for¬ 
eign aircraft in the United States. 

To keep available for inspection at a 
place in the United States true copies of 
all manifests, air waybills, invoices, and 
other traffic documents covering flights 
originating or terminating in the United 
States. 

Retention period: Not specified. 14 
CFR 249.11,375.50 

1.7 Air freight forwarders and interna¬ 
tional air freight forwarders. 

(a) To keep at its principal or general 
office a complete file of all tariffs issued 
by it and by its agents and those issued 
by other carriers in which it concurs; to 
keep a file of current tariffs at all places 
where tickets are sold or property is re¬ 
ceived for transportation. 

Retention period: Permanent. 14 CFR 

221.170.221.171.249.9 

(b) To keep records of (1) shipping 
documents; (2) information to agents, 
representatives and the public; (3) 
agreements; and (4) correspondence re¬ 
lating to the foregoing. 

Retention period: 1 year, or longer 
if requested by the Board. 14 CFR 

249.9 

(c) To keep corporate and general 
records. 

Retention period: Various. 14 CFR 
249.13 

(d) To keep records of joint loaded 
shipments. 

Retention period: 2 years subsequent 
to expiration of each calendar quarter 
during which joint shipments were made. 
14 CFR 249.9 

1.8 Operators, pilots or owners of air¬ 
craft involved in accidents. 

To preserve aircraft wreckage and rec¬ 
ords thereof. 

Retention period: Until released by 
authorized representative of the Civil 
Aeronautics Board or the Federal Avia¬ 
tion Agency. 14 CFR 320.15, 320.18, 
320.45, 320.48 

XIII. COMMITTEE ON PURCHASES 
OF BUND-MADE PRODUCTS 

1.1 National Industries. 

To maintain a record of all qualifying 
agencies for the blind and such necessary 
data as will enable it to equitably allocate 
orders among such agencies for the 
blind. 

Retention period: Not -specified. 41 
CFR 51-1.4 

1.2 Agencies for the blind (employing 
blind to extent of 75 percent of hours 
of employment of personnel in direct 
labor) selling to Government agen¬ 
cies and participating in the program 
of the Committee on Purchases of 
Blind-Made Products. 

To keep accounting system records 
from which can be drawn annually a 


financial report and operating statement 
accurately reflecting operations. 

To keep eye record cards containing 
information establishing that employees 
are blind (as defined in 41 CFR 51-1.1). 

Retention period: Not specified. 41 
CFR 51-1.9 

XIV. FEDERAL AVIATION 
AGENCY 

1.1 Air carriers operating turbine- 
powered transport airplanes under 
provisional type certification. 

To maintain records pertaining to the 
qualifications of each flight crew mem¬ 
ber, a log of flights, and complete and 
accurate records of inspections. 

Retention period: Not specified. 14 
CFR Parts 1, 4b, 40-42—Special Civil 
Air Regulation SR-425 C 

1.2 Aircraft and related products man¬ 
ufacturers. 

To maintain records of inspection 
identified with the completed product 
and records of Materials Review Board 
action applying to materials, parts, as¬ 
semblies, and the completed product. 

Retention period: At least 2 years. 14 
CFR 1.15-4 

1.3 Aircraft and related products man¬ 
ufacturers. 

To maintain records of all materials 
and parts received and their disposition 
including such information as source, 
source inspection, receiving inspection, 
quantity (both accepted and rejected), 
vendor’s affidavits, or reports indicating 
conformity with pertinent specifications. 

Retention period: At least 2 years. 14 
CFR 1.32-1 

1.4 Aircraft and related products man¬ 
ufacturers. 

To maintain adequate records of in¬ 
spections and tests performed identifiable 
with the completed product. 

Retention period: At least 2 years* 14 
CFR 1.34-2 

1.5 Distributors of aircraft received 
prior to initial assembly and flight 
test. 

To maintain records of flight test 
check-off forms. 

Retention period: At least 2 years. 14 
CFR 1.34-2 

1.6 Aircraft and related products man¬ 
ufacturers. 

To maintain records of inspection ap¬ 
plying to the manufacture of replace¬ 
ment or modification parts and identifi¬ 
able with the completed part. 

Retention period: At least 2 years. 14 
CFR 1.55-3 

1.7 Airplane manufacturers. 

To keep record of flight flutter tests. 
Retention period: Permanent. 14 CFR 
3.311-2 

1.8 Airplane flight test applicants under 
the Civil Air Regulations, transport 
category. 

To keep a log of all flight tests and 
accurate and complete records of the 
inspections made and of all defects, dif¬ 
ficulties, and unusual characteristics and 


sources of crew error discovered during 
the tests, and of the recommendations 
made and action taken. 

Retention period: Not specified. 14 
CFR 4b.16-3 

1.9 Air carrier aircraft owners or oper¬ 
ators. 

To keep records pertaining to the 
maintenance, repair, rebuilding, or alter¬ 
ation of any airframe, powerplant, pro¬ 
peller, or appliance giving description 
of work performed, completion date of 
work done, name of individual, etc., doing 
work and signature of person authorized 
to approve work done; and a record of 
periodic and progressive inspections. 

Retention period: (a) Records of ma¬ 
jor structural repairs and major altera¬ 
tions—until aircraft is sold (records to 
be transferred to new owner or operator), 
or if the aircraft is retired, 1 year after 
cancellation of registration certificate; 
(b) records of maintenance performed— 
1 year; (c) records of X-rays and other 
special tests relating to aircraft desig¬ 
nated as critical components—until com¬ 
ponents are sold (records to be trans¬ 
ferred to new owner or user), or if 
components are retired, 1 year from date 
of retirement or date of cancellation of 
the registration certificate. 14 CFR 
18.20-18.24 (retention: 18.24) 

1.10 Certificated repair stations or air¬ 
frame, powerplant, propeller, or ap¬ 
pliance manufacturers. 

To maintain a duplicate copy of the 
customer’s work order, when accepted 
in lieu of the Major Repair and Altera¬ 
tion Form (FAA-337 or equivalent) and 
when an official maintenance release is 
furnished owner for retention as a part 
of the permanent record required. 

Retention period: At least 2 years. 14 
CFR 18.22-2 

1.11 Air carriers (scheduled interstate). 

To retain information taped by flight 

recorders. 

Retention period: At least 60 days or, 
for a particular flight or series of flights, 
for a longer period if requested by a 
representative of the Federal Aviation 
Agency or the Civil Aeronautics Board. 
14 CFR 40.208 

1.12 Air carriers (scheduled interstate). 

To keep as a part of the individual’s 
record the instructor, supervisor, or 
check airmen’s certificate of proficiency 
for particular training or flight check of 
each crew member and dispatcher, fur¬ 
nished under air carrier training and 
pilot cljeck programs. 

Retention period: At least 3 months 
after termination of employment. 14 
CFR 40.280, 40.289, 40.300 (retention: 
40.501) 

1.13 Air carriers (scheduled interstate). 

To maintain current records of every 
crew member and aircraft dispatcher, 
showing compliance with the appropriate 
requirements of Subchapter A—Civil Air 
Regulations and disposition of disquali¬ 
fied flight crew members or aircraft 
dispatchers. 

Retention period: At least 3 months 
after termination of employment. 14 
CFR 40.501 
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1.14 Air carriers (scheduled interstate). 

To maintain a list of airplanes in cur¬ 
rent operation and airplanes operated 
under interchange agreements, a load 
manifest and flight plan, maintenance 
records, including the airplane’s mainte¬ 
nance log and a maintenance release, and 
records pertaining to radio contacts by 
or with pilots en route. 

Retention period: In accordance with 
provisions of 14 CFR 249.11 unless other¬ 
wise specified. 14 CFR 40.502, 40.505- 
40.507, 40.511, 40.512 

1.15 Air carriers (operating scheduled 
air transportation outside continental 
United States). 

To retain information taped by flight 
recorders. 

Retention period: At least 60 days or, 
for a particular flight or series of flights, 
for a longer period if requested by a 
representative of the Federal Aviation 
Agency or the Civil Aeronautics Board. 
14 CFR 41.25 

1.16 Air carriers (operating scheduled 
air transportation outside continental 
United States). 

To keep records of total time in serv¬ 
ice, time since last overhaul, and time 
since last inspection on all aircraft com¬ 
ponents, engines, propellers, and, where 
practicable, on instruments, equipment, 
and accessories. 

Retention period: In acco rdan ce with 
provisions specified in 14 CFR 249.11. 
14 CFR 41.43 

1.17 Air carriers (operating scheduled 
air transportation outside continental 
United States). 

To retain copies of maintenance re¬ 
lease, clearance, and load manifest 
forms. 

Retention period: Maintenance re¬ 
leases, 2 months; clearance and load 
manifests, 3 months. 14 CFR 41.99 

1.18 Air carriers (operating scheduled 
air transportation outside continental 
United States). 

To maintain records pertaining to 
radio contacts by or with pilots en route. 

Retention period: 30 days. 14 CFR 
41.133 

1.19 Air carriers (irregular and off- 
route). 

To retain information taped by flight 
recorders. 

Retention period: At least 60 days or, 
for a particular flight or series of flights, 
for a longer period if requested by a 
representative of the Federal Aviation 
Agency or the Civil Aeronautics Board. 
14 CFR 42.22 

1.20 Air carriers (irregular and off- 
route). 

To keep full information on mainte¬ 
nance and inspection work performed 
on the aircraft. 

Retention period: Not specified. 14 
CFR 42.31-4 

1.21 Air carriers (irregular and off- 
route). 

To record all mechanical irregularities 
in operation of aircraft including the 
aircraft identification, irregularity ex¬ 


perienced, the corrective action taken as 
a result, and identification of the person 
making such corrections. 

Retention period: Not specified. 14 
CFR 42.32-4 

1.22 Air carrier operators (irregular 
and off-route air carriers). 

To keep a continuous record for each 
aircraft, listing all changes affecting the 
weight, c. g. location, and equipment in¬ 
cluded in order that a computed weight 
and c. g. location may be established at 
any time. 

Retention period: Not specified, except 
weight manifests to be kept at least 30 
days. 14 CFR 42.32-5 

1.23 Air carriers (irregular and off- 
route). 

To keep at principal operations base 
maintenance records with respect to all 
aircraft, aircraft engines, propellers, and, 
where practicable, appliances used in air 
transportation. 

Retention period: 2 years. 14 CFR 
42.91, 42.91-3 

1.24 Air carriers (irregular and off- 
route). 

To maintain at its principal operations 
base or at such other location used by 
the air carrier as the Administrator may 
designate, current records of every air¬ 
man utilized as a member of a flight 
crew. 

Retention period: 1 year after flight 
crew member is released from employ¬ 
ment or becomes physically or profes¬ 
sionally disqualified. 14 CFR 42.92, 
42.92-1 (retention: 42.92-3) 

1.25 Air carriers (irregular and off- 
route). 

To retain copy of report to Adminis¬ 
trator regarding emergency flights ne¬ 
cessitating the transportation of persons 
or medical supplies for the protection of 
life or property. 

Retention period: 1 year. 14 CFR 
42.93, 42.93-1 

1.26 Air carriers (irregular and off- 
route). 

To retain copy of pilot’s emergency 
deviation report to the local inspector. 

Retention period: At least 1 year. 14 
CFR 42.94, 42.94-1 

1.27 Air carriers (irregular and off- 
route). 

To retain a copy of the flight manifest 
for large aircraft and passenger-carrying 
aircraft operating under instrument 
flight rules conditions. 

Retention period: At least 1 year after 
completion of the flight. 14 CFR 42.95 

1.28 Registered owners or operators of 
civil aircraft. 

To keep maintenance records, includ¬ 
ing a current record of total time spent 
in service on the aircraft and on each 
engine; a record of inspections; and a 
record of maintenance, repair, and al¬ 
terations of aircraft for which airworthi¬ 
ness certificates have been issued. 

Retention period: Not specified except 
for the maintenance, repair, and altera¬ 
tion record, which is to be permanent. 
14 CFR 43.23—43.23-2 


1.29 Air carriers and commercial op¬ 
erators. 

To retain information taped by flight 
recorders in certain airplanes used in 
operations conducted in accordance with 
the general operations rules of Part 43. 

Retention period: At least 60 days or, 
for a particular flight or series of flights, 
for a longer period if requested by a 
representative of the Federal Aviation 
Agency or the Civil Aeronautics Board. 
14 CFR 43.32 

1.30 Air carriers (utilizing helicopters 
in scheduled interstate air transpor¬ 
tation). 

To keep maintenance records (includ¬ 
ing a maintenance log) of such informa¬ 
tion as total time in service, time since 
last overhaul, and time since last inspec¬ 
tion on all major components of the 
airframe, powerplants, rotors, and 
appliances. 

Retention period: In accordance with 
provisions specified in Part 249. 14 CFR 

46.500, 46.506, 46.507 

1.31 Air carriers (utilizing helicopters 
in scheduled interstate air transpor¬ 
tation). 

To maintain records of every crew 
member including information concern¬ 
ing the qualifications of crew members 
as is necessary to show compliance with 
the appropriate requirements of Sub¬ 
chapter A—Civil Air Regulations and 
information concerning the disposition 
of disqualified crew members released 
from employ of the air carrier. 

Retention period: At least 3 months. 
14 CFR 46.501 

1.32 Air carriers (utilizing helicopters 
in scheduled interstate air transpor¬ 
tation). 

To retain copies of load manifest, 
flight release, and maintenance release 
forms. 

Retention period: At least 60 days. 14 
CFR 46.505, 46.511 

1.33 Air carriers. 

To retain copy of shipper’s certifica¬ 
tion for transportation of explosives and 
other dangerous articles. 

Retention period: Not specified. 14 
CFR 49.13 

1.34 Applicants for pilot certificate. 

To keep a reliable record of the flight 
time used to meet the experience require¬ 
ments for pilot certificate or rating, in¬ 
cluding such general data as points of 
departure and arrival, duration, type of 
aircraft, and identification mark; type 
of piloting time; and conditions of flight. 

Retention period; Not specified. 14 
CFR 61.39 [New] 

1.35 Airline transport pilots. 

To keep an accurate and legible record 
of flying time in a bound logbook 
arranged for easy reference. 

Retention period: Not specified. 14 
CFR 61.41 [New] 

1.36 Flight instructors. 

To maintain separately or in his log¬ 
book a record of (a) the name of each 
student pilot to whom he has given flight 
instruction and whose certificate he has 
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endorsed, the type of endorsement, and 
the date of each endorsement or flight 
instruction period, and (b) the name of 
each student pilot for which he has 
signed a recommendation for a flight test, 
the kind of test, and the date of 
recommendation. 

Retention period: So long as he con¬ 
tinues to be a flight instructor or for 3 
years, whichever is shorter. 14 CFR 
61.173 [New! 

1.37 Flight navigator course operators. 

To keep an accurate record of each 
student, including a chronological log of 
all instructions, subjects covered, and 
course examinations and grades. 

Retention period: Not specified. 14 
CFR 63 [New], Appendix B, para, (f) 

1.38 Certificated parachute riggers. 

To keep a record of the packing, main¬ 
tenance, and alteration of parachutes 
performed or supervised by him. 

Retention period: At least 2 years 
after the date of the record. 14 CFR 
65.131 [New] 

1.39 Aircraft dispatcher course opera¬ 
tors. 

To keep an accurate record of each 
student including a chronological log of 
all instructions, subjects covered, and 
course examinations and grades. 

Retention period: Not specified. 14 
CFR 65 [New] Appendix A, para, (g) 

1.40 Certificated pilot schools. 

To keep a current and accurate record 
of each student’s participation and ac¬ 
complishments in the course for which 
he is enrolled, including a chronological 
log of his instruction, attendance, sub¬ 
jects covered, tests, and test grades. 

Retention period: Not specified. 14 
CFR 141.21 [New] 

1.41 Certificated domestic repair sta¬ 
tions and applicants for a domestic 
repair station certificate and rating. 

To maintain a roster of its supervisory 
and inspection personnel, and a summary 
of the employment of each person whose 
name is on the roster containing enough 
information to show compliance with ex¬ 
perience requirements. 

Retention period: Not specified. 14 
CFR 145.43 [New] 

1.42 Certificated domestic repair sta¬ 
tions. 

To maintain adequate records of work 
performed. 

Retention period: At least 2 years. 14 
CFR 145.61 [New] 

1.43 Certificated foreign repair stations. 

To keep a record of the maintenance 
and alteration performed on United 
States registered aircraft. 

Retention period: Not specified. 14 
CFR 145.79 [New] 

1.44 Certificated aircraft mechanic 
schools. 

To keep a current record of each stu¬ 
dent enrolled showing his attendance, 
courses, tests, and grades, and authenti¬ 
cated transcript of his grades; and a 


current progress chart or individual 
progress record showing the projects or 
laboratory work completed, or to be com¬ 
pleted, by the student. 

Retention period: At least 2 years 
after the end of the student’s enrollment. 
14 CFR 147.33 [New] 

1.45 Holders of parachute loft certifi¬ 
cates. 

To maintain records of work per¬ 
formed. 

Retention period: At least 2 years. 14 
CFR 149.15 [New] 

1.46 Owners of nondirectional radio 
beacon facilities. 

To keep records and/or reports of each 
facility as follows: (a) Record of Meter 
Readings and Adjustments—Form FAA- 
198 (one copy); (b) Maintenance Log of 
Communication Facilities—Form FAA- 
406C (original); and (c) Radio Trans¬ 
mitter Operation Record—Form FAA- 
418 (original), or their equivalents. 

Retention period: Permanent for (a) 
and (b); not specified for (c). 14 CFR 
407.17 

1.47 Owners of instrument landing sys¬ 
tem facilities. 

To keep records and/or reports of each 
facility as follows: (a) Record of Meter 
Readings and Adjustments—Form FAA- 
198 (one copy); (b) Maintenance Log of 
Communication Facilities—Form FAA- 
406C (original log); and (c) Radio 
Transmitter Operation Record—Form 
FAA-418 (original), or their equivalents. 

Retention period: Permanent for (a) 
and (b); not specified for (c). 14 CFR 

407.27 

1.48 Manufacturers of aircraft. 

To keep at factory, for all models type 
certificated under the delegation option 
procedures, current records containing 
the following: (a) Technical data file for 
each type aircraft, (b) complete inspec¬ 
tion record for each airplane produced, 
(c) report required to be submitted with 
the original application for the produc¬ 
tion certificate, (d) factory inspection 
reports, (e) records of all major repairs 
and alterations performed. 

Retention period: Technical data, re¬ 
port submitted with application, and re¬ 
pair records, for duration of manufac¬ 
turers operations; inspection records, 2 
years. 14 CFR 410.32, 410.33, 410.38 

1.49 Contractors for construction of 
public airports. 

To keep payroll records during the 
course of the work for all laborers and 
mechanics as specified in the section 
cited. 

Retention period: 3 years. 14 CFR 

151.49 [New] 

1.50 Sponsors of the construction of 
public airports. 

To keep records of all affidavits and 
copies of payroll furnished by the con¬ 
tractor. 

Retention period: 3 years from the 
date of the completion of the contract. 
14 CFR 151.53 [New] 


1.51 Sponsors of the construction of 
public airports. 

To retain in its files documentary evi¬ 
dence such as invoices, cost estimates 
and payrolls supporting each item for 
project cost. Also evidence of all pay¬ 
ments for items of project costs includ¬ 
ing vouchers, canceled checks or war¬ 
rants and receipts for cash payments. 

Retention period: 3 years after final 
grant payment. 14 CFR 151.55 [New] 

1.52 Sponsors of public airports. 

To keep, after the completion of the 
project and during the term of these 
covenants, a current system of airport 
accounts and records, sufficient to pro¬ 
vide annual statements of income and 
expenses. Also all airport records af¬ 
fecting the airport, including deeds, 
leases, operations, and use agreements, 
regulations and other instruments. 

Retention period: Term of covenant, 
but not to exceed 20 years. 14 CFR 
151.67 [New] 

XV. FEDERAL COMMUNICA¬ 
TIONS COMMISSION 

1.1 Licensees of standard and FM 
broadcast (radio) stations. 

To keep at each transmitter records 
of equipment performance measurement 
data including diagrams and appropri¬ 
ate graphs, together with descriptions 
of instruments and procedures, signed 
by the engineers making measurements. 

Retention period: 2 years. 47 CFR 
3.47, 3.254 

1.2 Licensees of standard, FM, noncom¬ 
mercial educational FM, and interna¬ 
tional radio, and television broadcast 
stations. 

To keep records of time and results 
of auxiliary transmitter tests. 

Retention period: 2 years. 47 CFR 
3.63, 3.255, 3.555, 3.638, 3.757 

1.3 Licensees or permittees of standard, 
FM, noncommercial educational FM, 
and international radio, and televi¬ 
sion broadcast stations. 

To keep program and operating logs, 
including rough logs and transcribed 
portions thereof. 

Retention period: 2 years: Provided , 
however , That logs involving communi¬ 
cations incident to a disaster or which 
include communications incident to or 
involved in an investigation by the Com¬ 
mission and concerning which the licen¬ 
sees or permittees have been notified, 
shall be retained until they are specifi¬ 
cally authorized in writing by the Com¬ 
mission to destroy them: Provided , fur¬ 
ther , That logs incident to or involved 
in any claim or complaint of which the 
licensees or permittees have been noti¬ 
fied shall be retained until such claim or 
complaint has been fully satisfied or 
until the same has been barred by the 
statute limiting the time for filing of 
such suits upon such claims. 47 CFR 
3.111, 3.112, 3.116, 3.281, 3.282, 3.286, 
3.581, 3.582, 3.586, 3.663, 3.664, 3.781, 
3.782, 3.786, 3.964 
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1.4 Licensees of standard and FM, non¬ 
commercial educational FM, radio, 
and television broadcast stations. 

To keep complete records of all re¬ 
quests for broadcast time made by or on 
behalf of candidates for public office, 
together with appropriate notations 
showing disposition made and charge, if 
any, if requests granted. 

Retention period: 2 years. 47 CFR 
3.120, 3.290, 3.590, 3.657 

1.5 Licensees of experimental and de¬ 
velopmental, auxiliary, and special 
broadcast services, including experi¬ 
mental television broadcast, experi¬ 
mental facsimile broadcast, develop¬ 
mental, remote pickup, standard and 
FM broadcast STL and FM intercity 
relay, television pickup, television 
STL, television intercity relay, and 
television broadcast translator and 
booster stations. 

To keep adequate records of operation 
including logs. 

Retention period: 2 years. 47 CFR 
4.181, 4.281, 4.381, 4.481, 4.581, 4.681, 
4.781,4.881 

1.6 Licensees of low power broadcast 
auxiliary stations. 

To maintain records, at the main 
studio or transmitter of broadcast station 
with which the auxiliary is principally 
used, which will accurately show current 
location of all transmitting units, peri¬ 
ods of operation at such locations and 
other pertinent remarks concerning 
transmissions. 

Retention period: Not specified. 47 
CFR 4.437 

1.7 Licensees of experimental stations. 

To keep adequate station records of 
operation; of service or maintenance 
duties which may affect proper station 
operation; and of the illumination of 
antennas or antenna supporting struc¬ 
tures. 

Retention period: 1 year. 47 CFR 
5.163,5.165 

1.8 Licensees of radio stations holding 
student authorizations for experi¬ 
mental services. 

To maintain record of date, time, and 
frequency of operation and brief descrip¬ 
tion of experimentation being conducted. 

Retention period: 1 month after ter¬ 
mination of authorization. 47 CFR 5.410 

1.9 Licensees of radio stations in the 
international fixed public radio com¬ 
munication services. 

To keep station logs. 

Retention period: 1 year: Provided , 
however, That logs involving communi¬ 
cations incident to a disaster or which 
include communications incident to or 
involved in an investigation by the Com¬ 
mission and concerning which the li¬ 
censee has been notified, shall be re¬ 
tained by the licensee until he is spe¬ 
cifically authorized in writing by the 
Commission to destroy them: Provided , 
further , That logs incident to or in¬ 
volved in any claim or complaint of 
which the licensee has been notified 
shall be retained by the licensee until 
such claim or complaint has been fully 
satisfied or until same has been barred 


by statute limiting the time for filing 
of suits upon such claims. 47 CFR 6.47 

1.10 Licensees of radio stations on land 
in the maritime services including 
public and limited coast stations, 
marine-utility stations, marine fixed 
stations, marine receiver-test stations 
and stations operated in the land 
mobile service for maritime pur¬ 
poses using radiotelegraphy or radio¬ 
telephony (including developmental 
stations and coast and fixed stations 
in Alaska). 

To keep accurate logs. 

Retention period: 1 year from date of 
entry and for such additional periods as 
required as follows: (a) Station logs in¬ 
volving communications incident to a 
distress or disaster shall be retained for 
a period of 3 years from date of entry; 
(b) station logs which include entries 
of communications incident to or in¬ 
volved in an investigation by the Com¬ 
mission and concerning which the 
station licensee has been notified shall 
be retained by the station licensee until 
such licensee is specifically authorized 
in writing by the Commission to destroy 
them; (c) station logs incident to or 
involved in any claim or complaint of 
which the station licensee has notice 
shall be retained by such licensee until 
such claim or complaint has been fully 
satisfied or until the same has been 
barred by statute limiting the time for 
the filing of suits upon such claims. 
47 CFR 7.115, 7.194, 7.214, 7.314, 7.370, 
7.458, 7.477,7.536, 14.109, 14.115 

1.11 Licensees of limited coast stations 
or marine-utility stations used on 
shore. 

To keep copy of agreement with vessel 
owners, verifying that licensee has sole 
right of control of involved ship radio 
station. 

Retention period: Not specified. 47 
CFR 7.352 

1.12 Licensees of limited coast stations, 
marine-utility stations, and marine 
fixed stations. 

To keep records which reflect the cost 
of the service and its nonprofit, cost¬ 
sharing cooperative arrangement or pro¬ 
visions of radio communications service. 

Retention period: Not specified. 47 
CFR 7.352, 7.451 

1.13 Licensees of radiotelegraph, radio¬ 
telephone, and radar stations on 
shipboard in the maritime services 
including public and limited ship 
stations, marine utility ship stations, 
ship-radar stations, and develop¬ 
mental stations, including such sta¬ 
tions in Alaska. 

To keep accurate logs. 

Retention period: 1 year from date of 
entry and such additional periods as re¬ 
quired as follows: (a) Station logs in¬ 
volving communications incident to a 
distress or disaster shall be retained by 
the station licensee for a period of 3 
years from date of entry; (b) station logs 
which include entries of communications 
incident to or involved in an investiga¬ 
tion by the Commission and concerning 
which the station licensee has been noti¬ 
fied shall be retained by the station li¬ 
censee until such licensee is specifically 


authorized in writing by the Commission 
to destroy them; (c) station logs incident 
to or involved in any claim or complaint 
of which the station licensee has notice 
shall be retained by such licensee until 
such claim or complaint has been fully 
satisfied or until the same has been 
barred by the statute limiting the time 
for the filing of suits upon such claims; 
(d) a permanent installation and 
maintenance record is required to be 
kept at the station by the station 
licensee of each ship radar station. 47 
CFR 8.115, 8.184, 8.330, 8.368, 8.405, 
14.110, 14.115 

1.14 Stations licensed in the aviation 
services^ 

All stations at fixed locations to keep 
adequate records of operation; and sta¬ 
tions whose antenna structure is re¬ 
quired to be illuminated—a record of 
illumination; Aeronautical Public Serv¬ 
ice Stations—to keep a file of all record 
communications handled and all ground 
stations so licensed to keep a record of 
radiotelephone contacts either in the 
form of telephone traffic tickets or as a 
separate list. 

Retention period: The logs in the avia¬ 
tion services may be destroyed after a 
period of 30 days except: (a) That logs 
involving communications incident to a 
disaster or which include communica¬ 
tions incident to, or involved in, an in¬ 
vestigation by the Commission and 
concerning which the licensee has knowl¬ 
edge, shall be retained by the licensee 
until specifically authorized in writing 
by the Commission to destroy them, (b) 
that logs incident to or involved in any 
claim or complaint of which the licensee 
has knowledge shall be retained by the 
licensee until such claim or complaint 
has been fully satisfied or until the same 
has been barred by statute limiting the 
time for the filing of suits upon such 
claims. 47 CFR 9.151, 9.152, 9.153, 9.513 

1.15 Air carrier aircrafts. 

To keep adequate records to permit 
ready identification of individual air¬ 
craft if in lieu of radio station call letter, 
the official aircraft registration number, 
or company flight identification is used. 

Retention period: Not specified. 47 
CFR 9.191 

1.16 Licensees of public safety radio 
services stations. 

To keep records as follows: By all sta¬ 
tions—transmitter measurements, serv¬ 
ice and maintenance records, the name 
of person or persons responsible for the 
foregoing; base and fixed stations (ex¬ 
cept such stations in the public safety 
services authorized to be operated at 
temporary locations or for unattended 
operation and except such stations in 
the industrial radio service authorized 
to be operated at temporary locations) — 
names of persons responsible for the op¬ 
eration of the transmitting equipment, 
together with the period of their duty; 
for base stations in the industrial radio 
services—identification of other base 
stations or fixed stations with which 
they communicate, and date, time, and 
nature of such communication; and sta¬ 
tions whose antenna or antenna support- 
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ing structure is required to be illumi¬ 
nated—a record of illumination. 

Retention period: 1 year. 47 CFR 
10.161, 10.163, 11.160 

1.17 Licensees of industrial radio sta¬ 
tions, land transportation (base) 
radio stations, and citizens radio sta¬ 
tions sharing costs and facilities 
with other licensees in the same 
service. 

To keep a copy of cooperative agree¬ 
ments and contracts as well as records 
which reflect the non-profit, cost-shar¬ 
ing nature of that sharing. 

Retention period: The copy of the co¬ 
operative agreement shall be kept during 
the life of the agreement and 1 year 
thereafter, and the cost sharing records 
shall be retained for 1 year. 47 CFR 
11.6, 11.160, 16.3, 16.160, 19.61(c) 

1.18 Nonprofit corporations or associa¬ 
tions organized to operate industrial 
radio stations in the power, petro¬ 
leum, forest product, motion picture, 
and relay press radio services. 

To keep records which reflect the cost¬ 
sharing nonprofit basis under which 
they operate. 

Retention period: Not specified. 47 
CFR 11.251, 11.301, 11.351, 11.401, 11.451 

1.19 Licensees of amateur radio stations. 

To keep an accurate log of station 
operation. 

Retention period: 1 year following the 
last date of entry: Provided , That those 
portions of any log covering operation 
of a station in connection with any 
actual condition jeopardizing the public 
safety or affecting the National Defense 
shall not be destroyed unless prior ap¬ 
proval for such destruction shall have 
been received from the Commission. 47 
CFR 12.136 (retention: 12.137), 12.244 

1.20 Radio officers of amateur civil 
emergency services. 

To keep records of secret, tactical, or 
abbreviated call signs or other distinc¬ 
tive signals of station identification. 

Retention period: Not specified. 47 
CFR 12.245, 12.246 

1.21 Manufacturers, owners, or dis¬ 
tributors of radio receivers. 

To keep certificate of compliance with 
radiation interference limits. 

Retention period: 5 years. 47 CFR 
15.64 

1.22 Licensees in land transportation 
radio services. 

To keep records as follows: By all sta¬ 
tions—transmitter measurements, serv¬ 
ice and maintenance records, the name 
of the person or persons responsible for 
the foregoing; base and fixed stations 
(except for such stations authorized for 
unattended operation)—names of per¬ 
sons responsible for the operation of the 
transmitting equipment, together with 
the period of their duty (except in the 
Railroad Radio Service); for base sta¬ 
tions—identification of other base or 
fixed stations with which they communi¬ 
cate, and date, time, and nature of such 
communications (except in the Rail¬ 
road Radio Service); and stations whose 


antenna structure is required to be illu¬ 
minated—a record of illumination. 

Retention period: 1 year. 47 CFR 
16.160 

1.23 Licensees of citizens radio service 
stations. 

To keep a record of illumination for 
those stations whose antenna or antenna 
supporting structure is required to be 
illuminated. 

Retention period: 1 year. 47 CFR 
19.82 

1.24 Disaster communications service 
radio stations. 

To keep a list of all general or collec¬ 
tive call signs, unit designators, or au¬ 
thorized substitutes used. 

Retention period: Not specified. 47 
CFR 20.25 

1.25 Disaster communications service 
radio stations. 

To keep an accurate log of all opera¬ 
tions in the 1750-1800 kc band. 

Retention period: 1 year, except that 
those portions of any disaster station log 
covering operation of such station in 
connection with any actual disaster shall 
not be destroyed unless prior approval 
for such destruction shall have been 
received from the Commission. 47 CFR 
20.26 

1.26 Licensees of radio stations in the 
domestic public radio services. 

To maintain a technical log of station 
operations as follows: For each station— 
results and dates of transmitter meas¬ 
urements, details of servicing and main¬ 
tenance of transmitters which may affect 
proper station operation, and time and 
nature of failure or erratic operation of 
transmitter or automatic alarm facili¬ 
ties; for stations having obstruction 
lighted antenna structure—time of daily 
lighting and check of proper operation, 
details of obstruction light failure (if 
any) and repair details, and results of 
three-month periodic inspection (includ¬ 
ing date, condition of obstruction paint¬ 
ing, lighting devices* indicators, and 
alarms, and details of adjustments, 
replacements, and repairs), and date 
and time of notice to the Federal Avi¬ 
ation Agency regarding failure of ob¬ 
struction lighting and any resumption 
thereof; for stations required to main¬ 
tain one or more control points— 
time and signature of person operating 
transmitting equipment each day, in¬ 
cluding class, serial number and expira¬ 
tion date of license if operator is re¬ 
quired to be licensed, and identity of 
station or point to which transmission 
is made. 

Retention period: 1 year: Provided: 
That (a) records involving communica¬ 
tions incident to a disaster or which in¬ 
clude communications incident to, or 
involved in, an investigation by the Com¬ 
mission and concerning which the 
licensee has knowledge, shall be retained 
by the licensee until specifically author¬ 
ized in writing by the Commission to 
destroy them, (b) records incident to, or 
involved in, any claim or complaint of 
which the licensee has knowledge shall 
be retained by the licensee until such 
claim or complaint has been fully satis¬ 


fied or until the same has been barred 
by statute limiting the time for the filing 
of suits upon such claims. 47 CFR 21.208 

1.27 Communication common carriers. 

To keep accounts, records, memoranda, 
documents, microfilm, correspondence, 
and related indexes prepared by or on 
behalf of the carrier as well as those 
which come into its possession in con¬ 
nection with the acquisition of property, 
such as by purchase, consolidation, mer¬ 
ger, etc. 

Retention period: Records are to be 
preserved in accordance with the period 
of time designated in the lists of records 
codified. 47 CFR 42.9 

1.28 Operators of industrial heating 
equipment. 

To keep a log of inspections of indus¬ 
trial heating equipment. 

Retention period: Not specified. 47 
CFR 18.105 

XVI. FEDERAL DEPOSIT INSUR¬ 
ANCE CORPORATION 

1.1 Insured hanks. 

Each insured bank, as a condition to 
the right to make any deduction, allowed 
under section 7(b) of the Federal De¬ 
posit Insurance Act (12 U.S.C. 1817), 
in determining its assessment base, shall 
maintain such records as will readily 
permit verification of the correctness of 
its assessment base. 

Retention period: No insured bank 
shall be required to retain such records 
for such purpose for a period in excess 
of 5 years from the date of the filing 
of any certified statement, except that 
when there is a dispute between the in¬ 
sured bank and the Corporation over the 
amount of any assessment the bank shall 
retain such records until final determi¬ 
nation of the issue. 12 U.S.C. 1817(b); 
12 CFR 304.3 

1.2 Insured hanks. 

To keep Certified statement forms. 

Retention period: Same as for item 1.1. 
12 CFR 304.3 

XVII. FEDERAL HOME LOAN 
BANK BOARD 

1.1 Federal savings and loan associa¬ 
tions. 

To keep at home office and branch 
offices complete records of all business 
transactions, and to keep at agencies an 
original record of all business transacted 
at such agencies. 

Retention period: Not specified. 12 
CFR 545.6-11, 545.13, 545.14, 545.15, 
545.19, 545.20 

1.2 Federal savings and loan associa¬ 
tions. 

To keep records of real estate loans in 
case of loans in excess of 80 percent of 
value showing date and amount of ap¬ 
praisal and date of approval of loan, and 
to retain all reports and certifications 
referring thereto. 

Retention period: -So long as the loan 
is outstanding and in any event for a 
period of 3 years from the date of any 
disbursements on the loan. 12 CFR 
545.6-1 
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1.3 Federal savings and loan associa¬ 
tions. 

To keep records, certificates, and 
credit and financial reports relating to 
loans made to finance the acquisition 
and development of land for primarily 
residential use. 

Retention period: Not specified. 12 
CFR 545.6-14 

1.4 Savings building and loan associa¬ 
tions insured by the Federal Savings 
and Loan Insurance Corporation. 

Signed appraisals of real estate loans 
located more than fifty miles from insti¬ 
tution’s principal office to be kept by 
insured institution. 

Retention period: Not specified. 12 
CFR 563.10 

1.5 Savings building and loan associa¬ 
tions insured by the Federal Savings 
and Loan Insurance Corporation. 

To keep records of evidence of cost of 
give-away given in connection with the 
opening or increasing of an account. 

Retention period: 2 years. 12 CFR 
563.24 

1.6 Savings building and loan associa¬ 
tions insured by the Federal Savings 
and Loan Insurance Corporation. 

(a) To establish and maintain by a 
separate ledger control or otherwise rec¬ 
ords showing the aggregate of outstand¬ 
ing balances of all accounts opened or 
increased as the result of the services 
of a broker and to make and retain an 
itemized record of each payment of sales 
commission to any broker, identifying 
each account and stating the amount 
thereof in respect to which such sales 
commission is paid. 

(b) To retain original or signed du¬ 
plicate of each agreement by which a 
broker is employed, engaged, or retained. 

Retention period: Not specified. 12 
CFR 563.25 

XVIII. FEDERAL POWER 
COMMISSION 

1.1 Public utilities and licensees. 

Preservation of records. 

Retention period: Specified at 18 CFR 

125.1- 125.3 

See also Regulations to Govern the 
Preservation of Records of Public Utili¬ 
ties and Licensees, December 12, 1962. 
Superintendent of Documents, U.S. Gov¬ 
ernment Printing Office, Washington 25, 
D.C. 

1.2 Natural gas companies. 

Preservation of records. 

Retention period: Specified at 18 CFR 

225.1- 225.3 

See also Regulations to Govern the 
Preservation of Records of Natural Gas 
Companies, December 12, 1962. Super¬ 
intendent of Documents, U.S. Govern¬ 
ment Printing Office, Washington 25, 
D.C. 

XIX. FEDERAL TRADE 
COMMISSION 

1.1 Wool products manufacturers. 

To keep records of the various fibers 
used in wool products. The records 
should show not only the fiber content 


of wool, reprocessed wool, and reused 
wool, but also any other fibers used. 
Such records should contain sufficient 
information whereby each of the wool 
products manufactured can be identified 
with its respective record of fiber con¬ 
tent including the source of the material 
used therein. 

Retention period: 3 years. 16 CFR 
300.31 

1.2 Fur products manufacturers and 
dealers in furs and fur products. 

To keep records showing all the in¬ 
formation required under the Fur Prod¬ 
ucts Labeling Act and under rules and 
regulations relating to such products or 
furs in a manner that will permit proper 
identification of each fur product or fur 
manufactured or handled. The item 
number required to be assigned to a fur 
product and to appear on the label and 
on the invoice relating to such product 
must appear in the records in such a 
manner as to identify the product 
through the various processes of manu¬ 
facture, from whom purchased and the 
date of purchase. 

Retention period: 3 years. 16 CFR 
301.41 

1.3 Dealers advertising prices of furs 
and fur products. 

To keep records to support pricing 
representations where comparative 
prices and percentage savings claims are 
used in advertising. 

Retention period: Not specified. 16 
QFR 301.44 

1.4 Persons guarantying as to flam¬ 
mable quality of fabrics in wearing 
apparel on basis of guaranties re¬ 
ceived by them. 

To keep the guaranty received and 
identification of the fabric or fabrics 
guarantied. 

Retention period: 3 years after guar¬ 
anty furnished. 16 CFR 302.8 

1.5 Persons guarantying as to flam¬ 
mable quality of fabrics in wearing 
apparel on basis of class tests. 

To keep records showing (a) identifi¬ 
cation of the class test; (b) fiber compo¬ 
sition, construction, and finish type of 
the fabrics; (c) a swatch of each class 
of fabrics guarantied. 

Retention period: 3 years after test. 
16 CFR 302.8 

1.6 Persons guarantying as to flam¬ 
mable quality of fabrics in wearing 
apparel who have jnade tests thereof. 

To keep records showing (a) style or 
range number, fiber composition, con¬ 
struction, and finish type of each fabric 
used in the article of wearing apparel, 
including a swatch of the fabric tested; 
(b) stock or formula number, color, 
thickness and general description of 
each film used in the article and a sam¬ 
ple of the film; (c) results of actual 
tests. 

Retention period: 3 years after test. 
16 CFR 302.8 

1»7 Textile fiber products manufacturers 
and distributors substituting labels. 

To keep records of the various fibers 
used in the manufacture of textile fiber 
products. Such records should contain 


sufficient information whereby each of 
the textile fiber products manufactured 
can be identified with its respective rec¬ 
ord of fiber content including the source 
of the material used therein. 

Those substituting labels shall keep 
such records as will show the informa¬ 
tion set forth on the label removed and 
the name of the person from whom such 
textile fiber product was received. 

Retention period: 3 years. 16 CFR 
303.39 

XX. GENERAL ACCOUNTING 
OFFICE 

1.1 Contractor using Government bill of 
lading as shipper. 

To keep bill of lading, memorandum 
copy, certified by initial carrier’s agent. 

Retention period: Where the bill of 
lading covers shipments made under a 
Government contract having a records 
retention clause, the memorandum 
copies should be retained together with 
other records pertaining to the contract 
for the specific period. When the ship¬ 
ment is made under a Government con¬ 
tract not having a record retention 
clause, the contractor’s normal business 
practice as to retention of similar rec¬ 
ords may be followed. 4 CFR 52.9 

1.2 Contractors having Government 
contracts negotiated without adver¬ 
tising. 

To keep records pertaining to the con¬ 
tracted project. (This requirement does 
not apply to contracts involving the de¬ 
velopment of military installations and 
facilities in foreign countries excepted 
from the requirement pursuant to sec¬ 
tion 604 of the act of July 27, 1962, 
Public Law 87-554, 76 Stat. 223, 241. 
Nor does this requirement apply to cer¬ 
tain contracts entered into with foreign 
governments or their agencies for serv¬ 
ice rendered to the United States or its 
agencies within the continental limits of 
the United States or to purchases made 
outside the continental limits of the 
United States under section 633(a) of 
the Foreign Assistance Act of 1961, 
approved September 4, 1961, Public Law 
87-195, 75 Stat. 424, 454, 22 U.S.C. 
2393(a), as implemented by Executive 
Order No. 10784, October 1, 1958, 23 F.R. 
7691 or under the Peace Corps Act, 
approved September 22, 1961, Public Law 
87-293, 75 Stat. 612, 22 U.S.C. 2501 et 
seq., as implemented by Executive Order 
No. 11041, August 6, 1962, 27 F.R. 7859.) 

Retention period: 3 years after final 
payment under contract. 41 U.S.C. 254; 
10 U.S.C. 2313. However, subcontracts 
under contracts for experimental, de¬ 
velopmental or research work may con¬ 
tain clauses specifying that records 
pertaining to such subcontract need be 
retained only 3 years after final payment 
under the subcontract. Comptroller 
General’s decision B-101404, September 
8,1952 

1.3 Contractors. 

Contracts and amendments to con¬ 
tracts made under authority of the act 
of August 28, 1958, 72 Stat. 972, shall in r 
elude the following contract provision: 
The Contractor agrees that the Comp¬ 
troller General of the United States or 
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any of his duly authorized representa¬ 
tives shall, until the expiration of 3 years 
after final payment, have access to and 
the right to examine any directly perti¬ 
nent books, documents, papers, and rec¬ 
ords of the Contractor involving transac¬ 
tions related to this contract, and agrees 
to include similar provisions in all his 
related subcontracts. 50 U.S.C. 1433 

1.4 Atomic Energy Commission contrac¬ 
tors with negotiated contracts and 
subcontractors thereof (except for¬ 
eign governments, agencies thereof, 
and contractors supplying source 
material with foreign producers). 

Contract to include clause requiring 
retention of any directly pertinent books, 
documents, papers and records related to 
the contract or subcontract, for inspec¬ 
tion by the Comptroller General or his 
representatives. 

Retention period: 3 years after final 
payment unless agreement between the 
Commission and the General Account¬ 
ing Office provides for earlier disposal. 
42 U.S.C. 2206 

1.5 Public Housing Administration con¬ 
tracts for loans or annual contribu¬ 
tions under the United States Hous¬ 
ing Act of 1937, as amended. 

Contract to include clause permitting 
Comptroller General or his representa¬ 
tives access to and right to audit and ex¬ 
amine any books, documents, papers, and 
records pertinent to operations with re¬ 
spect to financial assistance under the 
act. 

Retention period: Not specified. 42 
U.S.C. 1435 

1.6 Federal Civil Defense Administra¬ 
tion plans for financial contributions 
to States for personnel and admin¬ 
istrative expenses under the Federal 
Civil Defense Act of 1950, as 
amended. 

Plans submitted shall make available 
to Comptroller General or his represent¬ 
ative books, records and papers neces¬ 
sary to audit under the act. 

Retention period: Not specified. 50 
U.S.C. App. 2286 

1.7 Grants for educational television 
broadcasting facilities under part IV 
of title III of the Communications 
Act of 1934, as amended. 

Recipient to keep such records as may 
be reasonably necessary to enable the 
Secretary of Health, Education and Wel¬ 
fare to carry out his functions under 
part IV, including records which fully 
disclose the amount and disposition of 
such grant, the total cost of the project 
or undertaking for which the grant was 
given or used, and the amount and nature 
of that portion of the cost of the project 
or undertaking supplied by other sources, 
and such other records as will facilitate 
an effective audit. 

The Secretary of Health, Education 
and Welfare and the Comptroller Gen¬ 
eral or any of their: duly authorized 
representatives shall have access for the 
purpose of audit and examination to 
any books, documents, papers and 
records of the recipient that are perti¬ 
nent to the grant received. 


RULES AND REGULATIONS 

Retention period: Not specified. 
Sec. 393 of the Communications Act of 
1934, as added by the act of May 1, 
1962, Public Law 87-447, 76 Stat. 64, 66 

1.8 Adjustment assistance under sections 
313, 314, or 317 of the Trade Ex¬ 
pansion Act of 1962. 

Recipient shall keep records which 
fully disclose the amount and disposition 
by such recipient of the proceeds, if any, 
of such assistance, and which will facili¬ 
tate an effective audit. Recipient shall 
also keep such other records as the Sec¬ 
retary of Commerce may prescribe. 

The Secretary of Commerce and the 
Comptroller General of the United 
States shall have access for the purpose 
of audit and examination to any books, 
documents, papers, and records of the 
recipient pertaining to such assistance. 

Retention period: Not specified. Sec. 
318 (a) and (b), Trade Expansion Act of 
1962, approved October 11, 1962, Public 
Law 87-794, 76 Stat. 872, 891 

XXI. GENERAL SERVICES 
ADMINISTRATION 

1.1 War contractors and subcontractors. 
World War II, having contract of 
$25,000 or more or having termina¬ 
tion inventory worth $5,000 or 
more. 

To keep ^records essential to determin¬ 
ing performance under the contract and 
to justifying the settlement thereof (ex¬ 
cluded from this provision are contractor 
records title to which is transferred to a 
Federal agency; war contractor records 
that are included by Federal agencies on 
records disposition schedules approved 
by the Congress in the manner provided 
in the Records Disposal Act of 1943 and 
war contractor records disposal of which 
is approved in writing by the Administra¬ 
tor of General Services and the Comp¬ 
troller General of the United States). 

Retention period: (a) 5 years after 
such disposition of termination inven¬ 
tory by such war contractor or Govern¬ 
ment agency, or (b) 5 years after the 
final payment or settlement of such war 
contract, whichever applicable period is 
longer: Provided, however , That where 
the termination inventory has been dis¬ 
posed of, or final payment or settlement 
of the war contract has been made on or 
after December 31, 1950, the above 5- 
year period is reduced to 3 years. 
18 U.S.C. 443; and 44 CFR 151.1—151.12 

1.2 Sellers to tjje Government of man¬ 
ganese, mica, beryl, asbestos, colum- 
bium-tantalum, and mercury. 

To keep books, documents, papers, and 
records involving transactions related to 
the program. 

Retention period: For duration of the 
program and 3 years thereafter. 32A 
CFR Ch. XIV, Reg. 3, sec. 8; Reg. 4, sec. 
12; Reg. 5, sec. 8; Reg. 6, sec. 12; Reg. 7, 
sec. 6; Reg. 8, sec. 7; Reg. 9, sec. 7; 
Reg. 10, sec. 12; Reg. 11, sec. 7; Reg. 12, 
sec. 7 

1.3 Contractors. 

Contract clause required by the act of 
October 31, 1951 (65 Stat. 700, 41 U.S.C. 


254(c)), to be included in each contract 
negotiated without advertising pursuant 
to authority contained in title III of the 
Federal Property and Administrative 
Services Act of 1949, as amended, to the 
effect that the Comptroller General of 
the United States or any of his duly au¬ 
thorized representatives shall until the 
expiration of 3 years after final payment 
have access to and the right to examine 
any directly pertinent books, documents, 
papers, and records of the contractor or 
any of his subcontractors engaged in the 
performance of and involving transac¬ 
tions related to such contracts or 
subcontracts. 

Retention period: 3 years after final 
payment under the contract. 41 CFR 
1-7.101-10 

1.4 Contractors with contracts contain¬ 
ing the Small Business Subcontract¬ 
ing Program clause, and subcon¬ 
tractors with contracts containing 
provisions which conform substanti¬ 
ally to the language of that clause. 

Maintain records showing information 
required by the clause. 

Retention period: Not specified. 41 
CFR 1-1.710-3 (b) 

1.5 Contractors with contracts contain¬ 
ing the Labor Surplus Area Subcon¬ 
tracting Program clause, and subcon¬ 
tractors with contracts containing 
provisions which conform substanti¬ 
ally to the language of that clause. 

Maintain records showing procedures 
which have been adopted to comply with 
the policies set forth in the clause. 

Retention period: Not specified. 41 
CFR 1-1.805-3 (b) 

1.6 Contractors with fixed-price supply 
contracts containing the standard in¬ 
spection clause. 

Keep complete records of all inspection 
work by the contractor and make such 
records available to the Government. 

Retention period: During performance 
of the contract and for such longer 
period as may be specified elsewhere in 
the contract. 41 CFR 1-7.101-5, 1- 
14.104(a) 

1.7 Contractors with fixed-price con¬ 
tracts in excess of $2,500 for (a) sup¬ 
plies, or (b) experimental, develop¬ 
mental, or research work where a 
profit is contemplated, when such 
contracts contain the standard long- 
form Termination for Convenience 
of the Government clause. 

Unless otherwise provided for in the 
contract, or by applicable statute, pre¬ 
serve and make available to the Govern¬ 
ment at all reasonable times at the 
office of the contractor but without 
direct charge to the Government, all his 
books, records, documents, arid other evi¬ 
dence bearing on the costs and expenses 
of the contractor under the contract and 
relating to the work terminated there¬ 
under, or, to the extent approved by the 
contracting officer, photographs, micro¬ 
photographs, or other authentic repro¬ 
ductions thereof. 

Retention period: 3 years after final 
settlement under the contract. 41 CFR 
1-8.701 
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1.8 Contractors with fixed-price con¬ 
struction contracts estimated to ex¬ 
ceed $10,000, when such contracts 
contain the standard Termination for 
Convenience of the Government 
clause. 

Unless otherwise provided for in the 
contract, or by applicable statute, pre¬ 
serve and make available to the Govern¬ 
ment at all reasonable times at the 
office of the contractor but without 
direct charge to the Government, all his 
books, records, documents, and other evi¬ 
dence bearing on the costs and expenses 
of the contractor under the contract and 
relating to the work terminated there¬ 
under, or, to the extent approved by the 
contracting officer, photographs, micro¬ 
photographs, or other authentic repro¬ 
ductions thereof. 

Retention period: 3 years after final 
settlement under the contract. 41 CFR 
1-8.703 

1.9 Sellers with fixed-price subcon¬ 
tracts which contain the termination 
clause suggested for use in such con¬ 
tracts. 

Unless otherwise provided for in the 
subcontract, or by applicable statute, 
make available to the buyer and the Gov¬ 
ernment at all reasonable times at the 
office of the seller all his books, records, 
documents, or other evidence bearing on 
the costs and expenses of the seller 
under the subcontract and in respect of 
the termination of work thereunder, or, 
to the extent approved by the Govern¬ 
ment, photographs, microphotographs, 
or other authentic reproductions thereof. 

Retention period: 3 years after final 
settlement under the contract. 41 CFR 
1-8.706 

1*10 Contractors with contracts entered 
into, amended, or modified under the 
extraordinary, emergency authority 
granted by the Act of August 28, 
1958, Public Law 85-804 (50 U.S.C. 
1431-1435). 

Every such contract shall contain a 
clause, unless (a) the contract is for 
purchases authorized to be made outside 
the United States under the Foreign 
Assistance Act of 1961, and (b) pursuant 
to Executive Order 10784, as amended 
by Executive Order 10845, it is deter¬ 
mined by the agency that inclusion of 
such clause or compliance therewith (if 
included) would be impracticable, to the 
effect that the Comptroller General of 
the United States or any of his duly 
authorized representatives shall have 
access to and the right to examine any 
directly pertinent books, documents, 
papers, and records of the contractor or 
any of his subcontractors engaged in 
the performance of and involving trans¬ 
actions related to such contracts or sub¬ 
contracts. 

Retention period: 3 years after final 
payment. 41 CFR 1-17.206 (e) 

1.11 Contractors with contracts and 
amendments or modifications of con¬ 
tracts made prior to July 1, 1958, 
when such contracts and amend¬ 
ments or modifications were issued 
under Title II of the First War Powers 
Act, 1941, as amended. 

Every such contract shall contain a 
clause to the effect that the Comptroller 
No. 41—pt. n-8 


General of the United States or any 
of his duly authorized representatives 
shall have access to and the right to 
examine any pertinent books, documents, 
papers, and records of the contractor 
or any of his subcontractors engaged in 
the performance of and involving trans¬ 
actions related to such contracts or sub¬ 
contracts. 

Retention period: 3 years after final 
payment under the contract. 50 U.S.C. 
App. 611; contract clause. 

XXII. HOUSING AND HOME 
' FINANCE AGENCY 
1. Office of the Administrator 

1.1 Local Public Agencies making relo¬ 
cation payments under slum clear¬ 
ance and urban renewal projects. 

To maintain records pertaining to 
eligibility of relocation payments, in¬ 
cluding all supporting documentation; 
and to keep records and papers of indi¬ 
vidual claims for payments, including 
receipted bills or other evidence estab¬ 
lishing validity of the claim. 

Retention period: Not specified for 
eligibility records; permanent for rec¬ 
ords of claims. 24 CFR 3.106, 3.109 

1.2 Applicants for assistance under the 
programs administered by the Com¬ 
munity Facilities Administration 
(preparation by public agencies of 
plans for public works). 

To keep accurate accounting records 
of all costs involved in connection with 
plan preparation. 

Retention period: Not specified. 44 
CFR 702.13 

2. Federal Housing Administration 

2.1 Lending agencies with respect to 
property improvement loans. 

To keep complete credit and collection 
file pertaining to each eligible property 
improvement loan transaction, which 
will accompany any claim for loss made 
by the insured, and to include the bor¬ 
rower’s application for a Title I loan, the 
original note, completion certificate (s) 
and other exhibits furnished to the lend¬ 
ing institution by the borrower. Where 
proceeds of the loan are not disbursed 
directly to borrower without dealer in¬ 
tervention in any manner, file will 
include borrower’s written authorization 
to disburse to other than the borrower, 
signed copy of contract or sales agree¬ 
ment describing type and extent of 
improvements to be made and the mate¬ 
rial to be used, also record of written 
notice to borrower of credit application 
approval. Proper evidence shall be in 
the file of permissible additional charges 
assessed against the borrower for addi¬ 
tional expenses such as recording or 
filing fees, documentary stamp taxes, 
title examination charges and hazard 
insurance premiums in connection with 
Title I property improvement loans 
where security is taken in the nature of 
a real estate mortgage, deed of trust, 
conditional sales contract, chattel mort¬ 
gage, mechanic’s lien or other security 
device taken for the purpose of securing 
the payment of eligible loans. Evidence 
of late charge billing must be in the file 
if claim is made under the Contract of 


Insurance. With respect to Class 3 
property improvement loans under Title 
I of the National Housing Act, the prop¬ 
erty description, plans and specifications 
shall remain a permanent part of the 
loan file in connection with certification 
to the Commissioner by the insured that 
in its opinion the site is suitable for a 
home and the proposed structure when 
completed will not adversely affect sur¬ 
rounding properties. 

Retention period: Not specified. 24 
CFR 200.171, 200.172, 200.174, 200.177, 
200.185, 201.2, 201.4, 201.8, 201.11, 202.8 

2.2 Lending agencies—Title I. 

To keep dealer files in connection with 
dealer approval, investigation and con¬ 
trol which shall contain the dealer 
application, the approval by the insured 
together with supporting information 
and a record of the insured’s experience 
with the loans originated by such dealer. 

Retention period: Not specified. 24 
CFR 200.170, 201.8 

2.3 Lending agencies with respect to 
multi family housing insured under 
sections 207, 213, 220, 221, 231, 
232, 803, 810, and 908 of the Na¬ 
tional Housing Act. 

To keep records filed by the mortgagor 
with respect to occupancy reports when 
prescribed by the Commissioner, annual 
CPA reports, and copies of minutes of 
stockholders’ and directors' meetings 
certified to by the Secretary of the Cor¬ 
poration (mortgagor). 

Re tention period: Not specified. 24 
CFR 207.19, 213.30, 220.1, 221.530, 221.538, 
221.550, 221.552, 231.8, 810.1 

2.4 Mortgagors of multi family housing 
under sections 207, 213, 220, 221, 
231, 232, 803, and 810 of the Na¬ 
tional Housing Act. 

To keep books and accounts in accord¬ 
ance with requirements of the FHA 
Commissioner and in such form as will 
permit a speedy and effective audit and 
maintain for such periods of time as may 
be prescribed by the Commissioner; con¬ 
tracts, records, documents, and papers 
shall be subject to inspection and 
examination by the FHA Commissioner 
and his duly authorized agent at all 
reasonable times. 

Re tention period: Not specified. 24 
CFR 207.19, 213.30, 220.1, 221.530, 221.538, 
221.550, 221.552, 231.8, 232.45, 810.1 

2.5 Mortgagors of multifamily rental 
housing under sections 207, 213, 
220, 221, 231, 232, 803, and 810 of 
the National Housing Act. 

Where neither mortgagor nor its asso¬ 
ciates has any interest in the builder, 
financial or otherwise, and in connection 
with cost certification procedure, records 
shall be kept of all costs of any construc¬ 
tion or other cost items not representing 
work under the general contract; where 
the mortgagor and/or its associates have 
an interest in the builder, contractor, or 
any subcontractor, the mortgagor shall 
keep such records and in turn require the 
builders to keep similar records. Re¬ 
quirements also apply to rehabilitation 
projects. 

Retention period: Not specified. 24 
CFR 207.27, 213.35, 213.37, 220.1, 221.1, 
231.1, 232.83, 810.1 
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2.6 Lending agencies with respect to 
multifamily rental housing insured 
under sections 207, 213, 220, 221, 

231, 232, 233, 608, 611, 803, 810, 
and 908 of the National Housing Act. 

When eligible to receive the benefits 
of the mortgage insurance, and where it 
is elected to assign the mortgage to the 
FHA Commissioner, along with other 
requirements, there will be assigned and 
delivered to the Commissioner, all rec¬ 
ords, documents, books, papers, and 
accounts relating to the mortgage 
transaction. 

Retention period: Not specified. 24 
CFR 207.258, 220.1, 221.751, 231.1, 232.251, 
233.501, 608.257, 611.257, 803.258, 803a.- 
251, 810.251, 908.251 

2.7 Investors insured under yield insur¬ 
ance provisions under title VII of the 
National Housing Act. 

Shall establish and maintain such 
books, records and accounts with respect 
to the insured project as may be pre¬ 
scribed by the Commissioner and will, in 
the judgment of the Commissioner, ade¬ 
quately and accurately reflect the condi¬ 
tions and operations of the project. The 
investor shall agree to permit the Com¬ 
missioner or his agent at all reasonable 
times upon request to examine any and 
all books, records, contracts, documents, 
and accounts of the investor which re¬ 
flect in any way the condition or opera¬ 
tions of the project. 

Retention period; Not specified. 24 
CFR 702.255 

2.8 Lending agencies for multifamily 
rental housing under sections 207, 
213, 220, 221, 231, 232, 233, 608, 
609, 611, 803, 810, and 908 of the 
National Housing Act. 

Upon assignment of the mortgage to 
the Federal Housing Commissioner, when 
entitled to receive the benefits of the 
insurance will deliver to the Commis¬ 
sioner, in addition to other items spec¬ 
ified, all records, documents, books, 
papers, and accounts relating to the 
mortgage transaction. 

Retention period: Not specified. Secs. 
207, 213, 220, 221, 231, 232, 233, 608, 609, 
611, 803, 810, and 908, National Housing 
Act of 1934 

2.9 Mortgagors of new or rehabilitated 
multifamily housing insured under 
sections 207, 213, 220, 221, 231, 

232, 803, and 810 of the National 
Housing Act. 

To keep such records as are prescribed 
by the Federal Housing Commissioner at 
the time certification to keep such rec¬ 
ords is made and to keep them in such 
form as to permit a speedy and effective 
audit. 

Retention period: Not specified. Sec. 
814, Housing Act of 1954, 12 U.S.C. 1715s 

XXIII. INTERSTATE COMMERCE 
COMMISSION 

1.1 Refrigerator car lines. 

To keep records as listed in the sections 
cited. 
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Retention periods: Various. 49 CFR 
24, par. 4, 110.7 

1.2 Railroad companies. 

To keep records as listed in the section 
cited. 

Retention periods: Various. 49 CFR 

110.7 

1.3 Electric railway companies. 

To keep records as listed in the section 
cited. 

Retention periods: Various. 49 CFR 
110.31 

1.4 Sleeping car companies. 

To keep records as listed in the section 
cited. 

Retention periods: Various. 49 CFR 
110.50 

1.5 Express companies. 

To keep records as listed in the section 
cited. 

Retention periods: Various. 49 CFR 
110.70 

1.6 Pipeline companies. 

To keep records as listed in the section 
cited. 

Retention periods: Various. 49 CFR 
110.87 

1.7 Persons which furnish cars to rail¬ 
roads. 

To keep records as listed in the section 
cited. 

Retention periods: Various. 49 CFR 
110.104 

1.8 Rate-making organizations. 

To keep records as listed in the section 
cited. 

Retention periods: Various. 49 CFR 
130.30 

1.9 Motor carriers other than Class I. 

To keep records as listed in the sec¬ 
tions cited, except that Class II motor 
carriers of property comply with 49 CFR 
203.301-203.307. 

Retention periods: Various. 49 CFR 
203.1,203.4 

1.10 Brokers for motor carriers. 

To keep same records for same periods 
as motor carriers other than Class I, 
insofar as applicable. 

Retention periods: Various. 49 CFR 
203.100 

1.11 Motor carriers, Class I. 

To keep records as listed in the section 
cited. 

Retention periods: Various. 49 CFR 
203.307 

1.12 Water carriers. 

To keep records as listed in the section 

Retention periods: Various. 49 CFR 

325.7 ^ 

1.13 Freight forwarders. 

To keep records as listed in the section 
cited. 

Retention periods: Various. 49 CFR 
450.11 


XXIV. NATIONAL AERONAU¬ 
TICS AND SPACE ADMINIS¬ 
TRATION 

1.1 Contractors with contracts having 
specific clauses. 

To retain and make available, upon 
written request of the Contracting Offi¬ 
cer, the following: 

(a) A set of engineering drawings 
sufficient to enable manufacture of any 
equipment or items furnished under the 
contract, or a set of flow sheets and engi¬ 
neering drawings sufficient to enable any 
performance of any process developed 
under the contract. 

(b) Any subject data which is neces¬ 
sary to explain or to help the Govern¬ 
ment technical personnel understand 
any equipment, items, or process de¬ 
veloped under the contract and furnished 
to the Government. 

Retention period: 1 year after final 
payment under the contract. 41 CFR 
18-9.202-1 

1.2 Contractors with contracts having 

specific clauses. 

To maintain controls of progress pay¬ 
ments and make available to the Govern¬ 
ment the books, records, and accounts 
thereof. 

Retention period: During performance 
of the contract. 41 CFR 18-7.104-23 

1.3 Contractors with contracts having 

clause pertaining to small business 
subcontracts. 

To maintain records showing (a) 

whether each prospective subcontractor 
is a small business concern, and (b) pro¬ 
cedures which have been adopted to 
comply with the policies set forth in the 
contract clause entitled “Utilization of 
Small Business Concerns/' 

Retention period: During performance 
of the contract. 41 CFR 18-1.707-3(b) 

1.4 Contractors with contracts having 

specific clauses. 

To maintain records of all inspection 
work and make them available to the 
Government. 

Retention period: During performance 
of contract and for such longer period 
as may be specified in the contract. 41 
CFR 18-7.302-4 

1.5 Contractors with cost reimbursement 
type supply and research and de¬ 
velopment contracts. 

A standard “Records” clause is pro¬ 
vided. Shall preserve and make avail¬ 
able books, records, documents, and other 
evidence pertaining to the expenses for 
which reimbursement is claimed under 
the contract and to make them available 
to the Comptroller General or any of his 
duly authorized representatives. 

Retention period: 3 years after date 
of “completion” voucher or invoice or 
until settlement of any litigation, which¬ 
ever is longer. 41 CFR 18-7.203-7 
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1.6 Contractors with fixed-price supply 
contracts, and fixed-price research 
and development contracts. 

A standard “Examination of Records** 
clause is provided. The Comptroller 
General or any of his duly authorized 
representatives shall have access to and 
the right to examine any directly perti¬ 
nent books, documents, papers and rec¬ 
ords involving transactions related to 
the contract. 

Retention period: 3 years after final 
payment under the contract. 41 CFR 
18-7.104-15 

XXV. PANAMA CANAL COM¬ 
PANY AND CANAL ZONE 
GOVERNMENT 

1.1 Masters.of vessels transferring haz¬ 
ardous liquid cargoes in Canal Zone 
ports. 

To keep original of the “Declaration 
of Inspection Prior to Bulk Cargo 
Transfer.** 

Retention period: Discard at expira¬ 
tion of voyage. 35 CFR 4.121 

1.2 Masters of vessels at sea, destined 
for Canal Zone ports. 

To keep sanitary log or other official 
record of sanitary conditions and correc¬ 
tive measures taken. 

Retention period: Retention not re¬ 
quired by Canal authorities beyond ex¬ 
piration of voyage. 35 CFR 24.50, 24.52 

1.3 Vessels undergoing sanitary inspec¬ 
tion at Canal Zone ports. 

To keep certificates covering deratiza¬ 
tion or exemption from deratization. 

Retention period: Indefinite. 35 CFR 
24.89 

1.4 Vessels transiting or partially trans¬ 
iting Panama Canal. 

To keep tonnage certificate, a full set 
of plans, and a copy of the measurements 
which were made at the time of issue of 
its national tonnage certificate. 

Retention period: Until vessel is de¬ 
commissioned. 35 CFR 27.3 

XXVI. RAILROAD RETIREMENT 

BOARD 

1.1 Employers subject to contributions 
under the Railroad Unemployment 
Insurance Act for any calendar quar¬ 
ter. 

To keep such permanent records as are 
necessary to establish the total amount 
of compensation paid to employees, dur¬ 
ing each such quarter for services per¬ 
formed after June 30, 1939. 

Retention period: At least 4 years. 20 
CFR 345.24 

1.2 States (employment agencies). 

To make records available to Railroad 
Retirement Board. 

Retention period: Not specified. 42 
U.S.C. 503(c)(1) 

1.3 Employers subject to the Railroad 
Retirement Act. 

To keep original records necessary to 
establish service and compensation for 
a number of years prior to 1937 which, 


when added to the years elapsed after 
1936, total at least 50. 

Retention period: Not specified. 20 
CFR 220.4 

XXVII. SECURITIES AND EX¬ 
CHANGE COMMISSION 

1.1 Exchange members, brokers, and 
dealers^ 

To keep books and records relating to 
their business including blotters; ledg¬ 
ers; other records of orders, purchases, 
and sales; records of the proof of money 
balances of all ledger accounts in the 
form of trial balances; questionnaires or 
applications for employment executed 
by associated persons of such member, 
broker, or dealer; and other records 
and accounts as specified in the sections 
cited. 

Retention periods: 6 years and 3 years 
as specified in the sections cited. Film¬ 
ing of records permitted after 2 years. 
17 CFR 240.17a-3, 240.17a-4 

1.2 Exchange members, brokers, and 
dealers. 

To keep all partnership articles, ar¬ 
ticles of incorporation, charters, minute 
books, and stock certificate books. 

Retention period: Life of business and 
its successors. Filming of records per¬ 
mitted after 2 years. 17 CFR 240.17a-4 

1.3 National securities exchanges. 

To keep copies of statements, exhibits, 
and other information regarding regis¬ 
tered securities, filed pursuant to sections 
12, 13, 14, and 16 of the Securities Ex¬ 
change Act of 1934. 

Retention period: The foregoing ma¬ 
terials may be destroyed after 5 years 
in accordance with plans submitted to 
and declared effective by the SEC pur¬ 
suant to its Rule 17a-6. 17 CFR 
240.17a-6, 240.24b-3 

1.4 Mutual service companies and sub¬ 
sidiary service companies associated 
with registered public utility holding 
companies. 

To keep uniform accounts and other 
records to show fully the facts pertaining 
to all entries and supported in sufficient 
detail to permit ready identification and 
analysis. These accounts and other rec¬ 
ords include not only accounting records 
in a limited technical sense, but all other 
records such as minute books, stock 
books, reports, memoranda, contracts, 
invoices, maps, correspondence, other 
papers and documents which support 
entries to accounts and are necessary or 
useful in analyzing accounts or develop¬ 
ing facts concerning any transaction. 

Retention period: Permanent, except 
as otherwise authorized by the Secu¬ 
rities and Exchange Commission pursu¬ 
ant to the Uniform System of Accounts 
for Mutual Service Companies and Sub¬ 
sidiary Service Companies. 17 CFR 
256.01-8 

1.5 Registered public utility holding 
companies which are not also oper¬ 
ating companies. 

To keep uniform accounts and other 
records to show fully facts pertaining to 
all entries and supported by sufficient 


detail to permit ready identification and 
analysis. These accounts and other rec¬ 
ords include not only accounting records 
in a limited technical sense, but all rec¬ 
ords such as minute books, stock books, 
stockholder records, reports, memoranda, 
contracts, correspondence, other papers 
and documents which may be useful in 
developing history of or facts regarding 
any transaction recorded in accounts. 

Retention periods: On November 24, 
1959, the Commission adopted its “Reg¬ 
ulation to govern the preservation and 
destruction of books of account and other 
records of companies which are subject 
to the Uniform System of Accounts for 
Public Utility Holding Company Act of 
1935,’* which prescribes specific reten¬ 
tion periods and microfilming privileges 
with respect to all of books of account 
and other records of registered holding 
► companies. 17 CFR 257.0-3 

1.6 Registered investment companies 
and underwriters, brokers, dealers 
or investment advisers which are 
majority-owned subsidiaries of such 
companies. 

To keep such accounts, books, and 
other documents relating to its business 
which constitute the record forming the 
basis for financial statements required 
to be filed pursuant to Section 30 of the 
Investment Company Act of 1940, and 
of the auditor’s certificate relating 
thereto. For registered investment com¬ 
panies, these records include journals 
(or other records of original entry) con¬ 
taining an itemized daily record in 
detail of all securities transactions (in¬ 
cluding those in its own securities); 
general and auxiliary ledgers (or other 
records) reflecting asset, liability, re¬ 
serve, capital, income and expense ac¬ 
counts; separate ledger accounts (or 
other records) for each portfolio secu¬ 
rity, for each broker-dealer or other per¬ 
son through which fortfolio securities 
transactions are effected, and for each 
shareholder of record; a securities rec¬ 
ord or ledger; corporate charters, certifi¬ 
cates of incorporation or trust agree¬ 
ments, bylaws, and minute books; 
records of brokerage orders; records 
showing the bases for the allocation of 
orders for the purchase and sale of port¬ 
folio securities to named brokers or 
dealers and the divisions of brokerage 
commissions or other compensation on 
such purchase and sale orders, including 
the consideration given to enumerated 
factors; records identifying the persons 
authorizing the purchase or sale of port¬ 
folio securities; and all vouchers, memo¬ 
randa, correspondence, and other 
documents. 

Every underwriter, broker, or dealer 
which is a majority-owned subsidiary of 
a registered investment company shall 
keep such accounts, books, and other 
documents as are required of brokers 
and dealers by rule adopted under Sec¬ 
tion 17 of the Securities Exchange Act of 
1934. 

Every investment adviser which is a 
majority-owned subsidiary of a regis¬ 
tered investment company shall keep 
such accounts, books, and other docu¬ 
ments as are required of registered in¬ 
vestment advisers by rule adopted under 
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Section 204 of the Investment Advisers 
Act of 1940. 

Retention period: Registered invest¬ 
ment companies: journals, ledgers, cor¬ 
porate charters, certificates of incorpo¬ 
ration, trust agreements, by-laws, and 
minute books—permanently; other rec¬ 
ords—6 years. Underwriter, broker, or 
dealer which is a majority-owned sub¬ 
sidiary of a registered investment com¬ 
pany, see rule adopted under Section 17 
of the Securities Exchange Act of 1934. 
Investment adviser which is a majority- 
owned subsidiary of a registered invest¬ 
ment company, see rule adopted under 
Section 204 of the Investment Advisers 
Act of 1940. Notwithstanding the above, 
records may be destroyed pursuant to a 
plan approved by the Securities and Ex¬ 
change Commission pursuant to Rule 
3la-2. Microfilming permitted after 3 
years. 17 CFR 270.31a-l, 270.31a-2 

1.7 Depositor of and principal under¬ 
writer for any registered investment 
company other than a closed-end in¬ 
vestment company. 

To keep such accounts, books, and 
other documents as are required of 
brokers and dealers by rule adopted 
under Section 17 of the Securities 
Exchange Act of 1934, to the extent such 
records are necessary or appropriate to 
record such person’s transactions with 
such registered investment company. 

Retention period: Not less than 6 
years. See rule adopted under Section 
17 of the Securities Exchange Act of 1934. 
17 CFR 270.31a-l, 270.31a-2 

1.8 Investment adviser not a majority- 
owned subsidiary of a registered in¬ 
vestment company. 

To keep such accounts, books, and 
other documents as are required of 
registered investment advisers by rule 
adopted under Section 204 of the Invest¬ 
ment Advisers Act of 1940, to the extent 
such records are necessary or appropri¬ 
ate to record such person’s trans¬ 
actions with such registered investment 
company. 

Retention period: Not less than 6 
years. See rule adopted under Section 
204 of the Investment Advisers Act of 
1940. 17 CFR 270.31a-l, 270.31a-2 

1.9 Records prepared or maintained by 
others than person required to main¬ 
tain and preserve them. 

Permits records to be maintained or 
prepared by others on behalf of the 
person required to maintain and preserve 
such records, subject to certain agree¬ 
ments required to be reduced to writing. 
See Rule 3la-3 for requirements as to 
such written agreements. 

Retention period: See Rule 31a-2 for 
periods of preservation of records. 17 
CFR 270.31a-3 (retention: 270.31a-2) 

1.10 Investment advisers making use of 
mails or of any means or instru¬ 
mentality of interstate commerce in 
connection with business as invest¬ 
ment adviser (other than an adviser 
specifically exempted from registra¬ 
tion pursuant to section 203(b) of 
the Investment Advisers Act of 
1940). 

To keep books and records relating to 
their business, including journal and 


ledger accounts; memoranda of orders 
given and instructions received for the 
purchase, sale, receipt or delivery of 
securities; and originals or copies of cer¬ 
tain communications received or sent 
by the investment adviser. If adviser 
has custody or possession of securities 
or funds of any client, to keep a separate 
ledger account for each client; copies of 
confirmations of transactions in the ac¬ 
counts of clients; and a position record 
for each security in which any such client 
has a position. If adviser renders any 
investment supervisory or management 
service to any client, to keep records as 
specified in the section cited, with re¬ 
spect to the portfolio being supervised 
or managed, to the extent that the in¬ 
formation is reasonably available to or 
obtained by the investment adviser; and 
to keep records to enable adviser to 
furnish promptly the name of each client 
who has a current position in a particular 
security, and the amount or interest of 
such client at that time. 

Retention periods: For partnership 
articles, etc., articles of incorporation, 
charters, minute books, and stock cer¬ 
tificate books—permanently during the 
life of the enterprise and for 3 years 
after the termination of the enterprise. 
For other documents and records, 5 years 
from the end of the fiscal year during 
which the last entry was made on the 
record. Filming of r ecords permitted 
after 2 years. 17 CFR 275.204-2 

XXVIII. VETERANS ADMINIS¬ 
TRATION 

1.1 Institutions furnishing educational 
or training courses to veterans under 
chapter 31, title 38, U.S. Code, and 
section 12 of Public Law 85—857. 

(a) Supply records. To keep certifi¬ 
cation by the instructor, dean or presi¬ 
dent of the institution of the itemized 
list of supplies required by each student: 
a standard list by subjects of the supplies 
required for each quarter, semester or 
year; a file for each student showing the 
items authorized for issuance to him, evi¬ 
dence of such issuance consisting of his 
signature as indicating receipt, and the 
prices charged; and receipts taken by the 
institution for books, supplies, and equip¬ 
ment furnished the veteran covering the 
purchase, issuance or reissuance of books, 
supplies, and equipment. 

Retention period: 3 fiscal years follow¬ 
ing the actual date of submission of 
covering vouchers to the Veterans Ad¬ 
ministration (unless further retention is 
requested by the General Accounting 
Office or the Veterans Administration); 
may keep the records in microfilm form. 
38 CFR 21.539 

(b) General records. To keep records 
of progress and attendance of veterans; 
adequate financial records to support the 
claims for payment for veteran training, 
including financial records required to 
substantiate tuition rates based upon 
cost data (including payroll ledgers, can¬ 
celed checks, disbursement vouchers, in¬ 
voices, general ledgers, journals, ledgers 
for cash receipts and cash disbursements, 
inventory records, records of accounts 
payable, and accounts receivable). 


Retention period: 3 fiscal years follow¬ 
ing the actual date of submission of cov¬ 
ering vouchers to the Veterans Admin¬ 
istration (unless further retention is 
requested by the General Accounting 
Office or the Veterans Administration). 
38 CFR 21.672 

1.2 Institutions furnishing correspond¬ 
ence courses to veterans under chap¬ 
ter 31, title 38, U.S. Code, and sec¬ 
tion 12 of Public Law 85—857. 

To keep records of progress of vet¬ 
erans and all records and books of ac¬ 
count pertaining to the contract. 

Retention period: Minimum of 3 years 
following date upon which final payment 
under contract becomes due. Even after 
3 years, records may be destroyed only 
upon written authorization from the 
Veterans Administration. 38 CFR 21.626 

1.3 Educational institutions under 
chapter 33, title 38, U.S. Code. 

To keep appropriate records and ac¬ 
counts, including but not limited to (a) 
records and accounts which are evidence 
of tuition and fees charged to all stu¬ 
dents; (b) records of previous education 
or training of veterans at time of admis¬ 
sion, and records-of advance credit at 
time of admission; and (c) records of 
grades and progress of veterans. 

Retention period: 3 years following 
termination of enrollment period, unless 
further retention requested by General 
Accounting Office or Veterans Admin¬ 
istration not later than 30 days prior to 
end of 3-year period. 38 CFR 21.2306 

1.4 Educational institutions furnishing 
nonaccredited courses under section 
1654, chapter 33, title 38, U.S. Code, 
supra. 

To keep, in addition to the records and 
accounts described in item 1.3, above, 
(a) records of leave, absences, class cuts, 
makeup work, tardiness, and interrup¬ 
tions for unsatisfactory conduct or at¬ 
tendance; and (b) records of refunds of 
tuition, fees, and other charges made to 
a veteran who fails to enter the course 
or withdraws, or is discontinued prior to 
completion of the course. 

Retention period: 3 years following 
termination of enrollment period, unless 
further retention requested by General 
Accounting Office or Veterans Adminis¬ 
tration not later than 30 days prior to 
end of 3-year period. 38 CFR 21.2306 

1.5 Educational institutions furnish¬ 
ing institutional on-farm training 
courses under section 1652, chapter 
33, title 38, U.S. Code, supra. 

To keep in addition to the records and 
accounts described in item 1.3, above, 
records of the individual and organized 
group instruction furnished. 

Retention period: 3 years following 
termination of enrollment period, unless 
further retention requested by General 
Accounting Office or Veterans Adminis¬ 
tration not later than 30 days prior to 
end of 3-year period. 38 CFR 21.2306 

1.6 Training establishments furnishing 
apprentice or other training-on-the- 
job courses under chapter 33, title 
38, U.S. Code, supra. 

To keep appropriate records pertain¬ 
ing to such training including, but not 
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limited to, (a) payroll records; (b) 
records of attendance; and (c) records 
of progress toward job objective, includ¬ 
ing accomplishments and failures. 

Retention period: 3 years following 
termination of enrollment period, unless 
further retention requested by General 
Accounting Office or Veterans Adminis¬ 
tration not later than 30 days prior to 
end of 3-year period. 38 CPR 21.2201, 
21.2306 

1.7 Educational institutions furnishing 
education or special restorative train¬ 
ing under chapter 35, title 38, U.S. 
Code. 

To keep appropriate records and ac¬ 
counts, including but not limited to, (a) 
records and accounts which are evidence 
of tuition and fees charged to and re¬ 
ceived from or on behalf of all students 
and trainees; (b) records of previous 
education or training of eligible persons 
enrolled under the law at time of admis¬ 
sion and records of advance credit 
granted by institution; and (c) records 
of the eligible person’s grades and 
progress. 

Retention period: 3 years following 
termination of enrollment period, unless 
further retention requested by General 
Accounting Office or Veterans Adminis¬ 
tration not later than 30 days prior to 
end of 3-year period. 38 CFR 21.3306 

1.8 Educational institutions having eli¬ 
gible persons under chapter 35, title 
38, U.S. Code, supra, enrolled in 
courses which do not lead to standard 
college degree. 

To keep, in addition to the records and 
accounts described in item 1.7, above, 
records of leave, absences, class cuts, 
makeup work, and tardiness. 

Retention period: 3 years following 
termination of enrollment period, unless 
further retention requested by General 
Accounting Office or Veterans Adminis¬ 
tration not later than 30 days prior to 
end of 3-year period. 38 CFR 21.3306 

1.9 Educational institutions having eli¬ 
gible persons under chapter 35, title 
38, U.S. Code, supra, enrolled in non- 
accredited courses approved under 
section 1654, chapter 33, title 38, 
U.S. Code. 

To keep, in addition to records and 
accounts described in items 1.7 and 1.8, 
above, (a) records of interruptions for 
unsatisfactory conduct or attendance; 
and (b) records of refunds of tuition, 
fees, and other charges made to an 
eligible person who fails to enter the 
course or withdraws or is discontinued 
prior to completion of the course. 

Retention period: 3 years following 
termination of enrollment period, unless 
further retention requested by General 
Accounting Office or Veterans Adminis¬ 
tration not later than 30 days prior to 
end of 3-year period. 38 CFR 21.3306 

1.10 Holders of loans guaranteed or in¬ 
sured by the Veterans Administration 
under chapter 37, title 38, U.S. Code. 

To keep a record of each loan showing 
the amounts of payments received on the 
obligation and disbursements chargeable 
thereto, and the dates thereof. 


Retention period: Until the Adminis¬ 
trator ceases to be liable as guarantor 
or insurer of the losCn. 38 CFR 36.4330 

1.11 Holders of loans insured by the 
Veterans Administration under chap¬ 
ter 37, title 38, U.S. Code. 

To keep an insurance account showing 
the amounts credited as available for the 
payment of losses on insured loans made 
or purchased by the holder and the 
amounts debited on account of transfers 
of insured loans, purchases by the Veter¬ 
ans Administration under 38 CFR 36.- 
4318, or payment of losses. 

Retention period: Until effective date 
of closing of insurance account by the 
Veterans Administration. 38 CFR 36.- 
4370 

SUPPLEMENTS 

Supplement I—Requirements Under 
the Second War Powers Act of 1942 

The Second War Powers Act of March 
27, 1942 (56 Stat. 185), provided that 
contractors with defense contracts 
placed after September 8, 1939, could be 
required to produce any books or records 
deemed relevant for audit and inspection 
by any agency or officer designated by 
the President or the Chairman of the 
War Production Board. The effective¬ 
ness of this Act was continued by the Act 
of June 30, 1953 (67 Stat. 120), for the 
duration of the national emergency pro¬ 
claimed December 16, 1950, and for 6 
months thereafter. 

Supplement II—Civil Aeronautics Re¬ 
quirements on Availability of Cre¬ 
dentials for Inspection in 14 CFR 


Party 


Competency Medical 

certificate certificate 


Pilots. 

Mechanics.. 

Repairmen... 

Parachute Riggers._. 

Control Tower Operator.. 

Dispatchers. 

Engineers. 

Ground Instructors. 

Manufacturers: 

Type Certificate.. 

Production Certificate.. 
Airworthiness Certifi- 


61.3 [New].. 
65.89 [New]. 
65.105 [New]. 
65.111 [New]. 
65.45 [New].. 
65.51 [New].. 

63.3 [New]... 
143.21 [New], 

1.17. 

1.45. .. 

1.65. 


61.49 [New]. 


65.45 [New]. 
63.3 [New]. 


Ground and Flight Certifi¬ 
cate. 


141.7 [New].. 


Repair Stations._____ 

Mechanic Schools. 

Parachute Lofts. 

Carriers: 

Scheduled Domestic_ 

Other Scheduled. 

Irregular... 

General Operators_ 

Foreign Air Carrier. 

Flight Crew. 

Commercial Operators.. 
Foreign Civil Aircraft- 

Airmen... 

Pilots. 


145.19 

147.39 

149.25 


New] 

New]. 

New]. 


40.15. 

41.4.. 

42.7.. 

43.10. 

44.3. 

44.5. 

45.2 . 

375.20 . 

375.21 .. 

61.3 [New]... 


INDEX 

Explanation. The index is a guide to 
the persons, groups, or products covered 
by the subject titles in the list. It does 
not purport to bring together under a 
given entry a complete analysis of all 
requirements relating to a given business 
or product. Thus, a requirement affect¬ 
ing corporations in liquidation will be 
found under “corporation” because the 


word appears in the subject title in the 
list. There are many other require¬ 
ments, however, affecting corporations 
which must be sought under “taxes”, 
“manufacturers”, “employers”, “con¬ 
tractors”, name of product or other 
subject. In the same way general cate¬ 
gories of persons to whom requirements 
may apply (such as manufacturers or 
importers) have been included only if 
they are particularly necessary in identi¬ 
fying the applicability of the require¬ 
ments. 

Items included in the index are keyed 
to the department (or agency) number 
shown in the contents. References are 
to agency and item numbers, not to 
Federal Register pages. 

A 

Accounts, Bureau of, X 1.1 
Adjustment Assistance under sections 
313, 314, or 317 of the Trade Expansion 
Act of 1962; recipients of, XX 1.8 
Admissions taxes, X 4.120 
Aeronautics and Space Administration, 
National, XXIV 
Agents : 

Cargo and miscellaneous vessels, X 9.7, 
9.19,9.21-9.22 

Passenger and miscellaneous vessels, 
X 9.1 

Shipping companies, H 5.1-5.9 
Treasury savings stamp agents selling 
U.S. savings stamps in schools, X 8.2 
Agricultural commodities: 

Brokers, I 2.23 
Classifiers, I 2.45 
Commission merchants, I 2.23 
Crop insurance, I 8.1 
Dealers, I 2.23 

Distribution programs, I 2.24-2.26 
Exporters, II 4.3 
Graders, I 2.45 

Handlers and shippers of, I 2.1-2.22 
Inspectors, I 2.45 
Price support programs, I 5.1-5.7 
Trading in, I 6.1-6.15 
Warehousing, I 2.38-2.48 
Weighers, I 2.45 

Agricultural Marketing Act of 1937,1 2.1- 
2.22, 4.38 

Agricultural Marketing Act of 1946,1 2.54 
Agricultural Marketing Service, I 2.1- 
2.56 

Agricultural Research Service, I 3.1—3.5 
Agricultural Service, Foreign, I 1.1 
Agricultural Stabilization and Conser¬ 
vation Service, I 4.1-4.38 
Agriculture, vocational education in, IV 
1.3 

Agriculture Department: 

See Agricultural Marketing Service 
Agricultural Research Service 
Agricultural Stabilization and 
Conservation Service 
Commodity Credit Corporation 
Commodity Exchange Authority 
Farmers Home Administration 
Federal Crop Insurance Corpora¬ 
tion 

Foreign Agricultural Service 
Air carriers: 

Alaskan, XII 1.2 
American Samoa, XII 1.2 
Charter trips, XII 1.3, 1.5 
Christmas Island, XII 1.2 
Combustible cargo, XIV 1.33 
Commercial operators, XIV 1.29 
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Distilled spirits or wine withdrawn 
from stock in customs for use as 
supplies on aircraft, X 4.176 
Domestic, Supp. II 
Explosives, transportation of, XIV 1.33 
Fiji, Xn 1.2 

Foreign, XII 1.4, 1.5; Supp. II 
Freight forwarders, XII 1.7 
General, XII 1.1-1.8; XIV 1.11-1.33; 
Supp. II 

Hawaiian, XII 1.2 
Helicopter, XII 1.2; XIV 1.30-1.32 
Interstate, XIV 1.11-1.14, 1.30-1.32 
Irregular and off-route, XII 1.5; XIV 
1.19-1.27; Supp. II 
Local service carriers, XII 1.2 
Operating turbine-powered transport 
airplanes under provisional type cer¬ 
tification, XIV 1.1 

Outside continental United States 
scheduled operations, XIV 1.15-1.18 
Owners or operators, XII 1.8; XIV 1.9, 
1.22; Supp. II 
Pilots, XIV 1.35 
Society Islands, XII 1.2 
Transatlantic charter flights, XII 1.3 
Western Samoa, xn 1.2 
Aircraft and related subjects: 
Manufacturers of aircraft and related 
equipment, XIV 1.2-1.4, 1.6-1.7, 1.10, 
1.48; Supp. H 
Mechanics, Supp. II 
Operators, XII 1.6, 1.8, XIV 1.22 
Owners, masters, officers, employees, 
and agents in transportation, II 7.1; 
XII 1.8; XIV 1.9, 1.28 
Parachute loft certifications, XIV 1.45; 
Supp. II 

Parachute riggers, XIV 1.38; Supp. II 
Pilot certificate applicants, XIV 1.11 
Pilots, XII 1.8; XIV 1.35; Supp. II 
Radio stations and carriers, XV 
1.14-1.15 

Repair stations, XIV 1.10, 1.41-1.43; 
Supp. II 

Repairmen, Supp. H 
Schools, XIV 1.40, 1.44; Supp. II 
Airports: 

Contractors and sponsors for con¬ 
struction of public airports, XIV 
1.49-1.51 

Control tower personnel, Supp. II 
Instrument landing system facilities, 
XIV 1.47 

Nondirectional radio beacon facilities, 
XIV 1.46 
Alaska: 

Air carriers, Xn 1.2 
Radio stations, XV 1.10, 1.13 
Alcohol: 

Denatured, dealers, X 4.141-4.143 
Industrial use, X 4.133 
Tax free, X 4.148 
Alien Property, Office of, VI 2.1 
Almonds, marketing orders, I 2.14-2.15 
Aluminum; defense materials regula¬ 
tions, II 2.3 
American Samoa: 

Air carriers, XII 1.2 
Employers, VII 5.51 

Ammunition. See Arms, ammunition, 
and implements of war 
Antibiotic drugs: * 

Distributors and importers, IV 2.8 
Operators of establishments proces¬ 
sing, labeling, and shipping, IV 2.7 
Antifreeze solutions manufacturers, dis¬ 
tributors, and users, X 4.142 
Anti-hog-cholera serum and hog-cholera 
virus, I 3.2-3.3 
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Apartment house managers, VIII 1.3 
Apprentices and learners: 

Employers of, VII 5.4, 5.6-5.7 
Joint apprenticeship committees, VII 
5.5 

Veterans training courses, XXVIII 1.6 
Apprenticeship committees, VH 5.5 
Apricots; marketing orders, I 2.6 
Arbitrage operations in stocks and secu¬ 
rities, X 4.37 

Area Redevelopment Administration, II 
1 . 1 — 1.2 

Armed Services Procurement Act of 1947; 
banks and banking institutions holding 
advance payments to contractors 
under terms of act, III 1.28 
Arms, ammunition, and implements of 
war: 

See also Firearms 
Exporters, IX 1.1 
Importers, IX 1.1 
Manufacturers, IX 1.1 
Army: 

Aircraft, X 4.43 

Contractors, ni 1.1-1.30, 3.2-3.3; X 
4.43 

Army, Department of the, III 3.1-3.4 
Arsenicals importers and manufacturers, 
IV 3.14 

Asbestos purchase program participants, 
XXI 1.2 
Associations: 

See also Cooperative associations, etc. 
Holding Certification of Authoriza¬ 
tion under the Great Lakes Pilotage 
Uniform Accounting System, II 8.1 
Tobacco farmers or growers, X 4.201 
Athletic clubs or organizations; taxes, 
X 4.88,4.89 
Atomic energy: 

Contractors and subcontractors, XI 
1.1,1.12; XX 1.4 

Restricted data; holders of access per¬ 
mits to, XI 1.3 

Atomic Energy Commission, XI 
Automobile tire manufacturers, pro¬ 
ducers, or importers, X 4.58 
Aviation. See Air carriers; Aircraft and 
related subjects; and Airports 
Aviation Agency, Federal, XIV 

B 

Banks and banking institutions: 

See also Housing 

Holding advance payments to con¬ 
tractors, III 1.28 
Insured banks, XVI 1.1-1.2 
National banks, X 2.1-2.4 
Receiving bearer securities for restric¬ 
tive endorsement, X 8.1 
Barley crop insurance, 18.1 
Basketballs; manufacturers, X 3.4 
Bauxite importers, X 3.11 
Beans, dry, crop insurance, 18.1 
Beer: 

Dealers, X 4.131-4.132 
Importers, X 4.164 
Wholesalers, X 4.131 
Withdrawn from bonded storage for 
shipment to the United States, 
X 4.158 

Berth agents; shipping companies, II 5.1 
Beryl ore purchase program participants, 
XXI 1.2 

Bills of- lading, contractor using, as 
shipper, XX 1.1 

Biological products manufacturers, dis¬ 
tributors, and importers, I 3.1; IV 3.14 
Birds, migratory, V 2.1-2.5 


Blind; agencies for the blind selling to 
Government agencies, Xin 1.1-1.2 
Blood, whole; processors,IV 3.15 
Bond and stockbrokers, X 4.76-4.79 
Bonded warehouses; proprietors and 
operators: 

Cigars, X 4.205 
Customs, X 3.13,4.205 
Distilled spirits, X 4.155-4.156 
Internal revenue, X 4.202-4.204 
Smelting and refining, X 3.12 
Tobacco export, X 4.202-4.204 
Wheat, imported, X 3.13 
Bonded wine cellars, X 4.153,4.170 
Borrowers; farm and home annual plans, 
17.1 # 

Bottlers; toiletries made with specially 
denatured alcohol, X 4.146 
Bottling houses, X 4.149 
Brewers or brewers agents, X 4.154, 4.171 
Brick manufacturers, X 3.11 
Bridges, interstate toll, III 3.2-3.3 
Brokers: 

Foreign insurance policies, X 4.79 
Licensed customhouse, X 3.17 
Motor carriers, XXIII 1.10 
Securities, X 4.76-4.79; XXVII 1.1-1.3 
Under the Perishable Agricultural 
Commodities Act of 1930,12.23 
Buffalo hides and skins importers, X 3.3 
Building and loan companies. See 
Banks and banking institutions; and 
Housing 

Business and Defense Services Admini¬ 
stration, II2.1-2.7 
Business expenses, X 4.2 
Business transfer and transfer of quotas 
and ratings under defense production 
regulations, II 2.5 

Butter, adulterated and process or reno¬ 
vated; manufacturers and wholesalers, 
X 4.72-4.73 

Button and buckle manufacturing in¬ 
dustry, VH 5.12-5.13 
Buyers: 

Cotton, 14.4-4.7, 4.10-4.13 
Peanuts, I 4.29 
Rice, I 4.31 
Tobacco, 14.16 

Toilet preparations containing de¬ 
natured alcohol purchased for re¬ 
sale, X 4.146 
Wheat, 14.27 

C 

Cabaret taxes, X 4.120 
Cable transmission of informations, 
taxes on,X 4.61 
California: 

State Agricultural Commissioner, V 
2.4 

State Reclamation Board, III 3.1 
Camel’s hair or wool, X 3.6-3.8 
Canal Zone Government, XXV 
Canners, X 3.5 

Cargo insurance, war risk, II 5.25-5.27, 
5.29 

Carriers: 

See also Air carriers; and Vessels 
Communication, X 4.61; XV 1.28 
Cotton, transportation of, I 4.7, 4.13 
Freight, XXIII 1.13 
Motor carriers, XXIII 1.9-1.11 
Passengers, X 4.65 
Petroleum, V 3.7; X4.64 
Property, X 4.62-4.63 
Radio stations, XV 1.1-1.26 
Railroad, XXIII 1.1-1.4 
Rate-making organizations, XXIII 18 
Water carriers, transportation by, 
XXIII 1.12 
Wheat, X 3.13 
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Carrots; marketing orders, 12.12 
Cars: 

Persons furnishing cars to railroad, 
XXIII 1.7 

Refrigerator car lines, XXIII 1.1 
Charterers of vessels, X 9.17, 9.19, 9.21- 
9.22 

Dry-cargo vessels, II 5.10, 5.23 
War-built vessels, II 5.20, 5.22-5.24 
Cheese, filled: 

Manufacturers, X 4.72 
Taxes, X 4.72, 4.74 
Wholesalers, X 4.74 
Chemists, cottonseed, I 2.54 
Cherries; marketing orders, 12.7 
Child labor: 

Minimum age requirements, VII 1.5 
Provisions of Fair Labor Standards 
Act, Vn 1.3,1.5 

Chinese Communist ports; shipping re¬ 
strictions, II 7.1 

Christmas Island; air carriers, XII 1.2 
Cigars and cigarettes: 

Cigarette papers and tubes manufac¬ 
turers or warehousemen, X 4.188- 
4.194 

Importers, X 4.199 
Manufacturers, X 4.205 
Taxes, X 4.199-4.200 
Citrus fruit: 

See also Fruit 
Crop insurance, I 8.1 
Civil Aeronautics Board, XII 
Civil aeronautics credentials, Supp. II 
Civil defense plans; financial contribu¬ 
tions to States for personnel and 
administrative expenses, XX 1.6 
Classifiers; agricultural commodities, I 
2.45 

Clearing agents; war risk insurance pro¬ 
gram, II 5.29 

Clearing houses for cotton futures, X 
4.69 

Clubs or organizations; taxes, X 4.88 
Coal mines: 

Lessees, V 3.1 
Operators, V 7.1 

Coal-tar color distributors, IV 2.4 
Coast Guard, United States, X 9.1-9.23 
Coca leaves: 

See also Drugs; and Narcotics 
Importers, X 7.1, 7.4 
Manufacturers importing, X 4.98 
Withdrawal of, X 4.98 
Coconut oils, X 4.75 
Coin or currency, export of, VI 2.1 
Cold storage or locker plant operators, 
V 2.1 
Colleges: 

Conducting experimental or research 
operations, X 4.138 

Entitled to payments for graduate 
fellowship program under National 
Defense Education Act, IV 1.9 
Columbium-tantalum purchase program 
participants, XXI 1.2 
Combustible cargoes, X 9.5, 9.8, 9.15, 
9.18-9.21; XIV 1.33; XXV 1.1 
Commerce, Under Secretary for Trans¬ 
portation, II 7.1 
Commerce Department: 

See Area Redevelopment Administra¬ 
tion 

Business and Defense Services 
Administration 

Great Lakes Pilotage Administra¬ 
tion 

International Business Opera¬ 
tions, Bureau of 


International Programs, Bureau 
of 

Maritime Administration * 

Public Roads, Bureau of 
Transportation, Under Secretary 
of Commerce for 

Commercial picking establishments op¬ 
erators, V 2.1 

Commercial Shipping Restriction Orders 
T-l and T-2; Hong Kong, Macao, Re¬ 
public of the Congo, Communist China, 
North Korea, and Communist-con¬ 
trolled area of Viet-Nam, n 7.1 
Commission merchants, dealers, and 
brokers: 

Futures transactions, I 6.1-6.12 
Under the Perishable Agricultural 
Commodities Act of 1930,1 2.23 
Committee on Purchases of Blind-Made 
Products, XIII 

Commodities. See Agricultural com¬ 
modities 

Commodity Credit Corporation, I 5.1- 

5.14 

Commodity Exchange Authority, I 6.1- 

6.15 

Commodity exchanges, 16.1-6.15 
Commodity futures, I 6.1-6.15 
Commodity price support programs: 
Cottonseed crushers, 15.2 
Peanut shellers, I 5.4 
Tung nuts, cooperative associations 
handling, 15.3 

Common carriers. See Carriers and 
specific types of carriers 
Communications: 

General, XV 1.1-1.27 
Persons required to collect taxes on, 
X 4.61 

Communications Act of 1934, XX 1.7 
Community Facilities Administration; 

public works, XXII 1.2 
Comptroller of the Currency, X 2.1-2.4 
Concentrate plants, X 4.137 
Concessioners; National Park Service, V 
8.1 

Congo, Republic of the; shipping re¬ 
strictions, II 7.1 
Connally Act, V 3.3-3.7 
Conservation, agricultural, program; 
persons eligible for payments under, I 
4.1 

Conservation Service, Agricultural Sta¬ 
bilization, I 4.1-4.38 
Construction licensees and permittees; 
Atomic Energy Commission, XI 1.7, 
1.10 

Construction materials and machinery; 

defense materials regulations, II 2.3 
Construction project grants; applicants 
receiving Federal funds, IV 3.6 
Consultants, labor relations, VII 3.2 
Contract markets: 

Futures transactions, I 6.9-6.10, 6.12, 
6.14 

Members, I 6.9-6.10, 6.12-6.14 
Warehouse operators, I 6.14 
Contractors: 

Air Force, III 1.1—2.3; X 4.43 
Airport construction, XIV i.49 
Army, III 1.1-1.30, 3.2-3.3; X 4.43 
Atomic energy, XI 1.1, 1.12; XX 1.4 
Defense, Supp. I 
Defense Department, HI 1.1-2.3 
District of Columbia, VH 4.1-4.3 
Federal Government, XX 1.1-1.4; XXI 
1.1, 1.3-1.11 

Federally financed and assisted con¬ 
structions, VII 1.1-1.2 


First War Powers Act of 1941, XXI 1.11 
Hospital and medical facilities proj¬ 
ects, IV 3.3 

Maritime Administration, H 5.1-5.29 
National Aeronautics and Space Ad¬ 
ministration, XXIV, 1.1-1.6 
Navy, HI 1.1-1.30; X 4.44 
Shipbuilding, n 5.1-5.29 
Subject to Public Contracts Act, VII 
4.1-4.3 

Using bills of lading as shippers, XX 
1.1 

Vessels, X 9.17 
World War II, XXI 1.1 
Contracts: 

See also Contractors 
Futures, commodities (various), I 
6.14-6.15 

Public Housing Administration loans, 
XX 1.5 

Sale of cotton for future delivery; 
taxes, X 4.69 

Controlled materials under BDSA regu¬ 
lations and orders, II 2.1-2.7 
Cooperative associations, etc.: 

Lemon handlers, I 2.2 
Livestock and live poultry market 
agencies, I 2.31, 2.34-2.35 
Packers and Stockyards Act, 1921, I 
2.30 

Rice loan and purchase programs par¬ 
ticipants, I 5.1 

Tung nut price support program par¬ 
ticipants, I 5.3 

Wool, shorn, incentive payment pro¬ 
gram, marketing agencies, I 5.6 
Copper; defense materials regulations 
for copper and copper-base alloys, II 
2.7 

Corn crop insurance, I 8.1 
Corporations: 

Chartering, engaging, or contracting 
for use of vessels, X 9.17 
Claiming deduction for dividends, X 
4.21 

Depreciation allowance carryovers in 
certain corporate acquisitions, X 
4.15 

Liquidation of domestic corpora¬ 
tions, X 4.9 

Loss deductions on small business 
stock, X 4.38 

Railroads participating in a tax-free 
reorganization, X 4.14 
Receiving distributions in liquidation 
of subsidiaries, X 4.8 
Regulated investment companies, X 
4.29 

Reorganization of, X 4.11-4.14, 4.16 
Shareholders receiving distributions 
in liquidation of a domestic corpora¬ 
tion, X 4.9 

Small business corporations distribu¬ 
tions of previously taxed income, 
X 4.41 

Transfer of stock, securities, and 
other property, X 4.10-4.14, 4.16 
Western Hemisphere trade corpora¬ 
tions; income taxes, X 4.32 
Correspondence schools for veterans, 
XXVIH 1.2 

Cosmetics; processing, labeling, and 
shipping, IV 2.3 
Cotton: 

Acts, I 2.53-2.55 

Buyers and transferees, I 4.4-4.7, 
4.10-4.13 

Common carriers, 14.7, 4.13 
Crop insurance, 18.1 





1966 

Excise tax on contracts of sale of 
cotton for future delivery, X 4.69 
Exporters of cotton and cotton prod¬ 
ucts, I 5.12 

Ginners, I 4.3,4.7, 4.9, 4.13 
Handlers, 14.7, 4.13 
Marketing quotas, 14.3-4.14 
Processors, 14.7,4.13 
Producers, I 4.8,4.14 
Quotation committees, I 2.53 
Warehousemen, I 2.43-2.44, 4.7, 4.13 
Cottonseed: 

Chemists, licensed, 12.54 
Crushers, 15.2 
Samplers, I 2.55 

Cottonseed Price Support program, I 5.2 
Credit: 

Taxes paid to foreign countries and 
U.S. possessions, X 4.31 
Transfers of credit abroad, VI 2.1 
Crop insurance, I 8.1 

Crow Indian Reservation; mining, V 4.8 
Currency, export of, VI 2.1 
Custodians of records; Federal Credit 
Unions, IV 4.2 

Customhouse brokers, X 3.17 
Customs, Bureau of, X 3.1-3.17 

D 

Dairy farms and plants, IV 2.10 
Dairy products: 

Importers, 11.1 
Inspection of plants, 12.29 
Manufacturers, processors, and pack¬ 
agers, 12.29 

Marketing order program, I 4.38 
Dates; marketing orders, 12.18 
Dealers: 

Beer, X 4.131-4.132 

Butter, adulterated, X 4.73 

Denatured alcohol, X 4.141-4.143 

Denatured spirits, X 4.144-4.145 

Distilled spirits, X 4.130-4.132 

Excise taxes, X 4.81,4.85 

Feed grains or mixed feed, surplus; 

Emergency Feed Program, I 5.8 
Firearms, X 4.208,4.210-4.211 
Furs and fur products, X 4.82; XIX 
1.2-1.3 

Gambling devices, VI 1.4 
Hair products, X 3.6, 3.8 
Halibut received from fishing or trans¬ 
porting vessels, V 5.2 
Income taxes, X 4.19 
Liquors, X 4.130-4.133 
Narcotics, X 4.90, 4.100 
Petroleum and petroleum products, 
V 3.4 

Poultry, I 2.33 

Radio receiver distributors, XV 1.21 
Retail, X 4.80-4.81, 4.90, 4.100, 4.111, 
4.132 

Sales taxes and exemptions, X 4.82 
Securities, XXVII 1.1-1.3 
Solvents, industrial and proprietary, 
X 4.147 
Stills, X 4.135 

Stones, real or synthetic, X 4.80 
Surplus feed grains or mixed feed: 

Emergency Feed Program, 15.8 
Tobacco, I 4.20, 4.24,4.195-4.198 
Under the Perishable Agricultural 
Commodities Act of 1930,12.23 
Wholesale, X 4.74, 4.91-4.92, 4.96-4.97, 
4.99,4.130-4.131 
Wine, X 4.131-4.132 . 

Wool products, X 3.6,3.8 
Defense Base Act, VII 2.2 
Defense Department, III 


RULES AND REGULATIONS 

Defense materials; BDSA regulations 
and orders: 

Copper and copper base alloys, n 2.7 
Electronic components or parts, n 2.4 
Iron, steel, aluminum, metalworking 
and construction machinery trans¬ 
actions, II 2.3 
Nickel alloys, II 2.6 

Defense Materials System participants, 
H 2.1-2.7 

Denatured spirits dealers or users, 
X 4.144-4.145 

Dentists dispensing, administering, or 
distributing narcotic drugs, X 4.90, 
4.101,4.110 

Depletion and depreciation: 

Mineral property, X 4.23 
Natural deposits, X 4.23 
Natural gas property, X 4.22 
Oil and gas wells, X 4.23 
Property, X 4.3, 4.5 
Small business, X 4.5 
Timber property, X 4.24 
Diesel fuel, sale or use of, X 4.83, 4.125- 
4.126 

Distilled spirits: 

Brought into the United States from 
Virgin Islands, X 4.162 
Dealers, X 4.130-4.132 
Exporters, X 4.173 
Importers, X 4.163-4.164 
Persons disposing of containers used 
for packaging, X 4.128 
Persons disposing materials used in 
manufacture of, X 4.128 
Persons receiving material from 
bonded premises, X, 4.139 
Plant proprietors, X 4.140, 4.161, 4.167, 
4.169 

Strip stamps, X 4.163 
Transferred from customs to bonded 
premises, X 4.167 
Wholesalers, X 4.130-4.131 
Withdrawn from bonded storage for 
shipment to the United States, X 
4.155-4.156 

Distribution programs; food commodi¬ 
ties, I 2.24-2.26 
Distributors: 

Aircraft, XIV 1.5 
Antibiotic drugs, IV 2.8 
Antifreeze solutions, X 4.142 
Biological products or arsenicals, I 3.1; 
IV 3.14 

Coal-tar color, IV 2.4 
Drugs, IV 2.6 
Insulin, IV 2.9 
Radio receivers, XV 1.21 
Textile fiber products, XIX 1.7 
District of Columbia: 

Contracts with, VII 4.1-4.3 
Employers, VII 2.3 
Doctors. See Physicians 
Domestic Gold and Silver Operations, 
Office of, X 6.1-6.3 

Domestic repair stations, XIV 1.41-1.42 
Drawbacks: 

Customs duties, X 3.14-3.16 
Taxes on distilled spirits, X 4.173 
Taxes on nonbeverage products, X 
4.136 

Druggists. See Drugs 
Drugs: 

See also Coca leaves; Marihuana; Nar¬ 
cotics; Opium 
Antibiotic, IV 2.7-2.8 
Distributors and importers of new 
drugs, IV 2.6 
Exporters, X 7.2-7.3 
Insulin, IV 2.9 


Persons using or receiving narcotic 
drugs, X 4.90, 4.93-4.95 
Prescriptions, X 4.100, 4.111 
Processing, labeling, and shipping, IV 
2.2, 2.7 

Dry-cargo vessels, charterers, II 5.10, 5.23 
E 

Education, Office of, IV 1.1-1.10 
Educational agencies receiving Federal 
aid: 

Institutes of higher learning, IV 1.9 
Private nonprofit schools, IV 1.8 
State and local, IV 1.1-1.7 
Educational institutions: 

See also Schools 

Conducting experimental or research 
operations, X 4.138 

Employing student-workers as learn¬ 
ers, VII 5.10 

Veterans, XXVm 1.1-1.5 
War orphans, XXVIII 1.7-1.9 
Electronic components or parts; defense 
materials regulations, II 2.4 
Embroideries industry, VII 5.12-5.13 
Emergency Feed Program; dealers sell¬ 
ing surplus feed grains or mixed feed 
under, I 5.8 
Employees: 

Employment tax records, X 4.47 
State and local government, IV 4.3 
Under Railroad Retirement Tax Act, 
X 4.51 

Employees’ Compensation, Bureau of, 
VII 2.1-2.3 

Employees’ Compensation Act of 1916, 
VII 2.1 
Employers: 

American Samoa, VII 5.51 
Apprentices and learners, I 4.36; VII 
5.4, 5.6-5.7, 5.10 

Claiming deductions for contributions 
to employees’ trust or annuity plan, 
X 4.17 

Claiming deductions from gross in¬ 
come, X 4.17 

Contractors on federally financed and 
assisted constructions, VII 1.1-1.2 
Contractors subject to Public Con¬ 
tracts Act, VII4.1-4.3 
District of Columbia, VII 2.3 
Educational institutions employing 
learners, VII 5.10 

Employees travel and business ex¬ 
penses, X 4.2 

Handicapped workers, I 4.37; VII 5.8 
Longshoremen and harbor workers, 
VII 2.2-2.3 

Making retroactive payment of wages, 
VII 5.2 

Navajo, Pueblo, and Hopi Indian Res¬ 
ervations, VII 5.14 

Puerto Rico, various industries, VII 
5.15-5.47,5.52-5.53 
Railroad retirement, XXVI 1.3 
Railroad unemployment insurance, 
XXVI 1.1 

Reporting under the Labor-Manage¬ 
ment Reporting and Disclosure Act 
of 1959, VII 3.4 
Samoa, American, VII 5.51 
Subcontractors on Federal contracts, 
VII 1.1 

Subject to Fair Labor Standards Act, 
VII 1.2—1.3, 1.5, 5.3-5.4, 5.6-5.8, 5.11 
Subject to Public Contracts Act, VII 
4.1-4.3 

Sugar industry in Virgin Islands, I 
4.36-4.37 

Under Federal Insurance Contribu¬ 
tions Act, X 4.50, 4.54-4.55 
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Under Federal Unemployment Tax 
Act, X 4.52 

Under Internal Revenue withholding 
tax requirements, X 4.49,4.53 
Under Railroad Retirement Tax Act, 
X 4.51, 4.54-4.55 
Various industries, VII 5.12-5.53 
Virgin Islands, I 4.36-4.37; VII 5.48- 
5.50 

Employment: 

State agencies assisting Department of 
Labor in administering Fair Labor 
Standards Act and Public Contracts 
Act, VII 1.4, 5.1 
Taxes, X 4.47-4.55 

Employment agencies, State, XXVI 1.2 
Entertainment expenses, X 4.7 
Estate taxes, X 4.45 

Exchanges, securities, X 4.76-4.77; 

XXVII1.1-1.3 
Excise taxes, X 4.71-4.320 
Executors of estates or other legal repre¬ 
sentatives of decedents, X 4.33,4.45 
Explosives: 

Air carriers, transportation, XIV 1.33 
Vessels, transportation of, X 9.5, 9.8, 
9.15,9.18-9.21; XXV 1.1 
Export licensees, n 4.4-4.5, 4.8-4.9, 4.11 
Export programs: 

Cotton, 15.12 
Feed grain, 15.13 
Rice, 15.10 

Wheat and wheat flour, 15.11 
Export storage; distilled spirits, X 4.172 
Exporters: 

Arms, ammunition, and implements of 
war, IX 1.1 

Coin or currency, VI 2.1 
Cotton products, 15.12 
Diesel fuel, X 4.125 
Distilled spirits, X 4.173 
Drugs, X 7.2-7.3 
Excise taxes, X 4.56,4.81 
Feed grain, 15.13 
Firearms, X 4.207 
General, n 4.1-4.12 
Grain, feed, I 5.13 
Liquors, X 4.168 

Munitions List, United States, articles, 
IX 1.1 

Narcotics, X 7.2-7.3 
Non-fat dry milk, I 5.14 
Nuclear material, XI 1.6 
Pistols and revolvers, X 4.207 
Rice, 15.10 
Stills, X 4.135 

Surplus agricultural commodities, II 
4.3 

Wheat and wheat flour, I 5.11; X 3.13 
Wine, X 4.174 

Express companies, XXIII 1.5 
F 

Fabrics, flammable quality, XIX 1.4-1.6 
Fair Labor Standards Act of 1938: 

Child labor provisions, VII 1.3, 1.5 
Contracts for federally financed and 
assisted constructions, VII 1.2 
Employers of apprentices and learners, 
VII 5.4, 5.6-5.7 

Employers of full-time students, VII 
5.11 

Employers subject to, VII 1.2-1.3, 1.5, 
5.3-5.4, 5.6-5.8, 5.11 

State agencies assisting Department 
of Labor in administering, VII 1.4, 
5.1 

Fair wage rates under the Sugar Act, 

14.36-4.37 
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Farm and home annual plans, borrowers 
operating under, 17.1 
Farm training for veterans, XXVIII 1.5 
Farmers: 

Claiming credit or refund for gasoline 
used for farming purposes, X 4.86 
Crop insurance, I 8.1 
Income tax, X 4.1 

Tobacco farmers’ agents and associa¬ 
tions^ 4.201 

Farmers Home Administration, I 7.1-7.2 
Farms, dairy, IV 2.10 
Federal aid projects and programs: 
Construction of hospitals and medical 
facilities, IV 3.3-3.5 

Construction of research facilties, IV 
3.11 

Construction of sewage or industrial 
waste treatment works, IV 3.9, 3.10 
Contractors and subcontractors, VII 

1 . 1 - 1.2 

Educational agencies receiving Fed¬ 
eral funds: 

Institutes of higher education, IV 
1.9 

Private nonprofit schools, IV 1.8 
State and local, IV 1.1—1.3, 1.5-1.7 
Employers on construction projects, 
VII 1.1-1.2 

Health, IV 3.1-3.2, 3.7, 3.13 
Public health schools, IV 3.12 
State highway departments, II 6.1 
Training under the Manpower De¬ 
velopment and Training Act of 1962, 
IV 1.10 

Water pollution control, IV 3.8 
Federal Aviation Agency, XIV 
Federal Civil Defense Administration 
plans for financial contributions to 
States for personnel and administra¬ 
tive expenses, XX 1.6 
Federal Coal Mine Safety Act, V 7.1 
Federal Communications Commission, 

XV 

Federal Credit Unions, IV 4.1-4.2 
Federal Credit Unions, Bureau of, IV 

4.1- 4.2 

Federal Crop Insurance Corporation, I 

8.1 

Federal Deposit Insurance Corporation, 

XVI 

Federal Home Loan Bank Board, XVn 
Federal Housing Administration, XXII 

2.1- 2.9 

Federal Insurance Contributions Act, X 
4.50, 4.54-4.55 

Federal Power Commission, XVIII 
Federal savings and loan associations, 
XVH 1.1-1.3 

Federal Savings and Loan Insurance 
Corporation, XVII 1.4-1.6 
Federal Seed Act, I 2.49-2.52 
Federal Trade Commission, XIX 
Federal Unemployment Tax Act, X 4.52 
Feed: 

Dealers selling surplus feed grains or 
mixed feed under Emergency Feed 
Program, I 5.8 

Exporters of feed grain, I 5.13 
Handlers and warehousemen perform¬ 
ing transactions in Livestock Feed 
Program, I 5.9 

Feed Grain Export Program, I 5.13 
Feed lots, operators of, I 3.4-3.5 
Fellowships; National Defense Graduate 
Fellowship Program, IV 1.9 
Fertilizer manufacturers, X 3.10 
Fiji; air carriers, XII 1.2 
Filberts; marketing orders, I 2.16 


Filled cheese: 

Manufacturers, X 4.72 
Taxes, X 4.72, 4.74 
Wholesalers, X 4.74 
Firearms : 

Dealers, X 4.208, 4.210-4.211 
Exporters, X 4.207 
Importers, X 4.210-4.211 
Manufacturers, X 4.207, 4.210-4.211 
Sale of, X 4.206-4.211 
Taxes, X 4.206-4.211 
Transfer of, X 4.209 
Firebrick manufacturers, X 3.11 
Fish and Wildlife Service, V 2.1-2.9 
Fisheries loan fund applicants, V 2.8 
Fishing trades and industry, vocational 
education in, IV 1.3 
Fishing Vessel Mortgage Insurance, V 

2.9 

Fishing vessels holding Pacific halibut 
fisheries license or permit, V 5.1 
Five Civilized Tribes, Oklahoma; mining 
lands, V 4.9 

Flammable fabrics manufacturers, XIX 
1.4-1.6 

Flavoring extracts manufacturers or pro¬ 
ducers, X 3.16, 4.127 
Flax crop insurance, I 8.1 
Flight instructors, XTV 1.36 
Flight test applicants under Civil Air 
Regulations, XIV 1.8 
Food: 

See also specific food 
Distribution programs, I 2.24-2.26 
Food products processors, X 4.127 
Processing, labeling, and shipping, 
IV 2.1 

Seafood packers, IV 2.5 
Food and Drug Administration, IV 2.1- 

2.10 

Footballs, basketballs, soccer balls, and 
medicine balls manufacturers, X 3.4 
Footwear manufacturers, X 3.1 
Foreign agents, VI1.1-1.2 
Foreign Agricultural Service, 11.1 
Foreign assets; persons engaged in con¬ 
trolled transactions, VI 2.1; X 5.1 
Foreign Assets Control, Office of, X 5.1 
Foreign civil aircraft operators, XII 1.6 
Foreign credit transfers, persons engaged 
in, VI 2.1 

Foreign exchange transactions, persons 
engaged in, VI 2.1 
Foreign income taxes, X 4.31 
Foreign insurance policies, X 4.79 
Foreign language instruction (modern), 
financial assistance: 

Private nonprofit elementary and sec¬ 
ondary schools, IV 1.8 
State and local educational agencies, 
IV 1.5 

Foreign repair stations, XIV 1.43 
Foreign trade zone grantees, II 3.1 
Foreign Trade Zones Board, II 3.1 
Freight forwarders, XII 1.7; XXIII 1.13 
Fruit: 

Crop insurance 18.1 
Marketing orders, I 2.1-2.22 
Perishable Agricultural Commodities 
Act of 1930,12.23 
Shippers, I 2.22 

Fruit-flavor concentrate plants, X 4.137 
Fur: 

Manufacturers and dealers, XIX 1.2- 
1.3 

Tax exemption, X 4.82 
Futures: 

Commission merchants, 16.1-6.12 
Taxes on sale of cotton for future 
delivery, X 4.69 
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G 

Gambling devices; manufacturers and 
dealers, VI 1.4 
Game birds, V 2.1 
Gas and oil: 

See also Petroleum and petroleum 
products 

Depletion and depreciation of wells, 
X 4.23 

Depletion of natural gas property 
X 4.22 

Lessees on federally owned and re¬ 
stricted Indian lands, V 3.2, 3.9 
Mining: 

Osage Reservation, V 4.12 
Wind River Indian Reservation, 
Wyoming, V 4.13 

Natural gas companies, XVIII 1.2 
Pipeline operators with rights-of-way 
over Indian lands, V 4.5 
Gasoline: 

See also Petroleum and petroleum 
products 

Persons liable for floor stocks tax, 
X 4.59,4.124 

Taxes, X 4.86, 4.123-4.124 
Use and sale of, X 4.123 
Used for certain nonhighway or farm¬ 
ing purposes, persons claiming 
credit or refund for, X 4.86 
General Accounting Office, XX 
General agents; shipping companies, 
II 5.1-5.9 

General Services Administration, XXI 
Geological Survey, V 3.1-3 9 
Gift expenses, business, X 4.7 
Gift taxes, X 4.34, 4.46 
Ginners, cotton, I 4.3, 4.7, 4.9, 4.13 
Gloves and mittens industry, VII 5.12- 
5.13 
Gold: 

Importers of gold-bearing materials, 
X 6.2 

Persons authorized to acquire, hold, 
process, and dispose of gold, X 6.1 
Gold and Silver Operations, Office of 
Domestic, X 6.1-6.3 

Graders; agricultural commodities, I 2.45 
Grain: 

Dealers selling surplus feed grains 
under Emergency Feed Program, I 
5.8 

Exporters of feed grain, I 5.13 
Feed Grain Export Program, I 5.13 
Warehousing, I >.47 
Grain sorghum crop insurance, I 8.1 
Grants: 

Educational television broadcasting 
facilities under part IV of title III of 
the Communications Act of 1934, as 
amended, XX 1.7 

Under Area Redevelopment Act; ap¬ 
plicants for, II 1.2 
Grapefruit; marketing orders, I 2.1 
Grapes; marketing orders, I 2.20, 2.22 
Great Lakes Pilotage Administration, II 
8.1 

Growers; seeds, I 2.52 
Guidance and counseling programs. 
State and local educational agencies, 
financial assistance, IV 1.7 

H 

Hair or wool: 

Manufacturers, processors, or dealers, 
X 3.6-3.8 

Producers of mohair, I 5.5 
Halibut: 

Dealers, V 5.2 
Vessels fishing for, V 5.1 


RULES AND REGULATIONS 

Handicapped workers, employers of, I 
4.37; VII 5.8 

Handkerchief manufacturing industry, 
vn 5.12-5.13 

Harbor workers, employers of, VII 

2 . 2 - 2.3 

Harness or saddlery manufacturers, X 
3.2 

Hawaii; air carriers, XII 1.2 
Health; cooperating health agencies, IV 

3.1-3.13 

Health, Education, and Welfare Depart¬ 
ment: 

See Education, Office of 

Food and Drug Administration 
Public Health Service 
Social Security Administration 
Helicopters, XII 1.2; XIV 1.30-1.32 
Heroin; registrants surrendering heroin 
to Commissioner of Narcotics, X 7.5 
Hides and skins, India water buffalo; im¬ 
porters, X 3.3 

Highway departments; Federal aid proj¬ 
ects, II 6.1 

Highway motor vehicles, persons subject 
to tax or use of, X 4.60 
Hog-cholera virus, I 3.2-3.3 
Home economics, vocational education 
in, IV 1.3 

Home Loan Bank Board, Federal, XVII 
Homeworkers: 

Navajo, Pueblo, and Hopi Indian Res¬ 
ervations, VII 5.14 
Puerto Rico, VII 5.15-5.17, 5.42-5.43 
Various industries, VII 5.12-5.17 
Virgin Islands, VII 5.49-5.50 
Hong Kong; shipping restrictions, II 7.1 
Hopi Indian Reservation: 

Employers of homeworkers making 
jewelry, VII 5.14 
Traders, V 4.14 
Hospitals: 

Construction and survey projects; ap¬ 
plicants receiving Federal funds, IV 

3.3- 3.5 

Dispensing or administering narcotic 
drugs, X 4.101, 4.110 
Treating Federal employees, VII 2.1 
Housing: 

Building and loan associations, XVII 

1.4- 1.6 

Contracts for loans or annual contri¬ 
butions under United States Hous¬ 
ing Act of 1937, XX 1.5 
Investors with yield insurance, XXII 
2.7 

Lending agencies, XXII 2.1-2.3, 2.6, 2.8 
Mortgagors of multifamily housing, 

YYTT 9 4_9 R 9Q 

Multifamily housing, XXII 2.3-2.6, 
2 8—2 9 

National Housing Act, XXII 2.1-2.9 
Property improvement loans, XXII 

2 . 1 - 2.2 

Savings and loan associations, XVII 

1.1-1.6 

Yield insurance, XXII 2.7 
Housing and Home Finance Agency, 
XXII 

I 

Import Certificates, holders and execu¬ 
tors, II4.1-4.2 

Import quotas under the Sugar Act, I 
4.32-4.37 
Importers: 

Aircraft and vessel repair parts II 4.6 
Arms, ammunition, firearms, imple¬ 
ments of war, IX 1.1; X 4.210-4.211 
Automobile tires, X 4.58 


Bauxite, X 3.11 
Beer, X 4.164 

Biological products or arsenicals, I 
3.1; IV 3.14 

Cigarette papers and tubes, X 4.199 
Cigars and cigarettes, X 4.199 
Coca leaves, X 4.98, 7.1, 7.4 
Commodities under Import Certifi¬ 
cates, II4.1-4.2 
Dairy products, 11.1 
Distilled spirits, X 4.163-4.164 
Drugs, IV 2.6, 2.8 

Gold-bearing materials for reexport of 
refined gold, X 6.2 

Hides and skins of the India water 
buffalo, X 3.3 
Leather, X 3.1-3.2,34 
Limestone, X 3.10 
Liquors, X 4.165-4.166 
Munitions List, United States, articles, 

IX 1.1 

Narcotics, X 4.92-4.97, 7.1,7.4 
Nuclear material, XI 1.6 
Opium, X 4.98, 7.1 
Patna rice, X 3.5 
Playing cards, X 4.67 
Rapeseed oil, X 3.9 

Strip stamps for distilled spirits, X 
4.163 

Sugar, 14.32, 4.34-4.35 

Tobacco, X 4.199 

Tread rubber, X 4.58 

Vessel and aircraft repair parts, II 4.6 

Wheat, X 3.13 

Wines, X 4.164 

Incentive Payment Program for Shorn 
Wool; producers participating, I 5.6 

Income taxes: 

Annual accounting period, change in 

X 4.18 

Credit for taxes paid to foreign coun¬ 
tries and U.S. possessions, X 4.31 
Employees travel and business ex¬ 
penses, X 4.2 
General, X 4.1-4.44, 4.47 
Installment accounting method, X 
4.19 

Lifo inventories, liquidation and re¬ 
placement of, X 4.39 
Trademark and trade name expendi¬ 
tures as deferred expenses, X 4.4 
Western Hemisphere trade corpora¬ 
tions, X 4.32 

Withholding tax on nonresident aliens, 
foreign corporations, and tax-free 
covenant bonds, X 4.48 
Withholding tax on wages, X 4.49, 
4.53, 4.55 

India water buffalo hides and skins im¬ 
porters, X 3.3 

Indian Affairs, Bureau of, V 4.1-4.14 

Indian lands: 

Crow Indian Reservation, Montana; 
lessees of lands in, for mining, V 
4.8 

Five Civilized Tribes, lessees of re¬ 
stricted lands of members of, for 
mining, V 4.9 
Mining lessees, V 4.6-4.13 
Oil and gas lessees, V 3.2 
Osage Reservation; lessees of reserva¬ 
tion lands for mining, V 4.10, 4.12 
Quapaw Agency, lands under jurisdic¬ 
tion; lead and zinc mining, V 4.11 
Right-of-way over Indian lands; pipe¬ 
line operators, V 4.5 
Wind River Indian Reservation, Wyo¬ 
ming; lessees of lands in, for mining, 
V 4.13 
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Indians: 

Corporations, unincorporated tribes 
and bands, and credit and coopera¬ 
tive associations, V 4.1-4.2 
Employers of industrial homeworkers 
in Navajo, Pueblo, and Hopi Indian 
Reservations, VII 5.14 
General, V 4.1-4.14 

Industrial solvents dealers and users, 
X 4.147 

Inflammable or combustible cargoes: 
Air carriers, transportation of, XIV 
1.33 

Vessels towing or transporting, X 9.5, 
9.8, 9.15,9.18-9.21 

Inspectors; agricultural commodities, I 
2.45 

Institutions: 

Conducting experimental or research 
operations, X 4.138, 4.151 
Cooperating with agricultural com¬ 
modity distribution programs, I 2.25- 
2.26 

Dispensing or administering drugs, 
X 4.101 

Employing student-workers as learn¬ 
ers, VII 5.10 

Furnishing educational or training 
courses to veterans, XXvm 1.1-1.5 
Receiving grants for construction of 
research facilities, IV 3.11 
Receiving grants for National Insti¬ 
tutes of Health training, IV 3.13 
War orphans educational assistance 
enrollees, XXVIII1.7-1.9 
Instruction courses: 

Aircraft mechanic, XIV 1.44 
Dispatcher operators, XIV 1.39 
Flight navigator, XIV 1.37 
Pilot, XIV 1.40 
Instructors, flight, XIV 1.36 
Instrument landing system facilities 
owners, civil airway, XIV 1.47 
Insulin distributors, IV 2.9 
Insurance: 

Crop, I 8.1 

Foreign policies, X 4.79 
Housing. See Housing 
Life, X 4.27-4.28 
Interior, Department of the: 

See Fish and Wildlife Service 
Geological Survey 
Indian Affairs, Bureau of 
Interior, Office of the Secretary of 
the 

International Pacific Halibut 

Commission 

International Whaling Com¬ 

mission 

Mines, Bureau of 
National Park Service 
Interior, Office of the Secrtary of the, 
Vl.l 

Internal Revenue Service, X 4.1-4.211 
International Business Operations, 
Bureau of, II 3.1 

International freight forwarders, XII 1.7 
International Pacific Halibut Com¬ 
mission, V 5.1-5.2 

International Programs, Bureau of, II 

4.1-4.12 

International Whaling Commission ,V 6.1 
International Wheat Agreement, ex¬ 
porters under, 15.11 

Interstate Commerce Commission, XXIII 
Interstate toll bridges, III 3.2-3.3 
Investment companies, X 4.29; XXVII 
1 . 6 - 1.10 

See also Banks and banking institu¬ 
tions; and Housing 


Investors; yield insurance, XXII 2.7 
Iron; defense materials regulations, n 
2.3 

J 

Jewelry: 

Hand-fashioned Indian, VII 5.14 
Manufacturing industry, VII 5.12-5.13 
Joint apprenticeship committees, VII 5.5 
Justice Department, VI 

K 

Klamath Tribal Loan Board, V 4.3-4.4 
Knitted outerwear industry, VH 5.12-5.13 

L 

Labor, Office of the Secretary of, VII 1.1- 
1.5 

Labor Department: 

See Employees’ Compensation, Bureau 
of 

Labor, Office of the Secretary of 
Labor-Management Reports, Bu¬ 
reau of 

Public Contracts, Division of 
Wage and Hour Division 
Welfare and Pension Plans, Of¬ 
fice of 

Labor-Management Reporting and Dis¬ 
closure Act of 1959, VTI 3.1-3.8 
Labor-Management Reports, Bureau of 
vn 3.1-3.8 

Labor organizations, VII 3.1, 3.3, 3.5-3.6 
Secretaries and election officials, VII 
3.7 

Labor relations consultants, VII 3.2 
Laboratories: 

Transferring and receiving narcotic 
drugs for chemical or pharmaco¬ 
logical tests, X 4.104, 4.114 
Using narcotics, X 4.90, 4.103-4.104 
Lamb and yearling producers, 15.7 
Land transportation facilities; radio 
stations and carriers, XV 1.17,1.22 
Landing systems, civil airways, XIV 1.46- 
1.47 

Lead and zinc; mining on Quapaw 
Agency lands, V 4.11 

Learners, employers of, VII 5.6-5.7, 5.10 
Leather importers, X 3.1-3.2, 3.4 
Legal representatives of decedents, X 
4.33 

Lemons: 

See also Fruit 
Marketing orders, I 2.2 
Lending agencies: 

See also Housing; and Banks and 
banking institutions 
Multifamily housing, XXII 2.3, 2.6, 2.8 
Property improvement loans, XXII 

2 . 1 - 2.2 

Lettuce; marketing orders, I 2.13 
Library Services Act, State and local 
agencies participating in program 
under, IV 1.4 

Life insurance companies: 

Coinsurance contracts, X 4.28 
Distributing dividends to policyhold¬ 
ers, X 4.27 
Limes: 

See also Fruit 
Marketing orders, I 2.3 
Limestone importers, X 3.10 
Liquor bottles and containers: 

See also Bottling houses 
Manufacturers, importers, and con¬ 
signors, X 4.129 
Liquors: 

Brought into the United States from 
Virgin Islands, X 4.160-4.162 
Dealers, X 4.130-4.133 


Exporters, X 4.168 
Importers, X 4.165-4.166 
Shippers, X 4.159 
Taxes, X 4.127-4.176 
Wholesalers, X 4.130-4.131 
Livestock associations, State, I 2.36 
Livestock Feed Program; handlers and 
warehousemen performing transac¬ 
tions in, I 5.9 

Livestock and poultry, I 2.30-2.37 
Loans: 

Borrowers operating under farm and 
home annual plans, I 7.1 
Contracts for loans under United 
States Housing Act of 1937, XX 1.5 
Holders under the Refugee Relief Act 
of 1953, X 1.1 

Holders of VA guaranteed or insured 
loans, XXVIII 1.10-1.11 
Property improvement loans, XXII 2.1 
Recipients under Area Redevelopment 
Act, II 1.1 
Watershed, I 7.2 

Local public agencies; slum clearance 
and urban renewal projects, XXII 1.1 
Locker plant operators, V 2.1 
Longshoremen, employers of, VII 2.2-2.3 
Longshoremen’s and Harbor Workers’ 
Compensation Act, VII 2.2-2.3 
Louisiana : 

Persons authorized to kill depredating 
purple gallinules, V 2.5 
Petroleum regulations of the Office of 
Oil and Gas, Interior Department, 
V 3.3-3.7 
Lubricating oil: 

Manufacturers and processors of, X 
3.9 

Use and sale of, X 4.123 
M 

Macao; shipping restrictions, II 7.1 
Machines and machinery; defense ma¬ 
terials regulations for metalworking 
machines—delivery and construction 
machinery—distribution, II 2.3 
Mail, VIII 1.1-1.3 

Manganese ore purchase program par¬ 
ticipants, XXI 1.2 

Manpower Development and Training 
Act of 1962, training under, IV 1.10 
Manufacturers and processors: 

Aircraft and related equipment, XIV 

1.2-1.4, 1.6-1.7, 1.10, 1.48, Supp. II 
Antibiotic drugs, IV 2.7 
Antifreeze solutions, X 4.142 
Arms, ammunition, and implements of 
war, IX 1.1 
Arsenicals, IV 3.14 

Articles entitled to drawback, X 3.14- 
3.16 

Automobile tires, X 4.58 
Biological products, I 3.1; IV 3.14 
Blood, whole, IV 3.15 
Butter, adulterated and process or 
renovated, X 4.72 
Canned soups, X 3.5 
Cigarette papers and tubes, X 4.188- 
4.194 

Coal-tar color, IV 2.4 
Coconut oils, X 4.75 
Cosmetics, IV 2.3 
Cotton, I 4.7, 4.13 
Dairy products, I 2.29 
Distilled spirits, persons disposing ma¬ 
terials used in manufacture of, X 
4.128 

Drug, IV 2.2; X 4.127-4.128 
Equipment for use on merchant ves¬ 
sels, X 9.23 





1970 

Excise taxes and exemptions, X 4.56- 
4.57 

Exporters, X 4.135, 4.207 
Fertilizer, X 3.10 
Filled cheese, X 4.72 
Firearms, X 4.207, 4.210-4.211 
Firebrick, X 3.11 
Flammable fabrics, XIX 1.4-1.6 
Flavoring extracts, X 3.16,4.127 
Food and food products, IV 2.1; X 4.127 
Footballs, basketballs, soccer balls, or 
medicine balls, X 3.4 
Footwear, X 3.1 
Fur products, XIX 1.2 
Gambling devices, VI 1.4 
Hair products, X 3.6-3.8 
Harness, X 3.2 

Liquor bottles and containers, X 4.129 
Lubricating oil, X 3.9 
Matches, white phosphorus, X 4.68 
Materials for use on merchant vessels, 
X 9.23 

Medicines and medicinal preparations, 
X 3.16, 4.127 

Munitions List, United States, articles, 
IX 1.1 

Narcotic precursors, X 7.7 
Narcotics, X 4.89-4.119 
Nonbeverage products, X 4.136 
Opium, X 4.89,4.98 
Palm oil, X 4.75 
Perfumery, X 3.16 
Pistols and revolvers, X 4.207 
Playing cards, X 4.67 
Postage meters, VIII 1.2 
Poultry, 12.28 
Radio receivers, XV 1.21 
Rawhide articles, X 3.3 
Rice, I 4.31 

Rubber substitutes, X 3.9 
Saddlery, X 3.2 

Sales taxes and exemptions, X 4.56-4.57 
Stills, X 4.135 
Sugar, I 4.34; X 4.75 
Textile fiber products, XIX 1.7 
Tobacco and tobacco products, I 4.15, 
4.17, 4.21, 4.25; X 4.177-4.185, 4.205 
Toilet preparations, X 3.16,4.146 
Tread rubber, X 4.58 
Vinegar, X 4.134, 4.152 
Wheat, 14.27 

Wool products, X 3.6-3.8; XIX 1.1 
Marihuana: 

See also Drugs; and Narcotics 
Applicants for registry, X 4.108 
Business discontinued, X 4.118 
Dealers, X 4.111 

Lost or destroyed, persons required to 
make statements with respect to, X 
4.117 

Medical practitioners dispensing or 
administering, X 4.110 
Millers processing Cannabis sativa L 
plants, X 4.115 

Persons registered to obtain marihuana 
for laboratory use, X 4.114 
Registrants disposing of excess or un¬ 
desirable marihuana, X 4.119 
Taxes, X 4.108-4.119 
Transferors and transferees, X 4.109, 
4.112 

Marihuana Tax Act of 1937, X 4.108-4.119 
Marine academies, II 5.28 
Marine casualties, X 9.7 
: Maritime Administration, II 5.1-5.29 
Maritime protection and indemnity in¬ 
surance; insured vessels, n 5.5 
Marketing associations and agencies. See 
Cooperative associations, etc. 


RULES AND REGULATIONS 

Marketing orders: 

Almonds, apricots, carrots, cherries, 
dates, filberts, fruits and vegetables, 
grapefruit, grapes, lemons, lettuce, 
limes, nectarines, onions, oranges, 
peaches, pears, potatoes, prunes, 
raisins, tomatoes, and walnuts, I 2.1- 
2.22 

Dairy products, 14.38 
Marketing quotas: 

Cotton, I 4.3-4.14 
Peanuts, 14.28-4.30 
Rice, 14.31 
Tobacco, 4.15-4.25 
Wheat, I 4.27 

Masters, vessels. See Vessels 
Matches: 

Manufacturers, X 4.68 
Taxes, X 4.68, 4.123 

Mathematics instruction, financial as¬ 
sistance : 

Private nonprofit elementary and sec¬ 
ondary schools, IV 1.8 
State and local educational agencies, 
IV 1.5 

Medical facilities and hospital survey and 
construction projects; applicants re¬ 
ceiving Federal funds, IV 3.3-3.5 
Medical practitioners. See Physicians 
Medicine balls; manufacturers, X 3.4 
Medicines and medicinal preparations 
manufacturers and producers, X 3.16, 
4.127 

Merchandisers; persons whose income is 
derived from production, purchase, or 
sale of merchandise, X 4.20 
Mercury purchase program participants, 
XXI 1.2 

Metalworking and construction machin¬ 
ery; defense materials regulations, II 
2.3 

Mica purchase program participants, 
XXI 1.2 

Migratory birds, V 2.1-2.5 
Milk and milk products: 

See also Dairy products 
Dairy farms or plants pasturizing 
milk or cream for shipment, IV 2.10 
Exporters of non-fat dry milk, I 5.14 
Handlers, 14.38 
Special Milk Program, 12.25 
Mineral lands; Indian lands lessees, V 
4.6-4.13 

Mineral property; depreciation and de¬ 
pletion, X 4.23 
Minerals and metals: 

Mining. See Mines 

Strategic and critical minerals and 
metals; purchase program partici¬ 
pants, XXI 1.2 
Mines: 

Coal, V 3.1, 7.1 
Lead and zinc, V 4.11 
On Indian lands, V 4.6-4.13 
Ore, V 3.8 

Persons electing to aggregate sepa¬ 
rate operating mineral interests, X 
4.25-4.26 

Mines, Bureau of, V 7.1 
Mohair producers, 15.5 
Montana; Indian lands, V 4.8 
Mortgagors. See Housing 
Motion pictures; permittees filming mo¬ 
tion pictures on areas under jurisdic¬ 
tion of the Department of the Interior, 
Vl.l 

Motor carriers: 

Brokers for, XXIH 1.10 

Class I, XXIII 1.11 

Other than Class I, XXHI 1.9 

Rate-making organizations, XXIII 1.8 


Motor fuel, special, tax exemption, X 4.83 
Municipalities; acquiring or constructing 
interstate toll bridges, III 3.3 
Munitions List, United States; manufac¬ 
turers, importers, and exporters of 
articles, IX 1.1 

Mutual service and subsidiary service 
companies, XXVTI 1.4 

N 

Narcotics: 

See also Marihuana; and Opium 
Business discontinued, X 4.106,4.118 
Compounders, X 4.92, 4.96-4.97, 4.99, 
4.102 

Dealers, X 4.90-4.97, 4.99, 4.100, 4.111 
Dispensers, X 4.100 
Drugs, X 4.89-4.119, 7.2-7.3, 7.6-7.7 
Exporters, X 7.2-7.3 
General, X 4.98-4.119, 7.1-7.7 
Heroin, surrender of, to Commissioner 
of Narcotics, X 7.5 
Importers, X 4.92-4.97,4.99, 7.1 
Laboratories, X 4.103-4.104,4.114 
Lost, X 4.105, 4.117 
Manufacturers, X 4.89-4.99, 4.102 
Medical practitioners dispensing or 
administering, X 4.101-4.102 
Orders for, from qualified dealers or 
practitioners in Virgin Islands, X 
4.96 

Persons using or receiving narcotic 
drugs, X 4.90, 4.93-4.95 
Prescriptions, X 4.100,4.111 
Producers, X 4.91-4.97, 4.99, 4.102 
Registrants disposing of excess or un- 
desired narcotics, X 4.107 
Transferees and transferors of, X 4.104 
Vendees, X 4.93-4.95 
Vendors, X 4.93-4.95, 4.102 
Wholesalers, X 4.91-4.97, 4.99 
Narcotics, Bureau of, X 7.1-7.7 
National Aeronautics and Space Admin¬ 
istration, XXIV 

National banking associations, X 2.3 
National banks: 

Acting as insurance agents and as 
brokers or agents for loans on real 
estate, X 2.1 

Certificates executed under Exception 
13 of R.S. 5200, X 2.4 
Exercising trust powers, X 2.2 
National Defense Education Act, partic¬ 
ipation in programs under: 

Institutes of higher education, IV 1.9 
Private nonprofit elementary and sec¬ 
ondary schools, IV 1.8 
State and local agencies, IV 1.5-1.7 
National Housing Act of 1934, XXII 
2.1-2.9 

National Institutes of Health training; 
institutions receiving Federal grants, 
IV 3.13 

National park concessioners, V 8.1 
National Park Service, V 8.1 
Natural deposits depreciation and de¬ 
pletion, X 4.23 

Natural gas companies, XVIII 1.2 
Natural gas property depletion, X 4.22 
Navajo Indian Reservation: 

Employers of homeworkers in making 
jewelry, VII 5.14 
Traders, V 4.14 
Naval stores: 

Producers of gum naval stores from 
turpentine trees, 14.2 
Turpentine and rosin processors, I 2.56 
Naval Stores Act of 1923,12.56 
Navy; contractors, III 1.1-1.30; X 4.44 
Nectarines; marketing orders, I 2.4 
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New Mexico; petroleum regulations of 
the Office of Oil and Gas, Interior De¬ 
partment, V 3.3-3.7 

Nickel alloys; defense materials regula¬ 
tions, II 2.6 

Nonappropriated Fund Instrumentalities 
Act, VII 2.2 

Nonbeverage products manufacturers, X 
4.136 

North Korea; shipping restrictions, II 7.1 
Nuclear material; licensees and others 
subject to financial protection require¬ 
ments and indemnity agreements, XI 
1.11 

Nuclear material; licensees receiving, 
possessing, using, or transferring spe¬ 
cial nuclear material or byproduct or 
source material, XI 1.2, 1.6, 1.9 
Nuclear reactors; holders of construction 
and operating authorizations, XI 1.10 
Nuclear vessels, X 9.10 
Nursing, practical, vocational education 
in, IV 1.3 

Nuts; marketing orders, I 2.14-2.17 
O 

Oats; crop insurance, I 8.1 
Oil and gas: 

See also Petroleum and petroleum 
products 

Depletion and depreciation of wells, X 
4.23 

Lessees on federally owned and re¬ 
stricted Indian lands, V 3.2, 3.9 
Mining : 

Osage Reservation, V 4.12 
Wind River Indian Reservation, Wy¬ 
oming, V 4.13 

Pipeline operators with rights-of-way 
over Indian lands, V 4.5 
Oil Pollution Act of 1961; masters or 
operators of vessels subject to, III 3.4 
Oils: 

Coconut; processors, X 4.75 
Cutting oil, X 4.84 
Diesel fuel, X 4.83, 4.125-4.126 
Lubricating, X 3.9, 4.123 
Nonlubricating, X 4.84 
Palm oil; processors, X 4.75 
Rapeseed oil; importers, X 3.9 
Oklahoma; Indian lands, V 4.9-4.10 
Old-age and survivors insurance, IV 4.3 
Old-Age and Survivors Insurance, Bu¬ 
reau of, IV 4.3 

Onions; marketing orders, I 2.10 
Operating-differential subsidized ves¬ 
sels; operators and contractors II 
5.12-5.19 
Opium : 

See also Drugs; and Narcotics 
Importers, X 4.98, 7.1 
Manufacturers, X 4.89 
Withdrawal of, X 4.98 
Oranges: 

See also Fruit 
Crop insurance, I 8.1 
Marketing orders, I 2.1 
Ores; strategic and critical minerals and 
metals, purchase program partici¬ 
pants, XXI 1.2 
Organizations: 

Collecting tax on dues or initiation 
fees, X 4.88 

Tax exempt, X 4.1, 4.42 
Osage Reservation; mining, V 4.10, 4.12 
Outer Continental Shelf Lands Act, VII 
2.2 

Oysters; packers of canned oysters, IV 


P 

Pacific Halibut Commission, Interna¬ 
tional, V 5.1-5.2 
Packers: 

Dairy products, 12.29 
Oysters, IV 2.5 
Shrimp, IV 2.5 

Packers and Stockyards Act, 1921,12.30- 
2.37 

Palm oil, X 4.75 

Panama Canal Company and Canal Zone 
Government, XXV 

Parachute loft certifications, XIV 1.45 
Parachute riggers, XIV 1.38 
Patna rice importers, X 3.5 
Pawnbrokers, X 4.210-4.211 
Payment programs: 

Incentive Payment Program for Shorn 
Wool, I 5.6 

Lamb and yearlings (pulled wool), 15.7 
Mohair, 15.5 
Shorn wool, 15.6 
Wheat and wheat flour, 15.11 
Peaches; marketing orders, 12.5 
Peanuts: 

Buyers, 14.29 
Crop insurance, I 8.1 
Marketing quotas, 14.28-4.30 
Price support program, 15.4 
Producers, 14.28 
Shellers, 14.30, 5.4 
Pears, marketing orders, 12.22 
Peas, crop insurance, I 8.1 
Pensions, VII 6.1 

Perfumery manufacturers and produc¬ 
ers, X 3.16 

Perishable Agricultural Commodities Act 
of 1930 (fruits and vegetables), I 2.23 
Petroleum and petroleum products: 
Carriers, X 4.64 
Pipelines, V 3.6 

Producers, purchasers, refiners, stor- 
ers, shippers, consignors, etc., V 3.3- 
3.4 

Reclamation plants, V 3.5 
Transporting agencies, V 3.7 
Physicians : 

Dispensing, administering, or distrib¬ 
uting narcotic drugs, X 4.90, 4.101- 
4.102, 4.110 

Treating Federal employees, VII 2.1 
Picking establishments operators receiv¬ 
ing, processing, or having custody of 
migratory game birds, V 2.1 
Pilot, aircraft, certificate applicants, XIV 
1.11 

Pilot Food Stamp Program, 12.27 
Pilots; aircraft, XII 1.8,1.35; Supp. II 
Pipelines: 

Interstate commerce, XXIII 1.6 
Operators with rights-of-way over In¬ 
dian lands, V 4.5 

Petroleum and petroleum products, V 
3.6; X 4.64 

Pistols and revolvers: 

See also Firearms 
Exporters, X 4.207 
Manufacturers, X 4.207 
Sale of, X 4.206-^.211 
Playing cards; importers, X 4.67 
Post Office Department, VIII 
Postage meters: 

Licensees, VIII 1.1 
Manufacturers, VHI 1.2 
Potash mining lessees, V 3.8 
Potatoes, crop insurance, 18.1 
Potatoes; marketing orders, 12.9,2.22 
Poultry, I 2.28, 2.30-2.37 
Practical nursing, vocational education 
in, IV 1.3 


Practitioners. See Physicians 
Prescriptions for narcotics, X 4.93, 4.111 
Price support programs; agricultural 
commodities, I 5.1-5.7 
Priorities and Allocations System be¬ 
tween Canada and the United States, 
II 2.1 

Processors. See Manufacturers and 
processors 
Producers: 

Articles entitled to drawback, X 3.14- 
3.16 

Cotton, I 4.8, 4.14 
Flavoring extracts, X 3.16 
Gum naval stores, 14.2 
Lambs and yearlings, I 5.7 
Medicinal preparations, X 3.16 
Metals and minerals, strategic and 
critical; purchase program, XXI 1.2 
Mohair, I 5.5 
Peanuts, 14.28 
Perfumery, X 3.16 
Rice, I 4.31 

Tobacco, I 4.15, 4.18, 4.22 
Toilet preparations, X 3.16 
Wheat, 14.27 
Wool, 15.6 
Property: 

Depreciation and depletion, X 4.3, 4.5, 
4.22-4.24 

Distribution by bank holding corpora¬ 
tion, X 4.36 

Executors or other legal representa¬ 
tives of decedents, X 4.33 
Participants in the transfer of, X 4.10- 
4.13,4.16, 4.35 

Persons making or receiving gifts of, 
X 4.34, 4.46 

Proprietary solvents dealers and users, 
X 4.147 

Prunes; marketing orders, I 2.8, 2.21 
Public Contracts Act: 

Contractors subject to, VII 4.1-4.3 
State agencies assisting Department of 
Labor in administering, VII 1.4, 5.1 
Public Contracts, Division of, VII 4.1-4.3 
Public Debt, Bureau of the, X 8.1-8.2 
Public Health Service, IV 3.1-3.15 
Public Health Service Act, IV 3.1-3.2 
Public Housing Administration; con¬ 
tracts for loans or annual contribu¬ 
tions under United States Housing Act 
of 1937, XX 1.5 

Public local agencies; slum clearance 
and urban renewal projects, XXII 1.1 
Public Roads, Bureau of, II 6.1 
Public utilities and licensees, XVIII 1.1 
Public utility holding companies, XXVII 
1.5 

Public works, State agencies plans for, 
XXII 1.2 

Pueblo Indian Reservation; employers of 
homeworkers in making jewelry, VII 

5.14 

Puerto Rico: 

Alcoholic beverage and industrial alco¬ 
hol industry, VII 5.32 
Artificial flower, decoration, and party 
favor industry, VII 5.46 
Banking industry, VII 5.34 
Beer. X 4.158 

Business service industry, VII 5.37 
Button, jewelry, and lapidary work 
industry, VII 5.31 

Chemical, petroleum, and related prod¬ 
ucts industry, VII 5.35 
Children’s dress and related products 
industry, VII 5.15-517, 525 
Communications industry, VII 5.36 
Construction industry, VII 5.37 










1972 

Corsets, brassieres, and allied gar¬ 
ments industry, VII 5.29 
Distilled spirits, X 4.155-4.156 
Electrical, instrument, and related 
products industry, VII 5.22 
Employers in various industries, VII 

5.15- 5.47, 5.52-5.53 
Finance industries, VII 5.34 

Food and related products industry, 
VII 5.38 

Glove, fabric and leather, industry, VII 

5.15- 5.17, 5.20 

Handkerchief, scarf, and art linen in¬ 
dustry, VII 5.15-5.17, 5.23 
Homeworkers in, VII 5.15-5.17, 5.42- 
5.43 

Hosiery industry, VII 5.45 
Insurance industry, VII 5.34 
Leather, leather goods, and related 
products industry, VTI 5.19 
Liquors brought into the United States 
from, X 4.159-4.162 

Lumber and wood products industry, 
VII 5.39 

Men’s and boys’ clothing and related 
products industry, VII 5.30 
Metal, machinery, transportation 
equipment, and allied products in¬ 
dustry, VII 5.21 

Motion picture industry, VII 5.37 
Needlework and fabricated textile 
products industry, VII 5.15-5.17, 5.27 
Paper, paper products, printing, and 
publishing industry, VII 5.40 
Plastic, fabricated, products industry, 
Vn 5.53 

Rubber products industry, VII 5.35 
Shoe and related products industry, 
VII 518 

Stone, clay, glass, cement, and related 
products industry, VII 5.41 
Straw, hair, and related products in¬ 
dustry, VII 5.28 

Sugar manufacturing industry, VII 
5.47 

Sweater and knit swimwear industry, 
VH 5.15-5.17, 5.26 

Textile and textile products industries, 
VII 5.52 

Tobacco industry, VII 5.33 
Transportation equipment industry, 
Vn5.21 

Transportation industry, VII 5.36 
Utilities industry, VII 5.36 
Wholesaling, warehousing, and other 
distribution industry, VII 5.44 
Wine, X 4.157 

Women’s and children’s underwear 
and women’s blouse industry, VH 

5.15-5.17, 5.24 

Wood products and lumber industry, 
VH 5.39 

Purchase orders; Department of De¬ 
fense contractors and subcontractors, 
m 1.1-1.2 

Purchase program for stockpiling cer¬ 
tain critical and strategic materials, 
XXI 1.2 

Purchasers of war-built vessels, II 5.20- 
5.21 

Purple gallinules in Louisiana, V 2.5 

Q 

Quapaw Agency; mining for lead and 
zinc on land under Agency jurisdiction, 
V 4.11 

R 

Radio beacon facilities owners, XIV 1.46 

Radio receivers; manufacturers, owners, 
and distributors, XV 1.21 


RULES AND REGULATIONS 

Radio stations and carriers: 

Aircraft, XV 1.14-1.15 
Alaska, XV 1.10,1.13 
Amateur, XV 1.19-1.20 
Citizens service stations, XV 1.17, 1.23 
Disaster communications service, XV 
1.24-1.25 

Emergency services, XV 1.20 
Experimental and auxiliary services, 
XV 1.5-1.8 
General, XV 1.1-1.26 
Industrial radio stations, XV 1.17-1.18 
International fixed public radio com¬ 
munications services, XV 1.9 
Land transportation facilities, XV 
1.17,1.22 

Maritime services, XV 1.10-1.13 
Public safety services, XV 1.16 
Vessels, XV 1.13 

Radio transmission of information, taxes 
on, X 4.61 

Radioactive byproduct material, XI 1.2, 
1.4-1.5 

Railroad Retirement Act, XXVI 1.3 
Railroad Retirement Board, XXVI 
Railroad Retirement Tax Act, X 4.51, 
4.54-4.55 
Railroads: 

Electric, XXIII 1.3 

Employers subject to retirement act, 
XXVI 1.3 

Express companies, XXIII 1.5 
General, XXIII 1.2 

Participating in a tax-free reorganiza¬ 
tion, X 4.14 

Persons furnishing cars to, XXIII 1.7 
Rate-making organizations, XXIII 1.8 
Sleeping car companies, XXIII 1.4 
Unemployment insurance, XXVI 1.1 
Raisins; marketing orders, I 2.19 
Rapeseed oil importers, X 3.9 
Rate-making organizations subject to 
requirements of the Interstate Com¬ 
merce Commission, XXIII 1.8 
Rawhide articles manufacturers, X 3.3 
Real estate investment trust, X 4.30 
Reclamation Board, State of California, 
III 3.1 

Refrigerator car lines, XXIII 1.1 
Refugee relief loans; public and private 
holding agencies, X 1.1 
Republic of the Congo: shipping restric¬ 
tions, n 7.1 

Research facilities construction; insti¬ 
tutions receiving grants, IV 3.11 
Reserve funds; taxpayers establishing 
construction reserve funds, II 5.18 
Retailers. See Dealers 
Revolvers. See Pistols and revolvers 
Rice; 

Cooperative marketing associations, 
15.1 

Crop insurance, I 8.1 
Export program for rice, I 5.10 
Exporters, I 5.10 

Loan and purchase program, 15.1 
Marketing quotas, 14.31 
Patna rice importers, X 3.5 
Producers, warehousemen, mill or ele¬ 
vator operators, other processors or 
transferees, and buyers, I 4.31 
Rosin processors for naval stores, I 2.56 
Rubber substitutes manufacturers, X 3.9 
Rubber, tread, X 4.58-4.59 
Rye crop insurance, I 8.1 

S 

Saddlery manufacturers, X 3.2 
Safe deposit boxes, persons required to 
collect tax on, X 4.122 


Samoa, American; employers, VII 5.51 
Sanatoriums. See Hospitals 
Savings and loan associations, XVH 1.1- 
1.6 

Savings stamp agents selling U.S. sav¬ 
ings stamps in schools, X 8.2 
School Lunch Program, 12.24 
Schools: 

Aircraft mechanic, XIV 1.44; Supp. II 
Airman agency flight or ground, Supp. 
H 

Dispatcher course operators, XIV 1.39 
Educational agencies, Federal grants 
for constructing, IV 1.1 
Flight navigator, XIV 1.37 
Ground instructor, flight school, Supp. 
II 

Institutes of higher education entitled 
to payments for graduate fellowship 
program, IV 1.9 
Marine academies, II 5.28 
Medical schools dispensing or adminis¬ 
tering marihuana, X 4.110 
Pilot, XIV 1.40 

Private nonprofit, receiving Federal 
aid, IV 1.8 

Public health; Federal grants, IV 3.12 
Special Milk Program, 12.25 
Veterans, XXVHI 1.1-1.5 
War orphans, XXVHI 1.7-1.9 
Science instruction, financial assistance: 
Private nonprofit elementary and sec¬ 
ondary schools, IV 1.8 
State and local educational agencies, 
IV 1.5 

Scientific institutions conducting experi¬ 
mental or research operations, X 4.138 
Seafood: 

Oyster packers, IV 2.5 
Shrimp packers, IV 2.5 
Second War Powers Act of March 27, 
1942, Supp. I 

Securities; exchange members, brokers, 
and dealers, X 4.76-4.79; XXVH 1.1-1.3 
Securities and Exchange Commission, 
XXVH 

Securities or stocks arbitrage operations, 
X 4.37 

Securities or stocks distribution, X 4.36 
Securities or stocks transfer or disposi¬ 
tion, X 4.10-4.14,4.35 
Seed growers, procurers, and shippers, I 
2.49-2.52 

Sewage or industrial waste treatment 
works construction; applicants receiv¬ 
ing Federal aid, IV 3.9, 3.10 
Shareholders: 

Elections filed respecting tax treatment 
of corporate reorganizations, X 4.16 
Loss deductions on small business 
stock, X 4.38 

Receiving distributions in liquidation 
of a domestic corporation, X 4.9 
Sheltered workshops, VII 5.9 
Ship construction contracts; operators of 
newly constructed vessels, n 5.11 
Ship construction reserve fund; taxpay¬ 
ers establishing fund, II 5.18 
Shippers: 

Cosmetics, unlabeled, IV 2.3 
Drugs, unlabeled, IV 2.2 
Food, unlabeled, IV 2.1 
Fruits and vegetables, 12.22 
Liquors, X 4.159 

Paying transportation charges, X 4.62- 
4.63 

Poultry, 12.28 
Seed, I 2.49-2.50 
Sugar, 14.34 

Shipping company agents, II 5.1-5.9 
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Shipping Restriction Orders T-l and T- 
2; Hong Kong, Macao, Republic of the 
Congo, Communist China, North 
Korea, and Communist-controlled area 
of Viet-Nam, II 7.1 
Ships. See Vessels • 

Shrimp; packers of processed shrimp, IV 
2.5 

Silver: 

Persons delivering or owning or operat¬ 
ing smelters or refineries, X 6.3 
Silver bullion; parties to transfers of 
an interest in, X 4.70 

Silver Operations, Office of Domestic 
Gold and, X 6.1-6.3 
Sleeping car companies, XXIII 1.4 
Slum clearance and urban renewal pro¬ 
jects, XXII 1.1 

Small business corporation stock, loss de¬ 
duction on, X 4.38 

Small business corporations distributions 
of previously taxed income, X 4.41 
Small business depreciation, X 4.5 
Smelters and refineries: 

Ore and crude metal, X 3.12 
Silver, X 6.3 

Soccer balls; manufacturers, X 3.4 
Social clubs or organizations; taxes, X 
4.88, 4.89 
Social security: 

Employers employee taxes, X 4.50 
State and local government employees, 
IV 4.3 

Social Security Administration, IV 4.1- 
4.3 

Society Islands; air carriers, XII 1.2 
Sodium mining lessees, V 3.8 
Solvents, industrial and proprietary, 
dealers and users, X 4.147 
Soybeans, crop insurance, I 8.1 
Space Administration, National Aero¬ 
nautics and, XXIV 
Special Milk Program, 12.25 
Sponsors of public airport construction, 
XIV 1.50-1.52 

Sporting clubs or organizations, taxes, X 
4.88,4.89 

Stabilization and Conservation Service, 
Agricultural, 14.1-4.38 
Stamp taxes, X 4.71,4.76,4.121, 4.163 
Stamps; U.S. savings stamps sold by 
Treasury savings stamps agents in 
schools, X 8.2 
State Department, IX 
States or State agencies: 

Agricultural commodity distribution 
programs. State agencies cooperat¬ 
ing with, I 2.24-2.26 

Civil defense plans for financial con¬ 
tributions to States for administra¬ 
tive and personnel expenses, XX 1.6 
Construction projects, applicants re¬ 
ceiving Federal funds, IV 3.6 
Educational programs, IV 1.3-1.7 
Employees of State and local govern¬ 
ments, IV 4.3 

Employment agencies, XXVI 1.2 
Fair Labor Standards Act and Public 
Contracts Act participation, VII 1.4, 
5.1 

Fish and game departments, V 2.6 
Health; Federal aid projects and pro¬ 
grams, IV 3.1, 3.2, 3.5-3.7 
Highway departments, II 6.1 
Interstate toll bridges. States acquir¬ 
ing or constructing, III 3.3 
Library services program, IV 1.4 
Livestock associations and agencies, I 
2.36 

Marine academies, II 5.28 


Public works, XXH 1.2 
Training under the Manpower Devel¬ 
opment and Training Act of 1962; 
Federal funds, IV 1.10 
Water pollution control, IV 3.8 
Statistical services improvement, State 
educational agencies, financial assist¬ 
ance, IV 1.6 

Steel; defense materials regulations, II 
2.3 

Stills, manufacturers or vendors, X 4.135 
Stockbrokers, X 4.76-4.79; XXVII1.1-1.3 
Stocks, real estate investment trust, X 
4.30 

Stocks and securities arbitrage opera¬ 
tions, X 4.37 

Stockyard owners, I 2.30, 2.32, 2.34-2.35 
Stones, real or synthetic, retailers of, X 
4.80 

Strategic and critical metals and min¬ 
erals purchase program participants, 
XXI 1.2 

Students-workers, employers of, VII 5.7, 
5.10,5.11 
Subcontractors: 

See also Contractors 
Atomic Energy Commission, XI 1.12; 
XX 1.4 

Defense, III 1.2-1.25 
Federally financed and assisted con¬ 
structions, VII 1.1-1.2 
World Warll, XXI 1.1 
Subsidies; vessels operators and contrac¬ 
tors, II 5.12-5.19 

Subversive Activities Control Act of 1950, 
organizations registered under, VI 1.3 
Sugar: 

Importers, I 4.32, 4.34-4.35 
Manufacturers, X 4.75 
Marketers, I 4.33 

Refiners, shipping companies, and 
surety companies having obligations 
with respect to, I 4.34 
Virgin Islands; employers in sugar in¬ 
dustry, I 4.36-4.37 
Sugar Act, 4.32-4.37 
Sulphur deposits lessees, V 3.9 
Surety companies undertaking obliga¬ 
tions with respect to imported sugar, 
14.34 

Surplus agricultural commodities; ex¬ 
porters, II 4.3 

Surplus feed grains or mixed feed, I 5.8 
T 

Tax stamps, X 4.67, 4.71, 4.76, 4.121, 4.163 
Taxes: 

Admissions, dues, and initiation fees, 
X 4.88, 4.120 

Army and Air Force contracts for air¬ 
craft, excess profits on, X 4.43 
Automobile tires, X 4.58 
Butter, adulterated and process or ren¬ 
ovated, X 4.72-4.73 
Cheese, filled, X 4.72,4.74 
Cigarette papers and tubes, X 4.188- 
4.194, 4.199-4.200 

Cigars and cigarettes, X 4.177-4.185, 
4.199-4.200 

Communication services required to 
collect, X 4.61 

Contracts of sale of cotton for future 
delivery, X 4.69 

Credit for, paid to foreign countries or 
U.S. possessions, X 4.31 
Cutting oil, X 4.84 
Diesel fuel, X 4.83, 4.125-4.126 
Documentary stamps, X 4.76, 4.121 
Employee representatives under the 
Railroad Retirement Tax Act, X 4.51 


Employers under Federal Insurance 
Contributions Act, X 4.50, 4.54-4.55 
Employers under the Federal Unem¬ 
ployment Tax Act, X 4.52 
Employers under the Railroad Retire¬ 
ment Tax Act, X 4.51, 4.54-4.55 
Employment, X 4.47-4.55 
Estate, X 4.45 

Excess profits, X 4.43-4.44, 4.120 
Excise, X 4.71-4.320 
Exemptions, X 4.1, 4.6, 4.42, 4.56-4.57, 
4.82,4.83,4.125,4.209 
Filled cheese, X 4.72, 4.74 
Firearms, X 4.207-4.211 
Floor stocks taxes on vehicles, high¬ 
way tires, tread rubber, or gasoline, 
X 4 59 

Gasoline, X 4.59, 4.86, 4.123-4.124 
General, X 4.1-4.211 
Gift, X 4.34, 4.46 
Highway motor vehicles, X 4.60 
Highway tires, X 4.59 
Income. See Income taxes 
Life membership to social, athletic, or 
sporting clubs or organizations, X 
4.89 

Liquors, X 4.127-4.176 
Lubricating oil, X 4.123 
Manufactured sugar, X 4.75 
Manufacturers sales, X 4.56-4.57 
Marihuana, X 4.108-4.119 
Matches, X 4.68, 4.123 
Motor fuel, special, X 4.83 
Narcotics, X 4.89-4.119 
Navy contracts, excess profits on, X 
4.44 

Oil, cutting, and nonlubricating oil 
sale or use, X 4.84 

Oils, processing taxes on certain, X 
4.75 

Opium for smoking, X 4.89 
Pensions, VII 6.1 

Pistols and revolvers, X 4.206-4.207 
Playing cards, X 4.67 
Retailers’ excise taxes, X 4.81, 4.85 
Rubber, tread, X 4.58-4.59 
Safe deposit boxes, X 4.122 
Small business corporations distribu¬ 
tions of previously taxed income, X 
4.41 

Social Security, X 4.50 
Sugar, manufactured, X 4.75 
Tires, X 4.58-4.59 

Tobacco and tobacco products, X 
4.177-4.205 

Transfers of interests in silver bullion, 
X 4.70 

Transportation of property, X 4.62- 
4.63 

Transportation services required to 
collect, X 4.65 
Tread rubber, X 4.58-4.59 
Vehicles, X 4.59, 4.60 
Wagering, X 4.66 
Welfare and pensions, VII 6.1 
Withholding, X 4.48, 4.49, 4.53, 4.55 
Tax-free alcohol, X 4.148 
Tax-free stocks, securities, and other 
corporate property exchange, X 4.11 
Taxpayers 
See also Taxes 
General, II 5.18 

Telecommunications taxes, X 4.61 
Telegraph carriers required to collect 
tax, X 4.61 

Telephone carriers required to collect 
tax, X 4.61 

Television stations, XV 1.2-1.5; XX 1.7 
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RULES AND REGULATIONS 


Testing programs, State and local edu¬ 
cational agencies, financial assistance, 
IV 1.7 

Texas; petroleum regulations of the Of¬ 
fice of Oil and Gas, Interior Depart¬ 
ment, V 3.3-3.7 

Textile fiber products manuf acturers-and 
distributors, XIX 1.7 

Timber property depreciation and deple¬ 
tion, X 4.24 

Tires, floor stocks tax on, X 4.59 
Tobacco: 

Associations, farmers or growers, X 
4.201 

Buyers, 14.16 
Crop insurance, I 8.1 
Dealers, I 4.20, 4.24; X 4.195-4.198 
Farmers’ or growers’ agents and as¬ 
sociations, X 4.201 
Handlers, 14.26 
Importers, X 4.199 
Manufacturers, 14.15, X 4.177-4.185 
Marketing quotas, I 4.15-4.25 
Processors and persons sorting, stem¬ 
ming, packing, redrying, prizing, and 
trucking 14.17, 4.21, 4.25 
Producers, 14.15,4.18, 4.22 
Taxes, X 4.177-4.205 
Truckers, 14.17, 4.21, 4.25 
Warehousemen, I 4.19, 4.23; X 4.202- 
4.204 

Toilet preparations; manufacturers, re¬ 
processors, repackagers, and bottlers, 
X 3.16, 4.146 
Tomatoes: 

Crop insurance, I 8.1 
Marketing orders, I 2.11 
Trade Expansion Act of 1962, XX 1.8 
Trademark and trade name expenditures 
as deferred expenses, X 4.4 
Traders on Indian reservations, V 4.14 
Trades and industries, vocational edu¬ 
cation in, IV 1.3 

Transaction control regulations; persons 
engaged in transactions involving ship¬ 
ment of certain merchandise between 
foreign countries, X 5.1 
Transatlantic air carriers charter flights, 
XII 1.3 

Transfer of stock, securities, and other 
corporate property, participants in, X 
4.10-4.11,4.13,4.35 
Transit systems: 

Claiming credit or refund for gasoline 
used for nonhighway purposes, X 
4.86 

Subject to tax on use of certain high¬ 
way motor vehicles, X 4.60 
Transportation: 

Carriers of persons, X 4.65 
Carriers of petroleum, X 4.64 
Express companies, XXIII 1.5 
Motor carriers, XXIII 1.9-1.11 
Persons transporting property for hire, 
X 4.62-4.63 

Poultry and poultry products trans¬ 
porters, I 2.28 

Radio stations, XV 1.17,1.22 
Railroad companies, XXIII, 1.1-1.4 
Water carriers, XXIII 1.12 
Travel and business expenses, X 4.2, 4.7 
Tread rubber: 

Manufacturers, producers, or import¬ 
ers, X 4.58 

Persons liable for floor stocks tax, X 
4.59 

Treasury Department: 

See Accounts, Bureau of 

Coast Guard, United States 
Comptroller of the Currency 


Customs, Bureau of 
Domestic Gold and Silver Opera¬ 
tions, Office of 

Foreign Assets Control, Office of 
Internal Revenue Service 
Narcotics' Bureau of 
Public Debt, Bureau of the 
Truckers, tobacco, 14.17, 4.21, 4.25 
Tung Nut Price Support program, I 5.3 
Turpentine and rosin: 

Processors for naval stores, I 2.56 
Producers of gum naval stores from 
turpentine trees, I 4.2 

U 

Underwriting agents; war risk insurance 
program, II 5.25, 5.27 
Unemployment insurance, railroad, 
XXVI 1.1 

Unincorporated business enterprise 
electing to be taxed as a domestic 
corporation, X 4.40 

United States agencies. See under name 
of specific agency 

United States Munitions List, IX 1.1 
Uranium deposits lessees, XI 1.8 
Urban renewal projects, XXII 1.1 
Utilities, public, and licensees, XVIII 1.1 

V 

Vegetables: 

Marketing orders, 12.9-2.13 
Perishable Agricultural Commodities 
Act of 1930,12.23 
Shippers, I 2.22 
Vehicles: 

Persons liable for floor stocks tax, X 
4.59 

Persons subject to tax on use of high¬ 
way motor vehicles, X 4.60 
Vendors. See Dealers 
Vessels: 

Agents, II 5.1-5.9, 7.1; X 9.1, 9.7, 9.19, 

9.21- 9.22 

Canal Zone ports, XXV 1.1-1.3 , 

Cargo, X 9.14 

Cargo gear certificates, registers, and 
records, X 9.2 

Cargo gear plans showing stress dia¬ 
gram, X 9.4 

Certificates or documents issued by 
Coast Guard, X 9.1 

Charterers, II 5.10, 5.20, 5.22-5.24; X 

9.17.9.19.9.21- 9.22 
Construction reserve fund, II 5.18 
Contractors and subcontractors for 

construction and repair, II 5.15-5.16; 
X 4.44 

Contractors for use of, X 9.17 
Diesel and special motor fuel, tax ex¬ 
emption, X 4.83 
Dry-cargo, II 5.10,5.23 
Employees, II 7.1 

Explosives, transportation of, X 9.5, 
9.8, 9.15, 9.18-9.21; XXV 1.1 
Fire drill logs, X 9.6 

Firefighting equipment inspections and 
tests, X 9.3 
Halibut fishing, V 5.1 
Hazardous, inflammable, or combus¬ 
tible cargo, X 9.5, 9.8, 9.15, 9.18-9.21; 
XXV 1.1 

Lifeboat drill logs, X 9.6 
Marine casualties, X 9.7 
Masters, II 5.7, 7.1; III 3.4; V 5.1; X 
9.1-9.16, 9.19-9.20; XXV 1.1-1.2 
Mortgage Insurance, V 2.9 
Nuclear, X 9.10 

Operators, n 5.11-5.12, 5.17, 5.19; III 
3.4; V 5.1; X 9.18 


Owners, n 7.1; X 9.1-9.4, 9.7, 9.10, 9.13, 
9.16, 9.19, 9.21-9.22 
Panama Canal, XXV 1.1-1.4 
Passenger, X 9.11-9.13 
Purchasers, II 5.20-5.21 
Radio stations, XV 1.13 
Subject to Interstate Commerce Act, 
XXIII 1.12 

War-built vessels. See War-built 
vessels 

Welders, X 9.9 

Apprenticeship training, XXVIII 1.6 
Holders of VA guaranteed or insured 
loans, XXVIII 1.10-1.11 
On-the-job training, XXvm 1.6 
Schools for, XXVIII 1.1-1.5 
Veterans Administration, XXVIII 
Veterinary surgeons dispensing, admin¬ 
istering, or distributing narcotic drugs, 
X 4.90, 4.101,4.110 

Viet-Nam, Communist-controlled area 
of; shipping restrictions, II 7.1 
Vinegar factories, X 4.134, 4.152 
Virgin Islands: 

Distilled spirits imported from, X 4.162 
Employers, in various industries, VII 
5.48-5.50 

Homeworkers, VII 5.49-5.50 
Liquors brought into the United States 
from, X 4.160-4.162 
Sugar industry employers, 14.36-4.37 
Vocational education, State and local 
agencies receiving Federal aid for, IV 
1.3 

W 

Wage earners; income tax, X 4.1 
Wage and Hour Division, VII 5.1-5.53 
Wagering; persons required to pay excise 
tax on, X 4.66 
Wages: 

See also Employers 

Rates, fair wage, under the Sugar Act, 
I 4.36-4.37 

Retroactive payment of, VII 5.2 
Walnuts; marketing orders, I 2.17 
War-built vessels: 

Charterers, II 5.20, 5.22-5.24 
Purchasers, II 5.20-5.21 
War orphans educational assistance, 
XXVIII 1.7-1.9 

War Production Board, Supp. I 
War risk insurance programs, II 5.25- 
5.27, 5.29 

Warehouse Act of 1916, I 2.38-2.48 
Warehousemen, I 2.38-2.48, 4.7, 4.13, 4.19, 
4.23, 4.27,4.31,5.9 

Warehouses; operators and proprietors: 
Bonded warehouses. See Bonded 
warehouses 

Commodity futures exchanges, I 6.14 
Internal revenue bonded warehouses. 

See Bonded warehouses 
Tobacco, X 4.202-4.204 
Wheat, imported, X 3.13 
Water carriers, XXIII 1.12 
Water pollution control; State or inter¬ 
state agencies receiving Federal aid, 
IV 3.8 

Watershed loans, 17.2 
Weighers: 

Agricultural commodities, 12.45 
Livestock and poultry, I 2.34-2.35 
Welders, marine engineering, X 9.9 
Welfare and Pension Plans, Office of, 
VII 6.1 

Western Hemisphere trade corporations; 

income taxes, X 4.32 
Western Samoa; air carriers, XU 1.2 
Whaling ships and land stations, V 2.7, 
6.1 
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Wheat: 

Bonded common carriers, X 3.13 
Crop insurance, I 8.1 
Export payment program for wheat 
and wheat flour, I 5.11 
Exporters, I 5.11; X 3.13 
Importers, X 3.13 
Marketing quotas, I 4.27 
Producers, warehousemen, elevator op¬ 
erators, feeders, processors or trans¬ 
ferees, and buyers, 14.27 
Wholesalers: 

Beer, X 4.131 

Butter, adulterated and process or 
renovated, X 4.72-4.73 
Distilled spirits, X 4.13 0-4.131 
Filled cheese, X 4.74 
Liquor, X 4.130-4.131 
Narcotics, X 4.91-4.92, 4.96-4.97, 4.99 
Wine, X 4.131 

Wildlife restoration projects, V 2.6 
Wills; executors or legal representatives, 
X 4.33 

Wind River Indian Reservation, Wyo¬ 
ming; mining, V 4.13 
Wine: 

Bottling houses, X 4.149 
Cellars, X 4.153, 4.170 
Dealers, X 4.131-4.132 
Experimental wine operations, insti¬ 
tutions engaged in, X 4.151 
Exporters, X 4.174 
Importers, X 4.164 

Persons producing wine for family use, 
X 4.150 

Wholesalers, X 4.131 
Withdrawn from bonded storage for 
shipment to the United States, X 
4.157 

Wire and wireless communications, taxes 
on, X 4.61 

Women’s apparel industry, VII 5.12-5.13 
Wool: 

Manufacturers, processors, or dealers, 
X 3.6-3.8; XIX 1.1 
Price support programs, I 5.6-5.7 
Producers, I 5.6 
Workshops, sheltered, VII 5.9 
Wyoming; Indian lands, V 4.13 

- Y 

Yield insurance investors, XXII 2.7 
Z 

Zinc and lead mining on Quapaw Agency 
lands, V 4.11 

Zuni Reservation, traders on, V 4.14 
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